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ABSTRACT fa 9 Mt 
This compilation presents over 150 resumes of 
iastructional materials in health occupations education which have 
appeared quarterly in "Abstracts of Instructional Materials in 
Vocational and Technical Education" (AIM), Fall 1967 through Fall 
1971. Resumes cover a broad range of fields and occupations, such as 
dentistry, dietetics, nursing, paramedical occupations, health 
perscnnel, and pharmacy. The resumes are arranged in ascending order 
according to an accession number and include the following 
information: (1) author(s), {2) title, {3) institutional source, (4) 
sponsoring agency, (5) grant, contract, and program area numbers, (6) 
report and bureau numbers, (7) available sources, (8) descriptors and 
identifiers which characterize the contents of the document, and ({9) 
an abstract of the document. Author, subject, and conversion of 
document number indexes are included to help locate the abstracts by 
page number and accessicn number. The full texts of documents are 
available from the original sources or from ERIC Document 
Reproduction Service (EDRS) aS microfiche or xerox reproductions. A 
sample resume and ordering information for AIM and EDRS reproduction 
are provided in an introductory section. (SB) 
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MISSION OF THE CENTER 


The Center for Vocational and Technical Education, an 


independent unit on The Ohio State University campus, operates 
under a grant from the National Center for Educational Research 
and Development, U.S. Office of Education. It serves a catalytic 
role in establishing consortia to focus on relevant problems in 
vocational and technical education. The Center is comprehensive 
in its commitment and responsibility, multidisciplinary in its 


approach and interinstitutional in its program. 


The Center's mission is to strengthen the capacity of state 
educational systems to provide effective occupational education 
programs consistent with individual needs and manpower require- 


ments by: 


Conducting research and development to fill voids in 
existing knowledge and to develop methods for applying 


knowledge. 


Programmatic focus on state leadership development, voca- 
tional teacher education, curricuium, vocational choice 


and adjustment. 


Stimulating and strengthening the capacity of other agen- 
cies and institutions to create durable solutions to 


significant problems. 


Providing a national information storage, retrieval and 
dissemination system for vocational and technical educa- 


tion through the affiliated ERIC Clearinghouse. 
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A FINAL REPORT 
ON A PROJECT CONDUCTED UNDER 
Project No. 7-0158 


GRANT NO. OEG-3-7-000158-2037 


The material in this publication was prepared pu-suant 

to a grant with the Office of Education, U.S. Department 
of Health, Education and Welfare. Contractors under- 
taking such projects under Government sponsorship are 
encouraged to express freely their judgment in profes-: 
sional and technical matters. Points of view or opinicns 
do not, therefore, necessarily represent official Office 
of Education position or policy. 


U.S. DEPARTMENT OF 
HEALTH, EDUCATION AND WELFARE 


Office of Education 
National Center for 
Educational Research 
and Development 


PREFACE 


Finding and using relevant information frequently is a major task 
for curriculum specialists, teachers, administrators and students. 
The Center for Vocational and Technical Education is dedicated to 
make useful and vital information accessible so that educators may 
use it to improve school practices. 

The Center has assembled, under one cover, instructional materials 
specific to the field of distributive education. These items, in the 
form of abstracts, are selections from Abstracts of Instructional 
Materials in Vocational and Technical Education (AIM) . Since 1967, 
The Center has presented AIM quarterly, in the form of collections 
of abstracts of documents from all areas of vocational and technical 
education. 

Other publications in the series, of which this is a part, include 
compilations of abstracts of instructional materials for agricultural 
education, business and office education, health occupations education, 
home economics education, industrial erts education, and trade and 
industrial education. Compilations of instructional materials on any 
topic from the AIM document collection now are feasible and plans are 
being developed for possible future publication on such topics as 
occupational clusters, educational levels, and special problem areas. 

Members of the profession are encouraged to forward instructional 
materials for possible inclusion in future issues of AIM to the 
Acquisitions Specialist at The Center. We are indebted to our 
colleagues in distributive education for providing us instructional 
materials for past issues of AIM. We also appreciate the contributions 
of instructional materials laboratories, local school systems and 
professional associations such as the Vocational Instructional 
Materials (VIM) section of the American Vocational Association. 

We hope that this publication will prove valuable to you in your 
particular educational endeavors. 


Robert E. Taylor 


Director 
The Center for Vocational and 


Technical Education 
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INTRODUCTION 


Instructional materials for distributive education that have 
appeared quarterly in Abstracts of Instructional Materials in 
Vocational and Technical Education (AIM) between the Fall 1967 and 
Fall 19/1 issues are presented in this single volume for your 
convenience. 


This compilation of abstracts of over 250 documents in your 
field includes such specific areas as: commercial art, cooperative 
education, credit (finance), exhibits, marketing, merchandising, 
retailing, salesmanship, transportation, and wholesaling. 


The indexes help you to locate the abstracts by page numbers 
and VI numbers. Index terms used in. the subject index are ERIC 
descriptors. Each document has been assigned several of these 
descriptors; therefore, each document title appears in the subject | 
index several times. | 


An abstract presents information about a document's content 
to help you to decide if you want to read the full text of the 
document. The abstract is part of the resume which provides 
information about the document, its source and availability. 
Abstracts are arranged in ascending VI-number order. A sample 
resume, following this Introduction, is explained in detail. 


The full texts of documents are available from the original 
sources or from the ERIC Document Reproduction Service (EDRS) as 
microfiche or xerox reproductions. Ordering information for AIM 
and EDRS reproductions is provided in a following section. 


TA 


SAMPLE RESUME 


Accession Number -- 


identification If ED is followed by 
number sequentially numbers, item has been 
assigned to reports announced in Research in 
as they are processed. Education. If ED is not 
followed by numbers, the 
VT 013 122 ED 052 327 issue of RIE in which 
Author(s)— the abstract is scheduied 
Richards, F.L. to appear follows the 
ED prefix. 
Outlines of Courses in Ornamental Horticulture, 
“Title. 
Report Number ana Pennsylvania State Univ., University Park. 
Bureau Number would Dept. of Agricultural Education. I..stitutional source--the 
appear here. Office of Education (DHEW), Washington, D.C. organization responsible 


Div. of Adult, and Vocational Research. wee the report. 


Sponsoring agency--appears 


Publication date ; here when different 
and total number Teacher-lLduc-Ser-vl2-nl from Institutional source. 
of printed pages. 
Department of Agricultural Education, Penn- Grant Number, Contract 
sylvania State University, University Park, Number, and Program Area 
Pennsylvaniz 16802 ($1.00). Number would appear here. 
Identifier, if any 
-- acronyms, geo- Pub Date - 71 ~=56p. 
graphical areas, Available source(s) if 
organizations, tests DESCRIPTORS - *AGRICULTURAL EDUCATION; known at time of printing. 
(e.g. Binet), etc. *®CURRICULUM GUIDES; *ORNAMENTAL HORTICULTURE; Cost is included. 
Only major identifiers HIGH SCHOOLS; *POST SECONDARY ENUCATION; 
preceded by an asterisk LANDSCAPING; 'IRSERIES (HORTICULTURE); TURF 


are in the index. ————___ NANAGEMENT; *®TECHNICAL EDUCATION Descriptors--subject terms 


assigned to characterize 


ABSTRACT - Intended to suggest subject matter substantive contents. 
Abstract -- a —— content cf courses or programs in ornamental Only the major terms, those 
condensation of the horticulture for high school and postsecondary preceded by an asterisk, 
report. When vocational-technical programs, this curriculum ard printed in the index. 
applicable, it includes guide was prepared by staff members of the 
the purpose, means of Agricultural Education Department at the 
development, teacher Pennsylvania State University, and tested in a 
competency, student workshop with vocational agriculture teachers. 
requirements, and Contents are: (1) Outlines of Courses in 
description of Ornamental Horticulture, (2) Ornamental 
supplementary materials Horticulture Programs for Grades 10, 11, and 
if available. 12, (3) Nursery Production... The content 


is presented in outline form under each topic, 
and is applicable to the United States and 
lower Canada. (GB) 


Abstractor's initials. 


SUBSCRIPTIONS TO AIM 


Abstracts of Instructional Materials in Vocational and Technical 
Education (AIM), upon which this publication is based, may be ordered 
by subscription at $11.00 for one year, $18.00 for two years, or 
$27.00 for three years. Back orders are available beginning with the 
Fall 1968 issue. These back issues provide indexes to, and abstracts 
of, instructional materials for all of the occupational service areas. 


Volume 5, Number 1 (1972) will announce instructional materials 
not covered by previous issues or in this publication. 


Subscription orders, accompanied by check or purchase order, 
may be placed with: 


AIM 

The Center for Vocational and Technical Education 
1900 Kenny Road 

Columbus, Ohio 43210 


ORDERING THE FULL TEXT OF CITED DOCUMENTS 


All documents cited in this publication are available in their 
full text. Availability is by. one of the options listed below: 


l. Some documents are available in their original form from 
the supplier as shown in the abstract. This is usually 
the only source for documents not available on microfiche. 


2. Most ED-numbered documents are available on microfiche at 
65 cents per title from-- 


ERIC Document Reproduction Service (EDRS ) 
P.O. Drawer O 
Bethesda, Maryland 20014 


Paper copy (xerox) is available from EDRS at $3.29 per 100 


pages or fraction thereof. Orders must specify ED number. 
A sample order form is enclosed. 


vii 


ED 


Documents with VT numbers only are not available as 
individual microfiche, but most are part of VI-ERIC 
microfiche sets. 


a. 


b. 


VI-ERIC microfiche sets are available-- 


VI-ERIC microfiche sets each have an ED number. 


Most Vf-numbered documents (without an ED number ) 
are contained within the VI-ERIC microfiche set for 
the issue of AIM in whic: they were announced. 


The Document Number Index in this publication identifies 
the ED umber of the VI-ERIC microfiche set for each 


VI number. 


In any complete collection of ERIC microfiche. 


b. As VI-ERIC microfiche sets purchased individually. 


c. From institutions (e.g., state research coordination 
units) which have the VI-ERIC microfiche sets and are 
willing to provide microfiche duplicates of individual 
VT-numbered documents. 


Number 


ED 


BEBBEEES 


013 339 
015 349 
017 746 
020 4he 
022 971 
028 305 
oo ah 
032 43 
034 O74 


Prices Of VI-ERIC Microfiche Sets 


ED Number Price 
ED 037 585 $51.26 
ED O41 177 42.02 
ED O42 931 46.20 
ED O45 856 41.80 
ED O49 382 34.54 
ED 052 382 52.80 
F) 053 339 48.18 
ED (See Februery '72 RIE 
for ppecette, 67.98 


(Prices effective June 1971) 
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LEASCO INFORMATION PRODUCTS, INC. 
P.O. Drawer O, Bethesda, Md 20014 


REPORTS 


ORDER BLANK 


SO a SHIP TO: 


PURCHASE ORDER NO. 


MATERIAL REQUESTED HOW TO ORDER 


mber of Copies} DOCUMENT 


To order ERIC REPORTS include complete information for all 
order form items. Please print or type all information clearly. 


1. Complete “bill to” and “ship to” addresses. Be sure to 
complete ‘ship to” address if different from “bill to”. A like 
“ship to” address may be completed as “SAME”. Include zip 
code. 


2. Order document by printing ED number in designated space. 
ED accession numbers are listed in Research in Education (RIE). 
RIE may be purchased from: Superintendent of Documents, 
GPO, Washington, D.C. 20402. 


3. Include number of copies (1, 2, 3, etc.) to be ordered in 
appropriate space. Use MF space for microfiche copies, use HC 
space for hard copy (paper). Check RIE for availability of 
document in MF and HC. 


4. Include document price from the rate schedule. (Refer to 
price schedule on back.) Prices published in RIE through April 1, 
1971 are incorrect. Consult May 1971 and later issues for correct 
Pricing. 
5. Some ED numbers include a series of titles and will be billed 


ay title not ED number. A list of applicable ED numbers is 
available. 


6. Extend number of copies and document price for total price 
for each title. 


7. Add items 1 through 15 and insert amount in “Sub-Total” 
box. 


8. Add state sales tax for Illinois and Maryland or check box 
and cite tax exemption number for Illinois and Maryland only. 


9. Add “Sub-Total” and “Tax” and insert amount in “Total” 
box. 


10. Indicate payment method desired. Payment must accompany 
all orders of $10.00 or less. 


11. SIGN AUTHORIZATION and date order. 


12. Include only 15 titles per form. Complete ard sign additional 
forms if required. 


O Tax NUMBER 


OD Deposit ACCT. NUMBER 
13. Quality warranty. LIPCO will replace products returned 
because of reproduction defects or incompleteness. The quality 
of the input document is not the responsibility of LIPCO. Best 
available copy will be supplied. 


O) CHARGE (OVER $10.00) 


O check NUMBER 


Orders are filled only from ED accession numbers. Titles are not AUTHORIZATION _______.___ DATE 


checked. Please be sure you have supplied the correct numbers. 


TITLE OR DEPT. 


MAKE ALL CHECKS PAYABLE TO 
LEASCO INFORMATION PRODUCTS, INC. 
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VT 000 005 

HCGUF, KENNITH C. 

PRINCIPLES OF MERCHANDISE OTSPLAY. 
(WORKBOOK). 


TEXAS UNIV.» AUSTIN. CEPT. OF DISTRIALTIVE 
FCUCATION 

TEXAS EDUCATICN AGENCY, AUSTIN. CISTRIPUT IVE 
ECUCATION SERVICE 

INSTRUCTIONAL MATERTALS LABCRATORY, 
OTSTRIBUTIVE ENUCATIACN DEFARTMENT, CIVISICN 
OF EXTENSTON, THE UNIVERSITY OF TEXAS, 
AUSTIN, TEXAS 78712 ($2.99). 

PUB DATE - APREZ 41P. 


DESCRIPTORS - *STUDY GUIDFS; *CISTRIBUTIVE 
ECUCATIONS *MERCHANDISE NISPLAY$ HIGH 
SCHQOLS$ PCST SECCNDARY ECUCATICNs 
*INDIVIDUAL TNSTRUCTICKA 


ABSTRACT - THIS STUfY GUINE KAS 44 
ASSIGNMENTS FOR USE BY HIGH SCHCCL» JUATCR 
COLLEGE, OR AREA VOCATIONAL SCHOOL 
OLSTRIBUTIVE FNUCATION (NE) STUCENTS WEC HAVE 
CAREER INTERESTS IN DISPLAY. THE ASSIGNMENTS, 
CCNCERNED WITH 25 PRINCIPLES OF DISPLAY AND 
19 CONCERNED WITH PRACTICE IN STORE DISPLAYS, 
ARE CESIGNEU TO BF USED WITH "PRINCIPLES OF 
MERCHANDISE OISPLAY" (vT 9990 179) AS A 
REFERENCE. SOME OF THE ASSICAMENT TITLES ARE 
(1) MCDERN DISPLAY EVOLVES, (2) WHAT COLOR 
OCES FOR PEOPLE, (3) HCW TC USE BALANCE? (4) 
FLOORS AND FIXTURES, (5) TCCLS CF THE TRACE, 
(6) LADIES FIRST, WAYS TO DISPLAY, (7) 
DESPLAY OF LINGERTEs (8) GENTLEMEN NEXT, 
CLOTHING, AND (S) WINOGW NISPLAY CF DRUGS. 
THE MATERIALS WERE DEVELCPEN BY A CE TEACHER- 
COORDINATOR WITH EXPFRIENCE IN THE AREA CF 
SPECTALIZATICON. THE OBJECTIVE, AN EXPLANATICN 
PAGE, REFERENCE QUESTICNS, AND PRCJECTS IN 
WHICH TO APPLY KNOWLEDGE ARE INCLUDEN IN EACH 
ASSIGNMENT. ALSN AVAILABLE IS “PRINCIPLES CF 
MERCHANDISE DISPLAY" (VT 900 179) FCR $3.00 
AND AN ANSWER BNOK (VT COC 106) FCR $1.25 
FRCM THE SAME SOURCE. (¥M) 


vT 000 013 
LET*S ANALYZE AND SELL. 


TEXAS UNTVe.s AUSTIN. TNOUSTXRIAL ANC RUSINESS 
TRAINING 

TEXAS EDUCATION AGENCY» AUSTIN. DISTRIBUTIVE 
EDUCATION SERVICE 

INSTRUCTIONAL MATERIALS LABORATORY, 
DISTRIBUTIVE EDUCATICN DEPARTMENT, CIVISICA 
OF EXTENSION, THE UNIVERSITY OF TEXAS, 
AUSTIN» TEXAS 78712 ($2.00). 

PUB DATE - DEC5SC 87P. 


CESCRIPTARS -— *OISTRIPUTIVE ECUCATIONS 
*TEACHING GUIDES; *SALESMANSHIP$ SELF 
EVALUATION; JOB SKILLS; SALES WORKERS? 
TEACHING METHOCS 


ABSTRACT - CURRICULUM MATERIALS IN THIS, 
MANUAL ARF TC BE USED BY TEACHERS IN FLANNING 
A SALES TRAINING CQURSE CCNSISTING CF FIVE 2- 
HOUR SESSICNS. ROLE-PLAYING AND FREE- 
CONFERENCE ARE THE EMPHASIZED TEACHING 
METHODS FOR THESE SESSION TOPICS: (1) THE 
SALESPERSON: AN ANALYST CF FIMSELF, (2) TEE 
SALESPERSON: AN ANALYST CF JCB INFCRMATION, 
(3) THE SALESPERSON: AN ANALYST CF CUSTOMERS, 
(4) THE SALESPERSCA: AN ANALYST OF A SALE, 


cist €t 


ANC (5) TRE SALESPERSON: AN ANALYST OF SALES. 
EFACK TOPICAL CUTLINE CCNTAINS TEACHER 
SUGGESTICAS AND HANCCUT MATERIALS FOR 
STUDENTS. A BIALICGRAPHY CF TEXTRBOCKS ANC 
SALES TRAINING MANUALS IS INCLUDED. (SB) 


vT 000 049 
PRINCIPLES CF MANAGEMENT. 


TEXAS UNTVey AUSTIN] OEPT. OF CISTRIBUTIVE 
EDUCATICN 

FSSO STANCARC OTL CO. 

INSTRUCTICANAL MATERIALS LABORATORY, 
DNISTRIBUTIVE ENUCATICN DEPARTMENT, CIVISICN 
NF EXTENSION, THE UNTIVERSITY NF TEXAS, 
AUSTIN» TEXAS 78712 ($4.00). 

PUB DATE - €C 137P. 


NESCRIPTORS —- *CURRICULUM GUIDES$ 
*SUPPLEMENTARY TEXTBOOKS: DISTRIBUTIVE } 
EDUCATTICNs MANAGEMENT ECUCATION$S *MANAGEMENTS | 
*SUPERVISORSs *SUPERVISORY TRAINING: ACULT i 
VOCATIONAL ECUCATION | 


ABSTRACT - THIS GUIDE WAS DEVELCPED BY THE 
ESSO TRAINING CENTER TO STIMULATE AN 
AWARENESS CF THE REAL NATURE OF THE 
MANAGEMENT FUNCTION AND TC PCINT UP THE 
APPLICATICN OF RASIC PRINCIPLES TO | 
SUPERVISORY PRORLEMS AT ALL LEVELS. THE | 
MANUAL IS ORGANIZED FAR 10 CONFERENCES CF 1 | 
1/2 TC 2 HOURS PER MEETING, BUT MAY BE 
ADAPTED TO MEET LOCAL CIRCUMSTANCES. @RIEF 
INTROCUCTORY MATERIAL AND INSTRUCTIONS FOR 
USING THE MANUAL AAD PRINCIPLES CF MANAGEMENT 
CHARTS ARF FOLLCWED BY 10 CHAPTERS, CCVERING?: 
(1) MANAGEMENT PRINCIPLES--UNITY NF COMMAND, 
(2) SPAN CF CORTROL--SEMILARITY CF 
ASSIGNMENT, (32) DELGATIGN OF AUTHORTI TY--USE 
OF STAFF, (4) THE FUNCTIONS OF MANAGEMENT-- 
CRGANI ZING AND PLANNING, (5) MANAGEMENT 
FUNCTIONS--CIRECTING, CONTROLLING, 
CLCROINATINGs (6) MANAGEMENT PRINCIPLES AND 
HUMAN RELATIONS, (7) WHAT WCRKERS WANT, (8) 
UNDERSTANDING PENPLE, (9) A PLANNED APPROACH 
TO BETTFR PFERSCNNEL MANAGEMENT, AND (10) 
SOUND MANAGEMENT=-A REAL CHALLENGE. THE 
MOCUMENT TS ILLUSTRATED WITH NUMEROUS CHARTS, 
DIAGRAMS, AND LINE DRAWINGS. (AW) 


WT 000 074 
A GUIDE -- CCCPERATIVE OISTRIAUTIVE EDUCATION 
IN FLORIDA HIGH SCHCOLS. (BULLETIN 74H-4). 


FLCRIDA STATE CEPT. OF ECUCATICNy, 
TALLAHASSEE. DISTRIBUTIVE, CCOPERATIVE, 
BUSINESS 

PUB DATE - NCV63 =.151P. 


CESCRIFTCRS - *DOISTRIBUTIVE FEOUCATIONS 
*COOPERATIVE EDUCATIONs *CURRICULUM GUIDES; 
*ADMINISTRATOR GUIDES: GROUP INSTRUCTIONS 
INCIVIOUAL INSTRUCTICNs ORIENTATIONS PUARLIC 
RELATIONS; RESOURCE MATERIALS: STUDENT 
PLACEMENT$ FIGH SCHNOLSs COORDINATORSS 
*PRCGRAM COORCINATIONS UNITS OF STUDY 
(SUBJECT FIFLOS)$ REPORTS (FORMS) 

IDENTIFIERS - FLORICA$ OISTRIBUTIVE EDUCATION 
CLUBS CF AMERICA 


ABSTRACT - THE HANDBCOK WAS PREPARED BY A 
SPECIAL WCRKSHCP CCMMITTEE AT THE UNIVERSITY 
CF SOUTH FLORICA IN JUNE», 19€1, TO ASSIST 
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CCCRDINATCRS AND ACMINISTRATCRS IN 
ESTABLISHING ANN OPERATING SUCCESSFUL 
PROGRAMS IN COOPERATIVE DISTRIBLUTIVE 
EDUCATION. SECTICNS 1 ANC 2 CIVE CEFINITIONS, 
CHARACTERISTICS OF EMPLOYMENT IA 
DISTRIBUTION, ANC AN OUTLINE FOR THE 
ORGANIZATION OF THE HIGH SCHECL CISTRIPLTIVE 
ECUCATION PROGRAM. SECTION 3 DEALS WITH 
CLASSROOM ACTIVITTES--CRCUP IASTRUCTICN,» 
TEACHING METHODS, MATERTAL SOURCES, 
INCIVIOUALTZEO INSTRUCTION, ANC ASSIGNMENT 
SHEETS. SECTION 4 CCNSINOERS SUBJECTS 
SPECIFICALLY RELATED TO A STUDENT®S WCRK 
EXPERTENCE IN THE TRAINING AGENCY--STANFARCS 
FOR PLACEMENT OF STUDENTS, EXAMPLES CF 
RECOMMENDED AND NONRECOMMENDED TRAINING 
STATICNS, PROCEDURES ANC STANDARCS FOR 
TRAINING PLANS, EVALUATION CF THE TRAINING 
AGENCY, ADVISECRY COMMITTEES, AND LABOR LAWS. 
SECTION S SUGGESTS METHODS ANC MFCTA FCR 
PROMOTING, RECRUITING, AND PUBLICIZING THE 
PRCGRAM. SECTION 6 LISTS ORJECTIVES AND 
ACTIVITIES OF THE DISTRIBUTIVE ECUCATICNA 
CLUBS OF AMERICA. THE APPENDIX INCLUDES A 
GROUP TNSTRUCTICN UNIT CAN CRIENTATIOCN, AN 
OUTLINE OF GROUP IASTRUCTICN TCPICS»s VISUAL 
AIOS,s SURVEY FORMS, STUCENT RATING SHEETS, 
LAYCUT OF A DISTRIPUTIVE ENUCATICN 
LABORATORY», CONTEST CERTIFICATES, JCB AND 
STANDARD INDUSTRIAL CLASSIFICATICN CONES, ANC 
PROFESSIONAL REACING SUGGESTIONS. (PS) 


vT 000 123 

KNEELAND, NATALTE 

TECHNIQUES CF JCB ANALYSTS FOR EXECUTIVES ANC 
SUPERVISORY PERSONNEL IN DISTRIBUTIVE 
GCCUPATIONS, LEADER'S MANUAL. 


TEXAS EDUCATION AGENCY, AUSTIN. DISTRIALTIVE 
EDUCATION SERVICE 

TEXAS UNIVe, AUSTIN. DIV. CF EXTENSICA 
INSTRUCTIONAL MATERTALS LABNRATORY, 
DISTRIBUTIVE FLUCATION DFFARTMENTs CIVISICN 
OF EXTENSION, THE UNIVERSITY CF TEXAS, 
AUSTIN» TEXAS 78712 ($4.50). 

PUB DATE - OCTS2 82P. 


DESCRIPTORS — *TEACHING GUIDES$ *DISTRIBUTIVE 
EDUCATION: *SUPERVISORY TRAINIAGS *JCB8 
ANALYSIS; ADULT VOCATIONAL FCUCAT IONS 
INSTRUCTIONAL MATERIALS 


ABSTRACT - THIS GUIDE IS FCR TEACKER USF IN 
CONDUCTING AN ADULT EDUCATION COURSE CN 
TECHNIQUES CF JOB ANALYSIS FCR DISTRIAUTIVE 
OCCUPATICNS. IT WAS CEVFLCPEC ANC TESTFC eV A 
DISTRIBUTIVE EDUCATION TEACHER TRAINER. THE 
OBJECTIVES ARE TO PROMOTE CONSTOERATION OF 
JOB STUNY IN CISTRIRBUTIVE CCCUPATICAS, TC 
PROMOTE EFFECTIVE JOB ANALYSIS, AND TC 
PROVIDE ACTUAL EXPERIENCE IN JCB ANALYSIS 
TECHNIQUES. UNITS ARE: (1) FNTRCCUCTICN TO 
JOB ANALYSIS», (2) PREPARATION OF JOB ANALYSIS 
FORMS, (3) TECHNICUES CF CCLLECTING 
INFORMATION» (4) PROCESSING INFORMATICA, ANC 
(5) PUTTING THE JOP ANALYSTS TQ WORK. FACH 
UNIT IS CRGANIZED TNTC THC MAIN SECTICASS THE 
CONTENT SECTION INCLUDES A DETAILED CUTLINE 
AND TEACHING TIPS FOR EACK SESSION ANDO THE 
ILLUSTRATIVE MATERIAL SECTICN INCLUDES A> 
GLOSSARY, CASES AND SAMPLES. THE MANUAL 
FOLLOWS THE GENFRAL PATTERN CF THAT USEC IN 
@J0B INSTRUCTION TRAINING,® PUBLISHEC BY TEE 
US. CFFICE OF ENUCATION. MATERTAL IS 


~ 


ees OF BUILDING FMPLOYEFE MORALE 
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GEOGRAPHICALLY ANAPTABLE TO ALL REGICAS. THE 
TFACHFR SFOULM RE EXPERTFNCED IN THE FIELD OF 
JCA ANALYSIS. (MM) 


vT 900 124 
PUBLIC RELATICNS FOR RETAIL FMPLOVEES. 


TEXAS ECUCATION AGENCY» AUSTIN. VOCATICNAL 
OIVv. 

TEXAS UNIVe, AUSTIN. FNDUSTRIAL ANC PBUSTAESS 
TRAINING 

INSTRUCTICNAL MATERIALS LAPCRATCRY, 
DISTRIBUTTVE EDUCATICN DEPARTMENT, NIVISICN 
QF EXTENSION, THF UNIVERSITY OF TEXAS, 
AUSTIN» TEXAS 78712 ($3.90). 
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ECUCATIONS *RETAILINGs ADULT VOCATICNAL 
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COMMUNICATICN: SPEECHES$ PFRSONALITY$ GRCUP 
RELATIONS$s CEMONSTRATIONS (ECUCATTONALD 5 
BIRBLICGRAPHIES$ UNITS MF STULY (SUBJECT 
FIELOS) 


ARSTRACT - THIS GUIDE 1S FCR TEACHER USE IN 
CONDUCTING AN ACULT EDUCATION COURSE FCR 
RETAIL EMPLOVFES IN PURLIC RELATIONS. IT WAS 
DEVELOPED BY A SUBJECT MATTER SPECIALIST ANC 
TESTEC WITH ADULT GROUPS. CONTENT OBJECTIVFS 
ARF TC CEVELCP THE SKILLS ANC UNDERSTANCING 
REQUIRED TQ CEVELCP GCOD PURLIC RELATICAS IN 
RETAIL STORES. UNITS ARE: (1) WHAT IS PUBLIC 
RELATICNSs» (2) INOPVINUAL PERSCNALITY, (3) 
GROUP RELATIONSHIPS, (4) SPEFCH, (5) 
DEMCNSTRATICNS OF PUBLIC RELATICNS 
STTUATIONS, AND (6) CUSTCMER RELATICN 
PROBLEMS. EACt UNTT CONTAINS THE ORJECTIVES,» 
SUGGESTICAS TO THE TEACHER, A CCMPLETE 
INSTRUCTIONAL OUTLINE AND A LIST OF 
RFEFFREACES TO BE USEC WITH TEE OUTLINE. THE 
MATERIAL IS GFOGRAPHTCALLY ACAPTARLE TC ALL 
REGICNS ANC TKE TEACHFR SHMULD HAVE 
CONFIDENCE ANC EXPERIENCE IN THE AREAS CF 
STORE PCLICIFS, TRAINING, AND PUBLIC 
RELATIONS. (MM) 
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KNFELAND, NATALTE 

HOW TO SUPERVISE AN EMPLOYEES: DISTRIBUTIVE 
EDUCATICN PRCGRAM. 


TEXAS UNIVes, AUSTIN. CEPT. OF NISTRIBUTIVE 
FOUCATICN 

TEXAS ECUCATION AGENCY, AUSTIN. NISTRIBUTIVE 
EDUCATICN SERVICE 

INSTRUCTION4L MATERIALS LARCRATCRY, 
CISTRIBUTIVE EDUCATION NEPARTMENT, DIVISION 
QF EXTENSTON, THE UNIVERSITY OF TEXAS, 
AUSTINy TEXAS 78712. 
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DESCRIPTORS - *CURRICULUM GUIDESS 
*SUPERVISCRY TRAININGS *CISTRIRUTIVE | 
ENUCATICN$ INSERVICE ERUCATICN: ADULT 
VOCATIONAL FLUCATTON 


ABSTRACT - THIS LFADER*S GUIDE TS. PESTENEC TC 
HELP CWNERS, MANAGERS, DEPARTMENT HEADS» ANB 
QTHER SUPFRVISCRY PFRSCNNEL WCRK WITKE THE 
PEOPLE UNDFR THFM IN THE MOST SATISFACTORY 
MANNER. IT CEALS SPECTFICALLY WITH THE 


4 


THROUGH SKILLFUL INDUCTICN, 
CORRECTICN, 
A GRIEVANCE. THE FOLLCWING TCPICS ARE 
UNCLUCED: WHAT IT MEANS TON BE A SUPERVTSOR, 
HOW TC TNOUCT AN FMPLOYEF, FCW TC FOLLOW-UP 
AN EMPLOYEE, HCW TC HANDLE CORRFCTICN AAD AN 
EMPLCOVEE WITH A GRIEVANCE, AND CHECK-UP ON 
SUPERVISION. 
FIVE 2-HOUR MEFTINGS OR TEN 1-HCUR MEETINGS. 
SAMPLE DEMCNSTRATICNS FOR THE TEACHER ARF 
INCLUDED, ALONG WITH PASS-CUT SHEFTS», PASS- 
QUT CARDS, ANO SUGGESTED FLIP CHARTS OR 
POSTERS. EACH TOPIC CCATAINS: THE OPJECTIVES 
FOR THE SECTION, TEACHING TIPS» CCNTENT 
OUTLINE, AND APPLICATION OF INFORMATION. 


FCLLCW-LP » 
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HOW TO TRAIN AN EMPLOYEES 
EDUCATION PROGRAM, 


DISTRIBUTIVE 


TEXAS UNIVe, 
EDUCATION . 
TEXAS EDUCATION AGENCY, AUSTIN. CISTRIBUTIVE 
EDUCATION SERVICE 

INSTRUCTIGNAL MATERIALS LABCRATORY, 
DISTRIBUTIVE EDUCATION DEPARTMENT, CIVISICN 
OF EXTENSICN, THF UNIVERSITY OF TEXAS, 
AUSTIN, TEXAS 78712. 
PUR DATE - MAYS? 


AUSTIN. DEPT. OF DISTRIRUTIVE 
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DESCRIPTORS - *CURRICULUM GUIDESs *INSERVICE 
ECUCATIONs *DISTRIBUTIVE EDUCATION; 
*SUPERVISORY TRAININGs ACULT VCCATTONAL 
‘EDUCATION 


AND HANCLIANG CF THE EMPLOYEE WITH 


THE MATERTAL CAN BE PRESENTEN IN 


(sud 


ABSTRACT - THIS LEANER®S CUICE IS CESTENEC TC 


HELP OWNERS, MANAGERS, DEPARTMENT HEADS, ARN 
CTHER SUPERVISORY PERSONNEL CARRY OUT 
EFFECTIVE ON-THE-JOB TRAINING. THE FCLLECWING 
TOPICS ARE PRESENTED: (1) THE FOUR BASIC 
STFPS IN TRAINING, (2) HCW TO GET REALY TO 
TRAIN» (3) DEMONSTRATICNS CF SKILL TRAINING 
(FACTUAL INFORMATION), (4) DEMCNSTRATIONS OF 
TRAINING IN FACTUAL INFCRMATION (ATTITUDE 
TRAINING)» (5) DEMCNSTRATICNS OF ATTITUDE 
TRAINING AND FINALE. TRE COURSE CAN BE 
PRESENTED IN FIVE 2-HCUR MEFTIAGS GR TEN 1- 
HOUR MEETINGS. SIX ILLUSTRATIVE TRAINING 
DIAGRAMS AND NUMEROUS CLASS HANCOUTS ARE 
INCLUDED. THIS MANUAL IS REPROOUCEN TERCUCE 
THE COURTESY OF THE GEORGIA STATE DEPARTMENT 
OF EDUCATICN, VOCATIONAL FCUCATION SERVICE, 
DISTRIBUTIVE EDUCATION DIVISION, ATLANTA, 
GECRGIA. (SL) 
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TRAINING 

TEXAS EDUCATION AGENCY, 
EDUCATION SERVICE 
INSTRUCTIONAL MATERIALS LABORATORY, 
DISTRIBUTIVE EDUCATION DEPARTMENT, CIVISICN 
OF EXTENSION, THE UNIVERSITY CF TEXAS, ~ 
AUSTIN» TEXAS 78712 (£4.00). 

PUB DATE - NOV65 118P. 
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AUSTIN. NISTRIBUTIVE 


DESCRIPTORS - *TEXTBOCKSs *STUCY GUIDES: 
*DISTRIBUTIVE EDUCATIONS *SPCRTS EQUIPMENTS 
*MERCHANCISINGs FKIGH SCHOOLS$ PCST SECONDARY 
EDUCATION; *INOIVIOUAL INSTRUCTICA 


OTst ED 


ABSTRACT - THE PURPOSE OF TEIS MANUAL IS TO 
PROVIDE DIRECTED INDIVIOUAL INSTRUCTION FOR 
FIGR SCHOOL» JUNIAR COLLEGE, OR AREA 
VOCATICARAL SCHCCL OTSTRI@CUTIVE EDUCATION (CE) 
STUDENTS WITH CAREER OBJECTIVES IN SPORTING 
GOODS MEPCKAACISING. IT WAS CEVELOPED BY A DE 
COORDINATOR WITH EXPERIENCE IN THE AREA. 
INFORMATION ANC 35 ASSIGNMENTS COVER THE 
SUBJECTS (1) FISHING TACKLE, (2) GOLF, (3) 
BASEBALL, (4) ARCHERY, AND (5) GUNS AND 
AMMUNITION. EACH ASSIGNMENT CONTAINS SUBJECT 
TITLE, REFERENCE, EXPLANATICN, CUESTIONS, AND 
PROJECTS. A DICTICNARVY CF TERMS FCR- EACH 
AREA, EXCEFT BASEBALL, IS GIVEN. THE STUDY 
PATTERN CAN BE EXTENDED RY THE STUCENT, 


CONRDINATOR, OR EMPLOVER TO OTHER LINES OF 
SPCRTIAG GCCOSe THE MANUAL IS SELF-CONTAINED. 
(MM) 
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ARITHMETIC FOR CISTRIBUTION. 


TEXAS UNIV., AUSTIN. 
FCUCAT ION 

TEXAS ECUCATICN AGENCYs AUSTIN. 
DISTRIBUTIVE EDUCATICN 
INSTRUCTIONAL MATERTALS LABORATORY,» 
OISTRIBUTIVE EOUCATION CEPARTMENT, CIVISION 
QF EXTENSION, THE UNIVERSITY OF TEXAS, 
AUSTIN, TEXAS 78712 ($3.00). 

PUB DATE - JUL63 86P. 


OEPT. CF DISTRIBUTIVE 


O1V. OF 


DESCRIPTQRS -— *STUCY GUICES$ *DISTRIBUTIVE 
EDUCATION; *PRACTICAL MATHEMATICSS 
*INCIVICUAL STUDY: SECONDARY GRADES; 
KEYS 


ANSWER 


ABSTRACT - COMPILEEC BY AN INDIVIDUAL AND 
PREPAREN FCR PUBLICATION UNCER THE CIRECTION 
OF THE DIRFCTGR OF RESEARCHs OISTRIBUTIVE 
EQUCATICN DEPARTMENT, CIVISION OF EXTENSION, 
THE UNIVERSITY OF TEXAS, THIS MANUAL IS 
INTENDER FOR USE BY INDIVIDUAL STUDENTS TC 
SUPPLEMENT CLASS DISCUSSION AND ORILL IN 
ARITHMETIC, AND TC SERVE AS AN AID IN 
APPLYING KNOWLEDGE GAINED IN GROUP DISCUSSION 
TO SPECIFIC MATHEMATICS PRCBLEMS IN 
DISTRIBUTION. RECOMMENDED PRIMARILY FCR 
FIRST-YEAR STUDENTS, THE CONTENTS ARE DIVIDED 
INTO FEUR SFCTICNS: ARITHMETIC FUNDAMENTALS » 
CONSTSTING OF 12 UNTTS RANGING FROM ADOITICH 
ANN SUBTRACTICN OF WHOLE NUMBERS TO 
PERCENTAGE, BASE» AND RATES MATHEMATICS CF 
CISTRIBUTION, CONTAINING EIGHT UNITS RANGING 
FRCM WEIGHTS AND MEASURES TC UNCERSTANC ING 
TRADE AND QUANTITY DISCCUNTS; YCU ANO YCUR 
FECERAL INCCME TAX, A SINGLE UNIT WITH THE 
SAME TITLE; AND ADMINISTRATIVE MATHEMATICS, 
INCLUCING 3 UNITS RANGING FROM FINANCING A 
BUSINESS TQ PREPARATION OF PAYRCLLS. 
ASSTGNPENTS ARE PROVIOEO FOR EACH UNIT ALONG 
WITH ORJECTIVES ANO PROBLEMS. AN ANSWER 
BOOKLET MAY BE CRTATNEO FRCM THE SOURCE OF 
AVAILABILITY INDICATED FOR THIS OOCUMENT. 
(Aw) 
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DISTRIBUTIVE ECUCATION DRUG MANUAL. PART I. 


TEXAS UNIV., AUSTIN. DEPT. OF DISTRIBUTIVE 


EDUCATICN 


DIST ED 


TEXAS EDUCATICN AGENCYs AUSTIN. CISTRIALTIVE 
EDUCATION SERVICE 

INSTRUCTICNAL MATERTALS LAPCRATORYV, 
DISTRIBUTIVE EDUCATION NEPARTMENT, OLVISTCR 
OF EXTENSION, THE UNIVERSITY OF TEXAS, 
AUSTIN» TEXAS 78712 (FART YT ANC PART TI 
AVATLABLE AS A SET FOR €7.5C). 

PUB DATE - JAN64 205P. 


CESCRIPTORS — *TEXTBOCKSs STUCY GLIDESs 
*DISTRIBUTIVE ECUCATICAs *ORUGSTORESS 
*MERCHANDISINGS HIGH SCHOCLS; PCST SECCNNARY 
EDUCATIONS *INCIVICUAL INSTRUCTICN 


ABSTRACT - THE PURPOSE CF THIS MANUAL IS TF 
PROVINE CIRECTEC INOIVINUAL INSTRUCTICN TO 
OISTRIBUTIVE ENUCATION STUDENTS If HIGH 
SCHOOL, JUNICR COLLEGE, OR AREA VOCATIONAL 
SCHOOLS WHO HAVE CAREER CBJECTIVES IN THF 
AREA OF SUNDRY AND DRUG MERCHANDISING. IT WAS 
DEVELCPED BY COLLAPCRATING CRUE TRAINING ANC 
MATERIAL SPECIALISTS. UNITS IACLUCE (1) YCU 
ANDO YOUR JOP, (2) SELLING IN A SELF-SERVICE 
DRUGSTORE, (3) MERCHANCISE INFORMATION, (4) 
LEATHER GONDS, (5) FOUNTAIN PENS» (6) 
VITAMINS, (7) BABY PRODUCTS, AND (8) TCYS. 
EACH CF THE 17 UNITS COATAINS INFCRMATICN, 
EXPLANATION, QUESTIONS, AND PRCJECTS. 
PHCTCGRAPHS ANC LINF-CRAWIAG ILLUSTRATIONS 
ARE USED. “DRUG MANUAL," PART IT (VT O00 138) 
PROVICES MATERIAL FOR FOUNTAIN TRAINING. BCTH 
MANUALS ARE AVATLAPLE AS A SET FOR $7.50 FROM 
INSTRUCTIONAL MATERIALS LABCRATORY, 
DISTRIBUTIVE EDUCATION DEPARTMENT, DIVISION 
OF EXTENSION, THE UNIVERSITY CF TEXAS,» 
AUSTIN» TEXAS 78712. AN ANSWER BCCK (VT 000 
134) IS ALSO AVAILABLE FOR $2.00 FROM THE 
SAME SOURCE. (MM) 
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BURBRINK, PAULINE W. 
DISTRIBUTIVE EDUCATICA NRUG MANUAL.’ PART II. 


TEXAS UNTVe,s AUSTIN. CEPT. CF CISTRICUTIVE 
EDUCATION 

TEXAS EDUCATION ACENCY, AUSTIN. DISTRIBUTIVE 
EDUCATION SERVICE 

INSTRUCTIONAL MATERTALS LABCRATCRY, 
DISTRIBUTIVE ECUCATICN DEFARTMENT, CIVISICN 
OF EXTENSION, THE UNIVERSITY OF TEXAS, 
AUSTIN, TEXAS 78712 (PART IY ANC PART IT 
AVAILABLE AS A SET FOR $7.59). 

PUB CATE - JANE4 172P. 


DESCRIPTORS — *TEXTROCKSs STUCY GUICESS: 
*DISTRIBUTIVE ENUCATION: *DRUGSTORESs 
*MERCHANDISINGs HIGH SCHCCLSs POST SECCNEARY 
EDUCATION; *INDOIVIOUAL INSTRUCTION 


ABSTRACT - THIS MANUAL TS TC PRCVICE CIRECTEC 
INDIVIDUAL INSTRUCTION FCR NISTRIBUTIVE 
EDUCATION STUCENTS IN KIGHK SCHCCL, JUNIOR 
COLLEGE. OR AREA VOCATIONAL SCHCCLS WHC NEED 
FOUNTAIN TRAINING IN THE FIELO OF DRUG 
MERCHANDISING. THE MATERIAL WAS CEVELOPED BY 
COLLABORATING DRUG TRATAING ANC MATERTAL 
SPECIALISTS. UNITS INCLUCE (1) FOUNTAIN 
PERSONNEL, (2) OFSPENSER TECENIQUES, (3) 
CLEANLINESS AND SANITATICN, (4) BASIC 
FORMULAS, (5) MERCFANCISINGs ANC (6) SODA 
FOUNTAIN MANAGEMENT. EACH OF THE 34 UNITS 
CONTAINS INFORMATION, EXPLANATION, QUESTIONS, 
AND PROJECTS. PHCTCGRAPHS ANC LINE-CRAWING 
ILLUSTRATIONS ARE USED. "NRUG MANUALS” PART TI 


§ 


(VT NOD 137) FROVITES MATERTAL FOR TRAINING 
TN SELLING DRUGSTORE MERCHANDISE. BCTH 
MANUALS ARE AVAILABLE AS A SET FOR $7.50 FRC 
INSTRUCTICNAL MATERTALS LABCRATCRY, 
DISTRIBUTIVE ENLCATICN NEPARTMEAT, CIVISTICN 
QF EXTENSION, THE UNIVERSITY OF TEXAS» 
AUSTIN, TEXAS 78712. AN AKSWER BCOK (vT cnn 
134) ITS ALSN AVATLABLE FOR $2.CC FRCM THE 
SAME SCURCF. (MM) 
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TOILETRIES MANUAL . 


TEXAS UNIVe,y AUSTIN. INDUSTRIAL AND BUSINESS 
TRATAING 

TEKAS ENUCATION AGENCY, AUSTIN. OISTRIBUTIVE 
EQUCATION SERVICE 

INSTRUCTICNAL MATERTALS LABCRATCRY, 
DISTRIBUTIVE ERUCATICN DEPARTMEAT, CIVISION 
QF EXTERSICN, THE UNIVERSITY OF TEXAS, 
AUSTIN» TEXAS 78712 ($2.00). 

PUB DATE - JUN6S5 89P, 


DESCRIPTORS - *TEXTRNOKSs *STUNY GUIDES; 
*DISTRIBUTIVE EDUCATIONS *TOILETRIESS 
*MEPCFANCISINGS HIGH SCHCCLS$ PCST SECONARY 
EDUCATIONS INDITVEICUAL INSTRUCTICN 


ABSTRACT - THE MANUAL IS TC BE USED FOR 
DIRECTED INDIVINUAL INSTRUCTION BY 
OISTRIBUTIVE ECUCATION STUDENTS IN FIGH 
SCHOOL, JUNICR COLLEGE, OR AREA VOCATICNAL 
SCHNOLS WEN FAVE CAREER OBJECTIVES IN THE 
AREA CF TCILFTRIES MERCHANOISINGe IT INCLUDES 
AN ASSIGNWVENT SECTION DEFVELCPEC BY 
CISTRIBUTIVE ECUCATION CPORNINATORS AND AN 
INFCRMATICN SECTICN FRCW¥ THE TRADE 
PUBLICATION, “CHAIN STORE AGE." THERE ARE 29 
ASSTGAMENTS IN THREE CIVISTONS--TOILETRIES 
DEPARTMENT OPERATICN, TOILETRIES SALFS 
PRCMOTICN, AND.SELLING FACTS. EACH ASSIGNMENT 
CONSISTS OF SURJECT TITLE, REFERENCE TO 
INFORMATICN SECTION, EXPLANATION, 
APPLICATICN, ANC QUESTIONS. (MM) 


VT 00C 140 
COBB, EoH.$ PETTIE, JEAN 
RETAIL CRECIT FUNDAMENTALS. 


TEXAS UNIVeyg AUSTIN. NEPT. OF LISTRIBUTIVE 
EDUCATICN 

TFXAS ENUCATICN AGFACV, AUSTIN. DISTRIBUTIVE 
ECUCATICN SERVICE 

TNSTRUCTICNAL MATERIALS LABCRATCRY, 
OISTRIBUTTVF FCUCATION DEPARTMENT, OIVISTON 
CF EXTENSICN, THE UNTVERSITY QF TEXAS, 
AUSTIN» TEXAS 78712 ($2.00). 
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DESCRIPTORS - *STUNY GUIDES: *DISTRIBUTIVE 
FCUCATICN$ *CRENITS *RETAILINGS tFIGH SCHOOLS; 
*INOIVINUAL INSTRUCTION 


ARSTRACT - THIS STUDY GUIDE IS FOR USE syY 
OISTRISUTIVE ENUCATION STUOEATS WHC HAVE 
CAREFR ABJECTIVES IN RETAIL CREDIT CR IN 
SELLING IN STCRFS WITH A LARGE VCLUME (CF 
CRENIT BUSINESS. THE MATFRIAL WAS DEVELCPED 
RY TWO FISTRIRUTIVE ENUCATION TEACHER- 
COORDINATCRS WITH SPFCIALIZED EXPERIENCE IN 
THF AREA OF RETATL CREDIT. INCLUDED ARE 4C 
ASSIGNMENTS CATEGORIZED AS (1) INTRODUCTORY 


16. 


I 
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PRCBLEWS IN CREDIT, (2) REPFRTING AGEACTES, 
(3) TYPES OF CREDIT, (4) SCURCES CF CREDIT 
ACCOUNTS, (5) CRELIT INTERVIEWS, (6) 
ACCEPTANCE OF CRECIT ACCCUNTS, (7) CRECIT 
AUTHORIZATION, (8) CRENTT CONTROL, (9) CRECTT 
SALES PRCMCTICN, ANE (10) CCLLECTION. A SENORT 
INFORMATION SECTICN IS INCLULED, BUT EXTRA 
REFERENCES NEFDED TO ANSWER TEE ASSIGNMENT 
QUFSTIONS ARE (1) PRISCC ANE SEVERA, "RETAIL 
CREDIT," (2) PHELPS», "RETAIL CREDIT 
FUNDAMENTALS," (3) RICKFERT, “RETAILING 
PRINCIPLES AND PRACTICES s" (4) OCUNCAN AND 
PHILLIPS, "RETAILING PRINCIPLES AND METHOCS," 
(5) "WORLD BCCK," VCLUME Cy ANC (6) WALTERS, 
"RETAIL MERCHANDISING." (MM) 
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INSTRUCTIONAL MATERTALS LABCRATCRY, 
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AUSTIN» TEXAS 78712 ($2.50). 
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EDUCATION; *INDIVICUAL INSTRUCTICN 


*STUDY GUIDES; 


APSTRACT - THF MANUAL WAS CFSIGNED FOR USF AS 
OYRECTED INDIVIDUAL INSTRUCTICN BY 
DISTRIBUTIVE ENUCATION STUDENTS WHO HAVE 
STCCKKEEPING AS CNE OF THEIR MAJOR CUTTES. 
WAS DEVELOPED BY MATERIALS SPECIALISTS AT 
STATE. LEVEL TO PROVIDE BASIC ENTRY LEVEL 
TRAINING ON THE STCCKKEEPING TECHNIQUES ANC 
FUNCTIONS NECESSARY TO THE MERCHANDISING 
CPERATIONe THE MANUAL CONSISTS OF 16 
ASSIGNMENTS AND AN INFCRMATICN SECTICA FOR 
EACH ASSIGNMENT. SUBJECT MATTER AREAS INCLUDE 
MERCHANDISING, BUYING, MCREL STCCKS, 
STOCKKEEPING, WAREHOUSING, PRCTECTICN CF 
MERCHANDISE, AND SAFETY. FACH ASSIGNMENT 
INCLUDES THE SUBJECT MATTER TITLE, REFERENCE 
ASSIGNMENT. QUESTIONS, ANC/CR PRCJECTS. AN 
ANSWER BOOK (VT OCC 142) IS ALSC AVAILABLE 


IT 


FOR $1.00 FROM THE SAME SCURCE. (MH) 
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OF EXTENSION, THE UNIVERSITY CF TEXAS, 
AUSTIN» TEXAS 78712 (43.0C). 
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ABSTRACT - THIS MANUAL IS TC BE USED IN 
DIRECTEN INOIVIOUAL INSTRUCTIOM BY KIGH 
SCHNCL,» JUNIOR COLLEGE, AND AREA VOCATIONAL 
SCHCOL OFSTRIBUTIVE EDUCATION (DE) STUDENTS 
WHO HAVE CAREER CAJECTIVES IN THE AREA OF 
FEFC ANC FARM SUPPLIES MERCKANDISING. THE 
MATERTALS WERE DEVELCPED BY A CE TEACHER- 
COCRDINATOR WITH A BACKGROUND AND EXPERIENCE 
IN THE AREA CF MERCKANCDISING. THE MANUAL HAS 
TWO PARTS, AN ASSIGNMENT SECTICA CCATAINING 
41 ASSIGNMENTS AND AN INFORMATION SECTION FOR 
USE AS REFERENCE. SUBJECT AREAS ARE (1) YOUR 
JOB AS A FEED SALFSMAN, (2) FEED AS 
MERCFANOISF, (3) HOW FEFOS ARE USED, (4) 
BASIC FEEDS, (5) FEEDING STANDARDS,» ANC (6) 
RELATFD MERCHANDISE. EACH ASSIGNMENT CONSISTS 
CF SUBJECT TITLE, EXPLANATION, REFERENCE TO 
INFORMATICN SECTION, QUESTIONS, AND PRCJECTS. 
A BIBLICGRAPHY IS ALSO INCLUDED. (MM) 
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TEXAS UNI Ve» 
FOUCATION 
TNSTRUCTICNAL MATERTALS LABORATORY, 
DISTRIBUTIVE EDUCATION DEPARTMENT, CIVISION 
OF EXTENSION, THE UNIVERSITY OF TEXAS, 


AUSTIN. OEPT. CF DISTRIBUT IVE 


AUSTIN, TEXAS 78712 ($5.00). 

PUB DATE - JUL65 184P. 
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GUIDES$ *NISTRIBUTIVE EDUCATION; *PRACTICAL 
MATHEMATICS$ GRACE 11 


ABSTRACT — THIS IS QNE CF 10 MANUALS WHICH 
MAKE UP THE 2-YEAR DISTRIBUTIVE EDUCATION 
SECCNDARY SCHCOL CURRICULUM IN TEXAS. THIS 
COURSE OF STUDY WAS PREPARED FOR FIRST-VEAR 
STUCENTS @Y A COMMITTEE OF HIGH SCHOOL 
COORDINATORS, TESTED IN 16 KIGH SCHCCLS», ANC 
REVISED. ITS AIM ITS TO INTRODUCE THE BRCAD 
ASPECTS CF MATHEMATICS IN DISTRIBUTION. THE 
UNITS OF STUDY ARE DIVIDED INTO THREE 
SECTIONS: (1) MATHEMATICS FOR BEGINNERS IN 
OISTRIBUTTONs WHICH IS A GENERAL REVIEW OF 
BASIC MATHEMATICS TC DEVELCP SPEED ANC 
ACCURACY IN SCLVING PROBLEMS FOUND IN SELLING 
SITUATICNS, (2) MATHEMATICS FOR THE 
MERCHANDISING TRAINEE, WHICH INCLUDES 
MERCHANCISING MATHEMATICS, AND (3? 
MATHEMATICS OF RUSINESS ORGANIZATICA ANO 
OPERATION. THE THREE SECTIONS CONTAIN 14 
UNITS. EXAMPLES MF UNIT TITLES ARE-- 
INTRODUCTION AND APPLICATION OF MATHEMATICS, 
ERRORS ANC THEIR EFFECT ON BUSINESSe AND 
INVENTCRY AND STOCK CONTROL. A SET CF 
PROBLEMS, WITH ANSWERS, ACCOMPANIES EACH 
UNIT. A GENERAL REVIEW TEST, WITH ANSWERS, 
AND A BIBLICGRAPHY APPEAR AT THE ENC OF EACH 
SECTION. EACH UNIT REQUIRES APPROXIMATELY 
THREE HCURS OF INSTRUCTION TIME. A LIST OF 
RECOMMENDED TEXTS AND REFERENCES IS INCLUDED. 
THIS CCCUPENT [S AVAILABLE FOR $5.00 FROM 
INSTRUCTYCNAL MATERIALS LABCRATCRYV, 
DISTRIBUTIVE EDUCATION DEPARTMENT, OIVISION 
OF EXTENSION, THE UNIVERSITY OF TEXAS, 
AUSTINy TEXAS 78712. (St)? 
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COMMUNICATION SKILLS$ VERBAL ABILITY 
IDENTIFIERS - TEXAS 


ABSTRACT - THIS GUIDE IS FOR USE IN TEACHING 
A SALES TRAINING CQURSE FCR ACQULTS. IT WAS 
DEVELCPED BY SUBJECT MATTER SPECIALISTS WITH 
THE OBJECTIVES OF PROVIDING INTENSIVE 
TRAINING ON SALES CCNVERSATION. UNITS ARE? 
(1) BE YOURSELF (BUT CHANGE), (2) IN THE KACW 
(ABOUT THE CUSTOMER), (3) WHAT WE TALK ABOUT 
(AND HOW)» (4) HOW WE TELL THEM (WHAT AND 
WHY), AND (5) THE BETTER YOU TELL (THE MORE 
YOU SELL). EACH UNTT COATAINS A BIBLICGRAPHY, 
AN INFORMATION SECTION», AN TASTRUCTICNAL 
OUTLINEs ANO SUGGESTIONS TO TEACHERS. ALSO 
INCLUDED ARE SUGGESTICNS FOR VISUAL AICS ANO 
FLANNEL BOARD PRESENTATIONS. THE MATERIAL IS 
GECGRAPHICALLY ACAPTABLE TO ALL REGIONS AND 
IS DESIGNED FCR PERSONNEL ENGAGEC IN SALES 
OCCUPATIONS. (MM) 


vT 000 148 

BURBRINK, PAULINE We 

INDIVIDUAL ASSIGNMENTS BASEL CA “YCUR 
ATTITUDE IS SHOWING," BY ELWOND N. CHAPMAN. 


TEXAS UNIV., AUSTIN. CEPT. OF DISTRIBUTIVE 
EDUCATION 

INSTRUCTIONAL MATERIALS LABCRATCRY, 
OSTRIBUTIVE EDUCATION DEPARTMENT, CIVISTION 
OF EXTENSION, THE UNIVERSITY OF TEXAS, 
AUSTIN» TEXAS 78712 ($5.E5&). 

PUB DATE - AUG65 28P. 


CESCRIPTORS - *STUDY GUIDES: *DISTRIBUTIVE 
EDUCATIONS *EMPLCVERSs *HUMAN RELATIONS: 
ATTITUDES$ ORIENTATION MATERIALS 


ABSTRACT - THIS MANUAL WAS OEVELCPEC TO HELP 
THE DISTRIBUTIVE EDUCATION STUDENT GAIN 
POSITIVE ATTITUDES THROUGH AN UNDERSTANDING 
OF HUMAN RELATIONS. READIAG ASSIGNMENTS ANC 
QUESTIONS BASED ON THE BCCKLET, "YOUR 
ATTITUDE IS SHOWING.” CCNSTITUTE THE 20 
ASSIGNMENTS. THE TCPICS OF THE ASSIGAPENTS 
RANGE FRCM VOU CAN*T ESCAPE HUMAN RELATIONS 
TO WHEN OTHER PASTURES LCCK GREENER. THE 
COMPLETE PACKAGE CONSISTING NF A SEPARATE 
ANSWER BOOKLET (VT 000 149), STUDENT 
ASSIGNMENT BCOKLET (VT 000 148), ANDO TEXTBOOK 
"T 000 437, AIM FALL 1967) ARE AVAILABLE FCR 
$5.65 FROM INSTRUCTIONAL MATERIALS 
LABORATORY, CISTRIBUTIVE EDUCATICN 
DEPARTMENT, CIVISICN CF EXTENSTON, THE 
UNIVERSITY OF TEXAS, AUSTIN» TEXAS 78712. 
(st) 


vt 000 150 
SUGGESTED LESSON PLANS IN SAFETY EDUCATICA 


FOR STUNENTS CF OFSTRIPUTIVE ELUCATICA. 


TEXAS UNTVes AUSTIN. CEPT. OF CISTRIBUTIVE 
FDUCATITCN 

INSTRUCTITONSL MATERTALS LABCRATCRY, 
DISTRIBUTIVE ENUCATION DEPARTMENT, NIVISTON 
CF EXTENSIONs THE UNIVERSITY CF TEXAS, 
AUSTIN, TEXAS 78712 ($7.50). 

PUR CATE - AUG63 5S2P. 


CESCRIPTORS -— *TEACHING GUIDES$ UNITS OF 
STUDY (SUBJECT FIELCS)$ *OISTRIBUTIVE 
ENUCATIONs *ACCTOFAT PREVENTICNS *SAFETY 
EDUCATICA$ SECCNDARY GR°CES$ ADULT VOLATIONAL 
ENUCATICA$S ENSTRUCTICNAL PATERTALSS 
BIBLIOGRAPHIE § 


ARSTRACT - THIS GUICE IS FOR TEACHER USE IN 
CONDUCTING A UNTT ON SAFETY ENUCATION FOR 
CISTRIBUTIVE ECUCATICN STUCENTS AT TEE HIGH 
SCHCOL LEVEL. IT WAS DFEVELCPED AS A SPECIAL 
PROJECT BY THE NATIONAL ASSOCIATION FCR 
DISTRIGUTIVE EDUCATION TEACHERS. THE CONTENT 
OBJECTIVES ARE TO PROVINF ALFQUATE SAFETY 
INFORMATION TO YOUNG STUDENTS AND ADULTS WHO 
ARE ENTERING THE FIELD OF DISTRIBUTION. UNITS 
ARE: (1) SAFETY IN THE HANDLING CF PCNEY AND 
MERCHKANCISEs (2) SAFETY IN STORERNOM, 
STOCKRCCM, AND WAREHOUSF, (3) SAFETY IN STORE 
SELLING AREAS, ANN (4) CIVIL DEFENSE RULES 
FOR SAFFTY. INCLUDEC IN FACK UNIT ARE 
SUGGESTIONS TO THE TEACHER AND A CCVPLETE 
TEACHING OUTLINE. ALSO INCLUDED ARE SUGGESTED 
FIL¥S ANC A AIBLICGRAPHY CF REFERENCE 
MATERTALS. THE MATERIAL IS CEQGRAPHICALLY 
ADAPTABLE TO ALL REGIONS AND IS DESIGNED FOR 
2 WEEKS CF CLASSRCOCM ACTIVITY. (MM) 


vt 000 152 
BASIC FASKICN TRAINING. 


TEXAS UNIV.» AUSTIN. INDUSTRIAL AND BUSINESS 
TRAIANIAG 

INSTRUCTIONAL MATERTALS LABCRATCRY, 
CISTRIAUTIVE EDUCATION DEPARTMENT, DIVISION 
CF EXTENSICN, THE UNIVERSITY OF TEXAS, 
AUSTIN, TEXAS 78712 ($3.50). 

PUB CATE - DECS2 110P. 


DESCRIPTORS — *TEACHING GUICES$S *DISTRIBUTIVE 
FDUCATICN$ *SALESMANSHIPS$ *CLOTI-ING DESIGN; 
ADULT VCCATICNAL ECUCATICN 

INENTIFTERS -— *FASHIONS 


ARSTRACT - THIS GUIDE IS FOR TFACHER USE IN 
CONDUCTING AN ACULT EDUCATION CQURSE IN THE 
AREA OF RASTC FASHION TRAINING. IT WAS 
DEVELOPED BY SUBJECT MATTER SPECIALISTS IN 
CNOPERATICN WITH A CALLAS FASHION GROUP. 
UNITS ARE: (1) INTRCOUCTION TO FASHION, (2) 
FABRICS, (39 COLOR, (4) BASIC FIGURE TYPES, 
AND (5) KACWLENCGCE OF CES TEN-LINE-FORM. EACH 
UNIT CONTAINS A BIBLICGRAPHY, AN INFCRMPATICN 
SECTION, ANC INSTRUCTIONAL OUTLINE, 
SUGGESTICNS TC TEACHERS, AND OEFINITICAS CR 
APPROPRIATE TABLES. THE MATERTAL IS 
GECGRAPHICALLY ACAPTABLE TC ALL REGIONS ANC 
TEACHERS SHOULD HAVE THOROUGH KNCWLEDGE AND 
EXPERTENCE IN WCMEN®S FASHIONS. (MM) 


vT 000 155 
BURBRINK», PAULINE We 
SCHCCL ANC RUSTNESS RELATIONSHIPS. 


TEXAS UNIVe, AUSTIN. DEPT. OF DISTRIABUTIVE 
EDUCATION 

INSTRUCTIONAL MATERIALS LAPCRATCRY, 
DISTRIBUTIVE ENUCATTION CEPARTMENT, DIVISICN 
OF EXTENSTON, THE UNIVERSTTY CF TEXAS, 
AUSTIN, TEXAS 78712 ($4.00). 

PUB DATE - SEP62 205P. 


DESCRIPTORS -— *STATE CURRICULUM GUIDE S$ 
*TEACHING GUICESs *CISTRIBUTIVE ECUCAT IONS 
*JMB APPLICATION; *EMPLOYMENT INTERVIEWSS 
PERSONALITY DEVELQPMENTs JOB APPLICANTS; 
EMPLOYMENT QUALIFICATICASs EMFLCYMENT 
OPPORTUNITIESs GRADE 11 

IDENTIFIERS - TEXAS 


ABSTRACT - INOIVIQUALLY DEVELOPED ANO FIELD 
TESTED IN 31 HIGH SCHCCL FRCGRAMS, THIS IS 
ONE OF 10 MANUALS COMPRISING THE 2-YEAR 
DISTRIBUTIVE EQNUCATION SECONDARY SCEKCCL 
CURRICULUM IN TEXAS. IT YS A FIRST-YEAR 
MANUAL DESIGNED TO ASSIST THE CCORNINATCR IN 
PREPARING HIGH SCENOQL STUCENTS FOR ENTRANCE 
INTO THE BUSINFSS WORLD AS OYFSTRIBUTIVE 
ECUCATION TRAINEES. THE TIME ALLCTPENT 
SUGGESTED FOR THE UNIT TS 5 WEEKS. THE 
CONTENT COVERS SECTICAS ON: (1) HCW TC APPLY 
FOR A JNBe (2) DISTRIBUTIVE EDUCATION DEFINED 
AND EXPLAINEC, (3) CRIFATATICN, (4) 
SUGGESTIONS FOR THE TEACHER» (5) VOCABULARY 
LIST, (6) SFLECTEC BIFLIOGRAPHY, (7) 
SUGGESTED AUDIGVISUAL ATCSe ANC (8) MATERTALS 
TO BE DISTRIBUTED TO STUDENTS. THE TEACHER 
MUST HAVE SOME KACWLECGE AND EXPERIENCE IN 
THE FIELD. REVATEC DOCUMENTS ARE AVAILABLE AS 
VT 000 145, V1 O00 157, VT COO 164, ANC VT 
OCC 168 (ALL IN AIM FALL 1567), AND VT 000 
1565 VT 000 163, VT 9CO 166, VT 090 167 AND 
vT COC 170. (AW) 


vT 000 156 
LUTER, ROBERT Ro 
BASIC ORGANIZATICN OF NISTRIBUTICN. 


TEXAS UNIVes AUSTIN. CEPT. CF DISTRIPUTIVE 
EDUCATION z 

INSTRUCTIONAL MATERIALS LABORATORY, 
DISTRIBUTIVE ENUCATTION DEPARTMENT, CIVISTON 
OF EXTENSION, THE UNIVERSITY CF TEXAS, 
AUSTIN». TEXAS 7A712 ($3.00). 

PUB DATE - SFEP62 110P. 


DESCRIPTORS - *STATE CURRICULUM GUIDESSs 
*TEACHING GUIDESs *0I1STRIBUTIVE EDUCATIONS 
*BUSINESS ORGANIZATIONS *MARKETINGS GRACE 113 
ACHTEVEMENT TESTS$ ANSWER KEYS3 
BIBLICGRAPHIESs. UNTTS OF STUDY (SUBJECT 
FIELDS) 

ICENTIFIERS - TEXAS 


ABSTRACT - ONE OF 10 MANUALS COMPRISING THE 
2-VEAR DISTRIPUTIVE EDUCATION SECCNDARY 
SCHOOL CURRICULUM IN TEXAS, THIS IS A FIRST—- 
VEAR TEACHERS® MANUAL IN THE BASIC 
INSTRUCTION SERTES. IT WAS DEVELOPED BY AN 
INDIVIXUAL AND FIELD TESTED IN 24 HIGH 
SCHOOLS. TOPIC HEADINGS FCR THIS 4-WEEK 
INSTRUCTIONAL UNIT ARES (1) CRIGIN ANC 
HISTORY OF DISTRIAUTICN, (2) HCW CUR AMERICAN 
BUSINESS SYSTEM GPFERATES, (3) CHANNELS OF 
OLISTRIBUTION, (4) FUNCAMENTALS OF BUSINESS 
ORGANIZATION, AND (5) HOW A BUSINESS TS 
CRGANIZED FOR WORK. FEATURES OF PARTICULAR 
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DIST ED 


INTEREST TN TEACHERS ARE CHARTS CESIGNED FOR 
EASE IN PREPARATION ANC UNDERSTANDING, 
VOCABULARIES OF KFYWORNS, AND A SUMMARY CF 
EACH UNIT. IN ADDITION, EACH UNTT CONTAINS 
THEMES AND CBJFECTIVES, TEACHING CUTLINES ANC 
SUGGESTIONS, A TEST WITH ANSWERS, AND A 
BIBLICGRAFHY. TEACHERS MUST tAVE KNCWLEDGE 
AND EXPERIENCE ITN SCME PHASE OF DISTRIBUTIGN. 
THE NINE RELATENM DOCUMENTS ARE VT OCO 145, VT 
000 157+. VT NCO 164, AND VT 9000 168 (ALL IN 
AIM FALL 1967),5 AND VT 000 155% VT O00 163, 
VT 9NO 166, VT O0C 167 ANC VT OCC 17C~. (AW) 


vt 000 157 
LUTER, ROBERT R- 
BASIC SELLING. 


TEXAS UNTV., AUSTIN. DEPT. GF OISTRIRUTIVE 
EDUCATICN 

INSTRUCTICNAL MATERIALS LARCRATCRY» 
NISTRIBUTIVE EDUCATION CEPARTMENT, OIVISION 
CF EXTENSION, THE UNIVERSITY OF TEXAS, 
AUSTIN»s TEXAS 7AT1L2 ($2.50). 

PUB CATE - JUN65 101P. 


NESCRIPTORS — *OISTRIBUTIVE EDUCATICNS 
*SALESMANSHIPS *CURRICULUM GUIDESs *TEACHING 
GUIDES: *GRANE 11 


ABSTRACT - THIS IS ONE OF 1C MANUALS FOR 
TEACHING THE 2-YEAR DISTRIBUTIVE EDUCATIGN 
SECONDARY SCHOOL CURRICULUM IN TEXAS AND FOR 
USE WITH FIRST-YEAR STUDENTS. IT WAS 
CEVELCPEN RY A HIGH SCHOOL TEACHER- 
COORDINATCR GROUP, TESTED IN 23 HIGH SCHCCL 
PROGRAMS, AND REVISED. THE SUGGESTED TEACHING 
TIME IS 4 WEEKS CR 20 CLASSROOM HOURS, BUT 
MORE MATERTAL IS INCLUDED SO THAT THE TEACHER 
CAN BE SELECTIVE IN CONTENT AND THORGUGH IN 
METHOC. THE TCPICS CF THE FIVE UNITS ARE: (1) 
FOUNDATIONS FOR SELLING, (2) BASIC SALES 
KNOWLEOGE, (3) THE SALES PRESENTATIONs (4) 
INCREASING THE SALE», AND (5) SELLING--A 
UNIVERSAL OPPORTUNITY. EACH UNIT CONTAINS 
AIMS AND OBJECTIVES» A TEACHING CUTLINE, 
SUGGESTIONS TO TEACHERS» SUMMARY CF THE MATA 
IDEAS, TEST SUGGESTIONS WITH ANSWERS, A 
VOCABULARY LIST, AND A SELECTED BIBLIOGRAPHY. 
THIS DOCUMENT TS AVAILABLE FOR $2.50 FRCM 

INS TRUCTICNAL MATERTALS LABORATORY, 
DISTRIBUTIVE EDUCATION DEFARTMEAT, CIVISION 
OF EXTENSTONs, THE UNIVERSITY OF TEXAS, 
AUSTIN» TEXAS 78712. (SL) 


vT 000 158 
COMMUNICATICNS (CRAL ANC WRITTEN? © 
DISTRIBUTIVE EDUCATION PREPARATORY SERIES. 


TEXAS UNT Vee AUSTIN. DEPT. CF DISTRIPUTIVE 
EDUCATION 

TEXAS ECUCATION AGENCY. AUSTIN. OISTRIBUTIVE 
ENDUCATICN SERVICE 

TNSTRUCTIONAL MATERIALS LABORATORY, 
NISTRIGUTIVE EDUCATION DEPARTMENT, CIVISION 
OF EXTENSICNs THE UNIVERSITY OF TEXAS, 
AUSTIN» TEXAS 78712 ($3.75 OR $9.95 FOR THE 
SERIES). 
PuB NATE - SFPE4 178P. 

DESCRIPTORS - *TEACHING GUICESs *DISTRIPGUTIVE 
ENUCATIONS *COMMUNICATION SKILLS; HIGH 
SCHCCLS$ PCST SECONCARY FCUCATIONs ADULT 
VOCATIONAL EDUCATION 


OIsTt ED 


ABSTRACT - CNE CF A FCUR=MANUAL SERIES WITH 
@PERSONAL QUALITIES" (VT CCC 160), 
WARITHEMETIC™ (VT COD 161), ALC "DISTRIBUTION® 
(VT 0CO 169), THIS MANUAL IS CESTENED FCR 
INSTRUCTOR USE IN A PREPARATCRY CCURSE IN 
OISTRIBUTITON FOR FIGH SCKCCL, JUNICR COLLECE, 
OR ADULT STUDENTS. IT WAS CEVELCFED BY 
INOIVINUAL RESEARCH WITF AN ANVISCRY 
CCMMITTEE UNCFR CERECTICA CF TKE U.S. 
DEPARTMENT OF HEALTHs ENMUCATION AND WELFARE 
CCNTRACT. THE PRIMARY OBJECTIVES OF THE 
MANUAL ARE TC HELP THE STUCEAT CEVELCF BOTE 
ORAL AND WRITTEN COMMUNICATICN SKILLS NEECEC 
FOR SUCCESS IN TEE FIELD CF OISTRIBUTION. 
UNITS IN ORAL CCPMLUNICATIONS AREs (1) CRAL 
COMMUNICATIONS DEFINED AND EXPLAINED, (2) THE 
ABLE MAN THEORY, (3) CHARACTERISTICS OF ORAL 
COMMUNICATIONS, (4) TCCLS CF ORAL 
CCWMUNICATIONS, (5) PLANNING ORAL 
COMMUNICATIONS, (6) USE CRA CAOMMUNTICATICNS 
EFFECTIVELY, ANO (7) READING--ITS PLACE IN 
CCMMUNICATIONS. UNITS IN WRITTEN 
COMMUNICATIONS ARE: (1) WHY WRITE, (2) 
SENTENCES, END PUNCTUATION, AGREEMENT, (3) 
VERBS» (4) NCUNS ANC PRCACUNSs (5) 4fJECTIVES 
AND ADVERBS, (6) BUILDING A SENTENCE, (7) 
MEETING YOUR CUSTOMER, (8) ORGANIZING YOUR 
WRITING, (9) WRITING ACCURATELY, BRIEFLY» ANC 
CLEARLY, AND (10) WRITING BUSINESS LETTERS. 
EACH UNIT CONTAINS AIMS AND OBJECTIVES, A 
UNIT CUTLINE, A LIST CF MATERYALS, EQUIPMENT, 
ANC REFERENCES NFECED, A TEACHING OUTLINE, 
SUGGESTIONS FOR TEE TEACHER, ANC STUCENT 
PASSOUTS. (MM) 


vtT 000 159 
CLICK, CARROL 
PAINT AND WALLPAPER. 


TEXAS UNIVe, AUSTIN. INDUSTRIAL AND BUSINESS 
TRAINING 

TEXAS EDUCATION AGENCY, AUSTIN. OLSTRIBUTIVE 
EDUCATION SERVICE 

PUB DATE - JUNG2 183P. 


DESCRIPTORS - *ANSWER KEYS3 *CISTRIEUTIVE 
EDUCATIONS *MERCHANDI SINGS *PAINTSS 
*WALLPAPER$ FIGH SCHOOLS$ PCST SECONDARY 
‘EDUCATIONs INOTVICUAL IASTRUCTICA 


ABSTRACT - INFORMATION ANG ASSIGAPENTS ARE 
PROVIDED FOR CIRECTEC INCIVICUAL INSTRUCTICN 
OF NISTRIBUTIVE EFUCATICA (CE) STUDENTS WITH 
A CAREER OBJECTIVE IN THE FIELD CF PAINT ANC 
WALLPAPER MERCEFANCISING. DEVELOPMENT OF THE 
MANUAL WAS BY A CE TEACHER-CCCROINATCR 
EXPERIENCED IN THE MERCHANDISING AREA. THERE 
ARE 19 LESSCNS IN THE AREA CF PAINT ANC 15 IN 
THE AREA OF WALLPAPER. SC¥E CF THE SUBJECTS 
INCLUCEO ARE (1) OPPORTUNITIES AS A PAINT 
SALESMAN», (2) TYPES OF PAINTS», (3) PAINT 
BRUSHES, (4) APPLICATION CF PAINT PRCCLCTS, 
(5) CARE GF RRUSHES» (6) ESTIMATING, (79 
CCLCR SCHEMES, (8) PAINT FAILURES, (9) 
BUILDING GOODWILL, (10) SELLING, (11) 
STCCKRCOM MANAGEMENT, (12) SELLING COLOR IN 
WALLPAPER, (13) HCh TN HANG WALLPAPER, AND 
(14) CISPLAY. FACK ASSIGNMENT CCNSISTS OF 
SUBJECT MATTER TITLE, REFERFACE, CUESTIONS 
AND/OR PROJECTS. AN ANSWER ACCK (VT 99% 153) 
TS ALSC AVAILAPLE FOR $2.5C FROM THE SAME 
SOURCE. (MM) 
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vT 0cO 160 

PERSCNAL QUALITIES (FOR SUCCESS IN 
DISTRIABUTICN) « DISTRIBPUTIVE EDUCATION 
PREPARATORY SERIES. 


TEXAS UNT Vee AUSTIN. DEPT. CF DNISTRIBUTIVE 
FOUCATION 

TEXAS ENUCATION AGENCY, AUSTIN. OTSTRIBUTIVE 
ENUCATICN SERVICE 

INSTRUCTIONAL MATERTALS LABCRATNORV, 
OISTRIBUTTVE EDUCATION CEPARTMENT, OIVISION 
QF EXTENSION, THE UNTIVERSITYAQF TEXAS, 
AUSTIN, TEXAS 78712 ($1.50 OR $6.95 FOR THE 
SERTES). 

PUB DATE - SEP64 57P. 


DESCREPTARS - *TEACHING GUIPES$ *DISTRICUTIVE 
ENUCATION: *WORK ATTITUDES: HIGH SCHOOLS; 
PCST SECCACARY FOUCATIONS ACULT VOCATICNAL 
EDUCATION 


APSTRACT — CNE CF A FOQUR=MANUAL SERIES WITH 
"COMMUNICATIONS" (VT 000 158), "ARITHMETIC® 
(VT 999 161), ANC “NISTRTRUTTQN® (VT O09 
169), THES MANUAL IS DESIGNED FCR INSTRUCTOR 
USF IN A PREPARATCRY COURSE IN DISTRIBUTION 
FER FIGK SCHOOL, JUNIOR COLLEGE, OR ADULT 
STUDENTS. IT WAS DEVELOPED BY IACIVIQUAL 
RESEARCH WITH AN ANVISORY COMMITTEE UNDER 
CIRECTICN CF THE UeS. CEPARTMENT QF HEALTHe 
EDUCATION» ANO WFELFARF CONTRACT. THE 
QORBJECTIVE OF THE MANUAL IS TO HELP STUDENTS 
DEVELOP THE PERSCNAL QUALITIES NEEDEN FOR 
SUCCESS IN DISTRIBUTION. UNITS ARES (19 THE 
ABLE MAN» (2) ABLE MAN ATTITUDES, (2) HEALTH 
AND THE ABLE MANy (4) ETHICS OF THE ABLE MAN, 
AND (5) HCW TC APPLY FCR A JCBe THE 
INSTRUCTOR SHOULD HAVE KNOWLEDGE OF MARKETING 
AND DISTRIBUTION, ANC STUDENTS SHOULD BE 
INTERESTEC IN DISTRIBUTION AND PLANNING TO 
ENTER THE FIELO AT AN ENTRY. LEVEL PCSITION. 
EACH UNIT CANTAINS AIMS AND CBJFCTIVFS, A 
UNIT OUTLINE, A LIST NF MATERIALS AND 
EQUIPMENT NEEDS, A TEACHING CUTLINE, 
SUGGESTIONS TO TEACHERS; AND STUDENT 
PASSCUTS. (MM) 


vT 000 161 
ARITHMETIC FOR ONISTRIRUTICN © (DISTRIBUTIVE 
FCUCATION PREPARATORY SFRIES)« 


TEXAS UNTVee AUSTIN. DEPT. OF NISTRIBUTIVE 
ENUCATION 

TEXAS ENUCATION AGENCY, ALSTINe DISTRIBUTIVE 
FNUCATICN SERVICE 

INSTRUCTICNAL MATERIALS LARCRATCRY, 
CISTRIBUTIVE ENUCATION DEPARTMENT, NIVI SION 
OF EXTENSTON, THE UNTVERSITY CF TEXAS, 
AUSTIN, TEXAS 78712 ($3.°0C EACH CR $6.55 IN 
THE SET). 

PUB DATF = SEPE4 140P. 


DESCRIPTCRS - #TEACHING GUITESsS *NISTRIAUTIVE 
ENUCATIONsS *ARETHMETIC$ HIGR SCHOOLS: ACULT 
VOCATIONAL FCUCATION 


ABSTRACT - THIS IS CAF CF FCUR MANUALS TC BE 
USEM AS TEACHING GUIDES IN PREPARATORY 
TRAINING CF PERSCNS FOR AN EATRV LEVEL JOR IN 
THE FIELD OF DISTRIBUTICN AT EITHER THE KIGH 
SCHCCL CR ANULT LEVFL. THE 16 UNITS FNCLUDE 
(1) WHCLE AUMRERS, (2) CHANCE MAKING, (3) 
FRACTIONS, (4) MECIMALS, (5) PERCENTAGE, (6) 
ALICUCT PARTS, ANE (7) WEIGHTS AND MEASURES. 
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INCLUDED IN EACH UNIT ARE ATMS AND 
OBJECTIVES, A LIST OF MATERIAL AND EQUIPMENT 
NEEDED, SUGGESTICN TO TRE TEACKER, A TEACKING 
NUTLINE, TESTS FOR DORTILL», AKC ANSWERS TC 
ORILLS. A RIALTCGRAPHY LISTS ROOKS ANN 
WORKBCCKS. "PERSCAAL CUALITIES*® (VT 009 1609), 
"COMMUNICATIONS" (VT OCC 158)», AND 
"NISTRIBUTICN™ (VT OO 169) ARE RELATED 
DOCUMENTS. (MM) 


vT 000 163 

SULLIVAN, JANIE 

ADVANCED SELLING (INCLUDING SECONC-YEAR 
ORIENTATION). 


TEXAS UNIV.» 
EDUCATION 
INSTRUCTICNAL MATERIALS LABCRATCRY, 
OISTRIBUTIVE ENUCATION DEPARTMENT, OIVISICN 
OF EXTENSION, THE UNIVERSITY CF TEXAS, 
AUSTIN, TEXAS 78712 ($4.50). 

PUB DATE - SEPE4 16€1P. 


AUSTIN. OFPT. OF DISTRIBLUTIVE 


DESCRIPTORS — *STATE CURRICULUM GUICES; 
*TEACHING GUICES$ *SALESMANSHIP; 
*DISTRIBUTIVE ECUCATICAs UNITS CF STUCY 
(SUBJECT FIELOS)3 *SALES WCRKERS$ 
BIBLICGRAPHIESs SALES OCCUPATIONS; 
INSTRUCTIONAL AIOS$ GRADE 12 


“ABSTRACT - WRITTFA BY AN INDIVICUAL ANC FIELD 
TESTED IN SELECTED HIGH SCHCOL PRCGRAMS, THIS 
1S CNE OF 10 MANUALS COMPRISING TKE 2-YEAR 
SECCNCARY OISTRIALTIVE ENUCATICN CURRICULUM 
IN TEXAS. IT TS DESIGNED FCR TEACHER LSE IN A 
SECCND-YEAR DISTRICUTIVE EDUCATICN 
CCOPERATIVE PROGRAM. THE SUGGESTEC TIME 
ALLOTMENT FOR THE UNIT IS 4 TO 5 WEEKS. THE 
TEACHER SHOULD ADAPT THE CUTLINE TO FIT THE 
TIME SCHEOULE AND THE QCCUPATICNAL NEECS CF 
THE CLASS. UNITS COVERED ARE: (1) 
ORIENTATION, (2) TRE CHALLENGE IN SELLING, 
(3) SELL AS TONAY®S CUSTOMER WANTS TC BE 
SCLD, (4) KNCWLECGE ITS POWER, (5) ADVANCED 
SELLING TECHNIQUES, ANC (6) BUILC BUSINESS 
THROUGH GOOD ETHICS. EACH UNIT CONTAINS: (1) 
AIMS AND CRSLECTIVES, (29 A TEACHING QUTLINE, 
(3) SUGGESTIONS TO TEACHERS, (4) A VOCABULARY 
LIST, (5) TEST SUGGESTIONS» (6) A UNIT 
SUMMARY, AND (7) A SFLECTFD BIBLICGRAPHY. THE 
TEACHER ‘MUST HAVE KNOWLEDGE AND EXPERTENCE IN 
SELLING. ILLUSTRATIONS FOR USE AS 
INSTRUCTICNAL AICS ARE INCLUCEC. RELATEC 
DOCUMENTS ARE AVAILABLE AS VT 0CO 145% VT ana 


157+ VT 000 164, vT 000 168 CALL IN AIM FALL 
1967), ANO VT 000 155, VT COO 156% VT 000 
166, VT 000 167, VT OOC 170. (AW) 

VT 000 164 

MERCHANDISING. 


TEXAS UNIV.» AUSTIN. 
EDUCATION 
INSTRUCTIONAL MATERIALS LABNRATORY, 
DISTRIBUTIVE EDUCATICN DEFARTMENT, CIVISICN 
OF EXTENSION, THE UNIVERSITY NF TEXAS» 
AUSTIN» TEXAS 78712 ($4.00). 

PUB DATE - MARES 140P,. 


CEPT. CF DISTRIFUTIVE 


DESCRIPTORS -— *CISTRIBUTIVE ECUCATICNS 
*MERCHANOISINGS *CURRICULUM GUIDES: *HIGH 
SCHCOLS: *TEACHING GUIDES 
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ABSTRACT - THIS MANUAL IS INTENDED FOR THE 
TEACHER IN THE SECONDARY SCKCOL DISTRIBUTIVE 
EDUCATICN PROGRAM. THE APPROXIMATE TIME 
ALLCTMEAT IS 45 TO §0 HOURS. FACH OF THE 
SEVEN UNITS CCNTAINS A CONTENT SECTICN AND A 
TEACHING OUTLINE SECTION. THE TOPICS OF THE 
UNITS ARE: (1) MERCKANCISING DEFINEC, (2) 
MERCHANDISING FUNCTICNS, (3) MERCHANDISING 
POLICIES, (4) WHAT TO BUY, (5) WHEN ANDO HOW 
MUCH TC BUY, (6) WHERE ANC FROM WHCM TO BUY, 
AND (7) HOW TO BUY. THE CCNTENT IS TAKEN FROM 
THE PCCK "MERCEKANCISING TECHNIQUES»” BY 
EDWINA Be. HOGADCNE AND DONALD Ke. BECKLEY. 
THIS COCUMENT IS AVAILABLE FOR $4.00 FROM 
INDUSTRIAL MATERTALS LABCRATCRY, DISTRIBUTIVE 
FDUCATION DEPARTMENT, DIVISION OF EXTENSION, 
THE UNIVERSITY OF TEXAS, AUSTIN» TEXAS 78712. 
(Su) 


VT 000 165 
JCHASCN» SHIRLEY WAGONER 
MERCHANDISING. (JUNICR COLLEGE SERIES). a‘ 


TEXAS UNIVe»s AUSTIN. DEPT. OF CISTRIBUTIVE 
EDUCATICN 

INSTRUCTIONAL MATERIALS LABORATORY, 
CISTRIBLTIVE ECUCATION CEPARTMENT, OIVISION 
NF EXTENSTON, THE UNIVERSITY OF TEXAS, 
AUSTIN» TEXAS 78712 ($3.50). 

PUB DATE - SEP64 123P. 
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NESCRIPTCRS -— *TFEACHING GUIDES: *DISTRIBUTIVE 


EDUCATICNs *MERCHANDISINGs SALES OCCUPATIONSS 
*RETAILINGs JUNIOR COLLEGES; POST SECONDARY | 
EDUCATICA 


ARSTRACT - WRITTEN BY A DISTRIBUTIVE 
EDUCATICN PRGERAM COCRDINATCR, THIS TEACHER'S 
MANUAL IS NESIGNED TM AIO THE JUNICR COLLEGE 
CR POST-SECCNEARY TEACHER IN INCREASING 
STUNENTS* KNCWLEDGE ANO SKILLS IN 
MERCHANDISING. THE CONTENT INCLUDES UNITS Ch 
(1) THE CKANGING PICTURE OF RETAILING, (2) 
MERCHANCISING IN OUR ECONOMY, (3) WHAT TO BUY 
TO HAVE TEE RIGHT MERCHANOLESE AT THE RISHT 
TIME IN TRE RIGHT PLACE, (4) THE OTHER HALF-- 
SELLING AND SALES PRCMOTIOCNes AND (6) A 
CONCLUCING SECTION ENTITLED “MERCHANDISING 
REVIEW CUTLINES.® FACH UNIT CONTAINS AIMS ANC 
OBJECTIVES, A TEACHING OUTLINE. ANC 
SUGGESTICAS TC TEACHERS. IN ADDITION, SGME 
UNITS ALSC PRCVINE A VOCABULARY LIST, | 
SUGGESTED PROJECTS, TEST SUGGESTIONS, 

CUIZZES, PROBLEM SETS, AND A BIBLICGRAPHY. AN 

EXAM (WITH ANSWER KEY) CCVERING UNITS I» IIy 

ANC ITT ANC A FINAL EXAM (ANSWER KEY NOT 

FURNISHED) ARE INCLUDED. STUCENTS IN THE 

CLASS SHOULD HAVE AN OCCUPATICNAL INTEREST IN 
MERCKANCISTING, ANC THE INSTRUCTOR MUST BE 

ADVANCED IN BUSINESS MATHEMATICS ANO HAVE 
EXPERICNEES IN THE FIELD OF MERCHANDISING. 

(AW) 


BURBRIAK, PAULINE W. 
RETAIL CREDIT. 


TEXAS UNIVe,s 
ENDUCATICN 
TNSTRUCTIONAL MATERIALS LABORATCRY, 

DI STRIAUTIVE ECUCATION DEPARTMENT, OIFVISTON 
OF EXTENSION, THE UNTVERSITY CF TEXASe 
AUSTIN» TEXAS 78712 ($2.50). 


AUSTIN. DEPT. OF DISTR IBUTIVE 


a ae 


VT 000 166 


DIST ED 


PUB DATE - SEP64 87P. 

DESCRIPTORS = *STATE CURRICULUM GUIDESS 
*TEACHING GUIDES: *O0ISTRIBUTIVE ECUCATICNS 
CONSUMER ECONOMICSs *CONSLMER EDUCATICAS 
GRADE 123 *CRECIT (FINANCE); RETAILINGS UNITS 
OF STUDY (SUBJECT FIELOS)$s ACHIEVEMENT TESTS$ 
BIBLICGRAPHTES 


ABSTRACT - ONE OF 10 MANUALS CCMPRISING THE 
2-VEAR DISTRIAUTIVE ECUCATION SECONDARY 
SCHCOL CURRICULUM IN TEXAS, THIS SECCAC-YEAR 
GUIDE 1S DESIGNED FOR TEACHER-CCCROINATOR 
USE. THE PROGRAM WAS DEVELOPED BY A SUBJECT 
MATTER SPECIALIST ANO FIELL TESTEC IN 
SELECTED HIGH SCHOOLS PRIGR TC PUBLICATION. 
THE 3-WEEK UNIT CCASISTS CF TKREE MAJCR 
TOPICS: €1) THE RCLE CF CCNSUMER CRECIT IN 
THE AMERICAN ECONCMY, (2) RETAIL CREDIT 
PRINCIPLES AND PRCCEDURES, ANC (3) THE 
INOIVIDUAL *S CREDIT RATING. EACH TC"IC 
CONTAINS AIMS AND NBJECTIVES, A TEACHING 
OUTLINE. SUGGESTICAS FOR THE TEACHER, 
SUGGESTED TEST QUESTIONS, SELFCTED 
VOCABULARY, AND STUDENT-USE MAT:RIALS. SAMPLE 
FORMS AND LETTERS AND A BIBLICGRAPHY ARE ALSO 
INCLUDED. RELATFD DOCUMENTS ARE AVAILABLE AS 
VT 000 145, VT 00 1575 VT 900 164 ANC VT 000 
168 (ALL IN AIM FALL 1967)5 ANC VT 000 155% 
VT 000 156, VT 000 1639 VT OCC 167 AND vT ace 
170. (AW) 


VT 000 167 
THOMAS, ICY 
SALES PRCMOTION. 


TEXAS UNIVee AUSTIN. DEPT. 
EOUCATION 

INSTRUCTIONAL MATERTAI.S LABCRATCRY, 
DISTRIBUTIVE EDUCATION LEPARTMENT, OIVISTON 
OF EXTENSION, THE UNIVERSITY CF TEXAS, 
AUSTIN, TEXAS 78712 ($4.00). 

PuB DATE - SEP64 136P. 


QF OFSTRIBLTIVE 


DESCRIPTORS - *STATE CURRICULUM GUIDES$ 
*TEACHING GUIDES; *DISTRIBUTIVE ECUCATIONS 
*MERCEANDISINGs INSTRUCTICNAL AIDS$ 
BIBLICGRAPHTES; SALES CCCUPATICNSS 
RELATIONSs SALESMANSHTPs GRADE 123 
STUDY (SUBJECT FIELOS) 


*PUBLIC 
UNITS OF 


ABSTRACT - ONE OF 10 MANUALS WHICH CCWPRISE 
THE 2-VEAR DISTRIRUTIVE EDUCATION SECONNARY 
SCHOOL CURRICULUM IN TEXAS» THIS SECCAD-VEAR 
MANUAL IS DESIGNEN FOR TEACHER-CCCROINATOR 
USE. DEVELOPED BY AN INCIVICUAL, TT WAS FTELD 
TESTED IN SELECTED HIGH SCHOCL PRCGRAPS PRICR 
TQ PUBLICATICN. UNITS COVERED ARE: (1) SALES 
PROMOTION, (2) PLANNING SALES PROMOTICN, (3) 
ADVERTISING, (4) NEWSPAPER ADVERTISING, (5) 
DISPLAY, AND (6) PUBLIC RELATICNS. THE FIRST 
UNIT, SALES PROMCTICN, FREVIDES AN 
EXPLORATORY LOOK INTO THE ENTIRE FIELD, ARC 
THE REMAINING UNITS CONSTITUTE A MCRE 
DETAILED STUDY OF SCME OF THE MCRE IMPCRT ART 
FACETS OF SALES PROMOTICN. EACH UNIT CONTAINS 
A STATEMENT OF THE AZPS AND CBJECTIVES, 
TEACHING OUTLINE, SUGGESTICNS TC TEACHERS, 
VCQCABULARY LIST, ANC MATERIALS FOR STUNENT 
USE. A BIBLICGAAPHY ITS ALSC INCLUCEC. THE 
SUGGESTED TIME ALLCTMENT IS 4-6 WEEKS, AND 
THE TEACHER MUST FAVE KNOWLEDGE AND 
EXPERIENCE IN SALES PROMOTICN. RELATEC 
DOCUMENTS ARE AVALLABLE AS VT GCO 145, VT Coe 
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157, VT SCO 164— VT 
ATM FALL 1967), 


QC 1E8. (ALL FCUND IN 
ANC VT 000 1555 VT ACO 156, 


VT O00 163, VT CCC 166, ANC VT COO 170. (AW) 
vT 000 168 
LUTER, RCRERT Ro 


MARKETING IN CUR ECANCMY. 


TEXAS UNTVe9s 
EDUCATION 
INSTRUCTIONAL MATERYALS LABORATORY, 
NISTRIAUTIVE ECUCATION CEPARTMENT, OFVISTON 
OF FEXTENSTONs THE UNIVERSITY OF TEXAS, 
AUSTIN, TEXAS 78712 ($3.50). 

PUR NATE - SEP64 149P. 


AUSTIN. CEPT. CF OISTRIAUTIVE 


CESCRIPTCRS —- *FCONNMICS; 
ENUCATICNS *MARKETINGS 
*TEACHING GUIDES$s 


*#CISTRIARUTIVE 
*CURRICULLM GUIDES; 
GRADE 12 


ABSTRACT - THIS ITS ONE OF 10 MANUALS WHICH 
MAKE UP TKE 2-YEAR DISTRIRUTIVE ECUCATICN 
SECCNDARY SCHCOL CURRICULUM IN TEXAS. IT WAS 
BASED ON NEEDS SUGGFSTEN BY A CURRICULUM 
COMMITTEE AT THE HIGH SCHOOL CONRDINATOR 
LEVEL, TESTED IN 19 HIGH SCHCCL PROGRAMS, ANC 
REVISED. IT IS FOR TEACHER USE WITH SECOND- 
YEAR STUCEATS 4ND REQUIRES APPROXIMATELY 25 
TO 30 HCURS. THE EIGHT UNITS ARE--(1) BASTC 
ECONOMIC PRINCTPLES, (2) BASIC FCONCMIC 


SYSTEMS, (3) ACCCMPLISHMENTS OF QUR ECONOMIC 
SYSTEM, (4) THE ROLE CF MARKETING IN CUR 
ECONOMY, (5) MARKETING INSTITUTIONS,» (6) 
SELECTING CHANNELS CF DISTRIBUTICN, (7) 
MARKETING RESEARCH, AND (8) CAREER 
CPPCRTUNITIFS IN AMERTCAN MARKETING. UNITS 
CONTAIN A STATEMENT OF THE AIMS ANC 
OBJECTIVES, A TEACHTNG OUTLINE» SUGGESTIONS 
TC TEACHERS, VOCABULARY LIST, TEST 
SUGGESTIONS, AND A SELECTED BIBLICGRAPHY. 
(St) 

vT 000 169 


DISTRIBUTION (IN GUR ECONEVY) 
ECUCATION PREPARATORY SERIES. 


DISTRIBUT IVE 


TEXAS UNIV. , AUSTIN. 
FOUCATYCN 

TEXAS ECLUCATICN AGENCY, 
FDUCATION SERVICE 
INSTRUCTICANAL MATERTALS LABCRATORY, 
NISTRIBUTIVE ENUCATIGON NEPARTMFATs, CIVISICN 
CF EXTENSION, THE UNIVERSITY OF TEXAS,» 
AUSTIN» TEXAS 78712 (%2.50 EACH GR $9.95 FOR 
THE SET). 
PUR CATE - 


OEPT. CF OISTRIBUTIVE 


AUSTIN. DISTRIBUTIVE 


SEP64 &5P. 
MESCRIPTORS - *TEACHING GUIDES; 
EODUCATICN: *MARKETINGS HIGF SCHOOLS: 
SECCNDARY FCUCATICNs ADULT 
VOCATIONAL. ERUCATION 


*DISTRIBUTIVE 
POST 


ABSTRACT - ONE OF A FOUR-MANUAL SERIFS WITH 
“PERSONAL QUALITIES® (VT O00 16C)D, 

“ARI THMETIC™ (VT 900 16135 AND 
"COMMUNICATIONS® (VT 9C9% 1LE9), THIS MANUAL TS 
CESIGNEC FCR INSTRUCTOR USE IN A PREPARATORY 
COURSE IN NISTRIBUTICN FCR FIGH SCHCCL» 
JUNIOR COLLEGE, OR ADULT STUDENTS. IT WAS 
DEVELCPEC BY INCIVIOUAL RESEARCt WITH AN 
ADVISORY COMMITTEE UNNER NIRECTICN CF THE 
UeSe CEPARTMENT OF HEALTH, FNUCATTON, ANN 


_WELFARE CCNTRACT. THF CPJECTIVE OF THE MANUAL 
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1S TO HELP THE STUNENT UNDERSTANE THE 

CCNCMIC SYSTEM 4S RELATEC TO DISTRIBUTION. 
NITS INCLUDFC ARE (1) ECONOMICS CEFINEC AND 
XPLAINED, (2) SCCPE OF CUR ECCNOWYV, (3) 
CNCEPTS OF ECCNOMICS (AS TKEY AFFFCT 
{STRIBUTION) » ANDO (4) CAREER CFPCRTUNITIES 
IN DISTRIBUTION. THE INSTRUCTCR SHOULD HAVE A 
KNCWLEOCGE NF ECCACMICS, MARKETING, ANC 
ISTRIRUTION, AND STIDENTS SHCULD RE PLANNING 
C FNTER TRE FIELC AT AN ENTRY LEVEL 

CSITION. THE TIME ALLCCATICA SHCULC PE 

FAREN TO THE INSTRUCTIONAL OBJECTIVES. EACH 
INTT CONTAINS AIMS ANC OBJECTIVES, A UNTT 
UTLINEs A LIST CF MATERIALS», ECUIPMEAT, ANC 
EFERENCES NEECED, A TEACHING OUTLINE, 
ISUGGESTIQNS TO THE TEACKER, AND STUCENT 
ASSOUTS. (MM) 


T 000 170 
SILBERT, JOSEPHINE, CCHP. 
OMMUNICATIONS IN DISTRIBUTION. 


TEXAS UNTVeg AUSTIN. CEPT. CF CISTRIPUTIVE 
DUCATION 
TNSTRUCTIONAL MATERIALS LARORATORY,» 
ISTRIBUTIVE EDUCATION DEFARTMENT, CIVISTICN 
F EXTENSIOM, TRE UNIVERSITY OF TEXAS, 
USTINs TEXAS 78712 ($3.00). 

UR CATE - SEPE2 97P. 


ESCRIPTORS - *STATE CURRICULUM GUICESs 
TEACKING GUIDES$ *COMMUNICATIONS 
DISTRIBUTIVE ENUCATICAs UNITS CF STULY 
(SUBJECT FIELCS); GRACE 113 INSTRUCTIONAL 
IDSs *COMMUNICATION SKILLS$ BIRLICGRAPHTES 


ABSTRACT - DEVELCPED AS CNE CF 19 MANUALS 
OMPRISING THE 2-YEAR SECCNDARY OISTRIBUTIVE 
=-CUCATION CURRICULUM IN TEXAS, THIS FIRST- 
FAR MANUAL IS CESTGNEC AS A TEACKER®S GUICE. 
1T WAS FIFLD TESTED IN 26 HIGH SCHFCL 

ROGRAMS PRICR TN REVISICN ANC PUBLICATIONS 
TS PURPOSE IS TO IMPROVE STUDENTS® KACWLECGE 
NC UNDERSTANDING OF VARIOUS MEANS OF 
-CMMUNICATION. UNIT HEACINGS ARE: 
OMMUNICATIONS NEFINED ANC EXPLAINEC, REALING 

TITS PLACE IN COMMUNICATIONS, ORAL 

C¥MUNICATIONS, ANC WRITTEN CCMMUNICATICNS. 
FACH UNIT CONTAINS A STATEMENT OF AIMS AND 
BJECTIVESs MATERTALS NFEDFD BY THE TEACHER, 

TEACHING OUTLINE, SUGGESTICNS FCR THE 
EACHER, MATERIALS TO BE DISTRIBUTEN TC THE 
TUDENTS,» AND A SI:LECTED BIBLICGRAPHY. THE 
SUGGESTED TIME AL!LCTMENT ITS 4 TO 6 WEEKS. 
TLLUSTRATIONS FOR USE AS INSTRUCTIONAL AIOS 
RE TNCLUDED. RELATED CCCUMENTS ARE AVATLARLE 
S VT 900 1455 VT CLO 1575 VT CCO 164, ANN VT 
90 168 (ALL IN AIM FALL 1967) AND vT 000 

55, VT COO 1546, VT 000 166% AND VT 900 167. 


T 000 171 
LARKF, MARGARFT 
ECEIVING, CHECKING, MARKING. 


EXAS UNTVee ALSTIA. INDUSTRIAL ARE BUSINESS 
RAINING 

EXAS ENUCATICN AGENCY, AUSTIN. CISTRICUTIVE 
“DUCATION SERVICE 
UP CATE - MARES 12°P. 

ESCRIPTORS — TEXTAOOKSs *STUCY GLICESs 
NOISTRIBUTIVE FRUCATIONS *MERCHANLISINGS. 


Ost ED 


¥*STCCKKFEPINGS HIGE SCHOOLS’ POST SECONDARY 
FDOUCATICNs *INOIVIOU4L INSTRUCTION 


ABSTRACT - TKE MANUAL IS TO BE USED FOR 
DIRECTED INDIVIOUAL INSTRUCTION BY HIGH 
SCHCOL, JUNTOR COLLEGE, AND AREA VOCATIONAL 
SCHOCL DISTRIRUTIVE ECUCATICN STUDENTS WHO 
REGIN THETR TRAINING IN RECEIVING, CHECKING, 
ANC MARKTAG CLEPARTMENTS OR WENO FAVE AN 
OCCUPATICNAL QBJECTIVE CF RECEIVING 
NFPARTMENT MANAGER. THE MATERIAL WAS 
CEVELCPFO RY A OISTRIPUTIVE EDUCATION 
TEACHER-CCCROINATOR WITH EXPERIENCE IN THE 
MERCEFANCISING AREA. THE 40 ASSIGNMENTS COVER 
THE SURJECT MATTER TN THF INFORMATICN 
SECTICN: (1) RCM=-THE REC':7 VING DEPARTMENT, 
ITS SCOPF, IMPORTANCE, ANC OPPORTUNITIESe (2) 
SAFETY, (3) RECEIVING, (4) CHECKING, (5) 
MARKING, (6) DISTRIBUTING, (7) RESERVE STOCK, 
4NCD (8) RETURNS TO VENCORS. EACH ASSIGNMENT 
YAS LESSON TITLE» REFERENCE TO INFORMATICN 
SECTION, QUESTIONS, AND PROJECTS. A 
BIBLICGRAPHY IS INCLUDED. AN ANSWER ACCK (VT 
090 172) IS AVATLABLE. (MM) 


vT 006 173 
MOORE, LUDA DAVIS 
FOOC SERVICE SELLINGs INSTRUCTOR®S MANUAL. 


TEXAS UNIVes AUSTIN. FNDUSTRIAL ANC BUSTIR SS 
TRAINING 

TEXAS EQUCATICN AGENCY, AUSTINe VOCATIONAL 
DIV. 

INSTRUCTICNAL MATFRIALS LARCRATCRY,» 
DISTRIBUTIVE EDUCATICN DEPARTMENT, CIVISION 
OF EXTENSTCNs THE UNIVERSITY OF TEXAS, 
AUSTIN» TEXAS 78712 ($3.75). 

PUB DATE - MAYS2 101P. 


CESCRIPTORS - *STATE CURRICULUM GUIDESs 

* TEACHING GUICES$ CCCUPATICNAL HOME 
FCONOMICS$ *NISTRIBUTIVE EDUCATICNs ANULT 
VOCATIONAL EDUCATIONS BIBLIOGRAPHIES: *FOOD 
SERVICE WCRKERS$ SALES WCRKERSs *FCCC SERVICE 
OCCUPATTONS$s SALESMANSHIP$ ROLE PLAVINGS 
INSTRUCTICNAL AIDS 


ARSTRACT —- DEVELOPED BY SUBJECT MATTER 

SP -CITALISTS AND TESTEC IN CCCPERATICN WITH 
LEADING FOND-SERVICE ASSOCIATION, THIS MANUAL 
TS INTENTED FOR USE BY INSTRUCTCRS IN 
CCNRUCTING A COURSE FOR UPGRADING ACULT FOOC- 
SERVICE WORKERS. THE CONTENT MATERIAL IS 
ORGANIZEL FCR FIVE 2-HOUR SESSIONS», AND 
EMPHASTZES THE TFACHING TECHNIQUE CF RCLE=- 
PLAYING. THE TOPICS OF THE FIVE SESSIONS ARE? 
(1) LET*S RE READY, (2) JOB KNOWLEDGE OF THE 
FOOD SERVICE SALESPERSON, (3) SELLING IN FCCO 
SERVICE. EACH SESSTON QUTLINE CONTAINS: (1) A 
LIST CF ECUTPMENT NEEDEC, (2) MAJCR TOPICS TO 
BE COVEREN, (3) BLACKBOARD CR FLANNELPCARC 
PRESENTATIONS», (4) INFORMATION SHEETS TO BE 
DISTRIBLTED, AND (5) MATERIAL TO BE PRESENTEC 
VERBALLY RY TKE INSTRUCTOR. EXPLANATORY 
TFORMATION AND INSTRUCTICNS FOR ROLE-PLAYING 
ARE GIVEN IN SESSIONS REQUIRING USE CF THIS 
TECENICUE. THE TNSTRUCTOR MUST FAVE KNOWLEDGE 
AND EXPERTENCE EN THE FOCO SERVICE INOUSTRY. 
SUGGESTED VISUAL AINS AND A BIBLICGRAPHY ARE 
INCLUDED. (AW) 


vT 0CO 174 
CLICK, CARROL 


ee 


ee 


OIST ED 


MEN®S FURNISHINGS FOR CNOPFRATIVE PART-TIME 
DISTRIBUTIVE FNUCATICA STUDFNTS TN HIGH 
SCHNONLS AND JUNIOR COLLEGES. 


TEXAS UNIV.» AUSTIN. CEPT. CF NISTRIBUTIVE 
ECUCAT ION 

TEXAS EDUCATION AGENCY, AUSTIN. DISTRIPUTIVE 
EDUCATION SERVICE 

INSTRUCTIONAL MATERIALS LARQRATORY, 
OISTRIBUTIVE EDUCATICN DEPARTMENT, CIVYISTION 
OF EXTENSION, THE UNIVERSITY CF TEXAS, 
AUSTINs, TEXAS 78712 ($5.0C). 

PUB DATE - APRES 154P, 


DESCRIPTORS - *TEXTROCKSs *STUNY GUICES; 
*DISTRIBUTIVE EDUCATICNs *MERCHAACISIANGS 
*CLCTEINGs MALES; FIGF SCEKCOLS$; PCST 
SECONDARY ENUCATIOAs INCTVICUAL INSTRUCTION 


ABSTRACT - THE STUCENT MANUAL CONSISTS GF AN 
ASSIGAMENT SECTION CF 37 LESSCAS ANC 
INFORMATION FOR EACH TO BE USED IN NIRECTEC 
INDIVIDUAL INSTRUCTION CF CISTRIPUTIVE 
ENUCATION STUDENTS hITH CAREER CRJECTIVES IN 
THE MEN®S FIELD. THE MATERIAL WAS DEVELOPED 
BY A COORDINATCR CF DISTRIPUTIVE ECUCATION 
EXPERTENCED IN THE AREA. EACH ASSIGNMENT 
INCLUDES (1) SUAJECT, (2) REFFRENCE 
ASSIGNMENT, (3) EXPLANATIGN OF THE LESSCNe 
(4) QUESTIONS, AND (5) PRCJECTS. SCMF OF THE 
SURJECT AREAS ARE (1) STOCKKEEPINGs, (2) DRESS 
SHIRTS, (3) MEN®S TIES» (4) SPCRT SHIRTS, (5) 
HATS, (6) MEN*S SOCKS, (7) PAJAMAS AND RCRES» 
(8) UNDERWEAR, (9) MEN®S JFWELRY», (19) WORK 
CLCTHES, (11) MERCKANTISE PRESENTATICN, (12) 
CUSTOMER OBJECTIONS, (13) WOMEN’S INFLUENCE, 
(14) CLIENTELE, ANC (15) TRE SALESMAN ®S 
APPEARANCE. AN ANSWER BANK (VT 000 175) IS 
ALSO AVAILABLE. (MM) 


vT 000 179 
MOORE, PLASCO G. 
PRINCIPLES OF MERCKANNDISE NUSPLAY. 


TEXAS UNT Vee AUSTIN. TNOUSTRIAc ANE PLSTIAESS 
TRAINING 

TEXAS EDUCATICN AGENCY, AUSTIN. CISTRIBUTIVE 
EDUCATION SERVICE 

INSTRUCTICQNAL MATERTALS LAPORATORYV, 
OTSTRIBUTIVE ENUCATICN DEPARTMENT, CIVISTICN 
OF EXTENSION, THE UNIVERSITY CF TEXAS, 
AUSTIN» TEXAS 78712 ($3.00). 

PUB CATE - JANES 171P. 


DESCRIPTORS - *TEXTBOCKSS *REFEREACE @CCKSS 
*DISTRIAUTIVE EDUCATION; *MERCHANOISE 
DISPLAYS HIGH SCHCCLSs PCST SECONCARY 
EDUCATIONS *INOTVINUAL INSTRUCTION 


ABSTRACT - THIS MANUAL IS TESTGNEL FCR USE AS 
TEACHER REFERENCE OR STUDENT TEXTBCCK WITH 
THE STUDY GUINE "PRINCTPLES CF MERCHANCISE 
NISPLAY"™ (VT COD 905) IN HIGH SCHCOLs, JUNTCR 
COLLEGE, OR AREA VOCATIONAL SCHOOL PRCGRAMS 
FCR OISTRIRUTTIVE ELUCATICAR STUDENTS WEO HAVE 
CAREER INTERESTS IN DISPLAY. TETLES CF 
SECTICNS ARE (1) FISTCRY ANC FEVELCPMENT, (2) 
ELEMENTS OF EFFECTIVE DISPLAY, (3) PRINCTOLES 
OF BALANCE AND PRCPORTION, (4) PRINCIPLES CF 
ARRANGEMENT, (5) CESTEN AA CCNSTRUCTICA CF 
WINDOW BACKGROUND AND FIXTURES» (6) 
DEPARTMENT STORE CISPLAYS--PART CNF, (7) 
DEPARTMENT STORE NISPLAYS--PART TWCe AAC (RF) 
OISPLAY OF DRUGS. EACH SECTION HAS PHOTOGRAPH 
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AND LINE-DRAWING ILLUSTRATICAS CF DISPLAY 
PRINCIPLES. THIS REFERENCE MANUAL WAS 
CEVEFLCPEC RY A STATE SUPFRVISOR OF 
OIFSTRIBUTIVE FDOUCATICN WHE ITS EXPERTFACED TA 
MISPLAY WORK. THE TEACHER SOF THE COURSE 
SHOULN HAVE KAQWLFECCE CF CR EXPERTENCE IN 
DYSOLAY TECHNIQUES. THE STUNY GUIDE WITH 
ASSIGNMENTS (VT ©09C 905) FOR $2.00 AND AN 
ANSWER RCCK (VT 990 CO6) FCR $1.25 ARE 
AVAILABLE FRC” THF SAMF SOURCE. (MM) 


vT coo 182 
CLARKE, MARGARFT 
DISTRIBUTIVE ENUCATICN ADVERTISING MANUAL. 


TEXAS UNTVe» AUSTIN. CEPT. CF NISTRICUTIVE 

EDUC ATION 

TEYAS FLUCATICN AGENCY, AUSTIN. DCISTRIAUTIVE 
ENUCATION SERVICE 

TNSTRUCTIONAL MATERIALS LABCRATORY, 

NISTRIBUTIVE ECUCATICN DEPARTMENT, CIVISTON 

OF EXTENSTON, THE UNTVERSITY CF TEXAS, ” 
AUSTIN» TEXAS 78712 ($3.9C). 

PUR DATE - 63 119P. 


PESCRIPTARS -— *TEXTBNUKS$ *STUDY GUTDESS 
SDISTRIBUTIVE EDUCATICN$ *ACVERTISING$S HIGH 
SCHNOLS$ POST SFCONDARY EDUCATIONS 
*INCIVINUAL INSTRUCTION 


ABSTRACT - FUNDAMENTAL PRINCIPLES AND 
PRACTICES CF ANVERTISING ARE PRESENTFO IN 
THIS MANUAL FOR STUDFNTS EMFLOYES IA RETAIL, 
WEOQLESALE, ANT SERVICE-SELLING 
FSTARLISHMENTS. IT WAS WRITTEN BY A 
CPCRNINATCR WITH BACKGROUND EXPERIENCE IA TEE 
FIELC OF SPECIALTY PRINCIPALLY FOR USE IN 
DIRECTED INNIVICUAL INSTRUCTICN, BUT IT MAY 
ALSO SUPPLEMFNT BASIC INSTRUCTION IN THE 
SALES PRCMCTICN AREA. THE MAIN SECTIONS OF 
THE MANUAL ARE WHY WE ADVERTISE, THE 
NEWSPAPER AS AN ANVERTISING MENTUMy, 
ADVERTISING LAYCUT AND COPY WRITING, ANC 
OTHER ANVERTISING MEDIA. THE SECTIONS COATAIN 
29 UNIT TCPICS. EACH UNIT INCLUCES 
INFORMATICN, GRJECTIVES CF THF ASSIGNMENT, 
EXPLANATTON, QUESTIONS» AND PROJECTS. AN 
ANSWER PCCK (VT QOC 183) TS ALSC AVAILABLE 
FOR $1.5C FRCM THE SAME SCURCE. (MM) 


vT 000 184 
LISTEN, LOVIC 
MEN®S WEAR FCR COOPERATIVE PART—TIME : 
CISTRIAUTIVE EDUCATION STUDENTS IN FIGH 
SCHCOLS AND JUNTCR COLLEGES. 


TEKAS UNTVes AUSTIN. CEPT. OF NISTRIAUTIVE 
ENUCATION 

TEXAS ECUCATION AGENCY, AUSTIN. OISTRIBUTIVE 
FOULCATICN SFRVICE 7 
INSTRUCTIONAL MATERTALS LCABCRATCRY, i" 
DISTRIRUTIVE ENUCATION NMEPARTMENT, CIVISTICN | 
OF EXTFEASTON, THE UNIVERSITY CF TEXAS, i 
AUSTIN, TEXAS 78712 ($4.CO). 
PUB DATE - JULES L15AP. 


DFSCRIPTCRS — *TEXTBOOKSs *STULY GUIDESS 
*NOTSTRIALTEIVE ENUCATIONS *MERCHANRISINGS 
SCLCTRFINGS MALES$ FIGH SCHOCLSs POST 
SECCNCARY ECUCATIONS INCIVINUAL INSTRUCTION 


APSTV ACT = THE MANUAL PROVIDES NIRECTED } 
INOT.FNUAL TNSTRUCTICN FOR fISTRIBUTIVE | 
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EDUCATION STUDENTS WITH CAREER CRJECTIVES IN 
MERCHANDISING OF MEN*S WEAR. IT WAS DEVELCPED 
BY A NTSTRIBUTIVE EDUCATICN TEACHER- 
COORNINATOR WITH EXPERTENCE IN THE AREA. 
INCLUDED ARE 56 ASSIGAMFNTS AND AN 
TNFORMATION SECTICN COVERIAG (1) 

STOCKKEEP ING, CHECKINGs AND MARKING DLTIES» 
(2) SELLING POINTS FOR MEN®S WEAR, (3) 
FABRICS USED IN MFN®S WEAR, (4) CONSTRUCTION 
OF MEN®S WEAR, (5) FASHTONS AND MNDELS IN 
MEN'S WEAR, (6) FITTING MEN*S WEAR, ANE (7) 
MARKING MEN*®S WEAR FOR ALTERATICNS. EACH 
ASSIGNMENT CONTAINS THE SUBJECT TITLE» PAGE 
NUMRER OF REFERENCE TNFORMATION, CUESTICNS, 
AND PROJECTS. AN ANSWER BECK (VT COO 185) IS 
ALSO AVAILABLE FOR $2.50 FROM THE SAME 
SOURCE. (MM) 


VT 000 186 
GRCSS» LANTS 
FLORISTRY, MERCHANDISING AND SERVICES. 


TEXAS UNTVee AUSTIN. TNOUSTRIAL AND BUSINESS 
TRAINING 

TEXAS EDUCATION AGENCY,» AUSTIN. OISTRIRUTIVE 
EDUCATION SERVICE 

INSTRUCTIONAL MATERIALS LABORATORY, 
OISTRIBUTIVE ECUCATION DEPARTMENT, CIVISTION 
OF EXTENSION, THE UNIVERSITY CF TEXAS, 
AUSTIN,» TEXAS 78712 ($3.50). 

PUB DATE - AUG6S 154P. 


CESCRIPTORS — *TEXTROOKS$ *STUDY GUIDESS 
*DISTRIBUTIVE EDUCATIONS *FLCRIST WCRKERS 3 
*MERCHKANDISING; FLORICULTURE$ HIGH SCHCCLS$ 
PCST SECCNCARY ECUCATIONS INDIVIDUAL 
INSTRUCTION 


ABSTRACT - THIS STUDY GUIDE IS FOR USE AS 
DIRECTED INDIVIDUAL STUDY BY HIGH SCHCCL» 
JUNICR COLLEGE, OR VOCATIONAL SCEKOCL 
OISTRIBUTIVE FCUCATION (CE) STUNENTS WHO FAVE 
CARFER OBJECTIVES IN THIS AREA CF FLCRISTRY. 
TT W4S DEVELCPFD PY A CE TEACHER-COORDINATOR 
WITH SPECTALIZED EXPERTEACE IAN FLCRISTRY 
MERCHANDISING. IT CONTAINS AN ASSIGNMENT 
SECTION OF 43 LESSCAS AAC AN INFORMATION 
SECTION YO BE USEC FOR REFERENCE IN 
COMPLETING ASSIGNMENTS. SOME OF THE LESSON 
TOPICS ARE (1) FLCRISTRY AS A CAREER, (2) 
RUVING FLOWERS FOR RFSALE», (3) SELLING IN THE 
FLCWER SHOP, (4) ANSWERING TEE TELEPHCNE ANC 
GETTING THE ORDER CORRECT, (5) MAKING THE 
DELIVERY, (6) WIRE ORGANIZATIONS, (7) 
PREPARATICN TO CUT FLCWERSs» (8) CARE CF PCT 
PLANTS, (9) FORM, (10) BALANCE AND SCALE, ANC 
(11) WERING FLOWERS. AN ANSWER BOOK (VT GCO 
187) TS ALSO AVAILABLE FOR $2.50 FRCM THE 
SAME SOURCE. (MM) 


vt 000 188 
VAN LIEW, MARY 
LET*S SELL READY TN WEAR. 


TEXAS UNT Ve, AUSTIN. FNOUSTRIAL ANC BUSINESS 
TRAINING 

TEXAS EDUCATICA AGEACY, AUSTIN. LISTRIBUT IVE 
EDUCATION SERVICE 

INSTRUCTICNAL MATERTALS LABORATORY, 
OISTRIBUTIVE EDUCATION DEPARTMENT, CIVISICN 
OF EXTENSION, THE UNIVERSITY CF TEXAS, 
AUSTINe TEXAS 78712 ($3.50). 

PUB DATE - AUGEE L1eéEP,. 


OIST €D 


DESCRIPTORS = *TEXTBONKS;s *STUNY GUIDES 
*OISTRIRUTIVE EDUCATIONS *CLOTHINGS FEMALES; 
*MFERCHANQDISING$ HIGH SCKCCLS$; PCST SECCNOARY 
FNUCATIONS TNDIVINUAL INSTRUCTICN 


ABSTRACT - THE PURPOSE OF THIS MANUAL IS TO 
PROVIDE INFORMATION AND DIRECTED INOIVIOUAL 
INSTRUCTICN FCR HIGH SCHOOL, JUNICR COLLEGE, 
AND AREA VOCATICNAL SCHCOL CISTRIBUTIVE 
ECUCATION (CE) STUDENTS WHO HAVE CAREER 
CRJECTIVES IN TKE AREA OF READY-TO-WEAR 
MERCHANDISING. FMPHASIS HAS BEEN PLACED CN 
THE CEPARTMENTS OF SPORTSWEAR» LOWER-PRICED 
DRESSES» AND CTHER AREAS WHICH PROVICE MUCH 
OF THE TRAINING FOR BEGINNING WCRKERS. THE 
MATERTALS WERE DEVELOPEC RY A De TEACHER- 
COORDINATOR WITH FXPERTENCE IN THE 
MERCHANDISING AREA. INCLUDED IS AN ASSIGNMENT 
SECTION CF 74 LESSONS AND AN INFORMATION 
SFCTICN. ATHER NECESSARY INFORMATION IS 
CONTAINEC IN “FIFTY-FOUR BASIC LESSONS IN 
FABRICS (VT COL C95). SURJECT MATTER EADINGS 
ARE STOCKKEEPING, SELLING TECHNIQUES, 
MERCHANCISE INFGRMATION, ANC FABRICS. EACH 
ASSIGNMENT CCNTAINS SUBJECT TITLE, REFERENCE 
TO INFORMATION SECTIONS, QUESTIONS, ANDO 
PROJECTS. PHCTOGRAPHS ANC CLIRE-CRAWING 
ILLUSTRATIONS ARE INCLUDED. AN ANSWER ACOK 
(VT 090 162) IS ALSO AVAILABLE FOR $2.5C FRCM 
THE SAME SOURCE. (¥M) 


vT ocd 208 
SERVICE STATION TRAINING KIT. 


TEXAS UNTVee AUSTIN. INSTRUCTIONAL MATERTALS 
L ABNRATORY 

INSTRUCTICNAL MATERTALS LABCRATCRY, 
NISTRIBUTIVE EDUCATICN DEPARTMENT, CIVISICN 
GF EXTENSION, THE UNIVERSITY OF TEXAS, 
AUSTIN, TEXAS 78712 (KIT AVAILARLE FCR 
$19.95). 

PUR CATE - APR66 1,5184P. 


CFSCRIPTORS - TEXTROOKSs *STUDY GUIDES: 
ANSWER KEYS$ *REFERENCE MATERIALS; 
*OISTRIBUTIVE EDUCATION: *SERVICE STATICN 
ATTENCANTSs *MOTOR VEHICLES: SERVICE 
STATIONSs HIGH SCHCCLS$ PCST SECCNOARY 
EDUCATIONS INDIVIDUAL INSTRUCTIONS ADULT 
VCCATICARAL ECUCATION 


ABSTRACT - THIS KIT, CONSISTING OF FIVE 
ASSIGNMENT MANUALS AAD 13 REFERENCE @COKLETS 
FAR STUCENTS AND A TEACHER®S ANSWER BCCK, IS 
FOR USE IN TRAINING THE CISTRIBUTIVE 
FNUCATION (DE) STUDENT FOR A CAREER IN THE 
FIELC OF PETROLEUM MARKETING, SPECIFICALLY IN 
THE SERVIC" STATICN. THE ASSIGNPENT MANUALS 
ARE (1) AN INTRODUCTION TC THE SERVICE 
STATICN, (29 CPFRATION ANC MAINTENANCE OF THE 
SERVICF STATICN, (3) SERVICES PERFORMED IN 
THE SERVICE STATION, (4) PRINCIPAL PROCLUCTS 
SOLD IN THE SERVICE STATIONe AND (5) SELLING 
IN THE SERVICE STATION. ASSIGNMENTS IN EACH 
MANUAL CCASIST OF INFORMATION OR REFERENCE TO 
CTHER SOURCE AND/OR QUESTICNS AND PRCJECTS. 
THE ASSTGNMENT MANUALS AND ANSWER BCGK ERE 
DEVELCPEN AT THE STATE LEVEL BY MATERIALS 
SPECIALISTS. THE REFERENCE @CCKLETS, FRC 
PRIVATE INDUSTRY, ARE (1) SERVICE STATION 
SAFETY, (2) KACW YCUR MCTCR CIL, (3) HOW TO 
SELL MOTOR OIL, (4) BATTERY SERVICE MANUAL, 
(5) CEAMPICN SPARK PLUG AUTOMOTIVE SERVICE 


DIST FO 


MANUAL, (6) REGULATION ANC CHARGING CIRCUIT, 
(7) THE IGNITION CIRCUIT, (8) THE CRANKING 
CIRCUIT, (9) WHICH WAY AM T GCCING, (1C) HOW 
THE WHEELS REVOLVE, (11) CFTICS ANC WEFELS, 
(12) FACTS AROUT PUROLATOR OIL», AIR, AND GAS 
FILTERS, AND (13) A GUEST IN TKE FOUSE. (MM) 


vt 060 209 
STOCKING, MARKING, 4ND CISPLAYING FOR FOON 
STORES. 


TEXAS UNIVes AUSTIN. INSTRUCTIONAL MATERIALS 
LAB. 

INSTRUCTIONAL MATFRIALS LABCRATCRY, 
OISTRIBUTIVE FDUCATION NEFARTMENT, CIVISION 
OF EXTENSION, THE UNIVERSITY CF TEXAS, 
AUSTIN, TEXAS 78712 (#12.£C FOR KIT). 

PUR DATE - JAN65 361P. 


DESCRIPTORS - STUCY GUIDES$S *RESGURCE UNITS$ 
*DISTRIBUTIVE FOUCATTONS *FOCL STCRFS; 
OISPLAY PANELS: SECONDARY GRANESs PCST 
SECONDARY GRADES; *MERCHANDISINGS *RFTAILINGS 
STUDENT PROJECTS; ANSWER KEYS 

TOENTIFIERS - *RETAIL DISPLAYS 


ABSTRACT - THIS KIT FCR TEACHER ANC STUCENT 
USE IN A DISTRIPUTIVE ECUCATTON HIGH SCHOOL 
QR JURTCR COLLEGE CCCPERATIVE PRCGRAM WAS 
DEVELCPED BY 4 HIGH SCHNCL COCRDINATCR. IT IS 
INTENDED TO ASSIST TKE STUDENT TO LEARN TO 
DISPLAY MERCKANNDISE EFFECTIVELY AND TL VIEW 
SUPERMARKET SHFLVES AND DISPLAYS AS PROFIT- 
PRODUCERS. THE STUCFNT STUDY GUICE ANE ANSWER 
BOOK ARE SUPPLEMENTED RY "OISPLAY ICEAS FOR 
SUPER MARKETS*® (PRCGRFESSIVF GRCCER MAGAZINE, 
1958). ASSIGNMENT TCPICS IACLUCEs (1) 
EFFECTIVE ARRANGEMENTS IN FCOD STCRES, (2) 
EASTER SHOPPING FACREASES SALES, (3) RESEARCH 
THE LOCATIONS SN CISPLAYS IN FENN STORES, (4) 
DISPLAYING MERCHANCISE IN TKE DAIRY 
DEPARTMENT, (5) BUILD SPECTAL DISFLAYS ANC 
BUILD PROFITS, (6) PRORLE¥S AND ADVANTAGES CF 
END DISPLAYS», (7) FULL STCCKS EQUAL HIGKER 
SALES» (8) PRICING THE WAY TO HIGHER SALES,» 
(9) MAKING THE NCNFOOCS DEPARTMENT 
PROFITABLE, (10) CISPLAY TN THE FEALTE ANC 
BEAUTY AIDS DEPARTMENT, (11) A SHCRT CCURSE 
IN DISPLAY, (12) RULES OF MANAGEMENT THAT 
LEAD TO SUCCESS» (13) PRCPER HAACLIANG OF 
MERCHANDISE SAVES TIME AND MONEY, (14) 
INVENTORY CONTROL--FACT CR FANTASY, (15) 
BASIC IDEAS FOR PRCOUCTION DISPLAYS, (16) 
FOOD STORE PRICE MARKING METHODS, AND (17) 
BUILD DISPLAYS TO @UILD SALES. THE KIT WAS 
DESIGNED TO SERVE AS A CCPPLETE IANSTRUCTICARAL 
PACKAGE WITHOUT ACCITIONAL REFERENCES. (JK) 


vt 0065 210 
MODERN SUPERMARKET OPERATION. 


TEXAS UNIV.» AUSTIN. INSTRUCTICNAL MATERTALS 
Lae. 

INSTRUCTIONAL MATERIALS LABCRATCRY, 
DISTRIBUTIVE EDUCATION NEPARTMENT, CIVISTCN 
OF EXTENSION, THE UNIVERSITY OF TEXAS, 
AUSTIN» TEXAS 78712 ($12.50 FCR THE KIT). 
PUB DATE - JUNES 29AP, 


DESCRIPTORS - STUCY GUIDESs *TEACFING GUITESS 
*DISTRIBUTIVE EDUCATIONs *FOCD STCRES$ 
*MERCHANDISINGS STUCENT PROJECTSs SECCNEARY 
GRADESs POST SECCNCARY GRACES: MANAGEMENTS 


1E 


RETAILINGs ANSWER KEYS$ SUPPLEMENTARY 
TEXTACCKS$ *RESNURCE UNITS 


ABSTRACT - TEIS KIT FAR TFACHER AND STUDENT 
USE IN A OTSTRIBUTIVFE ECUCATION FIGH SCHONL 
OR JUNICR COLLEGE CCAPERATIVE PROGRAM WAS 
DEVELCPEC PY & SUPJECT MATTER SPECIALIST. IT 
1S INTENDEN Te ASSIST THE STUNEAT TC GAIN AN 
UNDERSTANC ING OF THE PRINCIPLES OF 
SUPERMARKFT CPERATICN INCLUCING A KACWLECGE 
OF THE PROCFSSES AND TMPORTANCE OF FOOD STORF 
HCUSEKFFPING. A STULENT STUDY MANUAL ON 
SUPEPMARKFT OPFERATICN, A STUDENT STUNY MANDAL 
ON FOND STORF POUSEKEEPING, AND AN ANSWER 
POCK CCVERTAG ROTH THE MANUALS AREF 
SUPPLEMFNTED BY “HOW TO KEFP CUSTCMERS RUVIAG 
™N A SELF=SERVICE STORE® (TRE NATIONAL CASH 
RFGISTFR CCMPANV, 1961), “THF LABEL TELLS THE 
STORY" (GROCERY MANUFACTURERS OF AMERICA, 
TINCCRPCRATEDN, 1964), ANC “MCNFRN SUPFRMARKET 
OPERATICN,s CHAPTERS 1-21," RY ECWARE A. BRAAE 
(RONK NIVISTON, FAIRCHILD PURLICATIONS, 
TINCCRECRATELs 1963). SCE ASSIGNMENT TOPICS 
ON SUPFRMARKET OPERATION ARF: (1) CUSTCYER 
SERVICES, (2) STNRE CRGANIZATION, (2) THE 
MANAGER, (4) MERCHANDISING, (5) GRCCERY 
NDFPARTMENT, (6) ARTTHMETIC FOR GROCERY 
CHECKERS, (7) ME&T=--TTS PLACE IN TRE FCLD 
STORE, (8) PRCNUCE PLANNINGs (9) DAIRY 
DEPARTMENT» (10) PROMOTIONS, (11) ORDERTAG, 
AND (12) STCCKINGe ASSIGNMEATS CN 
HOUSEKFFPING ARE CRGANIZEO UNDFR SECTICNS CA 
CENERAL FOND STORE HOUSEKEEPING AND INTERIOR 
HOUSEKEEPING. THE KIT WAS CESIGNEN TO BE A 
COMPLETE INSTRUCTICNAL PACKAGE NEFDING NC 
ACOITICANAL RFFERENCES. (JK) 


vT 000 211 
HOME FURNISKINGS SALES TRAINING KIT. 


TEXAS UNIV.» AUSTIN. DEPT. CF DISTRIPUTIVE 
ENUCAT ION 

INSTRUCTICNAL MATERTALS LARCRATCRY, 
NTSTRIRUTIVE ENUCATICN DEPARTMENT», CIVISION 
CF EXTENSION, THE UNIVERSTTY NF TEXAS, 
AUSTIN», TFXAS 78712 ($19.95). 

PUB DATE - SFPE6C 14754P. 


DESCRIPTARS = *HOME FURNISHINGS? 
SALESMANSHIP$S *NISTRIBUTIVE FOUCATIONS *STUDY 
GUICESs ANSWER KEYS$ SENICR FIGH SCHCOLS; 
POSTSFCCNDARY FOUCATICNs *SALES CCCUPATICNSS 
*REFERENCE MATERTALS$ BIRLINGRAPHTESS 
TEACHERS CUICES 


ABSTRACT - THTS KIT»s CONSISTING OF TRAINING 
MANUALS, AN FNSTRUCTOR®S HAANCBECKe AND 
REFEPENCF MATERIALS, IS DESIGNEN TO TEACH 
PROSPECTIVE ANC PRESFNT FOME FURNISHING SALES 
PEOPLE HOW TO SELL EFFECTIVELY. ALTHCUGH 
PLANNED FR USE WITH OISTRIAUTIVE EQUCATION 
STUDENTS IN HTGH SCHCOLS AND JUNICR CCLLEGFS, 
IT TS ALSC USEFUL FOR EXPERTENCED SALES 
PECPLE. SCME CF THE MATERIALS WEPE DEVELCPEC 
RY WRITERS AFTFR STUDY ANN RESEARCH, BUT MUCH 
WAS CC¥PTLEN FROM REFERENCES FURNISHED BY 
MANUFACTLURE®S AND THEIR SUPPLIERS, RETAILERS, 
TRADE ASSOCTATIONS AND PUBLISHERS. THERE ARF 
SEVEN MANUALS--THE FUPNITURE STCRF CF TCCAY, 
DESTGNS FCR SITTING, TARLES AND STCRAGF 
UNTTS» SLEFP EQUIPMENT, LAMPS AND 
ACCESSCRIESs CECOR», ANC SFLLING HCME 
FUPENTSHINGS. THE INSTRUCTCR®S HAAMACCK 


ne ANCLUCES ANSWERS TO ALL ASSIGNMENTS IN THF 
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MANUALS. THE REFERFNCE MATERIALS CONSIST OF 
TEN PUBLICATIONS FRC™ PRIVATE INCUSTRY--SENE 
FURNITURE FACTS, TRE SENG DECORULE, HOW TO 
DECORATF ANC LIGHT VCUR FCHE», SPINNING THE 
COLOR WHEEL», HOW TO COLCR PLAN YOUR HCME, HOW 
TO WORK WITH AIRFCAM SUPER CUSHIONINGe THE 
KROFHLER REPORT, FINE HARCWLCES SELFCTCRAMA, 
LAMPSFADE FIGHLIGHTS, 10 CCPIES OF THE HOWE 
FURNISHINGS TEMPLATE CRAWA TC SCALE, ANC A 
BIBLIOGRAPHY FCR HOME FURNISHINGS. (SL) 


vt 000 212 
BRCNSTAND, HCMER 
LUMBER AND BUILDING MATERIALS. PART ONE. 


TEXAS UNTVee AUSTIN] IANUSTRIAL ANE BUSINESS 
TRAINING 

TEXAS EDUCATION AGENCY, AUSTIN. OISTRIBUTIVE 
EDUCATION SERVICE 

INSTRUCTIONAL MATERTALS LABCRATCRY, 
OTSTRIBUTIVE ECUCATION DEPARTMENT, CIVISION 
OF EXTENSION, THE UNIVERSITY CF TEXAS, 
AUSTIN» TEXAS 78712 (THREE MANUALS AVAILABLE 
FOR $8.75). 
PUB DATE - APRES 127P. 

DESCRIPTORS - *TEXTBOOKS; REFFREACE 
MATERTALS$ *NISTRIBUTIVE EDUCATICA$S *RUTLCING 
MATERTALS$ *MERCKANDISIAG$ HIGH SCPKOOLS$ POST 
SECONDARY EDUCATIOANS INOIVICUAL INSTRUCTICN 


ABSTRACT - THIS MANUAL CONTAINS INFCRMATICH 
TO BE USED IN DIRECTED INDIVIDUAL INSTRUCTION 
BY HIGH SCFCCL, JUNIOR COLLEGE, AND AREA 
VOCATIONAL SCHOOL NISTRIBUTIVE ENUCATICN (CE) 
STUDENTS WITH CARFER CBJECTIVES IN THE AREA 
CF LUMBER ANC BUTLCING MATERIALS 
MERCHANDISING. TT WAS DEVELCPED AY A CE 
CCCRDINATOR WITH EXPERIENCE IN THIS AREA OF 
MERCHANDISING. SECTICN TITLES ARE (19 THE 
LUMBER ANC RUILDING INDUSTRY, (2) LUMBER, (23) 
PLYWOON, (4) BLUEPRINTS, (5) DICTIONARY OF 
TERMS, AND (6) LUMRER ARBREVIATICAS. THE 
INFORMATION IS FOR USE WITH ASSIGNMENTS IN 
“LUMBER ANP BUILCTAG® ASSTCANMERTS (VT COO 
214). "LUMBER AND RUILDING® PART TWO (VT 000 
213) TS A RELATED DOCUMENT. TRE TRREE MANUALS 
ARE AVAILABLE FCR $8.75 FRCM INSTRUCT INNAL 
MATERTALS LARORATORY, DYSTRIBUTIVE EDLCATICN 
DEPARTMENT, CIVISTON OF EXTENSION, THE 
UNIVERSITY OF TEXAS» ALSTIN»y TEXAS 78712. 
(MM) 


vt 000 213 
BRONSTAN, HOMER 
LUMBER AND BUILDING MATERIALS. PART TWO. 


TEXAS UNT Vee AUSTIA. FNNUSTREAL ANC PUSTNESS 
TRAINING 

TEXAS EDUCATICN ACENCY, AUSTIN. DISTRICUTIVE 
EDUCATION SERVICE 

INSTRUCTIONAL MATERTALS LABCRATORY, 
OLSTRIBUTIVE ENUCATINN NEPARTMENT, CIVIS TON 
OF EXTENSION, THF UNIVERSITY CF TEXAS» 
AUSTIN» TEXAS 78712 (THREE MANUALS AVAILABLE 
FOR $&.75). 
PUB DATE - APRES 138P. 

DESCRIPTORS - *TEXTBNOKS;s REFERENCE 
MATERTALS$S *D0ISTREIPUTIVE ENUCATIONs HIGH 
SCHOOLSs POST SECCACARY ECUCATICN$ *BUILOINEG 
MATERTALS$ *MERCHKANDISINGS *INOIVIDUAL 
INSTRUCTION 


CISsT E€D 


ABSTRACT - THIS MANUAL CONTAINS INFORMATION 
TO RFE USED IN DIRECTED INDIVIDUAL INSTRUCTICN 
BY HIGH SCHOOL, JUNIOR COLLEGE, CR AREA 
VCCATICAAL SCHOOL CISTRIRUTIVE EDUCATION (DE) 
STUDENTS WITH CAREER OBJECTIVES IN THE AREA 
OF LUMBER ANC BUILDING MATERIALS 
MERCEANCISINGe IT WAS DEVELCPED AY A DE 
COMRDINATOR WITH EXPERIENCE IN THIS AREA OF 
MERCHKANCISING. SECTION TITLES ARE (1) METAL 
BUILDING MATERIALS» (29 WINCCWS, COCRS», AND 
MILLWORK, (3) HARDWARE AND RELATED ITEMS, (4) 
GLASS, PLASTIC GLAZING ANC CAULKING, (5) 
BOARD PRODUCTS AND WALL TILEe (6) FLCOCRING 
AND FLCCR COVERINGS, (7) ROOFING, SHINGLES, 
AND SIDINGe (89 INSULATICN», (9) PLASTER ANC 
PLASTERING PROCUCTS, (10) CEMENT AND MASONRY 
PRODUCTS, (11) CLAY AND TILE PRODUCTS, (12? 
SELLING BUILDING MATERTALS», ANN (13) 
MERCEKANCISINGe THE INFORMATION IS FOR USE 
WITH ASSIGNPEATS IN “LUMBER AND BUILCING,® / 
ASSIGNMENTS (VT OCO 214). *"LUMRER AND 
RUTLCING™ PART CNE (VT 000 212) IS A RELKXTED 
DOCUMENT. THE THREE MANUALS ARE AVAILABXE FCR 
$8.75 FROM INSTRUCTIONAL MATERIALS 
LABCRATCRY, CISTRIBUTIVE ECUCATION 
DEPARTMENT, DIVISTON OF EXTENSICN, THE 
UNIVERSITY OF TEXAS, AUSTINe TEXAS 78712. 
(MM) 


VT 000 214 
LUMPER ANC BUILDING MATERIAL S./ASSIGNMENTS. 


TEXAS UNT Vee AUSTIN. IADUSTRAAL AND BUSINESS 
TRAINING 

TEXAS EDUCATICN AGENCY, AUSTIN. OFSTRIBUTIVE 
EDUCATION SERVICE 

TNSTRUCTICNAL MATERIALS ZABCRATORY, 
OISTRIBUTIVE EDUCATICN SEPARTMENTs OIVISION 
QF EXTENSION, THE untvéRsiTy OF TEXAS, 
AUSTIN, TEXAS 78712 CAHREE MANUALS AVAILABLE 
FOR $8.75). 
PUP CATE - APRES /77P. 

DESCRIPTORS - estipy GUIDES$ *DISTRI@UTIVE 
EDUCATICNS *BUILYING MATERTALS3 
*MERCPANDISINGS/ HIGH SCHOOLSs PCST SECCNODARY 
ENUCATIONS *INSZTIVIDUAL INSTRUCTION 


ABSTRACT =- TAIS MANUAL WAS DESIGNED FCR 
NTRECTEC INZIVINUAL INSTRUCTION BY HIGH 
SCHCCLs» JUATCR COLLEGE, OR AREA VOCATIONAL 
SCHOOL ni<taTnUTI VE EDUCATICN STUDENTS WITH 
CAREER OSJECTIVES IN THE AREA OF LUMBER ANDO 
RUILDING MATERTALS MERCHANDISING. IT WAS 
CEVFLCPSD BY A NISTRIBUTIVE ENUCATION 
CONROANATOR WITH EXPERIENCE IN THIS AREA OF 
MERCHANDISING. IT CONSISTS CF 71 ASSIGNPENTS 
FOR USE WITE TWO INFORMATION MANUALS (VT 000 
212-VT OCC 213). EACH ASSIGNMENT CONTATAS 
SUBJECT TETLE, REFERENCE TO SPECIFIC PAGES IN 
THE INFORMATICN MANUALS, QUESTIONS,» AND 
PROJECTS. SUBJECT MATTER AREAS INCLUDE (1) 
PROPERTIES OF WONDS, (2) CLASSTFICATION OF 
LUMBER», (3) LUMBER MEASUREMENT, (4) LUMBER 
ARTTHMETIC, (5&9 ESTIMATING LUMBER 
REQUIREMENTS, (6) PLYWOOD, (7) BLUEPRINT 
REACING, (8) SHEET METAL, (9) HAROWARE, (10) 
FLOGRINGs (11) INSULATION, (12) SELLING 
TECHNIQUES, AND (13) MERCHANCISING. THIS AND 
THE TWO INFORMATION MANUALS ARE AVAILABLE FCR 
$8.75 FROM INSTRUCTIONAL MATERIALS 
LABCRATCRY, CISTRIBUTIVE EDUCATICN 
DEPARTMENT, NIVISTON OF EXTENSTICN, THE 
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UNIVERSITY OF TEXAS, AUSTIN» TEXAS 78712. 
(MM) 


vT 000 215 
PRODUCE--CARE, PREPARATION ANC MERCEANDISING. 


TEXAS UNIVe, AUSTIN. INSTRUCTIONAL MATERIALS 
LAB. 

INSTRUCTIONAL MATERIALS LABCRATCRY, 
DISTRIBUTIVE EDUCATION CEPARTMENT, NIVISICN 
OF EXTENSION, THE UNIVERSITY CF TEXAS» 
AUSTIN,» TEXAS 78712 ($12-5C FCR THE KIT). 
PUB DATE - MAR65 445P. 


DESCRIPTORS -— *RESOURCE UNITS: STUNY GUIDESs 
*NISTRIBUTIVE EDUCATICAs *FCCO STCRES$ 
SECONDARY GRADES: POST SECCNCARY GRACES; 
FRETAILINGS STUMENT PROJECTS$ ANSWER KFYS 
IDENTIFIERS - *9RCCUCE (FCCN PRCCUCTS) 


ABSTRACT - THIS KIT FOR TEACHER AND STUDENT 
USE IN A DISTRIAUTIVE EDUCATION FIGH SCECCL 
OR JUNIOR COLLEGE COOPERATIVE PRCGRAP WAS 
DEVELCPEN BY A SIJBJECT MATTER SPECIALIST. IT 
TS INTENNED TO ASSTST THE STUDENT IN LEARNING 
TO OPERATE A PRODUCE DFPARTMENT. THE STUDENT 
STUDY MANUAL AKC AASWER BCCK PURLISHEC PY TEE 
INSTRUCTIONAL MATERTALS LABCRATCRY ARE 
SUPPLEMENTED BY "THE BLUE GNOSF BUYING GUIDE® 
(BLUE GOOSE, INCCRPCRATEC, 1961), "RETAIL 
MERCKANDISING MANUAL” (UNITED FRESH FRUIT AND 
VEGETABLE ASSCCTATICN), ANC “RETAIL CARE OF 
BOXED BANANAS" (UNTTEN FRUIT COMPANY, 1961). 
THE 41 ASSIGNMENTS ARE ORGANI7ED UNDER FIVE 
UNITS: (1) INTRECLCTICNs, (2) THE KANCLING AND 
PREPARATION OF ALL VEGETABLES, (3) THE 
HANDLING AND PREPARATION OF ALL FRUIT, (4) 
THE HANDLING AND CARE OF NUTS, ARE (5) 
PRODUCE MERCFEANDISING. THE KIT WAS DESIGNEr 
TC SERVE AS A COMPLETE INSTRUCTICNAL PACKACE 
WITHOUT ADDITIONAL REFERENCES. (JK) 


vT 000 216 
AUTC PARTS CCUATERMAN. 


TEXAS UNIVee AUSTIN. INSTRUCTIONAL MATERIALS 
LABORATORY 

INSTRUCTIONAL MATERTALS LABCRATCRY, 
OISTRIBUTIVE EDUCATION DEPARTMENT, DIVISION 
OF EXTENSION, THE UNIVERSTTY CF TEXAS, 
AUSTIN, TEXAS 78712 (€12.5&C). 

PUB DATE - JUN6S 4C6P, 


CESCRIPTORS - *SECONDARY EDUCATIOANS 
*OISTRIBUTIVE ECUCATICAS *AUTCMOTIVE PARTS 
MENS *STUDY GUIDES$ REFFREACE RCCKS$ ANSWER 
KEYS; MOTOR VEHTCLES$ QCCUPATICNAL 
TNFORMATICNS WHCLESALINGs TEXTRCCKS 


ABSTRACT - THIS KIT, CONSISTING GF REFERENCE 
MATERTALS», AN ASSIGNMENT BCCK, AAC AK ANSWER 
BOOK, IS CESIGNED FOR PREPAQING DISTRICUTIVE 
ECUCATION STUCENTS FOR PCSITICNS 4S AUTO 
PARTS COUNTERMEN IA THE AUTCWCTIVE SERVICE 
INCUSTRY. THE ASST CNMENT MANUAL CONTAINS 3€ 
ASSIGNMENTS RANGING FRCM HCW THE ALTC PARTS 
INDUSTRY BEGAN TO DELTVERTY CUTIES. EACH 
LESSCN CONTAINS A REACIAG ASSTENMENT IN ONE 
OF THE ACCOMPANVING REFERENCE BCOKLFTS, 
QUESTTCNS, ANC PRCJFCTS. TRERFE ARE THREE 
REFERENCE BOCKLETS--ALTCMOTIVE WKCLESALFR, 
COUNTERMAN*S HANDBOOK, PURLISHEN BY THE 
AUTCMCTIVE SERVICE INCUSTRY ASSCCTIATION, A 
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WORKFR®S TRTPCHUCTICA TO WHCLESALING IN THE 
AUTOMOTIVE INDUSTRY» BY WILLIAM Je MICHAELS, 
ANC SYTLCING 4N ORGANIZATION, RY WILLTAM J, 
MICHAELS. (SL) 


VT 000 423 
INDIVIDLAL IMSTRUCTICN MATERIALS, 
DISTRISUTIVE ENUCATION. 


TOWA STATE NEPT. NF PURLIC IASTRUCTICN,» CES 
MOTNES. CIVe OF VOCATIONAL EDUCATION 
PUB CATE - CEC65 30P. 


LESCRIPTORS -— *RIALIOGRAPHIES$ *INSTRUCTIONAL 
MATERTALS$ *CISTRIRUTIVE ECUCAT IONS 
PURLICATIONS$ INOTVIOUAL INSTPUCTICN 


ABSTRACT - THIS BIBLICGRAPHY HAS REEN 
PREPARED TON ASSIST NDISTRIBUTIVE FOUCATICN 
CCCRDINATCRS IN OBTAINING INC IVIOQUAL 
INSTRUCTICN MATERIALS. ENTRIED ARE GERCUPEN 
UNCER 60 ALPHARFTICALLY ARRANGED SUBJECT 
ARE4S, WITH EACH ENTRY INCLUCING THE TITLE OF 
THE INSTRUCTIONAL MATERIAL AND ITS SCURCE CF 
AVATLARLILTY. A LISTING OF NATICNAL TRACE AND 
NGN-PRCFIT CRGANTZATIONS IS ALSC PROVICED. 
(AW) 


vT COO 437 
CHAPWAN, FLWCEN Ne 
YOUR ATTITUDF TS SHOWING. 


SCTENCE RESEARCH ASSOCIATES, INCee CHICACC, 
Itt. 

INSTRUCTICAAL MATERTALS LABORATCPY, 
OFSTRIBUTIVE ENUCATICN NEPARTMERT, CIVISTON 
HE EXTENSION, THE UNIVERSITY NF TEXAS, 
AUSTIN, TEXAS 78712($5.65). 

PUB DATF - 64 16CP,. 


DESCRIPTORS - *DISTRIBUTIVE FOUCATICN$ *FUMAN 
RELATIONS; *TEXTBNOKS; ATTITUNESs *EMPLOVEE S$ 
JCR TRAINTAGS CRIENTATTON MATER TALS 


ARPSTRACT - EACH EMPLOYEE HAS A POTENTIAL AND 
A RESPCNSIBILITY FGR PNSTTIVE HUMAN 
RELATIONS. THE PURPOSE MF THF RONK IS TC 
PREVICE THE FYPLOVEE IN A NONSUPERVISORY 
POSITION WITH A KNOWLENGF OF HUMAR RELATICAS 
WHICH WILL FELP HIM. THIS KNOWLEDGE INCLUDES 
A HUMAN RELATICNS PHILOSOPHY, A TKECRY TO 
UNDERSTAND, PRINCIPLES TC FCLLOW, ANT 
TECENIQUES TC APPLY IN ORCER TO AVOID MANY 
HUMAN RFELATICNS TRAPS AND EATANGLEMENTS. THEE 
BOOK CONTAINS 2© CHAPTERS WITH A RAAGE CF 
TOPICS FRCM YCU CAN*T ESCAPE HUMAN RELATIONS 
TQ WHEN OTHER PASTURES LCCK GREENER. TWEETY 
CASE PRORPLEMS ARE INCLUDFD. THIS DOCUMENT, A 
SEPARATE STULFNT CUICE, ANC ANSWER PCOKLET 
ARE AVAILABLE. SCIENCE RESEARCH ASSCCIATES, 
INC. FAS A LEADER ®*S GISTDF AND FILMSTRIP WITH 
RECORNS TC ACCCMPANY THE TEXTPCCK. (SL) 


vt oon 597 ED 012 778 
ERTEL, KEARETE Aw § SMITH, GARY Ro 
NOISTRIAUTIVE EDUCATICN LIBRARV TIST. 


TDAHC STATE PCARN FOR VOCATIONAL EDUCATION, 


AOTSE 
COTE-PROF-RULL-SER-5 
PUB DATF - OCT64 42°P, 
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CESCRIPTORS -— *9TPLIOGRAPFIES$ BONKSS 
*DTSTRIBUTIVE ENICATICNS *TEACHER ECUCATION 
ICENTIFIERS — AGISE$ COUNCIL FOR DISTRIBUTIVE 
TEACHER ECUCATICN 


ABSTRACT - TEIS RIPLIOGRAPHY WAS NEVELOPED 
FOR THE USE OF INSTITUTICNS PREPARING 
TEACHER-COORDINATCRS ANC CTFFRS BEC WILL 
TEACH DISTRIAUTIVE ECUCATION AT THE SECONDARY 
AND ADULT LEVFLS. RFFEREACES ARF LISTEC 
ALPHARFTICALLY BY AUTHOR CR TITLE UNDER THE 
FCLLCWING CATFGORIFS—--(1) CISTRIBUTIVE 
EDUCATION - PROFESSIONAL, (2) THE ACULT 
PROGRAM - PROFESSTONAL ROCKS, (2) UeS. CFFICE 
QF ENUCATION PURLICATICAS, (4) VCCATIONAL 
EDUCATION - BASIC UNDERSTANDINGS, ANE (5) 
DISTRIBUTION — TECENIC AL, WITH SUCH 
SUBHEADINGS AS ACCCUNTING, ECCACMIC, AND 
MANAGEMENT. ADDITIONAL SOURCES OF MATERTALS 
ARE LISTEN. (SL) 


vT ogc 5489 

BEAUMONT, JOHN Ao 

TRAINING FOR STUCENTS IN TEE FOND INDUSTRY. 
(VOCATIONAL DIVISTICN BULLETIN» NACo 290, 
DISTRIBUTIVE EDUCATION SERIES+ NC.e 305 Le Se 
GOVERAMENT PRINTING NFFICE, WASHINGTON, 
DeCerde 


OFFICE OF EDUCATICA (LREW), WASFINGTON, 
NE-82004 
PUB CATE - 


CeCe 


él 39°. 

DESCRIPTORS = *LISTRIRUTIVE EDUCATICNS 
*CONPERATIVE ECUCATIONs *PRCGRAM LEVELOPMENTS 
PROGRAM PLANNINGs EMPLOYMENT CEPOSTUNITIESS 
HIGE SCHNOLS$s EMPLOYERS$ *FNOD STGRES3 
CCCUPATIONS 


ABSTRACT - TWO MAJOR PROBLEM AREAS QF THE 
HIGH SCHOCL CCOPFRATIVE PRCGRAM IN 
DISTRIPBUTION, PLACEMENT OF STUDENTS AAN THEIR 
CN-THE-JO2 EXPERTENCES, ARE CONSIOFREO IN 
THIS PUBLICATION RESULTING FRC¥ A JCIANT 
UNDERTAKING BY THE FOOD INDUSTRY AND THE 
DISTRIBUTIVE EDUCATION BRAACH. IT ILLUSTRATES 
HOW PERSONS ENGAGED IN THE FCCC ITAOLSTRY», THE 
ECUCATORS» ANC TKE CONSUMERS MAY WORK 
TOGETHER. THE FCCC INHUSTRY PROVICES 
CPPORTUNITY TN MANY OCCUPATIONAL AREAS 
TNCLUNING ACCOUNTING, ADVERTISING, BUYING, 
FINANCE, INDUSTRIAL RELATIONS, INSURANCE, 
MERCHANPISING, PERSONNEL, PUBLIC RELATIONS, 
RFAL ESTATE, SALES PROMOTICN, STCRE 
OPERATIONS, TRANSPCRTATICA,», AND WAREHCUSIAG. 
THTS PAMPHLET ANALYZES AN ARRANGEMENT BETWEEN 
THE HIGH SCHCCL CCCPERATIVE PRCGRAP ARC A 
FCOD RETAILER. BESTNES CAREER CPPORTLUNITIES, 
THE DISTRIBUTTVE ECUCATICN PRCGRAM, PLACEMENT 
OF STLDENTS, EXPFRIENCES CF THE FCOD STORE 
TRAINEE, ANE CLASSRONM INSTRUCTION INVOLVED 
ARE INCLUDED. SPECIAL RESPCNSIRILITIES OF THE 
TEACHER COORDINATCR, THE STCRE MANAGER, ARC 
THE SPCNSGR ARE EMPFASTIZEL. A JCB CRIENTATION 
PLAN AND A FLOW CKART SHOWING VARIOUS CN-TKE- 
JOB EXPERTENCES AND PROCEDURES FCR THE 
TRAINING OF THE FCCD SFRVICE TRAINEE ARE 
INCLUDED. SUCCESS CF THE FCCD CISTRIBUTTICN 
TRAINING WILL DEPEND PARTIALLY CN STUDENT 
PLACEMENT, THE KNCWLEf GE CF THE STURENT AS TO 
CPPORTUNITIES AVAILABLE IN THIS FIFLD, ANC 
THE WILLINGNESS OF INCUSTRY TO PROVIDE ON- 
THE-JCB TRAINING. (MS) 
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SEASOGD YERCHANOISING, A GUICE FOR TRAINING 


PROGRAMS. 

OFFICE OF EMUCATION (DHEW), WASHIAGTCN, CoCo 
NE-82N14 

PUR CATE - 64 79P. 


DESCRIPTORS — *CURRICULUMs CURRICULUM GUIDES; 
SDOISTRISUTIVE FOUCATIONS *MERCHANCISINGS 
*PROGRAM DEVELOPMENT; PROGRAM PLANNIAGS 
*SEAFNND 


ABSTRACT - GUIDELINES aRE SUGGESTFD FCR THE 
PROPCTICN AND ORGANIZATION OF TRAINING 
PROGRAMS THAT WILL AIN IN THF CROERLY 
DISTRIBUTION NF FISHERY PRODUCTS TO THE 
CCNSUMER. TKF MATERIAL WAS CEVELOPED AS A 
RESULT QF A RESEARCH PROJECT CONCUCTED BY THE 
ECUCATIONAL SERVICE BUREAU AND THE 
NISTRIBUTIVE EDUCATION SERVICE CF TEMPLE 
UNTVERSITY. CHAPTERS IN THE GUIDE ARE -- (1) . 
THF SEAFCCD INOUSTRY ANE ITS PROBLEMS, (2) 
ORGANTZING ANN OPERATING A SEAFOOD 
MERCHANCISING PROGRAM WHICH INCLUDES 
PERSONNEL RECUTREMENTS», FINANCIAL 
ARRANGEMENTS, STUDENT CLASSIFICATICNs ANC 
TEACHTAG FRCCEDUPES, (3) CURRICULUMS FOR 
SEAFCOD MERCHANDISING TRAINING CCURSES WHICH 
INCLINES PROCEDURES FOR MANAGEMENT, 
SUPERVISORY, AND NPERATIONAL PERSONNEL» 
TECHNIQUES NF WHOLESALING, AND FRCCUCTS 
INFORMATION FOR CONSUMER EDUCATORS AND MASS 
FEEDERS», ANF (4) A SAMPLE SEAFOCD 
MERCHANNTSING COURSE WHICH INCLUDES QUTLINES 
OF 11 TOPICS MCST LIKELY TO BF USED IN 
INSTRUCTICN. THE APPENDIX IACLUDES SOURCES OF 
INSTRUCTIONAL MATERIALS, A LIST OF SEAFCCD 
MERCHKANOIS'NG CLINICS PREVIOUSLY CONCUC TED, 
ACTIVITIES OF THE PUREAU CF COMPERCIAL 
FISHERTES, FISHERY LEGISLATION RELATIVE TO 
RESEARCH ANC TRAINING, ANO REFERENCES CN 
SEAFOND MERCHANDISING. THES DOCUMENT IS 


AVATLABLE AS GPO NUMBER FS 5.282--82C14 FOR 
~30-CENTS FRCM SUPERINTENCENT OF OCCUMENTS, 


UeSe GOVERNMENT PRINTING OFFICE, 
C.C. 20492. (PS) 


WASHINGTCN, 
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DISTRIBUTIVE ENUCATION FOR ADULTS, GUIDE FOR 
PART-TIME INSTRUCTORS. NISTRIRUTIVE EDUCATICN 
SERTES, NUMBER 21. 


OFFICE OF EDUCATION 
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NESCRIPTCRS — *ADULT VOCATIONAL EDUCATION: 
*DISTRIBUTIVE ECUCATICN: *PART TIME TEACHERSS 
*TEACHING GUIDES; TEACHING TECHNIQUES 


ABSTRACT - MATERIAL IN THES BULLETIN WAS 
COLLECTED FROM MANY STATES OPERATING 
SUCCESSFUL ACULT DISTRI@UTIVE ECUCATION 
PROGPAMS. IT WAS DEVELOPED BY A TRAINING 
CONSULTANT WITH THE ASSISTANCE OF PROGRAM 
SPFCIALISTS FOR NISTRIBUTIVE EDUCATICN IN THE 
UeSe OFFICE MF EDUCATION. SUGGESTIONS TO 
ASSIST THE PART-TIME INSTRUCTOR INCLUDE -- 
(1) LEARNING ABCUT TRE JOB, CLASS MEMBERS, 
AND STEPS IN TEACHING, (2) PLANNING WHAT ANC 
HCW TC TEACHs (39 SELECTING AND USING VISUAL 


OIsTt €0 
AIDS, (4) MAKING A TEACHING PLAN, (5) HCLEING 
THE FIRST CLASS MEETING, (6) QUESTIONING AND 
HARCLIAG CLASS RESPCNSE, (7) FECLFING TEE 
CLOSING MEETING, AND (8) EVALUATING TRAINIAG 
PERFORMANCE. THIS COCUMENT IS AVAILABLE AS 
GPO NUMBER FS 5.282--82903 FCR 15 CENTS FRCM 
SUPERINTENDENT OF NGCUMENTS» UeSe GCVERNMERT 
PRINTING OFFICE, WASHIAGTCNe £eCo 204026 (PS) 
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CONNVER, HOBART Fe 

INTRODUCTION TO AUTCMATIC BUSINESS CATA 
PROCESSING: A SUPPLEMENT FCR TEACHERS CF 
DISTRIBUTION . 


NEW VORK STATE ENUCATION CEPT.» ALBANY, 
RUREAU OF SECCNDARY CURRICULUM DEVELOPMENT. 
PUBLICATIONS OFSTRIGUTICN UNIT, STATE 
FCUCATION DEPARTMENT, RNOM 16S, ECLCATICN 
BUILDING, ALRANY, NEW VORK 12224 ($2.25). 
PUB DATE - é€& 53P. 


DESCRIPTORS - *TEACFER CUIDFS$ *CISTRIBUTIVE 
EDUCATIONS *RETATLING; *MERCHANDI SINGS 
*ELECTRONIC CATA PROCESSINGS HIGH SCHONLS 


ABSTRACT - THIS TEACHING GUIDE IS FCR TEACHER 
USE IN LESSON PLANNING FCR CISTRIBUTIVE 
EDUCATION JUNICRS AKD SENICRS IN CATA 
PROCESSING OF MERCKANDISING CONTRCL. 
MEVELCPED BY A COMMITTEE CF TEACHERS, 
TEACHER-EDUCATORS» AND CCLLEGE DEPARTMENT 
HEADS. THE CONTENT OBJECTIVES ARE TO DEVELOP 
AN ACQUAINTANCESHTP LEVEL CF INTERPRETATICN 
OF PUNCHED CARD TECHNOLOGY AND, BRIEFLY, CF 
THE CCMPUTER PROCESSES. UNITS ARES (1) PINCH 
CARD FORMAT, (2) SCRTING PUNCHEC CARCS, (3? 
RECORCING ALPHABETIC INFORMATICNe (4) TAKING 
PHYSICAL INVENTORY, (5) PREPUNCFEC PRICE 
TICKETS, (6) PRICE TICKETS, (7) INTRCCUCTICA 
TC THE COMPUTER, (8) THE FLOW CR SYSTEMS 
CHART, AND (9) A CEMPLTER SYSTEM FOR RETAIL 
STORES. THF CASE METHCD ITS USEN TC PCTIVATE 
STUDENT PARTICIPATION. SIMULATED OR ACTUAL 
PUNCHED CARDS ARE ILLUSTRATED FCR USE WITH 
THE LESSONS. A SUPPLEMENTARY RESOURCE 
MATERTALS LIST ANC FILWS ARC FILMSTRIPS LIST 
ARE ALSO TNCLUNED. THE TEACHER SHCULO PE A 
REGULAR TEACHER OF DISTRIRUTION WITH SCMF 
KNCWLENGE OF AUTCMATIC RUSINESS CATA 
PROCESSING. STUDENTS SHOULD RE ENRCLLED IA 
DISTRIBUTICN CLASSES WITH AN NMCCUPATICNAL 
GCAL IN THE FIELC CF RETAILING. (MM) 
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PERSCNAL DEVELCPMERT FCR YCUNG MEA. 


TEXAS UNIVe, AUSTIN 
LABORATORY 
INSTRUCTIONAL MATERTALS LABCRATORY, 
DISTRIBUTIVE ECUCATICA DEPARTMENT, CIVISTCA 
OF EXTENSION, THE UNIVERSITY CF TEXAS» 
AUSTIN, TEXAS 78712 ($4.00). 

PUB NATE - FE867 125P, 


INSTRUCTICNAL MATERIALS 


DESCRIPTORS - *MALES$ *#STUCY GUICESs 
PERSONALITY$ *HYGIENES *IACIVICUAL 
CEVELCPMENTs *0ISTRIRFUTIVE EDUCATION: 
SCHOCLSs POST SECCNCARY ECUCATICN 


HIGH 


ABSTRACT - THE PRINCIPAL FACTCRS OF PERSONAL 
NEVELCPMENT ARE CCVEREN IA THIS STUNY GUIFE 
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WRICK ATMS TC HELP YCUNG MEN TN HIGH SCKONL 
OR JUNICR COLLEGE ACCUIRE A BUSINESS 
PFRSONALTTY NECESSARY FOR SUCCESS IN CARFERS 
IN DISTRIRUTICN. IT WAS DEVELOPED BY A 
OISTRIRUTIVE FNUCATICN SURJFCT MATTER 
SPECIALTST FAMILIAR WITH THF PRORLEMS 
FNCCUNTEREC RY FIGH SCHCCL CISTRIBUTIVE 
EDUCATION STUDENTS PREPARING FOR FMPLCYMENT. 
TWEATY=SIX ASSIGNMENTS ARE IN TEREE SECTIONS—- 
-DEVFLCPTAG PERSONAL HEALTH, OFVELCFING 
PERSONAL APPEARANCE», AND DFVELNPING PERSCNAL 
SKILLS AND PFRAVINR. EXAMPLES TF ASSIGNMENTS 
ARE: (1) PHYSTCAL FITNESS», (27) GCC GRCCWING, 
(2) PLANNING YOUR WARNROPE, (4) APPROPRIATE 
ARESS, (5) SPFECH AND GRAMMLR, ANN (6) 
LOYALTY. ASSIGNMENTS CONTAIN INFORMATICRs 
QUFESTICNS, ANC PROJECTS. A SEPARATE ANSWER 
BNNK (VT CO2 3266) TS AVATLABIE. (SL) 


vT 001 0S5 
CRAIG, JANES SULLIVAN, 
FIRERS AND FABRICS. 


JANIE 


TEXAS UNTVeeg AUSTIN] INSTRUCTIONAL MATERIALS 
LARORATOARY 

INSTRUCTIONAL MATERTALS LABORATORY, 
CISTRIGUTTIVE FOUCATICN DEPARTMENT, CIVISTCN 
CF FXTENSTON, THE UNIVERSITY OF TEXAS» 


AUSTIN,» TEXAS 78712 ($5.50). 


PUR DATE = JAN67 297P. 
DESCRIFTCRS - *STUCY GUICESS *NISTRIBUTIVE 
FNUCATICNS *TEXTILES$ HIGH SCHCCLS$ PCST 


SECONCARY ENUCATIONS #*INDIVIOUAL TNSTRUCTICN 
ABSTRACT - CESIGNED FOR STUCENT USE, 
MANUAL PROVICES DIRECTED INDIVIQUAL | 
INSTRUCTICN IN HIGH SCHCCL ANN JUNICR CCLLEGE 
NISTRIBUTIVE FDUCATION PROGRAMS. ITT INCLUDES 
SUBJECT MATTER CCNTENT, WRITTEN BY A HCVE 
ECCAGMICS TEXTILE MAJOR, AND QUESTICAS AAD 
PROJECTS IN TREE FORM OF 51 ASSIGNMENTS» 
WRITTEN ®Y A CISTRIBUTIVE FCUCATION TEACHER- 
CNORNINATOR. ASSIGNMENTS ARF DIVINFL IATC 
SECTIONS: C1) INTRODUCTION WHICH INCLUDES 
FEDERAL LAWS CN LARELING AND FLAMMAPILITY, 
HELPFUL CARE INFORMATION, AAC SALFS 
TECENIGCUES, (2) FROM FIRER TO FINISHED 
PRONUCT--FORMATICN CF FABRICS, (3) NATURAL 
FYRERS» AND (4) MAN-MANE FIBERS. A REFERENCE 
SECTICN CCATAINS A SIMPLF BURNING TEST, A 
QUICK REFERENCE CHART, ANC A GLCSSARY CF 
FAPRIC NAMES. TIME ALLOTMENT WILL VARY WITH 
INNTVIQUAL STLOENTS WHO MAY PE EITEFER SFX 
WITH MCCUPATICNAL INTEREST IN FABRICS 
CFEPARTMENTS, FARRICS STORES, INTERIOR DESIGN, 
AND SOFT LINE MERCHANDISING. AN ANSWER PCCK 
(VT 992 2919 IS AVATLABLE FROM THE SAME 
SCURCF FOR $3.00. (4) 


THIS 


vT 901 167 
RETAIL SFLLING . A SUGGESTED CUTLINE FCR AN 
ADULT GRCUP.RULL-92 (REVISED). 


NEW VORK STATE EDUCATION DEPT.» ALBANY. 
RURFAU OF RUSINESS ANN NISTRIRBUTIVE EfUCATION 
PUR NATE - ND 21P. 


NDESCRIPTCRS = *TFACHING GUICFSs *#CURRICULUY 
CUIDFS$ ®NISTRIBUTIVE FOUCATION;S #RETATLINGS 
*SALFSMANSHFES ACULT VOCATIONAL ENUCATICN 


ABSTRACT — TEIS COURSE MUTLINE TS FCR 
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INSTRUCTOR USE IN PRFSENTIAG A RFTATL SFLL ING 
COURSE FOR PERSONS EMPLCYED BY RETAIL STCRES. 
IT FS PESTENED TO BE TAUGHT RY A MEMBER OF 
THE LCCAL BUSINESS COMMUNTTY ANC CAR BE 
CONCUCTED IN EITHER A SCHCOL SETTING CR CTHER 
APPRCPRIATE PLACE. IT WAS NEVELOPED BY A 
COMMITTEE OF ECUCATICN SPECIALISTS AT TEE 
STATE LEVEL. THE CONTENT CONSISTS OF OUTLINES 
FOR FCUR SESSTCNS CF 2 FCURS EACH. THE 
SESSIONS ARE (1) SELFCTING AND TRATNING 
SALESPEOPLF, (2) MEETING TRE CUSTOMER AND 
PRESENTING THE MERCHANDISE, (3) CVERCOMING 
CUSTOMERS* OAJECTIONS AND SUGGESTICN SELLIAG, 
(4) CLOSING THE SALE ANE SUPERVISING 


SALESPEOPLE. TEACHING SUGGESTICAS ANC A LIST 
CF BOOKS, BROCHURES, PAMPHLETS, AAD FILMS ARE 
INCLUGEO. (¥M) 
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DISTRIBUTION 1 A*'N 2 SYLLABUS . 

NEW YORK STATE EfLCATICN DEPT.» ALBANY. 
BURFAU OF SECONDARY CURRICULUM DFVELOPMENT 
PUBLICATIONS NISTRIBUTTCN UNIT, STATE 
EDUCATION DEPARTMENT, ROOM 16S, ENUCATICN 
BUILDING, ALBANY, NEW YORK 12224 ($2.CO). 
PUB DATE - €5 165P. 


DESCRIPTORS - *CURRICULUM GUIDES 
*DISTRIBUTIVE ENUCATIONS *TFACHTAG GUICESs 
*MARKETINGS *MERCHANDISINGS GRADE 113 GRACE 
12 


ABSTRACT - THIS CURRICULUM GUIDE IS FOR 
TEACHER USE IN 2 YEARS CR 240 HFURS OF 
CLASSROOM INSTRUCTION IN THE HIGH SCHCCL 
DISTRIBUTIVE ECUCATION PROGRAM. IT WAS 
DEVELOPED BY A CCWPITTEE OF TEACHERS AAC 
BUSINESSMEN AT THE STATE LEVFL AND REVISEC BY 
SUBJECT MATTER SPECIALISTS. THE CPJECTIVES OF 
EDUCATION FOR OISTRIBUTICN ARE TC (1) CFFER 
INSTRUCTICN IN CISTRIRUTINNe MARKETING, ANC 
MANAGEMENT, (2) ATD IN TMFROVING THE 
TECHNIQUES OF DISTRIRUTIONs AND (2) DEVELOP 
AN UNDERSTANDING CF SOCTAL AAD ECCNOMIC 
RESPONSIBILITIES CF THCSE ENGAGEC IN 
OLSTRIBUTION. THE 13 UNIT QUTLINES FOR 
DISTRIBUTICN 1 INCLUNME (1) MARKETING 
FUNCTIONS AND CHANNELS», (2) CCNSUMER 
MOTIVATION ANC REFAVIOR, (3° TECKNIQUES OF 
SELLING, (4) COLCR, LINE, ANC CESIGR, (5) 
FASHTON--ITS RELATION TO RETAILING, AND (E) 
VISUAL MERCHANCISIAG PRINCIPLES. THE 12 UNIT 
OUTLINES FOR DISTRIBUTICN 2 INCLUCE (1) 
LEADERSHIP DEVELCPMENT--THE DISTRIBUTION 
ENUCATION CLUB PRCGRAM, (2) ECCNCMICS OF 
DISTRIBUTIONs (3) STORE CRGEANIZATICN,e (4) 
PERSONNEL MANAGEMENT, (59 MERCHANDISING, (ED 
BUSINESS ETHICS AAC LAW IN RETAILIANGs ANC (7) 
PROFESSTONAL IMPROVEMENT AND CPPCRTUNITIES. 
EACH UNIT CORRELATES CONTENT AND TEACHING 
SUGGESTIONS IN TwC-COLUMN FCRM. A 
BIBLICGRAPHY OF BOOKS, RROCHURES, AND FILMS 
RELATED TC EACH OUTLINE IS INCLUODEC. THE 
TEACHER SHNULD BE A QUALTIFIEC CISTRIGUTIVE 
EDUCATION INSTRUCTOR, ANC TEF STUDENTS SHOULD 
BE JUNICRS OR SENICRS WITR PASIC 
COMMUNICATION AND ARITHMETIC SKILLS AAD 
DESIRABLE PERSCNALITY TRAITS. (MM) 
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NEW YORK STATE ENULCATION DEPT.» ALBANY. 
RUREAU CF SECCNDARY CURRICULUM CDEVELOPMEN, 
PUALICATICNS DISTRIBUTICN UNIT, STATE 
ENUCATION DEPARTMENT, RNOM 169, EDUCATICN 
RUILCING, ALPANYs NEW YCRK 12224 (80.758). 
PUB DATE - 66 48P. 


DESCRIPTORS - *TEACHING GUICESs *DISTRIBUTIVE 
FOUCATIONS *SALESMANSHIP$ HIGH SCHOOLS 


ABSTRACT - INCTVIDUALS RESPCASTBLE FOR 
PREPARING A COURSE OF STUDY AND TEACHERS 
CCNCUCTIANG A CNURSE IN SALESMANSHIP FOR HIGH 
SCHNOL STUDENTS IN OLFSTRIBUTION MAY USE THIS 
GUIDE. IT WAS DEVELOPED BY A COMMITTEE CF 
SECCADARY ANC COLLEGE TEACHERS AT THE STATE 
LEVEL. THF CCNTENT CBJECTIVES ARE TC OEVELTP 
SKILLS ANAL UNDERSTANCING IN THE BROAD AREAS 
OF SELLING AND CAREER CPPORTUNITIES, 
QUALTFICATIONS OF SALES PERSONNEL, BASIC 
SELLING TECKNIGUES» ANC RELATED SELLING 
ACTIVITIES. THE MAJOR SECTICNS ARE: (1) 
INTROCUCTICN WHICH INCLUDES COURSE OBJECTIVES 
AND TEACHFR AND STUDENT QUALIFICATIONS, (2) 
TEACHING METHOOS WHICH INCLUDES TEACHER 
DEMCNSTRATICNS, ROLE-PLAVING, DRAMATIZING, 
CASE PRCBLEMS» AUDICVISUAL MATERIALS, AKO 
GUEST SPEAKERS, (3) FACTORS RELATING TO THE 
EFFECTIVENESS OF THE SALESMANSHIP CLASS, (4) 
SUGGESTED CONTENT AND PROJECTS WHICH INCLUDES 
THE FIELD OF SELLING, TYPES OF SELLING JOBS, 
QUALTFICATICNS FCR SELLING, BASIC SALES 
TECHNIQUFS, ADVERTISINGs ANC SALES PROMCTICN 
AND PUALIC RELATIONS, (59 SUCGESTIONS FOR THE 
SALESMANSHTP LIBRARY, ANO (6) INSTRUCTICNAL 
AINS. THE TEACHER SHOULD BE A CERTIFIED 
BUSINESS TEACKER WITH EXPERIENCE IN SELLING. 
THE TIMF ALLCTMENT FER THE COURSE IS 60 
HOURS. (MM) 
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ABSTRACT - THIS CURRICULUM CUTLINE IS FOR 
TEACHER USE IN CRGANITZING A TWO-SEMESTER 
BASIC CCURSF IN NISTRIBUTION FOR GRADES 11 
AND 12 IAN LARGE SCHCOL DISTRICTS TO 
COMPLEMENT EXISTING CONPERATIVE PROGRAMS AND 
IN SMALL CISTRICTS WHERE COOPERATIVE PROGRAMS 
ARE ACT FFASTALE. IT WAS DEVELCPED BY A 
COMMITTEE OF CISTRIBUTIVE EDUCATION 
COORCINATCRS AT THE HIGH SCHCOL, POST-HIGH 
SCHOOL, AND SUPERVISCRY LEVELS FCR PREPARING 
TRE STUDENT FOR HIS INITIAL JOB IN THE FIELD 
OF DISTRIBUTION BY FAPILIARTZING HIM WITH THE 
AVATLABILITY OF CAREERS AND DEVELOPING 
TNTEREST TN THEM, ANE BY CEVFLOPING SKILLS, 
KNOWLEDGE, ATTITUDES, AND HARITS NECESSARY 
FOR SUCCESS IN DESTRIBUTIVE EMPLOYMENT. 
GENERAL CBJFCTIVES » TEACHER ANC STUDENT 
CHARACTERISTICS, AND ADMINISTRATIVE 
CONSTCFRATIONS ARE OLSCUSSED. CONTENT 
OUTLINES FCR 24 UNITS ARE CREANIZEO INTC 
SECTIONS TITLEN--€1) ORTENTATICA TC 
OISTRIRUTIVE ECUCATION AND THRE FIELN OF 
DISTRIBUTION, (2) DISCOVERING ANO CEVELCPING 
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PERSONAL RESOURCES--PLANNING FOR AN 
GCCUPATTONAL OAJFCTIVEs (3) SELECT A TARGET, 
(4) SPECIAL SKILLS AND KNOWLFDGF FCR 
IMMECTATE USE, ANC (5) SECURING AND KEEPING 
EWPLCYMENT.e. EACH UNIT CONTAINS CBJFCTIVES,» 
CONTENT, DEVELOPMENT PRCCEDURES, AND A 
BI@LICGRAPHY. A MANUAL FCR USE WITH THIS 
QUTLINE, “PARTITIPATICN EXPERIENCES, 4 
HANDBOOK FOR PROJECT TEACHING” (VT CC4 5SS) 
1S ALSO AVAILABLE. (MM) 
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ABSTRACT - THE FOLLCWING METHCOS ANC CEVICES 
ARE CISCUSSED: (1) ROLF PLAVING METHOD, (2) 
BRATNSTORMING METHCC, (3) CASE METHOC, (4) 
BULLETIN BOARD DEVICE» AND (5) CCAKFERENCE 
METHCCOS. EACH PROCECURE IS EXPLAINED, AND 
ADVANTAGES AND fFISACVANTAGES ARE LISTED. (SL) 
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ABSTRACT - PREPARED PY A RESEARCHER AND 
TEACHER ENUCATOR, THIS GUIDE FCR TEST 
CONSTRUCTION LISTS POINTS TC CBSERVE IN 
MAKING TES S, SAMPLE CIRFCTICAS FCR EACH TYPE 
OF TEST, Atd SAMPLE QUESTICNS FCR: (1) 
MATCHING T STS» (2) LISTING OR ENUMERATION 
TESTS» (33 CLUSTER TRUF-FALSE TESTS, (4) 
COMPLETION TESTS, (5) CASE PROALEM TESTS, (6) 
TRUE-FALSE TESTS. (79 MULTIPLE CHOICE TESTS, 
AND (@) WRITTEN TESTS. GUICELIANES FCR 
ADMINISTERING TESTS AND A BIBLICGRAPHY ALSC 
ARE INCLUCEND. (Aw) 


v¥ O01 327 €D 017 651 
LEVENDOWSKT, J.C. 

SELECTED INSTRUCTICNAL MATERTALS FOR 
DISTRIBUTIVE EDUCATION. 


CALTFCRNIA STATE CEPT. CF ENUCATICN, 

SACRAMENTO. RUREAI! OF BUSINESS EDUCATICN. 

CCUNCIL FCR CISTRIFUTIVE TFACFER ENUCATION. 
COTE-PRCFESSICANAL-BULL-7 

Pue CATE - JANEE 3CP. 


DESCRIPTORS - *RIBLICGRAFHIESS *O01STRIBUT IVE 
ECUCATIONS #INSTRUCTIONAL MATERIALS 


ABSTRACT — CITATICNS SUPPLEMENTING RULLETIA 
NGO. Se “NISTRIAUTIVE ECUCATION LIBRARY LIST,” 
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(EN C12 778) WERE SELECTED FCR NISTRIGUTIVE 
TEACHER FDUC ATORS, ADULT INSTRUCTORS ANDO 
TEACHER CCCREINATORS. THE PUBLICATIONS ARE 
FRFE OR INEXPFNSTVE BROCHURFS», RULLETINS, 
PAMPFLETS AND PAPERBACK BOOKS, CISTED BY 
TEPICS--(1) “ACVESTISTING AND NISPLAY," (2) 
"OISTRIBUTITVE NCCUPATICNS AND SKILLS," (3) 
“ECONOMICS,” (4) “GUIDANCE ®” (5) 

"MANAGEVYERT o® (6) "MARKETIANGCS® (7) 
"MEPCHANDISINGs™” (8) "PROGRAM NEVELNPMENT," 

(9) “SALESMANSKIP,™ AND (10) "SUPERVISION AND 
HUMAN RELATICAS." (SL) 


vT oO1 351 
ERNEST, JCHN he 
OUR SYSTEM OF DISTRIBUTION. 


CALTFCRNIA UNTVe, LCS ANGELES. CIV. CF 
VOCATICNAL ECUCATION 

CALIFCRATA STATE LEPT. MF ECUCATION, 
SACRAMENTO, BLRFAU CF RUSINESS ECUCATICN 
PUB RATE - 65 145P. 


DESCRIPTORS -— *TEACHING GUIDESs *NESTRIBUTIVE 
ECUCATICNS #MARKETING; JUNTOR COLLEGESS 
*ECONCMICS: POST SECCNDARY ECUCATIONS 
RIBLTIOGRAPHTES$S *¥4ERCEANDISINGS RETAILINGS 
WHOLES ALTAG 


ABSTRACT -— TETS TEACHING GUINE TS FOR TEACHER 
USE IN CCNOUCTING BASTC MARKETING TRAINING AT 
THE JUNICP CCLLEGE LEVEL. IT WAS CLEVELCPFD By | 
AN ASSOCIATE PROFESSOR AY LOS ANGELFS CITY | 
COLLEGE TC FRCVINE SUGGESTICNS FER LESSCA 
PLANNING. UNITS ARES (1) THE ROLE OF 
MARKETING TN CUR FCONODMV, (2) MARKETING 
FUNCTIONS AND MARKETING CHANRELS, (3) BASIC 
TYPES OF MARKETS, (49 THE CONSUMER GOCOS 
MARKET, (5) CCNSUMER MOTIVATICN ANC PEHAVIOR, 
(6) THE INDUSTRIAL GOODS MARKET, (7) PRCCUCT 


ats 


PLANNING ANE CEVELGPMENT, (8) PROCUCT LINE 1 
STRATEGY, €S) IMAGE RUILDING CHARACTERISTICS, | 
(10) CHANNELS OF NTSTRIBUTIONs (11) THE ; 
RETAIL MARKET STRUCTURE, €12) RETAIL STORE : 
TYPES AND TRENDS» (13) CHAIN STCRES VERSUS 4 


INCEPENCENT RETAILING, (14) RETAILING : 


METKCOS, (15) TRE WRCLESALE MARKET, (16) q 
SELECTING CHANNELS CF DISTRIRUTION, (17) 3 


PHYSICAL CISTRIBUTION, (18) THE ROLE OF PRICE © 
IN MARKETING, €19) THE FIRM*S PROMCTIONAL Ff 
MIX, (29) MARKETING AGRICULTURAL PRODUCTS, 

AND (21) INTERNSTICNAL MARKETING. EACH UNIT 
CONTAIAS A SUGGESTEN CURRICULUY CUTLINE, 

NOTES, ACTIVITIFS, IDEAS, DISCUSSTON 

QUESTICAS AAD REFERENCES FOR THE INSTRUCTOR. 

THE TEACHFR SHOULD RE COMPETENT IN MARKETIAG 

ANC CISTRIBUTION.e (MM) 


vT 001 513 ED O12 780 
CHANCEV, GILRERT Fe. 
CAREER NEVELCFEMENT UNIT--JOB INTERVIEW. 


KENTUCKY UNIVes LEXINGTON. COLL. OF 
ENUCATICNe 
PUR NATE - CCT4E 35P. 

LFESCRIFICRS = *rISTRIRUTIVE ECUCATICNS 
EMPLOYMENT INTERVIFWS$ *HIGH SCHCCLS$ 
*TEACKING GUILESs *UNITS OF STUDY (SUBJECT 
FIELOS) 
TOFNTIFTIFRS - LEXTIAETCN 


ARSTRACT - THIS 15= TO 2C=-CAY UNIT WAS 
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DEVELOPFD BY A SPECIALIST IN NISTRIRUTIVE 
EOUCATICN FOR USE PY A QUALTFIEDs HIGH 
SCHONL, OISTRIRBUTIVE ENUCATICN TEACFER NEAR 
THE TIME THE STUDENTS WILL SE APPLYING FOR 
JCBS. THE MAJGR TEACHTIAG CPJFCTIVE FS TO 
DEVELOP IN THE STUNENTS THE FFFFCTIVE ABILITY 
TO BE SUCCESSFUL CN A JOR INTERVIEW. THE 
SURJECT MATTER TO RPE TAUGHT, TEACKHIAG- 
LEARNING ACTIVITIFS, AND SUGGESTED REFERENCES 
AND IASTRUCTICNAL MATERTALS ARE CIVEN FOR THE 
SEC TIONS--(1) UNDERSTANDING THE IMPCRTANCE CF 
SFLECTING THE RIGHT TYPE CF EMPLOYMENT, (2) 
UNDERSTANDING THE IMPORTANCE NF SELF-ANALYSTS 
ANC ATTITUDE TOWARD WORK, (3) PREPARIAG FOR 
THF INTERVIEW, (4) EXEIRITING GCCOC GRNCMING 
AND PROPER NRESS FOR THE INTFRVIEW, (5) 
KNOWING YOURSELF FOR THE INTERVIEWs (ED 
LCCATING SCURCES CF INFCRMATICN CA EMPLOYMENT 
OPPORTUNITIES, (7) USINGs EFFFCTIVELY, PRICR 
TRAINING AND PREPARATIONS IN A JOR INTFRVIEW,s 
AND (8) [DENTIFYING QUESTICNS FREQUENTLY 
ASKED NURING EMPLOYMENT INTERVIEWS. (PS) 


vT 001 549 

BURBRINK, PAULINE Wes LUTFR, RCPERT Re 
DEVELOPMENT OF JUNICR CCLLEGE CISTRIBUTIVE 
ECUCATION CURRTCULUMS . A RESEARCH PRCJECT. 


TEXAS UNIVe»s AUSTIN. INSTRUCTICNAL MATERIALS 
LABORATORY 

INSTRUCTIONAL MATFRIALS LABCRATCRY,» 
OISTRIRUTIVE FEQUCATION DEPARTMENT, DIVISION 
OF EXTENSION, THE UNIVERSITYSCF TEXAS, 
AUSTIN», TEXAS 78712 ($2.00). 

PUR CATE - ISL 6E 64P. 


DESCRIPTORS - *DOISTRIBUTIVE EDUCATICNs *PCST 
SECONCARY ECUCATIONS *CURRICULUM DFVELOPMENT 3 
*JUNICR COLLEGESs *ENUCATICNALNORJECTIVES$ 
PROGRAM DESCRIPTIONS$s NATICNAL SURVEYSS 
*SLPERVISORY TRAINING 

IOENTIFIERS - TEXAS 


ABSTRACT - THIS REPCRT IS IN THREE MAJOR 
PARTS: (1) AN QNUTLINFE OF OCRGANIZATICN FOR 
OUSTRIBUTIVE EDUCATION JUNTOR COLLEGE 
PROGRAMS, (2) A SURVEY OF CISTRIPUTIVE 
ECUCATTION PROGRAMS IN JUNICR COLLEGES IN THE 
UNITED STATES, ANC (3) A REVELOPMENT OF A 
PROPOSED MID-PMANAGEMENT CURRICULUM FCR TEX4S 
JUNIOR COLLEGES. PART T INCLUDES PURPCSE TF 
THE CURRICULUMS. TEXAS MINTMUM AND CPT IMUM 
REQUIREMENTS, AND CTHER IAFCRMATICN CRAWN 
FROM THE PRELIMINARY CRAFT OF THE TEXAS 
"GUIDE FCR PUFLIC JUNICR CCLLECGCES IN PLANNING 
PROGRAMS OF VOCATIONAL EDUCATICN.* PART 2 
CCATAINS THE MFTHCCS CF CCNQUCTING THE SURVEY 
AND THE REPORT OF THE FINDINGS. PART 3 
PRESENTS THE MIC-MANAGFMENT CURRICULUM BASED 
ON THE SURVEY, SUCGESTICNS FROM AN ALCVISCRY 
CCMMITTEF, ANC THE RESULTS CF TWC PREVICUS 
NATICNAL SURVEVS SPCNSCREM. BY CTHER SCURCES. 
THE SUGGESTED CURRICULUM IS BASEL CA A 
MINIMUM COURSE LOAD NF 72 CREDIT HOURS. 
OURING THE FIRST SEMESTFR, THE CCURSES ARE 
ENGLISHs HISTORY. BUSINESS CCMMUNICATICAS, 
MARKETING PRINCIPLES, SELLING, ANN SUPERVISED 
WORK EXPERIENCE. IN THE TKIRD SEMESTER, 
GOVERNMENT, PRINCIPLES CF ACCCUNTING, 
ECCNCMICS, PRINCIPLES CF MANAGEMENT, AN 
ELECTIVE. AND SUPERVISED WORK EXPERIENCE ARE 
OFFERED. THE FINAL SEMESTER INCLUDES COLUPSES 
TN GAVERAPMENT, PRINCTPLES CF ACCCUNTING, 
MANAGEMENT SEMINAR, SUPERVISICNs AN ELECTIVE, 
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OIST ED 


ANT SUPERVISEC WORK EXPERIENCE. THE APPENDIX 
LISTS THOSF JUNIOR COLLEGES CFFERING 
CISTRICUTIVE EGUCATION CURRICULUMS AND THOSE 
PARTICIPATING IN THE SURVEY. (SL) 


vT OCl 674 
SHCE SALFS TRAINING KIT. 


TEXAS UNTVee AUSTIN. INSTRUCTIONAL MATERIALS 
LARCRATCRY 

INSTRUCTIONAL MATERTALS LABCRATCRY, 
CISTRIRUTIVE EDUCATION DEPARTMENT, DIVISION 
CF EXTENSTONs TEE UNIVERS TTY OF TEXAS, 
AUSTIN», TEXAS 78712 (KI VATLARLE FCR 
$12.59). 

PUB DATE - SEP66 297P. 


DESCRIPTCRS = *TEXTROOKSs *STUCY GUIDESS 
*DISTRIBUTIVE EDUCATIONS *MERCHANDISINGS 
*SHQES; SALESMANSHIP$ HIGH SCHCCLS$ POST 
SECCNCARY ELUCATIONS INCIVICUAL INSTRUCTION 


ABSTPACT - AN ASSIGNMENT MANUAL OF 53 
ASSIGNMENTS AND THREE INFORMATIONAL REFERENCE 
MANUALS ARE FOR USE IN OIFRECTED INDIVIDUAL 
INSTRUCTION BY HIGH SCHOOL, JUNIOR COLLEGE, 
QR AREA VCCATICNAL SCHCCL CISTRIRUTIVE 
ECUCATION (CE) STUDENTS WITH A CAREER 
QORJECTIVE IN RETAIL SHOE MERCHANCISING. THE 
ASSIGNMENT MANUAL WAS DEVELOPED RY A OE 
TEACHER-CQOORNINATOR WITH 15 YEARS OF 
EXPERTENCE IN SHOE MERCHANCISING. THE 
REFFRENCE MANUALS WERE MEVELCPED RY THE 
NATICAAL RETAIL MERCKANTS ASSOCIATION ANO THE 
NATICNAL SHCE RETAILERS ASSCCIATION. SOME 
TITLES OF ASSIGNMENTS ARE (1) HOUSEKEEPING IN 
THE SHCE OFPARTMENT, (2) HANCLING AND RUNNING 
STOCK, (3) READING SIZES», (4) DISPLAVIANE 
SHOES» (5) HISTORY DF YOUR SHOES, (6) SHCE 
CONSTRUCTICN, (7) LEATHER FINISKES, (8) THE 
HUMAN FONT, (S) USE CF MEASURTNG CEVICES, 
(10) STEPS IN FITTING SHOES», (11) ATTITUDES 
OF THE SHOE SALESMAN, (12) SELLING THE SECONC 
PAIR», (139 HOW TO HANDLE COMPLAINTS ANC 
ADJUSTMENTS, (14) THE MERCHANDISE BUDGET, 
(15) BUYING TC MEET CUSTOMER DEMANCS, (16) 
HOW SHNE STYLES ORIGINATE AND TRENDS IN 
STYLING, AND (17) SELLING CANVAS FOOTWEAR, 
THE ASSIGNMENTS INCLUDE SUBJECT, PACE 
REFERENCE TC MANUALS AND/OR SUMMARY 
INFCRMATICN, QUESTICNS, AND PROJECTS. AN 
ANSWER BORK ITS AVATLABLE FCR $2.50 FROM THE 
SAWE SCURCE. (NM) 


vT ocl 685 
HAROWARE SALES TRAINING KIT. 


TEXAS UNIV.» AUSTINe INSTRUCTIQNAL MATERIALS 
LAB. 

INSTRUCTICNAL MATERIALS LABCRATCRY, 
DISTRIBUTIVFE EDUCATION DEPARTMENT, CIVISION 
CF EXTENSICN, THE UNIVERSITY OF TEXAS, 
AUSTIN, TEXAS 78712 (KIT FCRP ONLY, $25.00). 
PUB DATE - AUG66 1¢78&5P. 


DESCRIPTORS -— TEXTBOCKSs *#STUNY GUIDES; 
ANSWER KEYS: *REFERENCE MATERITALSS 
*NISTRIBUTIVE ECUCATIONS *MERCHANCISINGS 
FHARDWARE STORES$ HIGH SCHOOLS; POST 
SECCNEAPY ECUCATIONS INDIVICUAL INSTRUCTION 


ARSTRACT - THE KIT CONSTSTS OF FOUR 
ASSIGNMENT MANUALS AND 16 REFERFNCE BOOKLETS 


Seen OPT ome 


arr s_om 


CIST €D 


FOR STUDENTS AND A TFACHER®S ANSWER PCCK FCR 
USE IN TRAINING DISTRIAUTIVE EDUCATION (NE) 
STUDENTS FOR A CAREER IN HARCWARE 
MERCHANDISING. THE ASSIGNMENT MANUALS AAC 
ANSWER BNOK WERE DEVELOPED RY A DE TEACHFR- 
COCROINATOR WITH PRACTICAL FARCWARE 
EXPERIENCE AND AN INSTRUCTICNAL MATERIALS 
SPECIALIST AT THE STATE LEVEL. THE REFERENCE 
BOCKLETS WERE FEVELCPED BY TRE NATIONAL 
RETAIL HAROCWARE ASSNCTATION. AREAS COVERED BY 
THE ASSIGNPENT MANUALS ARF (1) BUILDERS® 
HAROWARE » HAND TOTLS, PCWER TOOLS, ELECTRICAL 
SUPPLIES, PLUMBING SUPPLIES, AND PAINT ANC 
WALLPAPER, (2) HCUSEWARES, GCIFTWARE, LAUNCRY 
SUPPLIES» AND LAWN, GARDEN, AAC FARM 
SUPPLIES», (3) SPCRTING GOCCS, ATFLETIC 
EQUIPMENT, AND TCYS, AND (4) TECENICUES OF 
SELLING, MERCHANNDISINGe, PRCMOTICN, AND 
ADVERTISING AND MANAGEMENT. THE MANUALS GIVE 
THE TITLE ANC PACE OF THE RFFEREACE BCCKLET 
TO BE USEN IN ANSWERING THE QUESTICNS AND 
OCING THE PROJECTS CF EACE ASSIGNMENT. THE 
MATERIALS ARE SUFFICIENT FOR 2 YEARS CF 
INCIVIQDUAL STUDENT INSTRUCTION. (MM) 


v¥ 001 700 

HUMAN FACTORS IN SPALL RUSIAEFSS . 
ACMINISTRATIVE MANAGEMENT COURSE PROGRAM 
TOPIC 10. 


SMALL BUSINESS ACMINISTRATICN, WASHINGTON, 
0.C. 
SUPERINTENDENT OF DOCUMENTS, UeSe GOVERAMEAT 
PRINTING OFFICE, WASHINGTONs DeCe 20402 
CSBAL.2421Cy $1.5C)0 
Pue CATE - 6é& 94P,. 

DESCRIPTORS —- *OISTRIAUTIVE ECUCATICK?s ADULT 
VOCATIONAL ECUCATION?S BUSINESSs *TEACHING 
GUIDES: *PFRSCANEL POLICY: UNITS CF SsTUCY 
(SUBJECT FIFLDOS)$ *MANAGERTIAL CCCUPATICNS3 
MANAGEMENT ECUCATIONS FUMAN RELATIONS 


ABSTRACT - THE ADMINISTRATIVE MANAGEMENT 
COURSE PROGRAM WAS NEVELOPED BY THE SMALL 
BUSINESS ADMINISTRATICA (SRA) IN CCCPERATICA 
WITH EDUCATIONAL INSTITUTICNS IN 1954 TO 
BRING MOCERN MANAGEMENT KNCWLECCE ANC 
TECHNIQUES TO QWNERS AND MANAGERS CF SMALL 
BUSINESSES. A COMMITTEE ON MANAGEMENT 
EDUCATION WAS FORMED CCASISTING OF 
REPRESENTATIVES OF THE NTSTRIBUTIVE ENUCATICA 
DIVISION OF THE AMERICAN VOCATIONAL 
ASSOCTATIONN, ANE THE SBA TC STUCY WAYS OF 
MEETING THE SMALL-BUSINESS MANAGEMENT NEEDS 
CF SMALL COMMUNITIES. THE CCMMITTEE 
RECOMMENDED THAT A SERIES CF SUBJECT 
PRESENTATIONS RE DEVELOPED. THIS NOCUMENT IS 
CNE CF THE RECCMPENTEC SERTES ANC INCLUCES 
LESSON PLANS» LECTURES» VISUAL AICSe CASE 
STUDOTES, HANCCUT MATERIALS» ASSIGNMENTS, ANN 
A BIBLICGRAPHY FCR TEACHING ABNUT FUMAN 
FACTORS IN SMALL BUSINESSES. THE COURSE IS 
DESIGNEN TO BE TAUGHT BY A PERSCNNEL 
EXECUTIVE OR PSYCHCLOGIST. (MM) 


vT 001 817 

WINKEL, WILLFM 

PLANNING AND ORGANIZING AN EXPORT TRADE 
ECUCATION PROGRAM, (VOCATIONAL DIVISION 
BULLETIN, NOw 302, DISTRIBUTIVE ECUCATION 
SERTESs NOo 345 UseSe GOVERNMENT PRIATIAG 
OFFICE, WASHINGTON, 0.C.). 


CFFICE OF ENUCATION (NHEW)», WASIFINGTON, eC. 
NE-82C12 

SUPERINTENCERT CF CCCUMENTS» UeSe GOVERNMENT 
PRINTING CFFICF, WASHINGTCN, DeCe 29402 CFS 
5 eo PA8S—-—- 829125 F2C)e 
PUP CATE - 63 SOP. 

NESCRIPTOFS —- ADULT VOCATIONAL FDUCATICAS 
*SCURRTCULLM ECUINES$ *PROGRAWM PLARNINGS 
TEACHING GUINESS *EXPORTS$ *RUSTNFESSMENS 
SCISTRTBUTIVE FOUCATIONS BUSINESS 


ABSTRACT - THE PURPCSE CF THIS BCCKLET IS TC 
GUICE TRE PLANNING ANC ORGANIZING OF A 
PRCGRAY TC HELP SMALL BUSINESSMEN UNCFERSTANC 
THF OPERATION OF FOREIGN COMMFRCE. IT WAS 
OEVELCPEC PY AN INTERNATIONAL SPECIALIST FNR 
THE FLORIDA STATE NEPARTMENT OF FOUCATICN. 
THE MAIN NIVISTONS ARE AMERICAN BUSINFSS-- 
WORLD TRACFe AN EDUCATICN PRCGRAM, 
INSTRUCTORS® CUTLINE FOR EACH SESSICA, AND 
PLANNIAG AAD CRGANIZING THE COURSE. CLASSFSS 
ARE ARRANGFN FOR TWELVE 2-HCUR SESSICNS. 
EXAMPLES CF THE SESSION TOPICS ARE CRGANIZING 
FOR EXPCRT CPFRATIONS, THE EXPORT 
TRANSACTION, PACKAGING AND MARKING, ANC 
TRANSPORTATION. A BIBLTOGRAPHY IS INCLUDED. 
(St) 


VT 002 029 

TAXATION: A KEY FACTOR IN BUSINESS 

CECISICANS « ACMINISTRATIVE MANAGEMENT CQUPRSF 
PROGRAW TOPIC 9. 


SMALL BUSINESS ADMINISTRATICNse WASHINGTCNe 
NC. 

SUPERINTENDENT OF CICUMENTS, U.S. GCVERNMENT 
PRINTING CFFICE, WASHINGTON, 0-€C. 20402 
(SBAL.242&, $1.25). 
PUB LATE - 66 86P. 

CESCRIPTORS - *DISTRIBUTIVE EDUCATIONS AULT 
VCCATICNAL ECUCATIONS BUSINESS$ *MANAGERTAL 
OCCUPATIONS: MANAGEMENT EDUCATICNS UNITS CF 
STUCY (SUPJFCT FIELDS) 


ABSTRACT - THE ADMINISTRATIVE MANAGEMENT 
CCURSE PRCGRAM WAS CFVELNPEL BY THE SMALL 
BUSINFSS ADMINISTRATION (SR4) IN CCOPERATICA 
WITH EDUC ATYFONAL INSTITUTIONS IN 1954 TC 
PRING MCRERA MANAGEMENT KNOWLEOGE AND 
TECHNIQUES TO CWNERS AND MANAGERS OF SPALL 
BUSINESSES. A COMMITTFE ON MANAGEMENT 
EDLCATICN WAS FCRMYED CCNSISTING CF 
REPRESENTATIVES OF THE DISTRIBUTIVE ENUCATICA 
CIVISTON CF TRE AMERICAN VOCATIONAL 
ASSCCILATICN, AND THE SHA TO STUCY WAYS OF 
MEETING THE SMALL-BUSINESS MANAGEMENT NEEDS 
QF SMALL CCMMUNITIES. THE COMMITTEE 
RECOMPMFNDED THAT A SERIES CF SUPJFCT 
PRESENTATIONS RE DEVELOPED. THIS NOCUMENT IS 
CNE CF TKE RECOMMERCER SERIES AND INCLUDES 
LESSON PLANS, LECTURES, VISUAL AIDS, CASE 
STUCTES, FANRNUT MATFRIALSs ASSIGNMENTS, AND 
A RTBLICGRAPHY FOR TEACHING TAXATION OF SMALL 
BUSTNESSFS. THE COURSE IS NFESTGNED TO RE 
TAUGHT PY A TAX LAWYER, AN ACCOUNTANT, OR AN 
INTERNAL REVENUE SERVICE CFFICER. RELATED 
CCCUMENTS ARF AVAILAALE AS VT Of0 228, VT 101 
790, VI 992 830, VT COS 516, VT 996 637-VT 
N06 641, AND VT CCE 643-VT COG 648. (MM) 
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vT 002 040 

KARNES, JAMES Bees FCeo 

MERCHANDISING GRCLP INSTRUCTIEN, A COURSE CF 
STUCY DESIGNED FOR STUCENTS PREPARING FOR OR 
PRESFATLY EPMPLOVEL IN RNISTRYIPUTIVE EQUCATICN. 


MEISSCURT UNTVe, CCLUMPIA. CEPT. OF INSUSTRIAL 
EDUCATION 

INCUSTRIAL ECUCATION, 193 INOUSTREAL 
EDUCATION BUILCING, UNIVERSITY CF MISSOURT, 
COLUMBIA, MISSOURT 652C1 ($1.5C). 

PUB CATE - NCVES 49P, 


DESCRIPTORS - *NISTRIBUTIVE EQUCATIONS 
* MERCHANDISING; *STUDY GUINES$S FIGH SCHNOLS: 
POSTSECONDARY EDUCATION 


ABSTRACT - DEVFLCPED BY INSERVICE TEACKER 
EDUCATION CLASSES, THIS MANUAL IS FOR USE RY 
SECCNCARY AND POST-SFCONCARY CISTRIBUTIVE 
EDUCATION STUCENTS IN MERCHARDISIAG IN A 180- 
HOUR TIME ALLOTMENT. NINE UNITS OF STUDY LIST 
CAJECTIVES UNCER JCB TRAINIAG ANN RELATEC 
TNFORMATION. THE UNITS ARE--(1) FUNDAMENTALS 
QF RETRAINING, (2) BUYING FOR CONSUMER 
DEMAND, (3) RECPCNSIBILITTES CF A STORE 
BUYER», (4) HANOLING INCOMING MERCHANDISE, (5) 
PRICIAG FOR PROFITS, (6) SELLING TO 
CUSTCVERS, (7) ADVERTISING ANC CISPLAVIANG 
MERCHANDISE, (8% KEEPING RECCROS AND 
CONTROLLING STOCK, AND (9) OBSERVING 
GOVERNMENT REGULATICNS. ELEVEN ASSTENMENT 
SHEETS CONTAIN REFERENCES ANO QUESTIONS. A 
SEPARATE ANSWER KEY (VT 0O2 041) INCICATES 
THE SOURCE AND PAGE NUMBERS FCR ANSWERING 
EACH QUESTION TN THE ASSIGNMENT SHEETS. IT IS 
AVAILABLE FOR 50 CEATS. (StL? 


VT 002 054 

KARNES, JAMES Bey EC. 

SALESMANSHIP I[ACIVICUAL STUCY,s A COURSE OF 
STUDY DESIGNED FOR STUDENTS PREPARING FCR CR 
PRESENTLY EMPLOVEC IN OISTR IBUTIVE 
OCCUPATIONS. 


MISSOURT UNIV.,s CCLUMBIA. CEPT. OF INCUSTR2TAL 
EDUCATION 

MISSCURT STATE CEPT. OF ELCUCATION, JEFFFFSCN 
CITv. VOCATICNAL ECUCATICA OV. 

INDUSTRIAL EDUCATION, 103 INDUSTRIAL 
ECUCATION BUILDING, UNIVERSITY OF MISSOURI, 
COLUMBIA 65201 ($1.59). 

PUB DATE - FEREE 159P. 


DESCRIPTORS - *NISTRIBUTIVE EDUCATICAS 
INOIVINUAL INSTRUCTIONS GRADE 113 *STUDY 
GUIDES; *SALESMANSFIP$ *CCCPERATIVE ECUCATION 


ABSTRACT - CESIGNET FOR INCIVICUAL STUDYs 
THIS MANUAL PRESENTS THE RELATEC INFCRMATION 
NECESSARY FOR SALESMANSHIP TRAINING ITA GRACE 
11 IN PREPARATORY CISTRIRUTIVE ENUCATION 
PROGRAMS. THE 180-HOUR CCURSE WAS OFVELCPEC 
BY AN ADVISORY COMMITTEE AND AN INSERVICE 
TEACHER ECUCATION CLASS, REFINEC CY RESEARCH 
ASSISTANTS, AND FIELD TESTEM BY SUBJECT 
MATTER SPECIALISTS. EACH OF THE 20 ASSIGNMENT 
SHEETS CONTAINS TAFCRMATICN, REFERENCES, AAC 
AN OBJECTIVE-TYPE TEST. JOB TRAINING 
ACTIVITIES AND RELATEF INFCRMATICN ARE 
CONRDINATEN WITH ASSIGNMENTS IN 2-COLUMA 
FORM. EXAMPLES OF SUBJECTS ARE (1) PERSONAL 
CHARACTERISTICS TMPCRTANT TN SELLING, (2) 
STCRE POLICIES, (3) PRESENTATICN CF 
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WERCEANCISE, £43 MERCHANDISING, AND (5) 
MATHEMATICS FOR RETATLING. PROGRESS RECCRD 
FORMS FCR USE BY INSTRUCTOR», EMPLOYER, AND 
STUNENT ARF INCLUDED. MIMECGRAPHEC CCPIES ARE 
AVAILABLE FOR $1.50 FROM INDUSTRIAL 
EDUCATICN, 193 INDUSTRIAL =CUCATION ®BUILCING, 
UNIVERSITY QF MIESSCURT, COLUMAIA 65201. A 
SEPARATE INSTRUCTOR®S KFY (VT O0C2 O£7) IS 
AVATLABLE FCR SO CENTS FRCP THE SAME SCURCE. 
(st) 


vT 902 061 

KARNES, JAMES Re 

HARDWARF RETAILING, A COURSE OF STUDY, 
CESIGNED FCR COOPERATIVE PART-TIME STUDENTS 
EMPLOYED IN HARDW4RE RETAILING. 


MISSQGURI UNIV-, CCLUMBIA. CEPT. OF INDUSTRIAL 
EDUCATION 

MISSOURT STATE DEPT. OF EDUCATION, JEFFERSCA 
CITY. EINCUSTRIAL ECUCATION SECTION 

INDUSTRIAL EDUCATICN, 103 TADUSTRIAL 
EDUCATION BUILDINGs UNIVERSITY OF MISSOURI, 
COLUMBIA, MISSCURI 65201 ($1.50, REFERENCE 
BOOK "ANVANCED COURSE IN HARDWARE RETATLIAG 
(1964 FOITICN)™ AVAILABLE FOR $10.00). 

PUR DATF = OCT6S 204P,. 


DESCRIPTORS - *STUCY GUICESs *DISTRIBUTIVE 
ENUCAT.ION; *HARDWARE STCRES$s HIGH SCHOOLS: 
PRETAILINGS INCIVIDUAL INSTRUCTIONS 
*CQCPERATIVE EDUCATICN 


ABSTRACT - THIS STUOY GUICE IS FOR DIRECTED 
TNOTVIOUAL STUDENT USE IN ACQUIRING J0e 
SKILLS ANC PROCEDURES, RELATED INFORMATICN, 
ANO PERSCNAL-SOCTAL TRAITS NECESSARY FOR A 
CAREER IN HAROWARE RETAILING. IT WAS 
CEVELOPED BY ADVISORY CONSULTANTS AND 
RESEARCH ASSISTANTS AT LOCAL AND STATE 
LFVELS. MAJOR CONTENT AREAS INCLUDE: (1) 
SALESMANSHIP, (2) MANAGEMENT, (3) 
MERCHANDISING, (4) HARDWARE, (5) TCCLS, (6) 
SPORTING GONCS AND RECREATIONAL EQUIPMENT, 
(7) PAINT AND PAINT SUNDRIES, (89 ELECTRICAL 
FIXTURES» SUPPLIES, HOUSEWARES, AND GIFTS, 
(9) HCUSEWARES, (10) CLEANING AND LAUNORY 
SUPPLIES, AND (11) PLUMEINGe HEATING, ANC 
BUILDING MATERTALS. A TWO-COLUMN FORM 
CORRELATES ELEMENTS OF THE 23 ASSIGNMENT 
SHEETSe COVERING 154 UNITS, CONTAINS 
INTROCUCTORY INFORMATION, ASSIGNMENT, A LIST 
CF REQUIRED REFERENCES, ANC CAJECT IVE-TYPE 
QUESTICNS. STUDENTS SHOULD BE JUNICRS AND 
SENTORS IN FIGH SCHCCL, ANC THE TEACKER 
SHOULD BE A QUALIFIEC CCOROINATOR. THE 
SUGGESTFN TIME ALLOTMENT ITS 180 HOURS. A 
TRAINING PLAN SND PROGRESS RECORD ARE 
INCLUDED. A NECESSARY REFERENCE BOCK, 
“ACVANCED COURSE IN HAROWARE RETAILING (1964 
ECITICN),s” ITS AVAILARLE FOR $10.00 FROM 
NATIONAL RETATL HARDWARE ASSOCIATION, 964 
NORTH PENNSYLVANIA STREET, INDIANAPOLIS, 
IND TANA, (MM) 
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KARNES, JAMES Res ED. 

MERCHANDISING TNOTVINUAL STUDY, A COURSE OF 
STUNY DFSTGNED FOR STUNENTS PREPARING FCR OR 
PRESENTLY EMFLOVEC IN NDISTRIBUT IVE 
OCCUPATICNS. 


MISSCURT UNIV.» COLUMATA. CEPT. OF INCUSTRIAL 
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EDUCATION 

MISSOURI STATE OEPT. OF ECUCATION, 
CITvV. VOCATIONAL ECUCATICN CIv. 
INDUSTRIAL EDUCATION, 103 INDUSTRIAL 
EDUCATION BUILTING, UNIVERSITY OF MISSCURT» 
COLUMBTA 65201 ($1.50). 

PUB CATE - NOVEé5S 1C3P. 


JEFFERSCN 


OESCRIPTORS -— *NISTRIBUTIVE EDUCATICAS 
INDIVIDUAL TNSTRUCTICNs GRACE 113 *STUCY 
GUIDES; *MERCHANOISINGs *CCOPERATIVE 
ECUCATION 


ABSTRACT - RELATED INFCRMATICA IS PRESENTEC 
FOR INDIVIDUAL STULY BY GRADE 11 STUDENTS IN 
PREPARATORY AAD CCCPERATIVE CISTR CUTIVE 
ENUCATION PROGRAMS. THE 190-HQUR COURSE CF 
STUDY WAS ODEVELOPEC RY AN ACVISORY COMMITTEE 
AND AN INSERVICE TEACHER ECUCATICA CLASS. 
EACH GF 11 ASSIGNMENT SHEETS CCATAINS 
INFORPATICN, REFERENCES, ARKO CAJECTIVE-TYPE 
TESTS. JOB TRAINING ACTIVITIES ANC RELATEC 
INFORMATION ARE COORDINATED WITH ASSIGNMENTS 
IN 2-COLUMN FCRM. EXAMPLES OF THE SUBJECTS 
ARE: (1) BUYING FOR CONSUMER NEMAND, (2) 
NEGOTIATING FOR PRICF, (3) KANDLING INCOMING 
MERCHANDISE, (4) ALVERTISING ANC CISPLAVING 
MERCHANDISE, (59 KEEPING RECCRDS AND 
CCNTROLLING STOCK, ANC (69 OBSERVING 
GOVERNMENT REGULATICNS. PROGRESS RECGRO FCRMS 
FOR USE BY TEACHER, EMPLOYER, AND STUDENT ARE 
TACLUDED. MIMEQGRAPHED COPIES ARE AVAILABLE 
FOR $1.50 FRO'M INDUSTRIAL ECUCATICN,s 103 
INDUSTRIAL EDUCATION RUILDING, UNIVERSITY OF 
MTSSOURT 65201. A SEPARATE ANSWER KEV (VT CC2 
O71) ITS AVAILABLE FCR 50 CENTS. (SL)? 
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KARNES, JAMES Boe EC. 

FCOD SERVICE, A CCURSE CF STUCY CESIGNEC FOR 
CCOPERATIVE PART- IME STUDENTS EMPLCYEN IN 
FOOD SERVICE WORK. 


MISSOURT UNIVes COLUMBIA. DEPT. 
EDUCATION 

INDUSTRIAL EOUCATICA, 103 INDUSTRIAL 
EDUCATION BUILDINGs UNIVERSITY OF MISSCURI, 
CCLUMBIA, MISSCURT 65201 ($1.50). 

PUB DATF - MAYEG 11L4P, 


QF INCUSTRIAL 


DESCRIFTORS -— *CCCPERATIVE ECUCATIONS ¥*FCCC 
SERVICE OCCUPATICASS *INOIVICUAL INSTRUCTICA$ 
*STUDY GUIDESs HIGH SCHONOLS$ OCCUPATIONAL 
TINFORMATICNS PCSTSECCACARY ECUCATICHS 
*DTSTRIBUTIVE EDUCATION 


ABSTRACT - AN ANALYSIS CF FCOC SERVICE, 
TOQGETEFER WITH ASSIGNMENT SHEETS CCVERING THE 
RELATED OCCUPATIONAL ITAFCRMATION TO BE TAUCET 
Av TRE SCKOOL, MAKE UP THIS STUDY GUIDE 
PREPARED FOR TEACFING FOCOD SERVICE WORKERS ON 
AN INDIVIOUAL BASIS IN A CCOPERATIVE FART- 
TIME PROGRAM. DEVELOPED BY AN ARVTSORY 
CCMMITTEE, RESFARCE ASSTSTANTS, ANC FOOC 
SERVICE SPECTALISTS, THIS L@C-HCUR CCLRSE CF 
STUDY WAS CEVFLOPEC FCR USE CN THE SECONDARY 
CEVEL BUT CAN BE USED ON THE PNST-SECCNCARY 
ANC ACULT LEVELS, ALSO. SEVEN INFCRMATICA 
SHEETS ANN 17 ASSTCNMENT SHEETS», EACH WITH 
REFERENCES ANN A TEST, ARE PROVICEO. UNIT 
OBJECTIVES ARE LISTED UNDER JCB TRAINING ANC 
RELATEC INFORMATICA. EXAMPLES CF TEE UNITS 
ARE--(1) CARE MF EQUIPMENT, SANITATION, ANC 
SAFETV, (29 RELATION WITH THE PUBLIC, (3) 

—“¢ 
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SETTING TKE TARLE, (4) SERVING THE ORCER, ¢ §) 
WRITING AND FLANNEING THE MERU, ANN (6) 
RESTAURANT MANAGEMENT. A SEPARATE 
INSTRUCTCR*S KEY (VT 002 094) IS AVAILABLE 
FROM THE SAME SCURCE FOR 59 CENTS. (SL) 


vT OC2 102 
PUSINESS AND CISTRIBUTIVE ENUCATION 
CURRICULUM GUIDE . 


NFRRASKA BUSTANESS FNUCATICN ANVISORY 


COMMITTEE 
NERRASKA STATE NEPT. OF ECUCATION, LINCCLN 
PUB DATF - 66 74P. 


DESCRIPTCRS - *PUSINESS EDUCATIONS 
*NISTRIRUTIVE ENUCATTION; *CURRICULUM GUIDESS 
VOCATIONAL FCUCATIONS *CURRICULUM 3 

SOFEICE CCCUPATIONS EDUCATICNs SECCNDARY 
EDUCATICNS ENUCATICNAL EQUIPMENT$ SCRCCL 
COMMUNITY RELATICNSHIP; BUSINFSS EDUCATION 
TEACHERSS TATERNSHIP PROGRAMS$ ECUCATIONAL 
GUTOANCES ILLUSTRATIONS: CCCURRICULAR 
ACTIVITTES$ ECUCATTONAL PROGRAMS 
TOENTIFTERS - *NEBRASKA BUSINESS ECUCATION 
ACVISORY COMMITTEE 


ABSTRACT = THIS CURRICULUM GUIDE, FCR 
ACMINISTRATOR AND TEACHER USE IN PLANNING AND 
NEVELCPIAG HIGH SCHCCLE CCURSFS FCR BCTH 
GENFRAL AND VCCATICNAL FOUCATION,s WAS 
PREPAREC PY THE NEBRASKA BUSINESS ENUCATION 
ANVISCRY CCYMITTEE. CRJECTIVES SRE: (1) TO 
PRESENT ALL HIGH SCHCCL STURENTS WITH THE 
OPPORTUNITIES TO NEVELNP BASIC UNDERSTANDINGS 
OF BUSINESS AND ECCACMIC PRINCIPLES. AND (2) 
TO PROVIDE ALL STUDENTS WITH THE CPPCRTUNITY 
TO DEVELOP MARKETABLE SKILLS WHICH WELL LEAD 
TO JCB CCMPETFNCIES IN RUSINESS», OFFICE, ANC 
OISTRIBUTIVE OCCUPATIONS. FOUR SUGGFSTED 
PROGRAMS FES TENED FCR GRACES 10¢ lle AND 12,5 
ARF: (1) GENERAL ELECTIVES, (2) VOCATICNAL 
CLERICAL PROGRAMS, (3) VOCATIONAL 
STENCGRAPHIC PROGRAM, AND (4) VOCATIONAL 
DISTRIRUTIVE ENUCATICN PROGRAM. THE SUCCESS 
OF A FICH SCKCOL PUSINESS ECUCATION PROGRAM 
IS RELATEN TO THE GUIDANCE FUNCTION IN THE 
HIGH SCHNCL,», TO THE PROFESSIONAL GROWTH OF 
THE TEACHERS, TO THE USE OF INTERNSHIP 
PROGRAMS IN THE VOCATIONAL CURRICULUMS, TC AR 
FFFFCTIVE COMMUNITY RELATIONS PROGRAM, AAD TC 
THE USE CF CC-CURRICUL 48 ACTIVITIES RELATING 
TO BUSINESS EDUCATION. THREE PRCGRAM MCDELS, 
TWENTY-ONE SHORT COURSE DESCRIPTIONS, ANE A 
CETAILEC ANN ILLUSTRATED SECTICA AN 
FACILITIES ANN EQUIPMENT ARE INCLINDFC. 


(wu) 
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PLAKER, GERTRUDE 

FONON SERVICE INDUSTRY», TRAINING PRCGRAWS ANE 
FACILITIES. (VCCATIONSL CIVISTON BULLETIN, 
NO. 298») OISTRIRBUTIVE ENUCATION SERIFS, NO. 
225 UeS. GOVERNMENT PRINTING OFFICE, 
WASHINGTCN, DeCode 


OFFICE OF ECUCATION, 
CE-82007 

SUPERINTENNENT CF DCCUMENTS,» UeS. GCVERAMENT 

PRINTING NFFICE, WASHINGTON, DeCe 2C4f2 (FS 
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WASHINGTON, DeCe 


DESCRIPTORS - *TEACHING GUIDES: *#0ISTRICUTIVE 
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ECUCATION; *FNND SFRVICFS$ *FOCD SERVICE 
OCCUPATICNS$ SALES OQCCUPATICNS: *PROGRAM 
DEVELOPMENT; COCPERATIVE ECUCATICNs 
OCCUPATIONAL INFORMATICN 


ABSTRACT - THE MOST SERICUS PRCBLEM IAN TEE 
FCCD SFRVICE INCUSTRY HAS REEN TRE LACK OF 
TRAINED PERSONNEL. THE PURFPCSE OF THIS 
TEACHING GUIDE. WHICH WAS ANAPTED FRCW AR 
EARLIER CNE, IS TC PROVICE VOCATICNAL 
EDUCATORS WITH A GUIDE FCR TRAIAIAG SALES 
PERSCANEL IN TKE FOOC-SERVICE INOUSTRY, 
RANKING FOURTH IN SIZE A¥VCNG NATICNAL 
INCUSTRIES. ALTHOUGH IT WAS REVIEWED @V 
PERSCAS IN INSTITUTIONS SUCH AS TRE AMERICAN 
HOTEL ASSOCIATION, THE RATIONAL RESTAURANT 
ASSOCIATION, FOOD SERVICES AT INDIANA 
UNIVERSITY» NATICAAL CCURC iL CF HCTEL ANC 
RESTAURANT EQUCATICNs HCTELSs: ANC 
CDISTRIBUTIVE ENUCATION PROGRAMS, THE PRIMARY 
WORK WAS PREPARED AVY CNE AUTHOR. THE TRAINING 
INVOLVES MORE THAN JOB SKILLS AND SHOULD PE 
PLANNED TO CONVEY INFORMATION, TO DEVELOP 
MANIPULATIVE SKILLS, TC STEMULATE THCUGHT, TC 
SOLVE PROBLEMS, AND TO PRCPOTE GCCD MCRALE. 
TCPICS INCLUDED ARE: (1) SCCPE CF THE FOOC 
SERVECE INDUSTRY, (2) FUNCTICAS CF A FCCO 
SERVICE OPERATION, (3) SALESPERSON®S ROLE IN 
MEETING CBJECTIVES, (4) QUALIFICATICNS FAR 
SUCCESSFUL SALES WORK, (5) CPPCRTUAITIES IAN 
SALES WORK, (69 WORK IN A SERVICE UNIT, (7) 
WCRK IN A SELF-SERVICE UNIT, (8) SUMMARY CF 
RESPONSIBILITIES, AND (9) TRAINING PETHOODS 
ANC AIDS. THE PROGRAM ASSUMES TEAT THE 
TRAINEE IS ON THE JOB ANC THE FACILITIES ARE 
THOSE OF THE EMPLCVER. (MS) 


vT 002 251 
ADVANCED SALES TFCENIQUES, (INSTRUCTOR'S 
GUINE). 


LCUISTANA STATE CEPT. CF ECDUCATIONs PATCN 
ROUGE 
PueB CATE - 67 100P. 


DESCRIPTORS -— *SALESMANSHIP$ * TEACHING 
GUIDES: HIGH SCHOCLSs PCSTSECONO ARY 
EDUCATIONs AOULT ECUCATICNs DISTRIBUTIVE 
EDUCATION 


ABSTRACT - THE PURPOSE CF THIS TEACHING GUIDE 
1S TC AID IN COURSE ANC LESSON PLANNING FOR A 
UNIT IN ADVANCEC SALESMANSHIF AT THE 
SECONDARY, POSTSECONDARY, OR ANDLLT LEVEL. IT 
WAS DEVELOPEC BY STATE CEPARTMENT OF 
EDUCATION PERSONNEL. TWO CF THE SEVEN 
OBJECTIVES ARE TN GIVE A BETTER UNDERSTANDING 
OF THE TECHNIQUES INVCLVED IN SELLIAG, ANC TC 
HELP THE SALESMAN REALIZE HIS PL/SCE AND 
IMPORTANCE IN THE AMERICAN ECONCMIC SYSTEM. 
AN INSTRUCTIONAL NTUTLINE ANC SUGGESTICNS TO 
INSTRUCTOR ARE PRESENTEN IN PARALLEL COLUMNS. 
THE MAJOR UNITS ARE=-(1) PRE-APPRCACH, (2) 
MEETING THE CUSTOMER CR PROSPECT, (3) 
SELECTING THE MERCKANCISEs (4) PRESENTING THE 
MERCHANDISF PHYSICALLY, (5) FCLLCWUP CF 
REMEMBERING NAMES, (6) PRESENTING THF GOCCS 
VERBALLY, (7) DEMONSTRATIONS, (8) APPROPRIATE 
SELLING TECHNIQUE, (9) SUMMARIZE THE EUILCUP, 
(10) SUGGESTIVE SELLING, (11) RCUTINE 
DETAILS, (12) FCLLCWUP CF THE SALE, ANC (17) 
TELEPHONE SELLING. A MINIMUM CF 10 CNE-HCUR 
CLASS@ COM SESSIONS IS SUGGESTED FOR THE UNIT. 
THE TEACHER SHCULC HAVE SKILL IAN TEACHING 


orst €N 


OFSTRIBLTIVE ECUCATICNs, ANC THF STUCENT 
SHOULD HAVE A MATURE INTEREST IN SELLING AS A 
CAREER. EACH LESSON HAS INSTRUC TIONAL 
ORJECTIVES AND A LIST OF NECESSARY MATERIALS 
AND TEACHING AIDS. THE BIBLICGRAPHY LISTS 
FIVE BCCKS CATED FROM 1938 TO 1959 AND SEVEN 
1é MM. SOUND FILMS, RANGING FROM SEVEN TC 28 
MINUTES IN LENGTH. (EM) 


VT 002 254 
TOUR GUIDE TRAINING, CCNFEREACE LEACER®S 
GUIDE, ANULT SERIES. 


LOUISIANA STATE DEPT. OF EDUCATICK, PATCN 
ROUGE. DISTRIBUTIVE EDUCATION SECTION 
PUR OATE - 67 126P. 


CESCRIPTCRS - *TOUR GUIDES (OCCUPATION): 
*DISTRIBUTIVE EDUCATION: ACULT VCCATICNAL 
EQUCATIONs LESSON PLANS$ *CURRICULUM GUIDESs 
*TEACHING GUICES 

IOENTIFIERS — NEW ORLEANSs LCUISTANA 


ABSTRACT - TOUR GUIDES WITH LESS THAN TWO 
YEARS EXPERIENCE TAKE THIS COURSE TC ENABLE 
TRE* TC BECCME LICENSED @Y THE CITY OF NEW 
ORLEANS, LCUISTANA. THEY ARE HELPEO TO 
ACQUIRE OR REINFORCE THE BASIC SKILLS, 
ATTITUCES, ANC KNOWLEOGE WHICH A TOUR GUIDE 
NEEDS TC CONDUCT SIGHTSEEING TOURS IA A 
CIGNIFTED, ENTERTAINING, AND INFORMATIVE 
MANNER. THE COURSE IS STRUCTURED FOR TWO 
NIGHTS A WEEK, TWO HCURS PER NIGHT FCR 
APPROXIMATELY EIGHT WEEKS. MAJOR TEACHING 
TECHNIQUES SUGGESTED ARE LECTURE-DI SCUSSION 
SESSIONS, VOLUNTARY SERVICES CF CUEST 
LECTURERS, SELECTED AUDIOVISUAL AICS, 
CISSEMTNATICN OF FACTUAL OUTLINES, AND 
OUTSIDE READINGS. UNITS ARE--(1) COURSE 
QRIENTATICNe (2) BASTC CONCEPTS OF TOURISM, 
(32) TOURISM AS A BUSINESS, (4) ACQUIRINGs 
SELECTING, GRGANIZING, AND PRESENTING 
INFCRMATICN, (59 GENERAL INFORMATION ON NEW 
QRLEANS AND ENVIRONS,» (6) PRACTICE IN LIBRARY 
RESEARCH, (7) HIGHLIGHTS OF HISTORY, (8) THE 
ARCHITECTURE CF NEW CRLEANS AND LOUISIANA, 
(9) THE PEOPLE, TRADITIONS, AND CUSTCMS, (10) 
THE STREETS AND NETGHBORHOOCS, AND €11) THE 
DELTA CCUNTRY. “SUGGESTIONS TO INSTRUCTORS® 
ACCOMPANIES EACH UNIT OUTLINE. A LIMITED 
BIBLICGRAPHY AND A LIST OF FILMS ARE 
TNCLUDEN. (SL) 
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PARNETT, ANNA MAES HEPHNER, THOMAS Aw 

A DISTRIBUTIVE ENUCATION GUINE TO AVAILABLE 
LITERATURE. 


OHIN STATE UNIV.» COLUMBUS. 
PUB DATE - SEP66 29P. 


DESCRIPTCRS - *BIBLICGRAPHIESs *01STRIBUTIVE 
EDUCATICNs * INSTRUCTIONAL MATERTALS3 *PROGRAM 
NEVELOPMENT 


ABSTRACT - FANCCUTS, REPRINTS, PAMPELETS, AND 
RROCHURES AVAILARLE FROM THE DISTRIBUTIVE 
EDUCATION MATERTALS LABORATORY AT THE OHIO 
STATE UNIVERSITY ARE LISTEC. THESE ARE FOR 
USF IN THE CLASSROCM, OR IN DEVELCPING CR 
PROMCTIANG DISTRIBUTIVE ECUCATION PROGRAMS. 
THE MANUAL TNCLUDES (1) A LIST CF MATERIALS 
FOR SALE WITH FORM NUMBER, BRIEF DESCRIPTION, 
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AND PRICE, AND (2) A LIST CF FREE MATERIALS. 
ORDER BLANKS FOR BOTH ARE INCLUDED. THIS 
COCUMENT IS AVATLABLE FROM NISTRIBLTIVE 
EDUCATICN MATERTALS LABCRATCRY, TEE CFIC 
STATE UNIVERSITY, 124 WEST 17TH AVENUE, 
COLUMBUS» OHIO 43210. (MM) 
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SALESMANSHIP, A PROGRAMMED TEXT . 
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PUB DATE - 65 394P. 


DESCRIPTORS — *PRCGRAMED TEXTS: *CISTRI@UTIVE 
ECUCATIONs *SALES OCCUPATIONS; *SALESMANSHIP; 
*RETAILINGS HIGH SCHCCLSs ACULT VCCATICNAL 
EDUCATION 


ABSTRACT - A HIGH SCHCOL CR ACULT STUCENT 
INTERESTED IN BECOMING A SALESMAN AT THE 
RETAIL LEVEL MAY USE THIS PRCGRAPECD MANUAL TO 
GAIN A BACKGROUND IN SALESMANSHIP. THE 
MATERIAL WAS DEVELOPED BY BUSINESS MEN WHO 
WERE CWNERS CR TRAINIAG CIRECTCRS. UNITS ARE: 
(1) CUSTOMER APPRCACH, (2) CUSTCMER 
MCTIVATICNs, (3) HANCLING CUSTOMER OBJECTICNS, 
(4) SUGGESTION SELLINGe (5) CLCSING THE SALE, 
(6) SUMMARY, (THE STEPS OF A SALE)», AND (7) 
PROOUCT KNOWLECGE. THE SUGCESTED TIME 
ALLOTMENT IS 12 HCURS. THE MAARUAL IS SELF- 
EXPLANATORY AND SELF-CCNTAINEDs, BUT A GENERAL 
SALES TEXT MAY BE USEN AS A SUPPLEMENT. (MM) 
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OCURHAM, WILLIAM Hey JR. 

MARKETING II». TEACHERS MANUAL. CISTRIPUTIVE 
ECUCATION SERIFS. 


NORTH CAROLINA STATE NEPT. CF PLURLIC 
INSTRUCTION, RALEIGH. CISTRIBUTIVE FNOUCATICN 
SERVICE 

PuB CATE - €& 242P. 


NESCRIPTORS — *NISTRIBUTIVE ECUCATICAS 
*TEACHING GUINES$ *MARKETINGS *MERCHANDI STINGS 
CAREER CFPORTUNITIESs SECCACARY GRACES 


ABSTRACT - DEVELOPED BY A PROFESSCR OF 
MARKETING ANDO VALICATED By A CCMMITTEE OF 
STATE SUPERVISORY PERSCNNEL AND “'GH SCHCCL 
TEACHER-COORDINATORS, THIS CUIOF IS FOR 
TEACHER USE IN PLANNIAG AN OCCUPATIONALLY- 
ORIENTED COURSE IN ADVANCED MARKETING. A 
BIBLICGRAPHY ANT SUCGFSTEC TIME ALLCTMENT 
(COVERING A TOTAL CF 36 WFEKS) ARE PRCVICEC 
FOR THESE UNITS: (1) INTRCOUCTICN TO 
MARKETING II» (2) MERCFANCISING, (39 MARKET 
ANALYSIS, (4) WAREHOUSING, (5) 
TRANSPORTATION, (6) FINANCE, CRENIT, AND IRISK 
TAKING, (7) PERSCANEL, (8) AGRICULTURAL ARC 
INDUSTRIAL MARKETING, (9) GOVERNMENT AARC 
MARKETING, ANC (10) MARKETING CARFERS. EACH 
UNTT CONTAINS QBJECTIVES, TCPICAL CUTLINE, 
TEACHING SUGGESTIONS, AND A LIST CF MATERIALS 
ANDO EQUIPMENT NEEDED. A RELATEOQ COCUMENT IS 
AVAILABLE AS VT 002 6A3 CALSC IN THIS ISSUE). 
(SA) 


VT 002 588 
COOPERATIVE DISTRIAUTIVE ENUCATICN$ TEACHFR'S 
GUIDE TO STUDENT ACTIVITIES. 
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NORTH CAROLINA STATE DEPT. CF PUBLIC 
INSTRUCTION, RALEIGH. NISTRIBUTIVE EDUCATION 
SERVICE 

PUB NATE - €& 147°, 


DESCRIPTORS - *TEACHING GUIRES; *NISTRIPUTIVE 
ELUCATIONS *TEACHING TECHNIQUES: 
SALESMANSFIFS MERCFANCISING: COMMUNIC ATION 
SKILLS; CAREER PLANNING: SECCNDARY CPALES 


ABSTRACT - THE TEACHER®S GUILE TS CESTGNENM TC 
ATC TRE TEACHER-CNCRDOINATOR IN PLANNING 
INDIVIDUAL AKC GROUP ACTIVITIES FOR STUNENTS 
IN DISTRIBLTIVE ENUCATION [ ANDO IV. THE 
TEACHING TECHNIQUES SUGGFSTEC INCLUDE CASE 
STUNTES: STRUCTURED PEPORTS, AND ASSIGNMENTS 
RELATED TO CLASS STUDY» THE STUDENTS® JCRS, 
ANC CLUB CCNTESTS. UNITS CONTAINING SUGGFSTED 
ACTIVITIES FOR DISTRIBUTIVE FNUCATICA I ARE 
(1) SCHONL ANC PUSINESS RELATIONSHIPS, (2) 
SALES DEVELOPMENT, (39 BUSINESS 
COMMUNICATIONS, ANO (4) CRGANIZATICAS FCR 
OISTRIBUTION. UNITS CONTAINING SUGGESTED 
ACTIVITIES FOR ONISTRIBUTIVE FOUCATICN IT ARE: 
(1) CAREER PLANNING FOR PROFESSTONAL GROWTH, 
(2) FCCACMYICS FOR CISTRIBUTION, (3) 
MERCHANMISINGs, ANDO (4) BUSINESS PSYCKCLCGY. 
EACH UNIT CONTAINS TEACHER INFORMATION AND 
STUCENT FORMS FOR THE SUGGFSTED ACTIVITIFS. 
(SR) 
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NICHCLS, OARYL Fe 

SELFCTION, PLACEMFNT, AND EVALUATICN IN 
CISTRIAUTIVE ECUCATION. SUGGESTED FORMS AND 
MATERIALS FCR ORGANIZATION AND ADMINISTRATICN 
CF A CCCPFRATIVE ECUCATION PROGRAM. 


PUR DATE - €é7 §5P. 


NESCRIPTCRS - *DISTRIBUTIVE ENUCATICAS 
*PRNGRAM IMPROVEMENTS *CONPERATIVE EOUCATIONS 
FRECCRCS (FCRMS)§ *#PROGCRAPM ACMINISTRATION 


ABSTRACT - TRIS RBNOKLET WAS DEVELOPED TO HELP 
OISTRIBLTIVE ECUCATICN COCRNINATORS ORGANIZE 
AND CONNUCT A RETTER PROGRAM. IT IS ACT 
INTENCED TRAT THE CCORDINATCR ALOPT THESE 
FORMS ANO THETR USES JUST AS ILLUSTRATED, PUT 
THAT HE ADAPT THEM TN THE NFEOS OF HIS 
PRCGRAM, KIS SCKONL, ANC HIS COMMUNITY. 
ALTHOUGH ALL FORMS IN THIS BCOKLET WERE 
PREPARFfl FN& THE OPERATION CF A DYSTRIBUTIVE 
ENUCATICN PROGRAM (CE) TREY SHOULD PROVICE 
ATM TO COORDINATCRS CF CTHER TYPFS CF 
CONPERATIVE TRAINING PROGRAMS. THE CONTENT OF 
THIS OCCUMFNT HAS SEEN THE RASTS OF A NUMPER 
OF SESSTONS WHICH WERE NATIONAL IN SCCPE. THE 
PLAN GF TETS ROOKLET IS COOREINATED WITH THE 
FILM, “THE DISTRIAUTIVE ENUCATICN STCRY,™ 
PRONUCEC BY SEARS FOUNDATION IN CONPERATION 
WITH THE AMERICAN VOCATIONAL ASSOC IATIOAN. 
SUGGESTFO MATERTALS ANDO FCRMS ARE CISCUSSED 
ANC ILLUSTRATED IN THE AREAS Fs (1) 
APPLICATICN BLANK FCR DE, (2) PERSONAL 
INTEREST SHFET, (3) DE GQUALIFICATICA FCRM, 
(4) PERSCRAL INTERVIEW FORM, (5) JOR INTEREST 
SELECTICN SHEET, (6) SELECTICN CF TRAINING 
STATION, (7) SCHOOL RECORD, (8) INTERVIFH 
RATING, (9) NE TRAINING MEMORANTUM, (10) DE 
PROGRAM CF TRATNINGs (119 LE PATING SKEET, 
(12) EMPLOYFR EVALUATION, (132) EMPLOYMENT 
RFCORN, (14) STUDENT WEEKLY PROGRFSS REPORT, 
(15) ABSENCE FRCM hORK, (16) PERMISSICA TH 
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RETURN TC WORK, ANC (17) OFARY OF STUDENT 
PROGRESS. (MM) 


vt 002 683 
MARKETING Ts TFACKERS MANUAL. DISTRIBLTIVE 
ENUCATION SERIES. 


NORTH CARCLINA STATE LEPT. OF PUBLIC 
INSTRUCTION, RALEIGH. DIV. OF VACATICNAL 
ECUCATION 

PUB DATE - NO PATP. 


CESCRIPTORS — *0ISTRIAUTIVE ENUCATICN 
*TFACHING GUIDFS: *MARKETIAGS SALES 
OCCUPATIONSS SALESMANSHIPS MERCHANDISINGS 
CAREER CPPORTUNITIES: CRADE 11 


ABSTRACT - DEVELOPED AY A COMMITTEE OF HIGH 
SCHOOL TEACHER-CCCRIINATORS, THIS TEACKER®S 
GUIDE IS FOR USE IN PLANNING A FIRST-YEAR 
CQURSE IN MARKETING FOR JUNIORS WHO EXPFCT TO 
ENTER SOME FORM CF OTSTRIBUTIOCN, BUT WEC 
CANNOT, FOR VARIOLS REASCNS, PARTICIPATE IN A 
COOPERATIVE PROGRAM NF ON-THE-JNB TRAINING. A 
SUGGFSTEN TIME ALLOTMENT ANC BIBLICGRAPHY ARE 
PROVICED FOR THESE UNTTS: (1) INTRONLCTION TO 
MARKETING ff. (2) SALES SUFPORTING ACTIVITIES, 
(3) SALESMANSHIP, (4) SALES PRCMCTICN, (5) 
BUSINESS ORGANIZATION, ANC (€) CAREERS IN 
MARKFTING. EACH UNIT CCATAINS A LIST NEF 
MATERTALS AND EQUIPMENT NEEDED, OBJECTIVES, 
TOPICAL CUTLINE, ANC TEACFING SUGGESTIONS. 
SUPPLEMENTARY FORMS AND ITAFCRMATICN FCR 
STUCENTS ARE APPENDED. A RELATED NOCUPMENT IS 
AVAILABLE AS VT 002 568 (ALSC IN THIS ISSUE). 
(s8) 


vT 002 771 

KARNES,» JAMES P. 

SALESMANSHIP GROUP INSTRUCTIGN -=- A COURSE CF 
STUCY DESIGNED FOR STUCENTS PREPARING FCR CR 
PRESENTLY IN DISTRIPUTIVE CCCUPATICAS. 


MISSOURI UNIVes COLUMBIA. NEPT. OF INDUSTRIAL 
EDUCATION 

MISSOURI STATE DEPT. OF EDUCATION, JEFFERSCN 
CIT¥. VOCATIONAL ECUCATICA OV. 

INDUSTRIAL EDUCATICN, 193 INDUSTRIAL 
EDUCATION BUILNINGs, UNIVERSITY OF MISSOURT » 
CCLUMBIA, MISSCURT 65201 ($1.50). 

PUB DATE - FER6E LOOP. 


DESCRIPTORS = *STLOY GUIDES: *CISTRIBUTIVE 
ECUCATIONS *SALESMANSKIPs HIGH SCHOCLSs PCST 
SECCNDARY ECUCATICA 


ABSTRACT - THIS STUDY GUINE IS FOR BOTH 
TEACHER ANC STUNFAT USE IN A CCURSE FCR HICH 
SCHOOL OR POST-SECCNODARY STUDENTS WITH CAREER 
ORJECTIVES IN SALFSMANSHIP ANC MERCHANDISING. 
TT WAS DEVELOPED RY A CCNSULTAAT CCMMITTEE 


“. ANC RESEARCH ASSISTANTS AT THE STATE LEVEL 


AND TESTED IN A PILCT PRCGRAM. THE STUCENT 
OBJECTIVES ARE TO (1) GAIN A MASTERY CF 
PRACTICAL JOB SKILLS AND PROCEDURES, (2) GAIN 
A COMPREHENSICN GF THE TECFNICAL ANC RELATEC 
INFORMATION, AND (7) DEVELGP PERSCRAL-SCCTAL 
TRAITS. FACH OF THE 20 ASSIGNMENTS INCLUDES 
(1) EXPLANATION, (2) ASSTGNMERT, (3) 
REFERENCE, AND (4) QUESTIONS. SOME ASSIGNMENT 
TITLES ARE (1) PFTAILIAG IN CUR WMCCERN 
SNCTIETY, (2) WHY PEOPLE BUY, (3) PLUS 


SELLING: (4) MERCFANNDISING, (&) SELLING 39 


DIST EN 


THROUGH MEDIA, AND (6) CAREFRS IN SELLING. A 
CHART CNRRELATES JOB-TRAINING STEPS, RELATED 
TNECRMATICR ANC ASSTGNMENTS. TRAINING PLAN 
AND PROGRESS RECORD FORMS FCR USE BY STUDENT, 
EMPLOVER, AND TEACHER ARE INCLUDEN. TIME 
REQUIRED FAR THIS COURSE IS 1890 HCURS. THREE 
TESTS APE REQUIRED: (1) WINGATE AND NOLAN, 
"FUNCAMFATALS CF SELLING,” EIGHTH ECITION, 
1964, (2) RCBINSON, ALACKFR, ANO LCGAR, 
METORE SALESMANSHIP,” FIFTH EDITIONe 1959, 
AND (3) RICHERT, MEVER, AND HAINES, 
WPRETAILING PRINCIPLES AND PRACTICESs* FOURTH 
EDITICNs 1962. AN ANSWER KEY (VT CO2 C59) IS 
AVAILABLE FCR 5Q CENTS FROM THE SAME SCURCE. 
(mM) 


VT 002 793 
TRAHAN, LEISs BRIOGES, ELIZABETH 
PERSONAL NFVELOPMENT FOR GIRLS. 


TFKAS UNTVese AUSTINe ENSTRUCTICNAL MATERIALS 
LAB. 

TNSTRUCTICNAL MATERIALS LARCRATCRY, 
DISTRIBUTTVE EDUCATION DEPARTMENT, CIVISION 
OF EXTENSION, THE UNIVERSITY OF TEXAS,» 
AUSTIN» TEXAS 78712 ($4.00). 

PUB DATF = CCT66 151P. 


NESCRIPTCRS - *FEMALES: PERSCNALITY$ *STUCY 
GUIDES: *HYGIENEs *O0I1STRIBUTIVE EDUCATIONS 
*INCTIVICUAL DEVELOPMENT: HIGH SCKOOLSs POST 
SECONDARY EDUCATION 


ARSTRACT - FACTORS OF PFRSCRAL CEVELOPMENT 
ARE PRESENTFN IN THIS STUDY GUIDE WHICH AIMS 
TO HELP YCUNG WCMEN IN HIGH SCHOOL OR JUNTOR 
COLLEGE ACQUIRE A BUSINESS PERSONALITY 
NECESSARY FOR SUCCESS IN CAREERS IN 
DISTRIRUTICN. THE MANUAL WAS OEVELOPED BY A 
NISTRIRUTTVE ENUCATION HIGH SCHCOL TEACHER 
FAMILIAR WITH THE PERSONAL PROBLEMS 
ENCCUNTERED PY HIGH SCHCCL DISTRIBUTIVE 
ELUCATION STUCENTS PREPARING FOR EMPLOYMENT. 
THIRTY-TWE ASSIGNMENTS ARE IN THREE SECTIONS: 
NEVFLOPING PERSCNAL HEALTH, DEVELCPIAG 
PERSONAL APFEARANCE, AND PERSONAL SKILLS AND 
BEHAVIOR. EXAMPLES CF ASSIGNMENTS ARE: (1) 
WEIGHT CONTROL, (2) HALR CARE, (3) PLANNING 
YQUR WARCRCEE, (4) TELEPHONE PERSONALITY,» AND 
(5) LCVALTY. ASSIGNMENTS CCATAIN INFCRMATICK 
ON THE TOPICS, QUESTIONS, AND PRCJECTS. A 
SEPARATE ANSWER BNOK (VT 002 365) IS 
AVAILABLE. (SL)? 


VT 002 83C 

RECCROS ANC CRECIT IN PROFITABLE MANAGEMENT . 
ADMINIST ATIVE MANAGEMENT CCURSF PROGRAM 
TOPIC 2. 


SMALL BUSINESS ADMINISTRATION, WASHIAGTCR, 
CC. 

SUPERINTENDENT CF CCCUMENTS» UeSe GCVERNMENT 
PRINTING OFFICE, WASHINGTONe D-Ce 204C2 
(SBA1.2422,5 $1.25)6 

PUR DATE - 64 T77P., 


LESCRIPTCRS - *DISTRIPUTIVE EDUCATION; ADULT 
VOCATIONAL EDUCATIONs BUSINESS: *TEACHING 
GUICES$ *#RECORCKEEPING: *CREDIT CFINANCE)$ 
*MANAGERTAL CCCUPATICNS; MANAGEMENT 
EDUCATIONSs UNITS CF STUDY (SUBJECT FIELOS) 


ABSTRACT ~ THE ADMINISTRATIVE MANAGEMENT 


cist €0 


COURSE PROGRAM WAS ODEVELCPED BY THE SPALL 
BUSINESS ADMINISTRATION (SPA) IN CCOPERATION 
WITH EDUCATICAAL INSTITUTICAS IN 1954 TC 
BRING MODERN MANAGEMENT KNOWLEDGE AND 
TECHNIGUES TO CWANERS ANC MANAGERS OF SMALL 
BUSINESSES. A COMMITTFE ON MANAGEMENT 
ECUCATION WAS FORMEC CONSISTING OF 
REPRESENTATIVES OF THE FISTRIBUTIVE ECUCATION 
DIVISION GF THE AMERICAN VCCATICNAL 
ASSOCIATICN, ANC TEE SRA TO STUDY WAYS OF 
MEETING THE SMALL-BUSINESS MANAGEMEAT NEECS 
OF SMALL COMMUNTTIES. THE COMMITTEE 
RECOMMENDED THAT A SERIFS OF SUBJECT 
PRESENTATIONS RE DEVELCPED. THIS CCCUMENT IS 
ONE OF THE RECOMMENDED SERIES AND INCLUDES 
LESSON PLANS, LECTURFS, VISUAL AICS, CASE 
STUDTES, HANDOUT MATERIALS»: ASSIGNMENTS, AAC 
A BIBLICGRAPHY FOR TEACHING ABOUT THE RECORDS 
AND CREDIT IN PROFIT TARLE MANACEMENT. TRE 
COURSE IS DESIGNEC TO BF TAUGHT 8Y¥ AK 
ACCOUNTANT OR MANAGEMENT CONSULTANT. RELATFO 
DOCUMENTS ARE AVAILAARLE AS VT 000 238, VT 001 
700, VT 002 C29, VT 005 516s VT OCE E37-VT 
006 641,» AND VT 006 643-VT 006 648. (CM) 


VT 002 926 
COURSE NF STUDY FOR MARKETING IIe 


TENNESSEE STATE BOARD FCR VCCATICRAL 
EDUCATION, NASHVILLE 

TENNESSEE VOCATICNAL CURRICULUM LABee 
MURFREESBORO 

VOCATIONAL CURRICULUM LABCRATCRY, ROX 11149 
MURFREESBORO, TENNESSEE 3713C (STRGLE COPIES 
$5.00). 
PUB CATE - 66 420P. 

CESCRIPTCRS - *OISTRIBUTIVE EDUCATION; GRADE 
123 *CURRICULUM GUIDESs *TEACHING GUIDES: 
*MARKETING 


ABSTRACT — DEVELOPFD RY OISTRIAUTIVE 
ECUCATION TEACHERS FOR THF SENIOR LEVEL CF A 
2-VEAR DISTRIBUTIVE ECUCATICN CURRICULUM, 
MARKETING IT HAS THE SAME FCRMAT AS THE 
COMPANION MANUAL, MARKETING I (VT OC2 931). 
WITH THE IASTRUCTICNAL CUTLINE ANC TEACHING 
SUGGESTIONS FOR EACH MAJCR SUBJECT AREA ARE A 
LIST CF MATERIALS ANN EQUIPMENT NEEDED, 
SUGGESTED HANO-CUT SHEETS» A PIBLICGRAPHY, 
ANO A GLOSSARY OF TERMS. THE MAJOR SECTIONS 
AREs (1) CAREFR PLANNIAG FCR PRCFESSTONAL 
GROWTH, (2) SALES PROPMOTICN ANN PURLIC 
RELATIONS, (39 ADVERTISING, (4) VESUAL 
MERCHANDISING, (5) MERCHANDISING, (6) 
ECONOMICS, AND (7) BUSINESS PSYCHCLCCY. THE 
MATERTAL IS IN LOQSE LEAF FORM. MIMECGRAPHED 
SINGLE COPIES ARE AVAILABLE FOR $5.90 EACH 
FRCM VOCATIONAL CURRICULUM LABCRATORY, ROX 
1114, MURFREESBORO, TENNESSEE 37130. (SL) 


VT 002 931 
COURSE OF STUNY FOR MARKETING Ie 


TENNESSEE STATE BOARN FOR VOCATIGNAL 
EDUCATION, NASHVILLE 

TENNESSEE VOCATICNAL CURRICULUM LABCRATCRY, 
MURFREESBORO 

VOCATIONAL CURRICULUM LABCRATCRY, BCX 11149 
MURFREESBORN, TFEANESSFE 3713C (SIAGLE COPIES 
$5.00). 


PUB DATE - 66 379P. 
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CESCRIPTGRS - *PESTRIRUTIVE FNUCATICN: GRATE 
1Ls *SCURRICULUM GUIDFS$ *TEACHING GUIDESS 
MARKETING 


ABSTRACT - THIS FIRST CF A 2-VYEAR 
CISTRIBUTIVE ELVCATION CURRICULUM IN 
MARKETING WAS DEVELCPED ANCL FIELO TESTEFC PY 
NMISTRIBUTIVE ECUCATICN TEACHERS FOR HIGH 
SCHCCL JUANTCRS. ALTHOUGH IT WAS CESTGNED FAR 
USE WITH THE PROJECT METHCN CF IASTRUCT ICN, 
IT MAY RFE ALAPTED FOR USE IN THE CCGPERATIVE 
METHCE. FER EACH MAJCR SUBJECT AREA ARE A 
TOPICAL CUTLINE WETH TEACHING SUGGESTICAS, A 
BIRL TOGRAPHY, A LIST OF MATERTALS AND 
EQUIPMENT NFENFO, SUGGFSTEOD FANDOUT SHEETS,» 
ANN A GLOSSARY OF TERMS, THE MAJOR SECTICNS 
ARES (1) TNTRCOUCTION TO MARKETING I, (2) 
SALES SUPPCRTING ACTIVITIFS, (3) 
SALESMANSHIP, (4) SALES PREMOTIONe (5) 
BUSINESS CRGANTZATIONs ANC (6) CPPORTUNITIES 
IN MARKETING. THE MATERTAL IS TA LOCSELEAF 
FORM. MIMEQGRAPHED SINGLE COPIES ARE 
AVATLABLE FCR $5.99 EACH FROM VECATIONAL 
CURRICULUM LARBOGPATGRY, BOX 1114, 
MURFREESPCRC, TENNESSEE 37130. (SL? 


vT 003 137 

CHANCEY, CILBERT EF. 

MERCHANCISE INFORMATION UNIT -- NEED FOR 
MERCHANDISE INFORMATION. 


KENTUCKY UNIVERSITY,» LEX INGTON. INSTRUCTIONAL 
MATERTALS LARCRATORY, DF-81 
PuR CATE - NCV6E 20P. 


DESCRIPTORS - *SALESMANSHIPS *MERCHANCI SE 
TNFGRPATICN: *OFSTRIPUTIVE ECUCATIONS 
*TFACHING GUICESs TRANSPAREANCTESS GRADF 115 
GRADE 123 UNITS OF STUDY (SUBJECT FIELDS) 


ABSTRACT - NESIGNED FOR TEACHER USE, THF UNIT 
AIMS TO DEVELNP IN STUDENTS AN APPRECIATION 
CF ANC THE DESTRE TC CBTAIN THE MERCFANDISE 
INFORMATICN REQUIRED FOR BECCMING A 
RESOURCEFUL SALES PERSON. THE FIRST OF SIX IN 
THF SERIES», IT WAS NEVELCPEC BY THE 
INSTRUCTIONAL MATERIALS LABORATORY FOR USE BY 
JUNTCR CR SENIOR STUCENTS IN OFSTRIBUTIVE 
EDUCATICN PROGRAMS. SUGGESTICNS FOR 
INTROCUCING TEE UNIT ARE GIVEN. SURJECT 
MATTER TCPICS ARF THE IMPCRTANCE OF RFLTARLE 
MERCHANDISE INFORMATION, THE NECFSSITYV: CF 
TRANSLATING MERCHANDISE INFORMATION CLEARLY 
AND AUTHORITATIVELY TC CUSTOPERS, TETERMINING 
THE PQRONUCT TNFCRMATIONs ANC USING 
MERCHANCISE INFORMATION AS SFLLING POINTS. 
ACCOMPANYING FACH TCPIC ARE INTRCLUCTCRY 
INFORMATION, A SUMMARY, SUGGESTFD TEACHING— 
LEARNING ACTIVITIES, ANT SUGGESTED REFERENCES 
AND INSTRUCTICNAL MATERIALS. THIRTEEN 
TRANSPARENCY MASTERS ARE INCLUNED. (SL) 


vT 003 139 

CHANCEY, GIL@ERT 

MERCHANCISE INFORMATION UNIT -- LABELS AND 
ATTACHFN NMESCRIPTIVE MATERIALS. 


KENTUCKY UNTVERSITY, LEX TAGTCN. INSTRUCTIONAL 
MATERTALS LARCRATORY, NE-394 
PUR TATE = CCT66 22P. 


NESCRIPTORS — *SALESMANSHTP$ *MERCHANCT SE 
INFORMATICNS *#NISTRIBUTIVE EfUCATION: 


20 


* TEACHING GUICESs 
FIELOS)D$ 


UNITS CF STUCY (SUBJECT 
GRADE 11% GRANE 123 TRANSPARENCIES 


ABSTRACT - THE ORJECTIVE CF THE UNIT IS TC 
HELP THE TEACHER NFVELOP STUDENT 
UNDERSTANCINGS AAC ABILITIES RECUIREC TO 
OBTAIN, INTERPRET, AND TRANSLATE TO CUSTCWERS 
TRE MERCHANCISE INFORMATION CONTAINFD CN 
PRCOUCT LABELS ANC ATTACHED DESCRIPTIVE 
MATERTALS. IT WAS DEVELOPED RY THE 
INSTRUCTIONAL MATERTALS LABORATORY FOR JUNIOR 
OR SENTOR OLSTRIBLTIVE FECUCATICN STUDEATS. 
SUGGESTIONS FOR INTROCUCING THE UNIT ARE 
GIVEN. SUBJECT MATTER TOPICS ARE: (1) 
UNDERSTANDING HOW MERCHANCISE INFCRPATICA CAN 
PE ORTAINED FROM PRODUCT LABELS AND ATTACHED 
DESCRIPTIVE LARFLS, ARC INTERPRETING ANC 
TRANSLATING INFORMATION OBTAINABLE FRC 
PRONMUCT LABELS ANC ATTACHED NESCRIPTIVE 
MATERIALS. ACCC¥PANVING TEE TOPICS ARE 
INTRODUCTORY INFORMATION, A SUMMARY, 
SUGGESTED TEACHING-=LEARNING ACTIVITIES, ANC 
SUGGESTED REFERENCES ANC ITNSTRUCTICNAL 
MATERTALS. STIX TRANSPARENCY MASTERS ARE 
IACLUDEN, THIS UNIT ITS CNE CF SIX CF A 


MERCHANDISE INFORMATICN COURSE CF STUCY. (SL) 


vT 003 161 

BURBRINK, PAULINE Wey CCMP. 

MOTIVATE FOR PROFITe A TWELVF-HOUR COURSE FCR 
MANAGEMENT ANO SUPERVISORS BASED ON ALL OF 
THE LATEST RESFARCH ANE STUCTIES OF 
MOTIVATION. 


TEXAS UNTV.» AUSTIA. 
LAB. 

INSTRUCTIONAL MATERTALS LABCRATORY, 
OISTRIBUTIVE EDUCATION DEPARTPENT, CIVISICN 
CF EXTENSION, THF UNIVERSITY OF TEXAS, 
AUSTIN,» TEXAS 78712 ($4.CC). 

PUB DATE - APRET 97P. 


INSTRUCTICNAL MATERTALS 


DESCRIPTORS -— *TEACHING GUIDES$ *CURRICULUM 
GUIDES: *DISTRIGUTIVE EDUCATICNs SUPERVISORS; 
*MOTIVATIONs POST SECCADARY EDUCATICA$ ACULT 
VOCATIONAL EDUCATION 


ABSTRACT - THIS MANUAL IS FCR TEACHER USE IN 
A COURSE CESTIEGNED TO GIVE SUPERVISORS AN 
UNDERSTANDING OF HUMAN PMCTIVATTCN ANC FOW TO 
USE IT WITH THEIR PERSONNEL. IT HAS NEVELCPED 
FOR ACULT ECUCATION BY THE RESEARCH OTRECTCR 
OF OTSTRIBUTIVE ECUCATTICN FRCM TRATNIAG 
MATERIALS USED IN TEACHING SUPERVISCRY 
PERSONNEL CF MAJNR MARKETERS. SUBJECT MATTER 
UNTTS ARE: (1) MAN AND HIS WORK, (2) MCTIVES 
ANO MOTIVATICN, (3) JOB ATTITUDE FACTORS, (4) 
MOTIVATION TECHNIGUFS, ANC (5) MCTIVATION 
TECHNIQUES AT WORK--DEMCNSTRATICNS. EACH IS 
OUTLINED ANO CORRELATED WITt INSTRUCTIONAL 
SUGGESTIONS ANN HANDOLT SHEETS. THE TEACKER 
SHOULD HAVE A CEGREE IN PSYCHCLCGY, 
MANAGEMENT, OR SUPERVISICN. INFORMATION IS TO 
BE PRESENTED BY LECTURE, RUT IT IS 
RECOMMENDED THAT SUPPLEMFNTAL BOOKS, 
JCURNALS, AND TECHAICAL PURLICATICNS @& USER 
AS REFERENCES. (MM) 


vT 003 182 
CCNGRATULATICNS ON BECCWIRE A TRAINING 
SPONSOR. 


TEXAS UNTVee AUSTIN. INSTRUCTICNAL MATERIALS 


a1: 


CT ED 


LABCRATORY 

TINSTRUCTICNAL MATERTALS LABCRATCRY, 
OISTRIBUTIVE EDUCATION DEPARTMEAT, CIVISTON 
CF EXTENSION, THE UNIVERSITY OF TEXAS, 
AUSTIN» TEXAS 78712 ($2.35 EACH CR $.25 EACH 
TN LOTS OF 1f GR MCRED. 

PUR CATE - JUL66 25P. 


MNESCRIPTORS = *MANUALS3 *#NISTRIBUTIVE 
FDUCATICNs *FMPLOVERSS *COOPERATIVE 
ENUCATIONS HIGH SCHCOLSs; POST SECCNCARY 
FRUCAT TION 


ABSTRACT - THE PURPCSE CF THE MANUAL IS TC 
SFRVE AS A GUIDE FCR TRAINING SPONSORS OF 
CCOPERATIVE OISTRICUTIVE EDUCATION STUDENTS. 
IT WAS DEVELOPED BY THE ASSOCIATE DIRECTCR CF 
RESEARCH IN DNISTRIPUTIVE EQUCATION 4T STATE 
LEVEL AND TNCLUOES THE FCLLCWING INFORMATICH: 
(1) A CEFINITION NF TERMS, (2) WHAT IS 
OLISTRICUTIVE EDUCATION (CE), (3) WHY IS THE 
NE PROGRAM NECFSSARY, (4) WHAT ARE THE 
ACVANTAGES QF DE TO THE COMMUNITY, (5) HOW 
ONFS THE DE PROGRAM CPERATE, (6) IN WHAT TYPE 
OF BUSINESSES AND TYPES OF JOBS DO STUDENTS 
TRAIN, (7) WKAT TS THE COORDINATOR *S 
RESPCNSIBILITY TC YCUs (8) WHAT ARE YCUR 
RESPONSIBILITIES TO THE COORNINATOR, 
STUDENTS, ANC SCHCOL, (9) HOW DO YOU TRAIN A 
STUDENT IN YOUR ORGANIZATION, (10) WHAT 
SHOULD YCU TEACH TEE STUDENT-TRAINEE, (11) 
HOW TO TEACH STUDENT-TRAINEES, (12) HCW TC 
SUPERVISE TRE TRAINEE®S WORK, (13) ADVICE 
FROM CTHER TRAINING SPONSORS», (14) WHAT IS 
THE DE CURRICULUM, AND (15) WHAT RECCROS WILL 
You @€ REQUIRED TO MAINTAIN ON THE TRAINEE. 
THE MANUAL, TC BE USED BY THE TRAINING 
SPONSOR, 1S CESTGNEO FOR TEXAS BUT IS 
ADAPTABLE TC OTHER STATES. (MM) 


VT 003 184 

NEWSPAPER CIRCULATION, PRINCIPLES AND 
CEVELCPMENT CF MODERN NEWSPAPER CIRCULATION 
METHODS. 


TEXAS CIRCULATICN MANAGERS ASSOCIATION 

TEXAS UNIVee AUSTIN ENSTRUCTICNAL MATERIALS 
LABCRATCRY 

INSTRUCTICNAL MATERIALS LABCRATCRY, 
DISTRIRBUTIVE EDUCATION DEPARTMENT, OIVISTION 
CF EXTENSION, THE UNIVERSITY OF TEXAS» 
AUSTIN» TEXAS 7A712 ($4.00). 

PUB CATE - OCT66 231P. 


DESCRIPTORS - *STUDY GUIDESs *TEXTBCOKS; 
*DISTRIBUTIVE EDUCATIONS *NEWSPAPERS$ 
*MARKETINGS HIGH SCHCOLS: ACULT VOCATIONAL 
EDUCATIONS INOIVIQOUAL INSTRUCTION 


ABSTRACT - SPECIFIC INSTRUCTION FOR 
DISTRI@UTIVE EDUCATION STUDENTS OR ADULTS 
TRAINING FOR NEWSPAPER CIRCULATICN MANAGEMENT 
IS PROVINED IN THIS ®COK. CRIGTNALLY 
PURLISFEC IN 1948 BY THE TEXAS CIRCULATION 
WANAGERS ASSOCIATIONe TKE MATERTAL WAS 
REVISEN AT THE REQUEST OF THE STATE BOARD CF 
VCCATICNAL ECUGAT:ION, AND THE ASSIGNMENTS 
WERE WRITTEN BY A OLSTRIGUTIVE ECUCATICN 
TFACHER-CNORDINATOR. SUBJECT AREAS ARE (1) 
INTRCCUCTICN TC NEWSPAPER CIRCULATION WORK, 
(2) CIRCULATICN OPERATION PROCEDURE, (3) THE 
NEWSPAPER CARRIER, KIS RESPONSIBILITIES AND 
TRAINING, (4) DUTIES ANC TRAINING CF 
SUPERVISORY PERSONNEL, AND (5) COUNTRY 


OST €0 


CIRCULATICN. TWENTY-SIX ASSIGNMENTS HAVE 
QUESTIONS AND PRCJFCTS COCROIAATEL WITH TKE 
INSTRUCTICNAL CONTENT. AN ANSWER ROCK (VT CC? 
183) IS AVAILARLE FRNw TRE SAME SCURCE FOR 
$2.50. (MM) 


VT 003 265 

SPARKS, MAVIS C.s CHAACEY, GILFFRT E. 

CAREER DEVELOPMENT UNI T--PERSONAL CEVELCPMENT 
AND HUMAN RELATICAS. 


KENTUCKY UNIVe, LEXINGTON. INSTRUCTIONAL 
MATERIALS LAB. 
PuB DATE - MARET 61°. 


DESCRIPTORS - *TFACHING GUICESS FIGR SCHCOLS; 
TRANSPARENCIES$S *DISTRIBUTIVE EDUCATICNS 
*HYGIENES *PERSONALITVY$ WORK ATTITUCESS 
*INDIVIOUAL DEVELCPMENT 


ABSTRACT -— THE PURPOSF CF THIS GUICE IS TO 
HELP TEACHERS DEVELCP IN HIGH SCHCCL 
OISTRIRUTIVE EDUCSTION STUCENTS THE PERSONAL 
CHARACTERISTICS, SCCIAL SKILLS, WCRK FARITS, 
AND ATTITUDES ESSENTIAL TO JOB SUCCESS ANC 
ADVANCEMENT. IT WAS DEVELOPEC BY THE 
UINSTRUCTICNAL MATERIALS LABCRATCRY AT STATE 
LEVEL FOR USE BY CERTIFIED OFSTRIBUTIVE 
EQCUCATION TEACHERS. CCATERT AREAS ARE (1) 
IMPORTANCE OF APPROPRIATE CRESS ANC GRCCMING, 
(2) IMPORTANCE OF GOOD HEALTH HABITS, (3) 
APPROPRIATE ETTQUETTE FCR DISTRIBUTIVE 
EMPLOYMENT, (4) PRACTICING GACO ETHICS CN THE 
JCB, AND (5) CEVELCPMENT OF GOOD WORK HABITS, 
ATTITUDES, AND RELATICNS WITE CTFERS. 
INFORMATION FOR STUDENT USE, A BIBLICGRAPHY, 
AND 24 TRANSPARENCIES ARE INCLUDEN. (MM) 


VT 003 608 

ROWE, KENNETH L. 

ARIZONA CISTRIBUTIVE EDUCATICN ADULT PROGRAMS 
HANDBOOK. 


ARTZONA STATE UNIVe., TEMPE. CCLL. CF BUSINESS 
ADMINISTRATION 

ARIZONA STATE DEPT. OF VOCATIONAL EMUCATION, 
PHCENIX. MYISTRI@GLTIVE ECUCATICA SERVICE 

PUB CATE - 64 82P. 


DESCRIPTORS - *DISTRIBUTIVE ECUCATICNs *ACULT 
VOCATIONAL EDUCATIONS *PRCGRAM PLANNING 
*PROGRAM GUICES: PRCGRAM DEVELOPMENTS 
SUPERVISORY TRAININGS *MANAGEMERT ECUCATIONS 
RETAILING 

IDENTIFIERS - *ARIZCNA 


ABSTRACT — TRIS COCUMENT WAS PREPARED TO 
PROVIDE A SINGLE CCURSE OF REFERENCE FOR 
TEACHER-COORDINATORS NEVELCPING ADLLT 
PROGRAMS. INCLUDEC IN TRE CONTENTS ARE: (1) 
PHILCSCPHY OF ACULT NISTRIRUTIVE ECUCATICA 
(CE) IN ARIZONA, (2) CRGANIZATIGN, (3) 
DIVISION ANC PREAKCOWN CF STATEWINE 
RESPONSIBILITIES, (4) HIGH SCHCCL TFACHER- 
COORCINATORS® RESPONSIBILITIES If ADULT DE» 
(5) A STUDY OF THE BUSINESSMEN CF CCLUMEIA 
COUNTY, WESCONSIA, (6) HCW TC PERSUACE 
BUSINESSMEN TC STUCY MANAGEMENT, (7) HOW TO 
DO ITe (8) POSSIBLE CCURSE QFFERIAGS CN THRE 
ADULT LEVEL, AND (9) CERTIFICATES. IACLUDEC 
IN THE APPENDIX ARE: (15 14 HANCOUTS FOR 
SUPERVISORY=-RELATICAS CLASS, (2) A SAMPLE CF 
FLYERS, (3) 25 HANDNUTS THAT MIGHT RE USED 
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FOR CTHER ANLLT CLASSES, AND (4) SCME CASE 
PRORLEYS IN RETAIL MANAGEMENT. (MM) 


vT 903 609 

ROWE, KENNETH 

ATVANCEP SALES TRAINING AND TECHNIQUFS»s AN 
INSTRUCTCR*S GUITE . 


ARTZONA UNTVes TUSCON,. NIV. CF CONTINUING 
FNUCATION 

ARTZCNA STATE CEPT. CF VOCATIONAL ECUCATION, 
PHNENTX. NISTRIARUTIVE EDUCATION SERVICE 

PUB DATF - 64 q2P, 


DESCRIPTORS - *OISTRIAUTIVE EDUCATICAS 
*SALESMANSEIPS *ANULT VOCATIONAL FOUCATICNS 
RETAILINGS *TEACHING GUTDFS$ HUMAN RELATIONS $ 
MERCHANDT SINGS *SALFS CCCUPATICAS 


ABSTRACT = THIS TEACHING GUIDE IS FCR USE IN 
CONOUCTING A COURSE FOR ANULTS IN 
SALESMANSHTP. IT WLS DEVELOPED RY A TEACHER 
FOUCATOR AND WAS REFINEC BY USE wITK ACULT 
GROUPS. THE CANTENT OBJECTIVES ARE TO DEVELCP 
SKILLS AND UNCERSTANCINGS TEROUGH PREPARATORY 
OR REFRESHER COURSES IN SALFSMANSHIP. UNITS 
ARE: (1) INTRODUCTION, WHY THIS CLASS, 
PREVIEW QF THE CCURSE ANN CISTPTBUTICN IN A 
FREE ECONCMY, (2) CUSTCMER TYPES, THE 
PSYCHKOLTEICAL APPROACH, (3) CREATIVE . 
IMAGINATICN IN SELLING, (4) MERCKANCISE 
INFCRMATICN AND PRESENTATION, (5) OVERCCMYING 
QAJECTIVES ANC PSYCHOLOGICAL WALLS», (6) 
CLCSING THE SALE ANE SUGGESTION SELLING, (7) 
HUMAN RELATIONS, ANN (8) MERCHANDISE SECURITY 
AND CCNTREL. EACH OF THE EICHT UNITS WERE 
DESIGNED FOR A 2 1/2-HQUR CLASS PERICE AND 
CAN RFE ALAPTEN TN THE SPECIAL NFENS QF THE 
STUDENTS. THE TEACHFR SHOULE HAVE EXPERIENCE 
IN SELLING AND IN TEACHING ACULTS. STUCENTS 
SHCULD KAVE SOME EXPERIFNCE IN SALES CR AE 
PLANNING TO ENTER THE FIELO. FACH UNIT 
CONTAINS SUGGESTIONS TO THE INSTRUCTN? ANI 
THE TEACHING CUTLINE. (MM) 


vT ¢coO3 610 

ROWE, KENNETE Le 

SPCNSCR NEVELCPMENT PROGRAM, A SUGGESTED TEN 
HOUR CCURSE FCR DE TRATAING SPCNSCRS. 


ARIZONA UNIV.» TUCSON. DIV. CF CONTINUING 
EDUCATION. ; 

ARTZCNA STATE CEPT. CF VOCATINNAL ECUCATION, 
PHOFNIX. DISTRI-UTIVE ECUCATION SERVICE. 

PUB MATE - ND 27P. 


DESCRIPTCRS - *NISTRIBUTIVE ENUCATICNS 
*COURSF DESCRIPTIONS: ADULT FNUCATICN: 
*INSTRUCTCR CCEREINATORSS * INSTRUCTIONAL 
MATERTALS$ PRCGRAM GUINESS EMPLOYERS: 
*SUPERVISARY TRAINING 


ABSTRACT - THIS CALURSF NESCRIPTICN CF AN 
ADULT TRAINING PRNGRAM FOR DISTRIRUTIVE 
ENUCATICN (NEY TRAINING SPCNSORS WAS PREPAREC 
AS A GUINF FOR NF COORDINATECPS INTERESTED IA 
INITIATING SIMILAR PROGRAMS. INCLUNED IS AN 
CUTLINE CF THE SPCNSCR NFEVELCPMENT PROGRAM, 
TFACHING MATERTAL», AND A COPY OF THE ARTZONA 
SPCASCR CEVELCPMENT PROGRAM. COATENTS OF THE 
SPCNSTR PROGRAM INCLUDES (1) JUSTIFICATICN CF 
SUCK A PROGRAM, (2) THE FIVE PHASES OF THE 
PROGRAM, (3) RESPCASIBILITIES CF TRF SPCNSOR 
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AND WAYS IN WHICH COORCINATCR CAN ASSIST, (4) 
AN CN-THE-JOB GUICE SHFET, (5) EXPECTED 
RESULTS, (6) A SUCGESTFM TRAINING CALERTCAR, 
ANC (7) ORGANIZATION PROCEDURES FCR THE 
PROGRAM. (JS) 


VT 003 724 
SHOPLIFTING PREVENTION CLINIC, TNSTRUCTCROS 
GUIDE. 


LOUISIANA STATE CEPT. OF FOUCATIONs, BATON 
RCUGE 
PUB DATE - €7? 73P. 


NESCRIPTORS -— *TEACHING GUICES; *CURRTICULUM 
GUICES$ *OISTRIBUTIVE EDUCATICNS 
*SHOPLIFTINGS ACULT VCCATICANAL ECUCATION 


ABSTRACT -— THIS CUIDE 1S FOR TEACHER USF IN 
PRESENTING A CNUPSE TN PREVENTING SHCPL IFT ING 
FOR MANAGEMENT, SUPERVISORS», SALESMEN, CR ARY 
OTHER RETAIL STORF EMPLOVEES WHO NEED THE 
KNCWLENGE. INSTRUCTIONAL CUTLINES AAC 
SUGGESTIONS TO THE INSTRUCTCR ARE CCCRCINATER 
IN PARALLEL COLUMNS FOR THE UNITS--THE 
PROBLEM CF SHOPLIFTING, DETECTIAG PATTERNS CF 
DISHONESTY AMONG CONSUMERS, METHCOS OF 
CONTROLLING SHOPLIFTING, ANC SECPLIFTING LAWS 
AND PROCEDURES OF APPREHENSICA ANC 
PRCSECUTICN. TEE CNURSE IS TQ BE TAUGHT IN 
FCUR SESSICNS OF 2 HOURS EACH CR A TOTAL CF 8 
HOURS. A BIBLIOGRAPHY AND NEWSPAPER AND 
MAGAZINE ARTICLES ABNUT StOQPLIFTING ARE 
INCLUDEN. (MM) 


VT 003 737 

KARNES, JAMES FP. 

MANAGEMENT GRCUP INSTRUCTION, A CCURSE CF 
STUDY NESTENFD FOR STUDENTS PREPARING FCR CR 
PRESENTLY EMPLOYFC IN CISTRIBUTIVE 
OCCUPATIONS. 


MISSCURT UNTVee CCLUMPIA. CEPT. CF INCUSTRIAL 
EDUCATION 

MISSOURI STATE CEPT. OF ENUCATION, JEFFERSCN 
CITY. ETNNUSTRIAL ECUCATICA SECTION 

INDUSTRIAL ECUCATION, 103 INDUSTRIAL 
ECUCATION BUILDING», UNIVERSITY OF MISSOURT >? 
COLUMBIA, MISSOURI 65201 ($1.50). 

PUB CATE - APR67 53P. 


DESCRIPTNRS - *STLOY GUIDES: *DISTRIBUTIVE 
EDUCATIONS *MANAGEMENT$ HIGH SCHOOLS 


ABSTRACT - THIS CCURSE OF STUCY WAS DESIGNED 
FCR GROUP INSTRUCTION OF CISTRIBUTIVE 
ENUCATION STUDENTS IN THE AREA CF MANAGEMENT. 
IT WAS DEVELOPED RY A COMMITTEE CF GRADUATE 
STUDENTS ANC QUALTFIEOQ INSTRUCTORS AT THE 
STATE LEVEL. TITLES OF ASSIGNMENT SHEETS, 
CEVELOCPED BY AN ANALYSIS NF MANAGEMENT 
FUANCTICNS, ARE (1) PUSINESS CRGANIZATION, (2) 
MARKETING MANAGEMENT, (3) BUYING ANC PRICING, 
(4) SELLING, PROMCTION AND CELIVERY, (5) 
FINANCTAL CCATRCL ANC CONSUMER CRECITs (6) 
BUSINESS RISK AND INVESTMENT, (7) PRCCUCTICN 
MANAGEMENT, (8) EMPLOYER-EMPLOVEE 
RELATIONSHIPS, (5S) EMPLOVER CCPPENSATICA AARC 
BENEFITS, (109 USES OF FINANCIAL RECORNS, 
(11) BUDGETARY CCATROL AAC RUSINESS TAXATION, 
(12) GOVERNMFNTAL INFLUENCES», ANC (13) CAREER 
PLANNING. EACH ASSIGNMENT SHEET CONTAINS 
ASSIGNMENT, REFERENCE TC A RECUTREC TEXT, ANT 
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GUESTICNS. JUNTOP STUDENTS SHOULO USE THE 
GUIDE UNDER THE DIREC TON OF A QUALTFIEC 
CISTRIBUTIVE ECUCATION TEACHER FOR 1 
SFWESTER. A JOB ANC INFCRMATION ANALYSIS ANC 
PROGRESS RECORNS FCR STUDENT, TEACHER, AND 
EMPLOYER USE ARE INCLUDEN. THE REQUIRED 
REFFREACE FCR USE WITH THE ASSIGNMENT SHEETS 
1S "BUSINESS PRINCIPLES». ORGANIZATIONs AND 
MANACEMENTs® TONNE® SIPCN, AND MCGILL, SECOND 
ENITTON, MCGRAW HILL BOCK CCMPANY, GREGG 
OIVISTONs MANCHESTER, MISSOURI €320€2--1563. 
AN ANSWER KEY (VT 003 738) IS AVAILABLE FOR 
50 CENTS. (MM) 


vT 003 739 

KARNES» JAMES Pes ED. 

MANAGEMENT TNOIVIDUAL STUDY, A CCURSE CF 
STUDY CESICGNED FOR STUDENTS PREPARING FOR OR 
PRESENTLY EMPLOVED IN OIFSTRIBUT IVE 
OCCUPATIONS . 


MISSCURT UNTVe»e CCLUMETA. CEPT. OF ITKOUSTRIAL 
ECUCAT ION 

WISSCURT STATE CEPT. OF ECUCATICNe JEFFERSON 
CITY. INDUSTRIAL EDUCATION SECTION 

INCUSTRIAL ECUCATION, 103 INDUSTRIAL 
EDUCATICN RUILOINGe UNIVERSITY CF MISSOURI» 
COLUMBIA, MISSCURI 65201N($1.50). 

PUB CATE - APR67 ATP. 


DESCRIPTORS —- *STUDY GUIDESS *NISTRIBUTIVE 
EDUCATICN: *MARKETINGS *MANAGEMENT $ 
RETAILING$ GRADE 113 GRADE 123 
INCEPENDENTNSTUDYs STUDENT RECORDS: 
*COOPERATIVE ECUCATICN 


ABSTRACT - THIS SELF-STUDY WORKBOOK, CESIGNED 
TO BE USFD BY STUNEANTS PREPARING FCR CR 
PRESENTLY EMPLOYED IN DISTRIBUTIVE EDUCATION, 
WAS PREPARED IN THE CEPARTWENT OF 
OISTRIBUTTVE EDUCATION AND IRNOUSTREIAL 
ECUCATION AT THE UNIVERSITY OF MISSOURI AND 
DESIGNED TO BE USED WITH HERBERT A. TONNE, ET 
ALe,y “BUSINESS PRINCIPLES, ORGANIZATION, AND 
MANAGFMERT, SECOND ECITIGN® (MCGRAW-HILL BOOK 
COMPANY, 1963). ITS PRIMARY PURPOSE IS TC 
PROVICE A GUICE FOR BASIC KNOWLEDGE AND 
TRAINING IA THE FIELO OF RETAIL MERCHANDISING 
THROUGH THE THREE TYPES OF LEARNING RECUIREC 
FOR OCCUPATIONAL COMPETENCY: (1) MASTERY OF 
JOR SKILLS, (2) CCMPREHENSTICN CF TECHNICAL 
AND RELATED INFORMATION, ANC (3) DEVELCPMENT 
OF ESSFNTTAL PERSCNAL-SOCTAL TRAITS. THE 14 
ASSIGNMENT SHEFTS CCNCERN THE RELATED 
MATERTALS AND INCLUDE THE FOLLOWING UNITS: 
(1) PRCPRIETORSHIPS ANC PARTNERSHIPS, (2) 
CORPOQRATICNSs (3) MARKETING MANAGEMENT, (4) 
BUYING ANC PRICINGe (5) SELLING, PROMOTION, 
ANO CELIVERYs (6) FINANCIAL CONTROL, (7) 
BUSINESS RISK, (8) PRODUCTION MANAGEMENT, (9) 
EMPLOYER-EMPLOVEE RELATIONSe (10) EMPLOVEE 
COMPENSATICNs (11) FINANCTAL RECORDS. (12) 
BUDGETARY CCNTRCLe (13) GOVERNMENTAL 
INFLUENCES CN BUSINESS» ANC (14) CAREER 
PLANNING. A PROGRESS SHEET FCR RECORCING JOB 
EXPERTENCES WITHIN EACH TRAINING AREA IS 
PROVICEC. AN ANSWER BOOK MAY BE ORTAINED FROM 
THE SOURCF OF AVATLARILITY INDICATED FOR TRIS 
COCUMENT. (MU) 


VT 004 599 ED 018 655 
KAGENAUs Eolesy AND CTHERS 
PARTICIPATICN EXPERIENCES», A HANOBOOK FOR 


OUST €DO 


PROJECT TEACHING . A MANUAL FCR USE hITR "A 
FIRST LOOK AT BDISTRIBUTIONsS* WASHIAGTCA STATE 
DISTRIBUTIVE ENUCATION CNURSE CUTLINE. 


WASHINGTON STATE ROARD FOR VOCATICNAL 
EDUCATION, CLYMPIA. DOISTRIPUTIVE ECUCATION 
OIVe 
Pue DATE - JUL67 BAP. 

DESCRIPTORS - *O01 STRIBUTIVE EDUCATICAS 
*PROJECT TRAINING METHODS *PROGRAM GUIDESS 
*¥TEACHING METHCDS: *TEACHING 

TECHNIQUES: INSTRUCTIONAL AIOS3 HIGH SCHCCLS;: 
CCPMMUNTTY RESCURCES 


ABSTRACT - THE PURPOSE CF TRE FANCBCOK IS TO 
ASSIST THE TEACHER IN DEVELCPIAG SAC 
MAINTAINING STUDENT INTEREST AT A ®IGH LEVEL 
BY THE USE OF REALISTIC, PRACTICAL, ANC 
INTERESTING ACTIVITIES IN THE PRCJECT 
TRAINING MET+OO IN CISTRIRUTIVE ECUCATION 
CCURSES. THE MANUAL WAS CEVELCPEC FRCP 
RECOMMENDATIONS OF A SPECIAL RESEARCH 
COMMITTEE CF CIST@TAUTIVE ECUCATION TEACHERS 
UNDER THE SUPERVISTON CF A RESEARCH 
SPECIALIST, TO BFE USED WITH “A FIRST LOCK AT 
DISTRIBUTICN® (VT 991 273). SCWE WAYS TO 
SUSTAIN STUDENT INTEREST ARE--(1) MAINTAIN A 
STUDENT-CENTEREN CLASSROOM, (2) RELATE 
CCNTEAT TO FUTURE AFECS ANC INTERESTS, (3) 
EVALUATE INDIVIDUAL LEARNING AT EVERY STEP, 
(4) USE REAL MATERIALS AS MUCH AS PNOSSIBLF,. 
AND (5) PROVIDE ACEQUATE TIMF FOR INCEPENCENT 
ACTIVITIES ANO SKILL DEVELCPYERT PROCESSES ON 
AN INCTVIDUAL RASTS. THE ACTUAL PARTICIPATION 
EXPERIENCES CR PROJECTS ARE CLASSTFIEC UNCER 
OIRECTED OBSERVATION, ANALYSIS AND 
EVALUATICN, CISCUSSTON, ANC PRACTICE. 
SPECIFIC PROCEDURES ARE GIVEN FCR USING (1) 
THE INOIVICUALIZEC STUDY METHOD, (2) MULTIPLE 
PRCJECT SCHEDULING, (3) CCMPMURTTY RESOURCES, 
(4) FIELD TRIPS, (5) RESOURCE SPEAKERS, (€) 
THE CASE STUCY METHCD,. (7) THE LISTENING TEAM 
TECHNIQUE, (89 BRAINSTCRMING, (9) RESFARCH 
PROJECTS AND REPORTING, (10) RCLE PLAYING, 
(119 ‘BUSINESS GAMFS, (12) TEE CCNFERENCE 
METHOD, AND (13) VISUAL AICS. A BIRLICGRAPHY 
IS INCLUDED. (MM) 


VT 004 601 
PRINCIPLES OF CREDITS ANC COCLLECTICAS, 
INSTRUCTOR'S GUICE. 


LOUISTANA STATE CEPT. OF FOUCATICNs BATCN 
ROUGE. OISTRIAUTIVE ENUCATICN SECTION 
PUB DATE - é7 SEP. 


DESCRIPTORS - *TFACHIAG GUINES; 
GUIDES: *DISTRIBUTIVE EDUCATION; 
ACULT VOCATICNAL ECUCATTON 


*CURRICULUM 
*CRENDITs 


ABSTRACT - THIS INSTRUCTICNAL CUTLINE IS FCR 
TEACHER USE IN CCNCUCTING AN ACULT CLASS IN 
CREOTTS AND COLLECTIONS. THE OUTLINE WAS 
PREPARED AY THF STATE DEPARTMENT OF 
ECUCATION. THE CCATENT CBJECTIVE IS Ta 
PROVIDE AN NVERALL CREDIT VIEW FOR PERSCAS 
EMPLOYED IN, OR INTERFSTEL IN ENTERING, 
CREDIT OFFICES. UNITS ARE (19 INTROCUCTION TC 
CREDITS AND COLLFCTINNS, (7) ADVARTAGFS AAC 
DOISADVANTACES OF CREDIT, (3) MERCANTILE ANC 
BANK CREDIT, (4) CPFDIT INTERVIEW, (5) CRECIT 
INVESTIGATION, (69 ACCEPTING AND CECLIAIANG 
APPLICATIONSs (7) CREDIT CCNTROLS» (8) 
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COLLECTION PROCEFCURES, (9) CREDIT SALES 
PROPCTICA, ANN (10) THE CRECIT MANACFR. FACK 
UNTT CONTAINS €1) AN EFNSTRUCTICAAL CUTLIAE 
ANC SUGEFSTIONS TO THE INSTRUCTOR IN PARALLEL 
COLUMNS,» AND (2) AIMS ANC CBJFCTIVES, A 
GENERAL OUTLINE, AND MATERIALS AND TEACHING 
ATOS NEFCEC. THE MATERIAL IS TO PE USEC RY A 
QUALIFTEM DYISTRIRUTIVE EDUCATION ENSTRUCTCR 
MF ACULT ECUCATION CLASSES FOR 29 CLOCK HOURS 
IN & CLASSRCCM SITUATION. A PIRBLIOGRAPHY OF 
TEXTROOKS AND ANOTTICNAL MATERIALS AAC SAMPLE 
HANCOUT SFEFTS ARE INCLUDED. (Kr) 


VT 004 633 ED O17 713 
SFLF=STUDY PROGRAM IN ®FTATL STCRE 
OQPERATICNS, UNITS 1-13 ANC STUDY GUIDE. 


QUAKER OATS CN.» CHICAGC, 
PUB CATE - 65 TT77P. 


ILL. 


CESCRIPTORS = ADULT VOCATIONAL ENUCATICNs 
*CISTRIRUTIVE ECUCATIONS *FCCD STNRES3 HIGH 
SCHOOLS; POST SECCNDARY EDUCATICNs *PRCGRAMEC 
INSTRUCTIONS *RFETAILINGS *STUNY GUICES 


ABSTRACT - THE PURPOSE OF THIS SELF-STUDY 
PROGRAM IS TC PROVIDE A COMPREHENSIVE VIEW 
TOTAL RETAIL FCCO STCRE CPERATICAS AAC TC 
RROACEN TKE KNOWLEDGE AND UNDERSTANCING OF 
THCSE IN CR STUDENTS ANC OTHERS PREPARING TO 
ENTER THE FOCC INDUSTRY. IT WAS DEVELCPEC BY 
THE QUAKER NATS COMPANY FOR ITS SALESMEN BUT 
WAS EXPARNNEN FOR USE OUTSICE THE CCWPANY. THF 
PROGRAM CONSTSTS CF 13 SFPARATE SF’ F-STULY 
UNITS AND A STUDY GUITE. THE INC Iv ‘DUAL UNITS 
VARY FRC 4° TO 72 PAGES IN LENGTH, AND EACH 
REQUIRES ABNUT 2 HOURS TO COMPLETE. THE UNTTS 
ARE (1) TRE GROCERY INDUSTRY, PAST, PRESENT? 
ANM FUTURE, (2) FRC THE PRCDUCER TC THE 
CONSUMER, (3) THE SUPERMARKET TODAY, (4) 
PRCFIT ANC THE SUPERMARKET, (5) THE 
SUPERMARKET CUSTCMER, (6) THE GRCCERY 
CEPARTMENT, (7) TRE MEAT CEPARTMENT, (98) THE 
PRODUCE NEPARTMENT, (9) THE CAIRY DEPARTMENT, 
(10) THE FROZEN FOODS NEPARTMFNT, (119 THE 
BAKERY DEPARTMENT, (12) THE FRONT END», AND 
(13) QTHER NDEPARTWENTS IN THE SUPERPARKFT. 
THE PROGRAM INCANRPORATES PROGRAMED LEARNING 
AS THE SELF-INSTRUCTION METPCD. IN ADDITION 
TO PROGRAMED LEARNING THE UATTS COATAIN TEXT 
MATERTAL, CFAGRAMS, ANC ILLUSTRATIONS. IN A 
STUDY OF THE EFFECTIVENESS CF THE PRCGRAM RY 
WESTERN MICETGAN UNIVERSITY, A CCMPARTSON OF 
PRE= AND PCST-TEST RESULTS FOR A TYPICAL 
GROUP NF STORE EMPLOVEES SHCWED A SIGNIFICAAT 
IMPROVEMENT IN THE KNOWLECGE LFVEL CF THE 
GROUP. THIS NOCUMFNT ITS AVAILABLE FOR $4.95 
FROM THE QUAKER OATS COMPANY, 346 MERCHAAOI SE 
MART PLAZA, CEICAGO, ILLINOIS 60054. (MM) 
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VT 004 682 
TELETRAINING FOR BUSINESS STUDIES. A 
TEACKER®S CUICE. 


AMERTCAN TELFPHCNE AND TELEGRAPH Cfes NEW 
YORK, NOY. 

AMERICAN TELEPHONE ANC TELECRAPE COMPANY, 
BELL SYSTEM, 195 RROANWAV, NEW YORK, -NEW 
YORK, 

PUB NATE = éS 127°. 
RESCRIPTORS - *TEACKING GUITESS 
ENUCATIONS 


#NISTRIBUTIVE 
*COMMUNICATION SKILLS$ *FACSIMILE 
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COMMUNICATION SYSTFMS$ ACULT VOCATIONAL 
FOUCATICNs SECCNDARY GRACFS; ROLE PLAVIAG 


ARSTRACT - CEVELOFED BY THE AMERICAN 
TELEPHONE AND TELEGRAPH CCMPANY®S NAT ICNAL 
TEACHERS*® CONSULTANT ORGANIZATION AND 
CLASSRCOM TESTED Cf A AATICAAL SCCPE, THIS 
TEACHING GUIDE IS DESIGNED Te AID IN LESSCN 
PLANAIAG: ANC CONCUCTING A COURSE IN BLSINESS 
TELEPHONING. THE MATERIAL CCVEREC IS 
APPLICABLE TO ANY SENIOR HIGH, ADLLT 
VOCATIONAL-TFCHNICAL, OR RETRAINING PROGRAM 
REQUIRING PROFICTENCY IN TELEPHONE 
TECHNIQUES. THE CONTENT IS NIVIDED IATC FIVE 
SFCTICNS, THE FIRST SERVING GENERALLY TO 
INTRONUCE THE SURJECT AND ACCUATAT THE 
STUDENT WITH THE USE OF TELFTRAINER PRACTICE 
TELEPHGNES, AND THE SECCNO CCVFRING PASIC 
TELEPHONE INFORMATION, SUCH AS CORRECTLY 
PLACING ANC ANSWERING BUSINESS AND LONG 
DISTANCE CALLS. SECTICN TIT CEALS WITHE THE 
ROLE OF TFE TELEPHONE IN OTSTRIBUTIVE 
ECUCATION, EMPHASIZING TELEPtONE SALES 
TECHNIQUES. THE FCURTH SECTICN PRESEATS 
INFORMATICN ON TELFPHONE EQUIPMENT RANGING 
FROM SYSTEMS IN CCMMON USE TC SUCH RECENT 
DEVELOPMENTS AS "TNUCH-TONF SERVICE.” THE 
LAST SECTICN PROVICES RCLE-PLAYVING MATERIAL 
TO BE USED IN DEVFLEPIAG ANC EVALUATING 
TELEPHCNE PROCFLURES AND TECENIQUES. THE 
WANUAL EMPHASIZES STUCENT PARTICIPATION. 
SUPPLEMENTARY MATERIALS INCLUDE SAMPLE TESTS,» 
EVALUATICN FORMS, CIAGRAMS, NRAWINGS, AND A 
LIST CF RECOMMENCED FILMSTRIPS. SUGGESTED 
TIME ALLOTMENT FOR THE UNIT IS 5 TO 1C HCURS. 
(AW) 


VT 004 694 EO C17? 716 

LOGAN, WILLIAM Be » AND CTHERS 

A TWC-YEAR POST-FIGH SCHCCL OISTRIBUTIVE 
EDUCATION PROGRAM IN THE WHOLESALIANG FIELfe 
REPORT OF TRE OHIO WHOLESALE MANAGEMENT 
DEVELCPMERT PROGRAM. MANUAL I, GRGANIZING ANC 
CONDUCTING THF PRCGRAM. 


NATTICAAL ASSOCTATICN CF WECLESALERS, 
WASHINGTON, D.C. 

CHIC STATE CEPT. OF ELUCATION, COLUMBUS. DIV. 
OF VOCATIONAL EDUCATICN. 

CHIO STATE UNIVe, COLUMBUS. SCHCCL OF 
EDUCATION. 

PUB DATE - 65 S4P. 


DESCRIPTORS - *CISTRIBUTIVE ECUCATICN; 
EXPERIMENTAL PROGRAMS: POST SECCNNARY 
EDUCATION; PROGREM ACMINISTRATIONS PROGRAM 
DEVELOPMENTs *PRCGRAM GUICES$ *WHCLESALING 


ABSTRACT - THE PURPOSE OF TKIS MANUAL IS TO 
PROVIDE A GUIDE FCR ARGANTZIAG ANC OPERATING 
A 2-YEAR POST-HIGH SCHOOL DOISTRIBUTI VE 
EDUCATION PROGRAM FER STURENTS SEEKING A 
CAREER IN THE FIELD OF WHCLESALING. THE 
INFORMATICN IS BASEC ON ACTUAL EXPERIENCE OF 
SUCH A PROGRAM COACUCTED CN AN EXPERIMENTAL 
BASTS ON THE CAMPUS OF THE OHIO STATE 
UNIVERSITY FOR 3 YEARS», BECINNING IN 1961. 
THE MANUAL FNCLUNDFS [TNFCRYATICN CA C1) 
FACTORS DETERMINING ORJECTIVES FOR THE CHIC 
WHOLESALE MANAGEMENT EVELCPKENT PROGRAM, (2) 
ESTARLISHING THE NEED FCR A PROGRAM CN THE 
BASIS OF WHOLESALER INTFREST AND STUDENT 
ENROLLMENT» (3) THE WHCLESALE AQVISCRY 
COMMITTEE--SCOPE» CHARACTERISTICS, FCRMATICN, 
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AND DUTIES» (4) ADMENISTRATION~-LOCATICN OF 
THE PROGRAM, FUNCTIONS OF PERSONNEL, AND 
FINANCING, (5) STAFF=-QUALTIFICATICNSs SOURCE 
OF INSTRUCTORS, TEACHING LOAD, AND STANCARNS 
OF INSTRUCTION, (6) PROMOTION--ASSISTANCE BY 
GROUPS AND PRCMOTICNAL ACTIVITIES AND 
MATERTALS, (7) CLASSROOM INSTRUCTION-—- 
CURRICULUM CONTENT, LEVEL OF INSTRUCTION, AND 
TEXTBOCKSe (8) INSTRUCTION CA THE JCB--CN- 
THE-JCB CONRCINATIONs STUDENT OISMESSAL» AND 
IN=CLASS PRCGRESS REPORTS, (99 STUDENTS-- 
SOURCES, SCREENING STUDENTS, INTERVIEWING, 
SCHEDULING, ORIENTING, AND HOUSING, (10) 
EVALUATION OF STUDENTS» STAFFe ANC THE TOTAL 
PROGRAM. MANUAL TWO, "CURRICULUM FOR A 
PROGRAM" (VT 004 695) IS A COMPANION 
NOCUMENT. BCTH NOCUMENTS ARE AVAILABLE FOR 
$1.59 FACH FROM DNISTRIBUTIVE EDUCATION 
MATERIALS LABCRATORY, THE OHIO STATE 
UNIVERSITY» 124 WEST 17TH AVENUE, COLUMBUS, 
OHIO 43210. (MM) 


VT 004 695 €0 O17 717 

LOGAN», WILLIAM Be. » AND CTHERS 

A TWO-YEAR POST=HIGH SCHOOL DISTRIBUTIVE 
EDUCATICN PROGRAM IN THE WHCLESALING FIELD, 
REPORT OF THE CHIQ WHOLESALE MANAGEMENT 
CEVELOPMENT PROGRAM. MANUAL 2, CURRICULUM FOR 
A PRCGRAM,. 


NATICNAL ASSCCIATION OF WHOLFSALERS, 

OHTO STATF CEPT. NF EDUCATION, COLUMBUS. DIV. 
CF VCCATICNAL ECUCATION. 

OHTO STATE UNTVe*e COLUMBUS. SCHCCL CF 
ECUCATION. 
PUB DATE - 65 50P. 

DESCRIPTCRS — *CURRICULUM GUIDES 3 
*NISTRIBUTIVE ECUCATIONs EXPERIMENTAL 
PROGRAMS $ POST SECCNOARY EDUCATION; TEACHING 
TECHNIQUES’ *WHOLESALING 


ARSTRACT - THE PURPOSE OF THIS MANUAL IS TO 
SERVE AS A CURRICULUM GUIDE FOR PLANNING 
COURSES FOR A 2-YEAR POST-HIGH SCHOOL 
OISTRIAUTIVE EDUCATICN PROGRAM IN THE FIELD 
OF WHOLESALING. THE CONTENT WAS CEVFLCPEC BY 
A RESEARCt GROUP AND INCORPORATED SUGGESTIONS 
THE INSTRUCTCRS IN AN EXPERIMENTAL PRCGRAM 
CONDUCTED ON THE CAMPUS OF. THE CHIC STATE 
UNIVERSITY FOR 4 YEARS BEGINNING IN 1S5€1. THE 
OBJECTIVES, TOPICAL CUTLINE, METHODS ANC i 
TECHNIQUESs AND BIBLINGRAPHY ARE INCLUDED FER 
THE FIRST-VFAR COURSES IN (1) INTRODUCTION TO 
BUSINESS: (2) MARKETING, (39 ECCNOMICS, (4) 
BUSINESS MATHEMATICS, (5) BUSINESS ENGLISH, 
AND (6) SALESMANSHKIP, ANC FCR THE SECOND-YEAR 
COURSES IN (1) WHOLESALIAG, (2) 
COMMUNICATIONS, (3) ACCOUNTING, (4) 
MANAGEMENT, (5) BUSINESS LAW, ANC (6) CASE 
STUDY. THE EXPERIMENTAL PROGRAM WAS A RESULT 
OF THE COOPERATIVE EFFORTS OF TKE VOCATIONAL 
EDUCATICN DIVISION CF THE QHIC STATE 
CEPARTMENT OF EDUCATION, THE DISTRIBUTIVE 
EDUCATICA AREA CF THE OHIO CEPARTMENT OF 
FNUCATION AND THE CHIC STATE UNIVERSITY, THE 
NATIONAL ASSOCIATION OF WHOLFSALERS, THE 
WHOLESALE TRADE ORGANIZATICNS, ANC INCIVICUAL 
WHOLESALERS IN OHIO. MANUAL CONE, “ORGANIZING 
ANC CONCUCTING A PROGRAM® (VT 0C4 694) IS A 
COMPANICN NCCUMENT. BOTH COCUMENT ARE 
AVATLABLE FOR $1.50 EACH FROM DISTRIBUTIVE 
EDUCATICN MATERIALS LABORATORY, THE OHICG 


CIsT En 
STATE UNIVERSITY» 124 WEST 17TH AVENUE, 
COLUMAUS, OHIN 43219. (M) 


VT 004 697 
SUGGESTED PROGRAMS CF STUCY FOR THE Tee YEAR; 


(PLAN C) HIGH SCHOOL OISTRIBUTIVE EDUCATICN \ 


PROGRAM. 


OHIC STATE CEPT. OF ECUCATION, COLUMBLS. 
OISTRIBUTIVE ECUCATION MATERIALS LAB. 
DISTRIBUTIVE EDUCATION MATERIALS LABCRATCRY, 
THE OHIO STATE UNIVERSITY, 124 WEST 17TH 
AVENUE, COLUMBUS», CHIC 43210 ($.50). 

PUB CATE - 67 2SP. 


DESCRIPTORS — *OISTRIBUTIVE EDUCATICHS 
113 GRADE 123 *CURRICULUM CUIDES 


GRACE 


ABSTRACT - THE CURRICULUM GUILE WAS CEVELCFEC 
BY DISTRIBUTIVE ECUCATION TEACHER- 
COORDINATORS IN A WORKSHCP TC IMPROVE 
CONTINUITY ANQ CCMPLETENESS CF PRCGRAM 
CCANTENT IN OHTO. IT CCASISTS CF PCTH A JUNIOR 
AND A SENIOR YEAR CONTENT CUTLINE WITH 12 
TEXTBCOK REFERENCES KFYEO TO THE CONTENT 
AREAS. THE JUNIOR CUTLINE INCLUCES THE 
CONTENT AREAS: (1) ORIENTATION, (29 HISTORY 
OF THE FREE ENTERPRISE SYSTEM ANC TRENDS IN 
MARKETING, (3) ECEANCMIC CCNCEPTS, (4) 
CHANNELS OF OISTRIBUTION, (5) MARKETING 
FUACTICNSe (6) MATFEMATICS FCR CISTRIPUTION, 
(7) BUSINESS ARGANIZATICN, (8) 
COMMUNICATIONSe (9) SALES PRCMOTICN, 
PERSONAL DEVELOPMENT, (11) HUMAN RELATICNS, 
(12) SALESMANSHIP, (13) INTRONUCTION TO 
CASHIERING, (14) PRCOLCT KACWLECGEs, (15) 
BUSINESS LAW, (16) BUSINESS ETHICS, (17) 
PREPARATION OF GCOMS FOR SALE, (18) CCMPANY 
POLICIES. (19) OCCUPATICNAL EXPLGRATICN, ARC 
(20) PREEMPLOYMENT ORTENTATICN. THE SENIOR 
CUTLINE INCLUDES TEE CCATFAT AREAS: (1) 
ORIENTATION, (2) HCLDING A JOB, (3) SALES 
TECHNIQUES, (4) CRANNELS CF NISTRIBUTION, (5) 
MERCHANDISING, (6) SALES PRCWPCTICN, (7) 
BUSINESS ORGANIZATION, (8) MANAGEMENT, (9) 
INFLUENCING SACTORS IN DISTRIBUTION», AND (19) 
CAREER PLANNING. FACH CCNTENT AREA HAS THE 
SUGGESTED TIME ALLFTMENT INDICATEN. THE 
OUTLINES ARE TNTENCED CALY AS SUGGESTIONS ANC 
MUST BE ADAPTED TO LOCAL CCANDITICAS. A 
“STATEMENT OF BELTEF" WHICH DEFINES 
DISTRIBUTIVE ECUCATION AAD GIVES CBJECTIVES 
AND A BASIC DESIGN FOR IMPLEMENTING A PROGRAM 
1S FNCLUOEC. (MM) 
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WT 004 698 
STOCKING, JESSIE 
FUNDAMENTALS CF BUYING. 


OHIO STATE DEPT. OF ENUCATICN, CCLLMALS. 
OTVSTRIBUTIVE ECUCATICA MATERIALS LAB. 
OISTRIBUTIVE EDUCATION MATERTALS LABCRATORY, 
THE CHIO STATE UNIVERSITY, 124 WEST 17TH 
AVENUEs COLUMBUS, CHIT 43210 ($1-5%)-6 

PUB DATE - 68 53P. 


DESCRIFTORS — *CURRICULUM GUIDES; TEACHING 
GUIDESs *O0ISTRIBUTIVE EDUCATION; *RETAILINGS 
*PURCHASINGS *BUVErSs HIGH SCECCLS$ PCST 
SECONDARY EDUCATICH 


ABSTRACT - THIS MANUAL IS A TEACKING CUICE 
FOR A 2-WEEK UNIT ON BUYING FOR DISTRIBUTIVE 
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ECUCATION STUCENTS AT RANTH HIGH SCHOOL AND 
POST-SECCNOSRY LEVELS. IT WAS DEVFLOPED RY A 
DISTRISUTTIVE EDUCATICN TEACHER=-CCOREINATOR 
WITK 25 YFARS OF RUVING EXPERTENCE. THE UNTT 
INCLUDES (1) A LESSON PLAN CA BUYING 
FUNCAMENTALS ANQD A PROJECT ON RUYINGs EACH 
WITH A LECTURE QUTLINE ANC SUGGESTED 
INSTRUCTICNAL METHONSs, (2) PASSGUT MATERIALS 
TITLED "CEATREL CF RASIC STOCKS," “SIX MONTHS 
MERCHANDISE PLAN,” "SALES PLAN ANE CPEA-TC- 
PUY PLAN," “MERCHANDISE PLANNING AND 
BUCCETIAG TERMS," "CENFRAL INSTRUCTIONS FOR A 
STMPLF BUYING PLAN IN READY-TO-WEAR," "69 
WAYS TO IMPROVE MERCHANDISING PROFITS»™® AND 
"TEST CA MERCHANDISE PLANNIAG ANT BUPGET ING," 
AND (3) A RETAIL RUYING TRANSPARENCY SET. 
(MM) 


VT 004 699 

PATTERSON, GFRALN Fes RARNETT, 
SCREFN PROCESS ORINTING 
DISTRIBUTIVE EFRUCATICN. 


ANNA MAE 
» A TOOL FOR 


CHIC STATE CEPT. OF ENYUCATION, COLUMRUS. 
NISTRIRUTIVE ENUCATICN MATERTALS LAB. 
CISTRIRUTIVF ERUCATION MATERTALS LABCRATORY, 
THE CHIC STATE UNIVERSITY, 124 WEST 17TH 
AVENUE», COLUMRUS 43210 ($0.75). 

PUR CATE - é€S 2AP, 


NESCRIPTARS -— *DISTRIRUTIVE FDUCATICNS 
SCREEN PROCESS: *PRINTING 


*STILK 


ARSTRACT - THE PURPOSE OF THIS MANUAL IS TO 
ENCQURAGE NISTRIRBUTIVE ECUCATION TFACHER- 
COORDINATORS TO RECOMF FAMILIAR WITH THE 
SCREFN PRIATING PROCESS ANC THE MANY USES IT 
CAN SERVE IN CLASSROOMS, PUBLIC RELATICN 
EFFORTS, ANE CLUB ACTIVITIES. FOR BOTH 
TEACHER ANC STUCFNT USEs THE MANUAL WAS 
NEVELOPEN RY AN QHIC OTSTRIBUTIVE EDUCATION 
MATERTALS CCNSULTANT ANC TESTED IN SMALL 
WORKSHCP GROUPS CF DISTRIRUTIVE EDUCATION 
COORDINATORS. INFORMATION INCLUDESs (1) 
SUGGESTEN APPLICATTONS, (2) THE PRINCIPLE: OF 
SCREFN PROCESS PRINTING, (3) EQUIPMENT, (4) 
CONSTRUCTION OF THE PRINTING SCREEN STFACIL » 
(5) PREPARATICN OF THE PRINTING PLATE, (€) 
THE KNIFE-CUT PAPER STENCILS» (7) KATFE-CUT 
FILM PRINTING STENCILS, (8) ACHERENCE OF THE 
CUT FILM TO THE SCREEN FABRIC, (9) THE 
PRINTING PROCESS». (10) PHOTOGRAPHIC PPINTING 
SCREENS, (11) PRINCIPLES INVOLVED, (12) 
PREPARATICN OF THE POSITIVE, (13) LIGHT 
SOURCE, (14) DEVELOPMENT, AND (15) SOURCES CF 
SUPPLY. A RBIPLIGGRAPHY, A LIST OF ADDITIONAL 
RESOURCES, AND 23 ILLUSTRATICNS ARE INCLUDOFE. 
(MM) 


vT oc4 700 
DISTRIRUTIVE EDUCATION GUIDELINES FCR 
TRAINING PLANS. 


OHIO STATE CEPT. NF EDUCATION, COLUMBUS. 
OISTRIAUTIVE EQUCATICN MATERIALS LAR. 
OUSTRIBUTTVE ENUCATICN MATERFALS LAPCRATCRY, 
THE CHIC STATE tINTVERSITVYs 124 WEST 17TH 
AVENUE, CCLUMBUS, CHIC 43210 ($2.00). 

PUB DATE - SEPG7 1C8P. 


NESCRIPTCRS = *CCOPERATEIVE FRUCATICHS 
#DISTRIRPUTIVE FNUCATIONS *JQOR PLACEMENTS 
WORKS GRALE 123 GRACE 113 WHKCLESALINGS 
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RETAILING; *SALFS CCCUPATICNSs *SERVICE 
OCCUPATIONS 


ABSTRACT - THIS BCCKLFT CCATAINS SAMPLES CF 
TRAINING PLANS, CFVFLOPEC BY DISTRIBUTIVE 
EDUCATION COORCINATL 2S AT THE ANNUAL 1967 
COORDINATORS® CONFERENCE, WHICH MAY BE USED 
AS GUIDELINES IN CFEVFLOPING THE INOIVIOUAL 
STUDENT®S TRAINING PLAN. THE BCCKLET WAS 
CESIGNED TO BE USFO WITH "JCB DESCRIPTICN-- 
RETAIL CCCUPATICAS, WKCLESALF CCCUFATICAS, 
SERVICE OCCUPATIONS" (VT 004 7C1)- SAMPLE 
TRAINING PLANS FCR PLAN Be I-YEARe PROGRAMS 
INCLUDE THE QCCUPATIONS (1) VARIETY STCRE, 
RECORC STORE, SUPERMARKET», ADVERTISING, 
DISPLAY, HOTEL», FRY CLEANING, ANC RESTAURANT 
MANAGER, (2) OFPARTMENT STCRE RUYER, (3) 
APPLIANCE STCRE CWNER, (4) RETAIL 
SALFSPERSCNye, (5) WHCLFSALE SALESMAN, ANC (6) 
RESTAURANT HOSTESS. SAMPLE TRAINING PLANS FCR 
PLAN Cy 2-YEAR, PROGRAMS INCLUDE THE 
CCCUPATIONS (1) CRY CLEANING, VARTETY STORE, 
AND SHOE STORE MANAGER, (2) SERVICE STATION? 
MEN®S WEAR», ANC CIRECT SALESMAN, (3) MEN®S 
SUITS BUYER, AND (4) HOTEL MANAGER. EACH PLAN 
CONSISTS OF (1) A SHEET FOR RECORDING 
STUDENT®S NAME, OCCUPATICNAL CBJECTIVE ANC 
AREA, TRAINING STATION, ANC TRAINING SPCNSCRy 
ANC (2) SHEETS CONTAINING LEARNING 
EXPEZTENCES AND SPACE TO CHECK TEE PLACE ANE 
CATE OF TRAINING. (MM) 


VT 004 701 
FIPPETT, DALE 

_ JOB DESCRIPTIONS, RETAIL NCCUPATIONS, 
WHCLESALE CCCUPATIONS, SFRVICE CCCUPATIONS. 


CHIC STATE MEPT. OF ECUCATION, CCLUMBLS. 
OISTRIBUTIVE FDUCATICN MATERTALS LAB. 
DISTRIBUTIVE EDUCATION MATERIALS LABCRATORY,» 
THE OHIO STATE UNIVERSITY, 124 WEST 17TH 
AVENUE, COLUMBUS CHIT 43210 ($2.00). 

PuB DATE - 6€7 1CAP. 


NESCRIPTORS = *DISTRIRBUTIVE ENUCATICHS 
OCCUPATIONAL ITNFORMATICNSs *SALES 
CCCUPATIONS: *SFRVICE CCCUPATICNSs 
WHOLESALING$ RETAILINGs CCCPERATIVE ECUCATION 


ABSTRACT = DUTIES AND RESPCNSIBILITIES IN 
CIFFERENT AREAS OF RFTATLING ARE INCLUDEN IN 
THIS GUIDE FCR USE RY TEE CISTRIGUTIVE 
EDUCATION COORDINATOR, STUNENT, AND STCRE 
TRAINING SPCNSOR. THE INFORMATION MAY BE USED 
TO (1) GIVE DIRFCTION TO THE COCRONIAATGCR ANC 
STORE TRAINING SPCNSOR IN PREPARIAG SFECIFIC 
TRAINING PROGRAMS ANC SCKEDULES FOR FACH 
STUDENT, (2) ASSIST THE CCCROINATCR IAN 
COUNSELING THE STUDENT AND PREPARING HIM FOR 
ON-THF-JCB TRAINING, (3) KELP THE CONRCINATOR 
EVALUATE THE STUDENT TRAINING PRCGRESS» (4) 
GUIDE THE CCORDINATOR IN EVALUATING THE 
SUITABILITY OF A TRATAING STATION, (5) 
ENCOURAGE THE TRATNING SPCNSCR TCO RCTATE THE 
STUDEAT TC NEW NUTTES, (6) SERVE AS A MODEL 
FOR DEVELOPING JOB DESCRIFTICNS, ANC (7) ACT 
AS A REFERENCE FOR CLASSRCCM DOISCUSSICN NF 
CCCUPATICNS AND CAREERS. JCB CESCRIPTIONS ARE 
GIVEN FOR THE CCCUPATICNAL GROUPS: (1) FOCEs 
(2) GENERAL MERCHANDISE, (3) APPAREL, (4) 
HOUSEHOLD, (5) AUTCMOTIVE, (6) PAINT AND 
HARDWARE» (7) FONOSERVICEs (8) DRUG, (9) 
SERVICES, AND (10) CTHER RETAIL STORES SUCH 
AS FLCRIST, BOOK, CREETING CARD, CFFICE AW 
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SUPPLY», JEWELRY, GARDEN, ANN RECORD. FHESE 
JOB DESCRIPTIONS WERE WRITTEN IN 1961 BY 51 
OHIO OUSTRIBUTIVE FDUCATION COORDINATORS. A 
COMPANICA MANUAL “CISTRIPUTIVE EDUCATION 
GUIDELINES FOR TRAINING PLANS® (VT 004 700) 
GIVES SAMPLE TRAINING PLANS FOR EACH CF THE 
AREA CESCRIRFO IN THIS MANUAL. (MM) 
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KEPENER, THOMAS 

EDUCATICNAL MEDTA FOR OISTRIBUTIVE EDUCATION, 
SOME SOURCES AND TECHNIQUES. 
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OHIC STATE DEPT. OF EDUCATICK, CCLUMAUS. : 
NISTRIBUTTVE EDUCATICN MATERIALS LAB. 
CISTRICUTIVE FELUCATION MATERIALS LABORATORY, 
THE QHIQ STATE UNIVERSITY, 124 WEST 17TH 4 
AVENUE, COLUMBUS, QHIO 43210 ($1.00). 3 
PUB CATE - 66 S6P. % 


CESCRIPTORS - *CISTRIBUTIVE EDUCATION: ; 
®AUCIQVISUAL AIOS; *TEACHING TECHNIQUES S$ +. 
*BIRLTICGRAPHIFS 3 


ABSTRACT - THIS MANUAL PRESEATS AN CVERVIEW 
OF THE MORE POPULAR EDUCATIONAL MEDIA AND IS 
INTENDED 4S A SQURCE FOR OHIO*S OISTRIBUTIVE 
EDUCATICN CCCROINATCRS TC STIMULATE THE 
LEARNING PROCESS. ALL REFERENCE SOURCES 
LISTED ARE AVATLABLE THROUGH THE MATERIALS - 
LABORATORY FOR OHIO NESTRIBUTIVE EDUCATICN 
COORDINATORS. SPECIFIC SOURCES OF MATERIALS 
FOR NISTRIBUTIVE EDUCATION AND SOME 
TECENIQUES TO BE USED TO FACILITATE THE 
LEARNING PROCESS BY PROPER USE OF A SPECIFIC 
PIECE OF EQUIPMENT OR MATERIAL ARE INCLUDED 
FCR (1) 16 MM FILMS, (2) 8 MM FILMS, (3) 
FILMSTRIPS, (4) 35 ¥ SLICESs (5) RECCRCES, 
(6) TAPED SOUND RECORDINGS, (7) OVERHEAD 
TRANSPAREACIES, (8) THE OPAQUE PROJECTOR, (9) 
THE BOARD FAMILY--CHALKBOARC, FLANNEL BCARD, 
HOOK ANE LONP BOARC, MAGNETIC BOARD, BULLETIN 
BOARD, AND FLIP CHARTS, ANC (109 FLAT 
PICTURES. (MM) 


VT 005 238 

GRADONI, FE. JCHA 

AN EXPERIMENTAL CQURSE IN SUPERMARKET 
MERCFAACISTING AND MANAGEMENT . SYLLABUS. 


NEW YORK STATF ECUCATION DEPT.» ALBANY. 
RUREAU CF SECCNDARY CURRICULUM DEVELOPMENT 
INDUSTRI4L EDUCATION DEPT.» OIVISICN CF 
EXTENSION, THE UNIVERSITY OF TEXAS, AUSTIN, 
TEXAS 78712 ($1.95). 
PUB DATE - 67 89P. 

DESCRIPTORS - *CURRICULUM GUIDES 
*NISTRIBUTIVE FOUCATIONs *MERCHANDISINGS 
*MARKETINGS *FCNO STORES$ GRADE 123 
COOPERATIVE SCUCATICNS EXPERIMENTAL 
CURRICULUM; BIBLIOGRAPHIES 


ABSTRACT - THIS SYLLABUS IS FOR TEACHER USE 
IN TEACHING A CQURSE FOR HIGH SCHOOL SENIORS 
WITH AVERAGE SCHOLASTIC ABILITY WHO HAVE 
DNEMONSTRATFO AN INTEREST IN AND A LIKELY 
APTITUCE FCR SALES AND MERCHANDISING WORK 
PERFORMED IN SUPERMARKETS. IT WAS DEVELCPED 
BY A COMMITTFE OF PROFESSORS AND RUSINESSMEN 
FRC¥ THE AREA CF FOOC MARKETING UNDER THE 
NIRECTICN OF THE STATE SUPERVISOR CF 
QTSTRIBUTTIVF EDUCATION AND SUPERVISCR CF 
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VOCATIONAL CURRICULUM CEVFLCFMENT. THE 
CONTENT OBJECTIVES ARF TC PROVIDE SPECTALIZFD 
CLASSRCOM INSTRUCTICN ANC CN-THE-JNe8 
EXPERTENCE FOR STLUCENTS. CHAPTERS ARE: (1) 
FOOD CONSUMPTION», (29 FOCO PRODUCTION, (3) 
FCCO PROCESSINGs (4) FCCP DISTREIRUTION, (5 
DEVELNPMENT OF THE SUPFRMARKET, (6) 
SUPERMARKET LOCATION, (7) CESIGN AND LAVOLT 
OF SUPERMARKETS, (8) SUPERMARKET PERSCANEL,? 
(9) GROCERY NEPARTMENT, (10) MEAT DEPARTMENT, 
(11) PRODUCE CEPARTMERT, (129 CATRY 
DEPARTMENT, (13) FRCZEN FCCD DFPARTMENT, (14) 
BAKERY DEPARTMENT, (15) NONFOCCS DEPARTMENT, 
(16) CHECKCUT CPFRATICN, (179 CUSTCMER 
SERVICES» (18) INVESTMENT S¢ QUIREMENT S-—- 
FISCAL CCNTROLS», ANC (19) OGPPORTUNITIFS IN 
THE FCCD INDUSTRY. THE CNE-YEAR CCURSE TC BE 
TAUGHT BY A DE TEACHER-COORDINATCR. EACH 
CHAPTER CCNTAINS TEE AIM, CCATENT CUTLINE» 
TEACHING SUGGESTICAS AND A RIBLICGRAPHY OF 
REFERENCES WHICH ARE NECESSARY. (MM) 


vT 005 469 
OTSTRIBUTIVE FNUCATION CURRICULUM FCR FIGH 
SCHONL PROGRAMS .. 


PENNSYLVANTA STATE CEPT. CF PURLIC 
INSTRUCTICNs, HARRISBURG. BUREAU OF 
VOCATIONAL, TECH. 4AM CCNT. ECUCATICN 

STATE DEPARTMENT OF PUBLIC INSTRUCTICN, BCX 
911, HARRISBURG, PENNSYLVANIA 17126 (SINGLE 
COPIES ARE AVAILABLE). 

PUB DATE - 67 26€AP. 


DESCRIPTORS - *DISTRIBUTIVE EDUCATIONS 
*TEACHING GUIDES$ *CURRICULUM DEVELCPMENT$ 
SECONDARY GRACES; *MARKETIAG 

IDENTIFIERS - PENNSYLVANIA 


ABSTRACT - THIS TFACHIAG GUIDE IS FCR TEACHER 
USE IN CONDUCTING A PROGRAM OF OTSTRIBUTIVE 
EDUCATION FOR 19TH, 11ThK, AND 12TH GRACE 
STUDENTS IN DISTRIRUTIVE ECUCATICN. IT WAS 
OEVELCPED BY A COMMITTEF OF TEACHERS, 
SUPERVISORS AND TEACHER ECUCATORS. THE 
CONTENT OBJECTIVES ARE -TC SERVE AS AN 
INTROCUCTICN TO MARKETING ANC OISTRIBUTION AT 
THE 10TH GRADE LEVEL, PROVIDE TECHAICUES CF 
SELLING, FUNDAMENTALS OF MARKETING AND 
BUSINESS SYSTEMS AT THE LILITH GRACE LEVEL, ANC 
PUT THEORY INTON PRACTICE AT THE 12TH GRADE 
LEVEL. CURRICULUM UNITS AT THE 10TF GRACE 
LEVEL INCLUDE: (1) PERSCNALITY CEVELCFMENT, 
(2) CAREER CPPORTUNITIES IN NISTRIBUTION, (3) 
BUSTNESS CCMMUNICATIONS, ANRC (4) BUSINESS 
MATHEMATICS. THE 11TH YEAR UNITS [NCLUNE: (1) 
ORTENTATION, (7) MARKETING FUNDAMENTALS, (2) 
BUSINESS ETHICS ANC LAW IA MARKETING, (4) 
CUSTOMER MOTIVATION AND BEHAVICR, (5) 
TECHNIGUES OF SELLINGse (6) BUSTNESS SYSTEMS, 
(7) SALES SUPPORTING ACTIVITIES» (8) CUSTCMER 
SERVICES, (9) MERCHANDISE MATHEMATICS,» AND 
(10) CCMMUNICATICAS.e UNITS AT TEE 12TH YEAR 
LEVEL INCLUDE: (1) CRIENTATICN, (2) 
MERCHANCISE INFORMATION, (3) MERCFANDISING, 
(4) COLOR, LINE AKO CESTGNe (5) ACVERTISING 
AND SALES PROMOTION, (6) VISUAL MERCHANDISING 
TECHNIQUES ANC MATERIALS» (79 ECONOMICS OF 
DISTRIBUTION, AND (8) BUSINESS PRINCTPLES ANC 
MANAGEMENT. SUPPLEMFNTAL IAFCRMATICN FOR THE 
USE OF THE TEACHER IS ALSC INCLUOEC. FACH 
UNIT INCLUDES THE CAJECTIVE, A CCATENT 
OUTLINE WITH TEACHING SUGGFSTIONS, AND A LIST 
OF MATERTALS NEEDFN BY THEE TFACFER IN 
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TEACKING THE UNTT. (MM) 


vT 005 516 
COMPMUNICATICN AND CCANTRCL « ADMINISTRATIVE 
MANAGEMENT COURSF PROGRAM TOPIC 9. 


SMALL BUSINESS ANMINTSTRATICN» WASHIANCTCR, 
C.C. 

SUPERIANTEACENT CF COCUMENTS, UeSe GCVERNMENT 
PRINTING CFFICE, WASHINGTON, 36C. 20402 
(SBAL.24:S9, #1.59). 

PUR DATE - 65 TTP. 


DESCRIFTCRS - *CISTRIAUTIVE EDUCATION$ ANULT 
VOCATICNAL FCUCATICNs RUSTNESS$ *TEACHING 
CUICES; *COMMUNICATION SKILLS$ UNITS. CF STUCY 
(SUBJECT FIFLOS)$ *MANAGERIAL CCCUPATIONSS 
MANAGEMENT EDLCATICN 


ABSTRACT - THE ADMINISTRATIVE MANAGEMENT 
COURSE PROGRAM WAS DEVELGPED BY THF SMALL 
RUSTNESS ALMINISTRATION (SRA) IN COGPERATION 
WITH ENUCATTICNAL INSTITUTIONS IN 1954 TC 
PRING MOCFRN MANAGEMENT KNOWLEDGE AND 
TECHNICLFS TC CWNERS AND MANAGERS OF SMALL 
BUSINESSES. A CCMMITTFE ON MANAGEMENT 
FOUCATICN WAS FCRMEC CONSISTING OF 
REPRESENTATIVES GF THE OLISTRIBUTIVE EDUCATICN 
CTVISTON OF TEF AMFRICAN VOCATIONAL 
ASSCCIATICN, ANC TEE SPA TO STUDY WAYS GF 
MEETING THE SMALL-BUSINFSS MANAGEMFNT AEEDS 
OF SMALL COMMUNTTIES. THE COMMITTEF 
RECC¥Y¥VENDEN THAT A SERIES CF SUBJECT 
PRESENTATIONS BE DEVELNPED. THIS DOCUMENT IS 
CNE CF THE RFCCMMENDED SERIES AND INCLUDES 
LESSON PLANS, LECTURES, VISUAL AIMS», CASE 
STUDTES, FANDCUT MATERIALS, ASSIGNMENTS,» AND 
A BIRLICGRAPHY FCR TEACHING ABNUT PUSTINESS 
COMMUNICATICN FOR SMALL BUSINESSFS. THF 
COURSE IS CESIGNED TO PE TAUGHT BY A 
PERSCANEL FXECUTIVE, A TRATNING DIRECTCR OR 
PSYCHOLOGIST. RELATED DOCUMENTS ARE AVAILABLE 
AS VT 009 238) VT COL 7009 VT C02 029, vT 9C2 
830, VT CC6 637-VT OC4H 641, AND VT 996 643-VT 
996 648. (MM) 
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VT 005 528 
OISTRIAUTIVE ENUCATICN TFACHFR=-CCCREINATCRIS 
FANCBOOK. 


VIRGINIA STATE DEPT. OF ENUCATICNe, RICHMFNO. 
CISTRIAUTIVE ECUCATTON SERVICE. 
PUB DATE - 66 A3P. 


DFESCRIPTCRS - *OFSTRIBUTIVE EDUCATIONS 
*PPOGRAM GUIDES: *INSTRUCTOR COCRDINATCRS$ 
*PROGRAM PLANNINGS #°RNGRAM DEVELOPMENTS 
SECCNDARY ELCUCATICN$ ANULT FLUCATIONS 
EDUCATIONAL FACILITIFS$: ADMINISTRATIVE 
CRGANT ZATION 


ABSTRACT - DEVELOPED TO DESCRIBE THE 
RESPCNSTPILITIES AND ACTIVITIES OF 
DISTRIAUTIVE EDUCATICN (NE) TFEACKER- 
COORCINATORS, THIS REVISEN HANNDBNOK SHCULC RE 
USEFUL TC TECSE PLANNING ANC OPERATING DE 
PRNGRAMS. THF HANOBLCK NFSCRIRES THE NE 
PROGRAM IN VIRGINTA HIGH SCHOOLS, THE 
CURRICULUM, OPERATING PRACTICES» ANC THE 
ADULT EDUCATICN PROGRAM. CHAPTERS ARE? (1) AN 
INTRCLCUCTICN TA OLSTRICUTIVE FOUCATION, (2) 
THE DISTRIALTIVE FCUCATICN CCORODINATOR, (3) 
PLANNING ACTIVITIES» (4) THE NISTRIBUTIVE 
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ECUCATION HIGH SCHKCCL PRCGRAM, (5) THE 
OISTRISUTIVE ENUCATION ADULT PROGRAM, (6) 
SUPPLIES AND EQUIPMENT, AND (79 BACKGROUND 
INFORMATICN CN LISTRTPUTIVE ECUCATICNe A 
RELATED NPERATIONS MANUAL TS AVAILABLE AS VT 
005 529 (ALSC IN TEIS ISSUE). (JS) 


vT 005 529 
DISTRIBUTIVE EDUCATION TEACHER-CCCRDIAATGR®S 
OPERATIONS MANUAL. 


VIRGINIA STATE CEPT. OF EDUCATICNs RICHMCNC. 
OLISTRIBUTIVE EDUCATION SERVICE. 
PUB DATE - 66 145P. 


DESCRIPTORS - *NISTRIBUTIVE EDUCATION; 
*PROGRAM PLANNINGs *MANUALSs *INSTRUCTCR 
CCCROINATORS$ SECCNEAPVY ECUCATIONS ADULT 
EDUCATIONs ECUCATICNAL FACILITIES$ *RECORCS 
(FORMS) 


ABSTRACT - NEVELOPED AS A CCPPANTICN 
PURLICATION TO THE TEACHER-CONRDINATOR®S 
HANDBCOK, THIS MANUAL CCATAINS REPCRT FORMS 
AND INSTRUCTIONS USEFUL IN THE CPERATICN CF A 
OLSTRIBUTIVE ECUCATTION PROGRAM. THE PAGES ARE 
ISSUED IN LOCSE LFAF FCRM SINCE TEE MATERIALS 
ARE SUBJECT TO PERIONDIC REVISICNe THE MANUAL 
1S DIVIDEN INTC FOUR GENERAL AREAS OF WORK 
WHICH ARE (1) PLANNING ACTIVITIES» (2) EKIGH 
SCHOOL PROGRAMS, (32) ADULT PROGRAMS», AND (4) 
SUPPLIES AND EQUTPMENT. PRECEDING MOST QF THE 
SAMPLE FORMS IS A SHORT EXPLANATICN CN HOW 
ANC WHEN TO USE THE FORM. THE RELATED 
HANDBOOK IS AVAILAPLE AS VT O05 528 (ALSO IN 
THTS ISSUE). (AUTHORS JS) 


VT 005 725 EO C22 045 

LEVENCOWSKI, JERRY C. 

AUDIN VISUAL INSTRUCTIONAL MATERIALS FCR 
DISTRIBUTIVE FOUCATION; A CLASSIFIED 
BIBLICGRAPHY. FINAL REPCRT. 


IDAHC UNTVes MOSCCW. LEPT..QF EDUCATION. 
WASHIAGTCN STATE UNIVs>~PULLYAN. CEPT. CF 
ECUCATION. 

TOAHC STATE BOARC OF VOCATICNAL ELUCATION, 
ROTSE 

OR-7-0031 7 
PUB DATE - MAY68 112P. 


DESCRIPTORS - *ANNOTATEL ATPL IOGRAPHIES$ 
TRANSPARENCIES; TAPE RECCRDINGS$ FILMS 
FILMSTRIPS$ *D0ISTRIBUTTVE EDUCATICNS 
*AUDTOVISUAL ATOS 


ABSTRACT - THE BIBLIOGRAPHY CONTAINS A LIST 
OF 90 NAMES AND ACCRFSSES CF SCURCES OF 
AUNTOVISUAL INSTRUCTIONAL MATERTALS. FCR EACH 
TITLE A PRIEF DESCRIPTION OF CONTENT, THE 
SOURCE. PURCHASF PRICEs REATAL FEE CR FREE 
USE FOR 16MM FILMS, SQUND-SLIDEFILMS, TAPES- 
RECOROS,», AND TRANSPARFACIES IS GIVEN. 
MATERIALS ARE LISTED SEPARATELY BY TCPICSs 
(1) AOVERTISING AND DISPLAY, (2) BUSINESS AND 
CCNSUMFR CRECIT, (3) CC¥MCDITY ANC STOCK 
MARKETS, (4) CONSUMER TAFCRMATICNe (5) 
FCCACMICS, (6) LAPCR=MANACEMENT RELATIONS » 
(7) MARKETING ANC MERCEAACISINGs, (8) PONREY 
AND BANKING, (9) OCCUPATIONAL GUIDANCE, (10) 
CORAL AND WRITTEN COMMUNICATION, (11) 
PERSONALITY AND ATTITUDE NEVELCPMENT, 
SAL ESMANSF IP, 


12) 
(13) SUPFRVISICA AND HUMAN 
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RELATICNS, AND (14) SUPPCRTIAG OIFSTRIBUTIVE 
GCCUPATIONS SKILLS. (MM) 


vT 006 O11 
NISTRIBUTTVE EDUCATICN=--wWHCLESALIAG. A PILCT 
PROGRAM AT HARTFORD PUBLIC HIGH SCHOOL. 


HAPTFORD RNOAPO CF EDUCATION, CONR- 
CONNECTICUT STATE CEPT. OF ECUCATION, 
HARTFORD. DIVe GF VOCATIONAL EDUCATION 
PUB CATE - 12JUL67 8OP. 


DESCRIPTORS - *NISTRIBUTIVE EDUCATICNS 
*WHCLESALINGS *MARKETING; *PILOT PROJECTS$ 
*CCCPERATIVE ECUCATICNs PROGRAM EVALUATION; 
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ABSTRACT - A 2-VEAR PILOT PROGRAM IN 

DISTRIBUTIVE ENUCATICN, WITH SPECIAL EMPHASIS 

ON OCCUPATIONAL EDUCATION ANO FRATNING IN 
WHOLESALIANGs, IS REVIEWED. ALONG WITH THE - 
PROGRAM NBJECTIVESs THIS REPCRT PRESENTS A 
TOPICAL OUTLINE TEACHING HIGH SCHOOL JUNICRS 
AND SENICRS AN INSTRUCTIONAL PROGRAM IN 
WHOLESALIAG. AN ANALYSIS CF PROGRAM 
CEVELOPMENT AND FOLLOW-UP SHOWS THAT, IN THE 
FIRST AKL SECCNC YEARS OF CPERATION, THE 
STUDENT ENROLLMENT NUMBERED 13 (11 MALES ANC 
TWO FEMALES) ANM 21 (15 MALES AND SIX 
FEMALES) RESPECTIVELY. STUDENTS ENRCLLED 
DURING THE FIRST YEAR AVERAGED 15 1/2 HOURS 
CF JC@ TRAINING ANO EARNEC AN AVERAGE HOURLY 
RATE CF $1.28. THE FCLLCWUP CF THIS GROUP 
INDICATES SEVEN OUT OF 13 ARF EWPLOVED IN THE 
LARGR FORCEs SIX IN THE OCCUPATIONS FOR WHICH 
THEY TRAINEC ANDO ONE IN A RELATED OCCUPATION. 
THE AVERAGE HOURLY RATE OF THIS EMPLOYED 
GROUP IS $2.24. RECCMMENDATIONS OF THIS STUDY 
ARF: (1) THAT THE PRESENT WHCLESALING PRCGRAMP 
TO BE EXPANCFE INTO A 2-YEAR PROGRAM WITH 
MARKETING TAUGHT IN GRADE 11 AND WHOLESALING 
IN GRADE 125 (2) THAT JOR-PLACEMENT WITH 
CCCROTAATICN BE INCLUDEC FOR BOTH JUNTOR ANO 
SENICR STUDENTS, AND (3) THE STUDENTS IN 
CISTRIRUTIVE EDUCATION BE ALLOWED TO LEAVE 
SCHCCL AFTER LUACHe (CH) 
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ABSTRACT - CFVELCPED AS A REFERENCE MANUAL 
FCR BCTH INSTRUCTCR COCRDINATORS ANC 
ANMINISTRATORS,», THIS HANDBOOK PRESENTS IDEAS 
REGARCING TEE AIMS, POLICIES» ORGANIZATION, 
ANDO OPERATION OF LOCAL PRCGRAMS IN 
NISTRIPUTIVE ENUCATION (DE). AMONG THE 12 
SECTICNS OF THIS HANDBOCK ARE THE FOLLOWING: 


DIST €D0 


(1) TYPES AND OPERATICN CF OF PRCGRAMS, (2) 
METHCOS IN SELFCTICN OF STUDENT-LEARNER, (2) 
ADVANTAGES ANC VALUFS CF THE CCCPERATIVE 
PART-TIME PROGRAM, (4) DUTIES AND FUNCTICNS 
OF A CE CCORCINATOR, (5) THE LOCAL ADVISORY 
COMMITTEE, (6) CRITFRIA FCR EVALUATING A 
DISTRIBUTIVE EDUCATION PROGRAM, AND (7) 
OISTRIRBUTIVE FCUCATICN FCRMS. THIS HANCRONK 
SHOULD BE OF INTEREST TC THOSE PLANNING AAC 
EVALUATING DE PROGRAMS AS WELL AS TC THKOSE 
CPERATING EXISTING PRCGRAMS. (JS) 
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ABSTRACT - TEIS PCCKLFT IS CNE CF 4 SERIES 
DFSIGNED TO BRING TOGETHER THE SMALL 
MARKETERS AICS SER IFS, WEICK WERE DEVELOPEC 
TO PROVIDE PRACTICAL BUSINESS MANAGEMFAT 
IGEAS FOR OWNERS ANO OPERATORS CF SMALL 
RETAIL» WHCLESALE, ANC SERVICE FIRMS. 
INCLUDED ARE THE FIRST 13 ISSUES WHICH AREF 
TITLECS (1) ATTRACTING CUSTOMERS TC YOUR 
SMALL STORE, (2) PASIC STCCK CENTROL FN® 
SMALL STORES, (2) BUILDING SCUND CREDIT 
POLICIES FOR SMALL STORES, (4) EFFECTIVE 
ADVERTISING FCR SMALL STCRES, (5) EWMFLCYEE 
RELATIONS FOR SMALL RETAILERS, (6) RECCRDS 
MANAGEMERT IN SMALLER STCRES, (7) COMPFTITIVE 
TACTICS FOR SMALL WHCLESALERS, (8) SALES 
TRAINING FOR SMALL WHOLESALERS, (6) TURNING 
CUSTCMER COMPLAIATS FATC FROF ITS, (10) 
PROVIDING MANAGEMENT REPLACEMENTS IN SMALL 
BUSINESS» (11) WHY SMALL RUSTNESS CWNERS NEEN 
SCUND WILLS, (12) CIVERSTFICATICN FCR SMALL 
MARKETERS», AND (13) SIZING UP SWALL AUSTINESS 
LOCATICNS. THE ARTICLES ARE ACT CESIGNEC TC 
BE ALL-INCLUSIVE, RUT TO HIGHLIGHT VITAL 
PROBLEMS AND SUGGEST A FEW STEPS TOWARD THEIR 
SCLUTION. GTHER CCCUMEATS IN THIS SERIFS ARE 
AVAILABLE AS VT OC6 18?-VT CQ6 187. (MM) 
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ABSTRACT - THIS ROOKLET IS ONE OF A SERIES 
CESIGNEC TC RRING TOGETRER TKE SMALL 
MARKETERS ATOS SFRIES WHICH WERF DEVELCPFC TC 
PROVICE PPACTICAL BUSINESS MANAGEMENT IDEAS 
FOR CWNERS ANC CPERATORS CF SMALL RETAIL, 
WHOLESALE, AND SFRVICE FIRMS. INCLUDED ARE 11 
ISSUES PURLITSKECL IN 1957. TWO FSSUES ARE IN 
THE AREA CF RPUSTNESS-GOVERNIVENT RELATIONS, 
EIGHT IN THF AREA OF INTERNAL GENERAL 
MANAGEMENT, ANC ONE CONCERNS EXTERNAL SOURCES 
OF HELP AKD ACVIC&. CHAPTER TITLES AREs (1) 
HOW TRE CEPARTMENT OF JUSTICE HELPS SMALL 
RUSINESS,» (2) SMALL RUSIAFSS AND THE FECFRAL 
TRACE COMMISSTON, (3) BUYING A SMALL GCING 
CCACERN, (4) FUNCAMERTAL RECCRDS FOR SMALI 
MAPKFTERS,», (5) APPRATSING THE MAPKET FCR THE 
SERVICES YOU OFFER» (6) PRICING AND PROFITS 
IN SMALL STCRFES,» (7) IMPROVING PERSCNAL 
SFLLING IN SMALL BUSINESS, (8) INDIVIQUALITY 
IN REYATL AMVERTISING, (9) TERM LOANS IN 
SMALL BLSINESS FINANCING, (10) FROAT CFFICE 
COURTING PAYS, (119 HOW NISTRIBUTIVE 
EDUCATICN HFLPS SMALL BUSINESS. THE ARTICLES 
ARE NOT DESIGNED TO BE ALL-IACLUSIVF, BUT TC 
FIGHLICHT VITAL PROBLEMS ANN SUGGEST A FEW 
STEPS TCWARE TEFIP SCLUTICNe. CTFFR COCUMENTS 
IN THIS SERIFS ARE AVAILABLE AS VT CO6é 181-VT 
096 137. (MM) 
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ABSTRACT - THIS ROCKLET IS ONE CF A SERIFS 
CESIGNED TN RRING TCGETHER THE SMALL 
MARKETERS AINS SERIES WHICH WERF DEVELCPEN TO 
PROVIDE PRACTICAL BUSINESS MANAGEMENT IDEAS 
FOR CWNERS ANN CPERATCRS GF SMALL RETAIL, 
WHOLFSALF, AND SFRVICE FIRMS. INCLUDED ARF 
NINE ISSUES PURPLISFEND IN 1958 AND TITLEN: (1) 
ARF YOU KIONNDING YOURSELF ABCUT YOUR PROFITS? 
(2) ARE YNUR MFRCHANNISFE LINES PAVING RENT? 
(3) PROFITACLF BUYING FOR SMALL RETAILERS, 
(4) STOCK MANAGEMENT TN SMALL STORES, (5) 
METHODS FOR IMPROVING OFF-SEASON SALES» (6) 
BASTC ACCCUNTING FCR SMALL PARTNERSHIPS, (7) 
CRECIT ANE CGLLECTION CONTROLS FOR SMALL 
MARKETERS, (8) PUPLIC RELATICNS FOR SMALL 
RUSINESS CWNFERS», (9S) HOW BIG CCMPANTES FELP 
SMALL MARKETERS. THE ARTICLES ARE NOT 
DESIGNEC TO RF ALL-TACLUSIVE BUT TC FIGFLICFT 
VITAL PRORLEMS ANN SUGGEST A FEW STEPS TCWARN 
THEIR SCLUTICN. CTRER COCUMENTS IN THIS 
SFRIES ARF AVAILABLE AS VT 006 181-VT 006 
187. (MM) 
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ABSTRACT -— THIS BCCKLET IS CNE CF A SERTES 
DFSIGNED TO BRING TOGETHER THE SMALL 
MARKETERS AICS SFRIES WHICH WERE DEVELOPED TO 
PRCVIDE PRACTICAL BUSINESS MANAGEMENT TCOEAS 
FOR CWNERS AND OPERATORS OF SMALL RETAIL, 
WHOLESALE, ANC SERVICE FIRMS. INCLUDED ARF 12 
TSSUES PUBLISHED IN 1959 AND TITLECs (1) FTC 
‘ANC GUIDES AGAINST DECEPTIVE PRICING, (2) IS 
YOUR STORE A SALES BUTLOER CR PARRIER? (3) 
WILL SELF-SERVICE RCOST YCUR PRCFITS? (4) 
COST CCNTRCL PCINTERS FOR SMALL MARKETERS, 
(5) PERSCNNEL CCNTROL FCR SMALL MARKETERS» 
(6) REDUCING STOCK SHRINKACE IN SPALL FIRMS, 
(7) BALANCED SKILLS: MEASURF CF FFFECTIVE 
MANAGERS, (8) MANAGING FCR BFTTER MORALE, (9) 
BUSINESS ETHICS AND SMALL MARKETERS, (10) 
PICKING AN AUCITCR FCR YOUR FIRM, (11) UNRER- 
USED SOURCES OF EMPLOYEES, ANC (12) HCW 
BETTER BUSINESS BURFAUS HELP SMALL BUSINESS. 
THE ARTICLES ARE ACT CESIGNFD TO BE ALL- 
INCLUSIVE, BUT TO HIGHLIGHT VITAL FRCBLFMS 
ANC SUGGEST A FEw STEPS TCWARD THEIR 
SOLUTION. OTHER DCCUMENTS IN THIS SERIES ARE 
AVAILABLE AS vT O06 181-VT 006 167. (MM) 


VT 006 185 
GOODPASTURE, BRUCE, FO. 
SMALL MARKETERS ATOS. ANNUAL NO. 5 . 


SMALL BUSINESS ADMINISTRATION, WASHINCTCNy 
O.C. 

SUPERINTENCENT CF CCCUMENTS,» UeS. GOVERNMENT 
PRINTING OFFICE, WASHINGTON, DeCe 20402 
(SBAL 14/225, $.45)6 

PUB NATE - 63 102P. 


DESCRIPTORS - INCIVIDUAL INSTRUCTIONS SELF 
HELP PROGRAMS; *MARKETIAG3 MANAGEMENTS 
*REFERENCE MATERIALS: *CISTRIBUTIVE 
EDUCATIONS *MANAGERIAL CCCUPATICNSS 
MANAGEMENT EDUCATIONS *BUSINESS$ ADULT 
VCCATICNAL ECUCATICNs AUSINESS SKILLS 


ABSTRACT - THIS BACKLET IS CNF CF A SERIES 
OESIGNED TO BRING TOGETHER THE SMALL 
MARKETERS AICS SERIES WHICH WERE CEVELCFEC TO 
PROVICE PRACTICAL BUSINESS MANAGEMENT IDEAS 
FOR CWNFRS ANC QPERATCRS CF SMALL RETAIL, 
WHOLESALE AND SERVICE FIRMS. INCLUNED ARE 12 
TISSUES PUBLISHED IN 1960 AND TITLED: (1) 
INNOVATICNS--NFW ITEAS AS A SCURCE CF PROFIT, 
(2) ESSENTIAL PFRSONAL QUALITIES FOR SMALL 
STORF MANAGERS, (3) CONTRCLLING YCUR BUSINESS 
FUTURE, (4) BREAK-EVEN POINT STUDIES FOR 
SMALL MARKETERS, (5) ADVERTISING FOR PROFIT 
AND PRESTIGE, (6) RCCST PRCEFITS RY CUTT ING 


ot 
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MARKDOWNS,», (7) ARE YOU REALLY SERVICE-MINDEO? 
(AR) TS YOLR STAFF SERVICE-MINDEC? (9) HCW 
GOOD ARE YOUR SERVICEMEN? (10) IMPROVING 
COLLFCTIONS FROM CREDIT SALES» (11) STORE 
MODERNTZATICN CHECKLIST, (12) SALES CONTESTS 
FOR WHOLESALERS.} THE ARTICLES ARE NOT 
CESIGNEC TC BE ALL-INCLUSIVE, BUT TO 
HIGHLIGHT VITAL PROBLEMS ANC SUGGEST A FEW 
STEPS TOWAREC THEIR SOLUTICNe. OTHER CCCUMENTS 
IN THE SERTES ARE AVAILABLE AS VT 006 181-VT 
O96 187. (MM) 
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ABSTRACT - THIS BOOKLET IS CAE CF A SERIES 
CESIGNEC TN BRING TOGETHER THE SMALL 
MARKETERS ATDS SERIES WHICH WERE DEVELOPED TO 
PROVIDE PRACTICAL BUSINESS MANAGEPENT IDEAS 
FOR CWNERS ANC CPERATORS OF SMALL RETAIL, 
WHCLFSALE, ANO SERVICE FIRMS. IACLUCEO ARE 11 
ISSUES PUBLISHED IN 1961 ANO TITLED: (1) ARE 
YOUR TEXTILE LABELS LEGAL? (2) TRADE 
REGULATION AND SMALL BUSINESS. (39 CCMPCN 
SALE ANC PAYMENT TERMS, (4) SALES PROMOTION 
POINTERS FCR SMALL RETAILERS, (5) EFFECTIVE 
SALESMANSHIP IN SMALL SERVICE FIRMS, (6) 
MAKING THE MCST OF YOUR SHOW WINCOWS, (7) 
COST CUTTING THROUGH WORK MEASUREMENT, (8) 
STRENGTKENING SALES PERSONNEL AND POLICIES, 
(9) MFETING THE RISKS MF CHANGE, (10) 
DEPRECTATION COSTS--DON'T OVERLOOK THEM, ANC 
(11) USING WEATKER SERVICES IN YOUR BUSINESS. 
THE ARTICLES ARE NCT DFSIGNEC TO BE ALL- 
INCLUSTVE»s BUT TO HIGHLIGHT VITAL PROBLEPS 
AND SUGGEST A FEW STEPS TOWARD THEIR 
SOLUTICN. CTHER DOCUMENTS IN THE SERIES ARE 
AVAILABLE AS VT 006 181-VT CC4H 187. (MM) 
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ASSTRACT — THIS ROOKLET IS ONE CF A SERIES 
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CESIGNED TO BRING TOGETFER TKE SPALL BUSINESS 
MARKETERS AICS SERTFS wWEICH WERE CEVELCPED TO 
PROVICE PRACTICAL ARUSINESS MANAGEMENT IDEAS 
FOR CWNERS ANC CPERATCRS OF SMALL RETAIL» 
WHOLESALE, AND SERVICE FIRMS. TACLUCEC ARE 12 
TSSUES PUBLISHED IN 1962 AND TITLEN? (1) ARE 
YOU SELLING TODAY*S CUSTCMERS? (2) 
UNDERSTANDING WHY THEY BUY, (3) RUTLOING THE 
RIGHT REPUTATION, (4) CAN YOU AFFORD 
INSTALLMENT SELLING? (5) FANCLING THE PROBLEM 
EMPLOYEE» (6) OFRECT MAIL ADVERTISING FCR 
SPALL RETAILERS, (7) RUILDING SALES TO 
ESTABLISHED ACCOUNTS, (8) BUILDING SALES TC 
VOUNG CUSTOMERS, (9) MANAGING WCVEN EMPLOYEES 
IN SPALL BUSINESS, (19) CFECKLIST FOR GOINE 
INTO BUSINESS, (11) SPECIALIZED HELP FCR 
SMALL BUSINESS, (12) CENSUS INFORMATICN FOR 
YOUR BUSINESS. THE ARTICLES ARE ACT CESIGNEC 
TO BE ALL-INCLUSIVE BUT TO HIGHLIGHT VITAL 
PRCRLEMS AND TO SUGGEST A FEW STEPS TChARD 
THEIR SOLUTICN. CTHER DCCUMENTS IN THIS 
SERIES ARE AVAILABLE AS VT O06 181-VT 006 
187. (MM) 
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ABSTRACT -— THE ACWPINISTRATIVE MANAGEMENT 
COURSE PROGRAM WAS DEVELOPED BY THE SMALL 
BUSINESS ADMINISTRATION (SPA) IN CCQOPERATION 
WITH EOUCATICNAL INSTITUTIONS IN 1954 TC 
BRING MODERN MANAGEMENT KACWLEOGE AND 
TECHNIQUES TO CWNERS AND MANAGERS OF SMALL 
BUSINESSES. A COMMITTEE OR MANAGEMENT 
ERUCATION WAS FORMED CONSISTING OF 
REPRESENTATIVES CF THE CISTRIRUTIVE FCUCATION 
OIVISTON OF THE AMERICAN VCCATICNAL 
ASSOCIATION, ANC THE S@A TO STUDY WAYS OF 
MEETING THE SMALL-BUSINESS MANAGEMENT NEECS 
OF SMALL COMMUNITIES. THE COMMITTEE 
RECCMMENDED THAT A SERIES CF SUBJECT 
PRESENTATIONS BE DEVELOPED. THIS CCCUMENT IS 
CNE OF THE RECCMMENDED SERTES ANDO INCLUDES 
LESSON PLANS, LECTURES», VISUAL AICS» CASE 
STUDIES, HANDOUT MATERIALS», ASSIGNMENTS, AAD 
A BIBLICGRAPHY FOR TEACKING ABNUT THE SUCCESS 
AND FAILURE FACTORS IN SMALL BUSTNESSES. THE 
COURSE IS CESIGNEC TO BE TAUGHT RY A 
MANAGEMENT SPECIALIST. RELATED COCUMFNTS ARE 
AVAILABLE AS VT OCOD 238, VT CCl 70C, WT 902 


029, VT 002 83, VT 905 SlGy VT CCE €328-VT 
006 641, AND VT O%6 643-VT 906 648. (MM) 
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ARSTRACT - TKE ADMINISTRATIVE MANAGEMENT 
CNURSE PROGRAM WAS DEVELCPEO BY THE SMALL 
BUSINESS ADMINTSTRATICN (SRA) IN CCCPERATICA 
WITH ECUCATIONAL INSTITUTIONS IN 1964 TC 
RRING MCOERA MANAGEMENT KAOWLEDGE ANC 
TECHNIQUES TQ QWNERS AND MANAGERS OF SMALL 
RUSTNESSES. A CCMMITTEE ON MANAGEMENT 
ENUCATICN WAS FCRMEC CONSISTING OF 
REPRESENTATIVES OF THE OTSTRIBUTIVE EDUCATICA 
CIVISICA CF TRE AMERICAN VOCCATICNAL 
ASSOCIATION, AND THE SBA TC STUDY WAYS CF 
MEETING TRE SMALL-BUSINESS MANAGEMENT NEFOS 
OF SMALL CCMYMUNITIES. THE CCMMITTEE 
RECOMMENDED THAT A SERIES OF SURJECY 
PRESENTATICNS RE CEVELCPEC. THIS DOCUMENT TS 
ONE OF THF RECOMMENDED SERIFS AND INCLUDES 
LESSCN PLANS» LECTURES» VISUAL AIDS~- CASF 
STUDIES, HANNCUT MATERIALS» ASSIGNMENTS, ANC 
A BIBLIOGRAPHY FOR TEACHING ABNUT 
SALESMANSEIP IN SMALL BUSINESSES. THE COURSE 
TS CESIGNEN TC PE TAUGHT BY A SALES TRAINING 
DIRECTOR OR DISTRIBUTIVE EDUCATION 
CCORDINATCR. RELATED COCUMENTS ARE AVATLABLE 
AS VT COO 2385 VT CCL 7904 VT 9N2 1295 VT 002 
830, VT 905 5165 VT 006 637» VT 096 63S6-VT 
096 641, AND VT 096 643-VT 006 448. (MM) 
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MANAGEMENT 
UNITS OF STUDY (SUBJFCT FIELOS) 


ARSTRACT - THE ADMINISTRATIVE MANAGEMENT 
COURSE PROGRAM WAS NEVELNPED BY THE SMALL 
BUSINESS ACMINESTRATION (SBA) IN COCPERATION 
WITH FDOUCATIONAL INSTITUTICNS ITN 1954 TC 
BRING MCCERN MANAGEMENT KNOWLEOGE AND 
TECKNIGLES TC CWNERS ANT MANAGERS OF SMALL 
BUSINESSES. A COMMITTEE CA MANAGEMERT 
FCUCATICN WAS FCRMEC CONSISTING OF 
REPRESENTATIVES CF THE NISTRIRUTIVE ECUCATICN 
DIVISTON OF THE AMERICAN VOCATICNAL 
ASSCCTATTICA, ANAM THE SRA TO STULY WAYS OF 
MEETING THF SMALL-BUSINESS MANAGEMFAT NEES 
NF SMALL COMMUNITIES. THE COMMITTEE 
RECOMMENDED THAT A SERTFS NF SUBJECT 
PRESENTATIONS BE DEVELOPED. THIS ONCUMENT IS 
CNE CF THE RECCMMENDFO SERIES AND INCLUCFS 
LESSON PLANS, LECTURES» VISUAL AIMS, CASF 
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STUDIES» HANDCUT MATERTALS, ASSIGNMENTS». AND 
A BIBLICGRAPHY FOR TEACHIAG BOOKKEEPING FOR 
SMALL BUSINESSES. THE COURSE IS DESIGNEO TC 
BE TAUGHT BY A PANKER OR A FINANCIAL 
EXECUTIVE. RELATED NOCUMENTS ARE AVATLABLE AS 
VT 000 238, VT CCl 70Cy VT CC2 C29y VT 002 


A30, VT 005 5165 VT 096 637, VT O96 623A, VT 
ONE 640, VT CO6 641%, AND VT 006 643-VT 006 
648. (MM) 
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ABSTRACT - THE ADMINISTRATIVE MANAGEMENT 
CCURSE PROGRAM WAS CEVELCPED BY THE SPALL 
BUSINESS ADMINISTRATION (SRA) IN CCCPERATICA 
WITH EDUCATICNAL INSTITUTIONS IN 1954 TO 
BRING MODERN MANAGEMENT KNCWLEOGE ANC 
TECHNTQUES TO OQWNERS AND MANAGERS OF SMALL 
BUSINESSES. & CCMMITTEE CA MANAGEMENT 
EDUCATION WAS FORMED CCNSISTING CF 
REPRESENTATIVES OF THE CISTRIBUTIVE ENUCATION 
DIVISTICN CF THE AMERICAN VCCATICNAL 
ASSOCIATION, AND THF SBA TC STUDY WAYS CF 
MEETING THE SMALL-BUSINESS MANAGEMENT NEEDS 
OF SMALL CCMMUNITIES. THE CCMMITTEE 
RECOMMENDED THAT A SERIES CF SUBJECT 
PRESENTATIONS BE CEVELCPEN. THIS COCUMENT IS 
ONE OF THE RECOMMENDED SERIES ANE INCLUODES 
LESSON PLANS» LECTURES, VISUAL AIOS», CASE 
STUDTES», HANCCUT MATERIALS, ASSIGNMENTS, AND 
A BIBLIOGRAPHY FOR TEACHING THE FINANCING CF 
SMALL BUSINESSES. THE COURSE IS DESIGNED TO 
BE TAUGHT BY A BANKFR CR A FINANCTAL 
EXECUTIVE. RELATED OACUMERTS ARE AVAILABLE AS 
VT 000 238, VT CCl 700, VT O02 C295 VT OC2 
83C, VT OCS 516% VT 906 637-VT COE 6395 VT 
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ABSTRACT - THF ADMINISTRATIVE MANAGEMENT 
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CCURSE PROGRAM WAS DEVELCPED BY THE SMALL 
RUSINESS ADMINISTRATION (SBA) IN COOPERATION 
WITH ECUCATICNAL INSTITUTIONS IN 1954 TO. 
BRING MOCERN MANAGEMENT KNOWLEOGE AND 
TECHNIQUES TO OWNERS AND MANAGERS OF SPALL 
RUSINESSES. A CCWMITTEE CA MANAGEMENT 
EDUCATICN WAS FORMED CONSISTING CF 
REPRESENTATIVES OF THE DISTRIBUTIVE EDUCATION 
DIVISICN CF THE APERICAN VCCAT ICNAL 
ASSOCTATICN, AND THF SBA TO STUDY WAYS CF 
MEETING THE SMALL-B8USINESS MANAGEMENT NEEDS 
OF SMALL CCMMUNITIES. THE CCWMITTEE 
RECOMMENDED THAT A SERIES OF SUBJECT 
PRESENTATIONS BE DEVELOPED. THIS DOCUMENT IS 
ONF OF THE RECOMMENDED SERIES AND IACLUDES 
LESSCN PLANS, LECTURES, VISUAL AIDS, CASE 
STUDIES, HANDCUT MATERIALS», ASSIGNMENTS» ANC 
A BIRLIQGRAPHY FOR TEACHING PERSONNEL 
DEVELCPMEAT FCR SMALL BUSINESSES. TKE COURSE 
1S DESIGNED TO BE TAUGHT BY A PERSONNEL 
MANAGER OR TRAINING OFRECTOR. RELATED 
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ABSTRACT — THE ADMINISTRATIVE MANAGEMENT 
COURSE PROGRAM WAS DFVELOPED BY THE SMALL 
BUSINESS ACWINISTRATION (SBA) IN COOPERATION 
WITH EDUCATICANAL INSTITUTICAS IN 1954 TC 
PRING MODERN MANAGEMENT KNOWLEDGE AND 
TFCHNIGULES TO CWNERS AND MANAGERS OF SMALL 
BUSINESSES. A CCMMITTFE ON MANAGEMENT 
ECUCATICN WAS FORMED CONSISTING OF 
REPRESENTATIVES CF THE OISTRIBUTIVE EDUCATION 
DIVISION OF THE AMERICAN VOCATIONAL 
ASSCCTATICH, ANC THE SBA TO STUCY WAYS OF 
MEETING THE SMALL-BUSINESS MANAGEMENT NEECS 
CF SMALL COMMUNITIES. THE COMMITTEE 
RECOMMENDED THAT A SERIES OF SUBJECT 
PRESENTATIONS BE DEVELOPED. THES DOCUMENT IS 
CNE CF THE RECOMMENOFO SERTES AND INCLUDES 
LFSSCN PLANS, LECTURES», VISUAL ATOS, CASE 
STUDIES, HANDOUT MATERTALS», ASSIGNMENTS» AND 
6 AIRLICGRAPHY FCR TEACHING ABOUT TYPES OF 
BUSINESS ORGANIZATION. THE COURSE IS CESIEGNED 
TQ BE TAUGHT BY A LAWYER CR MANAGEMENT 
CCNSULTANT. RELATED COCUMEATS ARE AVAILABLE 
AS VT 009 238¢ VT OC1 700» VT 062 029, vT 002 
830, VT 905 516— VT 096 637-VT OCE E41, AND 
VT OF6 644-VT C06 648. (MM) 
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ABSTRACT - THE ACMINISTRATIVE MANAGEMENT 
COURSE PROGRAM WAS NEVELCPED BY THE SMALL 
BUSINESS ADMINISTRATION (SBA) IN CCCPERATICN 
WITH EDUCATICNAL IASTITUTICNS IN 1954 TC 
BRING MODERN MANAGEMENT KNOWLEOGE AND 
TECHNIGUES TO OWNERS ANC MANAGERS NF SMALL 
BUSINESSES. A COMMITTEE CAR MANAGEMERT 
ECUCATION WAS FORMED CONSISTING CF 
REPRESENTATIVES CF THE CISTRIBUTIVE ECUCATION 
DIVISION OF THE AMERICAN VOCATICNAL 
ASSOCTATICN, AND THE SRA TO STUDY WAYS OF 
MEETING THE SMALL-BUSINESS MANAGEMENT NEECS 
OF SMALL COMMUNITIES. THE COMMITTEF 
RECCMMENCEC THAT A SERIFS OF SUBJECT 
PRESENTATIONS BE CEVELCPEC. THIS CCCUMENT IS 
ONE OF THE RECOMMENDED SERTES AND ENCLULES 
LESSCA PLANS» LECTURES, VISUAL AIDS, CASE 
STUDIES, HANCOUT WMATERTALS, ASSIGNMENTS, AAC 
A BIBLIOGRAPHY FOR TFACHING ABOUT FINANCIAL 
MANAGEMENT AND IASURANCE FCR SMALL 
BUSINESSES. THE CCURSE IS CESIGNEC TC PRE 
TAUGHT RY A MANAGEMENT CONSULTANT OR A RETAIL 
BUSINESSMAN. RELATED COCUMENTS ARE AVATLABLE 
AS VT 00C 238, VT CCl 70Ce VT CC2 0295 VT 002 
830, VT 005 516, VT O06 637-VT OC6 641,e VT 
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ABSTRACT — THE ADMINISTRATIVE MANAGEMENT 
COURSE PROGRAM WAS CEVELOPEC BY THE SMALL 
BUSTNESS AOMINISTRATICA (SBA) IN CCCPERATICA 
WITH EDUCATIONAL INSTITUTIONS IN 19584 TC 
BRING MODERN MANACEMERT KNCWLECCE ANT 
TECHNIQUES 19 CWRERS AND MANAGERS CF SPALL 
BUSINESSES. A COMMITTEE ON MANAGEMENT 
EDUCATION WAS FORMEC CCASISTING CF 
REPRESENTATIVES OF THE DISTRIBUTIVE ECUCATICA 
DIVISICN OF THE AMERICAN VOCATICNAL 
ASSOCIATION, ANC TKE SRA TC STUCY WAYS CF 
MEETING THE SMALL-RBUSINESS MANAGEMENT NEFOS 
OF SPALL COMMUNTTIES. THE COMMITTEE 
RECOMMENDED THAT A SFRIES CF SURJECT 
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PRESEATATICNS @F CFVFLOPEL. THIS ODCCUMFNT IS 
ONF OF THF RECOMMENDED SERTES AAD IACLUDES 
LESSON PLANS, LECTURES, VISUAL AIDS,» CASE 
STUDIES, HANDOUT MATERIALS, ASSIGNMENTS,» ANC 
A BIBLICGRAPHY FCR TEACHTAG ABOUT TEE 

LOC 4TICA ANC LAYCUT OF SMALL RUSINESSFS. THE 
COURSE IS CESIGNED TC BE TAUGHT BY A 
MANAGEMENT CONSULTANT OR A CHAMBER CF 
CCMMERCE CFFICTAL. RELATEC COCUMENTS ARE 
AVATLARLE AS VT CAO 238, VT COl TOO, VT 902 
929, VT 002 83Cy VT ONS 516, VT ONE 637-VT 
COR 6415 VT CO6 64349 VT 906 644- ANC VT O0CE 
646-VT QOE 648. (MM) 
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ABSTRACT —- TEE ADMINISTRATIVE MANAGEMENT 
CQURSE PROGRAM WAS DEVFLCPFC BY THE SMALL 
BUSINESS ADMINISTRATION (SBA) IN CCOPERATICH 
WITH ECUCATICNAL INSTITUTIONS IN 1954 TO 
BRING MCOFRN MANAGEMENT KNOWLEDGE AAC 
TECENIQUES TG QWNERS AND MANAGERS OF SWALL 
PUSTNESSES. A CCMMITTEE GN MANACEMENT 
ENUCATION WAS FCRMYFD CCNSISTING CF 
REPRESENTATIVES OF THE DISTRIBUTIVE ENUCATION 
NIVISICN OF THF AMERICAN VCCATICNAL 
ASSOCTATICNK, AND THE SBA TC STULY WAYS CF 
MEFTIAC TEE SMALL-PUSINESS MANACEMFNT NEFDS 
OF SMALL CCMMUNITIES. THE CCYMITTEE 
RECGMMENDEC THAT A SERTES OF SUBJECT 
PRESFATATICNS BE CEVELOPEC. THIS NOCUMENT IS 
ONF OF THE RECOMMENDEN SERIES AND TACLUDES 
LESSCA PLANS» LECTURES, VISUAL AINS, CASE 
STUDIES, HANDCUT MATERIALS, ASSIGNMENTS, ANE 
A RIBLICGPRAPFY FOR TEACHING AROLT EFFECTIVE 
ADVERTISING. THE CCURSF IS DESTIGNEf TO PE 
TAUGHT BY AN ADVERTISING MANAGER CR A PUBLIC 
RELATIONS PERSON. RELATED DOCUMENTS ARF 
AVAILABLE AS VT 000 238% VT COL 7009 VT ON6 
6327=VT COE 641, VT COB 642-VT OC6 645, VT C064 
647— AND VT 996 648. (MM) 
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ABSTRACT - THE ACMINISTRATIVE MANAGEMENT 
COURSE PROGRAM WAS CEVFLCPED BY THE SMALL 
BUSINESS ADMINISTRATION (SRAD IN CCCPERATICA 
WITH EDUCATIONAL INSTITUTIONS IN 19564 TO 
BRING MODERN MANAGEMENT KACWLEOGE ANC 
TECHNIQUES TO CWNERS AND MANAGERS CF SMALL 
BUSINESSES. A CCMMITTEE CA MANAGEMENT 
EDUCATION WAS FORMED CCNSISTING CF 
REPRESENTATIVES OF THE OTSTRIBUTIVE ENUCATION 
OLIVISTON OF THE AMERICAN VCCATICNAL 
ASSOCTATION, AND THE SBA TO STUDY WAYS CF 
MEETING THE SMALL-RPUSINESS MANAGEMENT NEEDS 
OF SMALL CCMMUNT TIES. THE COMMITTEE 
RECOMMENDED THAT A SERIES CF SUBJECT 
PRESENTATICNS @E CEVELOPEC. THIS OCCUMENT IS 
ONE OF THE RECCMMENDED SFRIES AND INCLUDES 
LESSON PLANS, LECTURES, VISUAL AIDS» CASE 
STUDIES» HANDCUT MATERTALS, ASSIGNMENTS, AND 
A BIBLICGRAPHY FOR TEACHING ABCUT SCURCES CF 
ASSTSTANCE ANC INFORMATION. THE COURSE IS 
DESIGAED TCO RE TAUGHT BY A LIRARARTAN OR 
MANAGEMENT CONSULTANT. RELATED DCCUMERTS ARE 
AVAILABLE AS VT 000 238, VT 001 700» VT CC2 
029, VT COZ 830, VT ON5 516% VT 006 637-VT 
006 6415 VT C06 643-VT O06 646, AND VT CCE 
648. (MM) 
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ABSTRACT - DEVELOPED BY A CCMMITTEE OF 
SUBJECT MATTER SPECIALISTS FROM THE TECHNICAL 
STAFFS OF STX AUTCWCTIVE ELECTRIC ASSCCTATICN 
SMALL ENGINE MANUFACTURERS, THIS REFERENCE 
WAS CEVELCPED FCR USE AY SPALL AIR-COOLED 
ENGINE SPECIALISTS AND AS AN CCCUPATICNAL AIC 
TO SMALL ENGINE CFALERS. THE CONTENT INCLUDES 
CHAPTERS ON: (1) INOUSTRY SCCFE INCLUCING 
OPPORTUNITY, STARILITY», ANC CHALLENGE,» (2) 
MANAGEMENT OF CAPITAL, AND (3) LABOR RATE 
CALCULATICNS TC PRCVILE FOR OVERFEAC ANC 
LIVELTHOOD. THE TEACHER SHOULD HAVE KANCWLECGE 
ANC EXPERIENCE IN THF SMALL ENGINE FIELD, ANC 
STUDENTS SHOULD BE INTERESTED IN ESTABLISHING 
THEMSELVES IN THE SMALL ENGINE RUSINESS. AN 
APPROPRIATE SETTING FCR THIS COURSE OF 
APPROXIMATELY 20 HCURS WOULD BE A TRACE, 
VOCATICNAL, HIGH, CR COLLEGE SCHNOL. VOLUME 
If OF THIS SERTES IS AVAILABLE AS VT 096 738. 
(OM) 
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ABSTRACT - NESIGNED BY SUBJECT MATTER 
SPECIALISTS FROM THE TECHNICAL STAFFS OF SIX 
AUTOMOTIVE ELECTRIC ASSCCTATION SMALL EACINE 
MANUFACTURER MEMBERS» THIS REFERENCE IS FOR 
MALE STUDENTS CF POST-HIGH SCHOCL AGE WITH 
AVERAGE MECHANICAL APTITUDE. THE CONTENT 
INCLUCES SUGGESTIONS FOR INVENTORY CONTROL 
AND BUYING GUIDES, OFF-SEASON ACTIVITIES, ANO 
USING MCNFY AS A TOCL. TEACHERS SHOULD HAVE 
KNOWLECGE ANC EXPERIENCE IM THE SMALL ENGINE 
FIELC AND STUDENTS SHOULO BE INTERESTEC IN 
ESTAPLISHING A SMALL ENGINE BUSINESS. THIS 
29-HOUR CCURSE IS RECOMMENDED FOR USE IN 
TRADE SCHCOLS,» VOCATICNAL SCHOCLS, HIGH 
SCHOOLS, AND COMMUNITY COLLEGES. VOLUME I OF 
THIS SERTES IFS AVATLABLE AS VT 006 737. (DM) 
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ABSTRACT - THIS BOOKLET IS CAE CF A SERIES 
(VT 007 015-VT CO7 030) OF PROGRAMED 
INSTRUCTICN TEAT WHEN INTEGRATED WITH THE 
QTHER PRESCRIBED COMPONENTS WILL REPRESENT 
THE RPASIC INSTRUCTIONAL CONTENT FOR TRAINING 
YCUNG ADULTS TO PERFORY IN EX TRY LEVEL RETAIL 
JOBS. THIS ROCKLET WAS DEVELCPED AS A JCINT 
UNIVERSITY OF INAHO-WASHINGTON STATE 
UNIVERSITY VCCATIONAL-TECHNICAL EDUCATION 
RESEARCH AND CEVELOPMENT PRCJFCT. THE 
COMPLETE RETAILING INSTRUCTIONAL SYSTEM 
INCLUNES THE SUB-SYSTEMS: (1) SALESPERSCH®S 
JOB, (2) QUALITIES OF SALESPERSON, (3) 
CUSTCMER*S BUVING MOTIVES, (4) SELLING 
PROCESS, (5) MERCHANDISE INFCRMATICN, (6) 
CASH REGISTER OPERATION, (7) STOCKKEEPING, 
(8) RETAIL RECORDS, AND (9) WORKING WITH 
PFCPLE. THIS BOOKLET DEALS SPECIFICALLY WITH 
TRAINING FOR CASH REGISTER fPERATION AND 
INCLUDES PRETESTS IN MATH», A PROGRAM 
OCESCRIPTICN AND PROGRAM BOOKLET VI-Ay THE 
INTFRONUCTICNs AND PRCGRAM BCCKLET VI-®, 
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ABSTRACT - THIS BOOKLET IS CNE OF A SERIES 
(VT 007 015-VT 0C7 930) OF PRCGRAMEC 
INSTRUCTION THAT WHEN INTEGRATED WITH THE 
OTHER PRESCRIBEC CCMPCNENTS WILL REPRESENT 
THE BASIC INSTRUCTIONAL CCATENT FCR TRAINING 
YOUNG ANULTS TO PERFORM IN ENTRY LEVEL RETAIL 
JOBS. THIS RCOKLET WAS CEVELOPEC AS A JCINT 
UNIVERSITY OF TDAHO-WASHINGTON STATE 
UNIVERSITY VOCATTONAL-TECHNICAL ECUCATION 
RESEARCH AND DEVELCPMENT PROJECT. THE 
COMPLETE RETAILING INSTRUCTICNAL SYSTEM 
INCLUDES THE SUB-SYSTEMS: (1) SALESPERSON'S 
JOB, (2) QUALITIES NF SALESPERSON, (3) 
CUSTOMER BUYING MCTIVES, (4) SELLING PROCESS, 
(5) MERCHANDISE INFORMATICN, (6) CASH 
REGISTER OPERATION, (7) STOCKKEEPING, (8) 
RETAIL RECORDS, ANC (9) WCFKING WITH PFCPLE. 
THIS BOOKLET DEALS SPECIFICALLY WITH TRAINTAG 
FOR CASH REGISTER OPERATICN AND INCLUDES 
PROGRAM BOOKLET VI-Ce CASH REGISTER 
OPERATION, AND PROGRAM BOCKLET VI-D, MAKING 
CHANGE. ALL CF THE MATERIALS ARE CESICNEC FOR 
HIGH SCHOOL STUNENTS AT THE 11TH CR 12TH 
GRACE LEVEL. THE STUDENT SHOULD BE ABLE TQ 
MASTER THE CONTENT SECTICNS BY FIMSELF. TEE 
MATERTALS USE A NUMBER OF BCCKLETS, TEXTBCCK 
REFERENCES ANO FILMSTRIPS AS WELL AS MACHINES 
WHEN NEEDED TC AUGMENT THE BCCKLET. (MM) 
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ABSTRACT - THIS ROOKLET ITS ONE OF A SERIES 
(VT CO7 O15-VT CO7 030) CF PROGRAMEN 
INSTRUCTION THAT WHEN INTEGRATED WITH THE 
CTHER PRESCPIBEN COMPONENTS WILL REPRESENT 
THE BASIC INSTRUCTIONAL CCNTENT FOR TRAINING 
YOUNG ADULTS TO PERFCRM IN ENTRY LEVEL RETAIL 
JOBS. THIS ROCKLET WAS CEVELOPEC AS A JOINT 
UNIVERSITY OCF ITDAHC-WASHINGCTCN STATE 
UNTVERSITY VOCATTIONAL-TECHNICAL EDUCATION 
RESEARCH ANC CEVELCPMENT PROJECT. THE 
COMPLETE RETAILING INSTRUCTIONAL SYSTEM 
INCLUCES THF SUB-SYSTEMS: (1) SALESPERSON®S 
JOB, (2) CUALITIES CF SALESPERSON, (3) 
CUSTOMER*S BUYING MOTIVES, (4) SELLING 
PROCESS, (5) MERCHANCISE INFORMATION, (€) 
CASH REGISTFR OPERATION, (7) STCCKKEEPING, 
(8) RETATL RFCNPNS, AND (9) WORKING WITH 
PEOPLE. THIS RECKLET DEALS SPECIFICALLY WITH 
TRAINING FOR CASH REGISTER CPFRATICA AAC 
INCLUDES PROGRAM BOOKLET VI-E, ACCEPTING 
CHECKS, PROGRAM BOCKLET VI-F, PRCTECTING YOUR 
STORE» AND PROGRAM BOOKLET VI-Gy CLEARING TKE 
CASH REGISTER. ALL QF THE MATERIALS ARE 
DESIGNED FOR HIGH SCHNOL STUDENTS AT THE 11TF 
NOR 12TH GRADE LEVEL. THF STUDENT SHCULD BE 
ABLE TC MASTER THE CONTENT SECTIONS BY 
HIMSELF. THE MATERTALS USE A NUMBER CF 
ROOKLETS, TEXTBOOK REFERENCES AND FILMSTRIPS 
AS WELL AS MACHINES WHEN NEECED TT AUGMENT 
THE BOCKLET. (MM) 
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ABSTRACT - THIS BOCKLET IS CNE CF A SERIES 
(VT 997 915-VT 007 030) NF PRNGRAMEN 
TNSTRUCTICN THAT WHEN. INTEGRATED WITH iHE 
OTHER PRESCRIBED COMPONENTS WILL REPRESENT 
THE BASIC INSTRUCTIONAL CONTENT FOR TRAINING 
YRUNG ADULTS TC PERFORM IN EATRY LEVEL RETAIL 
JORS. THIS BONKLET WAS DFVELOPED AS A JCINT 
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UNIVERSITY VOCATICNAL-TECHANICAL ECUCATICN 
RESEARCH ANC CEVELOPMENT PROJECT. THE 
COMPLETE RETAILING INSTRUCTIONAL SYSTEM 
INCLUDES THE SUB-SYSTEMS: (1) SALESPERSON?®S 
JCB, (2) QUALITTES OF SALESPERSCN, (3) 
CUSTOMER'S BUYING MCTIVES, (4) SELLING 
PROCESS» (5) MERCKANNISF INFORMATION, (6) 
CASH REGISTER CPFRATICN, (7) STCCKKEEPING?s 
(8) RETATL RECORDS,» AND (5S) WCRKIAG WITH 
“PECPLE. THIS RPOOKLET CEALS SPECIFICALLY WITH 
TRAINING FCR CASH REGISTER OPERATICAN AKC 
INCLUDES PROGRAM ROOKLET IV-H, CRITERICA 
TEST. ALL OF THE MATERIALS ARE DESIGNEL FOR 
HIGH SCHOOL STUDENTS AT THE LITH CR 12TH 
GRACE LEVEL. THE STUDENT SHOULD BE ABLF TO 
MASTER THE CCNTENT SECTICAS BY FIMSELF. TEE 
MATERTALS USE A NUMBER CF BOCKLETS, TEXTBCCK 
REFERENCES AND FILMSTRIPS AS WELL AS MACHINES 
WHEN NEEDED TO AUCMENT TEE BCCKLET. (MM) 
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ABSTRACT - THIS BOOKLET ITS CNE CF A SERIES 
(VT 007 015-VT 007 030) OF PROGRAMMED 
INSTRUCTION THAT WHEN INTEGRATEOQ WITH THE 
OTHER PRESCRIBED COMPONENTS WILL REPRESENT 
THE BASIC INSTRUCTICNAL CCATENT FCR TRAINING 
YOUNG ADULTS TO PERFORM IN ENTRY LEVEL RETAIL 
JOBS. THIS BOOKLET WAS CEVELOPED AS A JOINT 
UNIVERSITY OF ITDAKC-WASKINGTCN STATE 
UNIVERSITY VOCATIONAL-TECHNICAL EDUCATION 
RESEARCH AND CEVELOPMENT PROJECT. THE: 
COMPLETE RETAILIAG INSTRUCTIONAL SYSTEM 
INCLUDES THE SUB-SYSTEMS: (1) SALESPERSCN®S 
JCB, (2) CUALITIES CF SALESPERSON, (3) 
CUSTOMER'S BUYING MOTIVES, (4) SELLING 
PROCESS, (5) MERCFANDISE INFCRMATION, (6) 
CASH REGISTER OPERATIONs (7) STCCKKEEPING, 
(8) RETAIL RECORDS, AND (9) WORKING WITH 
PECPLE. THIS BOCKLET SPECIFICALLY CEALS WITH 
TRAINING IN STOCKKEEPING. FNCLUDED ARE A 
GENERAL STATEMENT, PEHAVICRAL CRJECTIVES, 
FLOW CHART OF THE INSTRUCTIONAL SYSTEM, ANC 
THE SELF-CHECK TESTS AND ANSWERS FCR PRCGRAM 
BOOKLETS VIT-A ANC VI1I-8. ALL OF THE. 
MATERIALS ARE DESIGNED FCR HIGH SCHCCL 
STUNENTS AT THE LITH OR 12TH GRANE LEVEL. THE 
STUDENT SHOULD PE ABLETO MASTER TEE CCNTENT 
SECTIONS BY HIMSELF. THE MATERIALS USE A 
NUMBER OF BOOKLETS, TEXTBCOK REFERENCES AND 
FILMSTRIPS AS WELL AS MACKINES WHEN NEECEC TC 
AUGMENT THE BOOKLET. (MM) 
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ABSTRACT - THIS BOOKLET IS CNE CF A SERIES 
(VT 007 CL5-VT CO7 030) OF PROGRAMMED 
INSTRUCTION TEAT WHEN INTEGRATED WITH THE 
OTHER PRESCRIBED CCMPONENTS WILL REPRESENT 
THE BASIC ENSTRUCTICNAL CCNTENT FCR TRAINING 
YQUNG ACULTS TC PERFORM IN ENTRY LEVEL RETAIL 
JORS. THIS BOOKLET WAS DEVELOPED AS A JOINT 
UNIVERSITY OF ITDAHO-WASHINGTON STATE 
UNIVERSITY VOCATIONAL-TECHNICAL EDUCATION 
RESEARCH AND OEVELCPMENT PROJECT. THE 
COMPLETE RETAILING INSTRUCTIONAL SYSTEM 
INCLUDES THE SUB-SYSTEMS: (1) SALESPERSON'S 
JOBe (2) QUALITIES OF SALESPERSCN, (3) 
CUSTOMER*"S BUYING MOTIVES» (4) SELLING 
PROCESS, (5) MERCHANDISING INFORMATION, (6) 
CASH REGISTER OPERATIONe (7) STOCKKEEPING, 
(8) RETAIL RECOROS, ANCO (9S) WORKING WITH 
PFOPLE. THIS BCCKLET SPECIFICALLY DEALS WITH 
TRAINTNG IN THE STOCKKEEPING TASK AND 
TNCLUDES PROGRAM POCKLET VII-Asy FOUNDATIONS 
OF STOCKKEEPING. ALL OF THE MATERIALS ARE 
CESIGNED FOR KIGH SCHOOL STUDENTS AT THE LITH 
OR 12TH GRADE LEVEL. THE STUDENT SHOULD BF 
ABLE TO MASTER THE CCNTENT SECTICNS BY 
HIMSELF. THE MATERIALS USE A NUMBER OF 
BONKLETS, TEXTBCOK REFERENCES ANDO FILMSTRIPS 
AS WELL AS MACHINES WHEN NEEDED TO AUGMERT 
THE BCCKLET. (MM) 
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ABSTRACT - THIS BOOKLET IS ONE CF A SERIES 
(VT 007 O1L5-VT 907 030) OF PROGRAMMED 
INSTRUCTION THAT WHEN INTEGRATED WITH THE 
OTHER PRESCRIBED COMPONENTS WILL REPRESENT 
THE BASIC INSTRUCTICNAL CCATENT FCR TRAINING 
YOUNG ADULTS TC PERFORM YN EATRY LEVEL RETAIL 
JOBS. THIS BOOKLFT WAS CEVELOPED AS A JOINT 
UNIVERSITY CF IDAKC-WASHINGTCA STATE 
UNIVERSITY VOCATIONAL-TECHAICAL EDUCATICN 
RESEARCH ANO CEVELOPMENT PROJECT. THE 
COMPLETE RETAILING INSTRUCTIONAL SYSTEM 
INCLUDES THE SUB-SYSTEMS: (1) SALESPERSON®S 
JOBs (2) QUALITIES NF SALESPERSON, (3) 
CUSTOMER*S BUYING MOTIVES, (4) SELLING 
PROCESS» (5) MERCHANDISE INFORMATION, (6) 
CASK REGISTER OPERATION, (7) STCCKKEEFING, 
(8) RETAIL RECORNS, AND (9) WORKING WITH 
PEOPLE. THIS BOOKLET CFALS SPECIFICALLY WITH 
TRAINING IN THE STCCKKEEPING TASKS AAC 
INCLUDES PROGRAM PNOKLET VII-Be PRINCIPLES CF 
STOCKKFEPINGe ALL CF THE MATERIALS ARE 
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OR 12TH GRADE LEVEL. THE STUDENT SHOULD BE 
ABLE TO MASTER THE CONTENT SECTICAS BY 
HIMSELF. THE MATERIALS USE A NUMRER OF 
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ABSTRACT - THIS BCOKLET IS CNE Cr A SERIES 
(VT 007 O15-VT 997 030) OF PROGRAMED 
INSTRUCTION THAT WRKEN IATEGRATEG WITH THE 
OTHER PRESCRIBED CCMPONENTS WILL REPRESENT 
THE BASIC INSTRUCTIONAL CONTENT FCR TRAINING 
YOUNG ADULTS TO PERFORM IN ENTRY LEVEL RETAIL 
JOBS. THES BOOKLET WAS DEVELCPED AS A JCIAY 
UNIVERSITY OF IDSHO-WASHINGTON STATE 
UNIVERSITY VOCATIQGNAL-TECHNICAi ECUCATICN 
RESEARCH AND CEVELOPMENT PROJECT. THE 
COMPLETE RETAILING INSTRUCTIGNAL SYSTEM 
INCLUDES THE SUB-SYSTEMS: (1) SALESPERSCN®S 
JCB, (2) QUALITIES OF SALESPERSGNy, (2) 
CUSTOMER®S BUVING MCTIVES, (4) SELLING 
PROCESS, (5) MERCKANNISE INFORMATION, (Ed 
CASH REGISTER OPERATICA, (7) STCCKKEEPING, 
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(8) RETAIL RECORDSe ANN (5) WORKING WITH 
PENPLE. THIS POOCKLET SPECIFICALLY DFALS WITH 
TRAINING IN WCRKIAG WITH PECPLE IN RETAILING 
AND INCLUCES PROGRAM RONKLET IX-Ay YOLR 
ATTITUCE TS YCU. ALL OF THE MATERIALS ARE 
CFSIGNEN FOR HIGH SCHOOL STUDENTS AT THE 11TH 
CR 1L2TrF GRATF LEVEL. THE STUDENT SHNULD BE 
ABLE TC MASTER THE CCNTFENT SECTICNS BY 
KIMSELF. THF MATERTALS USE A NUMBER CF 
ROOKLETS, TFXTRGOK REFERENCES AND FILMSTRIPS 
AS WELL AS MACHINES WHEN NEECED TQ AUGMENT 
THE ROOKLET. (MM) 
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ABSTRACT - THIS BOCKLET IS CAKE CF A SERTES 
(VT CO7 "15-VT C07 030) CF PROGRAMEC 
INSTRUCTION TEAT WHEN INTEGRATEC WITH THE 
OTHER PRESCRIBED CCMPONENTS WILL REPRESENT 
THE BASIC INSTRUCTIONAL CONTENT FOR TRAIATNG 
YQUNG ADULTS TG PERFORM IN ENTRY LEVEL RETAIL 
JOBS. THIS BOOKLET WAS CEVELCPED AS A JSCIAT 
UNTVERSTTY OF IDAHO-WASH!NGTON STATE 
UNTVERSTTY VOCATIONAL~TECHNICAL EDUCATION 
RESEARCH AND CEVELCPMENT PRCJECT. THE 
COMPLETE RETAILING INSTRUCTIONAL SYSTEM 
INCLUDES THE SUB-SYSTEMS: (1) SALESPERSON®S 
JOB, (2) QUALITIES QF SALESPERSON, (£3) 
CUSTCVYER*®S PUYING MOTIVES, (4) SELLING 
PROCESS», (5) MERCHANDISE INFCRMATIONs (6) 
CASH REGISTER NPERATIONe (7) STCCKKEEPING, 
(8) RETATL RECORCS, ANC (9) WORKING WITH 
PEOPLE. THIS ACCKLET SPECIFICALLY DFALS WITH 
TRAINING IN WORKING WITH PEOPLE IN RETATLINGs 
ANN INCLUDES PROGRAM PNCKLET IX-P, YCU ARE & 
PERSONALITY. ALL CF TH MATERIALS ARE 
CESTENEC FO” KIGH SCHOOL STUDENTS AT THE 11TH 
OR 12TH GRANDE LEVELe THE STUNMFNT SHOULC BE 
ABLF TO MASTFR THE CONTENT SECTIONS BY 
HIMSELF. TRE MATERTALS USE A NUMBFR NF 
BOOKLETS, TEXTRCCK REFERENCES AND FILMSTRIPS 
AS WELL AS MACHINES WHEN NEEDED TO AUGMERT 
THE BCCKLET. (MM) 
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ABSTRACT - THTS BCCKLET ITS CNE GF A SERTES 
(VT 007 O15-VT 007 C3C) OF PRCGRAMED 
INSTRUCTION THAT WHEN INTEGRATED WITH THE 
OTHER PRESCRIBED CCMPCNENTS WILL REPRESENT 
THE BASIC INSTRUCTIONAL CONTENT FCR TRAINING 
YCUNG ADULTS TC PERFORM [AN ENTRY LEVEL RETAIL 
JOBS. THIS AOOKLET WAS DEVELCPED AS A JOINT 
UNIVERSITY OF ICAFO-WASHINGTON STATE _ = 
UNIVERSITY VOCATIONAL-TECHNICAL ECUCATICN 
RESEA?CH AND DEVELOPMENT PROJECT. THE 
COMPLETE RETAILING INSTRUCTIONAL SYSTEM 
INCLUDES THE SUB-SYSTEMS: (1) SALESPERSON®S 
JOB, (2) QUALITIES OF SALESPERSON,» (3) 
CUSTOMER*S BUYING MCTIVES, (4) SELLING 
-PROCESS, (5) MERCHANDISE INFORMATICN, 
CASH REGISTER OPERATION, (7) STOCKKEEPING, 
(8) RETATL RECORDS, ANC (9) WORKING WITH 
PEOPLE. THIS BOOKLET SPECIFICALLY DEALS WITH 
TRAINING IN WORKING WITH PECPLE IN RETAILING 
AND INCLUDES PROGRAM BCOKLET I1X-Ce 
UNDERSTANDING YOU. (MM) 
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ABSTRACT - THIS BOCKLET IS ONE CF A SERIES 
(VT O07 015-VT 007 030) CF PROGRAMEC 
INSTRUCTION THAT WHEN INTEGRATED WITH THE 
CTHER PRESCRIBED COMPONENTS WILL REPRESENT 
THE BASIC INSTRUCTICNAL CCATENT FCR TRAINING 
YOUNG ADULTS TO PERFORM IN ENTRY LEVEL RETAIL 
JCBS. THIS BOOKLET WAS DEVELCPED AS A JOINT 
UNTVERSITY OF TDAHC-WASHINGTGN STATE 
UNIVERSITY VOCATIONAL-TECENICAL EOUCATION 
RESEARCH AND DEVEL CFMENT PROJECT. THE 
COMPLETE RETAILING INSTRUCTIGNAL SYSTEM 
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INCLUDES THE SUR-SYSTEMS: (1) SALESPERSCN®S 
JOB, (2) QUALITIES OF SALESPERSON, (3) 
CUSTCPER®S BUYING MOTIVES, (4) SELLING 
PROCESS, (5) MERCHANDISE INFORMATION, (6) 
CASK REGISTER OPERATIONe (79 STOCKKEEPING, 
(8) RETAIL RECORDS» AND (9) WORKING WITH 

f° PLE. THIS BOCKLET SPECIFICALLY DEALS WITH 
TRATAING IN WORKING WITH PEOPLE IN RETAILING 
AND INCLUDES PRCGRAM @OLKLET IX-D» 
UNDERSTANDING OTHERS. ALL OF THE MATERTALS 
ARE CESIGNED FOR HIGH SCHOOL STUDENTS AT THE 
11TH OR 12TH GRADE LEVEL. THE STUDENT SHCULC 
BE ABLE TO MASTER THE CONTENT SECTIONS BY 
HIMSELF. THE MATERIALS USE A NUMBER OF 
BOOKLETS, TEXTBCQK REFERENCES AND FILMSTRIPS 
AS WEL’ AS MACHINES WHEN NEECED TO AUGMENT 
THE BOCKLET. (MP) 
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ABSTRACT - THIS BOOKLET IS ONE OF A SERIES 
(vT 0O7 O15-VF 007 030) CF PROGRAMED 
INSTRUCTION THAT WHEN INTEGRATED WITH THE 
OTHER PRESCRIBED COMPONENTS WILL REPRESENT 
THE BASIC INSTRUCTIONAL CONTENT FOR TRAINING 
YOUNG ACULTS TO PERFORM IN ENTRY LEVEL RETAIL 
JOBS. THIS BROOKLET WAS DEVELOPED AS A JOINT 
UNIVERSITY OF IOAHO--WASHINGTON STATE 
UNIVERSITY VOCATIONAL-TECHNICAL EDUCATION 
RESEARCH AND CEVELCPMENT PRCJECT. THE 
COMPLETE RETAILING INSTRUCTIONAL SYSTEM 
INCLUDES YHE SUB-SYSTEMS: (1) SALESPERSON®S 
JOB, (2) QUALEFTIES OF SALESPERSONS, (3) 
CUSTOMFR*S BUYING MOTIVES, (4) SELLING 
PROCESS», (5) MERCHANDISE INFCRMATION, (6) 
CASH REGISTER OPERATION, (7) CTOCKKEEPINGs 
(8) RETAIL RECORDS, ANC (9) WORKING WITH 
PEOPLE. THIS BOCKLET SPECTFICALLY DEALS WITH 
TRAINING IN WORKING WITH PEOPLE IN RETAILING 
AND INCLUDES PROGRAM BOOKLET IX-E, 
COMMUNICATING WITH GTHERS. ALL OF THE 
MATEPTALS ARE CESIGNED FOR HIGH SCHOOL 
STUCENTS 4T THE LILITH OR L2TH GRADE LEVEL. THE 
STUDENT SHOULD BE ABLE TO MASTER THE CCNTENT 
SECTIONS @VY HIMSELF. THE MATERIALS USE A 
NUMBER OF BOOKLETS, TEXTBCOK REFERENCES AND 
FILMSTRIPS AS WELL AS MACHINES WHEN NEEDED TC 
AUGPMENT THE BCOKLET. (MM) 
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ABSTRACT - THIS BOOKLET IS CNE CF A SERIES 
(VT 007 O15-VT 007 030) OF PRCGRAMED 
INSTRUCTION THAT WHEN INTEGRATEC WITH THE 
OTHER PRESCRIBED CCMPCNENTS WILL REPRESENT 
THE BASIC INSTRUCTIONAL CONTENT FOR TRAINING 
YOUNG ADULTS TC PERFORP IA ENTRY LEVEL RETAIL 
JOCS. THIS BOOKLET WAS DEVELOPED AS A JCIAT 
UNIVERSITY OF I[DAKO-WASHINGTON STATE 
UNIVERSE TY VOCATIONAL-TECHNIC AL ECUCATICN 
RESEARCH ANO DEVELOPMENT PROJECT. THE 
COMPLETE RETAILING INSTRUCTIONAL SYSTEM 
INCLUDED THE SUB-SYSTEMS: (1) SALESPERSCN'S 
JOB, €2) QUALITIES OF SALESPERSON, (3) 
CUSTOMER*®S BUYING WCTIVES, (4) SELLING 
PROCESS» (5) MERCHANDISE INFCRMATION, (6) 
CASH REGISTER OPERATION, (7) STOCKKEEPING, 
(8) RETAIL RECORDS, ANC (9) WCRKING WITH 
PEOPLE. THIS BOOKLET DEALS SPECIFICALLY WITH 
TRAINING IN RETAIL RECORDKEEP ING AND INCLUDES 
PROGRAM BOOKLETS VIII~A, INTRCCUCTICN TO 
RECORDKEEPING AND VITI-B, THE CUSTCMER®S 
ACCOUNT. ALL CF TEE MATERIALS ARE CESIGNEC 
FOR HIGH SCHOOL Sv “ENTS AT THE LITH CR 12TH 
GRACE LEVEL. THE STUDENT SHOULD @E ABLE TC 
MASTER THE CONTENT SECTICNS BY HIMSELF. THE 
MATERIALS USE A NUMBER OF BOCKLETS, TEXTBCCK 
REFERENCES ANC FILMSTRIPS AS WELL AS MACHINES 
WHEN NEEDED TC AUGMENT THE BOOKLET. (MM) 
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THE SALES SLIP . 


IDAHO UNIV.» MOSCOW. CEPT. OF EDUCATION 
WASHINGTON STATE UNIV., PULLVAN. CEPT. OF 
EDUCATION 

TOAHO STATE BOARC FOR VOCATIONAL EDUCATION, 
BOISE 

WASHINGTON STATE COORDINATING CCUACIL FOR 
OCCUPATIONAL ECUCATION, OLYMPIA 

OFFICE OF EDUCATICN (CHEW), WASHTAGTCA, C.C. 


OEG-4-70 70031-1626 cs 
&R-7-003i 
PUR DATE - AUG68 31P. 


DESCRIPTORS - *DISTRIAUTIVE EOUCAT TONS 
*RETAILINGS INDIVIOUAL IRSTRUCTICAS 
*PROGRAMED MATERIALS$ HIGH SCHOOL 


60 


49 
STUDENTS: ENTRY WORKERS$ *RECORDKEEPING 


ABSTRACT - THIS BOOKLET IS ONE OF A SERIES 
(VT 003 015-VT 007 030) OF PROGRAMED 
INSTRUCTION THAT WHEN INTEGRATED WITH THE 
OTHER PRESCRIBED COMPONENTS WILL REPRESENT 
THE BASIC INSTRUCTICNAL CCNTENT FCR TRAINING 
YOUNG ADULTS *C PERFCRM IN ENTRY LEVEL RETATI 
JOBS. THIS BOCKLET WAS DEVELOPED AS A JOINT 
UNIVERSITY CF TOAHC-WASHTAGTCN STATE 
UNIVERSITY VOCATIONAL-TECHNICAL EDUCATION 
RESEARCH AND CEVELOPMENT PROJECT. TEE 
COMPLETE RETAILING FNSTRUCTICNAL SYSTEM 
INCLUDES THE SUB-SYSTEMS: (1) SALESPERSCN®S 
JCBe (2) QUALITIES CF SALESPERSON, (3) 
CUSTOMER’*S BUYING MOTIVES, (4) SELLING 
PROCESS» (5) MERCHANDISE INFORMATION, (6) 
CASH REGISTER OPERATION, (7) STCCKKEEPING, 
(8) RETAIL RECORDS» AND (9) WORKING WITH 
PEOPLE. THIS RANQKLET SPECIFICALLY DEALS WITH 
TRAINING IN RETAIL RECORDKEEPING AKD INCLUDES 
PROGRAM BOOKLET VIfI-Cy THE SALES SLIP. ALL 
OF THE MATERTALS SRE CESTENEC FOR HIGH SCHOOL 
STUDENTS AT THE 11TH OR 12TH GRADE LEVEL. THE 
STUDENT SHOULC “*E ABLE TO MASTER THE CONTENT 
SECTIONS BY HIMSELF. THE MATERIALS USE A 
NUMBER CF BOCKLETS, TEXTRCCK REFERENCES ANC 
FILPWSTRIPS AS WELL AS MACHINES WHEN NEEDED TO 
AUGMENT THE BOOKLET. (MM) 
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MANCHESTER, MARINER Geos ERTEL, KENNETH Ao 
RETAIL RECORDKEEPING RETAILING INSTRUCT LONAL 
SYSTEM. FINAL REPORT, NO. 26, VITI-Ce CASH 
SALESs E. MERCHANDISE RECORDS: F. PRICE 
MARKIAG . 


IDAHO UNTV.s MOSCOW. DEPT. OF EDUCATION 
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—CUCATION 
IDAHC STATE @CARC FOR VOCATIONAL EDUCATION, 
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DESCRIPTCRS - *O1STRIBUTIVE EDUCATICHNS 
*RETAIL INGS INDIVIDUAL TNSTRUCTIONS 
*PRCGRAMED MATERTALS: ERTRY WCRKERS$ HIGH 
SCHOOL STUDENTS$ *RECORDKEEPING 


ABSTRACT - THIS BOCKLET £S CNE CF A SERIES 
(VT 007 015-VT 007 030) OF PROGRAMED 
INSTRUCTICN THAT WHEN INTEGRATED WITH THE 
OTHER PRESCRIBED COMPONENTS WILL REPRESENT 
THE RASTIC INSTRUCTIONAL CONTENT FOR TRAINING 
YOUNG ADULTS TC PERFCRM IN ENTRY LEVEL RETAIL 
JOBS. THIS BOOKLET WAS DEVFLCPED AS A JOINT 
UNTVERSITY CF TOAHC-WASHINGTON STATE 
UNTVERSITY VOCATIONAL-TECHNICAL ECUCATION 
RESEARCH AND CEVELOPMENT PROJECT. THE 
CCVPLETE RETAILING INSTRUCTIONAL SYSTEM 
INCLUDES THE SUB-SYSTEMS: (1) SALESPERSCA®S 
JOB, (2) QUALITIES OF SALESPERSON, (2) 
CUSTCMER®S PLVTING MCTIVES, (4) SELLING 
PROCESS,» (5) MERCHANDISE INFORMATICN, (6) 
CASH REGISTER OPERATION, (7) STOCKKEEP ING, 
(8) RETAIL RECORDS», AND (9) WORKING WITH 
PEOPLE. THIS BONKLET SPECIFICALLY DEALS WITH 
TRAINING IN RETAIL RECOROKEEPING AND INCLUDES 
PROGRAM ACCKLETS VITI-D, CASH SALES, VITI-Fy, 
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MERCHANDISE RECARAS, AND VITI-F, PRICE 
MARKTAGe. ALL CF THE MATFRIALS ARE DESTGNEC 
FOR HIGH SCHOGL STUDENTS AT TRE 11TH CR L2TH 
GRADE LEVEL. THE STUNENT SHCULD BE ABLE TO 
MASTER THE COKTTANT SFCTICAS BY FIMSFLFe TEE 
MATERTALS USF A AUMBER CF RCEKLETS, TEXTECLK 
REFERENCES AND FIIEMSTRIPS AS WELL AS MACHINES 
WHEN NEENED TO AUGMENT TRE BCCKLET. (MM) 
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THE SELLING PROFFSS RETAILING INSTRUCTIYCNAL 
SYSTEM. FINAL REPORT » NOe 269 IV-GUICERCCK. 


WASHINGTON STATE UNIV.» PULLMAN. CEPT. CF 
EDUCATION 
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CESCRIPTORS - *OISTRIRUTIVE EDUCATICNS 
*RETAILINGs INCIVITUAL INSTRUCTICNS 
*PROGRAMEND MATERIALS$ FNTRY WCRKERSS 
SALES WORKERS; *SALFSMANSEIPS FIGH SCEOOL 
STUDENTS 


ABSTRACT - THIS ROOKLET IS ONE OF A SERIES 
(VT CC7 C15-VT 0C7 C39) CF PRCGRAMEC 
INSTRUCTION THAT WEEN INTEGRATED WITH THE 
CTHER PRESCREIREL CCPPCNERTS WILL REPRESENT 
TRE RASIC INSTRUCTIONAL CCATENT FCR TRAINING 
YOUNG ADULTS TO PERFORM IA ENTRY LEVEL RETAIL 
JOBS. THIS BOCKLET WAS DFEVELCPEC AS A SCINT 
UNIVERSITY QF ICAHT-WASHINGTON STATE 
UNIVERSITY VCCATICNAL-TECHNICAL ECUCATION 
RESEARCH AND DEVELOPMENT PROJECT. THE 
COMPLETE RETAILING INSTRUCTION SYSTEM 
INCLUDES THE SUR-SYSTEMS: (1) SALESPERSCN'S 
JOB, (2) QUALITIES OF SALESPERSCNy» (3) 
CUSTCMER*S BUYING MCTIVFS, (4) SELLING 
PROCESS, (5) MERCHANDISE INFCRMATICN, £6) 
CASH REGISTER OPERATION, (7) STPCKKEEPING, 
(@) RETAIL RECORDS, ARE (9) WORKING WITH 
PEOPLE. THIS BCOKIET SPFCIFICALLY CEALS WITH 
THE SELLING PROCESS ANC 1S OESIGNEN TO.AID 
THE STUDENT IN BECCMING A RETAIL SALESPERSCN. 
ALL OF THE MATFRIALS ARE CESIGRED FCR HIGH 
SCHOOL STUDENTS AT THE 11TH CR 12TH GRADE 
LEVEL. THE STUDENT SHCULD PE ARLE TC MASTER 
THE CONTENT SECTICNS BY HIMSELF. THE 
MATERIALS USF A AUMBER CF BCCKLETS, TEXTROOK 
REFERENCES AND FILMSTRIPS AS WELL AS MACHINES 
WHEN NEEDED TO AUGMENT TKE ROOKLET. A 
DESCRIPTICN OF THE ENTIRE PRCJECT IS 
AVAILABLE AS FU 023 889. (4M) 
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JACKMAN, MELVIN, ANO OTHERS 

A CCURSE IN PRACTICAL SALESMANSHTP (BUSINESS 
MANAGEMENT XXIX). MATERIAL FCR THE STUDENT. 
SUPERVISED CORRESPCNCENCE STUDY SERIES. 


NEPRAS“YA UNIVe, LINCOLA. UNIV. EXTENSTON CIV. 
UNIVERSITY EXTENSION DIVISTICNs UNIVERSITY OF 
NEBRASKA, LINCCLN» NEBRASKA E295C®@ ($3.00). 
PUB DATE - 68 4177P. 
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DESCRIFTORS - *STUDY GUIDESs *DISTRIBUTIVE 
EDUCATIONS *SALESMANSHIP$S *CCRRESPONDENCE 
STUCY$: *UNIVERSITY EXTENSIONS 

SELF EVALUATIONS WCRKECOKS$; SECCNDARY GRADESs 
ADULT VOCATIONAL ECUCATION 


ARSTRACT - THIS INSTRUCTICNAL SYLLABUS IS FCR 
STUDENT USE IN COMPLETING A CORRESPONDENCE 
COURSE IN PRACTICAL SALESMANSHIP AT THE FIGH 
SCHOOL LEVEL, AND IS DESIGNED TC BE OIRECTEC 
BY THE UNIVERSITY EXTENSION DIVESTONe IT WAS 
DEVELCPFD BY SUBJECT MATTER SPECIALISTS ANO 
SPECIALISTS IN CORRESPONDENCE STUDY COURSE 
CEVELCPMFAT. THE CONTENT GBJECTIVES ARE TO 
DEVELNP SKILLS AND UNDERSTANDINGS REQUIRED 
FOR SAL ESMANSFIP. UNITS ARE? (1) SELLING AS A 
CARFER, (2) MEET THE CUSTCMER, (3) THE 
SALESMAN, (4) STEPS IN MAKIAG A SALE» (5) 
PLANNEL SALES APPROACH, (6) AIDS TO PERSONAL 
SELLING, AND (7) YOUR FUTURE IN SELLING. EACH 
UNIT CONTAINS ASSIGNMENTS, SELF-CHECK TESTS, 
WORKSHEETS ANC REVIEW CIKECTIONS. THE 
MATERTAL IS CESIGNED TC BE USED BY THE 

INC IVIDUAL STUDENT UNDER THE SUPERVISIGN OF 
THE LCCAL INSTRUCTCR ANC A CCRRESPCADENCE 
INSTRUCTOR IN THE EXTENSICN OITVISICN FCR 180 
HOURS. A SUPERVISOR MANUAL (VT OO7 517) IS 
AVATLABLE WITH UNIT TESTS AND ACMINISTRATIVE 
GUIDES. STUDENTS SHOULD BE OF HIGH SCHCCL CR 
ADULT AGE WITH AN OCCUPATIONAL SOAL OF 
BECOMING A SALES PERSON. ALSC INCLUDED IN THE 
SV?*.LARUS ARE STUDY DIRECTIONS, MAILING 
DIRECTICNS ANC SUPPLIES NEECEOD BY THE 
STUDENTS. (MM) 
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JACKMAN, MELVIN», AND OTHERS 

A CGURSE IN FRACTICAL SALESMANSHIP (BUSINESS 
MANAGEMENT XXIEX). MANUAL FOR THE SUPERVISOR 
INCLUDIAG FCRM TESTS. SUPERVISED 
CORRESPONNFNCE STUDY SERIES. 


NEBRASKA UNIVe, LINCCLN. UNIV. EXTENSICN DIV. 
UNIVERSITY EXTENSION DIVISION, UNIVERSITY OF 
NEBRASKA, LINCCLUN, NEBRASKA 68508 ($.50). 

PUB DATE - €8 34P. 


DESCRIPTORS - *ADMINISTRATCR GUIDES$ 
*DISTRISUTIVE EDUCATIONS *SALESMANSHIPS 
*CORRESPCACENCE STUDY: *#UNIVERSITY 

EXTENSICNS SECCNDARY GRADESs AQULT VOCATIONAL 
EDUCATIONS TESTS$ STUDENT EVALUATION 


ABSTRACT - THIS OCCUMENT ITS A MANUAL FCR THE 
SUPERVISOR WHO USES THE INSTRUC TIONAL 
SYLLABUS», “A CCURSE IN PRACTICAL 
SALESMANSHIP"™ (VT CC7 516) AND INCLUDES AN 
ACPINISTRATIVE GUIDE FOR THE COURSE, A LIST 
NF SUPPLIES NEEDED, SPECIFIC SUPERVISORY 
QUTIES AND THE SEVEN UNIT AND FINAL EX/MS FCR 
COPPLETICA CF THE COURSE. (MM) 
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A COURSE IN BUSINESS ENGLISH (BUSINESS 
EDUCATICN XXTX). MATERIAL FCR THE STUCENT. 
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DESCRIPTORS - *BUSINESS ENGLISHS 
*CORRESPCNCENCE COURSES: *STUCY GUIDESS 
#EKTENSION ECUCATION: 4NISTRIBUTIVE EDUCATICN 


ABSTRACT - THIS STLMY GUIOF IFS FOR STUCENT 
USE IN COMPLETING A SUPERVISED CORRESPONDFACE 
STUDY COURSE IN BUSINESS ENGLISH FRCM A 
UNIVERSITY EXTENSECN DIVISICA. IT WAS 
OEVELCPED BY SUBJECT MATTER SPECIALISTS ANC 
SPECTALISTS IN CORRESPCACEACE STUDY COURSE 
DEVELOPMENT AT THE UNIVERSITY LEVEL. THE 
CONTENT OBJECTIVES ARE TO CEVELOP SKILLS AND 
UNDERSTANDINGS IN THE STUDENT WHO iS 
PREPARING FOR WORK IN THE GENERAL SIELD CF 
BUSINESS OR THE HIGH SCHONL GRADUATE WHO IS 
INTERESTEO IN ENTERING THE BUSTANESS WERLD, 
ANC TO PROVIDE AN QPPORTUNITY TO BECOME 
ACQUAINTED WITH PREFERREOQ PRCCEQURES IN 
BUSINESS RELATICAS. WNITS ARES (1) BUILTING 
SKILL IN BUSINESS COMMUNICATIONS, (2) 
INTRCOUCTICN TO LETTERS, (3) PSYCFCLOGY IN 
LETTERS, (4) SELLIAG AY LETTERs (5) ETHICS IN 
LETTERS, ANC (6) CONSUMER LETTERS. THE 
MATERIAL, TC BE USER BY THE INCTVICUAL 
STUDENT UNDER THE SUPERVISICN OF A 
CORPRESPONCENCE TEACHER, IS DESIGNED TO RF 
COMPLETED IN 180 FOURS. STUDFNTS SHCULO BE AT 
THE SECONDARY LFVEL OR ITN ADULT HIGH SCHOCL 
COURSES. A MANUAL FCR TEE SUPFRVISING TEACKFR 
(vt 007 5139) ITS ALSC AVATLARLE. EACH UNIT 
INCLUDES: (1) ASSIGNMENTS, (2) REFERENCES, 
(3) SELF-CHECK TEST, ANE (4) STUDY ATCS. (MM) 
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BRCNSON, A. ESTHER, ANC CTFERS 

A COURSE IN BUSINESS FAGLISH (BUSINESS 
EDUCATION XXIX). MANUAL FCR THE SUPERVISCR 
INCLUCING FORM A TESTS. SUPERVISEC 
CORRESPONDENCE STUDY SERIES. 
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DESCRIPTORS - *OTSTRIBUTIVE ECUCATITNS 
*BUSTNESS ENGLISH$ *CORRESPONDENCE COURSES; 
*TEACHING GUINESs *EXTENSTON EDUCATION 


ABSTRACT = THIS SUPERVISCR®S MANUAL IS FOR 
TEACHER USE IN CIRECTING AN EXTENSION COURSE 
IN BUSINESS EDUCATICN FCR ADULTS ANE 
SECCNCARY SCHONL STUDENTS AT THE FIGH SCHCOL 
LEVEL. IT WAS DEVELCPED TC PE USEC WITH TEE 
STUDENT MATERTAL (VT 007 518). IACLUDED ARE: 
(1) AOMINISTRATIVE GUIDE, LISTING SUPPLIES 
NEEDED, SPECIAL SUPERVISORY CUTIES», (29 UNIT 
TESTS, AND (3) FINAL TEST FOR THE MATERIAL 
COVERED IN THE STUDENT WCRKACCK. (MM) 
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DISTRIBUTIVE ECUCATION IN LCUIST ANA. PULLETIN 
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EDUCATICN$ *MARKETIAGS 
*CURRICULUM CEVELOPMFNT 
INENTIFTERS - LCUISTANA 


SECCNCARY GRARES§ 


ARSTRACT - TETIS TEACHING GUIDF IS FCR TEACHFR 
USE TN TEACHING DNISTRIBUTIVE FCUCATTON 
PROGRAMS FOR 1CTH», 11TH» AND 12TH GRACE 
STUCENTS IN NISTRIABUTIVE EDUCATION IT (OE I)y» 
CISTRIPLTIVE ECUCATICN TY (MF Tide ANT 
NISTRIBUTEVE ENUCATICN ITE (OE TIT). IT WAS 
CEVFLCPFD PY A CCMMITTEF OF CISTRIBUTIVE 
FOUCATICN TEACHERS AT THE STATF LFVELe THE 
CONTENT ORJECTIVE FS TO PROVIDF AN GUTLIAF 
THAT THF CREATIVE TEACHER COOPTINATOR CAN USF 
IN THE CLASSROCM TO DEVELOP SKILLS ARC 
UNDERSTANCINGS IN OQISTRIBUTION.e ARIFF 
CUTLINES CF SUGECESTEC CURRICULUM CONTENT ARE 
INCLUDED FOR NE Ty NE IT, AND NE ITT. 
SUGGESTED UNITS IN NE TT ARF: (1) 
CRIENTATICN, (2) PFRSONALITY DEVELOPMENT 
FUMAN RELATICNS, (3) THE SELLING PROCESS, 
SHRIAKAGF CCATREL, (5) RETAIL STORE 
ORGANIZATICN AND CPERATICNs ANC (69 FCCACHICS : 
NE NTSTRIBUTION,. SUGGESTED UNITS FOR NE IIT 

ARE: (1) AFVARCEC SELLING TECHNIQUES, (2)-— 
MERCHANDISING AND STCCK CCNTPOL, (3) 

FUNCAMFNTALS OF DISPLAY, (4) FUNDAMENTALS OF 
ADVERTISING, ANC (5) CRFCIT ANL COLLECTIONS. | 
FOUR SUPPLFMENTS ARE ALSQ IACLUTED TC BFE USED | 

IN MAKING THE STUDENT AWARE OF THE } 
OPPORTUNITIES IN DISTRIBUTIVE ECUCATICN. A 

LIST OF BCOKS» PERIOGICALS» AND VISUAL AIDS 

ARE PRCOVICEC FOR EACH OF THE SUPPLEMENTS. 

FACH NF THE SUGGFSTEN UNITS CCATAINS A 

CENEPAL STATEMFNT, CRJECTIVES, CRGANIZATION 

ANE CCNTENT, PRCCECURE, EVALUATION ANC 
MATERIALS NEECEN IN TEACHING THAT UNIT. 
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UTILIZING THE CASH REGISTER . 
MISSISSIPPI STATE DFPT. OF FCUCATION, 

JACKSON. CURRICULUM LAB. 
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MISSISSTPPY 39762 ($1.09). 
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NESCRIPTORS - * TEACHING GUIDES: *NISTRIPUTIVE 
ECUCATION: *FIGH SCHONLS$ *UNITS OF STUNY 
(SUBJECT FIELNS)$ SALES WCRKERS; RESQURCE 
MATERTALS$ FQUITPMENT UTILIZATION 

IOFATIFTERS - CASH REGISTERS 


ABSTRACT - THIS TEACHING GUIDE IS FCR TEACHER 
‘SF IN TEACHTAG A UNIT QF OPERATION OF THE. 
CASH REGISTER FOR ELEVENTH AND TWELFTH GRACE 
STUCENTS IN DISTRIBUTIVE EDUCATION. IT WAS 
INITIATED BY AN INSTRUCTOR, EXPANDEC RY A 
SUBJECT MATTFR SPECIALIST, DEVELCPED BY THE 
MISSTSSIPPL CURRICULUM LARORATORY, AND 
REVIEWEN RY EQUIPMENT SALES PERSCNNFL. THE 
CONTENT OBJECTIVES ARE TO TEACH THE STUNFNT 
TC APPLY THE TECHNIQUFS CF EFFICIENT CASH 
REGISTER OPFRATION AND UTILIZATION THROUGH 
THF USE CF DRILLS, PRORALEMS ANN PROJECTS. 
LESSCNS INCLUNE: (19 THE CASH RFGISTER 
SYSTEM, (2) CPERATION OF THE CASH REGISTER, 
(3) MAKTNG CHANGE» (4) ACCEPTING ANC CASEFING 
NEGOTTABLE INSTRUMENTS, AND (5) HANRELING 
SHORT CFANGF ARTISTS AND SHOPLIFTFRS. EACH 
LESSON TNCLUDES REFERENCES NEEDED, MATERIALS 
TO BE USED, A COURSF OUTLINE, AND TEACHTAG 
NOTES. EIGHT HANNMUT SHEETS ARF ALSO INCLUDEN 
IN THF APPENDIX. STUDENTS ARE NORPALLY HIGH 
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SCHOOL LEVEL, BUT THE MATERTAL IS BELTEVEN TC 
BE USEFUL AT THE PCST-SECCAOARY ANC ACULT 
LEVELS. THE TEACHER SHOULE FAVE BASIC CASH 
RECISTER SKILLS. FIVE HOURS SHOULD BE 
ALLOTTED FOR TEACHING CF THIS UNIT. (MP) 
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JIEMISCN, CONRADS CARTER, CAVID 
A PROGRAMMED UNIT IN BASIC STOCKKEEFPING. 


KANSAS STATE TEACHERS CCLL es EMPORIA 

KANSAS STATE TEACHERS COLLEGE, DEPARTMENT CF 
BUSINESS» CREMER HALL», EMPORIA, KANSAS €68C1 
($2.00). 

PUB DATE - 65 23P. 


DESCRIPTORS - *O1STRIBUTIVE ECUCATICA$ 
*PROGRAMED TEXTS$ *MERCHANDI SINGS 
*STOCKKEEPINGs SECCNOARY GRACES; POST 
SECONDARY GRADES: INDIVIOUAL INSTRUCTICN 


ABSTRACT - THIS PRCGRAMMEC TEXT IS FOR 
SECONDARY OR POST-SECONDARY STUDENT USE IN 
LEARNING TRE FUNCAMENTALS OF STOCKKEEPING. 
STUDENTS SHOULD HAVE AN OCCUPATICNAL INTEREST 
IN OISTRIBUTION. IT WAS DEVELCPED BY 
SECCNDARY VOCATICNAL COORDINATCR-INSTRUCTORS, 
EVALUATED BY ADVISORY CCMMITTEES, ANC TRIED 
WITH SECONDARY STUDENTS PRIOR TO PRINTING. 
THE CCNTENT OBJECTIVES ARE TC OEVELCP SKILLS 
AND UNDERSTANDINGS RECUTRED IN KEEPING STOCK 
AND ARRANGING GOOCS FOR SALE. UNITS ARE? 
INTROOUCTICN, STOCKFEPIANG ANDO ARRANGING 
GOODS, STORING AND ARRANGING THE GOOCS» ANC 
STOCK ROTATION. ALSO INCLUOED IS A PROGRAMED 
UNIT TEST TO BE CCWPLETED AT THE STUCENT®S 
CWN PACE. TKE MATERIAL IS SET UP IN PROGRAPED 
LEARNING SEQUENCE WITH EACt SENTENCE 
REQUIRING A RFSPONSE FRCM THE STUCENT. 
MATERIALS ARE GEQGRAPHICALLY ADAPTABLE TO ANY 
REGICN. (MM) 
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SULLIVAN, JANIE, COMP. 
BASIC SELLING. FIRST-YEAR RASTC INSTRUCTION. 


TEXAS UNIVes AUSTIN. INSTRUCTIONAL MATERTALS 


LAB. 

INSTRUCTIONAL MATERIALS LABORATCRY, . 
DISTREBUTIVE EDUCATION DEPARTMENT, DIVISION 
OF EXTENSION, THE UNIVERSITY CF TEXAS, 
AUSTIN» TEXAS 78712 ($5.5C). 
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DESCRIPTORS - *TEACHING GUIDESs *DISTRIBUTIVE 
EDUCATIONS *SALESMANSHIP$ TRANSPARENCTIESS 
UNITS OF STUDY (SUBJECT FIELOS)s SECCACARY 
GRADES; INSTRUCTIONAL AINS$ STUDENT PROJECTS: 
*SALES CCCUPATICAS 

IDENTIFIERS - TEXAS 


ABSTRACT - THIS GUIDE IS FCR USE IN TEACHTAE 
BASIC SELLING TO FIRST-YEAR STUDENTS IN 
OLSTRIBUTIVE EDUCATION AT THE FIGH SCKOOL 
LEVEL. IT IS A REVISTON OF VT COC 157 (AIM 
FALL 1967). ALTERATIONS AND NELETIONS WERE 
SUGGESTED BY TEACHERS THRCUGHCUT TEXAS AFTER 
REVIE™ OF THE MATERIALS. THE OBJECTIVE CF 
THIS GTIDE IS TO ATC THE TEACHER IN 
OISCOVERING WAYS TO TRANSMIT INFORMATICA TC 
STUDENTS TO MODIFY THEIR ATTITUDES AND TC 
DEVELCP THEIR SKILLS. UNITS ARE? (1) SELLING, 
WHAT®S IN IT FOR ME?, €2) PREPARE VCUPSELF TC 
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SELL» (3) STUDY THE MERCHANDISE, (4) STUCY 
TRE CUSTCMER, (5) CONSIDER SELLING FROM BOTH 
SIDES OF THE COUNTER, ANO (6) SELL .- INCLUDED 
IN EACH UNTT ARE THE OBJECTIVES OF THE UNIT, 
SUGGESTIONS TO THE TEACHER, TEACHING QUTLINE, 
AND TRANSPARENCY MASTERS. THE MATERIAL IS 
ADAPTABLE TO ALL GECGRAPHIC REGICNS ANO 
REQUIRES TEACHER COMPETENCY AND EXPERTENCE IN 
SELLING. STUNENTS SHCULD HAVE AN OCCUPATIONAL 
GNAL IN THE AREA OF DISTRIBUTION. THE 
MATERIAL CAN BE COVEREC IN 4 TO 6 WEEKS OF 
CLASSROOM ACTIVITY. (MM) 


VT OO? 766 
OISTRIBUTIVE ENUCATICN COORDINATORS GUIDE. 


WASHINGTON STATE COORDINATING CCUNCIL FOR 
OCCUPATIONAL EDUCATION, CLYMPTA 
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DESCRIPTORS - *OISTRIBUTIVE EDUCATIONS 

*PROGRAM DEVELOPMENTs *PROGRAM ‘ 
ADMINISTRATIONS *PROGRAM COORDINATIONS 

*PROGRAM GUIDES 

IDENTIFIERS - WASHINGTON STATE 


ABSTRACT - THIS PROGRAM GUIDE IS FOR THE 
OISTRIBUTIVE EDUCATION COORDINATOR ®S USE IN 
CONOUCTING AN EFFECTIVE PRCGRAM CF 
NISTRIBUTIVE EDUCATION THAT IS PURPOSEFUL AND 
PRODUCTIVE FOR THE HIGH SCHOOL, POST 
SECCNDOARY, AND ADULT STUDENT. IT DESCRIBES 
THE FUNCTIONS, DUTIES, AND RESPONSIBILITIES | 
OF THE TEACHER CNOROINATOR AND PROVIDES 
KNOWLEDGE, TECHNIQUES» AND PRACTICES THAT AID 
IN THE NEVELOPMENT AND IMPROVEMENT OF 
CURRICULUM FCR THE DISTRIBUTIVE EDUCATION 
PROGRAM, IT ITS AN ACCUMULATION CF MATERIALS, 
IDEAS, ANC RESEARCH OF COORNINATORS» 
SUPERVISORS, VCCATICNAL DIRECTORS, AND 
BUSINESSMEN. SECTIONS ARE: (1) GENERAL 
INFCRWATICN ANDO BASTC KNOWLEDGE OF 
DISTRIBLTIVE EOUCATIION, (2) THE DE HIGH 
SCHOOL PROGRAM, (3) THE JOB OF THE TEACHER 
CQOROINATOR, (4) MID-MANAGEMENT TRAINING, (5) 
ADULT DISTRIBUTIVE EDUCATION, AND (6) 
CISTRIBUTIVE EDUCATION CLUB PROGRAM. AN 
EXTENSIVE APPENDIX INCLUDES THE FORMS AND 
TOEAS TO BE USED IN SURVEYS» STUDENT 
ENROLLMENT, STUCENT SELECTION, CEVELOQPING AND 
ESTABLISHING TRAINING STATIONS, STUDENT 
PLACEMENT» PRGGRAM OF INSTRUCTIONs THE LOCAL 
CLUB PRCGRAM, AND THE STATE CLUB PRCGRAM,. 
cMM) 
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ABSTRACT - THIS IACTVIDUAL ASSIGNMENT MANUAL 
1S DESIGNED TO TEACH THE PRINCIPLES CF CRECIT 
IN OISTRIBUTION TO OISTRIGUTIVE ECUCATION 
STUDENTS AT THE HIGH SCHOCL LEVEL. IT WAS 
DEVELOPED AY A SUBJECT PATTER SPECIALIST.IN 
RETAIL CREDIT. SCWE OF THE 36 ASSIGNMENTS 
INCLUDED IN THIS BCRKBCCK ARE: (19 THE 
HISTCRY OF CREDIT, (2) ROLE OF CREDIT TODAY, 
(3) ADVANTAGES AND CISADVANTAGES CF CRECIT,» 
(4) EXPENSE OF CREDIT, (5) CREDIT POLICY, (6) 
INVESTIGATING THE CREDIT RISK, (7) CRECIT 
SALES PROMOTION, (8) COLLECTION FUNDAMENTALS, 
(9) ESTABLISHING CREDIT, ANDO (10) A CARFER IN 
CREDIT. INCLUCED IN EACH ASSIGNMENT ARE 
SEVERAL PAGES OF INFORMATICN, CUESTICAS TC BE 
ANSWERED FROM THE INFCRMATICN, ANC SUGGESTEC 
PROJECTS FOR APPLICATION OF LEARNING. THE 
MATERIAL IS GEOGRAPHICALLY ADAPTABLE TO ALL 
REGIONS ANC IS CESTENED FCR INOIVICUAL USE BY 
THE STUDENT UNDER TEACHER SUPERVISICN. 
STUDENTS SHOULO RE IN THE SECOND YEAR OF 
DISTRIBUTIVE ENUCATION WITH AN OCCUPATICNAL 
GOAL IN THE AREA OF RETAILING. A TEACHER 
ANSWER BCOK, “BASIC RETAIL CREDIT ANSWER 
BOOK," MAY BE OBTAINED FROM THE SCURCE—AF 
AVAILABILITY INDICATED FCR THIS CCCUMENT. 
(MM) 
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HUCKABEE, JUNE, CCMP, 

CCMMUNICATION TN OISTRIBUTION. FIRST-YEAR 
BASIC INSTRUCTION. 


TEXAS UNIV.» AUSTIN. 
LAB. 

INSTRUCTICNAL MATERTALS LABORATORY, 
OLSTRIBUTIVE EDUCATION DEPARTMENT, 
OF EXTENSION, fHE UNIVERSITY OF TEXAS» 
AUSTIN» TEXAS 78712 ($7.00)~- 
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DESCRIPTORS - *TEACHIAG GUIDES: *CISTRIPUTIVE 
EDUCATIONS *MARKETIAGs *CC¥MUNICATION 
(THOUGHT TRANSFER)D$ *COMPURTICATICN SKILLS$ 
SECONDARY GRADES; LISTENING SKILLS$ REACING 
SKILLS$ SPEECH SKILLS$ WRITING SKILLSS 
OBSERVATION; TRANSPARFACTIES 


ABSTRACT - THIS TEACHING CUIDE IS FOR USE IN 
TEACHING COMMUNICATIONS IA NISTRIBUTION TO 
FIRST-YEAR DISTRIBUTIVE EDUCATION STUDENTS IN 
HIGH SCHCCLS. IT IS A REVISTON OF AN EARLTER 
MANUAL (VT 000 170~¢ FOUND IN AIM FALL 1969). 
TEACHERS THROUGHOUT TEXAS REVIEWED THE 
MATERIALS ANE SUCGESTEC ALTFRATIORS AND 
DELETIONS. THE CONTENT CBJECTIVES ARE TC 
OEFINE AND EXPLAIN COMMUNICATIONS» PROVIDE 
APPLICATICN OF BASTC CCMMUNICATION SKILLS TO 
THE DISTRIBUTIVE SITUATICASs ANC PRCVICE 
TRAINING FOR STUDENTS IN ALL PHASES OF 
CCPMUNICATION: LISTFNING, SPEAKING, 
OBSERVING», READING, AND WRITING. UNITS ARES 
(1) COMMUNICATION CEFINED ANO EXPLAINED, (2) 
LISTENING AND OBSERVING--THEIR PLACE IN 
COMMUNICATION, (3) READING, ITS PLACE IN 
COMPUNICATIONs (4) CRAL CCMMUNICATICNs ANC 
(5) WRITTEN CCMMUNICATION. EACH UNTT CONTAINS 
AIMS ANAM OBJECTIVES, MATERTALS NEEDED RY THE 
COGROINATOR, SUGGESTEN FILMS, SUGEESTICNS TO 
THE TEACHER», AND A COMPLETE TEACHING CUTLINE. 
ALSC INCLUDEC ARE OVERHEAC TRANSPARENCY 
MASTERS. THE MATFRIALS ARE ADAPTABLE TC ALL 
GEOGRAPHIC REGIONS AND TS DESIGNED TO BE 
CONCLUDEO IN 4-6 WEEKS CF CLASSROOM 
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ACTIVITIES. STUDENTS SHOULD HAVE OCCUPATICNAL 
GOALS IN THE AREA OF MARKETING AND 
DISTRIBUTICN. THE @CCKy, “CCMMUNICATICAS,"* 
PUBLISKEC BY KAISER ALUMINUM CORPORATION IS 
DESTRARLE FCR USE WITH THIS GUICE. (MM) 
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STATE TEACHERS COLL ee EMPORIA 
STATF BOARN FOR VOCATIONAL FCUCATICN, 


ND 72P. 

DESCRIPTORS - *CISTRIBUTIVE EDUCATIONS 
#ACCCUATINGS *PROGRAMED TEXTS; ADULT 
VOCATIONAL ECUCATIONS POST SECONDARY GRADES 


ABSTRACT - THIS PROGRAMED TEXT IS FCR PCST- 
SECONO/ ~ ANC ADULT STUDENT USE IN ACQUIRING 
AN UNDERSTANDING CE ACCCURTING. STUCENTS 
SHOULD BE CURRENT OR POTENTIAL SUPERVISCRS CF 
EMPLCYEFS ITN MARKETING. THE TEXT WAS 
DEVELOPED BY SECCNDARY VOCATIONAL 
COORNINATOR-INSTRUCTORS» EVALUATEN BY AN 
ADVISORY COMMITTEE, ANC TESTED WITH SECCNCARY 
STUDENTS PRIOR TO PRINTING. ORJECTIVES ARE TC 
DEVFELCP TA STUDENTS THE SKILL AND ABILITY TO 
KEEP, READ AND UNDERSTAND ACCOUATING RECCRES. 
THE MANUAL IS DESIGNED TO GIVE AN 
UNDERSTANCING MF THE PRINCIPLES OF ACCCUNT ING 
RATHER THAN TO TEACN HCW TO KEEP BCCKS. IT IS 
CIVICED INTQ FIVE CHAPTERS FOR EASE OF 


LEARRIAG AND IS CES'GNED TO BF USED RY THE 
INDIVIDUAL STUDENT AT HIS WN RATE CF 
RCGRESS. (MM) 

t 
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RECORE KEEPING. A PROGRAMMED TEXT. 


KANSAS STATE TEACHERS CCLLe» EMPCRIA 

KANSAS STATE BOARO FOR VOCATINNAL EDUCATION, 
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($4.50). 
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NESCRIPTORS — *OTSTRIBUTIVE ENUCATICNS 
*PROGRAMEN TEXTS? *MARKETINGS *RECORDKEEPING; 
SECCNDARY GRANES: PCST SECCNEARY GRADES 


ABSTRACT - THIS PROGRAMED TEYf IS FOR STUDENT 
USE IN LEARNING MERCHANT BOCKKEFPING SYSTEWS 
FOR SECONCARY OR POST-SECONDARY STUDENTS IN 
MARKETING ANC CISTRIBUTICN COURSES. IT WAS 
DEVELCPED BY SECONDARY LEVEL VOCATICNAL 
COORCINATOR-INSTRUCTORS WITH EVALUATION BY AN 
ACVISORY CCMMITTEE AND TRIAL WITH SECCNCARY 
STUDENTS PRICR TO PRINTING. THE CONTENT 
NPJECTIVES ARE TO CEVELOP SKILLS AND 
UNDERSTANDINGS NEFNED IN RECTCCROING THE 
TRANSACTIONS OF A BUSINESS. SECTIONS COVER: 
(1) SALES AAC CASH RECEIPTS, (2) PURCHASES, 
(3) EXPENSESe (4) WHERE ,AND HCW TO RECCROD A 
PAYMENT BY CRECK NR CASH, (5) HOW TO FIGURE 
YCUR BANK BALANCE, (6) RECORCING OF EXPENSES, 
(7) MONTHLY SUMMARY AND MCNTHLY STATEMEAT CF 


- RETAILING. 
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INCOME, (8) PAYROLL SUMMARY, (5) 8AD NDEARTS,» 
(10) CONTRIBUTIONS ANC CTKER DEDUCTIONS, (11) 
PROPRIETOR®S ACCOUNT, (12) KEEPING A RECORE 
CF THE FURNITURE, FIXTURES, EQUIPMENT AND 


BUILDINGS. AND (129 ACCOUNTS RECEIVABLE. THE 
MATERTAL IS CESIGNFO TO BE USED BY THE 
INDIVIDUAL AT HIS CWN RATE GF SPEEC. IT IS 


NECESSARY TO USE THE MERCHANT®S SPECIAL ICEAL 
BOOKKEEPING SET WITH THIS TEXT. (MM) 
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DESCRIPTORS - *RETATILINGs *BJBLICGRAPEIES $ 
*BOOK LISTS; *MARKETING; CCCUPATICNAL 
INFORMATICNS PUPL ICATTIONSS RESOURCE 
MATERTALS; MANAGERIAL CCCUPATIECNS 
IDENTIFIERS - *O0FSCOUNT RETAILING 


ABSTRACT - THIS BIBLICGRAPHY LISTS @ECCKS ANC 
OTHER PUBLICATIONS, TNCLUDING PERIODICALS, 
WHICH SHOULD PROVICE IAFCRMPATICN CN CISCOUNT 
ALSO LISTEC ARE SCME TRADE 
ASSOCIATICNS THAT PROMOTE TKE LOW-MARGGIN 
RETAILING PRACTICES. BRIEFLY DISCUSSEC IN 
THIS COCUMENT ARE THE THREE TYPES CF DISCCUNT 
OPERATIONS: THE SPECTALITY DISCCUNT STORE, 
THE CLOSED-NONR (MEMBERSHIP) CISCCUNT STORE, 
AND TRE FULL-LINF, SELF-SERVICE OISCCUNT 
DEPARTMENT STORE. TWO METHECDS OF ENTERING THE 
DISCOUNT RETAIL FIELD ARE SUMMARTZEC. (MM) 
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OCHS, ANN$ EBERLE, 
UNIT ON PRICING. 
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KANSAS STATE TEACHERS COtLe, EMPCRIA 
DEPARTMENT OF BUSINESS, KANSAS STATE TEACHERS 
COLLEGE, CREMER HALL, EMPCRIA, KANSAS €6801 
($2.00). 
PUB CATE - ND 3B4P. 

DESCRIPTORS - *UNITS OF STUDY (SURJECT 
FIELDS): *PROGRAMED TEXTSs *DISTRIBUTIVE 
EOUCATIONS *RETAILING$ HIGH SCHCOLS; POST 
SECONCARY ECUCATION 

IDENTIFIERS - KANSAS STATE TEACHERS CCLLEGE 


ABSTRACT = THIS PROGRAMED TEXT IS FOR STUDENT 
USE IN LEARNING THE PRICING FUNDAMENTALS OF A 
RETAIL OPERATION. FT WAS DEVELCPED BY A GRCUP 
GF SECCNDARY VOCATIONAL COORD INATCR- 
INSTRUCTORS ANO EVALUATED BY BCTH AN ADVISCRY 
COMMITTEE ANDO A TRIAL WITH SECCNOARY STUSENTS 
PRIOR TO PRINTING. THE CCATENT CEJECTIVES ARE 
TO DEVELCP THE SKILLS ANC UANDERSTAACIAGS 
REQUIRED IN PRICING MERCHANDISE. CHAPTERS 
AREs (1) RECEIVING ANC CRECKIAG AN INVOICE, 
(2) FACTORS DETERMINING SELLING PRICE, (3) 
TYPES OF PRICINGs (4) MARKUP ANC MARKOOWN, 
AND (5) MARKIAG MERCHANCISE. ALSC INCLUNED IS 
A UNIT TEST FOR THESE PRCGRAPED MATERIALS. 
THE MATERIALS ARE CESIGNED FOR USE AT EITHER 
SECONDARY OR POST SECCNOARY LEVELS AARC ARE TC 
BE USED AY STUDENT TRAINEES AT THEIR CWN 


‘DEBECK, 


DIST EG 


RATE. (MM) 
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CESCRIPTORS - *PROGRAMED TEXTS $ *PROGRAMED 
MATERTALSs *DISTRIBUTIVE EDUCATIONs *0ISPLAY 
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IDENTIFIERS - *SHOW CARDS 


ABSTRACT - THE PURPOSE OF THIS PROGRAMED TEXT 
IS TO AID OFSTRIBUTIVE EDUCATION TEACHERS IN 
TRAINING PERSONNEL TO MAKE EFFECTIVE 
ADVERTISING SHOW CAROS FOR USE IN RETAIL 
BUSINESS ESTABLISHMENTS. WRITTEN BY AN hfe 
INOIVTOUAL IN COOPERATION WITH SUBJECT MATTER 
CONSULTANTS», THE MANUAL CCATAINS THREE 
SECTIONS: (1) PLANNING, BALANCE, ANO LAYOUT 
CF CARES», (2) BASIC LETTERING SYSTEMS, AND 
(3) LETTERING AND LAYOUT FOR CARDS AND . 
POSTERS» INCLUDING BOTH GENERAL RULES AND 
SPECIEIC FIATS FOR CAROMAKING. THE FIRST 
SECTICN PRESENTS BASIC QUESTIONS AND ANSWERS 
IN THE PROGRAMED FORMAT, WHILE SECTIONS TiO 
ANC THREE PROVICE SAMPLE EXERCISES TO BE 
PERFORMED TO DEVELOP THE SKILLS NECESSARY FCR 
SHOW CARD PROCUCTION. THE TEXT IS ILLUSTRATED 
WITH NUMEROUS LINE DRAWINGS AND SAMPLE 
POSTERS AND SHOW CARDS. (AW) 
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DESCRIPTORS - *TEACHING GUIDESs *0I STRIBUTIVE 
EDUCATICN$ SALESMANSHIPS *MERCHANDIS ING$ 
RFTAILIAGS SECCNOARY GRADES: INSTRUCTIONAL 
ATOSs ACHIEVEMENT TESTS 


ABSTRACT - THIS GUIDE IS FOR TEACHER USE IN 
PLANNING AND DEVELOPING A MERCHANDISING 
COURSE TQ RUILO VOCATIONAL CCMPETENCE ANC 
ACTIVE INTEREST ON THE PART OF STUDENTS. IT 
WAS CESIGNED AT THE LOCAL ' EVEL BY A TEACHER 
EDUCATCR, USED EXPERIEMENTALLY IN ONE SCHONL, 
TESTED IN 10 SCHOOLS» AND REVISED AT-THE ©NO 
OF THE SECOND YEAR BY A TEACHER GROU®. THE 
FIRST-SEMESTER COURSE, WHICH FOCUSES CN 
SALESMANSHIP, INCLUDES UNITS ON THE FOLLCWING 
SUBJECTS: (1) DEVELCPING A SALES PERSONALITY, 
(2) ESSENTIAL PARTS OF A SALE, (3) THE 
CUSTCMER®S WANTS» NEEDS, AND ALIVING MOTIVES, 
(4) PRCNUCT KNOWLEOGE, (5) A CONVINCING 
DEMCNSTRATIONs (6) CLOSING OF THE SALE, (7) 
FOLLCW-UP. TECHNIQUES, AND (8) PRACTICE 
SELLING. THE SECCNO SEMESTER COURSE, 


_ CONCERNED WITH VARIOUS ASPECTS OF STORE 


CPERATICA, INCLUDES UNITS ON TRE FOLLOWING: 
(1) MERCHANDISING PRINCIPLES AND RETAIL STCRE 
CPERATION, (2) SELECTION OF MERCHANDISE FOR 
RESALE, (39 INVENTORY PRCCECURES ANC 
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HANOLING, (4) SALES PROMOTION ANC 
ADVERTISING, (5) EMPLOYMENT OPPORTUNITIES AND 
REQUIREMENTS, (6) ADVANCED TRAINING 
OPPORTUNITIES, AND (7) GETTING A JOB. UNITS 
INCLUDE SUGGESTEC ACTIVITIES AND APPROPRIATE 
MATERIALS, SAMPLE WORKSHEETS», TESTS» 
SUGGESTED VISUAL ATOS, AND IDEAS FOR THE USE 
CF SPEAKERS. TOTAL TIME ALLCTMENT IS 175 TO 
20C HOURS. STUDENTS SHOULD BE AT THE LOTH 
GRACE LEVEL OR ABOVE. (JK) 
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LUTER, ROBERT Ro.» CCMP. 

BASIC ORGANIZATION OF DISTRIBUTION. 
VEAR BASIC INSTRUCTION. 


FIRST- 


TEXAS UNIV... AUSTIN. INSTRUCTIONAL MATERIALS 
LAB. 

INSTRUCTIONAL MATERTALS LABCRATCRY, 
DISTRIBUTIVE EDUCATION DEPARTMENT, CIVISION 
OF EXTENSION, THE UNIVERSITY CF TEXAS, 
AUSTIN, TEXAS 78712 ($4.00). 

PUB DATE - 68 116P. 


CESCRIPTORS - *TEACHING GUIDESs *DOISTRIBUTIVE 
EDUCATION: *MARKETIAGS *HIGH SCHOOLS 
IDENTIFIERS - TEXAS 


ABSTRACT - THIS GUIDE IS FOR TEACHER USE IN 
PRESENTING THE PASTIC ORGANIZATION OF 
DISTRIBUTION TC FIRST-YEAR DISTRIBUTIVE 
EDUCAFION STUDENTS AT THE HIGH SCHOCL LEVEL. 
A REVISICN OF VT ONC 156 (AIM FALL 1969}, 
THIS MANUAi IS A RESULT CF ALTERATIONS ANC 
DELETIONS SUGGESTEO BY TEACHERS THRCUGHOUT 
TEXAS. THE CCNTENT CBJECTIVES ARE TO CEVELOP 
THE UNDERSTANDINGS REQUIREC ITN CPERATING A 
SUCCESSFUL BUSINESS. UNITS AREs (1) HOW OUR 
AMERICAN BUSINESS ‘SYSTEM GPERATES, (2) 
CHANNELS OF DISTRIBUTION, (£3) DISTRIBUTION IN 
THE LOCAL COMMUNITY, (4) FUNDAMENTALS OF 
OTSTRIBUTIVE ORGANIZATICN, AND (5) HCW 4 
OISTRIBUTIVEBUSINESS IS ORGANIZED FCR WORK. 
INCLUDED IN EACH UNIT ARE TRE AIMS ANE 
OBJECTIVES OF THE UNIT, SUGGESTIONS TC THE 
TEACHER, AND A COMPLETE TRAINING QUTLINE WITH 
SUMMARY, VCCABULARY WCRES, ANC SUGGESTED 
VISUAL AIDS. THE TEACHER SHOULD HAVE A 
KNOWLEDGE OF BASIC MARKETING AND STUDENTS 
SHOULD BE HIGH SCHCCL AGE WITH OCCUPATTICNAL 
GOALS IN THRE FIFLO OF DISTRIBUTION. (PM) 
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VIETTI, MICHAEL T.» EN. 
DISTRIBUTIVE EDUCATION HANDBCCK. 
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STATE UNIVERSITY, TERRE HAUTE, INDIANA 478C9 
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{ 
ABSTRACT - THE RESPCNSIBILITIES OF INCIANA 
OISTRIBUTIVE EDUCATION TEACHER CCCRCINATCRS 
ARE CLASSIFTEC INTO SPECIFIC FUNCTIONS TO GET 
A CLEAR PICTURE OF THIS VARTED Jc8 AND TO 
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SUGGEST PLANNING ACTIVITIES TO MAKE SURE THAT 
FACH FUACTICN IS CARRIEL CUT. THE HANCACNK IS 
ALSC STRUCTURES TO ATD THE LCCAL SCHCOL 
ADMINISTRATICN ANO VOCATIONAL CIVISICNS IN 
UNDERSTANDING THEIR ROLES AND 
RFSPONSTRILITIES IN DISTRIBUTIVE ENUCATION. 
SECTIONS INCLUDE: (1) BACKGRCUNC INFORMATION 
ABOUT OISTRIBUTIVE EDUCATICNe (2) AN 
INTRCCUCTICN TO DISTRIBUTIVE EDUCATION, (3) 
THE DISTRIBUTIVE EDUCATION CCCRDINATOR, (4) 
RETMBURSEMENT POLICY FOR LOCAL DISTRIBUTIVE 
ENUCATICN PROGRAM, (5) KIGH SCHOOL GUIDANCE 
PLAN» (6) ORGANIZATION ANDO OPERATICA CF THF 
DISTRIBUTIVE ECUCATTON CCOPERATIVE HIGH 
SCHOCL PRCGRAM, (7) ORGANIZATICN AND 
OPERATIGN MF THE DISTRIBUTIVE EDUCATION 
PROJECT METHOL, (8) THE DISTRIBUTIVE 
ENUCATION CLUB, AND (9) EVALUATICN GF THE 
DISTRIBUTIVE EDUCATION PROGRAM. THE APPENDIX 
INCLUDES SAPPLE ‘FORMS FCR CCADUCTING HIGH 
SCHOOL PROGRAMS, STATE REPORTING» PURCHASIAG 
EQUIPMENT, ANC CERTIFYING TEACHERS. THE 
BIALICGRAPHY LISTS BOOKS, @RCCHURES p 
ANDPAMPHLETS», TRANE JOURNALS ANC MAGAZINES, 
MM) 
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LUTER,. ROPERT Rey COMP. 
BASIC MATE CF DISTRIBUTION. 
INSTRUCTION. 


FIRST-YEAR BASIC 


TEXAS UNIVee AISTIN. INSTRUCTICNAL MATERTALS 
LAB. 

INSTRUCTTONAL MATFRIALS LABORATORY,» 
OISTRIBUTIVE ENUCATICN DFPARTMENT, CIVISTON 
OF EXTENSION, THE UNIVERSITY CF TEXAS, 
AUSTIN» TEXAS 78712 ($6.00). 


PUB DATE - €S$ 189P. 


CESCRIPTCRS -— *TEACKING GUICESs *0ISTRIBUTIVE 
EMUCATION: *RETAILINGS *PRACTICAL 
MATHEMATICS: *SECOQNDARY SCHOOL MATHEMATICS; 
SECCNDARY GRACES$ TRANSPARENCIES § 
MERCHANDISING 

IDENTIFIERS -— PROFITS 


ABSTRACT - THIS GUIDF IS FOR USE IN TEACHING 
BASIC MATHEMATICS OF CISTRIBUTION TO FIRST- 
YEAR DISTRIBUTIVE EDUCATION STUDENTS AT THE 
HIGH SCHOOL LEVEL. IT IS A REVISION OF VT CNC 
145 (AIM FALE 1967). TEACHERS TRROUGHCUT 
TEXAS REVIEWED THE MATERIALS AND SUGGESTFO 
ALTERATIONS ANDO DELETIONS. UNITS ARE? (1) THE 
PRINCIPLES CF PROFIT, (2) WEY WE STUDY MATH 
IN CISTRIBUTION, (3) IMPROVING COMPUTATIONAL 
SKILLS, (4) DEVELCPING NUMBER SENSE, (5) 
CALCULATING GF EARNINGS AND PAYRCLL EXPENSE,» 
(6) INVENTCRY AND STOCK CONTROL» (79 OTSCOUNT 
AND INVCICE TERMS, ¢8) MARK CN ANN PRICING, 
(9) RETAIL REDUCTIONS, ANN €1C) STOCK 
TURNOVER. FRCLUDFL IN EACH UNIT ARE EXAMPLES, 
DRILLS» SUGGESTED TESTS AND CVERHEAD 
PROJECTION TRANSPARENCY MASTERS» THE 
CBJECTIVES CF THE UNIT, SUGEEST TONS TO THE 
TEACHER», AND A CCMPLETE TEACHING CUTLINE. THE 
MATERTAL 1S GEOGRAPHICALLY ADAPTABLE TO ALL 
REGICNS AND TS NESIGNEN TO TAKE 4-6 WEEKS OF 
CLASSROOM ACTIVITY. THE TEACHER SHCULN HAVE A 


KNCWLEDCE CF MERCHANDISING MATHEMATICS. (MM) 
VT 008 454 

LUTEP, PORERT Roy COMP. 

SCHCOL AND BUSINESS RELATIONSHIPS. FIRST-YEAR 
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INSTRUCTICNAL MATERTALS LABCRATCRY, 
DISTRIBUTIVE EDUCATION DEPARTMENT, CIVISTICA 
CF EXTENSION, THE UNIVERSITY CF TEXAS,» 
AUSTIN, TEXAS 78712 ($5.09). 

PUB CATE - JAN69 1E59P. 


DESCRIPTORS - *TEACHIAG GUIDES: *CISTRIBUT IVE 
ECUCATION; *ORIENTATION MATERTALS$ SECONDARY 
GRADESs *PROGRAM CESCRIPTIONS$ OCCUPATIONAL 
INFORMATIONS CAREER CHOICES PERSCAAL GRCWTIS 
WORK ATTITUDES 

TOENTIFIERS - TEXAS 


ABSTRACT - TRIS GUIDE IS FOR USE IN TEACHING 
A UNIT ON SCHOOL ANC BUSINESS RELATIONSHIPS 
TO FIRST-YEAR DISTRIBUTIVE EDUCATION STUDENTS 
AT THE HIGH SCHONL LEVEL. THE MANUAL IS A 
REVISTON OF VT 000 155 (AIM FALL 1969). ALL 
MATERIALS WERE REVIEWED WITH ALTERATICNS AND 
DELFETICNS SUGGESTEC BY TEACKERS THROUGHOUT 
TEXAS. UNITS AREs AN INTRCOUCTICN TC 
DISTRIBUTIVE ENUCATION, ORIENTATION, PERSONAL 
= “Gineee va 5 AND PREPARATICA FCR WORK ANC YOUR 
Cc 


ARE THE OBJECTIVES, MATERTALS NEEDED BY THE 
TEACHER-CCORDINATSR, SUGEESTED FILMS, 
SUGGESTIONS TO THE TEACHER, A CCWPLETE 
TEACHING CUTLINE» VOCABULARY, AND OVERHEAC 
PROJECTOR TRANSPARENCY MASTERS. THE SUCGESTEC 
TIME ALLOTMENT IS FOR 4& TO 6 WEEKS OF 
CLASSROOM ACTIVITY. TRE MATERIAL IS 
GEOGRAPHICALLY ADAPTABLE TC ALL REGIONS 
ALTHCUGH THERE IS EMPHASIS ON TEXAS PROGRAMS. 
(MM) 
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BLUE, JAMES Le. 

HANDBCOK FCR SUPERVISORS CF THE 
OI SADVANTAGED. TEACHER®S GUIDE. 


WASHINGTON RESEARCH CCCRCIANATIAG UNIT FOR 
VOCATIONAL CDOUCATICN, OLYMPIA 
PUB DATE - APR68 17P. 


DESCRIPTORS -— *TEACHIAG GUIDES; *ACULT 
VOCATIONAL EOUCATIONs *O1STRIBUTIVE 
ECUCATIONS *SUPERVISORY TRAININGS 
DISADVANTAGED GROUPS; SUPERVISORS; 
SUPPLEMENTARY EDUCATION; SUPERVISCRY WMETHCOSs 
PRCBLEM SOLVING; LESSON PLANS 

IDENTIFIERS — *CCAFERENCE METHOCC 


ABSTRACT - THIS GUIDE IS FCR TEACHER USE IN 
CONDUCTING A COURSE FOR SUPERVISORS IAN ADULT 
CISTRIBUTIVE EDUCATION FOR OI SADVANTAGED 
PERSONS. THE GUICE WAS DEVELCPED BY A STATE 
SUPERVISOR FOR OISTRIBUTIVE ECUCATICN AAC 
UTILIZES INFORMATION GAINED FROM TWO-DAY 
SEMINARS INVOLVING STATE AGENCY MANAGEMENT 
PERSONNEL. THE GUIDE IS DESIGNED FOR 26 HGURS 
OF INSTRUCTION IN MANAGEMENT ANC SUPERVISCRY 
TRAINING AND MAY RE CONDUCTED IN AN 
INDUSTRIAL CR A FCRPAL SCHKCCL SETTING. 
CONTENT OBJECTIVES ARE TC DEVELCP SKILLS AND 
UNCDERSTANCINGS REQUIRED TO CEVELOP LESSCY 
PLANS AND FOR USE OF THE CCNFERENCE METHOC. 
THE LEVEL OF TEACHER COMPETENCY SPECIFIED IS 
AN ACULT EDUCATION INSTRUCTOR WITH EXPERIENCE 
IN GROUP DYNAMICS. STUDENT SELECTICN CRIT RIA 
LIMUTS ENROLLMENT TO FIRST LINE SUPERVISORS 
CURRENTLY EMPLOVEC. A RELATED STUCENT 
HANDBOOK {S AVAILABLE AS VT 008 479. (CHI 
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VT 008 479 

BLUE, JAMES L. 

HANDBOCK FOR SUPERVISORS OF THE 
CISACVANTAGED. ‘ 


WASKINGTON RESEARCH COORDINATING UNIT FOR 
VOCATICNAL ECUCATIONs OLYMPIA 
PUB DATE - APR68B 11P. 


DESCRIPTORS - *STUDY GUIDES; *ADULT 
VOCATIONAL EDUCATIONs *D0I1STRIBUTIVE 
ECUCATICN; *SUPERVISORV TRAININGS; 
*DISAOVANTAGED GROUPS$ SUPERVISORS; 
SUPPLEMENTARY EDUCATION$S SUPERVISORY ME1IHODS3 
PROBLEM SCLVING 


ABSTRACT - THIS HANDBOOK WAS DESIGNED FOR 
STUDENT USE IN CONDUCTING A COURSE ON THE 
RESPONSIBILITIES ANDO TECHNICUES PERFORMEC BY 
SUPERVISORS WhO WORK WITH ADULT EMPLOYEES 
CLASSIFIED AS CISADVANTAGED PERSONS. THE 
HANDBOOK WAS DEVELOPED BY A STATE SUPERVISOR 
OF CISTRIBUTIVE EDUCATION ANC UTILIZED 
INFORMATICN GAINED FROM A SERIES OF TWO-DAY 
SEMINARS INVOLVING STATE AGENCY MANAGEPENT 


~ PERSCNNEL. THE CONTENT OBJECTIVES ARE TO 


DEVELOP SKILLS AND UNDERSTANGING: (1) FCR 
ACULT ECUCATION SUPERVISORY RESPONSIBILITES 
AND TECHNIQUES, (2) FOR IDENTIFIED BARRIERS 
TO WORKING WITH OL SADVANTAGED PERSONS, AND 
(3) FOR SUGGESTED METHODS FOR REDUCING THE 
BARRIERS TO WORKING WITH THE OISADVANT AGED. 
THE HANOBNOK IS DESIGNED FOR 26 HOURS OF 
ADULT CR VCCATIONAL SUPPLEMENTARY EDUCATION 
AND FOCUSES CN MANAGEMENT AND SUPERVISICN. 
THE COURSE MAY BE CONDUCTED IN AN INOUSTRIAL 
CR FCRMAL SCHCCL SETTING. THE LEVEL OF 
TEACHER COMPETENCY SPECIFIEO IS AN ADULT 
EDUCATION INSTRUCTOR WITH EXPERTENCE IN GROUP 
DYNAMICS. THE STUDENT SELECTION CRITERIA 
LIMITS ENROLLMENT TO FIRST LINE SUPERVISORS 
CURRENTLY EPPLOVED. A RELATED TESCHERS GUIDE 
TS AVAILABLE AS VT 008 478. (CH) 


VT 008 484 
HATLES», WILLIAM De, AND CTHERS 
DISTRIBUTIVE EDUCATION LABCRATORY MANUAL. 


NEW YCRK STATE EDUCATION DEPT.» ALBANY. 
BUREAU OF BUSINESS AND DISTRIBUTIVE EDUCATION 
PUB CATE - 63 65P. 


CESCRIPTORS - *PROGRAM GUIDESs *D01STRIBUTIVE 
EDUCAYICN$ PROGRAM EVALUATIONS HIGH SCHOOLS; 
TRAINING LABORATORIES$S *PRCJECT TRAINING 
METHOOS $ COUCATIONAL EQUIPMENT$ RECORDS; 
*EQUIPMENT UTILIZATIONS SECCNDARY GRADES 


ABSTRACT - CEVELCPED BY A TEACHER COMMITTEE 
AT THE STATE LEVEL, THIS GUIDE IS DESIGNED TO 
ASSIST TEACHER-COORDINATORS TO .MAKE THE BEST 
POSST@LE USE OF THE CLASSROOM LABORATORY IN 
CEVELOPING OESIREC ATTITUDES, KNOWLEDGES, AND 
PRACTICAL SELLING SKILLS. THE DOCUMENT IS 
ORGANIZED INTC FOUR PARTS. “THE OISTRIBUTI VE 
ECUCATIGN LABCRATORY® COVERS DEFINITIONS, 
AIMS AND CBJECTIVES, FACILITIES, EQUIPMENT, 
ANN LAYOUT. "OPERATION OF THE LABORATORY® 
COVERS CRGANTZATION FOR INSTRUCTION» 
ADMINISTRATION, AND CONTROL. "USING THE 
LABORATORY AS A TEACHING AID® COVERS STUDENT 
ACTIVITIES» INTEGRATED INSTRUCTION, ANO ADULT 
PROGRAMS. “EVALUATICN AND ANALYSIS® CONSIDERS 
THE INCIVIDUALS WHO MAY ASSIST IN THE PROCESS 
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OF EVALUATICN, THE ELEMENTS OR ACTIVITIES TO 
BE EVALUATED, ANDO THE DFVICES YS BE USED IA 
COLLECTING INFORMATION. APPENDIXES INCLUDE A 
LABORATORY INVENTORY CHECK LIST, ODESCRIPTICNS 
OF SELECTED PROJECT’, AND VARTOQUS FORMS ANC 
OTHER TOOLS USEC IA CCANNECTION WITH THE 
LABORATORY STORE. (JK) 


vT 008 583 
101 CASE PROBLEMS IN RETAIL SELLING. 


INOTANA STATE DEPT. OF PUBLIC INSTRUCTION, 
INDIANAPOLIS. OISTRIBUTIVE EDUCATION SERVICE 
INDIANA STATE UNIV.», TERRE HAUTE. 
DISTRIBUTIVE EDUCATIIN SERVICE 

VOCATIONAL INSTRUCTIONAL MATERTALS 
LABORATORY, SCHOOL OF TECHNCLOGY, IADTANA 
STATE UNIVERSITY, TERRE FAUTE, INOIANA 478C9 
($1.00). 
PUB DATE - NOV62 218P. 

DESCRIPTORS - *CASE STUDIESs *O01STRIBLTi VE 
EDUCATIONS *SALES OCCUPATIONS: *SALESMANSHIPS 
SALES WORKERS; * INSTRUCTIONAL MATEP TALS 
INSTRUCTIONAL ATOS$ SECCNDARY GRADES 


ABSTRACT — THIS MANUAL» FCR USE IN TEACHER- 
STUDENT DISCUSSTON GROUPS, CONSISTS OF A 
NUMBER OF CASES TIAVCLVING ACTUAL SALES 
SITUATIONS IN STORE SELLING. IT WAS CEVELCPED 
AND COMPILED BY A SUBJECT MATTER SPECIALIST 
AND TEACHER EDUCATORS TO PRESEAT TO HIGH 
SCHOOL OISTRIBUTIVE EDUCATION STUDENTS A 
REPRESENTATIVE CRCSS SFCTICN CF THE TYPES OF 
PROBLEMS THAT MAY FACE A SALESPERSCNe 
SUGGESTIONS FOR EFFECTIVE PRESENTATION. OF 
MATERIAL, HCW TO INVOLVE ALL MEMBERS OF THE 
GROUP IN THE DISCUSSION, ANDO HCW TCO KEEP THE 
GROUP INTERESTED IN TKE MATERIAL ARE GIVEN. 
SOME OF THE SUBJECTS CCVERED IN THE MANUAL 
AREs (19 PROPER APPROACH TO THE CUSTOMER, (2) 
HANOLING PRICE ORJECTICNS, (3) SELLING TO 
DIFFERENT TYPES OF CUSTOMERS», (4) HAACLING 
EXCHANGES, CREDIT PROBLEMS, AND COMPLAINTS, 
(5) SPOTTING AND CEALING WITH SHOPLIFTERS, 
(6) STOCK HANOLING, (7) VARICUS SALES 
TECHNIQUES, ANC (8) PERSONAL HABITS, 
ATTITUDES, ANC CONCUCT OF THE SALESPERSCN. 
EACH CASE PRESENTS THE SITUATION, THE 
PROBLEM, POSSIBLE SOLUTICNS, AND BASIC 
PRINCIPLES INVOLVEG. CASES SHCULD BE SELECTEC 
ANC ACAPTED BY THE GROUP LEADER TO SUIT THE 
NEEDS AND INTERESTS OF TEE GROUP. THE 
DISCUSSION GROUPS SHOULC RE CONCUCTED BY 
CERTIFIED OISTRIPUTIVE EDUCATION TEACHERS. 
(AW) 


vT 008 599 

EXPERIMENTAL CNURSE OF STUCY IN SERVICE 
STATION MERCHANDISING ANDO MANAGEMENT (A ONE- 
VEAR COURSE OF STUDY). SYLLABUS. 


NEW VORK STATE EDUCATION DEPT.» ALBANY. 
BUREAU OF SECONDARY CURRICULUM DEVELOPMENT 
PUB DATE - 67 103P. 


CESCRIPTORS - *NISTRIBUTIVE EDUCATION; 
*SERVICE STATION ATTENDANTS *MERCKANDISINGS 
GRADE 123 SERVICE CCCUPATIONS; TEACHIAG 
GUIDES: BIBLIOGRAPHIES: *CURRICULUM GUIDES 


ABSTRACT = THIS CURRICULUM GUIDE IS FOR 
TEACHER USE IN CCNOCUCTING A COURSE IN SERVICE 
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STATION MERCKANDISING AND MANAGEMENT FOR HIGH 
SCHOOL NISTRIRUTIVE ENUCATIOCN ENROLLEES. THE 
CONTENT OBJECTIVES ARE TC PROVIDE SPFCIALIZEC 
CLASSROOM INSTRUCTION AND ON-THE-JOB 
FXPERTENCE FOR STUDENTS WHO ARE INTERESTED IN 
THE SERVICE STATION BUSINESS AND RELATED 
CPPGRTUNITIES WITH OIL COMPANIES. CHAPTERS 
ARE: (1) THE BUSINESS OF SERVICE STATICN, (2) 
TYPES OF RETAIL GASOLINE QUTLETS, (3) 
FUNCAMEANTALS CF SERVICE STATION DEVELOPMENT,» 
(4) LOCATION, (5) VISIBILITY. (6) 
ACCESSIBILITY, (7) BUILOING, (83 APPEARANCE, 
(9) PRCNUCT KNOWLEDGE, (10) KNOWLEOGE CF THE 
AUTOMOBILE, (11) AUTOMOTIVE SERVICE, (12) 
SERVICE TCCLS AND EQUIPMENT, (13) PERSONNEL 
SELECTION, (14) PERSCNNEL DEVELCPMEAT 
TRAINING PROGRAM, (15) SALES TECHNIQUES, (16) 
GASCLINE SALES», (17) STOCK PLANNING AND 
CONTROL, (18) MCNEY MANAGEMENT--RECCRES AND 
CENTROL, (19) MONEY MANAGEMENT--ANALYSIS AND 
PLANNING, (20) NEW BUSTNESS ACTIVITY, ANC 
(21) PLANNING FOR A SERVICE STATION CAREER. 
EACH CHAPTER CCNTAINS ‘ COMPLETE TEACHING 
QUTLINE ANN SUGGESTIGNS TC THE TEACHER. THIS 
CURRICUILUM WAS DESIGNED TO BE COVERED IAN A l= 
YEAR CCURSE ANC TS GEOGRAPHICALLY ALAPTABLE 
TO ALL REGIONS. A BIBLICGRAPHY CF REFERENCES 
ANC INSTRUCTIONAL AIDS IS APPENDED. (MM) 


vt 008 700 
BURBRINK», PeWes AND CTHERS 
JEWELRY SALES TRAINING KIT . 


INSTRUCTICNAL MATERIALS LABCRATORY, 
CISTRI@UTIVE ECUCATION OEPARTMENT, DIVISION 
CF EXTENSION, THE UNIVERSITY OF TEXAS, 
AUSTIN» TFXAS 78712 ($30.00). 

PUB CATE - 67 1,246P. 


CESCRIPTORS -— MANUALS; ANSWER KEYS$ 

* SUPPLEMENTARY TEXTBOQKS$; SECONDARY GRADES3 
POST SECONDARY ENDUCATIONs ADULT 

VOCATICNAL EDUCATIONS *0ISTRIBUTIVE 
EDUCATICNs *RETAILING: *MERCHANDISING: 
*STUDENT PROJECTS 

TOENTIFIERS - *JEWELRY 


ABSTRACT - NEVELOPED BY SUBJECT MATTER 
SPECIALISTS TC ACQUAINT OISTRIBUTIVE 
EDUCATICN TRAINEES WITH THE ACTUAL CPERATICAS 
ANC MERCHANCISE OF fHE RETAIL JEWELRY STORE» 
THESE INSTRUCTICNAL MATERIALS ARE FCR USE IN 
HIGH SCHOOLS» JUNIOR COLLFGES, AND ADULT 
CLASSES. EACH CF THE MANUALS WAS CHECKED RY 
LEADING JFWELERS FCR ACCURACY AND 
AUTHENTICITY. THE JEWELRY SALES TRAINING KIT 
CONTAINS ASSIGNMENT MANUALS AND TEACKER®S 
ANSWER RBONKS ON: (1) THE JEWELRY STORE CF 
TODAY, (2) WATCHES AND CLOCKS, (3) PRECIOUS 
GEMS ANC METALS, (4) FLATWARE AND HCLLCWARE, 
(5) FASHION JEWELRY» AND (6) CRYSTAL,» CHINA, 
AND GIFTWARE. ACDITICNAL REFERENCES INCLUDEO 
ARE A BOMKLET EXPLAINING THE ROMANCE CF RINGS 
ANC BIRTEKSTONES AND A CATALOG OF PRECIOUS 
STCNES. THE STUDENT MANUALS CONTAIN 
SUPPLEMENTARY TEXTUAL INFORMATICN, QUESTICNS,» 
ANC PROJECTS FOR COMPLETION BASEC ON THE 
STUDENT®S CCOPERATIVE WCRK EXPERIENCE. (CM) 


vT 008 772 
VERRILL, ACCISCN He 
REDUCING SHCPLIFTIAG LOSSES. SMALL MARKETERS 


AICS NO. 129.6 
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SMALL BUSINESS ACMINISTRATICN, WASHINGTON, 
DeCe 

SMALL BUSINESS ADMINISTRATION, 1441 L STREET,» 
NeWee ROOM 100, WASHINGTON, CoC. 20416 (NO 
CHARGE). 
PUB DATE - SEP67 8P. 

DESCRIPTORS - *RESOURCE MATERIALSS 
*DISTRIBUTIVE FCULATIONS *RETAILINGS 
*STEALINGS *SHOPLIFTING; MANAGEMENT; ADULT 
VOCATIONAL EDUCATION 


ABSTRACT - WRITTEN BY A SUBJECT MATTER 
SPECIALIST AS PART OF A SERIES OF SMALL 
MARKETERS AIOS, THIS BULLETIA IS CESICGNEL TO 
GUIDE OWNERS AND CPERATCRS OF SMALL RETAIL 
STORES IN RECUCING SHOPLIFTING LOSSES. THE 
CCNTENT DEALS BRIEFLY WITH SUCH ASPECTS OF 
THE PROBLEM AS TYPES NF SHOPLIFTERS, METHCOS 
USED 8Y SHOPLIFTERS, ANC KINTS FOR THE 
SALESCLERK IN SPOTTING PCTENTIAL SHCPLIFTERS. 
ALSO INCLUDED ARE PRACTICAL SUGGESTICAS ON 
THe USE CF PROTECTIVE DEVICES SUCH AS CLOSED- 
CIRCUIT TELEVISION AND 2-WAV MIRRCRS, PRCFER 
PROCECURES IN APOPREHENDING SHOPLIFTERS», AND 
RECOMMENDATIONS FOR THE PKYSICAL LAYOUT OF 
THE STORE THAT WILL EFFECTIVELY OI SCCURAGE 
SHOPLIFTING. A LIST NF RELATED REFERENCES IS 
INCLUDES. (AW) 


vt 008s 773 
PREVENTING BURGLARY AND RCBRERY LOSS. SMALL 
MARKETERS AIDS NC. 134. 


SPALL BUSINESS ACMINISTRATICN» WASHINGTCN,e 
OC. 

SMALL BUSINESS ACMINISTRATION, 1441 L STREET, 
NeWee ROOM 1005 WASHINGTON, OC. 20416 (NO 
CHARGE). 

PUB DATE - MAY68 8P. 


DESCRIPTORS — *RESNURCE MATERIALSS 
*DISTRIBUTIVE EDUCATICN$ *RETAILINGS 
*STEALING? MANAGEMENTS ADULT VOCATICNAL 
EOUC 47 ION 

IDENTIFIERS - *BURGLARY$ ROBBERY 


ABSTRACT - THE PURPCSE CF THIS BULLETIN IS TO 
AID OWNERS AND OPERATORS CF SMALL RETAIL 
BUSINESSES IN THE PREVENTION OF ROBBERY AND 
BURGLARY LCSSES. WRITTEN BY A MANAGEMENT 
CONSULTANT, AS PART CF A SERIES CF SMALL 
MARKETERS AIDS» IT WAS CESTGNED TC MAKE THE 
SMALL BUSINESSMAN AWARE CF THF PRECAUTICNARY 
MEASURES AVAILABLE TO HIM. THE FIRST SECTICN, 
ON PREVENTING BURGLARTES, DEALS WITH THE NEEN 
FOR ADEQUATE LOCKS, ALARM SYSTEMS, ANC THE 
USE OF A SECURE SAFE. ALSO INCLUDED HERE ARE 
SUGGESTIONS FOR BURGLAR-PRCOFING STORES IN 
HIGH-RISK LOCATIONS SUCH AS EMPLCYVIAG 
WATCHCOGSs, PRIVATE POLICE PATROLS», AND 
INSTALLING BURGLAR-RESISTANT CLASS. A 
SEPARATE SECTION ON PREVENTING RCBBERY LOSSES 
PROVIDES SUGEESTICNS ON TRAINING EMPLOYEES TO 
REACT PROPEFLY DURING A RCPRERY AAD 
RECOMMENDS SAFE CASHTER AND BANKING 
PRACTICES. OTHER IMPURTANT SUGGESTIONS GIVEN 
IN THIS SECTION OF THE COCUMENT ARE USING 
CARE IN OPENING ANT CLUSING THE STORE, AND IN 
ANSWERING SFTER-HCUR CALLS. 4 BRIEF LIST OF 
RELATED REFERENCES TS INCLUDED. (AW) 
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vT 008 821 
PRODUCER OF GOODS (TRANSPARENCY MASTERS). 


CLEMSON UNTVee SeCo VCCATICNAL ECUCATION 

MEDIA CENTER } 
SQUTH CARCLIANA STATE CEPT. OF ECUCATION, 
COLUMBIA. OFFICE OF VOCATIONAL EDUCATION j 
STATE SUPERVISOR OF DISTRIBLTIVE EDUCATION, | 
RUTLEDGE BUTLCING, OFFICE OF VOCATIONAL 

EDUCATION, STATE DEPARTMENT OF EDUCATION, 

COLUMBIA, SCUTH CAROLINA 29201 (ONE PER STATE 
SUPERVISOR OF DISTRIBUTIVE ECUCATION?. 

PUB DATE - ND 11P. 


DESCRIPTORS - *TRANSPARENCIESS *0ISTRIBUTIVE 
EDUCATIONS SECONDARY GRADES: INSTRUCTIONAL 
AINSs *CRIENTATION MATERIALS$ *MARKETING 


ABSTRACT -— OIFSTRIBUTIVE EDUCATION TEACHERS 
MAY USE INSTRUCTIONAL AICS PRODUCED FROM 
THESE 10 TRANSPARENCY PASTERS IAN ORIENTING 
HIGH SCFNOL STUDENTS TO THE FIELD OF 
CISTRIBUTICN. TITLES CF TRANSPARENCLES 
DEVELOPEf BY THE CCMMITTEE OF TEACHER 
ECUCATORS» TEACHERS ANO SUPERVISORS ARE: (1) 
PRCOUCERS OF GOODS, (2) PROOUCERS OF 
SERVICES, (39 CONSUMERS OF GOODS AND 
SERVICES, (4) DISTRIAUTION: THE CONNECTING 
LINKs (5) DISTRIBUTION FNCLUDES»s (6) WHAT IS 
OISTRIBUTIVE EDUCATIONs (7) HOW THE OE. PLAN 
WORKS, (8) ATMS ANC CBJECTIVES OF DeEos (9) 
STUDENT RESPONSIBILITIES IN THE SCKCCL», AND 
(10) STUDENT RESPONSIBILITIES 47 WORK. (0M) 


VT 008 824 
ELLIS», OH. 
STORE SECURITY ! TRANSPARENCY MASTERS). 


CLEMSON UNIVee SeCe VOCATIONAL EDUCATION 
MENIA CENTER 

SOUTH CAROLINA STATE DEPT. CF FOUCATICN, 
COLUMBIA. GFFICE OF VOCATIONAL EDUCATION 
STATE SUPERVISOR CF OISTRIBUTIVE ECUCATION, 
RUTLEDGE ‘BUILDING, GFFICE OF VOCATIONAL 
EDUCAT.CN», STATE CEPARTMENT OF EDUCATION, 
COLUMBIA, SOUTH CARCLINA 29201 (ONE PER STATE 
SUPERVISOR OF DISTRIBUTIVE EDUCATION). 

PUB DATE - ND 22P. ~ 


CESCRIPTORS - *TRANSPARENCIESs *O0ISTRIBUTI VE 
EDUCATICNs *SECURITVY$s *RETAILINGs SECONDARY 
GRADES: INSTRUCTIONAL AIOS 


ABSTRACT - DISTRIBUTIVE EQUCATICON TEACHERS 
MAY USE INSYRUCTIONAL AICS PRODUCED FROM 
THESE TRANSPARENCY MASTERS IN TEACHING STORE 
SECURITY TO HIGH SCHOOL CLASSES. SLIDES 
PRESENT ILLUSTRATIONS OF: (1) PROFESSIONAL,» 
AMATEUR AND KLEPTOMANTAC SHOPLIFTERS, (2) 
GIMMICKS USED BY SHOPLIFTESS, (3) PREVENTION 
OF SFCPLIFTINGs, (4) REGISTER ROBBING, AND (5) 
PASSAGE OF BAD CHECKS. A MIMEQGRAPH SCRIPT 
ACCCMPANTES THE lo TRANSPARENCIES. (DM) 


vt 008 885 

BENNETT, RORERT 
COOPERATIVE-DISTRIBUTIVE EDUCATIONS AN 
ALTERNATE SEMESTER PROGRAM. 


COLLEGE OF SAN MATEO, CALIF. 
CALIFCRNIA STATE CEPT. OF ECUCATION, 
SACRAMENTO. BUREAU OF BUSINESS EDUCATION 


PUB CATE - 68 13P. 
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DESCRIPTORS - *PRCGRAM DESCRIPTICASS 
*DISTRIBUTIVE EDUCATION: *COOPERATIVE 
PROGRAMSs EDUCATICNAL PLAANINGS *CURRICULUMS 
WORK STUDY PROGRAMS; JUNICR COLLEGES; 
*PRCGRAM EVALUATIONS CISTRIBUTIVE 

OCCUF’ TIONS; EMPLCYER ATTITUCES: ST'CENT 
ATTITUDESs RECRUITING 

IDENTIFIERS - CALYFCRNIA$ *SAN MATEO JUNIOR 
COLLEGE 


ABSTRACT - THE PURPCSE CF THIS STUDY WAS TO 
DETERMINE THE FEASTEILITY OF USING THE 
COOPERATIVE ECUCATION PLAN IN JUNIOR COLLEGES 
FOR STUDENTS SEEKING OISTRIBUTIVE CAREERS. 
THE STUDY 1S LIMITED TO STUDENTS FRCM CCLLEGE 
CF SAN MATEO DURING SPRING SEMESTER OF 1968 
AND EMPLOYERS IN TKE SAN FRANCISCC PAY AKEA. 
SECTION I PROVINES A SUMMARY OF NEW 
iNFORMATION GAINED THRCUGH THE STUCY, 
SUMMARIZES THE RESPONSES OF 5C EPPLCYERS hHO 
WERE INTERVIEWED, AND PROVIDES CIVILIAN 
EMPLOYMENT STATISTICS FCR THE SAN FRANCISCO 
BAY AREA. SECTION II DESCRIBES THE 
ALTERNATIVE SEMESTER COOPERATIVE EDUCATION 
WORK-STUDY PLAN FCR CCLLEGE STUDENTS. 
INCLUCEO ARE SUMMARTES OCF PREVICUS STLOTES 
AND A BRIEF HISTORICAL SKETCH OF THIS 
MOVEMENT IN ECUCATION. SECTICN III SUMMARIZES 
REPORTS FROM FARTICIPANTS IN THE INITIAL 
PILCT PROGRAM. CIRECT REPCRTS OF STUCENTS ANC 
EMPLOVER STATEMENTS ABOUT THE CCOPERATIVE 
EQUCATIGN-DISTRI@GUTIVE ALTERNATING SEMESTER 
PLAN SUPPLEMENTS THE PRESENTATION OF 
STATISTICAL DATA. (CH) 


WT 008 938 
PARLIAMENTARY PROCEDURES (TRANSPAREACY 
MASTERS). 


CLEMSON UNIV... SoCo VCCATICNAL ECUCATION 
MEDIA CENTER 

SOUTH CAROLINA STATE CEPT. CF ECUCATICN, 
COLUMBIA. QFFICE OF VOCATIONAL EDUCATICN 
STATE SUPERVISOR OF DISTRIBUTIVE ENUCATION, 
RUTLEDGE BUILDING, OFFICE CF VOCATIGNAL 
EDUCATION, STATE DEPARTMENT OF ENUCATION, 
COLUMBIA, SOUTH CARCLINA 29201 

PUB DATE - 6@ 12°. 


DESCRIPTORS -— *TRANSPARENCTIESs *CISTRIBUTIVE 
EDUCATIONS *LEANDFRSHIP TRAININGS 
*PARLIAMENTARY LAws STUCENT ORGANIZATIONS; 
INSTRUCTIONAL AICS; SECCNDARY GRACES 


ABSTRACT - OEVELOPED BY A CCMMITTEE OF 
TEACHERS FOR USE IN HIGH SCHCCL DISTRIBUTIVE 
EDUCATION CLASSES, INSTRUCTIONAL AIOS 
PRCDUCED FROM THESE 11 TRANSPARENCY MASTERS 
MAY ASSIST IN ILLUSTRATING SIMPLE 
PARLIAMENTARY PROCEQURE. ABILITIES iNCLUDE: 
(1) ENTRODUCING BUSINESS» (2) RAISING CF 
PRIVILEGE, .39 MCTIONS TO ANJOURN, (4) 
AMENDMENTS, (5) REFERRING TC A COMMITTEF, (6) 
LAYING ON THE TABLE, (7) THE AGENCA CR CRCER 
OF BUSINESS, AND (8) HOW A MOTION SHOULD 
PROGRESS. (0M) 


VT 008 944 
DISTRIBUTIVE EDUCATION CLUBS OF AMERICA 
(TRANSPARENCY MASTERS). 


CLEMSCN UNIVes SoCo VOCATIONAL ECUCATION 
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MEDTA CENTER 

SOUTH CARCLINA STATE CEPT. OF ECUCATION, 
COLUMRIA, OFFICE OF VCCATIONAL ECUCATICA 
STATE SUPERVISOR NF HISTRIBUTIVE EDUCATION, 
RUTLEOGE RUILOING, OQFFICF OF VOCATIONAL 
FOUCATION, STATE DEPARTMENT CF EDUCATICR, 
COLUMBIA, SOUTH CARNLINA 292C1 (ANNE PER STATE 
SUPERVISCR CF DISTRIBUTIVE ECUCATIONS. 

PUB DATF - NN oP. 


NESCRIPTORS - *TRANSPARENCIESS *0ISTRIBUTIVE 
EDUCATIONS *LEADERSHIP TRAINING: *STUDENT 
CRGANIZATICNSs INSTRUCTIONAL AICS$ SECCNDARY 
GRADES 

INENTIFIERS - *DISTRIBUTIVE ENUCATICN CLUBS 
QF AMERTCA$ CECA$ SOUTH CAROLINA 


ABSTRACT - DEVELOPEC BY A COMMITTEE CF 
TEACHER ECUCATUKS» TEACHERS AND SUPERVISORS, 
THESE TRANSPARENCY MASTERS ARE FOR USE IN 
CLASSROCW PRESENTATIONS BY TEACFERS OF 
DOISTRIBUTIVE ECUCATICN IN HIGH SCHOCL 
VOCATIONAL PROGRAMS. INSTRUCTIONAL AIDS 
DEVELCPED FRCM THESE MASTERS MAY BE USED IN 
ILLUSTRATING TO STUDENTS: (1) THE PURPCSE CF 
OISTRIBUTIVE EDUCATION CLUBS MF AMERICA 
(DECA), (2) TRE HISTORY CF CECA, (3) THE CECA 
EMRLEMs, (4) DECA ACTIVITIES, (5) FSSENTIALS 
FOR A GNOL CECA CHAPTER, AND (6) THE DECA 
STATE LEADERSHIP CCNFERENCE. EFGHT MASTERS 
ARE YNCLUDED. (NM) 


vT 908 989 

LUTER, RCRFRT Re 

COLOR DYNAMICS FOR MARKETING AND 
DISTRIRUTION. 


TEXAS UNIVee, AUSTIN. INSTRUCTIONAL MATERIALS 
LAB. 

INSTRUCTICNAY MATERIALS LABORATORY, 
DISTRIBUTIVE EDUCATION DEPARTMENT, OIVIS:sON 
QF EXTENSTON, THE UNIVERSITY OF TEXAS, 
AUSTIN»s TEXAS 78712 ($8.95 PER KIT). 

PUB DATE - SEP6R 350P. 


DESCRIPTORS - STULY GUIDES$ *#RESOURCF UNITS; 
*DISTRIBUTIVE ESUCATIONs *MERCHANOISINGS 
*COLOR PLANNING$ SECCNDARY GRACES; PCST 
SECCANCARY GRACES$ ANSWER KEYS3 *VISUAL 
PERCEPTIONS SUPPLEMENTARY TEXTBOCKS$: SELECTED 
PROJECTS$ “MARKETING - 


ABSTRACT - THIS KIT FOR TEACHER AND STUCENT 
USE IN A DISTRIBUTIVE ENUCATION PREPARATORY 
CF CCCPERATIVE HIGH SCHCOL CR JUNICR COLLEGE 
COURSE WAS DEVELOPED BY A SUBJECT MATTER 
SPECIALIST. IT IS INTENDEC TN ASSIST THE 
STUNENT TO DEVELOP THE BASIC KNOWLEOGE OF 
COLOR ViTAL TO MERCHANDISING AND 
DISTRIBUTICN. THE STUDENT STUDY MANUAL AND 
ANSWER BCOK PURLISHED BY THE INSTRUCTIONAL 
MATERTALS LABORATORY ARE SUPPLEMENTED RY 
"COME CATCH A RAINPOW" (PITTSRURGH PLATE 
GLASS COMPANY, 1963), “LIGHT AND CCLCR® 
(GENERAL ELECTRICs 1967), AND “THE FIRST BONK 
CF COLCR,»" PY HFRBERT Pe. PASCHEL (CRANTICLEER 
PRESS», TNCORPCRATED, 1959). SUBJECTS OF 
ASSTGNMFAT ARES (1) WHY STUCY COLOR, (2) 
SOLER THROUGH THE CENTURIES» (3) THE ELEMENT 
OF LIGHT IN COLOR, (4) HOW WE SEE CCLCR, (5) 
COLCR ASSOCTATICNS, (6) CCLCRIMETRY, (7) 
COLOR SYSTEMS, (8) COLOR ILLUSIONS, (9) THE 
INFLUENCES CF CCLCRS, €19) THE TMPACT OF 
COLCR IN SELLING, (11) THE COLOR IN WCMER*S 
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FASHIONS, (12) COtCR IN MASCULINE APPAREL, 
(13) COLCR IN COSMETICS, (149 CULOFS IN 
PROOUCT PACKAGING, (15) CCLOR IN 72000 
MERCHANDISING, (16) COLOR AND LIGHT IN STORE 
INTERIORS, (17) CCLOR AS PROCUCT APPEAL, (18) 
COLOR IN INTERIOR CESIGN AND DECOCRATICN, (19) 
COLCR IN HOME FURNISHINGS, AND (209 COLOR IN 
ADVERTISING. THE KIT wAS-DESIGNEC TC SERVE AS 
A COMPLETE RESOURCE UNIT WITHOUT ADDITIONAL 
REFERENCES. (JK) 


vT 009 270 

TRAINING PLAN OUTLINES FOR MANPOWER 
DEVELCPMENT AND TRAINING ACT COURSES FOR 
GENERAL SALESPERSONS, WOMENS GARMENTS 
SALESPERSONS, DRUG SUNCRIES CLERKS, AND 
GROCERY CHECKERS. . 

OFFICE OF EDUCATION (CHEW), WASHINGTON, DC. 
DIV. OF MANPOWER DEVELOPMENT ANC TRAINING 
PUB CATE - 66 5OP. 


DESCRIPTORS -— *CURRICULLIM GUINNESS 
*DISTRIBUTIVE EDUCATION; *SALESMANSHIP S$ 
*SALES CCCUPATICNS$ ACULT VOCATICAAL 
ECUCATIONS *SALES WORKERS$3 COURSE CCNTENTS 
COURSE ORGANIZATIONS PROGRAM COSTS$ FENERAL 
PROGRAMS 

IDENTTFTERS - *MANPOWER DEVELCPPEAT ANN 
TRAY NING ALT PRCGRAMS$3 MOTA PROGRAMS 


ABSTRACT - PREPARED BY TRAINING AGENCIES 
UNDER PROVISIONS OF THE 4NPCWER CEVELCPMENT 
ANC TRAINING ACT (MDTA)D, THESE EXAMPLES OF 
ENTRY LEVEL AND REFRESHER MOTA COURSES ARE 
DESIGNED TO PREPARE TRATNEES FOR EMPLCYMENT 
AS SALESPERSONS. PRIEF OCSCRIPTIVE 
INFORMATION ANC A TOPICAL OUTLINE CF EACH 
COURSE COVER: (1) MAJOR UNITS, (2) CLCCK 
HOURS, (3) SPECIFIC JCB SKILLS TO BE 
DEVELOPED, (4) INSTRUCTIONAL MATERIALS, 
TEACHING AIDS» AND NEW EQUIPMENT, AND (§&) 
EVALUATION OF PROGRESS ANC ACHIEVEMENT. SOME 
QUTLINES ALSO INCLUDE PROPOSED CCURSE 
BUDGETS. COURSES RANGING IN LENGTH FROM 16C 
TO 2,600 CLCCK HOURS ARE OUTLINEC. (AW) 


vt 009 295 

OISTRIBUTIVE ENUCATION IN MERCHANCISE 
HANDLING OCCUPATICNS: A PROGRAM OF 
INSTRUCTION. 


CAKLAND UNTFIEO SCHOOL OISTRICT, CALIF. 
CALIFCRNIA STATE CEPT. OF EDUCATICN, 
SACRAMENTO. BUREAU CF BUSIAFSS ECUCATION 
SUPERINTENDENT OF BUSINESS ECUCATICN, CAKLEND 
PUBLIC SCHOOLS, 1025 SECOND AVENUE, OAKLAND, 
CALTIFCRNIA 94606 ($2.50?. 

PUB DATE - NO SAP. 


DESCRIPTORS - *TEACHING GUIODES$ CURRICULUM 
GUIDES; BUSINESS EDUCATION: *DISTRIBUTIVE 
EQUCATIONs *MERCHANCISINGS *LCW ABILITY 
STUDENTSs SECONDARY GRADES; CCCUPATICNAL 
CLUSTERS; STOCKKEEPINGS *PROJECT TRAINING 
METHODS 

IDENTIFIERS -— MERCHANOTSE HAACLING 
CCCUPATIONS 


ABSTRACT -— THIS TEACHER*S GUIDE WAS DEVELCPED 
By A TEAM OF BUSINESS AND CISTRIBUTIVE 
EDUCATION TEACHERS,» FCR USE IN THE FIRST CF A 
2-VEAR HIGH SCHOOL VOCATICNAL PRCGRAM 
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COMPRISING A CLUSTER OF .MERCHANCISE HANCLING 
OCCUPATIONS. THE PROGRAM TS DESIGNED 
PRIMARILY TC PREPARE SCHOLASTICALLY AVERAGE 
OR BELCW-AVERAGE BOYS FOR EPPLOYMENT AS 
MERCHANCISE FANDLERS BY PROVIDING THEM WITH 
AN CPPCRTUNITY FOR MEANINGFUC, 
OCCUPATIONALLY-DOIRECTED LEARNING ANC 
PRACTICAL TRAINING. THE CONTENT INCLUDES 
BRIEF INTROCUCTORY INFORMATICN CN THE 
NEVELOPMENT AND OPERATION GF THE PROGRAB, 
GENERAL INSTRUCTIONS TO THE TEACHER, AND 
SEVEN UNITS OF INSTRUCTICN: (1) INTROOUCTICN 
TO STUCENTS, (2) AMERICAN ECONOMIC SYSTEM, 
(2) TRANSPORTATICN COCUMENTS, (4) 
TRANSPORTATION OF GNODS, (5) SHIPPING, 
RECEIVING, ANC ‘;SAREKOUSING, £6) HUMAN 
RELATIONS ON THE JOB, AND (7) GETTING ANO 
HOLDING THE JOB. UNITS GIVE EXPLANATORY ANU 
DEFINITIVE INFORMATION ON THE TOPICS, AND 
SUGGESTED LEARNING ACTIVITIES IACLUDING 
OBJECTIVES, MATERIALS NEECEC, TEACHING 
SUGGESTICAS» ANC QUESTIONS TC BE ANSWEREC. A 
SUGGESTED LABORATORY LAYOUT, LABORATCRY 
EQUIPMENT AND SUPPLY LIST, SELECTED PERIODIC 
LITERATURE AND REFERENCE COURSED, AND A 
BIBLIOGRAPHY ARE APPENDED. A QUALIFIED 
BUSINESS CR DISTRIBUTIVE EDUCATION TEACHER 
SHOULD CONDUCT THE COURSE. (AW) 


VT 009 361 
THE TRAINING CF SALESMEN, SALESWCMEN AND 
SALES DEMONSTRATORS. RECCMMENDATION 17. 


ELECTRICITY SUPPLY INDUSTRY TRAINING BOARD, 
LONDON (ENGLAND) 

ELECTRICITY SUPPLY INDUSTRY TRAINING BOARD, 
320 MILLBANK, LONDON, S.We Ly ENGLAND. 

PuB DATE ~ OEC68 31P. 


DESCRIPTORS — *PROGRAM GUIDESs ELECTRICAL 
OCCUPATIONS; EDUCATIONAL PROGRAMS$ 
SALESMANSHIPS RECRUITMENT$ *SALES 
OCCUPATIONSs *ON THE JOB TRAININGS 
*DISTRIBUTIVE ESUCATIONS *FORETGN COUNTRIES 
TNENTIFIERS ~- *ENGLAND$s ELECTRICITY SUPPLY 
INOQUSTRY TRAINING BOARD 


ABSTRACT - THIS GUIDE WAS DEVELOPED AS CNE CF 
A GROUP OF 18 TO RECOMMEND TRAINING PROGRAMS 
IN ELECTRICAL CCCUPATIONS. I¥ IS CESIGNED TC 
PROVIDE FOR ON-THE-JOB AND FORMAL CLASSROM 
TRAINING CF SALESMEN, SALESWOMEN, AND SALES 
DEMONSTRATORS. CCNTENTS ARE: (1) OBJECTIVES, 
(2) RECRUITMENT, (3) SELECTION, (4) PATTERN 
QF TRAININGe (59 OURATICN GF TRAINING, (6) 
INDUCTING AND INTROOUCTORY TRAINING, (7) 
FIRST SALES TRAINING COURSE, (8) ON-J%B 
TRAINING, (99 ASSOCIATED STUDIES, (10) SECOND 
SALES TRAINING COURSFe (11) FURTHER CN-JCB 
EXPERTENCE INCLUDING ADDITIONAL TRAINING, 
(12) SUPERVISION OF TRAINING, (139 ASSESSMENT 
OF TRAINING, (149 COMPLETION OF TRAINING, 
PROGRAM, AND (15) CAREER DEVELOPMENT. THE 
APPENDIXES CONTAIN: (1) NOTE ON THE NATICNAL 
INSTITUTE OF INDUSTRIAL PSYCHOLOGY SEVEN 
POINT PLAN, (2) FIRST SALES TRAINING COURSE 
GUINE SYLLABUSES, (3) FIRST SALES TRAINING 
COURSE SPECIMEN TIMETABLE, (4) SECOND 
TRAINING COURSE GUIDE SYLLABUSES,» AND (5) 
SECOND SALES TRAINING COURSE SPECIMEN 
TIMETAPLE. (GR) 
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vT¥ 009 557 
A LIBRARY FOR DISTRIBUTIVE ECUCATION. 


CHTO STATE UNTVes COLUMBUS. DIV. CF 
OISTREBUTIVE EDUCATION 

OHIC STATE DEPT. OF EDUCATICh, COLUMBUS. 
OFSTRIBUTIVE EGCYICATION MATERIALS LASB. 
PuB DATE - NO 17P. 


CESCRIPTGRS - *BIBLIOGRAPHIESs *DISTRIBUTIVE 
EDUCATIONS *REFERENCE MATERTALS$ BUSINESS 
EDUCATION: BUSINESS SUBJECTS$ *TEXTBCCKSs 
*SUPPLEMENTARY TEXTPGOKSs COMMUNICATION 
(THOUGHT TRANSFER)D$ ECONOMICS SALESMANSHIPS 
MARKETING; MERCHANCISINGs MANAGEMENTS DATA 
PROCESSINGs PERSCNNEL 


ABSTRACT - PREPAREC BY THE DIVISION OF 
DISTRIBUTIVE EDUCATION CF THE CHIC STATI: 
UNIVERSITY, THIS BIBLIOGRAPHY PROVIDES 
OISTRIBUTIVE ELUCATION REFERENCE MATERIAL FOR 
BOTH STUDENTS AND TEACHERS, CESIGAATING THE 
INTENCED USER FOR EACH REFERENCE LISTED. 
REFERENCES ARE ARRANGEC ALPHABETICALLY PY 
AUTHOR OR TITLE UNDER EACH OF VHE FCLLCWING 
TOPICS: (1) BUSINESS COMMUNICATICNS, (2) 
BUSINESS LAW, (3) ECCACMICSs (4) FINANCE ANC 
ELECTRONIC DATA PROCESSING, (5) GENERAL 
MARKETING TEXTS, (6) KISTCRIES OF BUSINESS, 
(7) INSURANCE, (8) INTRCDUCTION TC BUSINESS, 
(9) MANAGEMENT, (10) MERCHANDISING 
INFORMATION, (11) PERSCNAL DEVELOPMENT, (12) 
PERSONNEL, (13) SALESMANSHIP, ANC (14) SALES 
PRCMOTION. THE 250 REFERENCES RANGE IN DATE 
FROM 1940 TO 1964. (AW) 


vT 009 599 
PLAYER*S INSTRUCTION MANUAL FORK SIMULATION OF 
RESTAURANT MANAGEMENT CECISICNS. 


MICHIGAN STATE UNIVERSITY» EAST LANSING. 
SCHOOL OF HOTEL, R':STAURANT AND INSTITUTIONAL 
MANAGEMENT 

Pue DATE - 63 16P. 

DESCRIPTORS - *SIMULATICN$ SIMULATED 
EAVIROCNMENTs *MANAGEMERT GCAMES$ *GAME THEORY 
*CECISTON MAKING: SIMULATCRS$ TEACHING 
TECHNIQUESs: MANIIALSs *BUSINESS ECUCATIONS 
INSTRUCTIONAL MATERTALSs PCST SECCNCARY 
ECUCATION 

IDENTIFIERS - *RESTAURAAT MANAGEMENT 


ABSTRACT - THIS MANUAL IS FOR USE IN A CLASS 
OR SEMINAR COMPRISED CF CCLLEGE SFENICRS WITH 
AN OCCUPATIONAL FOCUS OF RESTAURANT 
MANAGEMENT AS AN EXERCISE IN DECISTON-MAKIANG 
UNDER THE STRESS CF COMPETITIVE BUSINESS 
SITUATIONS. DEVELOPED BY A GRADUATE STUDENT 
AND INSTRUCTOR ANC TESTEC IA A SENIOR COLLEGE 
CLASS, THE MATERIAL PRESENTED SIMULATES 
SITUATIONS ENCOUNTEREC IN RESTAURANT 
MANAGEMENT AND EMPLOYS THE TECHNIQUES OF TEE 
"GAME THEORY” IN STUDYING THE PRORLEWS CF 
DECISION MAKING. TEE GAME MCDEL USEN IS BASED 
UPTON RESEARCH STATISTICS AND A CIGITAL 
COMPUTER WAS USED TN FACILITATE THE 
CALCULATIONS NEEDEC TC SUPPLY THE PLAYERS 
WITH THE INFORMATION NECESSARY TC ENACT THE 
GAME. THE NATURE GF TRE GAME SITUATION IS 
EXPLAINED BRIEFLY, WITH TKE PCSSI®@LE 
OECISYONS TO BE MADE (SUCH AS RESTAURANT 
OPENING AND CLOSING TIME ANC MENU CFFERINGS) 
LISTED. THE GAME IS TO BE PLAYEC EY TEAMS, 
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SUPPLIEC WITH THE NECESSARY INFORMATION, WHO 
WILL ATTEMPT TO FORMULATE GCALS AND 
MANTPULATE THE VARIABLES GIVEN IN ORDER TO 
ACHIEVE A SATIESFACTCRY PAYCFF-PROFIT ANC 
RETURN IN INVESTMENT. A SAMPLE MECISICA- 
MAKING FORM, BALANCE SHEET, PROFIT AND LOSS 
STATEMENT, AND MENU ANALYSTS ARE INCLUDEC. 
THE INSTRUCTCR CCNDUCTING THF GAME STtTUATICN 
SHCULC RE FAMILTAR WITH RESTAURANT 
MANAGEMENT. (AW) 


vT 009 852 
FASHION MERCKANCTISINGs: A SUGGESTED ADULT 
DISTRIBUTIVE ENUCATICON COURSE CUTLINE. 


NEW YCRK STATE ECUCATION CEPT.» ALBANY. 
BUREAU OF CONTINUING FDUCATION CURRICULUM 
CFVFLCPMENT 

PUB DATE - 69 64P. 

CESCRIPTCRS - *TEACHING GUICESs *CURRICULUM 
GUIDES: *DISTRIBUTIVE EDUCATION; 
*MERCHANDISINGs ANULT VOCATIONAL ENUCATICN 
TDENTIFTERS - *FASHION 


ABSTRACT = FOR TEACHER US? IN PLANNING AND 
TMPLEMENTING COURSES IN FASHION MERCHANDISING 
FOR ADULT DISTRIBUTIVE ENUCATION CLASSES, THE 
QUTLINE IS CIVIDED INTO SEVEN LESSONS, BUT 
MAY BE MCDIFIED ANC ACAPTEC TO FIT LOCAL 
NEEDS. TOPICS COVERED ARE: (1) WHAT IS 
FASHICN? (2) THE “WHY" GF FASHION, (3) HOW TO 
SELL FASHTON, (4) COLCR, (5) DESTGNy (6) 
TEXTILES, AND (7) CTHER ASPECTS OF FASHIGN 
MERCHANDISING. FACH LESSON INCLUDES CONTENT 
ANN QUESTIONS FCR REVIEW AND DESCUSSICN, ANC 
SEVERAL PROVIDE SUCGESTED ACTIVITIES AND 
SPFCITAL PROJECTS. APPENDIXFS INCLUDE A 
LISTING DF MANMADE FIBERS» WITH GENERIC AND 
TRACE NAMES, CHARACTERISTICS», AND USES» 
FASHION SIZES AND THEIR CHARACTERISTICS, ANC 
DRAWINGS OF DETAILS MF FASHION SUITABLE FOR 
REPRQDUCTICN AS INSTRUCTIONAL ATODS. A 
BIBLIOGRAPHY TS PROVIDED. (AW) 


vT 009 877 
COLCR WHF (TRANSPARENCY MASTERS). 


CLEMSON UNTVe,y SoCo. VOCATIONAL EDUCATION 
MEDIA CENTER 

SOUTK CAROLINA STATE DEPT. OF EDUCATICH, 
COLUMBIA. OFFICE OF VOCATIONAL EDUCATION 
DISTRIBUTIVFE ENLCATICN SECTICN, STATE 
CEPARTMENT OF EDUCATION, COLUMBIA, SOUTH 
CARCLINA 29201 (LIMIT: CNE PER STATE 
SUPERVISOR OF DISTRIBUTIVE ENUCATION). 
PUR CATE - 69 4P. 


DESCRIPTORS - *TRANSPARENCIESs *OISTRIRUTIVE 
EDUCATICN$ MERCHANDISINGs *COLOR PLANNINGS 
*COLCR PRESENTATICNs *COLCRs INSTRUCTICNAL 
AINS$ SECANCARY GRADES; EXHIBITS$ OISPLAY 
PANELS 


ABSTRACT - INSTRUCTIONAL AIDS PRODUCED FROM 
THESE THREE TRANSPARENCY MASTERS MAY PE USED 
BY DISTRIAUTIVE ENUCATICN TEACHERS IN HICH 
SCHCOL CLASSES STUCYING PRINCIPLES QF 
DISPLAY. PREPARED @€Y A TEACKER COMMITTEE, THE 
TRANSPARENCTES ILLUSTRATE THE PRIMARY, 
SECCACARV, ANC TERTIARY COLORS. (AW) 
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vv 0o9 879 
ORIENTATION TO ANO PLANNIAG FCR THE 
SUPERVISED OCCUPATICNAL EXPERIENCE PROGRAM 
(TRANSPARENCY MASTERS). 


CLEMSCN UNIVes SoC. VCCATICNAL ECUCATIONAL 
MENDTA CENTER 

SOUTH CARCLINA STATE fEPT. OF EDUCATICN, 
COLUMBIA. OFFICE CF VCCATICNAL ECUCATITON 
DISTRIBUTIVE EDUCATION SECTICN, STATE 
DEPARTMENT OF ENUCATION, COLUMBIA, SOUTH 
CARCLINA 29201 (LIMIT: ONE PER STATE 
SUPERVISOR OF DISTRIBUTIVE EDUCATICN). 

PuB CATE - 69 11P. 


DESCRIPTORS — *TRANSPARENCIES: *O0ISTRIBUTI VE 
EDUCATIONS *FIELC EXPERIENCE PROGRAMS$ 
SECONDARY GRADES: INSTRUCTICNAL AICS$ PCST 
SECONCARY ECUCATION 


ABSTRACT - INSTRUCTIONAL AIDS PRCDUCED FROM 
THESE EIGHT TRANSPARENCY MASTERS MAY RE USED 
BY DOISTRIBUTIVE EDUCATICN TEACHERS YC CRIEANT 
HIGH SCHOOL OR AREA VOCATICNAL CEATER 
STUDENTS TC SUPERVISED CCCUPATICNAL 
EXPERTENCE PRCGRAMS. THE MATERIALS, CEVELCFED 
BY A TEACHER COMMITTEE. INCLUDE TRE FCLLOWING 
TITLES: (1) WHAT IS A SUPUCRVISEC EXPERTENCE 
PROGRAM, (2) SUPERVISEN OUCUPATICNAL 
EXPERIENCE PROGRAM, (3) THE TRIANGLE OF THE 
SUPERVISED CCCUPATIONAL EXPERTENCE PRCGRAM, 
(4) WHAT DOES PERSONALITY INCLUDE, (5) SELF 
ANALYSIS CUESTINNS, (6) VALUES OF A 
SUPERVISED OCCUPATIONAL EXPERIENCE PRCGRAM 
(TWO MASTERS)» AND 17) STUDENT 
RESPONSIBILITIES. (AW) 


vT 009 880 
SALESMANSHIP (TRANSPARENCY MASTERS). 


CLEMSON UNIV.» SeCo. VCCATICNAL ECUCATICH 
MEDIA CENTER 

SOUTH CAROLINA STATE DEPT. OF ECUCATICN, 
COLUMBIA. OFFICE CF VOCATIONAL EDUCATION 
DISTRIBUTIVE EDUCATICN SECTICN, STATE 
DEPARTMENT OF EDUCATICN, CCLUMBIA, SOUTH 
CAROLINA 29201 (LIMIT? ONE PER STATE 
SUPERVISOR). 

PUB DATE - éS 26P. 


DESCRIPTORS — * TRANSPARENCIES; *DISTRIAUTIVE 
ECUCATION$ *SALESMANSHIP$ *SALES CCCUPATICNS3 
*SALES WORKERS; SECCNOARY GRACES; 
INSTRUCTIONAL ATOS 


ABSTRACT —- DISTRIBUTTVE EDUCATICN TEACHERS 
MAY USE INSTRUCTIONAL AIOS FRCCUCED FRCM 
THESE 22 TEACHER-CEVELOPEC TRANSPARENCY 
MASTERS IN TEACHING SALESMANSFIP TO HIGH 
SCHOOL DISTRIBUTIVE EDUCATICN STUDENTS. 
TITLES OF TRANSPARENCIES INCLUDE: (1) A 
SALESMAN (THREE MASTERS), (2) DEVELCPING 
PROPER ATTITUCES», (3) THE PRCPER APPRCACH-- 
GREETING THE CUSTCMER (TWC MASTERS)» (4) 
THREE GENERAL CUSTCMER GROUPS (FOUR MASTERS, 
(S) PSYCHCLOGICAL STEPS IN SELLING, (€) FIVE 
BASTC BUYING CECISICNS, (7) OVERCCMING A 
CUSTOMER®S RESISTANCE TC PURCHASE (THREE 
MASTERS), (8) DECISION TO BUY FOLLOWS THESE 
CONDI TIONSs AND (9) POSSIBLE REASENS FOR 
FAILURE TO CLOSE A SALE (SIX MASTERS). (AW) 
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v¥ 009 897 
DISTRIBUTIVE ECUCATICN ITA SUGGESTED TEACHING 
CALENDAR. 


CLEMSON UNIV.» SeCe VOCATIONAL ECUCATION 
MEDIA CENTER 

SOUTH CARCLINA STATE DEPT. OF EDUCATION, 
CCLU-ATA. DISTRIBUTLVE EDUCATION SECTION 
OISTRIBUTIVE EDUCATION SECTIONes STATE 
CEPARTMEANT CF EDUCATION, COLUMBIA, SOUTH 
CAROLINA 29201 (LIMITS CNE PER STATE 
SUPERVISOR OF OISTRIBUTIVE EDUCATION). 
PuA CATE - 69 21P. 


CESCRIPTORS - *TEACHING GUIDES$ *CURRICULUM 
GUIDES; *O01STRIBUTIVE EDUCATION: *LESSON 
PLANS$ SECONDARY GRADES 

TOENTIFIERS - *TEACHING CALENDARS 


ABSTRACT - THIS TEACHER-DEVELOPEO SUGGESTED 
CALEND4R IS FOR TEACHER USE IN PLANNING AND 
PRESENTING HIGH SCHCOL DISTRIBUTIVE EDUCATICA 
COURSES. THE CALENDAR IS SET UP IN OUTLINE 
FORM, LISTING UNIT TCPICS AND SUBTOPICS, 
SUGGESTED INCLUSIVE DATES FCR CCVERING THE 
TCPICSe METECDOS OF TEACHING, TEACHING AIDS, 
APPLICATICNS, AND GENERAL CCMMENTS. TOPICS 
COVERED AREs (1) SELF-APPRATSAL AS A STEP 
TOWARC THE WCRLO OF WORK, (2) DEVELOPMENT OF 
PERSONAL CHARACTERISTICS FOR EMPLOVABILITY, 
(3) THE CUSTOMER®S VIEWPOINT IN SELLING, (4) 
IMPCRTANCE OF DISTRIBUTIVE IN AMERICA, (5) 
KINDS OF EMPLCYMENT IN DISTRIBUTION, (6) 
EOUCATION FOR DISTRIBUTION, (7) THE 
ORGANIZATION CF DUESTRIBUTIVE RUSINESS, (8) 
SALES PROMOTICN IN OFSTRIBUTION, (9) 
MATHEMATICS FOR OISTRIBUTION, AND (109 
SECURING EMPLCYMENT IN DISTRIBUTION. THE 
CALENDAR COVERS ONE SCHOOL VEAR. (AW) 


vF 009 941 
OISTRIBUTIVE EDUCATION IT$ SUGGESTED TEACHING 
CALENDAR, SOUTH CAROLINA. 


CLEMSON UNIVes SeCe VOCATICNAL EDUCATION 
MFOIA CENTER 

SQUTH CARCLINA STATE DEPT. CF EDUCATION, 
COLUMBIA. OISTRIBUTIVE EDUCATION SECTICN 
DISTRIPUTIVE EOUCATION SECTION, STATE 
DEPARTMENT OF EDUCATION, CCiv*6IA, SCUTH 
CAROLINA 29201 (LIMIT: ONE PER STATE 
SUPERVISOR CF DISTRIGUTIVE ECUCATIOND. 
PUB NATE - 6S 22P. 


DESCRIPTORS - *SCHOOL CALENCARSs *CURRICULUM 
GUIDES: *TEACHING GUIDES: *DISTRIBUTIVE 
EDUCATICNs SECCNDARY GRACES$ RETAIL INGS 
MERCHANDISINGS MARKETINGS SALESMANSHIPS 
PUBLIC RELATIONS; ECONOMICS: CREDIT (FINANCE) 


ABSTRACT — DEVELOPED AND TESTED BY A TEACHER 
COMMITTEE, THIS PROPOSED CALENDAR COVERING 1 
SCHOOL YEAR IS FOR TEACHER USE IN PLANNING 
AND IMPLEMENTING HIGH SCHOOL OFSTRIBUTIVE 
ECUCATICN CCURSES. THE CALENCAR IS SET UP IN 
OUTLINE FOR™, AND INCLUDES: (19 THE UNIT OF 
RESOURCE, (2) TOPIC OR SUB-TOPIC, (3) 
SUGGESTECO INCLUSTVE CATES FOR CCVERING THE 
MATERIAL», (4) TEACHING METHODS, (5) AIOS, (6) 
APPLICATIONS, ANO (79 COMMENTS. SOME OF THE 
30 UNITS CCVERED ARE: (1) THE CHALLENGE IN 
SELLING, (2) ADVANCED SELLING TECHNIQUES, (3) 
SALES PRCPCTICN, (4) ACVERTISING, (5) 
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CREOIT PRINCIPLES AND PROCEDURES, (8) 
MERCHANCISIAG PCLICTFS, (9) BASIC ECCACKIC 
PRINCIPLES, (10) ROLE OF MARKETIAG IN CUR 
ECCNCMY, (11) SELECTING CFANNELS OF 
OISTRIBUTIONs, (12) MARKETING RESEARCH, ANC 
(13) CAREER OPPORTUNITIES IN AMFRICAN 
MARKETING. (AW) 


VT 009 951 
CHANNELS CF DISTRIRUTION (TRANSPARENCY 
MASTERS). 


CLEMSON UNIVe, SoCo VCCATICNAL EDUCATION 
MEGTA CENTER 

SOUTH CARC(LINA STATE DEPT. CF EDUCATICN, 
CCLUMBIA. OFFICE OF VOCATIONAL EOUCATICN 
OISTRIBUTIVE ENUCATICA SECTICNy» STATE 
DEPARTMENT OF ENUCATIONs COLUMBIA, SOUTH 
CAROLINA 29201 (LIMIT: ONE PFR STATE 
SUPERVISOR OF DISTRIBUTIVE EDUCATICA). 
PUR DATE - 69 18P. 


DESCRIPTORS — *TRANSPARENCTESS *NISTRIBUTIVE 
EDUCATIONS *MARKETINGS *RETATLINGS 
INSTRUCTITQNAL ATCSs SECCNCARY GRACES 


ABSTRACT = DISTRIBUTIVE ELUCATICN TEACHERS 
MAY USE INSTRUCTICNAL AICS PROCUCEOD FRCM 
TRESE 14 TRANSPARENCY MASTERS IN TEACHING 
PRINCIPLES OF OISTRIBUTICN IN KIGH SCHOOLS OR 
AREA VOCATIONAL CENTERS. THE MATERIALS, 
OEVELOPED BY A TEACHER COMMITTEE, INCLUDES 
SUCH TITLES AS: (1) MARKETING, (29 CHANNELS 
OF DISTRIBUTION, (3) UeSe FNDUSTRY, 1800- 
PRESENT, (4) FUNCTIONS OF MARKETING, (5) 
BUVINGs, (6) SELLING, (7) FINANCE, (8) MARKET 
RISK, (9) MARKET RESEARCH, AND (10) SERVICE 
RETAILING. (AW) 


vv¥ cas 952 
BUSINESS LOCATIONS (TRANSPARENCY MASTERS). 


CLEMSON UNTVee SeCo VCCATICNAL ECUCATICA 
MEOIA CENTER 

SOUTH CARCLINA STATE CEPT. CF ECUCATICN, 
COLUMBIA. OFFICE CF VCCATICNAL ECUCATICN 
OISTRIRUTIVE EDUCATION SECTION, STATE 
DEPARTMENT OF ECUCATICN, CCLUMBIA, SOUTH 
CAROLINA 29201 (LIMIT: ONE PER STATE 
SUPERVISCR OF DISTRIBUTIVE EDUCATION). 
PUB DATE - 69 14P. 


OESCRIPTCRS — *TRANSPARENCIES$ *0ISTRIBUTIVE 
EDUCATIONS *SITE SELECTICNS *MARKETINGS 
*BUSINESS ECUCATICNs INSTRUCTIONAL ATOS3 
SECCNOARY SCHCCLS 


ABSTRACT - INSTRUCTIONAL AIDS PROCDUCEN FROM 
THESE 10 TRANSPARENCY MASTERS MAY PE USED PY 
DISTRIBUTIVE EDUCATION TEACHERS IA CLASSES 
STUDYING BUSINESS LOCATICAS. DEVELOPEC BY A 
TEACHER COMMITTEE FOR USE IN SECCACARY 
SCHOOLS AND AREA VOCATIONAL CENTERS» THE 
MATERTAL INCLUNES THE FCLLCWIAG TITLES: (1) 
BUSINESS LOCATION, (2) SELECTING A SITE» (3) 
SUBURBAN LCCATION, (4) WAYSIDE LOCATICN, (&) 
SHOPPING CENTER, (69 CENTRAL SHCPPING 
DISTRICTs (7) NETGHRORHCOD SHOPPING AREA, (8) 
LOCATION PROBLEMS: AFFINITIES, (9) BUILDING 
FRONTS, AND (10) STORE INTERICRS. (AW) 


74 


“CUSTCMER CFURTESY. 


62 


vt co9 953 
WECLESALING (TRANSPARENCY MASTERS). 


CLEMSON UNIVes SeCe VCCATIONAL ELUCATICA 
MECTA CENTER 

SOUTH CARCLINA STATF CEPT. CF ECUCATICN, 
COLUMBIA. OFFICE CF VOCATIONAL ECUCATICA 
CISTRIBUTIVE ECUCATICN SECTION, STATE 
DEPARTMENT NF EDUCATION, COLUMBIA, SQUTH 
CAROLINA 29201 (LIMIT: ONF PER STATE 
SUPERVISCR CF DISTRIPUTIVE ENUCATICN). 
PUB DATE - 69 16P. 


DESCRIPTORS -— *TRANSPARENCIESs *DISTRIAUTIVE 
ENUCATIONS INSTRUCTIONAL AINSs SFCONDARY 
SCHOCLS$ *#WHCLESALING$S *RETAILING 


ABSTRACT - INSTRUCTIONAL AINS PRCOUCFD FRCM 
THESE 12 TRANSPARENCY MASTERS MAY BE USED RY 
NISTRIBUTIVE EDUCATICN TEACHERS TA PRESEATIANG 
COURSES IN WHEOLESALING IN SECONDARY SCHOOLS 
ANC AREA VOCATIONAL CENTERS. THE MATERIAL, 
PREPARED BY A TEACHER COMMITTEE, INCLUCES THF , 
FOLLOWING TITLES: (1) RETAITL-WHOLESALE, (2) 
TYPES OF WHOLESALERS, (3) RETAIL CWNEO-RETAIL 
AFFILIATED, (4) WHOLESALE AUTO PARTS, (5) 
WHICH WAY IS REST, (69 THE WHOLESALER OFFERS 
THE RETAILER» (7) HWW YMPCRTANT IS THE 
WHOLESALER,» (8) WHOLFSALE SERVICES, (9) THE 
WHOLFSALE SALESMAN IS A CCNSULTANT, (10) THE 
WHOLESALE PIPELINE, AND (11) COMPENSATICN CF 
SALESMEN (TWO MASTERS). (AW) 


vt 009 991 
TNDEX GF SUPER MARKET ARTICLES 1968. 


SUPER MARKFT INSTes CHICAGC, ILL. 

SUPER MARKET INSTITUTEs 200 EAST ONTARIC 
STREET, CHICAGh, ILLINCIS 60611 ($32.CC). 
PUR DATE - 6S 54P. 


MESCRIFTCRS - #ANNUAL REPCRTS$ *INCEXES 
(LOCATERS)$ *CATALOGS$ ANNOTATED 
BIPLIOGRAPETIES$ PERIODICALS: DISTRIARUTI VE 
EDUCATICN; RFFERENCF MATER‘ ALS$ *FOOD SERVICE 
INDLUSTRY$ *FOCN STCRES 


ARSTRACT - THIS INDEX IS CNE CF A CONTINUING 
SERTES OF ANNUAL REPORTS PREPARED BY THE 
SUPER MARKET INSTITUTE®S INFORMATION .SERVICE>s 
CATALCGING SELECTED ARTICLES ABCUT SUPER 
MARKET OPERATIONS ANN THE FCON OISTRIBUTION 
INDUSTRY. CFSIGNED TC PRCVICE THE RESEARCHER ‘ 
WITH A BAST! GUTOF TO RECENTLY PUBLISHED | 
REPCRTS ARCUT SUPFRMARKET OPERATION, IT 
INDEXES 540 SINGLE ARTICLES ANO SERIES OF 
ARTICLES PURLISHED IN 1668 IN 27 PERTOCICALS, 
TNCLUDING FOOD RETAILING, GENERAL BUSINESS 
AND MARKETING, ANC THF SUPER MARKET | 
TNSTITUTF*®S OWN PUBLICATIONS. ARTICLES HAVE 
REEN GRCLPEC UNTER 72 MAJCR SUBJECT 
CATEGORIFS, ANTM ARE ARRANGEC WITHIN EACH 
CATEGORY IN REVERSE CHRONOLIGIC AL ORNER, THE 
MCST RECENTLY PUBLISHED ARTICLE MENTIONED j 
FIRST. RFFERENCES SUPPLY TITLE» SQURCE i 
PUPLICATICN, PUBLICATION CATE, AND PAGE 

NUMBER, AND ALTHCRS AND THEIR AFFILIATES IF 
INCICATEN, AS WELL AS BRIEF ANNOTATIONS. AN 
EXTENSIVE CRCSS REFERENCE INCFEX IS ALSO | 
PROVIDED. (AW) i 


VT 010 056 
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SCTENTIFIC RESCURCFSs INCoe UNICNy Node 

SUPERMARKET INSTITUTF, 209 FAST ONTARIO 

STREET, CHICAGC, FILLIACIS 69611 (£4.00). 
PUR CATE - 67 43P. 


DESCRIPTORS - *PRCGRAMEN TEXTS; *FRCGRAMEC 
INSTRUCTIONS *CIST2IBUTIVE ENUCATIONS 
*SALESMANSHIPS *SALES WCRKERS 


ARSTRACT - THIS PROGRAMFC TEST ITS FOR LSE IN 
TRATNING SUPERMARKFT EMPLEVFEFS IN TKE 
PRINCIPLES OF CUSTOMER PELATICNSe CCATENTS 
ARE DIVIDED INTO THREE SECTIONS: (1) THE 
IMPCRTANCE OF GQNC CUSTOMER RELATICAS: WHICH 
INCLUNES THE FIRST 25 FRAMES, (2) HCW TQ SHCW 
COURTESY, INCLUCING FRAMES 26-45, ANE (2) 
USING COURTESY IN OYFFICULT SITUATICNS, 
FRAMES 46-68. THE TEXT IS ILLUSTRATED WITH 
NUMFRCUS DRAWINGS. (AW) 


VT O10 069 

MCNEY MANAGEMENT ANC RANKS$ A SUGEESTEN ADLLT 
DISTRIBUTIVE FMUCATION CCURSE QUTLINE. 
BULLETIN NO. 168. 


NEW YORK STATE ECUCATION REPT., ALBANY. 
BUREAU OF CONTINUING EDUCATION CURRICULUM 
NEVELCPMENT 

PUBLICATIONS NISTRIBUTICN UNIT, NEW YCRK 
STATE FDUCATION NEPARTMENT, EDUCATION 
BUILDING, ALBAAY, NEW YCRK 12224 (SINCLF 
COPIES, $.50). 

PUB DATE - 66 60P. 


DESCRIPTORS -— *CURRICULUM GUIDES$ 
*ONISTRIBUTIVE ECUCATICA$ *BANKIAGS *F INANCE 
OCCUPATIONS: *MONEY MANAGEMENTS ACULT 
VOCATIONAL ENUCATIONS CREDIT (FINANCE) 
INVESTMENTS CAPITAL 


ABSTRACT - CESTENEC BY SUBJECT-MATTER 
SPFCITALTSTS, TEACHERS, AND ECUCATICA 
LEPARTMENT PERSONNEL, THIS CCURSE GUTLINE IS 
FOR USE BY DISTRI@UTIVE ECUCATICN TEACKERS IN 
PLANNING COURSES AND LESSCNS FCR ADULT 
ECUCATICN PROGRAMS, TRE COURSE IS INTENDED TC 
ATO STUDENTS IN DEVELCPING A PETTER 
UNDERSTANDING OF THE EFFECTIVE USE CF MCNEY, 
CREDIT, ANT BANKING SERVICES, AND TO F OVIDE 
BACKGROUND KNOWLEDCE ANC TNFCRMATICA 
CCNSTCERED CESIRABLE FOR A BFGIANING. BARK 
EMPLOYEE. THE 22-FNUR COURSE COVERS 11 
CHAPTERS: (19 THE RCLE CF MCNEY, (2) MCNEY 
ANC CREDIT ONEFINED, (35 CAPITAL, (4) THE 
FAMILY BUDGFT, (5) TNFLATICA ANN YOU, (6) 
UNTTED STATES RANKING SYSTEM, (7) CHECKING 
AND SAVINGS ACCOUNTS, (89 WORKING WITH YOUR 
BANKs (9) MAKING YCUR PANK WCRK FCR YCU, (10) 
USE OF BANK CREDIT, AND (11) YOUR INVESTMENT 
PROGRAM. A BIBLICERAPHY, TIPS FNR 
INSTRUCTORS, AND PCINTERS FCR CISCUSSICN 
LEADERS ARE APPENDED. THE CCURSE SHOULD BE 
TAUGHT BY A MIDOLF-MANAGEMENT RANK EXECUTIVE 
OR COLLEGE AUSINESS OR ECCACMICS TEACHER, ANC 
STUDENTS SHKOULND HAVE AN JCCUPATIONAL FOCLS OF 
LCWER MR MIDCLE MANAGEMEFRT LEVELS OF 
BUSINESS. SUPPLEMENTAL MATERIALS ARE 

. DESIRABLE WHEN PRESENTING THE SUBJECT. (AW) 


vt 910 O77 
PROGRAMED INSTRUCTION: DISTRIBUTTVE AND 


OFFICE ENUCATION. Fos te 


CIst EC 


CALTFCRNIA UNIVey LCS ANGELES. CIV. OF 
VOCATICNAL ENUCATICN 

PUREAU OF BUSINESS EDUCATION, CALIFCRATA 
STATF CEPARTMENT OF EDUCATICKR, 721 CAPITOL 
MALL, SACRAMENTO, CALTFCRAIA 95814. 

PUP CATE - OCT69 59P, 


DESCRIPTORS - *BUSINESS EDUCATION; 
*CISTRIPUTTIVE ECUCATION; *RESOURCE MATERIALS3 
TFACHIAG TFCHNIQUESS *PRCGRAMED INSTRUCTIONS 
*ANNOTATED RYBLTOGRAPHIESs SFCONDARY GRADES$ 
COMMUNITY CCLLEGES$ ACULT ECUCATION 


ARSTRACT - DEVELOPED CGOPERATIVELY BY A 
UNIVERSITY VCCATIONAL ECUCATION DIVISTON ANDO 
A STATF BURFAU OF BUSINESS EDUCATICH, 
PROGRAMET TASTRUCTION IN CISTRIBUTIVE AND 
OFFICE EucCATION [TS THE EMPHASIS OF THIS 
RESOURCE MATERIAL. TOPICS ARF: (1) AN 
OVFRVIEW CF PROGRAMED INSTRUCTION, (2) 
INFLUENCES MF PROGRAMED INSTRUCTION 
PROCECURFS, (3) SUGGESTED PROCEDURE FOR US'TNG 
PROGRAMED INSTRUCTICN» AND (4) AN ANNCTATED 
BIRLTINGRAPHY OF PROGRAMED INSTRUCTIONAL 
MATERTALSe PRCGRAMED TEXTS ANO UNITS WITH 
PUBLICATION DATES FROM 1962-1969 ARE 
ANNOTATENM ACCORDING TO THESE INSTRUCTICNAL 
ARFAS: (1) ACCOUNTING AND BCCKKEEPINGs (2) 
BUSINESS ORGANIZATICN AND MANAGEMENT, (3) 
COMMUNICATION SKILLS» (4) COMPUTATIONAL 
SKILLS, (5) FCONOMICS, (6) MARKETING AND 
MERCKANDISINGs, (7) OCCUPATIONAL GUIOANCE, AND 
(8) QFFICE CCCUPATIONS COMPETENCIES. THE 
MATERTALS, INTENDED FOR USE AT SECCACARY, 
COMMUNTTY COLLEGE, AND ADULT EDUCATION 
LEVELS» INCLUCE SOURCE ADDRESSES. (SB) 


vT 010 198 
TRAINING FOND SFRVICE PERSONNEL F2 THE 
HOSPITALITY INDUSTRY. 


NATINNAL RESTAURANT ASSOCIATION, CHiCAGO, 
Ite 

OFFICE OF EDUCATION (DOHEW)s WASHINGTON, C0.C. 
CIV. CE VOCATIONAL AND TECHNICAL EDUCATION 
CF-A2018 
SUPERINTENDENT DF DOCUMENTS, UsSe GOVERNMENT 
PRINTING CFFICE, WASHINGTON, 0.C~. 20402 
(FS5.2822A2018, $.65)6 

PUB CATE - 69 152P. 


DESCRIPTORS - *FOQD SERVICE INDUSTRY$ *SALES 
WORKERS$ *DISTRIBUTIVE EDUCATION; *TEACHING 
GUINES$ CCCUPATIONAL HCME ECCNCMICS$s RESOURCE 
MATERTALS$ CCCUPATICONAL INFORMATIONS FCCO 
SERVICE CCCUPATITONS 


ABSTRACT - 4A COMPERATIVE EFFORT OF THE 
NATTONAL RESTAURANT ASSOCIATION AND THE 
DIVISION OF VCCATICNAL AND TECHNICAL 
ECUCATION OF THE UNITED STATES OFFICE CF 
FOUCATICN RESULTED IN THIS GUINE, INTENDED TN 
PROVIDE VCCATIONAL FDUCATORS, AS WELL AS 
INCUSTRY MANAGEMENT, WITH AN APPROPRIATE AID 
FOR TRATNING FOON SERVICE PERSCNNFL. SECTIONS 
INCLUDE: (1) THE FOND SERVICF INDUSTRY 
(SCCPE, SI7E, PROOUCTIVITYs, TRENOS, TYPES OF 
UNITS, AND CAREER CPPORTUNITIES)» (2) 
FUNCTICNS MF A FOND SERVICE CPERATION, (3) 
SALESPERSCA'S ROLE IN MEETING OBJECTIVES, (4) 
QUALIFICATIONS FOR SUCCESSFUL SALES WCRK, (5) 
CPPORTUNITIES IN SALES WORK, (6) WCRK IN A 
SERVICE UNIT, (7) WCRK IN A SELF-SERVICE 


NIST ED 


UNIT, 
TEACHING SUGGESTICAS ARF PRESEATEC AT TRF ERC 
OF EACH SECTION AND A FINAL SECTICN DISCUSSES 


AND (8) SUMMARY QF RESPONSIPILITIES. 


TRAINING METHENCS ANC AICS. (AW) 


VT O10 242 
MIO-MANAGEMENT TEACHING IANCVATICAS ANC 
PRCJECTS. 


EASTERN WASHINGTON STATE COLLe», CHENFY 
WASHINGTON RESEARCH COORCINATING UNIT FOR 
VOCATIONAL ECUCATICA, CLYMPIA 
EASTERN WASHINGTON STATE CCLLEGE? 
BUSINESS AND INCUSTRY», CKEREYV, 
990C4 ($1.5C). 

PUB DATE - 1AUG69 4€8P, 


OIVISION OF 
WASHINGTON 


DESCRIPTORS - *NISTRIBUTIVE EDLCATICN; 
*TEACHING METHOPS$ *MANAGEMENT EQDUCATION: 


SEMINARS$ OCCUPATICNAL GUIDANCFS RATING 
SCALESs SALESMANSHTP 

IDENTIFIERS - PROGRAM EVALUATICN ANC REVTEW 
TECHNIQUES PERT 


ABSTRACT - THIS MANUAL TS A CCLLECTION OF 16 
PRESENTATIONS OF TEACHING INACVATICNS» 
PROJECTS, ANC LEARNING PACKAGES BY WASHINGTON 
STATE DISTRIBUTIVE EDUCATICA TEACHER- 
CCCROINATORS. SAMPLE TITLES OF PRESENTATIONS 
ARE: (1) "DEVELCPIAG A CCLLEGE POCKSTORE 
THROUGH STUDENT PARTICIPATION,” (2) “SALES 
PRESENTATION RATING SHEET,” (2) "USING 
PRCGRAM EVALLATION ANC REVIEW TECHAICUE 
(PERT) IN GUTDANCE AND CCUNSELING »* (4) 
"DEVELCPING PROPER SELLING ATTITUCES TEROUCE 
SHORT QUIZZES»" AND (5) "UTILIZATICN CF 
INSTRUCT TONAL EQUIPMENT TEACHING IN 
THERGUND." (JK) 


VT 010 254 
OISTRIBUTIVE ENUCATION TEACHING INNOVATIONS 
AND PROJECTS. 


EASTERN WASHINGTON STATE COLL e, CHENFY 
WASHINGTON RESEARCH COCRDINATIAG UNIT FAR 
VOCATIONAL ECUCATIOCN, OLYMPIA 

EASTERN WASHINGTCA STATE COLLEGE, NIVISION OF 
BUSINESS AND INDUSTRY», CHENEV,», WASHINGTON 
99004 ($1.50). 

PUR DATE - LAUGE&S 175P. 

DESCRIPTCRS - *DISTRIBUTIVE ENUCATIONS 

* TEACHING METHCNSs *PRCOJECT TRAINING MFTHOCSS 
EDUCATIONAL INNOVATIONS ®TNSTRUCTICNAL 
MATERIALS; *TEACHING CUINDES 


ABSTRACT - USING THF PRCJECT TRAINING METHCC, 
TFACHER COORCINATCRS AND STUCENTS CEVFELOPEC 
47 MODULES CP PROJECT LEARNING PACKAGES FCF 
USE BY DISTRIBUTIVE EDUCATION TEACHER- 
CCCROINATORS. THE MCDULES IACLULE PURPOSES OR 
OBJECTIVES, BACKGROUND TNFCRMATICN, TEACHER 
ACTIVITIES, STUCENT ACTIVITIFS, PROJFCT 
CONTENT» AND FORMS OR TLLUSTRATICNS WHERE 
APPROPRIATE. THF TEACHING TIMF PER MODULE 
VARIES ACCORNMIAG TC SCCPE ANE SURJECT-MATTER 
CONTENT. THIS PUALICATION IFS A CCMPTLATICA CF 
WHAT TEACHER-COMREINATORS CONSINER SUCCESSFUL 
TEACHER TECHNIQUES, AND TS INTEACEC TC 
PROVICE ICEAS FOR DEVELCPIAG CAE*S CWN 
LEARNING PACKAGE. (CH) 


6 


VT 010 256 
RUSSFLL» KENNETH LEE 
THE FCh IN FARLTAMENTARY PROCFDURE. 


CISTRIBUTTIVE FCUCATION CLURS MF AMERTCA 
THE INTFRSTATE PRINTERS ANL PURLISHERS, 
16-27 NORTH JACKSON STREET, DANVILLE, 
TLLIACTS €1932. 
PUR DATE - 67 45P. 

CESCRIFTCRS = *CISTRIRUTIVE ENUCATICNS 
=STUNENT ORGANTZATICNS$ *CLASSRFCEM MATEFTALSS 
*COCURRICULAR ACTIVITIES$ *MANUALS 
TOFANTTFIERS - *PARLTAMENTARY PROCEDURES 


ARSTRACT - THIS HANCBOCK WAS PREPAREC BY A 
PRAFFSSOR OF FOUCATICN FOR THOSE WHC 
PARTICIPATE IN GROUP MEETINGS. IT TS USEFUL 
PCTR TC KICR SCHEFL GROUPS SUCH AS STUDENT 
COUNCILS AND TO ANULT CIVIC GROUPS. TOPICS 
CISCUSSED INCLUOF (1) RULE FARFORCEMFAT, (2) 
MOTTCNS, (2) FLECTICNS, (4) NEW PUSINESS, ANC 
(5) REQUESTSe A STLDOENT ASSIGNMENT PCCK BASEL 
ON THIS MANUAL TS AVATLARLE AS VT 010 2&7 
(ALSC IN THIS ITSSUFD. (JS) 


vt C19 257 
TRE FCW IN PARLIAMENTARY PROCEDURE, 
ASSIGNMENTS. 


STUDENT 


TEXAS UNTVes INSTRUCTIONAL MATERIALS 
LAR. 

INSTRUCTIONAL MATERIALS LARORATCRY, 
NOISTRIBLTIVE ELUCATICN DEPARTMENT, CIVISTICN 
OF EXTENSTON, THE UNTVERSITY CF TEXAS, 
AUSTIN», TEXAS 78712. 

PUR DATE - JUN69 29P.BASEC ON “TEF FOW TAK 
PARLIAMFNTARY PROCEDURE® BY KENNETH Le 
RUSSELL, THF INTERSTATE PRINTFRS ANC 
PUBLISHERS», INCes CANVILLEs ILLINOIS, 


AUSTIN. 


1967. : 


NESCRIPTCRS - *NISTRIBUTIVE FOUCATICN; 
MANUALS; *STUDENT PROJECTS; *WORKBNCKS$ 
*STUDY GUITES$ SECCNEARY SCEKNOLS: *CLASSPFNNOM 
MATERTALS 
TDFNTIFTERS 


- *PARLTAMENTARY PROCEDURES 


ABSTRACT - THIS STUDENT MAALAL WAS PUPLISFFC 
AY A UNIVFRSTTY MATERTALS LABORATORY TO TEACH 
DISTRIALTIVE FDUCATICN STUCEATS THE 
FUNDAMENTALS GF PARLIAMENTARY PROCFCURE. 
TNCLUNFD IN THE MANUAL ARE TWFELVF 
ASSTGNMFNTS, CCRRESPCNCING FRORLEMS ANC 
PROJECTS, ANE A GLOSSARY. THE ASST GNMFNTS 
COVER PRACECURES SUCH AS (1) PRESIDING, (2) 
THE USE OF THE GAVEL, (3) ELECTICNS, (4) 
MOTIONS, ANE (5) RECORDING MINUTES. MATERTAL 
TS RASEC CN “THE HCW IN PARLIAMENTARY 
PRNCENURE,” AVATLABLF AS VT C10 256 (ALSE IN 
THIS ISSUF). AN ANSWER ROCK TS AVATLARPLE FRCM 
THE SOUPCF LISTEN ARCVE. (JS) 


v¥ 919 265 

LUTER, R8CREPT Reg 
MEN®S FURNISHINGS» 
VANUAL. 


COMP. 
A NISTRIBUTIVE FHUCATION 


TEXAS UNTVee 
LAR. 
INSTRUCTICANAL MATFRTALS LARCRATCPRY, 

NTSTRIBUTIVE FOUCATION DFPARTMENT, CIVISTICN 
CF FXTEASICN, TRE UNIVERSITY OF TEXAS, 
AUSTIN» TEXAS 7A71Z ($5.00, ANSWER 800K 


AUSTIN. IFNSTRUCTICRAL MATERTALS 
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$2.50). 
PUB DATE - MAY69 163P. 


DESCRIPTORS - *STUDY GUINFS$ *O0ISTREIRUTIVE 
EDUCATION; MANUALS$ *SALES CCCUPATIONSS 
*SALESMANSHIPs *SALES WORKERS; MERCHAACISINGS 
TLLUSTRATICNS$ ANSWER KEYS 

IDENTIFIERS - *MEAS FURNTSPHINGS 


ABSTRACT - ONE OF A SFRIES COMPRISING THE 
DALLAS», TEXAS, DISTRIBUTIVE ECUCATICN 
SPECIFIC CURRICULUM, THIS MANUAL IS INTENDED 
PRIMARILY TO AIC THE STUDFENT-TRAINEE IN 
ACQUIRING MERCHANDISE AND PRODUCT KACWLEDGE 
THAT WILL ASSIST HIM IN SELLING MEN®S 
FURNISHINGS. CCNTEATS FANCLUCE 24 TOPIC 
ASSIGNMENTS» EACH PROVIDING IMPORTANS 
INFORMATION ON TKE TOPIC, QUESTIONS TC BE 
ANSWERED» AND SUGGESTED PROJECTS CESIGNED TO 
ALLOW THE TRAINEE TO APPLY HIS MERCHANDISE 
KNCWLEDGE TO HIS TRAINING STATION®S STOCK OF 
APPAREL. SCME REPRESENTATIVE EXAMPLES CF THE 
24 TOPICS COVERED ARE (1) FURNISHINGS ARE 
FASHICN, (29 CCNSTRUCTICN AND STYLE OF MEN®S 
DRESS SHIRTS, (3) ‘(NECKWEAR FABRICS» (4) MENTS 
SLEEPWEAR AND ROBES, (5) FELPING THE CUSTOMER 
SELECT A HAT, (6) WMEN*S SPCRT SHIRTS, (7) 
GLOVES AS APPAREL ACCESSORIES, (8) MEN®S 
FASHION JEWELRY, ANC (8) BELTS AND PERSONAL 
LEATHER GCODS. NUMEROUS PHCTQCGRAPHS AAC 
DRAWINGS ILLUSTRATE THE GUILE, AND A 
BIBLICGRAPHY FS PRCVICEC. AN ANSWER BCCKLET 
KEYED TO THE ASSIGNMENT QUESTICNS MAY BE 
OBTAINED FOR $2.50 FROM TRE SOURCE OF 
AVAILABILITY INDICATED FCR THIS CCCUMEAT. 
(AW) 


vT 010 333 
SERVICE STATION SAFETY FCR YCUNG WCRKERS. 


BUREAU OF LABCR STANDARES (COL), WASHINGTON, 
DC. 

BUREAU OF LABOR STANNARCS, UeSe DEPARTMENT OF 
LABOR» WASHINGTON, 0.C. 20210. 

PUB DATE - é= 26P. 


DESCRIPTORS - *MANUALSs *#CISTRIGUTIVE 
EDUCATIONS *SERVICE SCCUPATICNSs SEMISKILLEC 
CCCUPATICNS; *SAFETY EQUCATION; CCCPERATIVE 
EOUCATIONs CLASSROOM MATERIALS; *WORK 
EXPERTENCE PROGRAMS 

TDENTIFIERS - NATIONAL SAFETY COUNCIL 


ABSTRACT - THIS HANDBOOK FCR YCUNG WCRKERS 
WAS PREPARED IN CCNSULTATION WITH 
REPRESENTATIVES OF THE PETRCLEUP INCUSTRY ANC 
THE NATIONAL SAFETY COUNCIL. IT IS A SUMMARY 
OF SAFE WORK HABITS FCR SERVICE STATION 
EMPLOYEES AND PRESENTS GENERAL INFORMATICRK 
ANC SAFETY TIPS TC FOLLOW WHEN LUBRICATING A 
CAR, CHANGING A TIRE» OR CEKECKING THE 
RADIATOR. (JS) 


VT 010 336 

RITCH, KELLY, COMP. 

RECEIVING, CHECKING, AND MARKINGs A 
DISTRIBUT.VE EDUCATICN MANUAL. 


TEXAS UNTVee AUSTIN. DEPT. GF DISTRIBUTIVE 
ENUCATION 

INSTRUCTIONAL MATERIALS LABCRATCRY, 
OISTRIBUTIVE ENUCATION DEPARTMENT, CIVISTON 
OF EXTENSION, THE UNIVERSITY CF TEXAS, 


OFsST ED | 
AUSTIN,» TEXAS 78712 ($4.50, ANSWER B@00K | 
$2.50)6 
PUB CATE - OCT69 78P. 


DESCRIPTORS — *NI STRIBUTIVE EDUCATIONS 
*TEACHING GUICES$s *RETAILINGs *MERCHANDISING$ 
SAFETY$ JOB SKILLS$ EMPLOYMENT CPPORTUNITIES 


ABSTRACT - DEVELOPED BY A TEACHER-COORD INATOR 
AFTER SURVEYING ESTABLISHMENTS TO LEARN UP- 
TO-DATE TECHNIQUES, THIS TEACHERS MANUAL IS 
To BE USEC FOR STUDENT TRAINING IN RECEIVING, 
CHECKING, AND MARKING MERCHANDISE. SUBJECT 
MATTER» QUESTICNS, PROJECTS» GLOSSARY, AND 
BIBLICGRAPHY ARE PROVIDEO FOR ASSIGNMENTS IN 
THESE SECTIONS: (1) MODERN RECEIVING, (2) 
WHEN A SHTPPENT ARRIVES, (39 A SYSTEM OF 
SAFEGUARDS». (4) MARKING THE MERCHANDISE, (5) 
CISTRIBUTION, (6) CORRECTION DEPARTMENT, AND 
(7) EMPLCYMENT OUTLOOK. AN EARLIER EDITION OF 
THIS PUBLICATION IS AVAILABLE AS vT COC 171 
(AIM SPRING 1968). AN ANSWER BOOK, 
“"RECEIVINGs CHECKING, AND MARKING, ANSWER 
BNOK" MAY BE OBTAINFD FROM THE SOURCE OF 
AVAILABILITY INDIC. FEO FOR THIS DOCUMENT. 
(SB) 


VT 010 337 . 
STCCKKEEFINGs INCIVICUAL ASSIGNMENTS. & 
DISTRIBUTIVE EDUCATION MANUAL. 


TEXAS UNIVe, AUSTIN. DEPT. CF DISTRIAUTIVE 
EDUCATION 

INSTRUCTIONAL MATERIALS LABORATORY» 
DISTRIBUTIVE EDUCATICN DEPARTMENT, CIVISION 
OF EXTENSION, THE UNIVERSITY OF TEXAS» 
AUSTIN, TEXAS 78712 ($2.50, ANSWER BOOK 
$1.00). 

PUR CATE - SEP69 138P. 


DESCRIPTORS - *#0ISTRIBUTIVE EDUCATICNs *STUOY 
GUIDES$ *RETAILINGS MERCHANDOI SINGS 
WAREHCUSES$ SAFETY; JO® SKILLS$ SECCNOARY 
SCHOOL STUDENTS; POST SECONDARY EDUCATION: 
ANSWER KEYS 


ABSTRACT — INTENDED PRIMARILY FCR SECONCARY 
AND POSTSECCNDARY DISTRIBUTIVE EDUCATION 
STUDENTS ASSIGNED THE OUTY CF STCCKKEEPING, 
THTS MANUAL WAS COMPILED AND REVISED BY THE 
DIRECTOR CF RESEARCH, OISTRIBUTIVE ENUCATION, 
AT THE UNIVERSITY CF TEXAS. INFORMATION, 
STUDY QUESTIONS» PROJECTS, AND A BIBLICGRAPHY 
ARE PRCOVIOEC FOR ASSIGNMENTS RELATING TO 
THESE TOPICS: (1) DISTRIBUTION CRGANIZATICN,e 
(2) MERCFANDISING AND BUYINGe (3) RECEIVING, 
CHECKING, AND MARKING, (4) STOCK ANDO 
MERCHANDISE PLANNING AND CONTROL, (5) 
TMPORTANCE ANC FUNCTIONS OF STOCKKEEPING, (6) 
PHYSICAL CHARACTERISTICS ANC MERCHANDISE 
ARRANGEMENT OF THE STOCKROOM, (7) 
WAREHCUSING, (8) SAFETY ANC PROTECTION OF 
MERCHANOISE, AND (9) STOCKKEEPING DUTIES. AN 
EARLIER ECTITION OF THIS PUBLICATION IS 
AVAILABLE AS VT 000 141 (ATM SPRING 1968). AN 
ANSWER BOOK "STOCKKEEPING, ANSWER BOOK" MAY 
BE OBTAINED FROM THE SOURCE OF AVAILABILITY 
INDICATED FOR THIS OCGCUMENT. (SB) 


vT 010 391 
AN CPERATIONS MANUAL FOR THE MODERN PROOUCE 
DEPARTMENT. 
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SUPER MARKET INSTes TACes CHICAGO, ILL. 


SUPER MARKET INSTITUTE, 209 EAST CNTARIC 
STREET, CHICAGO, ILLINOIS 60611 ($2.50). 
PUB DATE - 62 94P. 


DESCRIPTORS -— *RESCURCE MATERIALS $3 
*DISTRIBUTIVE EDUCL ICNs *FCCN STCRESs *FCCC 
SERVICE INCUSTRY$3 *MERCHANDISINGS RETAILINGS 
GUIDES 

IDENTIFIERS - *PROOUCE (FCCD PRCDUCTS) 


ABSTRACT - THE SUPER MARKET INSTITUTE 
DESEGNED THIS PUBLICATICN TO AIf) SUPER MARKET 
CPERATORS IN MAINTAINING SUCCESSFUL PROFUCE 
DEPARTMENT OPERATIONS. FOLLCWING SUGGESTICAS 
FOR USING THE MANUAL» CONTENTS COVER THE 
FCLLOWING NINE SUBJECT AREAS: (1) STANCARCS 
OF OPERATING PERFORMANCE, (2) BUYING AND 
QUALITY CCNTROL, (3) PRINCIPLES CF LOW-COST 
HANOLING, (4) LAYCUT ANC EQUIPMENT, (5) 
BACKRCCM PREPARATION, (6) MERCKANDISING, 
PACKAGING, (8) MANAGING TEE PROCUCE 
OEPARTMENTs AND (9) SUPERVISING PROOUCE 
OPERATIONS. THE MANUAL IS ILLUSTRATED WITH 
NUMEROUS LINE DRAWINGS, PHCTCGRAP'S, CIAGRAMS 
ANO TABLES. (AW) 


(7) 


VT 010 399 
YOUR GUIDE TO 
OPERATIONS. 


BETTER MEAT DEPFRTMENT 


SUPER MARKET INSTes ENCe»y CHICAGC, ILL. 
SUPER MARKET INSTITUTE, 200 EAST CNTARIO 
STREET, CHICAGC, TLLINCIS 60611 ($2.50). 
PUB DATE - 57 66P. 


OESCRIPTCRS - *RESCURCE MATERIALS$ GUICESs 
*DISTRIBUTIVE EDUCATION; *MEAT; *FCCO STORES 
*FOCC SERVICE INTUSTRY$s MERCHANDISING 3 
RETAILING 


ABSTRACT = TO AIC SUPERMARKET CPERATORS ANC 
MANAGERS IN MAINTAINING SUCCESSFUL MEAT 
DEPARTMENT OPERATIONS, A COMPILATION IS 
QFFEREDO OF PRESFNTATICNS MACE AT THE SUPER 
MARKET INSTITUTE®S REGIONAL MEETINGS FCR 
MANAGERS, ANC CF SPECIAL STUCIES CONDUCTED AY 
THE INSTITUTE®S RFSEARCH DIVISTON AAD THE 
NATIONAL LIVE STOCK AND MEAT BOARD. THE GUIDE 
PRESENTS A REVIEW CF THE BEST SUFERMARKET 
MEAT OCEPARTMENT TECHNIQUES FCR: (19 QUALITY 
CCATRCL, (2) CRDERING, (3) RECEIVING, (4) 
CUTTINGe (5) WRAPPING, (6) DISPLAY, (73 


SANITATION. ANC (8) SPFCTAL PROMOTION. THE 
HAADBCOK TS ILLUSTRATED WITH NUMERNUS 
PHOTOGRAPHS», LINE DRAWINGS+ DIAGRAMS, AKC 
CHARTS. (AW) 

VT 010 409 

STUDENT SELECTION. 

CHIC STATE DEPT. OF ECUCATICA, CCLUMBUS. 


DISTRIBUTIVE EDUCATION MATERT&LS LAB. 
DISTRIBUTIVE ECUCATION MATERIALS LABORATORY, 
THE QHIO STATE UNIVERSITY» 124 WEST 17TH 
AVENUE, COLUMBUS, OHTO 43210 ($1.50). 

PUB DATE - ILFEB67 74P. 


DESCRIPTNRS — *#MANUALS$ *#RESOURCE MATERIALS? 
*DISTRIGUTIVE EDUCATICAs *#SELECTIONS 
CCOPERATIVE ECUCATICNs CLASSRCCM MATERIALS 
*DISTRIRUTIVE ECUCATION TEACHERS 
ey 
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ARSTRACT - THE TEACHER COORDINATOR WILL FIAOD 
THIS HANOBCCK USFFUL IN SELECTING STUDENTS 
FOR HIS OFSTRIBLTIVE EDUCATICN FRCGRAM, WHILE 
THE TEACKER ECUCATOR WELL FIND THE MATERIAL 
USEFUL IN PREPARING TEACHER CCCREINATORS FOR 
THE TASK OF STUNENT SELECTION. THE HANCBCCK 
TS CIVICEN INTC THREE COLOR-CODED SFCTIONS 
WITH THE FIRST SECTICN Pr ESENTING INEAS FOR 
(1) THE INTTIAL CONTACY. (2) HANDOUTS TC @E 
USFC IN THE SECCNCD CONTACT, (3) EVALUATION 
PROCEDURES, AND (4) PROGRAM AGREEMENTS. 
SECTION TWO IS A COLLECTION OF READINGS CN 
STUCENT SELECTICN, AND SECTION THREE IS A 
COLLECTION OF SAMPLE PROMOTICNAL AICS. (JS) 


vT 010 411 
DISPLAY MADE EASY. 


CHIC STATE CEPT. CF EDUCATION, COLUMBUS. 
NOISTRIBUTIVE EDUCATION MATERTALS LAB. 
OTSTRIGUTTVE ECUCATION MATERIALS LABQPATCRY, 
THE CHIC STATE UNIVERSITY, 124 WEST 17TH 
AVENUE» COLUMBUS, CHIO 43210 ($2.00). 

PUB LATE - ND 7T4P. 


NESCRIPTORS — *OISTRIBUTTVE EDULATICNS 
*RESQURCE MATERTALS$ *AUDIOVISUAL AIDS$ 
*MERCHANCISINGS CESIGNs *CISPLAY PANELS; 
CESTIGN PRINCIPLES 


ABSTRACT - RESOURCE MATERIALS, PREPARED FY 
THE OHIO STATE DEPARTMENT OF EDUCATION AND 
EMPHASIZING THE BASIC CCNCEPTS CF DISPLAYS, 
ARE INCLUDED IN THESE SECTIONS: (1) WHY STUDY 
NISPLAY, (2) WHAT IS OTSPLAV, (39 OISPLAY 
FUNCTION, (4) OITSPLAY TYPES, (5) DISPLAY 
CONCEPTS, (€) ELEMENTS OF DISPLAY, (7) 
PRINCIPLES CF ARRANGEMENT ANDO CESTIGNy 
ARRANGEMENTS,» (5) PLANNING DISPLAYS, ANC (10) 
ORSERVE, PRACTICE, STUDY. THE 53 
TLLUSTRATIONS ACCOMPANYING THE TEXT ARE 
NESIGNEN TO BE RFPRONMUCED FCR USE WITH 
OVERKEAC PRCJECTOR, OPAQUE PROJECTOR, 
BULLETIN BOARD» FLANNEL BCARC, FLASK CARDS, 
OR POSTFRS. A BIBLIOGRAPHY YS ALSM INCLUDED. 
(SB) 


(8) 


vT 010 412 
ACVERTISING LAYOUT AND COPY. 

NADE COUNTY PUBLIC SCHCOLS, MIAMI, FLA. DIV. 
OF VOCATTONAL, TECHNICAL», ANN ADULT ENUCATICN 
OHIC STATE DEPT. CF EDUCATICA, CCLUMPUS. 
MATERTALS LAR. 

DISTRICUTIVE EDUCATION MATERIALS LARORATORY,» 
THE OHIO STATE UNIVERSITY, 124 WEST 17TH 
AVENUE, COLUMBUS, OHIN 4221C ($1.9C). 

PUB DATE - ND 34P. 


CESCRIPTORS — *DISTRIBUTIVE EDUCATIONS *STUDY 
GUIDES$ *RESOURCE MATERIALS: *PUBLICIZES 
*TRANSPARENCTIES$ MERCHANOISING 

TOFNTIFIERS - *ADVERTIS ING LAYOUT 


ABSTRACT —- THE 22 CHARTS OF ROUGH LAYOUT 
ILLUSTRATICNS ARE CESIGNEC TO ACQUAINT 
STUDENTS WITH THE ELEMEATS CF AN 
ADVERTISEMENT AND TO SHOW THAT AN 
ANVERTISEMENT MAY TAKE MANY CIFFERENT FCRMS 
RY REARRANGING THE ELEMENTS. THF 
ILLUSTRATICAS CAN ALSO RE USED FOR 
TRANSPARENCIES. { SB) 
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vT 010 419 

LUTER» ROBERT Rey CCMP. 

PROJECTS FOR USE WITH PREPARATORY CR PRE- 
EMPLCYMENT DISTRI@UTIVE FLUCATICA 

CURR ICULUMS. 


TEXAS UNIVe»e AUSTIN. DEPT. CF OISTRIBUTIVE 
EDUCATION 

INSTRUCTIONAL MATERIALS LABCRATCRY, 
DISTRIBUTIVE ENUCATION DEPARTMENT, CIVISICN 
OF EXTENSION, THE UNIVERSITY OF TEXAS, 
AUSTINe TEXAS 78712 ($6.00). 

PUR DATE - AUG69 177P. 


DESCRIPTORS - *DISTRIBUTIVE EDUCATICNS 
*TEACHING GUIDES; TFACHING ME THODSs 
PREVOCATICNAL ECUCATICNs JCB SKILLSs STUCENT 
PROJECTS 


ABSTRACT - PROJECTS PRESENTING THE 
FUNDAMENTALS OF DISTRIBUTICN WERE CEVELOPEC 
BY THE ASSOCIATE CIRECTOR OF A CISTRIBUTIVE 
EDUCATION INSTRUCTIONAL MATERIALS LARCRATORY 
TO AID TEACHERS IN PLANNING A PRE-EMPLCYMENT 
DiSTRIAUTIVE ECUCATION COURSE. RESOURCE 
LISTS» TEACHER SUGGESTICAS, ANC FACIVICUAL 
PROJECTS ARE PROVICED FOR THESE UNITS: (1) 
PERSCNAL QUALITIES FOR SUCCESS IN 
DISTRIBUTIONe €2) ARITHMETIC FOR 
DISTRIBUTION, €3) COMMUNICATIONS IN 
OTSTRIBUTION, (4) CISTRIBUTICN IN OUR 
ECONOMY, AND (5) BASIC SELLING. THE FIRST 
PART CF THE MANUAL OFFERS SUGGESTIONS FOR 
EQUIPMENT, FACILITIES, PERSCNNEL», AND TEACHER 
PLANNING. A BIALINOGRAPHY IS ENCLUDED. (S86) 


vT 010 458 
COMPUTER GAMES MANAGEMERT, INSTRUCTOR®S 
MANUAL 


COMPUTER GAMES, [ACe, CHICAGC HEIGHTS, ILL. 
COMPUTER GAMES» INCoy PeO. BOX 544, CHICAGC 
HEIGHTS, ILLINCIS 60411. 
PUB DATE - AUGES 39P. 


DESCRIPTCRS - *TEACHING GUIDES$ *MANACEMERT 
GAMES; *COMPUTER CRIENTED PRCGRAMS$ *HIGH 
SCHCCL STUCENTSs ECUCATTONAL GAMES; 
BONKKEEPING; ECOACMICS$s DOISTRIBUTIVE 
EDUCATION 


ABSTRACT - THIS GUIDE IS FCR INSTRLCTOR USE 
WITH A JUNTCR OR SENIOR HIGH SCHOOL CLASS IN 
ECONOMICS» BOOKKEEPING, MANAGEMENT, CR 
DISTRIBUTIVE EDUCATION. SUBSTANTIVELY, THIS 
EMUCATICNAL GAME IACLUCES 16 COMPETING SMALL 
MANUFACTURING COMPANIES WHICH PURCHASE RAW 
MATERIALS FOR THEIR FACTORIES SO THEY CAN 
PRODUCE AND SELL FIATISHED INVENTORIES. THE 
GAME IS NESIGNEO TO REQUIRE ONE CLASS PERICN 
PER WEEK ANC CAN FULFILL THE FOLLOWING NEEDS 
IN THE CLASSRCCM: (1) TEACE BASIC CPERATICNS 
OF BUSINESS», (2) TEACH FIAAARCTAL REPCRTING 
LANGUAGE, (3) TEACH RASIC CONCEPTS OF THE 
MARKET ECONOMY, (4) TEACH USES OF FINANCIAL 
REPORTS IN BUSINESS MPERATIONs (5) INCREASE 
THE LEVEL OF COMPREFENSICN THROUGE CECISION 
MAKING IN ACTIVE COMPETITION, AND (6) PRCVICE 
REALISTIC EXAMPLFS FOR USE IN CLASS STUDIES. 
THE GUIDE INCLUDES ILLUSTRATIVE ANC 
DESCRIPTIVE MATERIALS. (CH) 
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vT 010 461 

RUTH, WILLIA™ @. 

A TEACHING CUTLINE FCR CONCUCTING A SHCRT 
CNURSE ON METHOOS TO DETECT SHOPLIFTERS. 


OHTO STATE DEPT. OF EDUCATICA, CCLUPBUS. 
MATERTALS L4Be- 

DISTRIBUTIVE EDUCATICN MATERTALS LABCRATORY» 
THE OHIO STATE UNIVERSITY, 124 WEST 17TH 
AVENUE, CCLUMBUS, OHIN 43210 ($.50). 

PUB DATE - NO 25P. 


DESCRIPTCRS - *TEACHING GUIDES; *RESOURCE 
MATERIALS: *CISTRIBUTIVE EDUCATICNS *SHORT 
COURSES: *STEALINGs ADULT VOCATIONAL 
EDUCATICN$’ SECCNOARY GRADES 

IDENTIFIERS -— *SHCPLIFTING 


ABSTRACT - THIS CUTLINE WAS PREPAREC BY A 
COORDINATOR OF DISTRIBUTIVE EDUCATICN FOR 
TEACKER USE IN PLANNING ANC CONDUCTING SHORT 
COURSES IN SHCPLIFTING CETECTION AND 
PREVENTION FOR BOTH IN-SCHOOL ANDO ADULT 
PROGRAMS IN CHIO. CESIGNEC TO PERMIT 
FLEXIBILITY IN PRESENTING THE MATERIAL, THE 
COURSE MAY BE TAUGHT IN FOUR 2-HOUR SESSIONS 
FCR A TOTAL CF 8 HCURS, OR IN A SHORTER 
PERTOO OF TIME ON AN EMERGENCY BASIS BY THE 
USE OF HANDCUTS. EMPHASIZING FUNDAMENTAL 
CGNCERNS CF THE SUSINESSMANs, THE LAW 
ENFORCEMENT AGENCY, AND THE PUBLIC, THE 
COURSE 1S OIVIOED INTO FOUR SESSIONS», EACH 
SET UP IN OUTLINE FORM AND PROVIDING CCNTENT, 
TEACHING METHODS, AND LEARNING ACTIVITIES. 
SESSION I OEALS WITH THE PURPOSE AND 
OBJECTIVES OF THE COURSE, WITH SESSION I! 
EXPANCING ON THE IDEAS DEVELOPED IN THE FIRST 
SESSTON BY USING QUALIFIED RESOURCE PERSONS 
OR RELATEC FILMS. THE THIRD SESSION DEALS 
WITH THE TOCLS CF THE SHOPLEFTER, CONDITIONS 
INDUCING SHOPLIFTING, AND OHIC SHOPLIFTING 
LAWS, WHILE TRE FOURTH OUTLINES A SURVEY 
CONCERNING SHOPLIFTING IN LCCAL STORES THAT 
MAY BE CONDUCTED BY THE CLASS. A BIBLICGRAPHY 
AND SUPPLEMENTARY MATERIAL INCLUDING 
SUGGESTIONS FOR PREVENTING BURGLARIES ANDO 
SHOPLIFTING ARE PROVIDED. (AWD) 


VT 010 470 
INTRODUCTION TO ADVERTISING. 


CHIC STATE CEPT. OF ECUCATION, COLUMBUS. 
OISTRIBUTIVE EDUCATION MATERIALS LAB. 
CISTRIBUTIVE EDUCATION MATERIALS LABORATORY, 
THE OHIC STATE UNIVERSITY, 124 WEST 17TH 
AVENUE, COLUMBUS, OHIO 4321C ($1.50). 

pue CATE - 66 63P. 


DESCRIPTORS — *DISTRIBUTIVE EDUCATIONS 
*TEACHING GUICES$ *PUBLICIZEs MASS MEDIA; 
*MERCHANDISINGS UNITS OF STUOY (SUBJECT 
FIELCS) 


ABSTRACT — DEVELOPED BY TEACHER-COCROINATORS 
OURING A WORKSHOP, THE CURRICULUM MATERIALS 
ARE DESIGNED TO AID THE TEACHER IN PREPARING 
A UNIT ON ADVERTISING. TECHNICAL MATERTAL, 
SUGGESTED ACTIVITIES» ANO REFERENCES ARE 
PROVIDED FCR THESE TCPICS: (1) PROS AND CONS 
QF ACVERTISINGs, (2) REGULATION OF 
ADVERTISING, (3) PSYCHOLCGY OF ADVERTISING, 
(4) ADVERTISING AGENCIES, (5) PRINTED 
ACVERTISING MEDIA, (6) BROADCAST MEDIA, (7) 
EFFECT OF RATINGS ON TELEVISION ADVERTISING, 


OIST €0 


(8) POSITION MEDTA, (9) LAYOUT ANC 
CCPYWRITING, (10) ADVERTISING CAMPAIGN, ANC 
(11) CREATIVITY IN ADVERTISING. (SB) 


VT 010 478 

MADSON, JOHN He 

RELATED GUIDE... JCB EMPLOYMENT, OISTRIBUTIVE 
ECUCATION. 


NEVADA STATE OEPT. OF EDUCATICN, CARSCA CITY. 
DISTRIBUTIVE EDUCATION 
PUB DATE - SEP65 20P. 


DESCRIPTORS - *DISTRIBUTIVE -DUCATIONS 
*TEACHING GUIDES$ UNITS OF {STUDY (SUBJECT 
FIELOS): *JOB APPLICATIONS ~EMPLCYMENT 
INTERVIEWSs CAREER CILICICE 


ABSTRACT - JCB APPLICATICA TECENIGUES ARE 
EMPHASIZED IN THIS TEACHING GUIDE, DEVELCPED 
BY A STATE OISTRICUTIVE ELUCATION SUPERVISCR. 
PART ONEs “SELECTIAG THE JCB YCU WANT >" 
CESCRIBES SUCH TECHNIQUES NEEDED FOR GETTING 
A SCB AS: (1) QUESTIONS TC ASK ABCUT YOURSELF 
AND THE JOB, (2) WAYS TO LOCATE JCB CPENINGS, 
(3) HOW TO WRITE A LETTER OF APPLICATION, AND 
(4) HOW TO PREPARE A PERSCNAL DATA SHEET. 
PART TWO, “HOW TC PREPARE FCR THE INTERVIEW," 
CONTAINS INFORMATION NEEDEC REFORE ANDO OURING 
THE INTERVIEW WHICH INCLUCES: (1) KACWLEDCEF 
OF THE COMPANY, (2) PERSONAL APPEARANCE, AKO 
(3) AWARENESS OF POSSIBLE INTERVIEW 
QUESTIONS. SUGGESTED ACTIVITIES, A LIST CF 
DOO*S ANDO DCN*T*S IN JOB KUNTING, AND A 
GLOSSARY ARE INCLUDED. (SB) 


vT 010 570 
FRANCHISE MERCHANDISING. A SUGGESTEEC ACULT 
COURSE OUTLINE. 


NEW YORK STATE EDUCATION DEPT., ALBANY. 
BUREAU OF CCNTINUING CURRICULUM DEVELOPMENT 
PUBLICATION DISTRIBUTICN UNIT, NEW YORK STATE 
ECUCATION CEPARTMENT, EDUCATION BUILDING, 
ALBANY, NEW YORK 12224. 

Pus DATE - 6S SEP. 


DESCRIPTCRS - *MERCKAACISING; *ACULT 
VOCATIONAL ECUCATIONs *O0ISTRIBUTIVE 
EDUCATIONS MARKETINGS *BUSINESS ECUCATIONS 
*CURRICULUM GUIDES$ AUDICVISUAL AIDS; 
ACHTEVEMENT TESTS: BIBLIOGRAPHIES 
ICENTIFIERS - *FRANCHISE MERCHANDISING 


ABSTRACT - THIS CCURSE CUTLINE IS FCR TEACKER 
USE IN CONDUCTING A COURSF IN FRANCHISE 
MERCHANDISING FCR ACULTS IN BUSINESS ARC 
DISTRIBUTIVE EDUCATIGN. THE GUIDE WAS 
OEVELCPED PY THE STATE CEPARTMENT OF 
EDUCATION IN COOPERATION WITH REPRESENTATIVES 
GF FRANCHISE BUSINESSES. THE CONTENT 
OBJECTIVES ARE TQ ACQUAINT TKE STUDENT WITE: 
(1) A REVIEW OF FRANCHISE CPERATICNS, (2) 
QUALIFICATIONS NECESSARY FOR SUCCESSFUL 
FRANCHISE OPERATICNS, (3) THEE SELECTION OF A 
FRANCHISE, (4) PRE-OPENING ACTIVITIES, AND 
(59 ONGCING CPERATIONAL ACTIVITIES. EACH UNIT 
INCLUDES OBJECTIVES, CONTENT CUTLINE, 
TEACHING POINTS AND TECHNIQUES, AND 
REFERENCES TC RESOURCE MATERIALS. A 1-HOUR 
FINAL EXAMINATION, SUGGESTIONS FCR USE CF 
TRANSPARENCIES» AND A SELECTED BIBLICGRAPHY 
ARE APPENDED. (CH) 
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vT 010 619 

HODGES, OUAINE 

VARTETY STORE MERCHANDISING: A COURSE OF 
STUDY DESIGNED FOR CCUPERATIVE PART-TIME 
STUDFNTS EMPLOVFD IN VARIETY STCRES. 


MISSGURT STATE DEPT. OF EDUCATICNe JEFFERSON 
CI7Y¥. CCCPERATIVE INDUSTRIAL AND OISTRIBUTIVE 
EDUCATION 

INDUSTRIAL FOUCATION, 103 INDUSTRIAL 
ECUCATICN BUILDING, UNIVERSITY OF MISSOURI, 
COLUMBIA, MISSCURI 65201 ($1.50). 

PUB CATE - AUG67 137P. 


DESCRIPTORS - *O0ISTRIBUTIVE FOUCATICNS 
*TEACHING GUIDES$ *STUDY GUIDE'S? 
*MERCHANOISINGS MERCHANCISE INFCRMATIONS 
RETAILING? SALESMANSHIP$ CISPLAY PANELS; JOB 
SKILLS$3 ASSTGNMENTS 


ABSTRACT - CCNTENT AND TEACHING METHODS» 
INCLUDING JOB SKILLS, MECHANICAL PROCEDURES, 
AND TECHNICAL AND RELATED INFORMATICN, ARE 
PROVIDEC FCR THESE 22 VARIETY STCRE 
MERCHANDISING AREAS: (1) HOUSEHCLD UTENSILS, 
(2) CHINAWARE»s (3) GLASSWARE, (4) TABLEWARE, 
(5) LINENS», (6) BECOING, (7) NOTIONS AND YARC 
GOONS, (8) DRAPERIES, CURTAINS» AND 
“IPHCLSTERY, (9) FLOOR COVERINGS, (10) PAINT, 
WALLPAPER, AND HARDWARE,» (11) PAPER AND 
RELATEL PROCUCTS, (12) NATURAL AND) SYNTHETIC 
RUBRER, (13) PLASTIC PRODUCTS, (14) LEATHER 
GOODS, (18) COSMETICS, (16) JEWELRY, (17) 
CLOTHING ACCESSORIES, (18) LINGERIE, (19) 
LANTES*® OUTERWEAR, (20) MEN®*S AND BOY®S WEAR, 
(21) SPORTING GCOCS»s AND (22; TCYS AND GAMES. 
ASSIGNMENTS, KEYED TO EACH UNIT AND CESIGNEC 
TO CEVELOP THE STUDENT*S PERSONAL-SOCI AL 
TRATTS FOR THE JOB SKILLS AND PROCEDURES, 
CONTAINS INTRODUCTORY INFORMATION, THE 
ASSIGNMENT, REFERENCE SOURCES, ANC STUDY 
QUESTICGNS. (SAR) 


vT 010 999 

WIGGS, GARLAND fe. 

SUCCESSFUL RETAIL SALESMANSHIP. TEACHERS 
GUIDE FCR PROGRAMEOD INSTRUCTION COURSE FOR 
THE DISTRIBUTIVE EDUCATION STUDENT. 


ARGYLE ANALEARN ASSOCIATES» NEW YORK, NY. 
ARGYLE ANALEARN ASSCCTATES, 235 PARK AVENUE 
SOUTH, NEW YORK, NEW YORK 10003. 

PUB CATE - 67 52P. 


DES .IPTARS - *TEACHING GUIDESs *OISTRIBUTIVE 
EDUCATICNs *SALESMANSHIPs *RETAILINGS SALES 
QCCUPATICNS: *PROGRAMEC INSTRUCTION 


ABSTRACT - WRITTEN BY A TEACKER ENUCATOR FOR 
DISTRIBUTIVE FOUCATION, THIS TEACHER'S GUIDE 
IS FOR USE IN’ IMPLEMENTING A COURSE OF 
PROGRAMMED INSTRUCTION IN RETAIL SALESMANSHIP. 
INTRODUCTORY MATERIALS ON THE DEVELOPMENT AND 
STPUCTURE CF THE PROGRAM, SUGGFSTIONS FOR 
PRESENTING THE COURSE, TEACHING TECHNICUES, 
EVALUATION METHOOS»s AND A COURSE CONTENT 
QUTLINE ARE FCLLOWED BY FIVE TEACHING UNITS, 
INCLUDING: (1) GONCD SALESMANSHIP, (2) 
GREETING AND APPROVAL, (3) DETERMINING 
PREFERENCES» SELECTICN ANC PRESENTATION, (4) 
OECISION ANDO CLCSE, AND (5) THE FOLLCW-UP. 
EACH UNIT PRCVIDES AN NVERVIEW OF CONTENT TC 
BE COVERED, CBJECTIVES, SUGGESTFO LEADS AND 
TFACHING SUGGESTIONS, AND FILMS AND CTHER 
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RESOURCES THAT MAY BE HELPFUL IN ILLUSTRATING 
THE MATERIAL. THE PROGRAM REQUIRES 12 HCURS 
QF INSTRUCTION TF USEC IN ACULT OISTRIBUTIVE 
EDUCATIGN PROGRAMS, TR APPROXIMATELY 6 WEEKS 
OF INSTRUCTION IN HIGH SCHCCL CR CCPMLNITY 
COLLEGE PROGRAMS. THE GUIDE IS FOR USF WITH 
THE PRCGRAMED TEXT AVAILABLE AS VT O11 COO, 


ALSO IN THIS ISSUE. (AW) 
vT 011 000 
BLYTH, JOHN Wes AITER, MILLICEAT 


SUCCESSFUL RETAIL SALESMANSHIP. PRCGRAMED 
INSTRUCTICN CCURSE FOR THE CISTRIBUTIVE 
EDUCATION STUDENT. 


ARGYLE ANALEARN ASSOCTATES, NEW YCRK, NoVe 
ARGYLE ANALEARN ASSOCIATES, 235 PARK AVENUE 
SCUTH»s, NEW YORK, NEW-YORK 10003. 

PUB DATE - 67 95P. 


*DISTRIBUTIVE 
*SALES 


- *PROGRAMED TEXTS$ 
*SALESMANSHIP$S *RETAILINGS 


DESCRIPTORS 
EDUCATIONS 
OCCUPATIONS 


ABSTRACT - WRITTEN BY THE SENIOR VICE 
PRESTOENT OF TRAINING AND EDUCATIONAL 
SERVICES AND A TRATATING PSYCKCLCEIST OF TKE 
ARGYLE PUBLISHING CORPORATICN» THIS PRCGRAMED 
TEXT IS FOR USE BY NISTRIBUTIVE ECUCATION 
STUDENTS STUDYING RETAIL SALES. CCNTEATS 
INCLUDE FIVE CHAPTERS COVERING: (1) GCOD 


SALESMANSHIP, (2) GREETIAG AND APPROACH, (3) 
DETERMINING PREFERENCES, SELECTION AND 
PRESENTATION, (4) CECISION ANC CLOSE, AND (5) 


THE FCLLCW-UP. THE PROGRAMED FORMAT CONSISTS 
OF STATEMENTS CF FACT FOLLCWEC PY CCPFLETICN 
EXERCISES OR QUESTIONS, WITH THE CCRRECT 
RESPONSE GIVEN CN THE FOLLOWING PAGE. THE 
RELATED TEACHER®S GUIDE IS AVAILABLE AS VT 
010 999, ALSO IN THIS TSSUE. (AW) 


VT 011 055 

WIGGS», GARLAND 0. 

THE BASICS OF SALESMANSHIP$ A PRCGRAMED 
INSTRUCTICN COURSF FOR THE OILSTRICUTIVE 
EOUCATION STUDENT. 


ARGYLE ANALEARN ASSOCIATES, NEW YORK, NeVeo 
ARGYLE ANALEARN ASSOCIATES, 235 PARK AVENUE 
SOUTH», NEW YCRK» NEW VORK 19003. 

PUB DATE - 69 143P. 


CESCRIPTORS - WRITING EXERCISESS 
*DISTRIBUTIVE ENDUCATICNs *#SALESMANSHIPS 
*INOIVIDUALIZED INSTRUCTICNS *FEECRACK; 
INSTRUCTIONAL MATERIALS; *PROGRAMED TEXTS$ 
SALES OCCUPATIONS 


ABSTRACT - PREPARED BY A COLLEGE ECUCATOR FOR 
USE IN A DISTRIBUTIVE EDUCATION PROGRAM, THIS 
PRCGRAMED TEXT IN SALESMANSKIP REQUIRES THE 
LEARNER TO COMPLETE DIAGRAMS AND SENTENCES 
AND ANSWER QUESTIONS. BY HAVING ACCESS TO THE 
ANSWERS, THE LEARNER CAN CRECK HIS WORK ANDO 
MOVE AT HIS CWN PACE .TKROUCH SIX CHAPTERS CN 
(1) THE PREPARED SALES PRESENTATICN, (2) THE 
APPROACH, (3) THE ROOY STFP, (4) THE PROOF 
STEP, (5) THE CLOSE, ANN (6) HCW TO ANSWER 
OBJECTIONS. BASIC PRINCIPLES AND TECHNIQUES 
OF SALESMANSHIP ARE IACCRPCRATED INTO THESE 
CHAPTERS. TWO RELATED NDCCUMENTS ARE AVAILABLE 
AS VT O11 056 ANO VT O11 057 CALSC IN THIS 
TSSUE). (JS) 


_»y RESEARCH IN THE INSTRUCTIONAL MATERIALS 
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VT O11 056 
THE PASICS CF 
WORKBCCK. 


SALESMANSHIP. PRESENTATION 


ARGYLE ANALEARN ASSOCIATES» NEW YORK, NeoYeo | 
ARGYLE ANALEARN ASSCCIATES, 235 PARK AVENUE 
SOUTH, NEW YORK, NEW YORK 10003. 

PUB DATE - 69 26P. 


CESCRIPTORS - *DISTRIBUTIVE EDUCATIONS 
*SALESMANSHIP$ INDIVIOUAL IZED INSTRUCTIONS 
*INSTRUCTIONAL MATERTALS$s *PROGRAMED 
MATERIALS; SALES OCCUPATICNS$ *SUPPLEMENTARY 
TEXTROCKS 


ASSTRACT - THIS STUCENT WORKBOOK WAS PREPARED 
TO ACCOMPANY A PROGRAMED UNIT OR SALESMANSHIP 
FOR USE IA OISTRIBUTIVE ECUCATION PROGRAMS. 
INCLUDED IN THIS WCRKBOCK ARE STUDENT SELF- 
RATING INVENTORIES BASED ON THE BASIC 
PRINCIPLES ANC TECHNIQUES OF SALESMANSHTIP AND 
WRITING EXERCISES DESIGNFO TC GIVE THE 
STUDENT PRACTICE IN DEVELOPING AND ACCESSING 
HIS SELLING SKILLS. TWC RELATED CCCUMENTS ARE 
AVATLABLE AS VT 011 055 AND VT Cll O57 (ALSC 


IN THIS ISSUED. (JS) 
VT O11 057 
WIGGS, GARLAND DN. 


THE BASICS OF SALESMANSHIP. TEACHER®S GUIDE. 
ARGYLE ANALEARN ASSOCIATES, NEW YORK, N.Y. 
ARGYLE ANALEARN ASSOCIATES, 235 PARK AVENUE 
SOUTH, NEW YCRK» NEW YORK 10003. 

PUB DATE - 69 66P. 


DESCRIPTCRS - *DISTRIBUTIVE EDUCATICNS 
*SALESMANSHIPs *TEACHING GUIDES$ 
*INSTRUCTIONAL MATERIALS$ TEACHING 
TECHNIQUES: *INOIVIDUALIZED INSTRUCTIONS 
WRITING EXERCISESs CCURSE OBJECTIVES 


ABSTRACT - THIS TEACHER*S GUIDE WAS PREPAREC 
TO ACCCMPANY CORRESPONDING PROGRAMED 
INSTRUCTICNAL MATERIALS FCR USE IN A 
OISTRIBUTIVE EDUCATICN SALESMANSHIP CCURSE. 
SUGGESTIONS CN CLASS ORGANIZATION, TEACHING 
TECHNIQUES, AND EVALUATICN ARE IACLUCEO IN 
THE GUIDE AS ARE OBJECTIVES, OVERVIEWS OF THE 
CHAPTERS» ANC WRITTEN AND MENTAL EXERCISES. 
TWO RELATED DOCUMENTS ARE AVATLABLE AS VT O11 
055 AND VT 011 O57 (ALSO IN THIS ISSUED. (JS) 


VT O11 068 

BURBRINK, PAULINE, CCMP. 

SFLLING PEGPLE. A TWELVE-HOUR SALES TRAINING 
CCURSE BASEC CN THE REHAVIORAL SCIENCES. 
TEXAS UNIVes AUSTIN INSTRUCTIONAL MATERIALS 
LAB. 

INSTRUCTITNAL MATERTALS LABCRATCRYe 
DISTRIBUTIVE EQUCATION DEPARTMENT, DIVISION 
CF EXTEASICN, THE UNIVERSITY OF TEXAS, 
AUSTIN, TEXAS 78712. 
Pue CATE - 69 83P. 

NESCRIPTORS - *SALES CCCUPATIONSs *CCURSE 
DESCRIPTIONS$ *ADULT EDUCATION; *BEHAVI ORAL 
OBJECTIVESs TEACHING METHCNSs *INSTRUCT TONAL 
MATERTALSs MARKETING: BIBLIOGRAPHIES 


ABSTRACT - CCMPILEO @Y THE CIRECTOR CF 


DIST ED 


LABORATORY AT THE UNTVERSITY CF TEXAS, THIS 
OUTLINE OF AN ADULT NISTRIAUTIVE ECUCATICA 
COURSE IN SELLING IS PASEC ON TKE BEHAVIORAL 
SCIENCES TO STRESS THE IMPCRTANCE QF FUMAN 
BEHAVIOR IN SELLING. THE OUTLINE INCLUDES 
SAMPLE HANONUT MATERIALS ANC SUCCESTS 
TEACHING METHCDS FOR EACH OF TEE SIX SESSTCNS 
WHICH AREs (1) SELLING--WHAT IT IS, DCES, AND 
CFFERS» (2) CEMONSTRATICAS CF FEATURE-BENEFIT 
ANALYSIS», (39 UNDERSTAND YCURSELF ANC CTHER 
PEOPLE TOO, (4) PSYCHOLNGY OF SELLING, PARTS 
I AND ITT, AND (5) CONSUMER MOTIVATICN. A 
BIBLIOGRAPHY IS INCLUDED. (JS) 


vT O11 070 

SULLIVAN, JAWES ., CCPP. 

FARM, HOME, AND GARDEN SUPPLIES. 
CCLLECE SERIES. 


JUNICR 


TEXAS UNTVee AUSTIN. 
LAB. 

INSTRUCTIONAL MATERIALS LABCRATCRY, 
DISTRIBUTIVE EDUCATION DEPARTMENT, OIVISION 
OF EXTENSION, THE UNIVERSITY CF TEXAS, 
AUSTINe TEXAS 78712. 
PUB DATE - CEC469 


INSTRUCTICNAL MATERTALS 
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DESCRIPTORS - *STUDY GUIDES: *VOCATIONAL 
AGRICULTURES * AGRICULTURAL SUPPLY 
OCCUPATIONS: *SALES WORKERS: *CCCPERATIVE 
EDUCATIONs OFF FARM AGRICULTURAL OCCUPATIONS 


ABSTRACT - COMPILED BY A SUBJECT MATTER 
SPECIALIST, THIS MANUAL IS FOR USE e@Y 
VOCATICNAL AGRICULTURE STUCENTS ENROLLEO IN 
COOPERATIVE PROGRAPS IN AGRICULTURAL SUPPLIES 
SALES AND SERVICES. CONTENTS INCLUDE FIVE 
SECTIONS, EACH @BROKEN OCWR INTC SEPARATE 
ASSIGNMENTS PROVIOING MATERIAL TC RE LEARNED, 
QUESTICNS, AND PRCJECTS. SECTION KEAN INGS 
ARE: (1) THE FARM, HOME, AND GARCEN SUPPLIES 
SALESMAN, WITH THREE ASSIGNMENTS COVERIAG 
GCPPORTUNITIES FOR SALESMEN, IMPROVEMENT, ANC 
MULTIPLE SALES, (2) ANIMAL FEEDS, WITH 28 
ASSIGNMENTS DEALING WITH FEED SOURCES, 
NUTRITION, BALANCING RATICNS, FEEC CONTENT, 
ETCes (3) FERTILIZER AND SOTL AMENDMENTS, 
WITY EIGHT ASSIGNMENTS CN SCILS, SOIL 
TESTING, AND NECESSITY, TYPES,» ANC 
APPLICATION OF FERTILIZERS» (49 CHEMICALS CN 
THE FARM, PROVIODING ONE ASSIGNMENT CN 
AGRICULTURAL CHEMICALS, AND (5) SEEC 
VEGETATIVE PROPAGATION, WITH FCUR ASSIGNMENTS 
COVERING TYPES ANC QUALITY CF SEECS. A 
BIBLIOGRAPHY IS TNCLUDEN. AN AXSWER BCOK, 
"ANSWER BOOK FOR FARM, HOME, AND GARDEN 
SUPPLIES", MAY BE CBTAINEO FRCM THE SCURCE OF 
AVAILABILITY INDICATED FOR THIS DOCUMENT. 
(AW) 


VT 011 O71 

WORSCHEH, MARY, CCP. 

WCMEN*®S ACCESSORIES, A CISTRIBUTIVE EDUCATION 
MANUAL AND SUPPLEMENTARY HANCECCKS. 


TEXAS UNIVe, AUSTIN. 
LAB. 

INSTRUCTIONAL MATERIALS LARORATORYs 
DISTRIBUTIVE EDUCATICN DEPARTMENT, CIVISTCN 
OF EXTENSION, THE UNIVERSITY CF TEXAS, 
AUSTIN, TEXAS 78712. 

PUB DATE - €S 230P. 
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DESCRIPTARS - *DISTRIRBUTIVE EDUCATICHS 
*CCOPFRATIVE EDUCATIONS SALES OCCUPATIONS: 
INSTRUCTICNAL MATERIALS$ *MANUALSS 
*PAMPHLETS3 MERCHANDISE INFORMATIONS 
*RETATLIAG 


ABSTRACT - THIS PACKAGE OF INSTRUCTIONAL 
MATERIALS, INCLUOING A MANUAL CR WCMEN®S 
ACCESSORIES ANN RELATED PAMPHLETS» WAS 
COMPILEC FAR USE IN A COOPERATIVE ECUCATION 
PROGRAM FCR HIGH SCHOOL ANO JUNICR COLLEGE 
STUDENTS. THE 35 ASSIGNMENTS COMPRISING THE 
MANUAL TACLUDE INTROCUCTORY STATEMENTS,» 
DEFIAITICNS, QUFSTIGQNS, AND PROJECTS AND ARE 
GRONUPEC INTO THE FOLLOWING CATEGORIES: (1) 
FASHICNS AND ACCESSORIES, (2) HANDBAGS, (3) 
HOSTFRY» (4) GLOVES, (5) SCARFS, ANO (6) 
PELTS. RELATEC PAMPHLETS ARE TRADE 
PUBLICATICNS PRESENTING PRCMOTICNAL TIPS CN 
THE ITEMS LISTEN ABNVE. AN ANSWER BOOK TO 
ACCCMPANY THE MANUAL IS ALSC INCLUDED WITH 
THIS MATERIAL. (JS) 


vT O11 119 EO 043 731 
CURRICULUM GUIDE FCR MARKETING. 


CREGCN STATE PCARC OF ECUCATION, SALEM. DIV. 
OF COMMUNITY COLLEGES ANC CAREER EDUCATION. 
OREGON STATF BOARD OF EDUCATION, SALEM. 

THF CREGCN STATE BOARC NF ELUCATION, 942 


LANCASTER ORIVEs NeEos SALEM, CREGON 97310 
($2.50) 
PUB CATF - FER 70 171P. 


NESCRIPTORS — *CURRICULUM GUIDES$ 
*DISTRIBUTIVE ELUCATION; ENTRY WORKERSS$ 
MANPCWER NEEOS$ *MARKETINGS #QCCUPATICNAL 
CLUSTERS; POST SECONDARY EDUCATION; *PRCGRAM 
GUIDES 


ABSTRACT - OREGON IS EMBARKING CN A NEW 
APPROACH TO SECCNDARY EDUCATION, ANC THIS 
MARKFTING CURRICULUM GUIDE WAS PREPARED TC 
ASSIST CURRICULUM SPECIALISTS IN DEVELOPING 
HIGH SCHCCL, ENTRY-LEVEL EMPLOYMENT PRCCRAMS. 
DEVELOPED IN CONSULTATION WITH 
REPRESENTATIVES OF INDUSTRY AND EDUCATION, 
THE GUIOF MAKES EXTENSIVE USE OF THE CLUSTER 
CONCEPT, MANPOWER DATA, THE OICTIONARY OF 
OCCUPATICNAL TITLESe BEHAVICRAL CBJECTIVES, 
ANC SUGGESTED LEARNING ACTIVITIES. INCLUDED 
WITH THE MARKETING CLUSTER CURRICULUM ANC THE 
QCCUPATIGNAL SPECIALITY CQURSFS ARE 
INSTRUCTIONAL SPECIFICATICNS FOR 18 AREAS IN 
TABLE FCRMAT, AMONG WHICH ARE TOPICS ON (1) 
SALESMANSHIP, (2) PRCOUCT TECHNOLOGY, (3) 
MARKET RESEARCH, (4) RECORD KEEPING, (5) 
MERCHANDISE MATHEMATICS, ANC (6) JOB SEEKING. 
INFORMATION ON FACILITIES AND EQUIPMENT, A 
SAMPLE QUESTIONNAIRE ON MARKETING TASKS, ANC 
A BIRBLICGRAPHY MAKE UP THE APPENOIXES. (JS) 


VT O11 148 
A JCB DESCRIPTION GUICE TO TEE OHIO 
RESTAURANT INDUSTRY. 


COLUMBUS. 
40 SCUTH 
OHIO 43215 


QHIC STATE RESTAURANT ASSOCIATION, 
OHIN STATE RESTAURANT ASSCCTATICN, 
THIRE STREET, SUITE 418, COLUMBUS, 
(6.10). 

PUR DATE - ND 4P. 


NESCRIPTARS - *DISTRIBUTIVE ENUCATICNs 
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* INSTRUCTIONAL MATERTALS$ *FOCO SERVICE 
OCCUPATIONS$S *NCCUPATICNAL GUIDANCE$ JOB 
MARKET; FOOD SERVICE WCRKERS$ *CHARTS 


ARPSTRACT - THE CHIC STATF RESTAURANT 
ASSOCTATION PREPARED THIS BCCKLET TL PROVICE 
CCCUPATICNAL INFORMATICN TO TEFOSE INTERESTED 
IN JOBS IN THE RESTAURAAT INOUSTRY. ARRANGEC 
AS A CHART, THE BCCKLET PROVIDES JCB TITLES 
AND DESCRIPTICNS ANC OPPORTUNITIES FOR 
ADVANCEMENT. THE NECESSARY SKILLS AND 
KNOWLEDGE REQUIRED FOR MOST CF THE JORS CAA 
BE ACQUIRED THROUGH ON-THE-JCB TRAINING WKILE 
THE HIGHER MANAGEMENT POSTTICNS REQUIRE PRICR 
TRAININGe (JS) 


vT OLl 191 

BRAGIN, MORRIE 

STARTING ANC MANAGING A SWALL RETAIL CAMERA 
STORE. THE STARTING AND MANAGING SERIES» 
VOLUME 17. 


SMALL BUSINESS ADMINISTRATION, WASHINCTCNy 
O.Ce 

SUPERINTENDENT OF CCCUPENTS, UeS- GOVERNMENT 
PRINTING OFFICE, WASHINGTCNe C.Co 20402 
(S$8A1.153 17, $.4C). 

PUB DATE - OCT6S 77P. 


DESCRIPTORS - *MANAGEMENT DEVELOPMENT $5 
*OISTRIBUTIVE EDUCATION: MANAGEMENT 
EDUCATIONs *ADULT EDUCATICNs *INSTRUCTICNAL 
MATERIALS; CAREER CPPORTUNITIES$ CAREER 
PLANNING$ *BUSINESS SKILLS 


ABSTRACT - THE SMALL RUSTNESS AOMINISTRATION 
PUBLISHED THIS PAMPHLET TC HELP THE 
PROSPECTIVE OWNER OF A SMALL CAMERA SHOP GFT 
STARTED IN PHCTOGRAPHIC RETAILING. WRITTEN BY 
AN EXPERTENCED OWNER-OPERATOR OF A SPALL 
CAMERA SHOP, THE PAMPHLET IS DIVICED INTO THE 
FOLLOWING 14 SECTICNS: (1) YOU AS A CAPERA- 
SHOP GWNER» (2) YOUR COMPETITION, (3) TYPES 
OF CAMERA SHOPS, (4) MONEY FOR THE VENTURE + 
(5) BUY OLD OR START NEW, (62 CHCCSING A 
LOCATION, (7% GETTING STARTED, (8) YCLR 
EMPLOYEES, (9) BUVING ANC PRICING, (10) 
SELLING, (11) RECCROS YOU*LL NEED» (12) YCUR 
OPENING DAY, (13) ACVERTISING AND PUBLICITY, 
AND (14) KEEPING INFORMEC. (JS) 


VT OL 195 
AUTOMOTIVE WHOLESALER COUNTERMAN®S HANDBOCK 
FOR HANOLING OF REBUILT PARTS. 


AUTOMOTIVE PARTS RERBUILDERS ASSOCIATION, 
INC.» ROCKVILLE, MN. 

AUTOMOTIVE PARTS REBUILDERS ASSCCIATION, 255 
NORTH WASHINGTON STREET, ROCKVILLE, MARYLAND 
20850. 

PUB DATE - €@ 65P. 


DESCRIPTORS - *SALES CCCUPATIONS: *AUTC PARTS 
MENS *SALESMANSHIP$ SALES WCRKERS$ TRADE ANO 
INDUSTRIAL ECUCATICNs *O01STRIBUTIVE ECUCATION 
IDENTIFIERS - *CCUNTERMAN®S HANCBCCK 


ABSTRACT - WRITTEN PRIMARILY FCR THE NEW 
COUNTERMEN IN THE HANOLING OF REBUILT PARTS, 
THIS MANUAL ALSO HAS VALUE AS A REFRESHER 
COURSE FOR EXPERTENCEC CCUNTERMEN. IT IS 
DESIGNED TO SERVE AS A GUIDE FCR BETTER 
PUBLIC RELATICNS, FCR MORE EFFICIENT ORDER 


OIrstT €D 


HANDLING, ANC FCR ESSENTIAL BASIC JCB 
INFORMATION. MAJOR STUDY TOPICS ARE: (1) 
MEETING CUSTOMERS, (2) KNCWING VOUR PRODUCTS, 
(3) HOW TO USE A REBUILDER'S CATALOG, (4) 
KNOW YOUR CCMPANY®S POLICIES, (5) CORE 
HANOLING FCR EQUITY AND PROFIT, (6) 
IDENTIFICATION GUICES, (7) ESSENTIAL 
EQUIPMENT, (8) STORAGE AND DISPLAY, (9) 
SPECTAL SALES TIPS, AND (10) COUNTERMAN JOB 
DESCRIPTION AND DUTIES. A REBUILCER 
MEMBERSHIP ROSTER AND AN ADVERTISERS® INDEX 
ARE GIVEN. (GR) 


vT OL 197 

SMITH, KAY F. 

FOOO SERVICE MANAGEMENT. A CISTRIBUTIVE 
EDUCATION MANUAL. 


CENTRAL HIGH SCHOOL, MUSKOGEE, CKLA. 
OKLAHOMA VOCATIONAL RESEARCH COORDINATING 
UNIT, STILLWATER 

PUB DATE - NO 37P. 


DESCRIPTORS - *STUDY CUIDES; 
*AUTOINSTRUCTIONAL AIDS$ *DESTRIBUTIVE 
EDUCATICN; *CCCPERATIVE ECUCATIONs FOOD 
SERVICE INDUSTRY; *FCOD SERVICE WORKFRS$ FCCO 
SERVICE OCCUPATIONS 


ABSTRACT - FOR INOIVIOUAL USE BY DISTRIBUTIVE 
EDUCATION STUDENTS EMPLOYED IN FOOD SERVICE 
ESTABLISHMENTS, THIS MANUAL PRESENTS BASIC 
INFORMATICN ON THE MANY AREAS CF COPPETENCE 
INVOLVED IN A FOOD SERVICE OPERATION. THE SIX 
INSTRUCTICNAL UNITS ARE CIVIDED INTC 31 
LESSONS, EACH OF WHICH CONTAINS EXPLANATCRY 
INFORMATICN, CUESTIONS TO BE ANSWERED, AND 
REFEREACES, AND IN SOME CASES STUDENT 
PROJECTS DESIGNED TO SPECIFICALLY RELATE THE 
TEXT MATERIALS BEING COVERED WITH THE 
STUDENT*®S PRESENT EMPLOYMENT SITUATICN. UNIT 
TITLES ARES (1) ORIENTATION, (2) THE FOOD 
SERVICE CREANIZATION, (3) LAWS AND 
REGULATIONS, (4) FOCD MERCHANDISING, (5) 
QUANTITY FOOD COOKERY, AND (6) PHYSICAL 
FACILITIES. BOTH REQUIRED ANDO SUPPLEMENTARY 
REFERENCE MATERIALS ARE LISTED» WITH 
AVAILABILITY SCURCES. AN ANSWER BOOKLET MAY 
BE OBTAINED FRCM THE SOURCE OF AVAILABILITY 
CITEC FOR THIS DOCUMENT. (AW) 


VT Q11 249 ED 042 894 
DISTRIBUTIVE EDUCATION IN THE SECONDARY 
SCHOOLS: A TENTATIVE PROGRAM. 


CHICAGO BCARD OF EDUCATION, ILL. 

CHICAGO BOARD OF EDUCATION, 228 NORTH LA 
SALLE STREET, CHICAGO, ILLINOIS 606C1 
($4.00). 

PUB CATE. - 64 327P. 


DESCRIPTORS — *DISTRIBUTIVE EDUCATICN; 


. *PROGRAM GUIDESS *INSTRUCTIONAL MATERIALS? 


CURRICULUM GUIDES$ SECONDARY SCHOOLS; 
*TEACHER ROLES PROGRAM PLANNING: *CCOPERATIVE 
ECUCATICN 


ABSTRACT - THIS PROGRAM GUIDE FOR 
OISTRIBUTIVE EDUCATION WAS CEVELOPED AS A 
COOPERATIVE EFFCRT OCF THE CHICAGO PUALIC 
SCHOOLS AND THE BUSINESS COMMUNITY TO HELP 
THE TEACHER-COORDINATOR ESTABLISH A 
»COCPERATIVE PROGRAM ANC ORGANIZE RELATED 
ks 


pa 
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ACTIVITIES ANDO CLASSRCCWH IASTRUCTION. 
INFORMATION IS PROVIDED ON THE ROLE CF THE 
TEACHER-COORDINATOR, PROGRAM ACTIVITIES SUCH 
AS THE DAILY REPCRT OF TRAINING STATION 
ACTIVITIES, PUBLIC RELATIONS ACTIVITIES, AND 
FURTHER OPPORTUNITIES FOR STUDY IN 
OISTRIBUTIVE EDUCATION. INCLUDED IN THE 
PROGRAM GUIDE ARE NINE BASIC CR GROUP 
INSTRUCTION UNITS, AMCNG WHICH ARE UNITS ON 
(1) SELLING AND BUYING, (2) STCCK CCATRCL, 
(3) ACVERTISING ANC MERCHANDISING, (4) STORE 
CRGANIZATICN ANC MANAGEMENT, ANC (5) 
ECONOMICS OF OIYSTRIBUTINN. INDIVICUALIZED 
INSTRUCTION IS INCCRPORATEC INTO THE PROGRAM 
THROUGH THE USE OF TRAINING PLANS FCR 26 
TYPES OF TRAINING STATIONS, WHILE GROUP 
INSTRUCTION [{S USED FOR TEACHING THE BASIC 
UNDERSTANDINGS,» CCNCEPTS, AND SKILLS RECUTREC 
FOR EMPLOYMENT. MUCH USE IS MADE CF SAMPLE 
FCRMS, ILLUSTRATICNS, ANE CRARTS. (JS) 


VT O11 284 

SALES AND MARKETING Is A SUGGESTED CCURSE 
GUIDE FOR PRE-EMPLOYMENT CISTRIBUTIVE 
‘EDUCATION, GRADE ELEVEN. 


WMIANNESOTA STATE CEPT. CF ELUCATICN, ST. PAUL. 
DISTRIBUTIVE EDUCATION UNIT. 
PUB DATE - NO 188P. 


CESCRIPTORS - *DISTRIBUTIVE EDUCATICHS 
*COURSE DESCRIPTICNSs CCURSE CAJECTIVESs 
*#CAREER PLANNING; SECONDARY SCHCCLS$ *SELF 
EVALUATIONS SKILL DEVELOPMENT; *SALES 
OCCUPATIONS 


ABSTRACT - FOLLCWING A STUDY CF CTHER COURSE 
GUIDES, AND A SURVEY OF BUSINESSMEN TO LEARN 
WHAT THEY EXPECT IN STUDENT EMPLOYEES, THIS 
COURSE GUIDE IN SALES AND MARKETIAG WAS 
PREPARED FOR HIGH SCHOOL OCISTRIAUTIVE 
EDUCATION TEACHERS FOR USE CN THE LITH-GRACE 
CEVEL. EMPHASIS IS PLACED CN SKILL 
DEVELCPMENT, SELF-ANALYSIS, CAREER 
DEVELOPMENT, ANO THE DEVELCPMENT CF BASIC 
COMPETENCIES USEFUL IN ACQUIRING A PART-TIME 
JOB. CBJECTIVES, TEACHING SUGGESTIONS, ANE AN 
OUTLINE OF COURSE CCNTENT ARE GIVEN FCR THE 
10 UNITS WHICH INCLUDE TOPICS ON: (1) 
EMPLOVABILITV, (2) SELLING TECHNICUES, (3) 
HUMAN RELATIONS, (4) CAREER PLANNING, AND (5) 
EMPLOYMENT APPLICATION. THE COURSE IS BASED 
ON A 36-WEEK SCHCOL YEAR AKC INCLUCES 
REFERENCES AND TEACHING AIOS FOR EACH UNIT. 
(JS) 


VT O11 314 

BATIS» HARRY PATTERSON, COMP. 

SMALL ELECTRIC APPLIAANCES$ APPLIANCE SALES 
TRAINING. 


TEXAS UNIVee AUSTIN. DISTRIBUTIVE ECUCATICA 
INSTRUCTIONAL MATERIALS LAB. 

GENERAL ELECTRIC FOUNCATICNe CSSININGs, NoYe 
INSTRUCTIONAL MATERIALS LABORATCRY, 
OISTRIBUTIVE EDUCATION DEPARTMENT, DIVISION 
OF EXTENSION, THE UNIVERSITY CF TEXAS, 
AUSTINs TEXAS 78712 ($6.CCy COMPLETE KIT 
$45.00). 
PUB DATE - JUN7O 93P. 

DESCRIPTORS - *MANUALSs *DISTRIBUTIVE 
EDUCATIONs COOPERATIVE ECUCATICANs *SALES 


CCCUPATICNSs *INSTRUCTICNAL MATERIALSS 
*ELECTRICAL APPLIANCESs STUDENT PROJECTSS 
BIBLICGRAPHIESs RETAILING 


ABSTRACT - THIS STUDENT MANUAL WAS PUBLISHED 
BY A DISTRIBUTIVE EDUCATICN LABCRATORY TC 
PROVICE TRAINING IN RETAILING SMALL ELECTRIC 
APPLIANCES. THE MANUAL WAS CCMPILED RY A 
FORMER SALESMAN AND MANAGER IN CONSULTATICN 
WITH A HOME ECCNOMIST AND MANUFACTURERS. 
PROJECTS, QUESTIONS, AND ILLUSTRATICNS 
SUPPLEMENT THE 18 ASSIGNMENTS WHICH COVER THE 
USE, CARE, ANC FEATURES OF SMALL APPLIANCES 
WHICH MAKE HOME TASKS EASTER, HELP PREPARE 
FOGC OR PROVICE COMFORT, AR HELP TN ACHIEVE 
RONY HYGIENE ANC GCOC GROOMING. THIS WCRKBNCK 
INCLUDES A BIALIOGRAPHY AND A GLCSSARY AND IS 
CNE OF A SET OF EIGHT TRAINING MANUALS 
AVATLABLE AS VT O1L 314-VT O11 321 (ALL IN 
THTS TISSUE) AND AN ANSWER BCCK FCR THE ENTIRE 
SET AVATLABLE FRCM THE SOURCE LISTED ABOVE. 
(JS) 


vT O11 315 

BATIS, HARRY PATTERSON, COMP. 

HOME ENTERTAINMENT EQUIPMENTS APPLIANCE SALES 
TRAINING. 


TEXAS UNIT Vee AUSTIN, DISTRIBUTIVE ECUCATION 
INSTRUCTIONAL MATERTALS LAB. 

GENERAL ELECTRIC FCUNDATICNs OSSINING, No¥e 
INSTRUCTIONAL MATERIALS LABORATORY,» 
LISTRIBUTIVE ECUCATION CEPARTMENT, CIVISTION 
QF EXTENSTCN, THE UNIVERSITY OF TEXAS, 
AUSTIN, TEXAS 78712 ($7.005 COMPLETE KIT 
$45.00). 
PUB CATE - JUN7TO 93P. 

DESCRIPTORS - *MANUALS$ *DOFSTRIRUTIVE 
EDUCATICNs CCOPERATIVE EDUCATIONS *SALES 
OCCUPATIONS: *INSTRUCTIGQNAL MATERIALS$ 
STUDENT PROJFCTS$ *AUDIO EQUIPMENTS 
BIBLICGRAPHIES$ COLCR TELEVISION; RETAILING 
IDENTIFIERS -— *HCME ENTERTAINMENT EQUIPMENT 


ABSTRACT - THIS STUDENT MANUAL WAS PUBL ISFEC 
BY A DISTRIBUTTVE ENUCATION LABCRATORY TC 
PROVIDE TRAINING FOR SALESMEN IN RETAILING 
HOME ENTERTAINMENT EQUIPMENT. THE MATERTAL 
WAS COMPILEC BY A FORMER SALESMAN AND MANAGER 
IN CONSULTATION WITH ECUCATCRS AND 
BUSINESSMEN. PROJECTS, QUESTIONS», AND 
ILLUSTRATIONS SUPPLEMENT THE 11 ASSIGNMENTS 
ON.(1) LEARNING OBJECTIVES, (2) RECORDED 
SOUND AND STEREO CCMPONENTS, (3) RECCROER 
SYSTEMS, (4) RACICS AND TELEVISIONS, AND (5) 
CABINETRYe THIS WORKROOK INCLUDES A 
RIBLTOGRAPHY AND GLOSSARY AND I$ ONE OF EIGHT 
TRAINING MANUALS AVAILABLE AS VT 011 314-VT 
O11 321 (ALL IN THIS ISSUE). AN ANSWER BCNK 
FOR THE ENTIRE SET IS AVAILABLE FROM THE 
SOURCE LIUSTED ABOVE. (JS) 


VT O11 316 

PURBRINK, PAULINE Wey COMPe, AND OTHERS 
SELLING ANDO MANAGEMENT IN APPLIANCE 
RETAILING$ APPLIANCE SALES TRAINING. 


TEXAS UNIT Vee AUSTIN. DISTRIBUTIVE ECUCATION 
INSTRUCTIONAL MATERIALS LAB. 

GENERAL ELECTRIC FOUNDATICNs, OSSINING, Noe 
INDUSTRIAL EDUCATION DEPARTPENT, DISTRIBUTIVE 
ECUCATICN CEPARTMENT, OIVISION OF EXTENSION, 
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THE UNIVERSITY CF TEXAS, AUSTIN, TEXAS 78712 
($6.90, COMPLETE KIT $45.0C). 
PUB DATE - 7 8 119P. 


CESCRIPTORS - *MANUALS$ *DISTRIBUTI VE 
EDUCATION; CCNPERATIVF ECUCATIONs SALES 
OCCUPATIONSs *INSTRUCTICNAL PATERTALSS 
STUDENT PROJECTS$ PIBLIOGRAPEKIES; *RETAILINGS 
*MANAGEMENT DEVELCPMERT 


ABSTRACT - THIS STUDENT MANUAL WAS COMPILED 
BY PERSONNEL OF A CISTRIBUTIVE ECUCATICA 
LABORATORY IN CONSULTATION WITH BUSINESSMEN, 
TO PROVIDE ON-THE-JCB SELLING AND MANAGEMENT 
INSTRUCTION IN APPLIANCE RETAILING. PROJECTS, 
QUESTIONS, AND CHARTS SUPPLEMENT THE 18 
ASSIGNMFANTS ON SELLING ANE AREAS OF 
MANAGEMENT. THIS WCRKBCOK INCLUCES A 
BIBLICGRAPHY AND IS PART NF A SET OF EIGHT 
TRAINING MANUALS AVAILABLE AS VT 001 314-VT 
O11 321 (ALSO IN THIS ISSUE). AN ANSWER BCCK 
FOR THE ENTIRE SET IS AVAILABLE FROM THE 
SOURCE LISTED ABCVE. (JS) 


VT O11 317 

BURBRINK, PAULINE Wee CCP. 

DISHWASHERS AND DISPOSERSs APPLIANCE SALES 
TRAINING. 


TEXAS UNIVe, AUSTINe OLSTRIBUTIVE ECUCATION 
INDUSTRIAL MATERTALS LAB. 

GENERAL ELECTRIC FCUNDATICN, CSSINIAGs NoYe 
INSTRUCTIONAL MATERIALS LABORATORY, 
DISTRIBUTIVE ENUCATION NMEPARTMENT, CIVISTON 
OF EXTENSION, THE UNIVERSITY CF TEXAS, 
AUSTIN» TEXAS 78712 ($5.0C, COMPLETE KIT 
$45.00). 
PUB CATE - 7 8 92P. 

DESCRIPTORS - *MANUALSs *DISTRIBUTIVE 
EDUCATION; COOPERATIVE EDUCATION: *SALES 
QCCUPATICNS: *#INSTRUCTICNAL MATERTIALSS 
STUDENT PROJECTSs *ELECTRICAL APPLIANCESS 
BIBLICGRAPHIES; RETAILING 

IDENTIFIERS - *OISHWASHERS AACE OLSPOSERS 


ABSTRACT - PERSONNEL OF A CISTRIBUTIVE 
EDUCATION LABORATCRY IN CCNSULTATICA WITH 
BUSINESSES» TRANE ASSOCIATIONS, AND PUBLIC 
SERVICE ORGANIZATICNS, CCWPILEC THIS STUCENT 
MANUAL FOR INSTRUCTION IN SELLING OISHWASKERS 
AND DISPOSERS. PROJECTS, QUESTICNS, AND 
ILLUSTRATIONS SUPPLEMENT THE 12 LESSONS. 
EIGHT LESSONS COVER THE DISHWASHER--LEARNING 
OBJECTIVES, BENEFITS OF GWNERSHIP, 
INSTALLATICN, USE, ANE CARE, AND FOUR COVER 
WASTE DISPOSALS--METHODS QF OISPOSAL, CESIGN 
AND CONSTRUCTION» AND INCINERATORS. THIS 
WCRKBCOK INCLUDES A BIBLICERAPHY ANC IS PART 
OF A SET OF EIGHT TRAINING MANUALS AVAILABLE 
AS VT O11 314-VT O11 321 CALL IN THIS ISSUE). 
AN ANSWER BCCK FCR THE ENTIRE SET IS 
AVAILABLE FROM THE SOURCE LISTED ABCVE. (JS) 
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LUTER, ROBERT Re» COMP. 

COOLING AND HEATING EQUIPMENTS APPLIANCE 
SALES TRAINING. 


TEXAS UNTVe, AUSTIN. DISTRIBUTIVE EDUCATION 
INSTRUCTIONAL MATERIALS LAB. 

GENERAL ELECTRIC FOUNDATION» OSSINING, Nee 
INSTRUCTIONAL MATERIALS LABCRATORY, 


OIsTt €0 


OISTRIBUTIVE ENUCATION DEPARTMENT, DIVISION 
OF EXTENSION, THE UNIVERSITY OF TEXAS, 
AUSTIN» TEXAS 78712 ($5.00, COMPLETE KIT 
$45.00). 
PUB DATE - 70 86P. 

CESCRIPTCRS - *MANUALS$ *CISTRIBUTIVE 
EDUCATICNs COOPERATIVE ECUCATIONS *SALES 
OCCUPATIONSs STUDENT PROJECTS: *AIR 
CONCITICAING EQUIPMENTS RETAIL INGS 
*INSTRUCTIONAL MATERIALS 

IDENTIFIERS - *HEATING EQUIPMENT 


ABSTRACT - THIS STUDENT MANUAL WAS CCMPILED 
BY ECUCATION PERSONNEL IN A DISTRI BUTIVE 
EDUCATICN LABCRATGRV» IN CONSULTATION WITH 
MANUFACTURERS AND TRADE ASSOCIATIONS, TO 
PRCVIDE INSTRUCTION IN SELLING COOLING AND 
HEATING EQUIPMENT. PROJECTS, QUESTIGNS, AND 
ILLUSTRATIONS SUPPLEMENT THE 17 ASSIGNMENTS» 
WHICH COVER MATERIAL ON EVAPORATIVE COOLERS, 
REFRIGERATED AIR CONDITIONING, ROOM AIR 
CONCITIONERS, HEAT PUMPS, HUMIDIFIERS», AND 
GAS AND ELECTRICAL HEATING EQUIPMENT, AND 
ASSISTING THE CUSTOMER. THIS WORKBCCK IS PART 
OF A SET GF EIGHT TRAINING MANUALS AVAILABLE 
AS VT Cll 314-VT O11 321 CALL IN THIS ISSUE). 
AN ANSWER BCOK FOR THE ENTIRE SET IS 
AVAILABLE FROM THE SCURCE LISTEC ABOVE. (JS) 


vT 011 319 

LUTER» RCBERT R. 

RANGES AND COCKING UNITSs APPLIANCE SALES 
TRAINING. 


TEXAS UNIV.» AUSTIN. DISTRIBUTIVE EDUCATION 
INSTRUCTIONAL MATERIALS LAB. 

GENERAL ELECTRIC FOUNDATION, CSSININGs NeY.e 
INSTRUCTIONAL MATERIALS CABORATORY, 
OISTRIGUTIVE ECUCATION DEPARTMENT, OIVISION 
OF EXTENSION, THE UNIVERSITY OF TEXAS, 
AUSTIN» TEXAS 78712 ($6,005 COMPLETE KIT 
$45.00). 
PUB DATE - 70 «=«110P. 

DESCRIPTORS - *MANUALS$ *#DISTRIBUT IVE 
EDUCATION; COOPERATIVE EDUCATION 
*INSTRUCTIONAL MATERIALSs STUDENT PROJECTS: 
BIBLIOGRAPHIESs *SALES CCCUPATIONSs 
*#RETAILING 

ICENTIFIERS — *RANGES AND CONKING UNITS 


ABSTRACT - THIS STUDENT MANUAL WAS COMPILED 
BY ECUCATION PERSONNEL IN A OISTRIBUTIVE 
EDUCATIGN LABORATORY, IN CONSULTATION WITH 
BUSINESSES AND TRADE ASSOCIATIONS, TC PROVIDE 
INSTRUCTICN IN SELLING RANGES AND COOKING 
UNITS. PROJECTS» QUESTICNS, AND ILLUSTRATIONS 
SUPPLEMENT THE 11 ASSIGNMENTS WHICH COVER 
MATERIAL CN CUSTOMER BUVING DECISIONS, RANGE 
DESIGNS AND STYLES» AND SELLING THE ELECTRIC, 
GAS, ANC ELECTRONIC_RANGES. THIS WORKBOOK 
INCLUDES A BIS8LIOGRAPHY ANC IS PART OF A SET 
OF EIGHT TRAINING MANUALS AVAILABLE AS VT O11 
314-VT O11 321 CALL IN THIS ISSUE). AN ANSWER 
BOOK FOR THE ENTIRE SET IS AVAILABLE FROM THE 
SOURCE LISTEO ABOVE. (JS) 
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LUTER, ROBERT Rey COMP. 

HOME LAUNDRY EQUIPMENT$ APPLIANCE SALES 
TRAINING. 
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TEXAS UNIVe, AUSTIN. DISTRIBUTIVE EDUCATION 
INSTRUCTIONAL MATERIALS LAB. 

GENERAL ELECTRIC FOUNDATION, OSSINING, A.Ye 
INSTRUCTIONAL MATERIALS LABORATORY, 
OISTRIBUTIVE EDUCATION DEFARTMENT, CIVISTON 
OF EXTENSION, THE UNIVERSITY CF TEXAS, 


AUSTIN» TEXAS 78712 ($7.0C, CCPPLETE KIT 
$45.00). 
PuB CATE - 70 = 132P. 


DESCRIPTORS -— *MANUALS: *DISTRIBUTIVE 
EQUCATION; COOPERATIVE ECUCATION: *SALFS 
GOCCUPATIONSs RETAILINGS *ELECTRICAL 
APPLIANCES; BIBLIOGRAPHIES STUDENT PROJECTS: 
*INSTRUCTIONAL MATERTALS 

IDENTIFIERS - *HOME LAUNDRY ECUIPMENT 


ABSTRACT - THIS STUDENT MANUAL WAS CCMPILEC 
BY ENUCATION PERSONNEL IN CONSULTATICA WITH 
MANUFACTURERS TO PROVIDE INSTRUCTION IN 
SELLING HOME LAUNCRY EQUIPMENT. PROJECTS, 
QUESTIONSe AND ILLUSTRATIONS SUPPLEMENT THE 
16 ASSIGNMENTS, WHICH INCLUDE MATERIAL ON 
HOME LAUNDRY AICS» INFORMATION CUSTCMERS 
NEED, AUTOMATIC AND NONAUTCMATIC WASHERS, 
THEIR USE» CARE» CESIGN» AND CCNSTRUCTION, 
AND COMBINATION WASHER-CRYERS. THIS WCRKBCCK 
INCLUDES A BIBLIOGRAPHY AND IS PARTY OF A SET 
OF EIGHT TRAINING MANUALS AVAILABLE AS VT 011 
314-vT O11 321 (ALL IN THIS ISSUE). AN ANSWER 
BOOK FOR THE ENTIRE SET IS AVAILABLE FROM THE 
SOURCE LISTED ABCVE. (JS) 


VT O12 321 

LUTER», ROBERT Ro» CCMP. 

REFRIGERATORS ANC FREEZERS$ APPLIANCE SALES 
TRAINING. 


TEXAS UNIVe»x AUSTIN. DISTRIBUTIVE EDUCATICA 
INSTRUCTIONAL MATERIALS LAB. 

GENERAL ELECTRIC FCUNDATICN, OSSINING, NeY. 
INSTRUCTIONAL MATFRIALS LABORATORY, 
DISTRIBUTIVE EDUCATION CEPARTMENT, 
QF EXTENSION, 


OIVISTON 
THE UNIVERSITY CF TEXAS, 


AUSTIN, TEXAS 78712 ($5.00, COMPLETE KIT 
$45.00). 
PUB DATE - 7C «=88P. 


DESCRIPTORS - *MANUALS$ *D0ISTRIBUTIVE 
EDUCATION: COOPERATIVE EDUCATICN: *SALES 
OCCUPATIONSs RETAILING STUDENT PROJECTS 
BIBLIGGRAPHIESS *REFRIGERATIONS 
*INSTRUCTIONAL MATERIALS 

TOENTIFIERS - *REFRIGERATCRS ANC FREEZERS 


ABSTRACT - THIS STUDENT MANUAL WAS CCMPILEC 
BY EDUCATION PERSONNEL IN CONSULTATION WITH 
MANUFACTURERS ANC OTHERS, TO PROVIDE 
INSTRUCTICN IN SELLING REFRIGERATCRS ANC 
FREEZERS. PROJECTS, QUESTICNS» AND 
ILLUSTRATIONS SUPPLEMEAT THE 16 ASSIGNMENTS 
WHICH INCLUDE MATERIAL IN FOCD PRESERVATICN, 
ELECTRO-MECHANICAL AND GAS ABSORPTION 
SYSTEMS, CABINET CESTGN ANC CCNSTRUCTION, USE 
AND CARE OF EQUIPMENT, AND SELLING HOME 
FREEZERS. THIS IS PART CF A SET OF EIGHT 
TRAINING MANUALS AVAILABLE AS VT C11 314--VT 
O13 321 (ALL IN TEIS ISSUE). AN ANSWER BOCK 
FOR THE ENTIRE SET IS AVAILABLE FROW THE 
SOURCE LISTED ABOVE. (JS) 
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SALESMAN; SUGGESTED GUIDE FOR A TRAINING 
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15 
CQURSE. 
RUTGERS» THE STATE UNIV.» NEW BRUNSWICK, NeJe 
CURRICULUM LAB. 


OFFICE OF ECUCATION (OHFW), WASHINGTON, O0.C. 
O1V. CF MANPOWER OEVELOPMENT AND TRAINING 
PUB DATE - é7 61P. 


DESCRIPTCRS - *TFACHING GUICFS; *PRCGRAM 
GUINESs *CURRICULUM DEVELOPMFNT$ *SALES 
CCCUPATICAS: INSTRUCTIONAL MATERIALS; PCST 
SECONDARY EDUCATICNs BUSINESS EQUCATIONS 
*DISTRIBUTIVE EDUCATION 


ABSTRACT - THIS GUIDE WAS PREPARED TC ASSIST 
ADMINISTRATORS AN TEACHERS IN PREPARING 
COURSE CCNTEAT FOR A POSTSECCNDARY SALES 
TRAINING PROGRAM BY PROVIDING: (1) AN 
CVERVIEW CF THE COURSE, (2) SOURCES OF VISUAL 
AIDS, (3) SUGGFSTED CLASSROCW FACILITIES, (4) 
A GLOSSARY, AND (5) A BIALTOGRAPHY. THE 12 
UNITS TACLUCE MATERIAL ON: (1) THEE BASIC 
PRINCIPLES OF SELLING, (2) THE SALES PROCESS,» 
(2) METHODS OF INCREASING SALES, (4) APPLIED 
ARITHMETIC, (5) ETHICAL SELLING, ANC (6) 
SELF-IMPROVEMENT. OBJECTIVES, UNIT CUTLINE, 
REFERENCES, AND SUGGESTED INSTRUCTIONAL 
PROCEDURES ANN WORK ASSIGNMENTS ARE INCLUDEC 
IN EACH UNIT. THE COURSE IS CESIGNED FCR A 
1O-WEEK PERICC OF 30 HNURS PER WEFK. THE 
INSTRUCTCR SHCULD HAVE PRACTICAL EXPERIENCE 
IN SALES. (JS) 
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NAUMANN, teDeg AND OTHERS 

GUIDELINES FCR HANDLING PREPACKAGED MEAT IN 
RETAIL STORES. MANUAL 64, REPRINT 5/70/5M. 


MISSCURT UNIV.» COLUMBIA. EXTENSION OIV. 
AGRICULTURAL RESEARCH SERVICE (DOA), 
WASHINGTON, DC. 
PUB DATE - ND 16P. ‘ 
DESCRIPTORS - *RESOURCE MATERIALSS 
*OISTRIBUTIVE FCUCATIONS *FCCD PROCESSING 
OCCUFATIONS; FOOD STANDAROSs *MEFAT$ *FCCC 
STORES 


ABSTRACT - INTENDED TC AID RETAIL STCRE MEAT 
DEPARTMENT MANAGERS IN MAINTAINING EFFFCIENT, 
SANITARY MEAT DEPARTMENTS, THIS PAMPHLET 
PRESENTS METHCOS OF INCREASING PRODUCT 
DISPLAY LIFE AND THUS REDUCING REWRAPS, LABCR 
WASTE», ANC PRCOUCT LESS. CONTENTS PROVIDE 
GENERAL INFORMATION ON MEAT COLCR ANDO 
DISCOLORATION AND BACTERIA FOLLOWED SY 
SUGGESTED STEPS TO INCREASE O7SPLAY LIFE OF 
MEAT, INCLUDING A SUGGESTED DEPARTMENT 
CLEANING SCHEOULE, SANITATION 
RECOMMENDATIONS, ANC TEMPERATURE AND ?RODUCT 
CARE. A BRIEF REFERENCE LIST IS GIVEN. (AW) 
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BRISCOE, ALBERT Jes ANDERSCA, FLCYD Le 
ORY CLEANING, COURSE DESCRIPTION. 


MINNEAPOLTS PUBLIC SCHOQGLS» MINA. 

OQ/PORTUNITY CENTER. 

CFFICF OF ECUCATION (OHEW),» 

BUREAU OF RESEARCH 

QEG-3-6-909 383-0848 ca 
BR-5-0187 

PUB CATE - 69 
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DESCRIPTORS - *VCCATIONAL EDUCATIONS 
*DISADVANTAGED YOUTH$ *CURRICULUM GUIDES$ 
ORCPCUT PROGRAWMSs ELUCATTONAL INACVATICNS 
*JNEMPLOYVEDS TEACHING TECHAICUESs MCTIVATICN 
TECHNIQUES: INCIVINUALTZ7ER INSTRUCTIONS OUT 
OF SCHOOL YOUTHs COURSE CESCRIPTICNS$ CCURSE 
CBJECTIVESs *SERVICE QCCUPATIONS$ ANNOTATED 
BIRLICGRAPHIES 

IDENTIFIERS - MINNESOTA WCRK CPPCRILATTY 
CENTER$ *ELEMENTARY SECCNCARY EDUCATION ACT 
TITLE TITs ESEA TITLE ITT 


ABSTRACT - THIS CCURSE DESCRIPTION WAS 
DEVELOPED BY EDUCATORS FOR USE AT THE WORK 
CPPORTUNITY CENTER WHICH WAS ESTASLISHED TO 
TEACH HIGH SCHCCL DROPCUTS ANC/OR HARC-CORE 
UNEMPLOVED YOUTH. THE ULTIMATE CAJECTIVES CF 
THIS COURSE ARE TO PREPARE STUDENTS FCR 
EMPLOYMENT IN ORY CLEANING CCCUPATICAS ANC TC 
ASSIST THEM IN COMPLETING THEIR HIGH SCHOOL 
GRADUATICN REQUIREMENTS. INSTRUCTION IN 
MARKING, INVOICING, AND CUSTCMER SERVICE IS 
ON AN INDIVIDUALIZED BASIS CONDUCTED IN AN 
INNOVATIVE ATMOSPFERE CF “LEARNING BY COINC." 
INCLUDED IN THIS COURSE DESCRIPTICN ARE A 
PROGRAM EVALUATION», AN ANNOTATED 
BIBLICGRAPHY, TEACHING TECENIQUES AND 
MATERTALS, ANO CASE STUDIES. RELATED 
MATERTALS ARE AVAILABLE AS VT O11 §18-VT 011 
533 IN THIS ISSUE, AND VT 006 714 (ARM SUMMER 
1970). (JS) 


VT 011 530 ED 041 172 

BOYER, JEROME Les ANDERSCN, FLOYD Le 
MARKETING ANDO MERCKANCIS ING, COURSE 
DESCRIPTICN. 


MINNEAPOLIS PUPLIC SCHCALSs MINN. WCRK 

CPPORTUNITY CENTER. 

CFFICE CF ECUCATION (CKEW), 

BUREAU OF RESEARCH 

OEG-3-6-00038 3-0848 
BR-5-0187 

PUB DATE - és 


WASEINGTON, D.C. 
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DESCRIPTORS - *CURRICULUM GUIDESS 
*DISTRIBUTIVE ENUCATIONs CQURSE DESCRIPTICAS; 
CCURSE OBJECTIVES; EDUCATICNAL INNOVATIONS 
*DROPCUT REHABILITATIONS UNEMPLCVECS TEACHING 
TECHNIQUES; MOTIVATION TECHKNIQUES$ 
INDIVIOQUALIZED INSTRUCTION; ANNCTATED 
BIBLICGRAPHIES$ *DISADVANTAGED YOUTH; CUT CF 
SCHOOL YOUTH; *MARKETING$S ORCPOUT PROGRAMS 
IDENTIFIERS - MINNESOTA WCRK CPPORTUNITY 
CENTERS *ELEMENTARY SECONDARY EDUCATION ACT 
TITLE ITIIs ESEA TITLE III 


ABSTRACT - THIS CQURSE DESCRIPTICN WAS 
CEVELCPED BY EDUCATORS FOR USE AT THE WORK 
OPPORTUNITY CENTER WHICH WAS ESTABLISHEC TO 
TEACH HIGH SCHOOL DROPOUTS AND/CR HARD-CCRE 
UNEMPLOYED YOUTH. THE ULTIMATE CBJECTIVES CF 
THE MARKETING ANC MERCHANCISING CURRICULUM 
ARE TC PREPARE STUCENTS FCR CAREERS IN 
DISTRIBUTION AND TO ASSIST THEM IN GRANLATING 
FROM FIGH SCHOOL. INSTRUCTION INCLUDES TOPICS 
CN RETAILING, THE SALES PRCCESS, ANC FUMAN 
RELATIONS ON AN INCIVIDUALIZED BASIS 
CCNDOUCTED IN AN INNOVATIVE ATMOSPRERE OF 
"LEARNING BY DCING.™ FEATURES OF THIS COURSE 
DESCRIPTION INCLUDE A PROGRAM EVALUATION, AR 
ANNOTATEC BIPLIOGRAPHY, A SUMMARY OF TEACHING 
TECHNIQUES ANC MATERTALS, ANC CASE STUCTIES. 
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RELATED DOCUMENTS ARE AVAILABLE AS VT O11 
518-vVT O11 533 IN THIS ISSUE ANC VT 006 714 
(ARM SUMMER 197C). (JS) 


VT 011 545 

GOOCWIN, ALLAN 

GUINELINES FOR DEVELOPING PCST-SECOPDARY 
CISTRIBUTIVE EDUCATION IN NEW JERSEY. 


MERCER COUNTY COMMUNITY COLL.» TRENTCN» 
RUTGERS, THE STATE UNIVes NEW BRUNSWICK, 
CURRICULUM LAB. 

NEW JERSFY STATE DEPT. OF EDUCATION» 
Civ. CF VOCATIONAL EDUCATION 
VOCATICNAL-TECHNICAL CURRICULUM LABCRATORY, 
RUTGERS UNIVERSITY, BUILDING 4103, KILMER 
CAPFUS, NEW BRUNSWICK, NEW JERSEY 08903. 
PUB DATE - APR70 25P. 
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DESCRIPTORS - *DISTRIBUTIVE EDUCAT ION; 
*PROGRAM GUIDES$ *COMMUNITY COLLEGES; *SCHOCL 
RCLEs *PRCGRAM PLANNING; TEACHER AIDES$ 
TRANSFER PRCGRAM3 MANAGEMENT EDUCATION 


ABSTRACT - CEVELOPED BY AN ASSOCIATE 
PROFESSOR» THIS DOCUMENT SUGGESTS A SERIES CF 
POSTSECONDARY PROGRAMS AS GUIDELINES FOR 
DEVELCFING ODISTRIBUTIVE EDUCATICN PROGRAMS IN 
COMMUNITY COLLEGES. CURRICULUMS AND TIME 
SCHEDULES ARE SUGGESTED FOR THE FOLLOWING: 
(1) MID-MANAGEMENT CAREER PRCGRAMS, (2) 
TRANSFER PROGRAMS, AND (3) TEACHER-AIDE 
PRCGRAMS. SUGGESTIONS ARE GIVEN FOR 
IMPLEMENTING THE PROGRAMS ANO SAPPLE 
SPECIALIZED PROGRAMS ARE APPENDED. (JS) 


VT O1LL 682 
WYOMING COOPERATIVE 
WORKSHCP MATERIAL. 


OCCUPATIONAL EDUCATION 


WYOMING STATE CEPT. OF EDUCATION, 
OCCUPATICNAL EDUCATIONAL SECTION. 
PUB DATE - 1AUG70 88P. 


CHEYENNE. 


DESCRIPTORS - 
*DISTRIBUTIVE 
COORCINATCRS$ 
ROLEs STUDENT 


*MANUALS3 BUSINESS EDUCATION; 
EDUCATION; *INSTRUCTOR 
*CCOPERATIVE PROGRAMS 3 
NEEDS: PROGRAM PLANNING 


*TEACHER 


ABSTRACT - THIS MANUAL WAS CCMPILED THROUGH A 
SPECIAL WCRKSHOP AND SHOULD BE OF INTEREST TO 
SCHCOL ACMINISTRATORS ANO TEACHER— 
COORDINATORS TNVOLVED WITH A COCOPERATIVE 
ECUCATICA PRCGRAM. SPECIFICALLY DIRECTED TO 
THE TEACHER-CCOROINATOR, THIS DATA INCLUDES 
INFORMATICN CNs (1) TYPES OF CCOPERATIVE 
PROGRAMS, (2) DUTIES AND EDUCATICNAL 
QUALIFICATIONS CF A TEACHER-COORDINATOR, (3) 
ADULT CCOPERATIVE EOUCATICN, (4) IMPORT ANCE 
OF THE LOCAL ADVISORY COMMITTEE. €5) STUDENT 
REQUIREMENTS, AND (6) LEGAL REQUIREMENTS OF A 
CCOPERATIVE ECUCATION PROGRAM. ALSO INCLUDED 
ARE SAMPLE FORMS USED BY TEACHER-COCRDINATORS 
SUCH AS THE MONTHLY ACTIVITY FORM, INTERVIEW 
FORM, ANC TRE STUDENT APPLICATION FORM. (JS) 
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KRCNE, PAUL Re 

STARTING AND MANAGING A RETAIL FLOWER SHOP. 
THE STARTING AND MANAGING SERTESe VOLUME 18. 


Site BUSINESS ADMINISTRATION, WASHINGTON, 


DIST EO 


0.C. 

SUPERINTENDENT CF OCCUMENTS, UeSe GCVERNMENT 
PRINTING OFFICE, WASHINGTON, D.C. 2C4C2 
(S8A1.15216, $.55). 

PUB DATE - 7O 129P. 


NESCRIPTORS — *SUPPLEMENTARV TEXTBECCKS$ 
*DISTRIBUTIVE EDUCATIONs #ORNAMENTAL 
HORTICULTURES *FLULCRICULTURES *RUSINESS 
SKILLS$ MANAGEMENT; BUSINESS ADMINISTRATICNS 
RETAILING; BIBLIOGRAPHIC CITATIONS; 
ADMINISTRATIVE PRCBLEWS 


ABSTRACT - PREPAREC TO GIVE A GENERAL IDEA OF 
WHAT TS REQUIRED TC SET UP AND MANAGE A 
FLOWER SHOP, THIS BOOK, AUTHORED BY A 
PROFESSOR AT MICHIGAN STATE UNIVERSITY, 
POINTS QUT SOME QF THE PROBLEMS AND REWAROS 
THAT CAN BE EXPECTED ANC WHERE TO GET MCRE 
DETAILED INFORMATICA. TOPICS ARES (1) A LCCK 
AT THE FLORIST BUSINESS», (2) LOCATING THE 
BUSINESS, (39 CECIDING ON A NEW CR GOING 
BUSINESS» (4) FINANCING YCUR BUSINESS, (5) 
TYPES OF BUSINESS QWNERSHIP, (6) PLANNING THE 
SHCP, (7) EQUIPMEAT FCR A FLCWER SHOP, (8) 
PLANNING YOUR REFRIGERATCRS, (9) LIGHTING THE 
STORE, (10) BUYING FOR THE FLOWER SHOP, (11) 
CARE CF FLOWERS, (12) TRE PERSONNEL,» (13) 
PCIATERS CN SELLING, (14) ACVERTISING AND 
PROMOTION, (15) PRICING YCUR MERCHANDISE, 
(16) FINANCIAL MANAGEMENT, (17) A GREEAHCUSEs 
(18) FLOWERS BY WIRE, AND (19) WHERE TO GET 
MORE INFORMATION. INFCRMATICA LISTIAGS 
INCLUCE PERTODICALS, WIRE SERVICES, 
ASSOCIATIONS, UeSe- GOVERNMENT PUBLICATICNS, 
AND BCOCKS CN MANAGEMEAT AAC FLCRAL CESIGN. 
(GR) 


vT O11 717 
CAREER INFORMATICA: MARKETING ANC 
DISTRIBUTION. 


AMERICAN VOCATICNAL ASSOCIATION, WASEINGTCN,e 
C.C. 

AMERICAN VOCATIONAL ASSOCIATION, 1510 H 
STREET,» NeWes WASHINGTON, O.C~. 20005 (SINGLE 
COPIES, $.80). 

PUB DATE - 70 33P.DRAWN FROM A MASTER®S 
THESIS SUBMITTED TC NCRTHERAN ILLIACIS 
UNIVERSITY. 


DESCRIPTORS - *BIALICGRAPHIESs *CISTRIPUTIVE 
EDUCATION: *MARKETING; *RESOURCE MATERIALS 
DIRECTORIES$ *OCCUPATIONAL INFORMATIONS 
CAREER PLANNING; CCCUPATICNAL GUIDANCE 


ABSTRACT - PREPAREL FOR CUICANCE AND 
OISTRIBUTIVE EDUCATION PERSCNNEL, THIS 
BIBLIOGRAPHY CONTAINS A COPY OF EVERY KNCWN 
CAREER PUBLICATICN IN THE FIELC CF 
DISTRIBUTION AND WARKETIAG AVAILABLE FRC 
SEPTEMBER 1968 TO APRIL 1969¢ ARRANGED IN A 
TABULAR FORMAT AND USING THE OFFICE OF 
EDUCATION INSTRUCTIONAL PROGRAM 
CLASSIFICATICN, THE DCCUMEATS ARE GROUPEC 
INTO 23 CATEGORIES INCLUDING: (1) ACVERTISIAG 
SERVICES, (2) AUTCMOTIVE, (3) FOCD SERVICES, 
(4) INDUSTRIAL MARKETING, (5) INSURANCE, (6) 
PETROLEUM, (79 TRANSPORTATICN, ANC (8) 
WHOLESALE TRADE, CTHER. TEE ENTRIES IN THE 
TABLES ARE FURTHER GROUPEC AS BETANG HIGHLY 
RECCWMENDED, RECCMMENCEC, OR USEFUL AND 
{INCLUDE DATA PERTAINING TC THE: (1) TITLE ANC 
SOURCE OF PUBLICATION, (2) TYPE, (3) 


88 


77 


PUBLICATICN DATE» (4) NUMBER OF PAGES, (5) 
PRICE, (6) VOCABULARY LEVEL, AND (7) NATICNAL 
VOCATICNAL GUIDANCE ASSCCIATICN PERCENTILE 
RATING. ALSO INCLUDED IN INFCRMATION CN 
CAREER MCNCGRAPHS, REFERENCE MATERIALS AND A 
DIRECTORY OF PUBLISHFRS. CCATENT FOR THIS 
REPORT WAS ORAWN FROM A 1969 THESTS ENTITLE 
"IDENTIFICATICN ANO EVALUATION CF PUBL ISHED 
CAREER INFCRMPATICN IN DISTRIGUTIVE AND NFFICE 
NCCUPATICAS,™ NCRTHERN ILLINOIS UNIVERSITY. A 
RELATED OMCUMENT IS AVATLARLE AS VT 011 716 
(ALSO IN TKIS ISSUE). (JS) 


JCHNSON,» DEANNA, AND CTHERS | 
DETECTING AND SOLVING HUMAN RELATIONS 
PROBLEMS. 


vt O11 782 
| 


KANSAS STATE TEACHERS COtLe,y EMPORIA. 
KANSAS STATE BCARC FOR VCCATIONAL EDUCATION, 
TOPEKA. NISTRIBUTIVE EDUCATION SERVICE. 
ODISTRIBUTIVE ENUCATION, KANSAS STATE TEACHERS 
COLLEGE, 12TH AND CCMMERCIALy, EMPORTA, KANSAS 
66801 (£4.00). 

PUB CATE - CCT68 G1P. 


DESCRIPTORS - *DISTRIBUTIVE ENDUCATIONs SELF 
EVALUATIONS *2NOIVICQUALTZEC INSTRUCTIONS 
*HUMAN RELATIONSs PROBLEM SOLVING 
*MANACEPMENT DEVELOPMENT: MANAGEMENT 
EDUCATION; *PROGRAMED TEXTS; METHODCLCGY 


ABSTRACT - AIMEC AT ASSISTING THE PROSPECTIVE 
MARKETING MANAGER IN SOLVING HUMAN RELATIONS 
PROBLEMS, THIS PRCGRAMED TEXT WAS DEVELOPED 
FOR USE IN A CISTRIAUTIVE ECUCATION PROGRAM. 
MAJCR FEATURES OF THE TEXT ARE THAT IT IS 
SELF-INSTRUCTIONALs IT IS WRITTEN ON THE LOTH 
GRACE REACING LEVEL, ANC IT REQUIRES ONLY 3-5 
HOURS FOR COMPLETION. USE 1S ALSO MADE CF THE 
RALOCK FCRMAT, CHAPTER EXERCISES, AND TWO CASE 
STUDIES. FCLLCWING AN INTROCUCTCRY CIVAPTER 
ARE CHAPTERS ENTITLED: (1) GET THE FACTS, (2) 
WEIGH AND DECIDE, (3) TAKE ACTIONe, (4) CHECK 
RFSULTS, AND (5) BUILDING GCCO HUMAN 
RELATIONS. THIS MATERTAL HAS BEEN TESTED AND 
EVALUATEC BY SECCNCARY ANC PCSTSECCNDARY 
STUDENTS. (JS) 


VT O11 840 

ESHELBY, CON 

BIBLIOGRAPHY OF DISTRIBUTIVE EDUCATION 
DOCUMENTS AS LISTEC IN ABSTRACTS OF 
INSTRUCTIONAL MATERIALS IN VOCATTONAL ANC 
TECHNICAL FOUCATION (AIM) FALL, 1967 TO FALLe 
19€S. 


NORTH MWAKCTA UNIV.- GRAND FCRKS. VOCATIONAL 
ENUCATION RESEARCH INFORMATICN CENTER. 
PUB DATE - JUNTC 27P. 


DESCRIPTORS - *BIBLIQGRAPHIESs *OI1STRIBUTIVE 
FOUCATION;: *RESOURCE MATERIALS: RETAILINGS 
MERCHANDISING$ *INSTRUC TIONAL MATERTALS 
CURRICULUM PLANNING$ PROGRAM PLANNINGS 
*EDUCATICNAL RESEARCHs PRCGRAM DEVELCPMENT 


ARSTRACT - THIS BIBLIQGRAPHY PRESENTS 
APPROXIMATELY 170 CITATICNS CF INSTRUCTIONAL 
MATERIALS PERTAINING TO OFSTRIBUTIVE 
ENUCATICN AREAS SUCH AS RETAILING, JOP 
ANALYSIS, ANO CURRICULUM DEVELOPMENT. THE 
ENTRIES WERE CC¥PILFD FROM "AASTRACTS NF 
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INSTRUCTIONAL MATERIALS” (AIP) FALL 1967, TO 
FALL 1969. AIM IS THE QUARTERLY PUBLICATICA 
OF THE CHIC STATE UNIVERSITY WHICH ANNOUNCES 
THE AVAILABILITY CF INSTRUCTIONAL MATERTALS 
ACQUIRED AND PROCESSED BY THE EDUCATICRAL 
RESOURCES INFORMATICN CENTER (ERIC) 
CLEARINGHOUSE ON VCCATICNAL ANE TECHNICAL 
EDUCATION. ARRANGED IN NUMERICAL CROER BY 
ACCESSION NUMBER, THE ENTRIES INCLUDE AUTHOR, 
TITLE, DATE, NUMBER OF PACES, AVAILABILITY 
INFORMATIONs ANO THE ISSUE OF AIM IN WHICH A 
BRIEF ABSTRACT APPEARS. ORDERING INSTRUCTIONS 
ARE IACLUDED. (JS) 


vt O11 901 
INDEX OF SUPER MARKET ARTICLES, 1969- VOLUME 
14. 


SUPER MARKET INSToe INCey CHICAGO, ILL. 
SUPER MARKET INSTITUTE, INCey 200 EAST 
ONTARIO STREEV, CHICAGC, ILLINCIS 60611. 
PUR DATE - 70 «=73P. 


DESCRIPTORS - *ANNUAL REPCRTSs “INCEXES 
(LOCATERS)$ *CATALOGS$ ANNOTATED 
BIBLICGRAPHIESs PERTOCICALS$ CISTRICUTIVE 
EDUCATIONs REFERENCE MATERIALS: *FOQD SERVICE 
INDUSTRY$ *FOOD STORES 


ABSTRACT - ONE OF A CCATINUING SERTES NF 
ANNUAL REPORTS PREPARED BY THE SUPER MARKET 
INSTITUTE®S ENFORPATICN SERVICE, CATALOGING 
SELECTED ARTICLES ABOUT SUPER MARKET 
OPERATIONS AND THE FOOD SERVICE INDUSTRY, 
THES INDEX SERVES SUPER MARKET CPERATORS ANC 
SUPPLIERS AS A GUIDE TO RECENTLY PUBLISHEC 
ARTICLES ABOUT THE SUPER MARKET INDUSTRY 
CONTENTS INCLUCE CVER 650 SINGLE ARTICLES AND 
SERIES OF ARTICLES PUBLISHED IN 1969 IN 27 
PERICCICALS, INCLUCING FOOD RETAILING, 
GENERAL BUSINESS ANDO MARKETING, ANC TEE SUPER 
MARKET INSTITUTE*S OWN PUBLICATICNS. ARTICLES 
ARE GROUPED UNDER 73 MAJCR SUBJECT CATEGORIES 
ANDO ARE ARRANGED WITHIN FACH CATEGCRY IN 
REVERSE CHRONOLOGICAL ORDER», WITH THE MOST 
RECENTLY PUBLISHEC ARTICLES MENTICNED FIRST. 
REFERENCES PROVIDE TITLE CF THE ARTICLE, 
SOURCE PUBLICATION, PUBLICATION DATE, PAGE 
NUMBER, AUTHORS ANC THEIR AFFILIATES IF 
INDICATED, ANO SOME BRIEF ANNCTATIONS. AN 
EXTENSIVE CRCSS REFERENCE INCEX IS ALSO 
INCLUCED. AN EARLIER REPORT IN THE SERIES IS 
AVAILABLE AS VT CC9 991 (AIM SUMPER 1970). 
(AW) 


vt 012 085 
MERCHANDISING, SALES TRAINING PROWMCTICN AND 
WINDOW IDEAS FOR SWIMWEAR. 


NATIONAL KNITTED OUTERWEAR ASSCCIATICN», NEW 
YCRKe NeVo SWIMWEAR DIV. 
PUB DATE - ND 3CP. 


DESCRIPTORS - *RESCURCE MATERTALSS 
*DISTRIBUTIVE EDUCATIONs *MERCHANDISINGS 
*RETAILINGS *SALESMANSHIP$ SALES CCCUPATIONSS 
SALES WORKERS 

TOENTIFIERS - *SWIMWEAR 


ABSTRACT = THIS BROCHURE IS CESIGNEC TC AIC 
RETAIL MANAGEMENT AND SALES PERSONNEL IN 
FORMULATING ANC CONDUCTING EFFECTIVE SALES 
PROMOTIONAL PROGRAMS FCR SWIMWEAR. CONTENTS 
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INCLUDE: (1) GENERAL INFORMATION ON THE 
SWIMWEAR MARKET, (2) BASIC FACTS ON VARIOUS 
FIBERS USED IN SWEMWEAR, (3) TIPS CN SELLING 
SWIMWEAR, (4) SALES TRAINING AND TECHNIQUES, 
(5) HCW TO DEAL WITH COMPLAINTS ON SWIMWEAR, 
(6) STYLES AND TYPES CF SWIMWEAR, (7) OITSPLAY 
IDEAS FOR BOTH STOGRE INTERICR AND WINDOW, (8) 
CARE GF SWIMWEAR, AND (9) PROMOTIONAL IDEASe. 
SUCH AS FASHICN SHCWS, USE CF POPULAR SPORTS 
THEMES, AND TRAVEL AND VACATION PROGRAMS. THE 
PAMPHLET I[S ILLUSTRATED WITt NUMEROUS 
DRAWINGS. (AW) 


VT 012 086 

KISKI, LCUISE NICHOLSON, COMP. 
WOMEN'S READY-TC-WEAR$ A OLSTRIBUTIVE 
EDUCATICA MANUAL. 


TEXAS UNIVe»s AUSTIN. DISTRISUTIVE EDUCATION 
INSTRUCTICNAL MATERIALS LAB. 

INSTRUCTIONAL MATERIALS LABORATCRY, 
DISTRIBUTIVE EDUCATION DEPARTMENT, CIVISION 
OF EXTENSION, THE UNIVERSITY OF TEXAS, 
AUSTIN» TEXAS 78712. 

PUB DATE - 70 «#157P. 


DESCRIPTORS —- *DISTRIBUTIVE EDUCATIONS 
*MANUALS$ * INSTRUCTIONAL MATERIALS: 
*MERCHANOISINGS *ASSIGNMENTS$ RESOURCE 
MATERTIALS$ GLOSSARTIES$ STUDENT PROJECTS; 
RETAILING 


ABSTRACT - DEVELOPED THROUGH THE 
INSTRUCTIONAL MATERIALS LABORATORY AT THE 
UNIVERSITY OF TEXAS» THIS STUDENT MANUAL IS 
FOR A HIGH SCHOOL DISTRIAUTIVE EDUCATION 
PROGRAW AND INCLUCES 24 ASSTENMENTS RELATED 
TO SELLING WOMEN*S READY-TO-WEAR. SECTIONS 
ARE: (1) MERCHANDISE INFORMATION, (29 
STOCKKEEPINGs (3) SELLING READY-TO-WEAR, ANC 
(4) FIBERS ANO FABRICS. ALSO INCLUDED ARE A 
LIST CF ASSIGNMENTS FOUND IN THE “FIBERS ANDO 
FABRICS" MANUAL, A GLCSSARY, TAILORING TERMS, 
FASHION DEFINITIONS, AND THE AMERICAN FASHION 
CALENDAR. AN ANSWER BOOK FCR "WCMEN®S READY- 
TO-WEAR@ IS AVAILABLE FROM THE SOURCE OF 
AVAILABILITY LISTEC ABOVE, AND THE "FIBERS 
AND FABRICS MANUAL IS AVAILABLE AS VT OO1 
095 (AIM SPRING 1968). (JS) 


vT 012 069 
LISTCN, LCVIC Hey COMP. 
MENSWEARS A DISTRIBUTIVE EDUCATION MANUAL. 


TEXAS UNIVes AUSTIN. CEPT. OF DISTRIBUT IVE 
EDUCATION 

INSTRUCTICNAL MATERIALS LABORATORY, 
OISTRIBUTIVE EDUCATION DEPARTMEART, CIVISTON 
OF EXTENSION, THE UNIVERSITY QF TEXAS, 
AUSTIN, TEXAS 78712. 

PUB DATF - 70 =94P. 


DESCRIPTORS - *STUDY GUIDES: TEXTBOCKSs 
*DISTRIBUTIVE EDUCATION: *MERCHANDI SING; 
*SALESMANSHIPs *CLOTHINGs SECONDARY GRADES 
IDENTIFIERS - *MENSWEAR 


ABSTRACT - A REVISION CF VT 000 184 CAIM 
SPRING 1968), THIS MANUAL PROVIDES INOIVIDOUAL 
INSTRUCTION FOR DISTRIBUTIVE EDUCATION 
STUDENTS STUDVING MERCHANOISING OF MENSWEAR. 
CONTENTS INCLUNE 18 ASSIGNMENTS COVERING: (1) 
INTROCUCTICN TC THE INDUSTRY, (2) PERSONAL 
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APPEARANCE AND CHARACTERISTICS OF SALESMEN, 
(3) DUTIES, (4) LOCATING NEEDED INFORMATION, 
(5) TYPES OF FI@ERS USEC IN MENSWEAR, (6) 
WEAVES, PATTERNS, AND CQLCRS, (7) SLIT 
CCNSTRUCTION, (8) STYLES» MODELS» AND SIZES» 
(9) HOW TO SHOW AND FIT VARICUS ARTICLES CF 
APPAREL, (10) ALTERATIONS, (11) SPORTSWEAR, 
OUTERWEAR, ANC FCRMAL WEAR, ANC (12) GALES 
TECHNIQUES ANO TIPS. ASSIGNPERTS PRCVIDE 
CONTENT, CUESTIONS TO RE ANSWERED, TERMS TO 
BE LEARNED, AND SUGGESTED LEARNING PROJECTS. 
A BIRLIQGRAPHY IS ALSO INCLUNED, AND THE 
MANUAL IS ILLUSTRATED WITF NUMEROUS 
PHOTOGRAPHS AND DRAWINGS. AN ANSWER BCCK MAY 
BE OBTAINED FROM THE SOURCE OF AVAILABILITY 
INDICATED FOR THIS COCUMENT. (AW) 


VT O12 234 
CURRICULUM GUIDE ANC HANC30CK FCR VOCATIONAL 
DISTRIBUTIVE EDUCATION. 


WEST VIRGINIA STATE BOARC CF ELUCATION,s 
CHARLESTON. BUSINESS», OFFICE,» AND 
OISTRIBUTIVE ECUCATION. 

PUB DATE - 6S 94P. 


CESCRIPTORS - *CURRICULUM GUIDESS 
*OISTRIBUTIVE EDUCATIONS *INSTRUCTCR 
COORDINATORS; *COOPERATIVE ECUCATIONS 
*METHOOS$ GUIDANCE PRCGRAPS$ FRCGRAM 
EVALUATION; RESOURCE MATERIALS: YOUTH CLUBS: 
AOLLT EDUCATION: STUCEAT PRCJECTSS 
CURRICULUM3 PROGRAM PLANNING 


ABSTRACT -— DEVELOPED TC CEFINE ANC CLASSIFY 
SECONDARY SCHOOL PREPARATORY CURRICULUMS IN 
DISTRIBUTIVE ENUCATION, TKEIS CURRICULUM GUIDE 
AND HANDBOOK SHOULN BE MOST USEFUL TO THF 
CCCROINATOR TEACHER ANC TO TRE GUIDANCE 
CCUNSELOR. ACCCMPAAVIAG TEE INTRCCUCTCRY 
SECTION ANC THE RESOURCE SECTION IS 
INFORMATION ON THE FOLLOWING: (1) AREAS OF 
INSTRUCTION IN PREPARATCRY CURRICULUM, (2) 
CRGANIZATTON ANC ACMINISTRATION OF THE ADULT 
PROGRAM, (3) THE ODISTRIAUTIVE ECUCATICN 
CCOROINATOR, (4) THE HIGH SCHOOL GUIDANCE 
PLAN, (5) ORGANIZATION ANC OPERATICN CF THE 
DISTRIBUTIVE EDUCATICN CCCPERATIVE HICH 
SCHOOL PROGRAM, (6) ORGANIZATION AND 
OPERATION OF TKE CISTRIBUTIVE EDUCATION 
PROJECT METHOD, (7) TEE DISTRIBUTIVE 
EDUCATION CLUB FROGRAM, AND (€8) EVALLATICN CF 
THE NISTRIBUTIVE EDUCATICN PROGRAM. THIS 
GUIDE AND HANNBOOK ALSO INCLUDES FLOOR PLANS 
FOR CLASSROOMS, CFFICES, WCRKRCCMS, 
CONFERENCES, STORAGE, ANO DISPLAY AREAS. (JS) 


vT 012 390 
CAREERS IN RETAILING. 


QHIG STATE COUNCIL OF RETAIL MERCHANTS, 
COLUMBUS. 

OHIO STATE COUNCIL GF RETAIL MERCHANTS, 71 
EAST STATE STREET, COLUMBUS, CHIC 43215. 
PUB OATE - NC 29P. 


DESCRIPTORS -— *OCCUPATIONAL INFCRPATICAS 
*RETAILINGs *DISTRIBUTIVE EDUCATION: *CAREER 
GPPORTUNITIESs *EMPLOYMENT CPPCRTUNITIESS 
CAREERS$ EMPLOYMENT QUALIFICATICNS 


ABSTRACT - PREPARED BY THE CHIO STATE CCUNCIL 
OF RETAIL MERCHANTS, THIS PAMPHLET PRESENTS 
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BRIEF RESUMES ON 45 DIFFERENT CAREERS IN 
RETAILING, GROUPEC UNNER NINE MAJOR AREAS IN 
THE FIELD. AREAS CCVERED ARE: (1) MANAGERIAL 
ANC SUPERVISCRY, (2) PROFFSSIONAL, INCLUDING 
SUCH CAREERS AS ACCCUNTANTS, ELFCTRCAIC CATA 
PROCESSING, CECCRATCRS», VARTOUS TYPES OF 
SALESMENs WATCH REPAIRMEN, AND PRINTERS, (3) 
ACVERTISINGs, INCLUDING COPYWRITERS,» ARTISTS, 
PHETCGRAFHERS, PUBLIC RELATICNS, ANC 
PROTECTION, (4) DISPLAY, INCLUOING CES IGNERS, 
GRAPHTC ARTISTS» FASHIGN STYLISTS» WINOCW 
TRIMMERS, AND PAINTERS, (59 CFFICE AND 
CLERICAL, SUCH AS AUDITORS, SECRETARIES, AND 
BUS TNESS MACKINFS OPERATORS, (6) SKILLED 
CRAFTSMEN, FNCLUDIAG TELEVISION ANDO RACIC 
REPAIRMEN, APPLIANCE REPAIRMEN, FURNITURE 
FINISHERS, ANC TAIULCRS, (7) TECHNICIANS, SUCH 
AS NURSES, CASH REGISTER REPATRMER, ANC 
ORAFTSMEN, (8) SEMI-SKILLED CRAFTSMEN», SUCH 
AS AUTC REPAIRMEN»s TRUCK CRIVERS» 
SEAMSTRESSES, CONKS, AND PRESSERS, AND (9) 
LABCR, IACLUCING STOCKMEN AAT WARERKCUSEMEN. 
BRIFF RESUMES PROVIDE INFORPMATICN CN CUTIES, 
RESPCNSIPILITIESs ECUCATICNAL CR TRAINING 
REQUIREMENTS, OUTLOOK FOR THE FUTURE, AND 
PROBAPLE SALARY RANGES FOR EACH OCCUPATION. 
(AW) 


VT 012 634 
SOUTK CARCLINA CISTRIPUTIVE EDUCATION STUDENT 
HANDBOCK. 


CLEMSCN UNIVee? SeCe VOCATIONAL EDUCATION 
MEDIA CENTER. 

SOUTH CARCLINA STATE DEPT. OF ECUCATION, 
CCLUMBTA, OISTRIBUTIVE ECUCATION SECTION 
VOCATIONAL EDUCATION MEDIA CENTER», CLEMSCN 
UNIVERSITY, CLEMSON, SOUTH CAROLINA 29631 
($50). 

PUB CATE - 69 19P. 


CESCRIPTORS — *DISTRIBUTIVE FOUCATICNS 
*MANUALS$ *ORTENTATION MATERIALS$ RESOURCE 
MATERTALS$ INSTRUCTIONAL MATERIALS$ YCUTH 
CLUBS; *PROGRAM DESCRIPTIONS$ *STUDENT ROLE 


ABSTRACT - DEVELOPED TC FXPLAIN DISTRIBUTIVE 
ECUCATION TO THE BEGINNING STUDENT, THIS 
HANOBCCK IS DIVIDED INTC THE FOLLOWING 
SECTIONS: (1) NUTTES ANDO RESPONSIBILITIES CF 
A DISTRIBUTIVE ECUCATICN STUDENT, (2) 
CURRICULUM FATTERNS IN CISTRIBUT IVE 
ECUCATICNs (39 THE CLASS AS A LABORATORY, (4) 
CCOE OF ETHICS, (5) ON THE JCB, (6) PROGRESS 
REPORT, (7) THE OF STRIBUTIVE EDUCATICN CLUB, 
(8) YCUR FUTURE THROUGH OISTRIBUTIVE 
EDUCATION, ANN (9) DATES TO REMEMBER. (JS) 


VT O12 642 
BULLETIN BCAROD IOEAS FOR CISTRIBUTIVE 
EDUCATICN. 


CLEMSCR UNIT Vee SeCo VCCATICGCNAL EDUCATION 
MENTA CENTER. 

SOUTH CARCLINA STATE CEPT. CF ECUCATICN, 
COLUMBIA. DISTRIBUTIVE FOUCATION SECTION. 
VOCATICNAL ECUCATICN MEOIA CENTER», CLEMSON 
UNIVERSITY, CLEMSGN», SOUTH CARCLINA 29631 
($1.75). 
PUB DATE - 69 30P. 

CESCRIPTORS — *PAMPHLETS$ *DISTRIBUTI VE 
ECUCATICNs *RESOURCE MATERTALSs INSTRUCTIONAL 
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ATOS$; *RULLETIN BOARDS; 
EDUCATION TEACHERS 


*CISTRIBUTIVE 


ABSTRACT - OEVELOPFN TO AID NISTRIBUTIVE 
EDUCATION TEACHERS IN THE PREPARATION OF 
BULLETIN BOARDS, THIS PAMFHLET PRESENTS A 
COLLECTION OF ILLUSTRATED DISPLAYS. THESE 
CCLORED DISPLAYS IACLUCE TFEMES FOR VARIOUS 
MONTHS OF THE VEAR», SALESMANSHIF, RETAILING, 
ANC CAREER CPPORTUNITIES. (JS) 


VT O12 644 

RILEV, CLAYTON: OMVIGy, CLAYTCN 

A DEVELOPMENTAL PROGRAM UTILIZING SIMULATEC 
OCCUPATIONAL EXPERIENCE IN DISTRIAUTIVE 
ECUCATION. 


KENTUCKY RESEARCH COORCINATING UNIT» 
LEXINGTON. 

KENTUCKY STATE DEPT. OF EDUCATICN, FRANKFCRT. 
BUREAU CF VOCATICANAL ECUCAT ICN 

PUB DATE - 70 =213P. 


DESCRIPTORS - *DISTRIBUTIVE EDUCATIONS 
*INSTRUCTOR COORDINATORS$ *TEACHING GUIDOESS 
*STIMULATIONS *WORK EXPERTENCE PROGRAMS; 
EDUCATIONAL PROGRAMS; DEVELCPMENTAL PROGRAMSS 
SECONDARY SCHOOLS 


ABSTRACT - FVOLVING FROM A CEVELCPMENT AL 
PROJECT INVOLVING FOUR KENTUCKY AREA 
VOCATICNAL SCHOOLS» THES HANCRCCK ON 
CONDUCTING A SIMULATED CCCUPATICRAL 

EXPERT ENCE PROGRAM IN ODISTRIBUTIVE EDUCATICN 
TIS ORIENTED PRIMARILY TOWARC COORDINATORS, 
WITH BROAD ENCUGH COVERAGE TC BE VALUABLE TO 
TEACHERS, SUPERVISORS, ADMINISTRATORS» ANC 
TEACHER EDUCATORS. IN ACDITICN TC THE 
HANOBCCK FCR CCORCINATORS, WHICH INCLUDES 
STARTING A PROGRAM, WCRKING WITH SCHCCL 
PERSONNEL AND THE PUBLIC, SELECTICA CF 
STUDENTS, ANC ADMERISTRATIVE CUTIES, THE 
DOCUMENT INCLUDES TEACHING AIDS, A CURRICULUM 
SURVEY» MCATHLY REPCRT FORMS, AND A SUMMARY 
OF THE PROJECT. (8H) 


VT 012 698 

SULLIVAN, JANIE 

DATA PROCESSING AS IT APPLIES TC 
DISTRIBUTION. 


TEXAS UNIVe, AUSTIN. DISTRIBUTIVE EDUCATION 
INSTRUCTIONAL MATERIALS LAB. 

INSTRUCTIONAL MATERTALS LABORATORY, 
DISTRIBUTIVE EDUCATION DEPARTMENT, CIVEISICN 
OF EXTENSION, THE UNIVERSITY OF TEXAS,» 
AUSTINs TEXAS 78712 ($5.00). 

PUB DATE - JUN7O 121P. 


DESCRIPTORS - *DISTRIBUTIVE EDUCATICNs 
BUSINESS EDUCATION; *TEACHING GUIDESs 
*TEACHING TECHNIQUES; *DATA PROCESSINGS 
GLOSSARTES$ RESOURCE MATERTALS; 
*INSTRUCTICNAL MATERTIALS$ CHARTS 


ABSTRACT - PREPARED BY A DISTRIBUTIVE 
EDUCATION TEACHER-COORDINATOR, THIS TEACHING 
GUIDE OUTLINES AN ENTRCDUCTICN TO THE USES CF 
THE COMPUTER. BY USING THIS SHORT EXPLCRATORY 
CCURSE, IT 1S HOPED THAT STUCENTS WILL GAIN 
AN APPRECTATION OF THIS TECHNICAL FIELD AS IT 
APPLIES TO DISTRIBUTION. EACH UNIT IS COLCR- 
CODED AND PROVIDES TEACHING SUGGESTIONS ANC A 
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TEACHING CUTLINE. THE FOUR UNITS INCLUDED 
ARE: (1) WHAT IS DATA PROCESSING? (2) FACTCRS 
CONTRIBUTING TO THE NEED FOR 1MPROVED DATA 
PRCCESSING METHODS, (3) ELECTRONIC DATA 
PROCESSING, (4) ELECTRONIC (ATA PROCESSING 
APPLIED TO OISTRIBUTIVE BUSINESSES. ALSO 
INCLUDED ARE NUMEROUS ILLUSTRATIONS», CHARTS, 
AND FORMS, AS WELL AS A GLCSSARY. (JS) 


VT 012 699 

OUNCUM, WILLIAM C. 
BASIC SALFS TECHNIQUES. 
EDUCATICN MANUAL. 


A DISTRIBUTIVE 


TEXAS UNIVee 
ENUCATION. 
INSTRUCTIONAL MATERIALS LABORATORY, 
DISTRIBUTIVE EDUCATION DEPARTMENT, CIVISICN 
OF EXTENSION, THE UNIVERSITY OF TEXAS, 
AUSTIN» TEXAS 78712 ($3.509 ANSWER BOOK FOR 
$2.00). 
PUB CATE - 


AUSTIN. DEPT. OF DISTRIBUTIVE 


OCT7O0 82P. 

DESCRIPTORS — *DISTRIBUTIVE EDUCATICN3 *STUDY 
GUIDES ANSWER KEYS$ *SALESMANSHIP3 *SALES 
OCCUPATICAS: JCB TRAININGS MERCHANDISINGS 
MERCHANDISE INFORMATION 


ABSTRACT - WRITTEN BY A HIGH SCHOOL 
DISTRIBUTIVE EDUCATION TEACHER-COORDINATOR, 
THIS STUDENT MANUAL PROVIDES 22 ASSIGNMENTS 
PERTAINING TO SELLING. EACH ASSIGNMENT 
CONTAINS A LEARNING OBJECTIVEs INFORMATION: 
STUDY QUESTIONS», ANC PROJECT SUGGESTIONS. 
INSTRUCTIONS TO THE STUDENT AND A 
BIBLICERAPHY ARE INCLUDED, AND AN ANSWER BOOK 
FOR “BASIC SALES TECHNIQUES® IS AVAILABLE FOR 
$2.00 FROM THE SOURCE OF AVAILABILITY LISTED. 
FOR THIS DOCUMENT. (SA) 


vT O12 700 

HATCHETT, MELVIN So 

FOOD SERVICE. A DISTRIBUTIVE EDUCATICN 
MANUAL. 


JESSE JONES HIGH SCHCOL, HOUSTON, TEX. 
QISTRIBUTIVE ECUCATION.- 

TEXAS UNIVee AUSTIN. DISTRIGUTIVE EDUCATION 
INSTRUCTICNAL MATERIALS LAB. 

INSTRUCTICNAL MATERIALS LABCRATORY, 
OISTRIBUTIVE ECUCATION CEPARTMENT, CIVISION 
OF EXTENSION», THE UNIVERSITY OF TEXAS, 
AUSTIN», TEXAS 78712 ($5.00. ANSWER B@00K 
$1.50). 
PUB DATE - 70 «=133P. 

CESCRIPTORS - *0ISTRIBUTIVE EDUCATION; *STUDY 
GUIDES; *FOOD SERVICE INDUSTRY$ OCCUPATIONAL 
HOME ECONOMICS$ TRACE AND INDUSTRIAL 
ECDUCATICNs HIGH SCHOOL STUDENTSs; JOB 
TRALNINGs FOCD SERVICE CCCUPATTIONS: ANSWER 
KEYS$ FOOOS INSTRUCTIONS SALESMANSHIPs SALES 
WORKERS 


ABSTRACT ~ DEVELOPED BY A COORDINATOR OF 
DISTRIBUTIVE ECUCATION, THIS MANUAL ATTEMPTS 
TO COMBINE THE SELLING AND SERVICE ASPECTS OF 
OLSTRIBUTIVE EDUCATION WITH THE TRADE AND 
TECHNICAL ASPECTS. CF INDUSTRIAL EDUCATION. 
WRITTEN TO PROVIDE THE HIGH SCHCOL 
CISTRIBUTIVE EDUCATION TRAINEE WITH A CLEARER 
UNDERSTANDING OF THE INFORMATION, OUTIESs 
RESPONSIBILITIES, AND FOOD PREPARATION 
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KNCWLEOGE NEECED TO ACHTEVE FIS CAREER 
OBJECTIVE, THE MANUAL CCATAINS 21 ILLUSTRATEC 
ASSIGNMENTS PERTAINING TO: (1) THE IMPORTANCE 
OF FCOD SERVICE, (2) CUTIES ANC 
RESPONSIBILITIES IN FCCD SERVICE, (3) SELLING 
FOOO SERVICE, ANC (4) BASICS OF FOOD 
PREPARATION. INSTRUCTICAS TC TEACHERS AND A 
BIBLIQGRAPHY ARE INCLUDED. AN ANSWER BCCK FCR 
“FOON SERVICE® 1S AVAILABLE FOR $1.50 FROM 
THE SOURCE OF AVAILABILITY INDICATED FOR THIS 
DOCUMENT. (SB) 


vT O12 701 

LUTER, RCBERT Ro 

THE USE OF BEHAVIORAL CBJECTIVES IN THE PRE- 
EPPLCYPMENT LABCRATCRY CURRICULUM CF 
DISTRIBUTIVE EDUCATION.’ DISTRIBUTIVE 
ECUCATION MONOGRAPH SERIES FOR IMPROVING 
TEACHING EFFECTIVENESS. 


TEXAS UNIVee AUSTIN. DISTRIBUTIVE ECUCATION 
INSTRUCTIONAL MATERIALS LAB. 

INSTRUCTIONAL MATERIALS LEBORATCRYs 
DISTRIBUTIVE EDUCATION DEPARTMENT, OIVISION 
OF EXTENSION, THE UNIVERSITY CF TEXAS, 
AUSTIN» TEXAS 78712 ($3.CC). 

PUB DATE - CECTC 44P. 


DESCRIPTORS - *DISTRIBUTIVE EDUCATICNS 
*BEHAVIORAL CBJECTIVES$S *MANUALS$ EDUCATIONAL 
OBJECTIVESs RESCURCE MATERTIALS$S *CURRICULUM 
DEVELOPMENT; * INSTRUCTIONAL IMPRCVEMENTS 
STUDENT EVALUATIONS LEARNING LABORATORIES 


ABSTRACT - THE USE OF BERAVICRAL CBJECTIVES 
IMPROVES THE QUALITY OF INSTRUCTICN ANC THE 
EFFECTIVENESS OF THE CURRICULUM. UNLESS THE 
INSTRUCTOR KNOWS SPECIFICALLY WHAT HE WANTS 
HIS STUDENTS TO LEARN, HE CANNCT BE PREPAREC 
TO TEACH. UNLESS THE STUDENT KNCWS WHAT HE IS 
SUPPOSED TQ LEARN, HE CANNOT BE EXPECTED TO 
ATTAIN THE OBJECTIVES CF THE CURRICULUM. 
THUSe THIS MANUAL WAS PREPARED TC ASSIST CE 
TEACHERS IN ESTABLISHING LEARNING OBJECTIVES 
IN REGARD TO THE PRE-EMPLOYMENT LABCRATORY 
(PEL) CURRICULUM--A PROJECT-CRIENTED 
CURRICULUM. INCLUCED IN THE MANUAL IS 
INFORMATION CONCERNING (1) DEFINITICNS OF 
TERMINOLOGY, ‘{2) THE NEED FOR BETTER 
INSTRUCTION, (3) FCW TC USE RERAVICRAL 
OBJECTIVES IN TEACHING, (4) APPLICATICN OF 
BEHAVIORAL CBJECTIVES TO THE PEL BASIC 
CURRICULUM, ANC (5) APPLICATION CF PEFAVICRAL 
OBJECTIVES TO PROJECTS. (AUTHOR/JS) 
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SUBJECT AND IDENTIFIER INDEX 
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ACCIOENT PREVENTION 

vT 000 150 
SUGGESTED LESSON PLANS IN SAFETY 
EDUCATION FCR STUDENTS CF 
OISTRIBUTIVE ECUCATION. 


ACCOQUATING 
vT 008 060 
ACCOUNTING, A PROGRAMMED TEXT. 


ADMINISTRATOR GUICES 

VT 000 074 
A GUIDE -- COOPERATIVE DISTRIBUTIVE 
EDUCATION IN FLORIDA HIGH SCHCOLS. 
(BULLETIN 74H-4). 

VT 007 517 
A COURSE IN PRACTICAL SALESMANSHIP 
MANUAL FOR THE SUPERVISOR 


ADULT EOUCATION 

vT C11 068 
SELLING PEOPLE. A TWELVE-HOUR SALES 
TRAINING COURSE. 

vT O11 191 
STARTING ANC MANAGING A SMALL 
RETAIL CAMERA STORE. 


ADULT VOCATIONAL ECUCATION 

VT 000 909 ED 013 889 
OISTRISUTIVE EDUCATION FOR ADULTS, 
GUIDE FOR PART-TIME INSTRUCTORS. 
DISTRIBUTIVE EDUCATION SERIES, 
NUMBER 21. 

vT 003 608 
ARIZCNA OISTRIBUTIVE EOUCATICN 
ADULT PROGRAMS HANCBOOK. 

vT 003 609 
ADVANCED SALES TRAINING AND 
TECHNIQUES, AN IASTRUCTCR®S GUICE. 

VT 008 478 
HANCBOOK FOR SUPERVISORS OF THE 
OLSADVANTAGEO. TEACHER*S GUIDE. 

VT 008 479 
HANCBOCK FOR SUPERVISORS OF THE 
OISADVANTAGED. 

v7T 010 570 
FRANCHISE MERCHANCISING. A 
SUGGESTED AOULT COURSE OUTLINE. 


ADVERTISING 

vT 000 182 
OISTRIBUTIVE EDUCATION ADVERTISING 
MANUALS 


ADVERTISING LAYOUT 
VT O10 412 
AOVERTISING LAYCUT AND COPY. 


AGRICULTURAL SUPPLIES 
vT ccc 144 
FEEO AND FARM SUPPLIES. 


AGRICULTURAL SUPPLY OCCUPATIONS 
vT O11 070 
FARM, HOME, ANDO GARDEN SUPPLIES. 
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AIR CONDITIGNING EQUIPMENT 

vT O11 318 
COCLING ANO HEATING EQUIPMENT $ 
APPLIANCE SALES TRAINING. 


ANNCTATED BIBLICGRAPHIES 

VT 005 725 EO 022 045 
AUDIO VISUAL INSTRUCTIONAL 
MATERIALS FOR OIFSTRIBUTIVE 
EDUCATICGNs A CLASSIFIED 
BIBLIOGRAPHY. FINAL REPORT. 

vT 010 O77 
PROGRAMED INSTRUCTION: DISTRIBUTIVE 
ANDO OFFICE EDUCATION. 


ANNUAL REPORTS 

vT 009 991 
INDEX OF SUPER MARKET ARTICLES 
19686. 

vT O11 901 
INOEX OF SUPER MARKET ARTICLES, 
1969. 


ANSWER KEYS 
vt 000 159 
PAINT AND WALLPAPER. 


ARITHMETIC 
vT 000 161 
ARITHMETIC FOR OISTRIBUTION. 


ARIZONA 

vr 003 608 
ARTZONA DISTRIBUTIVE EDUCATION 
ADULT PROGRAMS HANDBOOK. 


ASSIGNMENTS 

vT 012 086 
WOMEN®S REAOV-TO-WEARS A . 
DISTRIBUTIVE EDUCATION MANUAL. 


AUDIO EQUIPMENT 

vT O11 315 
HOME ENTERTAINMENT EQUIPMENTS 
APPLIANCE SALES TRAINING. 


AUDIOVISUAL AIDS 

VT 0C4& 702 
EDUCATIONAL MEDIA FOR OISTRIBUTIVE 
ECUCATION, SOME SOURCES AND 
TECHNIQUES. 

vt 005 725 ED 022 045 
AUDIO VISUAL INSTRUCTIONAL 
MATERIALS FOR DISTRIBUTIVE 
EDUCATIONs A CLASSIFIED 
BIBLIGGRAPHY. FINAL REPORT. 

vf viO war 
DISPLAY MADE EASY. 


AUTG PARTS MEN 

vT O11 195 
AUTOMOTIVE WHOLESALER COUNTERMAN®S 
HANDBOOK FCR HANCLING OF REBUILT 
PaRTSs. 


74 


38 


64 


63 


78 


31 


78 


73 


36 


38 


) 


72 


OISsT €0 


mete oot 


cL GE Rt 


CIst €0 


SUBJECT AND IDENTIFIER INDEX 


PAGE 


AUTOINSTRUCTIONAL AIDS 
vT O11 197 T2 
FOOD SERVICE MANAGEMENT. 


AUTOMOTIVE PARTS MEN 
VT 000 216 17 
AUTO PARTS COUNTERMAN. 


BANKING 
VT 010 069 64 
MONEV MANAGEMENT AND BANKS. 


BEHAVIORAL OBJECTIVES 

VT Cll 068 70 
SELLING PEOPLE. A TWELVE-HOUR SALES 
TRAINING COURSE. 

vT O12 701 61 
THE USE OF BEHAVIORAL CBJECTIVES IN 
THE PRE-EMPLOYMENT LABCRATORY 
CURRICULUM OF DISTR IBUTIVE 
EDUCATION. 


BIBL ICGRAPHIES 

vt 000 423 17 
INOIVIOUAL INSTRUCTION MATERIALS, 
OISTRIBUTIVE EDUCATICN. 


VT 000 507 EO 012 778 17 
OISTRIBUTIVE EDUCATION LIBRARY 
LIsT. 

VT 001 327 EO 017 651 21 


SELECTED INSTRUCTIONAL MATERIALS 
FOR OITSTRIBUTIVE EDUCATION. 

vT 002 261 ED 015 251 26 
A OISTRIBUTIVE EDUCATION GUIDE TC 
AVAILABLE LITERATURE. 

VT 004 702 36 
EDUCATIONAL MEDIA FOR OILSTRIBUTIVE 
EDUCATION, SOME SOURCES ANO 
TECHNIQUES. 

VT 008 094 54 
OISCOUNT RETAILING. 

vT 00S 557 60 
A LI@RARY FOR OISTR IBUTIVE 
ECUCATION. 

VT O11 717 77? 

“CAREER INFORMATION: MARKETING AND 
OISTRIBUTION. 

vT O11 840 77 
BIBLIOGRAPHY OF OISTRIBUTIVE 
EDUCATION OOCCUMENTS. 


BOOK LISTS 

vT 008 094 54 
DISCOUNT RETAILING. 

BOOK K EEP ING 

VT 006 639 41 


THE WHY AND WHAT CF BCCKKEEPING. 


BUILDING MATERIALS 

vt oce 212 16 
LUMBER AND BUILCING MATERIALS. PART 
CNE. 

vt ooc 213 16 
LUMBER AND BUILCING MATERTALS. PART 
Tuc. 

vT 000 214 16 
LUMBER AND BUILDING MATERIALS. 
ASSIGNMENTS. 


PAGE 


BULLETIN BOAROS 

VT O12 642 79 
BULLETIN BOARD IDEAS FOR 
OISTRIBUTIVE EDUCATION. 


BURGLARY 

vT OCs 773 58 
PREVENTING BURGLARY AND ROBBERY 
toss. 


BUSINESS 

vT 006 181 39 
SMALL MARKETERS AIDS. ANNUAL NO. le 

VT 006 182 39 
SMALL MARKETERS AIDS. ANNUAL NO. 2. 

VT 006 183 39 
SMALL MARKETERS AIDS. ANNUAL NO. 3. 

VT 006 184 39 
SMALL MARKETERS AIDS. ANNUAL NO. 4. 

vT 006 185 40 
SMALL MARKETERS AIDS. ANNUAL NO. 5. 

VT 006 186 40 
SMALL MARKETERS AIOS. ANNUAL NO. 6.4 

VT 006 187 40 
SMALL MARKETERS AIOS. ANNUAL NO. 7. 

VT 006 637 41 


SUCCESS AND FAILURE FACTORS IN 
SMALL BUSINESS. 

VT 006 640 42 
FINANCING--SHORT AND LONG TERM 
NEEDS. 

VT 006 643 42 
CHOOSING A FORM OF BUSINESS 
ORGANIZATION. 

VT 006 645 43 
SMALL BUSINESS LOCATION AND LAYOUT. 

VT 006 737 44 
THE ECONOMIC FACTS OF LIFE FOR THE 
SMALL ENGINE SERVICE DEALER. VOLUME 
ly FINANCIAL. 

vT 006 738 44 
THE ECONOMIC FACTS OF LIFE FOR THE 
SMALL ENGINE SERVICE DEALER, VOLUME 
2— OPERATIONAL. 


BUSINESS EDUCATION 

vT 002 102 25 
BUSINESS AND DOISTRIBUTIVE EDUCATION 
CURRICULUM GUIDE. 

vt oc9 599 61 
PLAVER®S INSTRUCTION MANUAL FOR 
SIMULATION OF RESTAURANT MANAGEMENT 
DECISIONS. 

VT 009 952 63 
BUSINESS LOCATIONS (TRANSPARENCY 
MASTERS). 

VT O10 O77 64 
PROGRAMED INSTRUCTION: DISTRIBUTIVE 
ARO OFFICE EDUTATICN. 

vT 010 570 69 
FRANCHISE MERCHANDISING. A 
SUGGESTED ADULT COURSE OUTLINE. 


BUSINESS ENGLISH 

vt oo7 518 50 
A COURSE IN BUSINESS ENGLISH. 
MATERIAL FOR THE STUDENT. 


95° 


ee 


86 


OIsT ED 


SUBJECT AND IDENTIFIER INDEX 


PAGE 


vt co? 519 51 
A COURSE IN BUSINESS ENGLISH. 
PANUAL FOR THE SUPERVISOR. 


BUSINESS ORGANIZATION 
vT 000 156 
BASTC ORGANIZATION OF OITSTRIBUTION. 


BUSINESS SKILLS 

vT O11 191 72 
STARTING AND MANAGING A SMALL 
RETAIL CAMERA STCRE. 

vT Ol" 698 76 
STARTING AND MANAGING A RETAIL 
FLCWER SHCP. 


BUSINESSMEN 

VY COL 817 23 
PLANNING ANC CREANIZING AN EXPORT 
TRACE ECUCATION PROGRAM. 
(VOCATIONAL OIVISTON BULLETIN, NO. 
302, OITSTRIBUTIVE EDUCATION SERIES, 
NOe 345 UeSe GCVERNMENT PRINT ING 
OFFICE, WASHINGTON, 0.C.)- 


BUYERS 
VT 004 698 35 
FUNDAMENTALS OF BUYING. 


CAREER OPPORTUNITIES 
VT 012 390 79 
CAREERS IN RETAILING. 


CAREER PLANNING 
VT O11 284 73 
SALES AND MARKETING I. 


CASE STUDIES 

VT 008 583 57 
101 CASE PROBLEMS IN RETAIL 
SELLING. 


CASH REGISTER 

vt 007 015 44 
CASH REGISTER OPERATION RETAILING 
INSTRUCTIONAL SYSTEM. FINAL REPORT, 
NO. 265 VI-PROGRAM DESCRIPTION. 

VT 007 016 45 
CASH REGISTER CPERATICN RETAILING 
INSTRUCTIONAL SYSTEM. FINAL REPORT, 
NO. 26, VI-C. CASH REGISTER 
OPERATION. 

vt 007 O17 45 
CASH REGISTER OPERATION RETAILING 
INSTRUCTIONAL SVSTEM. FINAL REPORT, 
NO. 265 VI-E. ACCEPTING CHECKS. 

vt 007 018 45 
CASH REGISTER OPERATION RETAILING 
INSTRUCTIONAL SYSTEP. FINAL REPCAT, 
NOo 265 VI-H. CRITERION TEST. 


CATALOGS 

vt 009 991 63 
INDEX OF SUPER PARKET ARTICLES 
1968. 

vT 011 901 78 


INDEX OF SUPER PARKET ARTICLES, 
1966. 


PAGE 


CHARTS 

VT O11 148 71 
A JOB DESCRIPTION GUIDE TO THE OHIO 
RESTAURANT INDUSTRY. 


CLASSROOM MATERIALS 

VT 010 256 65 
THE er IN PARLIAMENTARY PROCEDURE. 

vt 010 2 65 
THE ma IN PARLIAMENTARY PROCEDURE, 
STUDENT ASSIGNMENTS. 


CLOTHING 

VT GOO 174 12 
MEN®S FURNISHINGS FOR COOPERATIVE 
PART-TIME DISTRIBUTIVE EDUCATION 
STUDENTS IN HIGH SCHOOLS AND JUNIOR 
COLLEGES. 

VT 000 184 13 
MEN®S WEAR FOR COOPERATIVE 
PART-TIME DISTRIBUTIVE EDUCATION 
STUDENTS IN HIGH SCHOOLS AND JUNIOR 
COLLEGES. 


vT 000 188 14 
LET*S SELL READY TO WEAR. 
vT 012 089 78 


MENSWEARs A OISTRIBUTIVE EDUCATION 
MANUAL. 


CLOTHING DESIGN 
vt 000 152 7 
BASIC FASHICN TRAINING. 


COCURRICULAR ACTIVITIES 
vT 010 256 65 
THE HOW IN PARLTAMENTARY PROCEDURE. 


ccLCR 
VT 009 817 61 
COLOR WHEEL (TRANSPARENCY MASTERS). 


COLOR PLANNING 

vT oce 989 59 
COLOR DYNAMICS FOR MARKETING AND 
OISTRIBUTICN. 

VT 009 877 61 
COLOR WHEEL (TRANSPARENCY MASTERS). 


COLOR PRESENTATION 
vT 009 877 61 
COLOR WHEEL (TRANSPARENCY MASTERS). 


COMMUNICATION (THOUGHT TRANSFER) 

vT 008 021 53 
COMMUNICATION IN DISTRIBUTION. 
FIRST-YEAR BASIC INSTRUCTION. 


cope reee SKILLS 


vT 000 I 6 
COPMUNTCAT TONS (one. ANC WRITTEN). 

vT 000 170 12 
COMMUNICATIONS IN DISTRIBUTION. 

VT 0C4 682 33 


TELETRAINING FOR BUSINESS STUDIES. 
A TEACHER®S GUIDE. 

vT 005 516 37 
COMMUNICATION AND CONTROL. 


S6% 


OIST €0 


PAGE 


VT 007 026 48 
WORKING WITH PEOPLE RETAILING 
INSTRUCTIONAL SYSTEM. FINAL REPORT, 
NO. 265 IX-E. COMMUNICATING WITH 
OTHERS. 

vT 008 021 53 
COMMUNICATION IN OISTRIBUTION. 
FIRST-YEAR BASIC INSTRUCTION. 


CCMMUNICATIONS 
vt 000 170 12 
COMMUNICATIONS IN OLFSTRIBUTION. 


CCMMUNITY COLLEGES 

VT O11 545 76 
GUIDELINES FOR DEVELOPING 
POST-SECCNOARY CISTRIBUT IVE 
EDUCATION IN NEW JERSEY. 


CCMPUTER ORIENTED PROGRAMS 

VT O10 458 68 
COMPUTER GAMES MANAGEMENT, 
INSTRUCTOR®S MANUAL. 


CONFERENCE METHOD 

vT 008 478 56 
HANDBOOK FOR SUPERVISORS OF THE 
OTSADVANTAGED. TEACHER’S GUIDE. 


CONSUMER EOUCATION 
vT OCC 166 10 
RETAIL CREDIT. 


COOPERATIVE EDUCATION 

VT 000 074 2 
A GUIDE -- COOPERATIVE DISTRIBUTI VE 
EDUCATION IN FLCRIDA HIGH SCHOOLS. 
(BULLETIN 74H-4). 

vT 000 589 18 
TRAINING FOR STUDENTS IN THE FOOD 
INDUSTRY. (VOCATIONAL DIVISION 
BULLETIN» NOw 290, DISTRIBUTIVE 
EDUCATION SERIES» NCo 309 UeSe 
GOVERNMENT PRINTING OFFICE, 
WASHINGTON, O.Code 

VT 002 054 24 
SALESMANSHIP INDIVIOUAL STUDY, A 
COURSE OF STUDY DESIGNED FOR 
STUDENTS PREPARING FCR OR PRESENTLY 
EMPLOVEO IN OLSTRIBUTIVE 
OCCUPATIONS. 

vt CC2 061 24 
HAROWARE RETAILING, A CCURSE OF 
STUOY, CESIGNED FCR COOPERATIVE 
PART-TIME STUDENTS EMPLOVED IN 
HAROWARE RETAILING. 

VT 002 095 24 
MERCHANDISING INCIVICUAL STUDY, A 
COURSE OF STUDY DESIGNED FOR 
STUDENTS PREPARENG FCR CR PRESENTLY 
EPPLOVEC IN OCISTRIBUTIVE 
CCCUPAT IONS. 

vt 002 095 25 

FOOD SERVICE, A COURSE CF STUDY 

CESIGNED FCR CCCPERATIVE PART-TIME 

STUDENTS EMPLOVEO IN FOOD SERVICE 

WORK. 


S70. 


SUBJECT AND IDENTIFIER INDEX 


PAGE 
VT 002 617 27 
SELECTION, PLACEMENT, AND 
EVALUATION IN DISTRIBUTIVE 
EDUCATION. 
vT 003 182 30 


CONGRATULATIONS ON BECOMING A 
TRAINING SPONSOR. 

vT 003 739 32 
MANAGEMENT INOIVIOUAL STUDY, A 
COURSE OF STUDY DESIGNED FOR 
STUDENTS PREPARING FOR OR PRESENTLY 
EMPLOYED INNDISTRIBUTIVE 
OCCUPATIONS . 

vT 004 700 35 
OISTRIBUTIVE EDUCATION GUIDELINES 
FOR TRAINING PLANS. 

vT 006 O11 38 
DISTRIBUTIVE 
EDUCATION--WHOLESALING. A PILOT 
PROGRAM AT HARTFORD PUBLIC HIGH 


SCHOOL . 

vT O11 070 71 
FARM, HOME. AND GARDEN SUPPLIES. 

vT O11 O71 71 
WOMEN®S ACCESSORIES. 

v¥ O11 197 72 
FOCO SERVICE MANAGEMENT. 

VT OLL 249 ED 042 894 72 


OISTRIBUTIVE EDUCATION IN THE 
SECONDARY SCHOOLS: A TENTATIVE 
PRCGRAM. 

VT 012 234 79 
CURRICULUM GUIDE AND HANDBOOK FOR 
VOCATICNAL OLSTRIBUTIVE COUCAT ION. 


COOPERATIVE PROGRAMS 

VT 008 885 58 
CCOPERATIVE-DISTRIBUTIVE EDUCATION: 
AN ALTERNATE SEMESTER PROGRAM. 

VT 011 682 76 
WYOMING COOPERATIVE OCCUPATIONAL 
EDUCATION WORKSHOP MATERIAL. 


CORRESPONDENCE COURSES 

vT 007 518 50 
A COURSE IN BUSINESS ENGLISH. 
MATERIAL FOR THE STUDENT. 

vT 007 519 51 
A COURSE IN BUSINESS ENGLISH. 
MANUAL FOR THE SUPERVISOR. 


CORRESPONDENCE STUDY 


vT 007 516 50 
A COURSE IN PRACTICAL SALESMANSHIP 
v¥ 007 517 50 


A CQURSE IN PRACTICAL SALESMANSHIP 
MANUAL FOR THE SUPERVISOR 


COURTERMAN’S HANDBUOK 

vT O11 195 72 
AUTOMOTIVE WHOLESALER COUNTERMAN®S 
HANDBOOK FOR HANOLING OF REBUILT 
PARTS. 


COURSE DESCRIPTIONS 

v¥ 003 610 31 
SPONSOR DEVELOPMENT PROGRAM, A 
SUGGESTEC TEN HOUR COURSE FOR DE 
TRAINING SPONSORS. 


SUBJECT AND IDENTIFIER INDEX 


PAGE 


vT O11 068 70 
SELLING PEOPLE. A TWELVE-HOUR SALES 
TRAINING COURSE. 

VT O11 284 73 
SALES AND MARKETING I. 


CREDIT 

VT 000 140 5 
RETAIL CREDIT FUNDAMENTALS. 

vT 004 601 33 


PRINCIPLES CF CREDITS AND 
COLLECTIONS, INSTRUCTOR *S GUIDE. 


CREDIT (FINANCE) 


vT 000 166 10 
RETAIL CREDIT. 
VT cO2 830 28 


RECOROS AND CRECIT IN PROFITABLE 
PANAGEMENT. 

vT 007 851 S2 
BASIC RETAIL CREDIT. A OISTRIBUTIVE 
EDUCATICN MANUAL. 


CURRICULUM 

VT 000 674 EO 013 303 16 
SEAFOOD MERCHANCISING, A GUIDE FOR 
TRAINING PROGRAMS. 

vt 002 102 25 
BUSINESS AND OISTRIBUTIVE EDUCATION 
CURRICULUM GUIDE. 

vT 008 885 58 
COOPERATIVE-OISTRIBUTIVE EDUCATION: 
AN ALTERNATE SEMESTER PROGRAM. 


CURRICULUM DEVELOPMENT 

VT 001 549 22 
DEVELOPMENT OF JUNIOR COLLEGE 
OISTRIBUTIVE EDUCATION CURRICULUMS. 

VT OCS 469 37 
DISTRIBUTIVE EDUCATION CURRICULUM 
FOR HIGH SCHOOL PROGRAMS. 

VT 007 564 51 
SUGGESTED HIGH SCHOOL RELATED 
CURRICULUM FOR CISTRIBUTIVE 
EDUCATION IN LOUISTANA. BULLETIN 
NO. 1126. 

VT O11 367 75 
SALESMAN$ SUGGESTED GUIDE FOR A 
TRAINING COURSE. 

vT 012 701 81 
THE USE OF BEHAVIORAL OBJECTIVES IN 
THE PRE-EMPLOYMENT LABORATORY 
CURRICULUM OF DISTRIBUTIVE 


EDUCATION. 

CURRICULUM GUIDES 

vT ccc 04S 2 
PRINCIPLES OF MANAGEMENT. 

VT 000 074 2 


A GUIDE -— COOPERATIVE OISTRIBUTI VE 
EDUCATION IN FLCRIDA HIGH SCHCCLS. 
(BULLETIN 74H-4). 

vt 000 125 3 
HOW TO SUPERVISE AN EMPLOVEE $ 
OISTRIBUTIVE EDUCATICN PROGRAM. 

vt 000 126 4 
HOW TO TRAIN AN EMPLOYEE $ 
OISTRIBUTIVE ECUCATICN PROGRAM. 


OST €0 


PAGE 

VT 000 145 6 
MATHEMATICS OF OISTRIBUTION. 

vt 000 157 8 
BASIC SELLING. 

vT 000 164 10 
MERCHANOISING. 

vT 000 168 11 
MARKETING IN OUR ECONOMY. 

VT O01 167 19 
RETAIL SELLING. 

vT 001 227 20 
OISTRIBUTION 1 AND 2 SYLLABUS. 

v¥ 001 273 EO 018 562 20 
A FIRST LOOK AT DISTRIBUTION. | 

vT 001 617 23 


PLANNING AND ORGANIZING AN EXPORT 
TRADE ECUCATION PROGRAM. 
(VOCATIONAL DIVISICN BULLETIN, NO. 
302, DISTRIBUTIVE EDUCATION SERIES, 
NO. 34, UeS. GOVERNMENT PRINTING 
OFFICE, WASHINGTON, 0.Co). 

vT 002 102 
BUSINESS AND DISTRIBUTIVE EDUCATION 
CURRICULUM GUIDE. 

VT 002 254 
TOUR GUIDE TRAINING, CONFERENCE 
LEADER*S GUIDE, ADULT SERIES. 

VT 002 926 
COURSE OF STUDV FOR MARKETING II. 

vT 002 931 
COURSE OF STUDY FOR MARKETING I. 

VT 003 181 
MOTIVATE FOR PROFIT, A TWELVE-HOUR 
COURSE FOR MANAGEMENT AND 
SUPERVISORS BASED ON ALL OF THE 
LATEST RESEARCH AND STUDIES OF 
MOTIVATION. 

VT 003 724 
SHOPLIFTING PREVENTION CLINIC, 
INSTRUCTOR®S GUIDE. 

VT 0C4 601 
PRINCIPLES OF CREDITS AND 
COLLECTICNS, INSTRUCTOR®S GUIDE. 

VT 004 695 EO O17 717 
A TWO-YEAR POST-HIGH SCHOOL 
OISTRIBUTIVE EDUCATION PROGRAM IN 
THE WHOLESALING FIELD, REPORT OF 

_ THE OHIO WHOLESALE MANAGEMENT 
DEVELOPMENT PROGRAM. MANUAL 2, 
CURRICULUM FOR A PROGRAM. 

VT 004 697 
SUGGESTED PROGRAMS OF STUDY FOR THE 
TWO YEAR (PLAN C) HIGH SCHOOL 
OISTRIBUTIVE EDUCATION PROGRAM. 

VT 004 698 
FUNDAMENTALS OF BUYING. 

VT 005 238 
AN EXPERIMENTAL COURSE IN 
SUPERMARKET MERCHANOISING AND 
MANAGE MENT. 

vt 008 599 
EXPERIMENTAL COURSE OF STUDY IN 
SERVICE STATION MERCHANDISING AND 
MANAGEMENT. 


25 


26 


30 


32 


33 


34 


35 


35 
36 


Ss? 


OIST EO 


SUBJECT AND IDENTIFIER INDEX 


PAGE 


VT OOS 270 


60 
TRAINING PLAN CUTLINES FOR MANPOWER 


DEVELOPMENT ANC TRAINING ACT 
COURSES FOR GENERAL SALESPERSONS, 
WOMEN®S GARMENTS SALESPERSONS, ORUG 
SUNCRIES CLERKS, ANO GROCERY 
CHECKERS. 

vt C09 8652 
FASHION MERCHANCISING. 

vT 009 897 
OISTRIBUTIVE EDUCATION IA SUGGESTED 
TEACHING CALENDAR. 

VT 009 941 
OISTRIBUTIVE ECUCATION I13 
SUGGESTED TEACHING CALENDAR. 

vt cic Ccé9 
MCNEY MANAGEMENT ANC BANKS. 

v¥ O10 570 
FRANCHISE MERCHANDISING. A 
SUGGESTED ADULT COURSE CUTLINE. 

vT O11 119 EO 043 731 
CURRICULUM GUIDE FOR MARKETING. 

vT Ol 529 ED 041 171 
ORY CLEANING, COURSE DESCRIPTION. 

vt O11 530 EO 041 172 
MARKETING AND MERCHANDISING, COURSE 
CESCRIPTION. 

VT O12 234 
CURRICULUM GUIDE AND HANCBOOK FOR 
VOCATIONAL DISTRIBUTIVE ECUCATION. 


DATA PROCESS ING 

VT 012 698 
DATA PROCESSING AS IT APPLIES TC 
OISTRIBUTION. 


DECISION MAKING 

vt 009 599 
PLAVER*S INSTRUCTION MANUAL FOR 
SIMULATION OF RESTAURANT MANAGEMENY 
DECISIONS. 


OISADVANTAGED GROUPS 

vT 008 479 
HANDBOOK FOR SUPERVISORS OF THE 
OLSAODVANTAGED. 


DISADVANTAGED YOUTH 


VT O11 529 ED 041 171 
ORV CLEANING, COURSE DESCRIPTION. 
VT O11 530 ED 041 172 


MARKETING AND MERCHANDISING, COURSE 
DOESCRIPTICN. 


OLSCOUNT RETAILING 
VT 008 094 
OISCOUNT RETAILING. 


DISHWASHERS AND DISPOSERS 

vT OLL 317 
DISHWASHERS AND DISPCSERS: 
APPLIANCE SALES TRAINING. 


DISPLAY PANELS 
vt 008 191 

SHOW CARO LETTERING AND LAYOUT. 
vT o1c 411 

DISPLAY MADE EASY. 


61 


62 


79 


80 


61 


56 


75 


54 


74 


54 
67 


PAGE 


Oe noe Bae EDUCATION 

vT 000 
PRINCIPLES OF MERCHANDISE DISPLAY. 
(WORKBOOK). 

vt 000 013 
LET*S ANALYZE AND SELL. 

VT 000 074 
A GUIDE -- COOPERATIVE OISTRIBUTIVE 
EDUCATION IN FLCRIDOA HIGH SCHOOLS. 
(BULLETIN 74H-4). 

v¥ 000 123 
TECHNIQUES CF JOB ANALYSIS FOR 
EXECUTIVES AND SUPERVISORY 
PERSONNEL IN DISTRIBUTIVE 
OCCUPATIONS, LEADER®S MANUAL. 

vT 0CO 124 
PUBLIC RELATIONS FOR RETAIL 
EMPLOYEES. 

vt 000 125 
HOW TO SUPERVISE AN EMPLOVEE; 
OISTRIBUTIVE EDUCATION PROGRAM. 

vT 000 126 
HOW TO TRAIN AN EMPLOVEEs 
OISTRIBUTEVE EDUCATION PROGRAM. 

vt 000 127 
SPORTENG GOODS. 

vT 000 135 
ARITHMETIC FOR DISTRIBUTION. 

vt 000 137 
DISTRIBUTIVE EDUCATION DRUG MANUAL. 
PART I. 

vr 000 138 
DISTRIBUTIEVE EDUCATION DRUG MANUAL. 
PART IT. 

vT 000 139 
TOILETRIES MANUAL. 

VT 000 140 
RETAIL CREDIT FUNDAMENTALS. 


STOCKKEEPING FOR COOPERATIVE 
PART-TIME STUDENTS IN HIGH SCHOOLS 
ANC JUNIOR COLLEGES. 
vT 0CO 144 
FEED AND FARM SUPPLIES. 
VT 000 145 
MATHEMATICS OF OISTRIBUTION, 
VT 00O 146 
TELL IT WELL (TO SELL IT WELL), 
INSTRUCTOR®S MANUAL. 
VT 000 146 
TNDIVIOUAL ASSIGNMENTS BASED ON 
®VOUR ATTITUDE IS SHOWING,” BY 
ELWCOD Ne. CHAPMAN. 
vT 000 150 
SUGGESTED LESSON PLANS IN SAFETY 
EDUCATION FOR STUDENTS OF 
DISTRIBUTIVE EDUCATION. 
vt goo 152 
BASIC FASHION TRAINING. 
vT 000 155 
Peeas ANC BUSINESS RELATIONSHIPS. 
VT 000 156 
BASIC ORGANIZATION OF DISTRIBUTION. 
vT 000 157 
BASIC SELLING. 
vT 000 158 
COPMUNICATIONS (ORAL ANC WRITTEN). 
vt 000 159 
PAINT AND WALLPAPER. 


39 


o @e@aeoer#swsn 


Orst ED 


so 
SUBJECT AND IDENTIFIER INDEX 
4 
PAGE PAGE 

vt 00C 160 , VT 000 215 17 
PERSONAL QUALITIES (FCR SUCCESS IN PRODUCE--CARE, PREPARATION AND 
DISTRIBUTION). MERCHANDISING. 

vT 000 161 9 VT 000 216 17 
ARITHMETIC FOR DISTRIBUTION. AUTO PARTS COUNTERMAN. 

VT 000 163 10 VT 000 423 17 
ADVANCED SELLING (INCLUDING INDIVIDUAL INSTRUCTION MATERIALS, 
SECOND-YEAR ORIENTATION . DISTRIBUTIVE EDUCATION. 

VT 00C 164 10 VT 000 437 17 
MERCHANDISING. YOUR ATTITUDE IS SHOWING. 

VT 000 165 10 VT 000 507 ED 012 778 17 
MERCHANDISING. (JUNIOR COLLEGE DISTRIBUTIVE EDUCATION LIBRARY 
SERIES). LIST. 

VT 000 166 10 VT 000 589 18 
RETAIL CREDIT. TRAINING FOR STUDENTS IN THE FOOD 

VT 000 167 11 INDUSTRY. (VOCATIONAL DIVISION 
SALES PROMOTION. BULLETIN, NO. 290, DISTRIBUT IVE 

VT 000 168 11 ECUCATION SERIES, NO. 30, U.S. 
MARKETING IN OUR ECONOMY. GOVERNMENT PRINTING OFFICE, 

VT 000 169 11 WASHINGTON, D.C.) 

DISTRIBUTION CIN OUR ECCNOMY? vt 000 674 ED 013 303 18 
vT 000 170 12 SEAFOOD MERCHANDISING, A GUIDE FOR 
COMMUNICATIONS IN DISTRIBUTION. TRAINING PROGRAMS. 

VT 000 171 12 vT oco 909 ED 013 889 18 
RECEIVING, CHECKING, MARKING. DISTRIBUTIVE ECUCATION FOR ADULTS, 

VT 000 173 12 GUIDE FOR. PART-TIME INSTRUCTORS. 

FOOO SERVICE SELLING, INSTRUCTOR'S DISTRIBUTIVE EDUCATION SERIES, 
MANUAL « NUMBER 21. & 

VT 000 174 12 vT 001 037 19 
MEN®S FURNISHINGS FCR COOPERATIVE INTRODUCTION TO AUTOMATIC BUSINESS 
PART-TIME DISTRIBUTIVE EDUCATION DATA PROCESSING: A SUPPLEMENT FOR 
STUDENTS IN HIGH SCHOOLS AND JUNIOR TEACHERS OF DISTRIGUTION. 

COLLEGES. VT 001 091 19 
vt 00c 179 13 PERSONAL DEVELCPMENT FOR YOUNG MEN. 
PRINCIPLES OF PERCHANDISE DISPLAY. VT 001 095 19 

VT 000 182 13 FIBERS AND FABRICS. 

DISTRIBUTIVE EDUCATION ADVERTISING VT O01 167 19 
MANUAL. RETAIL SELLING. 

VT 000 184 13 vt 001 227 20 
MEN®S WEAR FOR COOPERATIVE DISTRIBUTION 1 AND 2 SYLLABUS. 
PART-TIME DISTRIBUTIVE EDUCATION vT O01 228 20 
STUDENTS IN HIGH SCHCCLS AND JUNIOR HANDBOOK FOR TEACHERS OF 
COLLEGES. SALESMANSHIP. 

VT 000 186 14 VT 001 273 ED 018 562 20 
FLORISTRY, MERCHANDISING AND A FIRST LOOK AT OFSTRECUTION. 
SERVICES. vT 001 322 21 

vT cc 188 14 SELECTED PETHOOS OF INSTRUCTION IN 
LET*S SELL REACY TO WEAR. OISTRIBUT IVE EOUCATION. 

vT 000 208 14 vT 001 3 21 
SERVICE STATION TRAINING KIT. TEST CONSTRUCTION IN DISTRIBUTIVE 

vt ccc 209 15 EOUCATICN. 

STOCKING, MARKING, AND DISPLAYING VT 001 327 ED O17 651 21 
FOR FOOD STORES. SELECTED INSTRUCTIONAL MATERIALS 

vT 000 210 15 FOR DISTRIBUTIVE EDUCATION. 

MODERN SUPERMARKET OPERATION. VT O01 351 - 2 

VT 000 211 15 OUR SYSTEM OF DISTRIBUTION. 

HOME FURNISHINGS SALES TRAINING vT 001 513 ED 012 780 21 
KIT. CAREER DEVELOPMENT UNI T--J08 

VT Ooo 212 16 IATERVIEN. 

LUMBER AND BUILDING MATEREALS. PART . WT 001 549 22 
CONE. DEVELOPMENT OF JUNIOR COLLEGE 

vT 000 223 16 DISTRIBUTIVE EDUCATION CURRICULUNS. 
LUMBER AND BUILDING MATERIALS. PART VT O01 674 22 
TWO. SHOE SALES TRAINING KIT. 

VT 000 214 16 VT 001 685 22 
LUMBER AND BUILDING MATERIALS. HARDWARE SALES TRAINING KIT. 
ASSIGNMENTS. VT C01 700 23 


100° * 


HUMAN FACTORS IN SMALL BUSINESS. 


Ost €0 


SUBJECT AND ITOENTIFIER INDEX 


vT 0O1 617 23 
PLANNING ANC ORGANIZING AN EXPORT 
TRACE EDUCATION PROGRAM. 

(VOCATIONAL OIVISTION BULLETIN, NO. 
302. DISTRIBUTIVE EDUCATION SERIES, 
NO. 349 UceS- GOVERNMENT PRINTING 
OFFICE, WASHINGTON, 0.C.d- 

vt 002 929 23 
TAXATION: A KEV FACTCR IN BUSINESS 
OECISIONS. 

VT 002 040 23 
MERCHANDISING GROUP INSTRUCTION: A 
COURSE OF STUDY DESIGNED FOR 
STUDENTS PREPARING FOR OR PRESENTLY 
EMPLOYED IN DISTRIBUTIVE EDUCATION. 

VT 002 054 24 
SALESMANSHIP INCIVIOUAL STUDY, A 
COURSE OF STUCY CESIGNED FOR 
STUDENTS PREPARING FOR CR PRESENTLY 
EMPLOVED IN OFSTRIBUTIVE 
OCCUPATIONS. 

vT 002 061 24 
HARCWARE RETAILING, A COURSE OF 
STUDY, DESIGNED FCR CCOPERATIVE 
PART-TIME STUDENTS EMPLCYED IN 
HAROWARE RETAILING. 

v¥ 002 093 24 
MERCHANDISING INDIVIDUAL STUDY, A 
COURSE OF STUDY CESIGNEO FOR 
STUDENTS PREPARING FOR OR PRESENTLY 
EMPLOYED IN OISTRIBUTIVE 
OCCUPATIONS. 

VT 002 095 25 
FCOO SERVICE, A COURSE OF STUDY 
CESIGNED FOR COOPERATIVE PART-TIME 
STUDENTS EMPLOYED IN FOCD SERVICE 
WORK. 

VT 002 102 2s 
BUSINESS ANDO OSSTRIBUTIVE EDUCATION 
CURRICULUM GUIDE. 

VT 002 162 25 
FOOD SERVICE INCUSTRY, TRAINING 
PROGRAMS AND FACILITIES. 

(VOCATIONAL DIVISION BULLETIN, NO. 
298» OISTRIBUTIVE EDUCATION SERIES, 
NOo 329 UeSe GOVERNMENT PRINTING 
OFFICE, WASHINGTON, 0.C.)- 

VT GO2 254 26 
TOUR GUIDE TRAINING, CONFERENCE 
LEADER'S GUIDE, ADULT SERIES. 

VT 002 261 ED 015 251 26 
A DISTRIBUTIVE EDUCATION GUIDE TO 
AVAILABLE LITERATURE. 


VT 002 462 27 
SALESMANSHIP, A PROGRAMMED TEXT. 

VT OC2 568 27 
MARKETING If, TEACHERS MANUAL. 

vT 002 588 27 


CUOUPERATIVE DISTRIBUTIVE EDUCATION: 
TEACHER*S GUIDE TO STUDENT 
ACTIVITIES. 

vT 002 617 27 
SELECTION, PLACEMENT, AND 
EVALUATION IN OFSTRIBUTIVE 
EOUCATION. 

VT 002 683 28 
MARKETING Is TEACHERS MANUAL. 


PAGE 


vT 002 771 28 
SALESMANSHIP GROUP INSTRUCTION -- A 
COURSE OF STUDY DESIGNED FOR 
STUDENTS PREPARING FOR OR PRESENTLY 
IN DISTRIBUTIVE OCCUPATIONS. 


VT 002 793 28 
PERSONAL DEVELOPMENT FOR GIRLS. 
vT 002 830 28 


RECOROS ANDO CREDIT IN PROFITABLE 
MANAGEMENT. 


VT 002 926 29 
COURSE OF STUDY FOR MARKETING If. 

vT 002 931 29 
COURSE OF STUDY FOR MARKETING I. 

VT 003 137 29 


MERCHANOISE INFORMATION UNIT -- 
NEED FOR MERCHANOISE INFORMATION. 

vT 003 139 29 
MERCHANOISE INFORMATION UNIT -- 

LABELS AND ATTACHED DESCRIPTIVE 
MATERTALS. 

VT 003 181 30 
MOTIVATE FOR PROFIT, A TWELVE-HGUR 
COURSE FOR MANAGEMENT ANDO 
SUPERVISORS BASED ON ALL OF THE 
LATEST RESEARCH AND STUDIES OF 
MOTIVATION. 

vT 003 182 30 
CONGRATULATIONS ON BECOMING A 
TRAINING SPONSOR. 

vi 003 184 30 
NEWSPAPER CIRCULATION», PRINCIPLES 
AND DEVELOPMENT OF MODERN NEWSPAPER 
CIRCULATION METHODS. 

vT 003 265 31 
CAREER DEVELOPMENT UNIT--PERSONAL 
DEVELOPMENT AND HUMAN RELATIONS. 

vT 003 608 31 
ARIZONA DISTRIBUTIVE EDUCATION 
ADULT PROGRAMS HANDBOOK. 

vT 003 609 31 
ADVANCED SALES TRAINING AND 
TECHNIQUES, AN INSTRUCTOR®S GUIDE. 

vT 003 6:0 31 
SPONSOR DEVELOPMENT PROGRAM, A 
SUGGESTED TEN HOUR SOURSE FOR OE 
TRAINING SPONSORS. 

VT 003 724 32 
SHOPLIFTING PREVENTION CLENIC, 
INSTRUCTOR®S GUIDE. 

vT 003 737 32 
MANAGEMENT GROUP INSTRUCTION, A 
COURSE OF STUDY CESIGNED FOR 
STUDENTS PREPARING FOR OR PRESENTLY 
EMPLOVED IN DISTRIBUTIVE 
OCCUPATIONS. 

vT 003 739 32 
MANAGEMENT INOIVIOUAL STUDY. A 
COURSE OF STUDY DESIGNED FOR 
STUDENTS PREPARING FCR CR PRESENTLY 
EMPLOYED INNOISTRIBUT IVE 
OCCUPATIONS. 

vT 004 $99 EO 018 655 32 
PARTICIPATION EXPERIENCES, A 
HANOBOCK FCR PROJECT TEACHING. 

VT 004 601 33 
PRINCIPLES OF CREDITS AND 
COLLECTIONS, INSTRUCTOR®S GUIDE. 


1043 ;. 


91 


92 


SUBJECT AND IDENTIFIER INDEX 


PAGE 


VT C04 633 EO O17 713 33 
SELF-STUDY PROGRA® IN RETAIL STORE 
CPERATIONS, UNITS 1-13 AND STUDY 
GUIDE. 

VT 004 682 33 
TELETRAINING FCR BUSINESS STUDIES. 

A TEACHER'S GUIDE. 

VT 004 694 EO C17? 716 34 
A TWO-YEAR POST-HIGH SCHOOL 
DISTRIBUTIVE EDUCATICN PRCGRAM IN 
THE WHOLESALING FIELD, REPORT OF 
THE OHTO WHOLESALE MANAGEMENT 
OEVELOPMENT PROGRAM. MANUAL I» 
CRGANIZEIANG AND CCNOUCTING THE 
PROGRAM. 

VT 004 695 EO C17 717 34 
A TWO-YEAR POST-HIGH SCHCOL 
OFSTRIBUTIVE EDUCATICN FRCGRAM IN 
THE WHOLESALING FIELD, REPORT OF 
THE OHIO WHOLESALE MANAGEMENT 
DEVELOPMENT PROGRAM. MANUAL 2, 
CURRICULUM FOR A PRCGRAM. 

VT 004 697 35 
SUGGESTED PROGRAMS OF STUDY FOR THE 
TWO YEAR (PLAN CD) HIGH SCHCOL 
OISTRIBUTIVE EQUCATICN PRCGRAM. 


VT 004 698 35 
FUNCAMENTALS OF BUYING. 

VT 004 699 35 
SCREEN PROCESS PRINTING, 

VT 004 700 35 


OISTRIBUTIVE EDUCATION GUIDELINES 
FOR TRAINING PLANS. 

VT 004 701 36 
JOB DESCRIPTIONS. RETAIL 
OCCUPATIONS, WHOLESALE OCCUPATIONS, 
SERVICE OCCUPATIONS. 

VT 004 702 36 
EDUCATIONAL MECTIA FOR DISTRIBUTIVE 
EDUCATION, SOME SOURCES AND 
TECHNIQUES. 

VT OOF 238 36 
AN EXPERIMENTAL COURSE IN 
SUPERMARKET MERCHANDISING AND 
MANAGEMENT. 

VT 005 469 37 
OISTRIBUTIVE ECUCATION CURR ICULUI4 
FOR HIGH SCHOOL PROGRAMS. 


VT OOF 516 37 
COMMUNICATION AAD CCNTROL. 
vT 005 528 37 


OISTRIBUTIVE EDUCATION 
TEACHER-COORDINATOR*®S HANDBOOK. 

vt acs 529 38 
OISTRIBUTIVE EOUCAT ICN 
TEACHER-COORDINAT IR®°S OPERATIONS 
MANUAL. 

vt 00S 725 ED C22 045 38 
AUCTO VISUAL INSTRUCTICNAL 
MATERTALS FOR DISTRIBUTIVE 
EDUCATION: A CLASSIFIED 
BIBLIOGRAPHY. FINAL REPORT. 

VT 006 O11 38 
DISTR IBUT IVE 
EDUCATION--WHOLESALING. A PILOT 
PROGRAM AT HARTFCRD PUBLIC HIGH 
scrceci.e 


OIST €D 


PAGE 


VT 006 162 
TEACHER®S HANDBOOK, DISTRIBUTIVE 
EDUCATION. 
VT 006 1861 
SMALL MARKETERS AIDS. ANNUAL NO. 1. 
VT 006 182 
SMALL MARKETERS AIOS. ANNUAL NO. 2. 
WT 006 183 
SMALL MARKETERS AIOS. ANNUAL NO. 3. 
VT 006 184 
SMALL MARKETERS AIDS. ANNUAL NO. 4. 
VT OG6 185 
SMALL MARKETERS AIOS. ANNUAL NO. 5. 
VT 006 186 
SMALL MARKETERS AIOS. ANNUAL NO. 6. 
VT 0C6 187 
SMALL MARKETERS AIDS. ANNUAL NO. 7. 
VT 006 637 
SUCCESS AND FAILURE FACTORS IN 
SMALL BUSINESS. 
VT 006 638 
MANAGING TO SELL. 
VT 006 639 
THE WHY AND WHAT OF BOOKKEEPING. 
VT 9006 640 
FINANCING--SHORT AND LONG TERM 
NEEDS. 
VT 006 641 
PERSONNEL MANAGEMENT. 
VT 006 643 
CHOOSING A FORM OF BUSINESS 
ORGANI ZATION. 
VT 006 644 
SAFEGUARDING YOUR BUSINESS AND 
MANAGEMENT SUCCESSION. 
VT 006 645 3 
SMALL BUSINESS LOCATION ANO LAYWT. 
VT 006 646 
EFFECTIVE ADVERTISING. 
VT 006 647 
SOURCES OF ASSISTANCE AND 
INFORMATICN. 
VT 006 737 
THE ECONOMIC FACTS OF LIFE FOR THE 
SMALL ENGINE SERVICE DEALER. VOLUME 
le FINANCIAL. 
vT 006 7386 
THE ECONOMIC FACTS OF LIFE FOR THE 
SMALL ENGINE SERVICE DEALER, VOLUME 
29 OPERATIONAL. 
vt oo7 015 
CASH REGISTER OPERATION RETAILING 
INSTRUCTIGNAL SYSTEM. FINAL REPORT, 
NOe 26, VI-PRCGRAM DESCRIPTION. 
VT 007 016 
CASH REGISTER OPERATION RETAILING 
INSTRUCTIONAL SYSTEM. FINAL REPORT, 
NC. 26, VI-Ce CASH REGISTER 
OPERATION. 
vT 007 017 
CASH REGISTER OPERATION RETAILING 
INSTRUCTIONAL SYSTEM. FINAL REPORT, 
NO. 26, VI-E. ACCEPTING CHECKS. 
vv oo7 018 
CASH REGISTER OPERATION RETAILING 
INSTRUCTICNAL SYSTEM. FINAL REPORT, 
NO. 269 VI-He. CRITERION TEST. 


102 


44 


44 


44 


4s 


45 


4s 


— 
ST 


OIsT €0 


SUBJECT AND IDENTIFIER INDEX 


PAGE 


vt 007 019 
THE STOCKKEEPING TASK RETAILING 
INSTRUCTIONAL SYSTE#. FINAL REPORT, 
NCo. 26, VIT-GUICEBOOK. 
vT 007 020 
THE STOCKKEEPING TASK RETAILING 
INSTRUCTIONAL SYSTE®. FINAL REPORT, 
NOs 269 VIT -A~e FOUNDATIONS 
OFNSTOCKKEEPING. 
vt CO? O21 
THE STOCKKEEPING TASK RETAILING 
INSTRUCTIONAL SVSTEM. FINAL REPORT, 
NO. 26, VIT -Be PRINCIPLES OF 
STOCKKEEPING. 
VT 007 022 
WORKING WITH PEOPLE RETAILING 
INSTRUCTIONAL SYSTEM. FINAL REPORT, 
NO. 269 IX-A. YOUR ATTITUDE IS YOU. 
VT 007 023 
WCRKING WITH PEOPLE RETAILING 
INSTRUCTIONAL SYSTEM. FINAL REPCRT». 
NO. 26, IX-B. YOU ARE A 
PERSONALITY. 
vT 007 024 
WORKING WITH PEOPLE RETAILING 
INSTRUCTIONAL SYSTEM. FINAL REPCRT. 
NO. 265 IX-C. UNDERSTANDING YOU. 
VT 007 025 
WORKING WITH PEOPLE RETAILING 
INSTRUCTIONAL SYSTEM. FINAL REPCRT, 
NO. 265 IX-D.e UNDERSTANDING OTHERS. 
vT 007 026 
WORKING WITH PEOPLE RETAILING 
INSTRUCTIONAL SYSTEM. FINAL REPCRT» 
NOo 265 IX-Eo CCMMUNICATING WITH 
CTHERS. 
vT 007 027 
RETAIL RECORDKEEPING 
vt 007 028 
RETAIL RECORDKEEPING RETAILING 
“INSTRUCTIONAL SYSTEM. FINAL REPORT, 
REPORT NO. 265 VITI -Ce THE SALES 
SLIP. 
vt 007 029 
RETAIL RECOROKEEPING RETAILING 
INSTRUCTICNAL SYSTEM. FINAL REPCRT. 
NO. 26, VITI-O. CASH SALES: E. 
NMERCHANDISE RECOROS: F. PRICE 
MARKING. 
VT 007 030 
THE SELLING PROCESS RETAILING 
INSTRUCTIONAL SYSTEM. FINAL REPORT, 
VT 007 516 
A COURSE IN PRACTICAL SALESMANSHIP 
VT 007 517 
A COURSE IN PRACTICAL SALESMANSHIP 
MANUAL FOR THE SUPERVISOR 
VT 007 518 
A CCURSE IN BUSINESS ENGLISH. 
MATERIAL FOR THE STUDENT. 
vT 007? 519 
A COURSE IN BUSINESS ENGLISH. 
MANUAL FOR THE SUPERVISOR. 
VT 007 564 
SUGGESTED HIGH SCHOCL RELATED 
CURRICULUM FOR OISTRICUT IVE 


46 


46 


46 


47 


47 


47 


48 


46 


48 
49 


493 


EOUCATION IN LOUISTANA. BULLETIN :: 


NO. 1126. 


PAGE 


VT O07 594 
UTILIZING THE CASH REGISTER. 
vT 007 690 
A PROGRAMMED UNIT IN BASIC 
STOCKKEEPING. 
VT 007 697 
BASIC SELLING. Fle ST-VEAR BASIC 
INSTRUCTION. 
VT O07 766 
DISTRIBUTIVE EDUCATION COORDINATORS 
GUIDE. 
vT 007 8651 
BASIC RETAIL CREDIT. A DISTRIBUTIVE 
EDUCATION MANUAL. 
vT 008 021 
COMMUNICATION IN OLSTRIBUTION. 
FIRST-YEAR BASIC INSTRUCTION. 
vT 0c8 060 
ACCOUNTING, A PROGRAMMED TEXT. 
vT 008 069 
RECORD KEEPING. A PROGRAMMED TEXT. 
vT 0Cc8 095 
UNIT ON PRICING. 
vT 008 191 
SHOW CARD LETTERING AND LAYOUT. 
vT 008 195 ; 
A GUIDE FOR TEACHING MERCHANDISING 
1-2. 
VT 0C8 245 
BASIC ORGANIZATION OF OISTRIBUTION. 
FIRST-YEAR BASIC INSTRUCTION. 
VT 008 445 
OISTRIBUTIVE EDUCATION HANDBOOK. 
VT 008 453 
BASIC MATH OF DISTRIBUTION. 
FIRST-YEAR BASIC INSTRUCTION. 
VT 008 454 
SCHCOL AND BUSINESS RELATIONSHIPS. 
FIRST-YEAR BASIC INSTRUCTION. 
vT 008 478 
HANDBOOK FOR SUPERVISORS OF THE 
DISADVANTAGED. TEACHER*S GUIDE. 
vT 008 479 
HANDBOOK FOR SUPERVISORS OF THE 
DISADVANTAGED. 
VT 008 484 
DISTRIBUTIVE EDUCATION LABORATORY 
MANUAL. 
vT 0ocs8 583 
101 CASE PROBLEMS IN RETAIL 
SELLING. 
vT océe 599 
EXPERIMENTAL COURSE OF STUOY IN 
SERVICE STATION MERCHANDISING AND 
MANAGEMENT. 
vT oc8 700 
JEWELRY SALES TRAINING KIT. 
VT 008 172 
REDUCING SHOPLIFTING LOSSES. 
vT 0C8 773 
PREVENTING BURGLARY AND ROBBERY 
toss. 
vT 008 821 
PRODUCER OF GOODS (TRANSPARENCY 
MASTERS). 
VT 008 824 
STORE SECURITY ( TRANSPARENCY 
MASTERS). 


58 


94 


OIsT €0 


SUBJECT AND ITOENTIFIER INDEX 


PAGE 


VT 008 885 5 
COOPERATIVE-OISTRIBUTIVE EDUCATION: 

AN ALTERNATE SEMESTER PRCGRAM. 

vT 008 938 59 
PARLIAMENTARY PRCCEOURES 
(TRANSPARENCY MASTERS). 

VT 008 944 59 
OISTRIBUTIVE EDUCATION CLUBS OF 
AMERICA (TRANSPARENCY MASTERS). 

vt oc@ 989 59 
COLOR OVNAMICS FOR MARKETING AND 
OISTRIBUTION. 

v¥T 009 270 60 
TRAINING PLAN OUTLINES FOR MANPCWER 
DEVELOPMENT AND TRAINING ACT 
COURSES FOR GENERAL SALESPERSONS, 
WOMEN®S GARMENTS SALESPERSONS, DRUG 
SUNORIES CLERKS, AND GRCCERY 
CHECKERS. 

VT 009 295 60 
OISTRIBUTIVE EDUCATION IN 
MERCHANDISE HANOLING OCCUPATIONS: A 
PROGRAM CF INSTRUCTICN. 

vT 009 361 60 
THE TRAINING OF SALESMEN, 

SALESWOMEN AND SALES DEMCNSTRATORS. 


vT 009 557 60 
A LIBRARY FOR DISTRIBUTIVE 
a eee cea 

vT 00S 852 61 
FASHION MERCHANDISING. 

vT 009 877 61 
COLOR WHEEL (TRANSPARENCY MASTERS). 

vT 00S 879 61 


ORIENTATION TO ANO PLANNING FOR THE 
SUPERVISED OCCUPATIONAL EXPERIENCE 
PROGRAM (TRANSPARENCY MASTERS). 


vT ocs 880 62 
SALESMANSHIP (TRANSPARENCY 
MASTERS). 

v¥ 009 697 62 


OITSTRIBUTIVE EDUCATION IA SUGGESTED 
TEACHING CALENCAR. 

VT 909 941 62 
OFSTRIBUTIVE EDUCATION IIs 
SUGGESTED TEACHING CALENDAR. 

vt 009 951 63 
CHANNELS OF OISTRIBUTION 
(TRANSPARENCY MASTERS). 

vt 00S 952 63 
BUSINESS LOCATIONS (TRANSPARENCY 
MASTERS). 


v¥ 009 953 63 
WHOLESALING (TRANSPARENCY MASTERS). 

v¥ 010 056 63 
pele COURTESY. 

vT o1c 64 
MONEY OMANAGERENT AND BANKS. 

vt 010 677 64 


PROGRAMED INSTRUCTION: DISTRIBUTE VE 
AND OFFICE EDUCATION. 

vT 010 198 64 
TRAINING FOOO SERVICE PERSONNEL FOR 
THE HOSPITALITY INDUSTRY. 

vT O1c 242 65 
WID-MANAGEMENT TEACHING INNOVATIONS 
AND PROJECTS. 


PAGE 
VT 010 254 65 
OISTRIBUTIVE EDUCATION TEACHING 
INNOVATIONS ANO PROJECTS. 
VT 010 256 65 
THE HOW IN PARLIAMENTARY PROCEDURE. 
VT 010 257 65 


THE HOW IN PARLIAMENTARY PROCEDURE, 
STUDENT ASSIGNMENTS. 

VT 010 265 65 
MEN®S FURNISHINGS, A OISTRIBUTIVE 
ECUCATION MANUAL. 

VT 010 333 66 
SERVICE STATION SAFETY FOR VOUNG 
WORKERS. 

VT 010 336 66 
RECEIVING, CHECKING, AND MARKING, A 
OISTRIBUTEVE EDUCATION MANUAL. 


vT 010 337 66 
STOCKKEEPINGs INDIVIOUAL 
ASSIGNMENTS. 

vT 010 391 66 


AN OPERATIONS MANUAL FOR THE MODERN 
PROOUCE DEPARTMENT. 

vT 010 399 67 
YOUR GUIDE TO BETTER MEAT 
DEPARTMENT GPERATIONS. 


v¥ 010 409 67 
por ‘SELECTION. 

vT 010 411 67 
ppsrury MADE EASY. 

v¥ 010 412 67 
ee LAYOUT AND COPY. 

VT 010 4 67 


pRosects FOR USE WITH PREPARATORY 
OR PRE-EMPLOYMENT ODISTRIGUTIVE 
EOUCATION CURRICULUMS. 

VT 010 461 68 
A TEACHING OUTLINE FOR CONDUCTING A 
SHORT COURSE ON METHODS TO OETECT 


pte aa 

VT 010 470 68 
INTRGDUCTICN TO ADVERTISING. 

VT 010 478 69 


RELATED GUIDE..JOB EMPLOYMENT, 
DISTRIBUTIVE EDUCATION. 

VT 010 570 69 
FRANCHISE MERCHANDISING. A 
SUGGESTED ADULT COURSE OUTLINE. 


VT 010 619 69 
VARIETY Pops MERCHANDISING. 
vT 010 999 69 


SUCCESSFUL RETAIL SALE SRANSHIPs 
TEACHERS GUIDE. 


YT O11 000 70 
SUCCESSFUL RETAIL SALESMANSHIP. 

vT 011 055 70 
THE BASICS CF SALESMANSHIP. 

VT O11 056 70 


THE BASICS OF SALESMANSHIP. 
PRESENTATION WORKBOOK. 

VT 011 057 70 
THE BASICS OF SALESMANSHIP. 
TEACHER®S GUIDE. 


vT O11 O71 71 
WOMEN'S ACCESSORIES. 

vT O11 119 €0 043 731 71 
CURRICULUM GUIDE FOR MARKETING. 


OIST €D 


VT OLL 148 


SUBJECT AND IDENTIFIER INDEX 


PAGE 
71 


A JOB DESCRIPTICN GUIDE TO THE CHIC 


RESTAURANT INDUSTRY. 

vT O11 191 
STARTING ANO MANAGING A SMALL 
RETAIL CAMERA STORE. 

v7 O11 195 


T2 


72 


AUTOMOTIVE WHOLESALER COUNTERMAN®S 
HANCBOOK FOR HANOLING OF REBUILT 


PARTS. 
vT O11 197 

FOOD SERVICE MANAGEMENT. 
VT O12 249 ED 042 694 


DISTRIBUTIVE EDUCATION IN THE 
SECCNOARY SCHOOLS: A TENTATIV 
PROGRAM. 

vT O11 2864 
SALES ANO MARKETING I. 

VT O11 314 
SMALL ELECTRIC APPLIANCES: 
APPLIANCE SALES TRAINING. 

VT O11 315 
HOME ENTERTAINMENT EQUIPMENTS 
APPLIANCE SALES TRAINING. 

VT O11 316 
SELLING AND MANAGEMENT IN APP 
RETAILING; APPLIANCE SALES 
TRAINING. 

vT O11 317 
OISHWASHERS AND OLSPCSERS3 
APPLIANCE SALES TRAINING. 

vT O11 328 
COOLING AND HEATING EQUIPMENT 
APPLIANCE SALES TRaINING. 

vT O81 319 
RANGES AND COOKING UNITS: APP 
SALES TRAINING. 

vT O11 320 
HOME LAUNORY EQUIPMENT APPLI 
SALES TRAINING. 

VT O11 321 
REFRIGERATORS ANC FREEZERS3 
APPLIANCE SALES TRAINING. 

VT O11 367 
SALESMANs SUGGESTED GUIDE FOR 
TRAINING COURSE. 

VT OL 477 
GUIDELIN<S FOR HANCLING PREPA 
MEAT IN RETAIL STORES. 

vT O11 530 ED 041 172 
MARKETING AND MERCHANDISING» 
DESCRIPTION. 

VT O11 545 
GUIDELINES FOR DEVELOPING 
POST-SECONDARY OLSTRIBUTIVE 
EDUCATION IN NEW JERSEY. 

VT O11 682 
WYOMING COOPERATIVE OCCUPATIO 
EDUCATION WORKSHCP MATERIAL. 

VT OLL 698 


72 

72 
E 

73 

73 


73 


73 
LIANCE 


74 


14 


74 
LIANCE 


74 
ANCE 


75 
75 
A 


75 
CK AGED 


16 
COURSE 


76 


76 
NAL 


76 


STARTING AND MANAGING A RETAIL 


FLOWER SHOP. 

VT OLL 717 
CAREER INFORMATION: MARKETING 
DISTRIBUTION. 

vt O11 782 
DETECTING ANO SCLVIAG HUMAN 
RELATICNS PROBLEMS. 


77 
ANO 


77 


VT O11 840 
BIBLICGRAPHY OF OISTRisbul IVE 
EDUCATICN CCCUMENTS. 

VT O12 085 
MERCHANDISING, SALES TRAINING 


PRCMOTION ANO WINDOW IDEAS FOR 


SWIMWEAR. 
VT O12 086 
WOMEN®S READY-TO-WEARs A 
DISTRIBUTIVE EDUCATION MANUAL 
VT O12 089 
MENSWEARS A DISTRIBUTIVE EDUC 
MANUAL. 
VT O12 234 
CURRICULUM GUIDE AND HANDBOOK 
VOCATIONAL OISTRIBUTIVE EDUCA 
vT 012 390 
CAREERS IN RETAILING. 
VT 012 634 
SOUTH CAROLINA DISTPIBUTIVE 
EDUCATION STUDENT HANDBOOK. 
VT O12 642 
BULLETIN BOARD IDEAS FOR 
OISTRIBUTIVE EDUCATION. 
VT O12 644 
A DEVELOPMENTAL PROGRAM UTILI 
SIMULATED OCCUPATIONAL EXPERI 
IN DISTRIBUTIVE EDUCATION. 
vT 012 698 
DATA PROCESSING AS IT APPLIES 
OFSTRIBUTION. 
vT 012 699 
BASIC SALES TECHNIQUES. A 
DISTRIBUTIVE EDUCATION MANUAL 
vT 012 70C 
FOOD SERVICE. A OISTRIBUTIVE 
ECUCATION MANUAL. 
vT O12 7O1l 
THE USE OF BEHAVIORAL OBJECTI 
THE PRE-EMPLOVMENT LABORATORY 
CURRICULUM OCF DISTRIBUTIVE 
EQUCATION. 


DISTRIBUTIVE ECUCATION Ciues OF 
AMERICA 
VT 008 944 
OISTRIBUTIVE EDUCATION CLUBS 
AMERICA (TRANSPARENCY MASTERS 


DISTRIBUTIVE EDUCATION TEACHERS 

VT 010 409 
STUDENT SELECTION. 

VT 012 642 
BULLETIN BOARD IDEAS FOR 
DISTRIBUTIVE EDUCATION. 


OROPOUT Seen one ay 

VT O11 530 ED 04 
MARKETING 2D MERCHANDISING 
DESCRIPTION. 


ORUGSTORES 

vt 000 137 
OISTRIBUTIVE EDUCATION DRUG M 
PART I. 

vT COO 138 
OISTRIBUTIVE EDUCATION ORUG M 
PART IT. 


"AGE 
77 
78 
78 
78 
ATION 
79 
FOR 
TION. 
79 
179 
79 
80 
ZING 
ENCE 
80 
To 
80 
60 
81 
VES IN 
59 
OF 
de 
67 
79 
76 
COURSE 
4 
ANUAL. 
5 
ANUAL. 


95 


96 OISsT €0 
SUBJECT AND IOENTIFIER INDEX 


PAGE PAGE 
ECONOMICS ENGINES 
vT 000 168 11 VT 006 737 44 
MARKETING IN OUR ECONCMY. THE ECONOMIC FACTS OF LIFE FOR THE 
VT 001 351 21 SMALL ENGINE SERVICE DEALER. VOLUME. 
OUR SYSTEM OF OFSTRIBUTION. 1, FINANCIAL. 
v¥ 006 738 44 
ENUCATIONAL OBJECTIVES THE ECONOMIC FACTS OF LIFE FOR THE 
VT OOL 549 22 SMALL ENGINE SERVICE DEALER, VOLUME 
DEVELOPMENT OF JUNIOR COLLEGE 2e OPERATIONAL. 
OISTRIBUTIVE EDUCATION CURRICULUMS. 
ENGL AND 
EQUCATIONAL RESEARCH vT oc9 341 60 
VT O11 840 7? THE TRAINING OF SALESMEN, 
BIBLICGRAPHY OCF CISTRIBUTIVE SALESWOMEN AND SALES CEMONSTRATORS. 


EDJCATION OOCUMENTS. 
EQUIPMENT UTILIZATION 


ELECTRICAL APPLIANCES VT 008 484 56 

VT OLL 324 73 OISTRIBUTIVE EDUCATION LABORATORY 
SMALL ELECTRIC APPLIANCES: MANUAL. 

APPLIANCE SALES TRAINING. 

vT O11 317 7% EXHIBITS 
DISHWASHERS ANO CISPOSERS3: vT 008 191 54 
APPLIANCE SALES TRAINING. SHOW CARO LETTERING AND LAYOUT. 

VT O11 320 74 
HOME LAUNDRY EQUIPMENT: APPLIANCE EXPORTS 
SALES TRAINING. vT 001 817 23 

PLANNING ANC ORGANIZING AN EXPORT 

ELECTRONIC CATA PROCESSING TRADE EDUCATION PROGRAM. 

VT 0C1 037 19 (VOCATIONAL OSVISION SULLETIN, NO. 
INTRODUCTION TO AUTOMATIC BUSINESS 302, DISTRIGUTIVE EDUCATION SERIES, 
DATA PROCESSING: A SUPPLEMENT FOR NO. 349 UceSe GOVERNMENT PRINTING 
TEACHERS OF DISTRIBUTION. OFFICE, WASHINGTON, D-Code 

ELEMENTARY SECONDARY EDUCATION ACT EXTENSION EDUCATION 

TITLE IIT vt 007? 518 50 

vT O11 529 ED 041 171 75 A COURSE IN BUSINESS ENGLISH. 
ORY CLEANING, COURSE DESCRIPTION. MATERIAL FOR THE STUDENT. 

vT O11 530 ED 041 172 76 vt 007 519 51 
MARKETING AND MERCHANDISING, COURSE : A COURSE IN BUSINESS ENGLISH. 
DESCRIPTION. MANUAL FOR THE SUPERVISOR. 

EMPLOYEES FACSIMILE COMMUNICATION SYSTEMS 

VT 00C 437 17 VT 004 682 33 
YOUR ATTITUDE IS SHOWING. TELETRAINING FOR BUSINESS STUDIES. 

A TEACHER®S GUIDE. 

EMPLOYERS 

VT 000 148 7 FASHION 
INDIVIDUAL ASSIGNMENTS BASED ON vt 000 152 7? 
"YOUR ATTITUDE IS SHOWINGs™ BY BASIC FASHION TRAINING. 

ELWTOD Ne CHAPMAN. vt 009 852 61 
vT 003 182 30 FASHION MERCHANDISING. 
CONGRATULATIONS ON BECOMING A 
TRAINING SPONSOR. FEEDBACK 
VT O11 055 70 

EMPLOYMENT INTERVIEWS THE BASICS OF SALESMANSHIP. 

vT ooc 155 7 
SCHCOL AND BUSINESS RELATIONSHIPS. FEMALES 

VT 001 513 ED 012 780 21 VT 002 793 286 
CAREER DEVELOPMENT UNI f--J08 PERSONAL DEVELCPMENT FOR GIRLS. 
INTERVIEW. 

VT 010 478 6S FIELO EXPERIENCE PROGRAMS 
RELATED GUIDE. JOB EMPLOYMENT, vT 0csS 879 61 
DISTRIBUTIVE EDUCATICN. ORIENTATION TO ANO PLANNING FOR THE 

SUPERVISED OCCUPATIONAL EXPERIENCE 

EMPLOYMENT OPPORTUNITIES PROGRAM (TRANSPARENCY MASTERS). 

vT 012 39¢ 79 


CAREERS IN RETAIL ING. 


106 -! 


OIst €0 


ANO 


SUBJECT 
PAGE 
FINANCE OCCUPATIONS 
vT cic 069 64 
MCNEY MANAGEMENT ANC BANKS. 
FINANCIAL NEEOS 
VT 006 640 42 


FINANCING--SHORT AND LONG TERN 
NEECS. 


FLORICULTURE 

VT 011 698 
STARTING AND MANAGING A RETAIL 
FLCWER SHOP. 


FLORIST WORKERS 

VT OOC 186 
FLORISTRY, MERCHANDISING AND 
SERVICES. 


FOCD PROCESSING OCCUPATICAS 

VT O11 477 
GUIDELINES FOR HANDLING PREPACKAGED 
MEAT IN RETAIL STORES. 


FOOD SERVICE 

VT 002 162 
FOOO SERVICE INDUSTRY» TRAINING 
PROGRAMS ANC FACILITIES. 
(VOCATIONAL OIVISTON BULLETIN, NO. 
298, OISTRIBUTIVE EDUCATION SERIES, 
NO. 325 UeSe GOVERNMENT PRINTING 
QFFICE, WASHINGTCN, O0.Cod- 


FOOC SERVICE INDUSTRY 

v¥ 009 991 
INDEX CF SUPER MARKET ARTICLES 
1968. 

vT 010 198 
TRAINING FOOD SERVICE PERSONNEL FOR 
THE HOSPITALITY INDUSTRY. 

vT 010 391 
AN OPERATIONS MANUAL FOR THE MODERN 
PRODUCE DEPARTMENT. 

vT o1c 399 
YOUR GUIDE TO @ETTER MEAT 
DEPARTMENT OPERATIONS. 

vT O11 901 
INDEX CF SUPER PARKET ARTICLES, 


vT¥ O12 700 
FOOD SERVICE. A CISTRIBUT IVE 
EDUCATION MANUAL. 


FCOD SERVICE CCCUPATIONS 

v¥ 000 173 
FOOO SERVICE SELLING, INSTRUCTOR®S 
MANUAL. 

VT 002 095 
FOOD SERVICE, A COURSE OF STUDY 
CESIGNED FOR COOPERATIVE PART-TIME 
STUDENTS EMPLOYED IN FCCD SERVICE 
WORK. 

VT 002 162 
FOOD SERVICE INDUSTRY, TRAINING 
PROGRAPS ANDO FACILITIES. 
(VOCATIONAL OCIVISION BULLETIN, NO. 
298, DISTRIBUTIVE EDUCATION SERIES, 
NO. 329 UeS. GOVERNMENT PRINTING 
CFFICE, WASHINGTCN, O.C.d-~ 


16 


14 


75 


25 


63 


64 


67 


78 


12 


25 


25 


TOENTIFIER INDEX 


PAGE 
VT O11 148 71 
A JOB DESCRIPTION GUIDE TO THE OHIO 
RESTAURANT INOUSTRY. 


FOOD SERVICE WORKERS 


vT 000 173 12 
FOOD SERVICE SELLING, INSTRUCTOR'S 
MANUAL. 

vT O18 197 72 


FOOD SERVICE MANAGEMENT. 


FOCO STORES 

vT 000 209 15 
STOCKING, MARKING, AND DISPLAVING 
FOR FOOD STORES. 


VT 000 210 15 
MODERN SUPERMARKET OPERATION. 

YT 000 215 17 
PROODUCE--CARE, PREPARATION ANDO 
MERCHANDISING. 

vT 000 589 186 


TRAINING FOR STUDENTS IN THE FOOD 
INDUSTRY. (VCCATIONAL DIVISION 
BULLETIN, AC. 290, OISTRIBUT IVE 
ECUCATION SERIES» NO- 300 UcSe 
GOVERNMENT PRINTING CFFICE. 
WASHINGTON, D0.C.). 

VT 004 633 €0 O17 713 33 
SELF-STUDY PROGRAM IN RETAIL STORE 
OPERATIONS, UNITS 1-13 AND STUDY 
GUIDE. 

VT 005 238 36 
AN EXPERIMENTAL COURSE IN 
SUPERMARKET MERCHANDISING AND 


MANAGEMENT. 

vt 009 991 63 
INDEX OF SUPER MARKET ARTICLES 
1968. 

vT 010 391 66 


AN OPERATIONS MANUAL FOR THE MODERN 
PRODUCE CEPARTMENT. 

vT 010 399 67 
VOUR GUIDE TO BETTER MEAT 
DEPARTMENT OPERATIONS. 

vT O11 477 7s 
GUIDELINES FOR HANDLING PREPACKAGED 
MEAT IN RETAIL STORES. 

vT O11 901 78 
INDEX OF SUPER MARKET ARTICLES, 
1969. 


FOREIGN COUNTRIES 

v¥ 009 361 60 
THE TRAINING OF SALESMEN, 
SALESWOMEN AND SALES DEMONSTRATORS. 


FRANCHISE MERCHANDIS ING 
vT 010 570 
FRANCHISE MERCHANDISING. A 
SUGGESTED ADULT COURSE OUTLINE. 


69 


GAME THEORY 

vT 00s 599 61 
PLAYER®S INSTRUCTION MANUAL FOR 
SIMULATION OF RESTAURANT MANAGEMENT 
DECISIONS. 


107, | 


97 


he 


im 


98 


SUBJECT 


GEOGRAPHIC LOCATION 
VT OCé 645 


SMALL BUSINESS LOCATION AND LAYOUT. 


GRADE 11 
vT 000 157 
BASIC SELLING. 


GUIDELINES 

vT 001 323 
TEST CONSTRUCTION IN OFSTRIBUTI VE 
EDUCATION. 


GUIDES 

VT 001 323 
TEST CONSTRUCTION IN DISTRIBUTIVE 
EQUCATION. 


HARDWARE STORES 

vT 001 685 
HARCWARE SALES TRAINING KIT. 

VT CC2 061 
HAROWARE RETAILING, A COURSE OF 
STUCY, DESIGNED FOR COOPERATIVE 
PART-TIME STUDENTS EMPLOVED IN 
HARCWARE RETAILING. 


HEATING EQUIPMENT 

vT O11 316 
CCOLING AND HEATING EQUIPMENTS 
APPLTANCE SALES TRAINING. 


HIGH SCHOCL STUDENTS 

VT O10 458 
COMPUTER GAMES MANAGEMENT, 
INSTRUCTOR*S MANUAL. 


HIGH SCHOCLS 


VT 000 164 
MERCHANDISING. 
VT 001 513 EO 012 780 


CAREER DEVELOPMENT UNI T--JOB 
INTERVIEW. 
VT 007 594 
UTILIZING THE CASH REGISTER. 
VT 008 248 


BASIC ORGANIZATION OF OISTRIBUTICN. 


FIRST-YEAR BASIC INSTRUCTION. 


HOME ENTERTAINMENT EQUIPMENT 
VT O11 315 
HOME ENTERTAINMENT EQUIPMENTS 
APPLIANCE SALES TRAINING. 


HOME FURNISHINGS 

vT 000 211 
HOME FURNISHINGS SALES TRAINING 
KIT. 


HOME LAUNDRY EQUIPMENT 

v7¥ O11 320 
HOME LAUNORY EQUIPMENT: APPLIANCE 
SALES TRAINING. 


HUMAN RELATIONS 

vT 000 148 
INOIVIDUAL ASSIGNMENTS BASED ON 
"YOUR ATTITUDE IS SHOWING,” BY 
ELWCCD Ne CHAPMAN. 


AND 


PAGE 


21 


21 


22 
24 


74% 


68 


10 


21 


51 


$5 


73 


15 


74 


IOENTIFIER INDEX 


VT 000 437 
YOUR ATTITUDE IS SHOWING. 
vT O11 782 
DETECTING AND SOLVING HUMAN 
RELATIONS PROBLEMS. 


HYGIENE 
vT 001 O91 


PERSONAL DEVELOPMENT FOR VOUNG MEN. 


vT 002 793 
PERSONAL DEVELOPMENT FOR GIRLS. 
VT 003 265 
CAREER DEVELOPMENT UNIT--PERSONAL 
DEVELOPMENT AND HUMAN RELATIONS. 


INDEXES (LOCATERS) 

vT 0c9 991 
INDEX OF SUPER MARKET ARTICLES 
1968. 

vT O12 901 : 
INDEX OF SUPER MARKET ARTICLES, 
1969. 


INDIVIDUAL DEVELOPMENT 
vT 001 091 


PERSONAL DEVELOPMENT FOR VOUNG MEN. 


vT 002 793 
PERSONAL DEVELOPMENT FOR GIRLS. 
VT 003 265 
CAREER DEVELOPMENT UNIT--PERSONAL 
OEVELOPMENT AND HUMAN RELATIONS. 


INDIVIOUAL INSTRUCTION 
VT 000 005 
PRINCIPLES OF MERCHANDISE DISPLAY. 
(WORKBOOK). 
vt 000 127 
SPORTING GOODS. 
vT 000 137 


DISTRIBUTIVE EDUCATION ORUG MANUAL. 


PART Ie 
vT 000 138 


OISTRIBUTIVE EDUCATION ORUG MANUAL. 


PART II. 
VT 000 140 

RETAIL CREDIT FUNDAMENTALS. 
vt oco 141 

STOCKKEEPING FOR COOPERATIVE 


PART-TIME STUDENTS IN HIGH SCHOOLS 


AND JUNIOR COLLEGES. 
VT 000 144 
FEEO ANO FARM SUPPLIES. 
vT 000 171 
RECEIVING, CHECKING, MARKING. 
vT 000 179 
PRINCIPLES OF MERCHANDISE DISPLAY. 
vT 000 182 


DOISTRIBUTIVE EDUCATION ADVERTISING 


MANUAL 
vT 000 213 


LUMBER AND BUILDING MATERIALS. PART 


Twa. 
VT 000 214 
LUMBER AND BUILDING MATERIALS. 
ASSIGNMENTS. 
vT 001 095 
FIBERS ANO FABRICS. 


108: : 


Olst €0 


17 
v7 


19 


28 


31 


63 


76 


16 


19 


a 


OIsT €0 


SUBJECT AND IDENTIFIER INDEXK 


vT 002 095 25 
FOOD SERVICE. A COURSE CF STUDY 
DESIGNED FCR CCCPERATIVE PART-TIME 
STUCENTS EMPLOYED IN FOOO SERVICE 
WORK. 


INDIVIOUAL STUDY 
vT 000 135 4 
ARITHMETIC FOR OISTRISUTION. 


INDIVIOUALIZED INSTRUCTION 


VT O11 055 70 
THE BASICS OCF SALESMANSHIP. 
VT O11 057 70 


THE BASICS CF SALESMANSHIP. 
TEACHER*®S GUIDE. 
vT O11 782 77 
DETECTING ANO SCLVING HUMAN 
RELATIONS PROBLEMS. 


INFORMATION SCURCES 

VT 006 647 43 
SOURCES OF ASSISTANCE AND 
INFORMATION. 


INSERVICE ECUCAT ION 

V¥ 000 126 4 
HOW TO TRAIN AN EMPLOVEES 
CISTRIBUTIVE EDUCATION PROGRAM, 


INSTRUCTIONAL IMPROVEMENT 

vT O12 701 81 
THE USE OF BEHAVIORAL OBJECTIVES IN 
THE PRE-EMPLOYMENT LABORATORY 
CURRICULUM CF OISTRIBUTIVE 
EDUCATION. 


INSTRUCTIONAL MATERIALS 

VT 000 423 17 
INOIVIOUAL INSTRUCTION MATERIALS, 
OISTRIBUTIVE EDUCATION. 

v¥ 001 327 €0 O17 651 21 
SELECTED INSTRUCTICNAL MATERTALS 
FOR DISTRIGUTIVE EDUCATION. 

VT 002 261 ED 015 251 26 
A DISTRIBUTIVE EDUCATION GUIDE TO 
AVAILABLE LITERATURE. 

vT 003 610 31 
SPONSOR DEVELOPMENT PROGRAM, A 
SUGGESTED TEN HCUR CCURSE FOR DE 
TRAINING SPONSORS. 


vT ooe 583 57 
101 CASE PROBLEMS IN RETAIL 
SELLING. 

VT O10 254 65 


OISTRIBUTIVE EDUCATION TEACHING 
INNCVATIONS AND PROJECTS. 

VT O11 056 70 
The BASICS OF SALESMANSHIP.. 
PRESENTATION WORKBOCK. 

vT OL O57 70 
THE BASICS OF SALESMANSHIP. 

TEACHER*®S GUIDE. 

VT O11 068 70 
SELLING PEOPLE. A TWELVE-HOUR SALES 
TRAINING COURSE. 

VY O11 148 71 

A JCB CESCRIPTION GUIDE TO THE OHIO 

RESTAURANT INDUSTRY- 


PAGE 

vT O12 191 72 
STARTING ANO MANAGING A SMALL 
RETAIL CAMERA STORE. 

VT O1L 249 EO 042 894 T2 
OISTRIBUTIVE EDUCATION IN THE 
SECCNOARY SCHOCLS: A TENTATIVE 
PROGRAM. 

VT O1L 314 73 


SMALL ELECTRIC APPLIANCES; 
APPLIANCE SALES TRAINING. 

vT OL 315 73 
HOME ENTERTAINMENT EQUIPMENT? 
APPLIANCE SALES TRAINING. 

VT O11 316 73 
SELLING ANO MANAGEMENT IN APPLIANCE 
RETAILINGS APPLIANCE SALES 
TRAINING. 

vT O18 317 74 
OISHWASHERS AND DI SPOSERS; 

APPLIANCE SALES TRAINING. 

vT¥ O11 318 14 
COOLING ANC HEATING EQUIPMENTS 
APPLIANCE SALES TRAINING. 

vv O11 319 74 
RANGES ANC COOKING UNITS$ APPLIANCE 
SALES TRAINING. 

VT O11 320 74 
HOME LAUNDRY EQUIPMENT: APPLIANCE 
SALES TRAINING. 

VT O11 321 75 
REFRIGERATCRS AND FREEZERS3 
APPLIANCE SALES TRAINING. 

vT O11 846 77 
BIBLIOGRAPHY OF OFSTRIBUTIVE 
EDUCATICN DOCUMENTS. 

VT 012 086 78 
WOMEN®S READY-TO-WEAR: A 
OISTRIBUTIVE ECUCATION MANUAL. 

vT 012 698 80 
DATA PROCESSING AS IT APPLIES TO 
OUSTRIBUTION. 


INSTRUCTOR COORDINATORS 

vT 005 528 37 
OISTRIBUTIVE EDUCATION 
TEACHER-COORDINATOR®S HANDBOOK. 

vT 005 529 38 
OISTRIBUTIVE EDUCATION 
TEACHER-CCOROINATOR®S OPERATIONS 
MANUAL . 

VT O11 682 76 
WYOMING COOPERATIVE OCCUPATIONAL 
EDUCATION WORKSHCP MATERIAL. 

VT O12 234 79 
CURRICULUM GUIDE AND HANDBOOK FOR 
VOCATIONAL OISTRIBUTIVE EDUCATION. 

VT O12 644 80 
A DEVELOPMENTAL PROGRAM UTILIZING 
SIMULATED OCCUPATIONAc EXPERIENCE 
IN OISTRIBUTI'E EDUCATION. 


INSURANCE PROGRAMS 

VT 006 644 42 
SAFEGUARDING YCUR BUSINESS ANDO 
MANAGEMENT SUCCESSION. 


409°. 


100 


OIST ED 


SUBJECT AND IDENTIFIER INDEX 


PAGE 


INTERPERSONAL CCWPETENCE 

VT 007 022 
WORKING WITH PEOPLE RETAILING 
INSTRUCTIONAL SVSTEM. FINAL REPCRT, 
NO. 26¢ IX-A. VCUR ATTITUCE IS YOU. 

vt 007 023 
WORKING WITH PEOPLE RETAILING 
INSTRUCTIONAL SYSTEM. FINAL REPCRT, 
NO. 26, IX-B. YCU ARE A 
PERSONALITY. 

VT CO? 024 
WORKING WITH PECPLE RETAILING 
INSTRUCTIONAL SYSTEM. FINAL REPORT. 
NOe 26, IX-C. UNDERSTANDING YOU. 

VT 007 025 
WORKING WITH PECPLE RETAILING 
INSTRUCTIONAL SVSTEM. FINAL REPORT, 
NO. 269 YX-De UNCERSTANOING OTHERS. 

vt 007 02¢€ 
WORKING WITH PECPLE RETAILING 
INSTRUCTIONAL SVSTEP. FINAL REPORT, 
NO. 265 IX-E. COMMUNICATING WITH 
OTHERS. 


JEWELRY 
vT 008 700 
JEWELRY SALES TRAINING KIT. 


JO@ ANALYSIS 
vT¥ 000 123 
TECHNIQUES OF JCB ANALYSIS FOR 
EXECUTIVES AND SUPERVISORY 
PERSONNEL IN DISTRIBUTIVE 
OCCUPATIONS, LEADER®S MANUAL. 
JCB APPLIC ATION * 
vT 000 155 
SCHCOL AND BUSINESS RELATIONSEIPS. 
vT 010 476 
RELATED GUIDE..JOB EMPLOYMENT, 
OISTRIBUTIVE EDUCATION. 


JOB PLACEMENT 

vT 004 700 
OISTRIBUTIVE ECUCATION GUIDELINES 
FOR TRAINING PLANS. 


JUNTOR COLLEGES 

v¥ 001 549 
CEVELOPMENT OF JUNIOR COLLEGE 
DISTRIBUTIVE EDUCATION CURRICULUMS. 


LEADFRSHIP TRAINING 

vT Océ 938 
PARLIAMENTARY PROCEDURES 
(TRANSPARENCY MASTERS). 

VT 008 944 
OISTRIBUTIVE EDUCATION CLUBS CF 
AMERICA (TRANSPARENCY MASTERS). 


LESSON PLANS 

vT CCS 897 
OISTRIBUTIVE ECUCATICN IA SUGGESTED 
TEACHING CALENCAR. 


47 


47 


47 


486 


48 


57 


35 


22 


59 


5$ 


62 


PAGE 


LOW ABILITY STUDENTS 

vT 009 295 60 
OISTRIBUTIVE EDUCATION IN 
MERCHANDISE HANOLING OCCUPATIONS: A 
PROGRAM OF INSTRUCTION. 


MALES 
vT 001 091 19 
PERSONAL DEVELOPMENT FOR YOUNG MEN. 


MANAGEMENT 

VT 000 049 2 
PRINCIPLES OF MANAGEMENT. 

VT 003 737 32 
MANAGEMENT GROUP INSTRUCTION, A 
COURSE CF STUOY DESIGNED FOR 
STUDENTS PREPARING FOR OR PRESENTLY 
EMPLOVEO IN DISTRIBUTIVE 
OCCUPATIONS. 

VT 003 739 32 
MANAGEMENT INOIVIOUAL STUDY, A 
COURSE OF STUDY DESIGNED FOR 
STUDENTS PREPARING FCR OR PRESENTLY 
EMPLOYED INNOISTRIGUTIVE 
OCCUPATIONS. 

VT 006 641 42 
PERSONNEL MANAGEMENT. 


MANAGEMENT DEVELOPMENT 

vT O11 191 v2 
STARTING AND MANAGING A SMALL 
RETAIL CAMERA STORE. 


VT OL 316 73 
SELLING AND MANAGEMENT IN APPLIANCE 
RETAILING: APPLIANCE SALES \ 
TRAINING. 

vT O11 782 Tv? 


DETECTING AND SOLVING HUMAN | 
RELATIONS PROBLEMS. 


MANAGEMENT EDUCATION 

VT 003 608 31 
ARIZONA DISTRIBUTIVE EDUCATION 
ADULT PROGRAMS HANDBOOK. 

vT 010 242 65 
MIO-MANAGEMENT TEACHING INNOVATIONS 
AND PROJECTS. 


MANAGEMENT GAMES 

vT cos 599 61 
PLAVER®S INSTRUCTION MANUAL FOR 
SIMULATION OF RESTAURANT MANAGEMENT 
DECISIONS. 

vt 010 458 68 
COMPUTER GAMES MANAGEMENT» 
INSTRUCTOR®S MANUAL. 


MANAGERIAL OCCUPATIONS 


VT 601 760 23 
HUMAN FACTORS IN SMALL BUSINESS. 
vt 002 029 23 


TAXATION: A KEY FACTOR IN BUSINESS 
DECISIONS. 

VT 002 830 28 
RECOROS AND CREOIT IN PROFIT ABLE 
MANAGEMENT. 

VT 00S 516 37 
COMPUNICATION ANC CONTROL. 


ti0. 


Ost EO 


SUBJECT ANDO ICENTIFIER INDEX 


PAGE 


v¥ 006 181 
SMALL MARKETERS 
v¥ 006 162 
SMALL MARKETERS AIDS. ANNUAL 
VT 0C6 184 
SMALL MARKETERS AI0S. 
VT 006 185 
SMALL MARKETERS AIOS. ANNUAL 
VT OCéE 186 
SMALL MARKETERS AIDS. 
VT 006 187 
SMALL MARKETERS AIDS. ANNUAL NC. 7. 
VT 00€ 637 a8 
SUCCESS AND FATLURE FACTORS IN- = 
SMALL BUSINESS. 
VT 006 638 
MANAGING TO SELL. 

VT CCE 639 
THE WHY 
VT 006 640 

FINANCING=--SHORT AND LONG TERM 
NEEDS. 
VT 006 641 
PERSCNNEL MANAGEMENT. 
VT 006 643 
CHOOSING A FORM OF BUSINESS 
CRGANIZATION. 
VT 006 644 
SAFEGUARDING YOUR BUSINESS AND 
MANAGEMENT SUCCESSION. 
VT 006 645 
SMALL BUSINESS LOCATION 
VT 006 646 
EFFECTIVE AOVERTISING. 
VT 006 647 
SOURCES OF ASSISTANCE ANO 
INFORMATION. 
VT 006 737 
THE ECONOMIC FACTS CF LIFE FOR THE 
SMALL ENGINE SERVICE CEALER. VOLUME 
le FINANCIAL. 


MANPOWER DEVELOPMENT 

PROGRAMS 

vT 009 270 
TRAINING PLAN CUTLINES FOR MANPOWER 
OCEVELOPMENT ANC TRAINING ACT 
COURSES FOR GENERAL SALESPERSONS, 
WOMEN'S GARMENTS SALESPERSONS, CRUG 
SUNORIES CLERKS, ANC GRCCERY 
CHECKERS. 


AIOS. ANNUAL NO. le 


NG. 2. 


ANNUAL NO. 4e 


NO. Se 


ANNUAL NOe 66 


ANO WHAT CF BCCKKEEPING. 


AND LAYOUT. 


ANO TRAINING ACT 


MANUALS 

VT 003 182 
CONGRATULATIONS ON BECOMING A 
TRAINING SPONSOR. 

VT 00S 529 
OISTRIGUTIVE ECUCAT ION 
TEACHER-COORDINATOR®S OF ERATIONS 
MANUAL. 

VT 006 162 
TEACHER*®S HANDBCCK, DISTRIBUTIVE 
EDUCATION. 

vT O10 256 
THE HOW IN PARLIAMENTARY PROCEDURE. 

vT¥ 010 333 
SERVICE STATION SAFETY FOR YOUNG 
WORKERS. 


39 
3S 
39 
40 
40 
40 


el 


41 
41 
42 


42 
42 


42 


43 
43 
43 


44 


60 


30 


38 


PAGE 

vT 010 409 67 
STUDENT SELECTION. 

VT Ol1 O71 71 
WOMEN’S ACCESSORIES. 

VT COLL 314 73 
SMALL ELECTRIC APPLIANCES? 
APPLIANCE SALES TRAINING. 

vT O11 315 73 
HOPE ENTERTAINMENT EQUIPMENT $ 
APPLIANCE SALES TRAINING. 

VT O11 316 73 


SELLING AND MANAGEMENT IN APPLIANCE 
RETAILING: APPLIANCE SALES 
TRAINING. 

VT O11 317 
DISHWASHERS AND DI SPOSERS: 
APPLIANCE SALES TRAINING. 

vT O11 318 
COOLING ANDO HEATING EQUIPMENT: 
APPLIANCE SALES TRAINING. 

vT O11 319 
RANGES ANO COOKING UNITS; 
SALES TRAINING. 

VT O11 320 - 
HOME LAUNDRY EQUIPMENT: APPLIANCE 
SALES TRAINING. 

vT O11 321 
REFRIGERATORS AND FREEZERS: 
APPLIANCE SALES TRAINING. 

vT O11 682 
WYOMING COOPERATIVE OCCUPATIONAL 
EDUCATION WORKSHOP MATERIAL. 

VT 012 086 
WOMEN'S READY-TO-WEAR: A 
OISTRIBUTIVE EOUCATION MANUAL. 

VT O12 634 
SOUTH CAROLINA OISTRIBUTIVE 
EDUCATION STUDENT HANDBOOK. 

vT 012 701 : 
THE USE OF BEHAVIORAL OBJECTIVES IN 
THE PRE-EMPLOYMENT LABORATORY 
CURRICULUM CF DISTRIBUT IVE 
EDUCATION. 


APPLIANCE 


MARKETING 
VT 000 156 
BASIC ORGANIZATION OF DISTRIBUTION. 
VT 000 168 
MARKETING IN OUR ECONOMY. 
vT 000 169 
OISTRIBUTION (IN OUR ECONOMY) 
VT 001 227 
OISTRIBUTION 1 AND 2 SYLLABUS. 
vT 001 351 
OUR SYSTEM OF DISTRIBUTION. 
VT 002 568 
MARKETING IT, 
VT 002 683 
MARKETING 
VT 002 926 
COURSE OF 
VT 002 931 
COURSE OF 
VT 003 184 
NEWSPAPER CIRCULATION, PRINCIPLES 
ANC CEVELOPMENT OF MODERN NEWSPAPER 
CIRCULATION METHOOS. 


Lit 


TEACHERS MANUAL. 

13 TEACHERS MANUAL. 
STUOVY FOR MARKETING IT. 
STUDY FOR MARKETING I. 


74 


74 


74 


74 


75 


76 


78 


79 


61 


101 


102 


OIST €0 


SUBJECT AND ITOENTIFIER INDEX 


PAGE 


vT 003 739 32 
MANAGEMENT INOTVIOUAL STUDY, A 
COURSE OF STUOY CESIGNED FOR 
STUCENTS PREPARING FOR OR PRESENTLY 
EMPLOVED IN OLSTRIBUTIVE 
OCCUPATIONS. 

VT 005 238 36 
AN EXPERIMENTAL COURSE IN 
SUPERMARKET MERCHANDISING AND 
MANAGEMENT. 

VT 005 469 37 
OISTRIBUTIVE EDUCATION CURRICULUM 
FOR HIGH SCHOOL PROGRAMS. 

vT coé O11 = 38 
CISTRICUTIVE 
EOUCAT ION--WHOLESALING. A PILOT 
PROGRAM AT HARTFCRD PUBLIC HIGH 
SCHCOL. 

VT 006 181 39 
SMALL MARKETERS ATOS. ANNUAL NO. 1. 

VT 00€ 182 39 
SMALL MARKETERS ATOS. ANNUAL NO] 2.2 

VT 006 183 39 
SMALL MARKETERS AIOS. ANNUAL NO. 3. 

VT COE 1864 39 
SMALL MARKETERS AIDS. ANNUAL NO. 4. 

VT 006 185 40 
SMALL MARKETERS AIDS. ANNUAL NO. 5S. 

VT 006 186 40 
SMALL MARKETERS AIDS. ANNUAL NCo 66 

vT 006 187 40 
SMALL MARKETERS AIOS. ANNUAL NO. 7. 

VT 007 564 $1 
SUGGESTED HIGH SCHCCL RELATED 
CURRICULUM FOR OISTRIBUTIVE 
EDUCATION IN LOUISIANA. BULLETIN 
NO. 1126. 

vt 008 021 53 
CCPMUNTICATION IN CISTRIBUTION. 
FIRST-YEAR BASIC INSTRUCTION. 


vt¥ cce 069 53 
RECCRD KEEPING. A PRCGRAMMEC TEXT. 

VT 008 094 $4 
DISCOUNT RETAILING. 

VT OCEe 245 55 


BASIC ORGANIZATICN OF OISTRIBUT ION. 
FIRST-YEAR BASIC INSTRUCTION. 

vT 008 8621 58 
PRODUCER OF GCCCS (TRANSPARENCY 
MASTERS). 

vT 009 951 63 
CHANNELS OF OISTRIBUTICN 
(TRANSPARENCY MASTERS). 

vT 009 952 63 
BUSINESS LOCATIONS (TRANSPARENCY 
MASTERS). 


vT O11 119 €0 043 731 71 
CURRICULUM GUIDE FOR MARKETING. 
VT O11 530 EO 041 172 76 


MARKETING AND MERCHANDISING, COURSE 
DESCRIPTION. 

vT OLL 717 77 
CAREER INFORMATION: MARKETING AND 
OISTRIBUTION. 


MEAT 
vT 010 399 Ss? 
YOUR GUIDE TO BETTER MEAT 


DEPARTMENT OPERATIONS. 44 © 


PAGE 


VT O11 477 
GUIDELINES FOR HANCLING PREPACKAGED 
MEAT IN RETAIL STORES. 


MENS FURNISHINGS 

VT 010 265 65 
MEN*®S FURNISHINGS, A DISTRIBUTIVE 
EDUCATION MANUAL. 


MENSWEAR 

vT O12 089 78 
MENSWEARS A DISTRIBUTIVE EDUCATION 
MANUAL. 


MERCHANDISE OISPLAYV 

vT oco 005 2 
PRINCIPLES OF MERCHANDISE OISPLAY. 
(WCRKBOCK). 

vT 000 179 13 
PRINCIPLES OF MERCHANDISE DISPLAY. 


MERCHANDISE INFORMATION 

vT 003 137 29 
MERCHANDISE INFORMATION UNIT -- 
NEED FOR MERCHANDISE INFORMATION. 

VT 003 139 29 
MERCHANDISE INFORMATION UNIT -- 
LABELS AND ATTACHED OESCRIPTIVE 
MATERIALS. 


MERCHANDISING 

vt oco 127 4 
SPCRTENG GOODS. 

vt 000 137 
DISTRIBUTIVE EDUCATION DRUG MANUAL. 
PART If. 

vT 000 138 5 
OISTRIBUTIVE EDUCATION DRUG MANUAL. 
PART IT. 


vT 000 139 5 
TOILETRIES MANUAL. 

vT 000 144 6 
FEED AND FARM SUPPLIES. 

vT oco 159 9 
PAINT AND WALLPAPER. 

VT 000 164 10 
MERCHANDISING. 

vT 000 165 10 


MERCHANDISING. (JUNIOR COLLEGE 
SERIES). 


vT 000 167 11 
SALES PROMOTION. 

vt 000 171 12 
RECEIVING, CHECKING, MARKING. 

VT 000 174 12 


MEN®S FURNISHINGS FOR COOPERATIVE 
PART-TIME OISTRIBUTIVE EDUCATION 
STUDENTS IN HIGH SCHOOLS AND JUNIOR 
COLLEGES. 

VT 000 184 13 
MEN®S WEAR FCR CCOPERATIVE 
PART-TIME OISTRIBUTIVE EDUCATION 
STUDENTS IN HIGH SCHOOLS AND JUNIOR 
COLLEGES. 


vT 0CO 186 14 
FLORISTRY, MERCHANOISING AND 
SERVICES. 

vT 000 188 14 


LET*S SELL REACV TO WEAR. 


OIsT EO 


SUBJECT AND IDENTIFIER INDEX 


PAGE 


vT¥ 000 209 15 
STOCKING, MARKING, AND OISPLAVING 
FOR FOOD STORES. 


VT 000 210 15 
MODERN SUPERMARKET OPERATION. 
v¥ 000 212 1¢ 


LUMBER AND BUILDING MATERIALS. PART 
CNE. 

VT 000 213 16 
LUMBER AND BUILCING MATERIALS. PART 
TWO. 

VT 000 214 16 
LUMGER AND BUILOING MATERIALS. 
ASSIGNMENTS. 

VT 00C 474 £0 013 303 18 
SEAFCOD MERCHANCISINGs A GUIDE FOR 
TRAINING PROGRAMS. 

VT 001 037 19 
INTRODUCTION TO AUTOMATIC BUSINESS 
DATA PROCESSING: A SUPPLEMENT FOR 
TEACHERS OF DISTRIBUTION. 


v¥ 001 227 20 
OISTRIBUTICN 1 AND 2 SYLLABUS. 

VT 001 351 21 
OUR SYSTEM OF DISTRIBUTION. 

VT 001 674 22 
SHOE SALES TRAINING KIT. 

VT 001 685 22 
HARDWARE SALES TRAINING KIT. 

VT CO2 04C 23 


MERCHANCISING GROUP INSTRUCTION, A 
COURSE OF STUDY DESIGNED FOR 

STUDENTS FREPARING FCR CR PRESENTLY 
EPPLCVED IN OISTRIBUTIVE ECUCATION. 

VT 002 093 24 
MERCHANDISING INOIVIDUAL STUDY, A 
COURSE CF STUDY CESTENEC FOR 
STUDENTS PREPARING FCR CR PRESENTLY 
EMPLOVEO IN OISTRIBUTIVE 


OCCUPATIONS. 

VT 002 568 27 
MARKETING ITI, TEACHERS MANUAL. 

vT 005 238 36 


AN EXPERIMENTAL COURSE IN 
SUPERMARKET MERCHANDISING ANC 
MANAGEMENT © 


vT 007 690 52 
A PRCGRAMMED UNIT IN BASIC 
STOCKKEEPING. 

vT 008 195 54 


A GUIDE FOR TEACHING MERCHANDISING 
1-2. 

vT 008 599 57 
EXPERIMENTAL COURSE CF STUDY IN 
SERVICE STATION MERCHANCISING AND 
MANAGEMENT. 

vT cos 700 57 
JEWELRY SALES TRAINING KIT. 


v¥ oce 989 59° 


COLCR OVYNAMICS FOR MARKETING ANDO 
DISTRIBUTION. 

vT cos 295 60 
OLSTRIBUTIVE EDUCATICN IN 
MERCHANOISE HANCLING OCCUPATIONS: A 
PROGRAM OF INSTRUCTION. 

vT acs 852 61 
FASHION MERCHANCISING. 


PAGE 


VT 010 336 66 
RECEIVING, CHECKING, AND MARKEINi, A 
OISTRIBUTIVE EDUCATION MANUAL. 

vT 010 391 66 
AN OPERATIONS MANUAL FOR THE MODERN 
PRODUCE DEPARTMENT. 


VT 010 411 67 
DISPLAY MACE EASY. 

vT 010 470 68 
INTRODUCTICN TO ADVERTISING. 

vT 010 570 69 


FRANCHISE MERCHANDISING. A 
SUGGESTED ADULT COURSE OUTLINE. 


vT 010 619 69 
VARTETY STORE MERCHANDISING. 
VT O12 085 78 


MERCHANDISING, SALES TRAINING 
PROMOTION AND WINDOW IDEAS FOR 
SWIMWEAR. 

VT 012 086 78 
WOMEN®S READY-TO-WEAR: A 
DISTRIBUTIVE EDUCATION MANUAL. 

vT 012 089 78 
MENSWEAR: A DISTRIGUTIVE EDUCATION 
MANUAL. 


METHCOS 

VT O12 234 79 
CURRICULUM GUIDE AND HANOBOCK FOR 
VOCATIONAL OISTRIBUTIVE EDUCATION. 


MONEY MANAGEMENT 
VT 010 069 64 
MONEY MANAGEMENT ANDO BANKS. 


MOTI VATION 

vt 003 181 30 
MOTIVATE FOR PROFIT, A TWELVE-HOUR 
COURSE FOR MANAGEMENT AND 
SUPERVISORS BASED ON ALL OF THE 
LATEST RESEARCH AND STUDIES OF 
MOTIVATION. 


MOTOR VEHICLES 
VT 000 208 14 
SERVICE STATION TRAINING KIT. 


NEBRASKA BUSINES'S EDUCATION ADVISORY 

COMMITTEE 

VT 002 102 2s 
BUSINESS ANO OISTRIBUTIVE EDUCATION 
CURRICULUM GUIDE. 


NEWSPAPERS 

VT 003 184 30 
NEWSPAPER CIRCULATION, PRINCIPLES 
AND OEVELOPMENT OF MODERN NEWSPAPER 
CIRCULATION METHODS. 


- OCCUPATIONAL CLUSTERS 
“VT O11 119 


ED 043 731 71 
CURRICULUP GUIDE FOR MARKETING. 


OCCUPATIONAL GUIDANCE 

VT O11 148 71 
A JOB DESCRIPTION GUIDE TO THE OHIO 
RESTAURANT INDUSTRY. 


413.2: 


ate ae, 


194 


cist €0 


SUBJECT AND IDENTIFIER INDEX 


PAGE 


CCCUPATIONAL INFORMATION 

vT 004 701 36 
JOB DESCRIPTIONS, RETAIL 
CCCUPATICNS, WHCLESALE CCCUPATIONS» 
SERVICE CCCUPATIONS. 

VT O11 717 77? 
CAREER INFORMATION: MARKETING AND 
DISTRIBUTICN. 

vT O12 390 79 
CAREERS IN RETAILING. 


OFFICE OCCUPATIONS EDUCA) ION 

vT 002 102 25 
BUSINESS AND OTSTRIBUTIVE EDUCATICN 
CURRICULUM GUIDE. 


GN THE JOB TRAINING 

VT OSS 361 60 
THE TRAINING OF SALESMEN, 
SALESWOMEN AND SALES DEMONSTRATORS. 


ORGANIZATION 

VT 006 643 42 
CHOOSING A FORM OF BUSINESS 
ORGANIZATION. 


ORTENTATION MATERIALS 

VT 008 454 55 
SCHCOL AND BUSINESS SELATIONSHIPS. 
FIRST-YEAR BASIC INSTRUCTION. 

vT 008 821 58 
PRODUCER OF GOODS ( TRANSPARENCY 
MASTERS). 

VT O12 634 79 
SOUTH CAROLINA OISTRIBUTIVE 
EDUCATION STUDENT HANOBCCK. 


ORNAMENTAL HORTICULTURE 

vT Oll 698 76 
STARTING ANO MANAGING A RETAIL 
FLOWER SHOP. 


PAINTS 
vT 000 159 9 
PAINT AND WALLPAPER. 


PAMPHLETS 

v¥ O11 O71 71 
WOMEN*S ACCESSCRIES. 

VT O12 642 79 
BULLETIN BOARD ICEAS FOR 
DISTRIBUTIVE EDUCATION. 


PARLIAMENTARY LAW 

vt océ 938 59 
PARLIAPENTARY PRCCECURES 
(TRANSPARENCY MASTERS). 


PARLIAMENTARY PROCEDURES 


VT 010 256 65 
THE HOW IN PARLIAMENTARY PROCEDURE. 
VT 010 257 65 


THE HOW IN PARLIAMENTARY PRCCEDURE, 
STUDENT ASSIGNPERTS. 


114 


PAGE 

PART TIME TEACHERS 

v¥ oco 909 E€0 013 889 18 
DISTRIBUTIVE EDUCATION FOR ADULTS». 
GUIDE FOR PART-TIME INSTRUCTORS. 
OISTRIBUTIVE EDUCATION SERIES, 
NUMBER 21. 

PERSONAL ITY 

VT 003 265 31 
CAREER DEVELOPMENT UNI T--PERSONAL 
DEVELOPMENT ANO HUMAN RELATIONS. 

PERSONNEL 

VT 006 641 42 


PERSCNNEL MANAGEMENT. 


PERSONNEL POLICY 
vT 0OL 700 23 
HUMAN FACTORS IN SMALL BUSINESS. 


PILCT PROJECTS 

VT 006 O11 38 
DISTRIBUT IVE 
EDUCATION--WHOLESALING. A PILOT 
PROGRAM AT HARTFORD PUBLIC HIGH 
SCHOOL. 


POST SECONDARY EDUCATION 

vT 001 549 22 
DEVELOPMENT OF JUNIOR COLLEGE 
OISTRIBUTIVE EDUCATION CURRICULUMS. 


PRACTICAL MATHEMATICS 


vT 000 135 4 
ARITHMETIC FOR DISTRIBUTION. 

vT 000 145 
MATHEMATICS OF DISTRIBUTION. 

VT 008 453 55 


BASTC MATH OF DISTRIBUTION. 
FIRST-YEAR BASIC INSTRUCTION. 


PRINTING 
VT 004 699 35 
SCREEN PROCESS PRINTING» 


PROOUCE (FOOD PROOUCTS* 

vT aco 215 17 
PRODUCE--CARE, PREPARATION AND 
MERCHANDISING. 

vT 010 391 66 
AN OPERATIONS MANUAL FOR THE MODERN 
PRODUCE DEPARTMENT. 


PROGRAM ADMINISTRATION 

VT 002 617 27 
SELECTICN, PLACEMENT, AND 
EVALUATION IN DISTRIBUTIVE 
EOUCATION. 

VT O07 766 52 
OISTRIBUTIVE EDUCATION COOROINATORS 
GUIDE. 

VT 008 445 55 
DISTRIBUTIVE EDUCATION HANDBOOK. 


PROGRAM COORDINATION 

VT 000 074 2 
A GUIDE -- COOPERATIVE DISTRIBUTIVE 
EDUCATION IN FLCRIDA HIGH SCHOCLS. 
(BULLETIN 74H-4). 


—— Se 


i ay ert att, >a 


OIrsT €0 


SUBJECT AND 


PAGE 


VT 007 766 
OISTRIBUTIVE EDUCATION COCROINATCRS 
GUIDE. 


PROGRAM DESCRIPTIONS 
vT OC8 445 
DISTRIBUTIVE ECUCATION HANOBOOK. 
VT 008 454 
SCHOOL ANDO BUSINESS RELATIONSHIPS. 
FIRST-YEAR BASIC INSTRUCTION. 
vT 008 885 
CCOPERAT IVE-DISTRIBUTIVE EDUCATION; 
AN ALTERNATE SEMESTER PROGRAM. 
VT O12 654 
SOUTH CAROLINA CISTRIBUTIVE 
EDUCATION STUDENT HANOBOCK. 


PROGRAM DEVELCPRERT 

vt G90 589 
TRAINING FOR STUDENTS IN THE FOCO 
INOUSTRY. (VOCATICNAL OIVISION 
BULLETIN, NC. 290, OISTRIBUTIVE 
EDUCATION SERIES» NO 309 UeS- 
GOVERNMENT PRINTING OFFICE, 
WASHINGTON, O-C.?de 

VT 000 674 €D 013 303 
SEAFCOD MERCHANCISING, A GUIDE FOR 
TRAINING PROGRAMS. 

VT 002 162 
FOOC SERVICE INCUSTRV,», TRAINING 
PROGRAMS AND FACILITIES. 
(VOCATIONAL DIVISTON BULLETIN, NO. 
298, OISTRIBUTIVE EDUCATION SERTESs 
NOe 329 UseSe GOVERNMENT PRINTING 
OFFICE, WASHINGTON, O-C.de 

VT O02 261 - ED O15 251 
A OISTRIBUTIVE EDUCATION GUIDE TO 
AVAILABLE LITERATURE. 

vT OOf 528 
OISTRIBUTIVE EDUCATION 
TEACHER-COORDINATOR*S HANDBOOK. 

vT 007 766 
OFSTRIRUTIVE EDUCATION CCCROINATORS 
GUIDE. 


PROGRAM EVALUATION 

VT 008 885 
COGPERATIVE-DISTRIBUTIVE EDUCATION; 
AN ALTERNATE SEPESTER PROGRAP. 


PROGRAM GUIDES 

VT 002 é€C8 
ARTZONA CISTRIGUTIVE EDUCATICN 
ADULT PROGRAM, tFANDBOOK. 

VT 004 599 ED O18 655 % 
PARTICIPATION EXPERTENCESe: A 
HANDBOCK FOR PRCJECT TEACHING. 

VT 004 694 EO O17 716 
A TWO-YEAR POST-HIGH SCHOOL 
DISTRIBUTIVE EDUCATION PROGRAM IN 
THE WHOLESALING FIELD, REPCRT OF 
THE CHIO WHOLESALE MANACEMENT 
CEVELOPMENT PROGRAM. MANUAL I, 
ORGANIZING ANDO CONDUCTING THE 
PRCGRAM. 

vT 005 528 
OISTRIBUTIVE EDUCATION 

TEACHER-COORDINATOR®S HANOBCCK. 


52 


18 


i8 


25 


26 


37 


58 


31 
32 


34 


37 


1is 


IDENTIFIER INDEX 


PAGE 


VT 006 162 
TEACHER® S HANDBOOK, OISTRIBUTIVE 
ECUCATION. 
VT OC? 766 
DISTRIBUTIVE EDUCATION COORDINATORS 
GUIDE. 
VT 008 445 
DISTRIBUTIVE EDUCATION HANDBOOK. 
VT 008 484 
OIFSTRIBUTIVE ECUCATION LABORATORY 
MANUAL. 
vT 009 361 
THE TRAINING OF SALESMEN, 
SALESWOMEN AND SALES CEMONSTRATORS. 
v¥ ol1 119 ED 043 731 
CURRICULUM GUIDE FOR MARKETING. 
VT O11 249 EO 042 894 
OISTRIBUTIVE EDUCATION IN THE 
SECONDARY SCHOOLS: A TENTATIVE 
PROGRAM. 
VT O11 367 
SALESMAN3 SUGGESTED GUIDE FOR A 
TRAINING COURSE. 
VT O11 545 
GUIDELINES FOR DEVELOPING 
POST-SECONDARY DISTRIBUTIVE 
EDUCATION IN NEW JERSEY. 


PROGRAM IMPROVEMENT 

VT 002 617 
SELECTION, PLACEMENT, AND 
EVALUATION IN DISTRIBUTIVE 
EQDUCATICR. 


PROGRAM PLANNING 

vT 001 817 
PLANNING ANO ORGANIZING AN EXPORT 
TRADE EDUCATION PROGRAM. 
(VOCATIONAL DIVISION BULLETIN, NO. 
302, DISTRIBUTIVE EDUCATION SERIES, 
NO. 349 UeSe GOVERNMENT PRINTING 
OFFICE, WASHINGTON, D.Co). 

VT 003 608 
ARIZONA CISTRIBUTIVE EDUCATION 
ACULT PROGRAMS HANDBOOK. 

vT acs 528 
DISTRIBUTIVE EDUCATION 
TEACHER-CCORDINATOR®S HANDBOOK. 

VT 005 529 
OISTRIBUTIVE ECUCATION - 
TEACHER-COORDINATOR®S OPERATIONS 
MANUAL. 

VT 006 162 
TEACHER*S HANDBOOK, DISTRIBUTIVE 
EDUCATION. 

VT O11 545 
GUIDELINES FOR OEVELOPING 
POST-SECONDARY OISTRIBUTIVE 
EDUCATION IN NEW JERSEY. 


PROGRAMED INSTRUCT ION 

VT 004 633 €0 O17 713 
SELF-STUDY PROGRAM IN RETAIL STORE 
OPERATIONS, UNITS 1-13 AND STUDY 
GUIDE. 

VT 010 056 
CUSTOMER COURTESY. 


75 


76 


27 


23 


31 


37 


38 


38 


76 


33 


63 


— 


106 


OIstT €0 


SUBJECT AND IDENTIFIER INDEX 


PAGE 


vt cic O77 
PROGRAMED INSTRUCTICN: OISTRIBUTIVE 
AND CFFICE ECUCATION. 

vT¥ 010 999 69 
SUCCESSFUL RETAIL SALESMANSHIP. 
TEACHERS GUIDE. 


PROGRAMED MATERIALS 

vt 007 015 44 
CASH REGISTER OPERATION RETAILING 
INSTRUCTIONAL SYSTEM. FINAL REPCRT, 
NO. 265 VI-PROGRAM DESCRIPTICN. 

v¥ 007 016 45 
CASH REGISTER OPERATION RETAILING 
INSTRUCTIONAL SYSTEM. FINAL REPORT, 
NO. 26,5 VI-C. CASH REGISTER 
OPERATICN. 

vT 007 O17 45 
CASH REGISTER OPERATION RETAILING 
INSTRUCTIONAL SYSTEM. FINAL REPCRY, 
NO. 26, VI-E. ACCEPTING CHECKS. 

VT 007 018 45 
CASH REGISTER OPERATION RETAILING 
INSTRUCTIONAL SYSTEM. FINAL REPORT, 
NO. 269 VI-H. CRITERION TEST. 

vt 007 019 46 
THE STOCKKEEPING TASK RETAILING 
INSTRUCTICNAL SYSTEM. FINAL REPCRT, 
NO. 265 VII-GUIDEBOOK. 

VT 007 020 46 
THE STOCKKEEPING TASK RETAILING 
INSTRUCTIONAL SYSTEM. FINAL REPORT, 
NO. 265 VII -A. FOUNDATIONS 
OFNSTOCKKEEPING. 

vt 007 021 46 
THE STOCKKEEPING TASK RETAILING 
INSTRUCTIONAL SYSTEM. FINAL REPORT, 
NOs 265 VII -B. PRINCIPLES OF 
STOCKKEEPING. 

vT 007 022 47 
WORKING WITH PEOPLE RETAILING 
INSTRUC TIONAL SYSTEM. FINAL REPCRT, 
NGO. 26,5 IX-A. YCUR ATTITUCE IS YCU. 

vT 007 023 47 
WORKING WITH PEOPLE RETAILING 
INSTRUCTIONAL SYSTEM. FINAL REPCRT, 
NGe 26% IX-B. YCU ARE A 
PERSONALITY. 

vT¥ 007 025 48 
WORKING WITH PECPLE RETAILING 
INSTRUCTIONAL SYSTEM. FINAL REPORT, 
NO. 26, IX-De UNDERSTANDING OTHERS. 

vT C07 026 48 
WORKING WITH PEOPLE RETAILING 
INSTRUCTIONAL SYSTEM. FINAL REPORT, 
NO. 265 IX-E. CCMMUNICATING WITH 
OTHERS. 


VT 007 027 48 
RETAIL RECORDKEEPING 
vT 007 028 49 


RETAIL RECORDKEEPING RETAILING 
INSTRUCTIONAL SYSTEM. FINAL REPORT, 
REPORT NO. 26,5 VIII -C.e THE SALES 
SLIP. 


PAGE 


vT O07 029 49 
RETAIL RECOROKEEP ING RETAIL ING 
INSTRUCTIONAL SYSTEM. FINAL REPORT, 
NO. 26, VITI-O. CASH SALES; E. 
NMERCHANDISE RECORDS: F. PRICE 
MARKING. 

vT 007 030 50 
THE SELLING PROCESS RETAILING 
INSTRUCTIONAL SYSTEM. FINAL REPORT, 

vT ocs 191 
SHOW CARD LETTERING ANO LAYOUT. 

VT Q11 056 70 
THE BASICS OF SALESMANSHIP. 
PRESENTATION WORKBOOK. 


PROGRAMED TEXTS 


VT 002 462 27 
SALESMANSHIP, A PROGRAMMED TEXT. 

vt 007 690 52 
A PROGRAMMED UNIT IN BASIC 
STOCKKEEP ING. 

vT oce 060 53 
ACCOUNTING, A PROGRAMMED TEXT. 

vT 008 069 53 
RECORD KEEPING. A PROGRAMMED TEXT. 

vT oce 095 54 
UNIT ON PRICING. 

vT 008 191 . 84 
SHOW oc LETTERING AND Layout. 

vT 010 0 63 
CUSTOMER COURTESY. 

VT 011 000 70 
SUCCESSFUL RETAIL SALESMANSHIP. 

VT O11 055 70 
THE BASICS OF SALESMANSHIP. 

vT O11 7862 7? 


DETECTING AND SOLVING HUMAN 
RELATIONS PROBLEMS. 


yeoaect TRAINING METHODS 
T 004 599 ED CI8 655 32 
PARTICIPATION EXPERIENCES, A 
HANOBOOK FOR PROJECT TEACHING. 
VT 008 484 


56 
DISTRIBUTIVE EDUCATION LABORATORY 
MANUAL. 

vt COS 295 60 
DISTRIBUTIVE EDUCATION IN 
MERCHANDISE HANDLING OCCUPATIONS: A 
PROGRAM OF INSTRUCTION. - 

VT 010 254 65 
DISTRIBUTIVE EDUCATION TEACHING 
INNOVATIONS ANO PROJECTS. 

PUBLIC RELATIONS 

VT 000 124 3 
POBLIC RECATIONS FOR RETAIL 
EMPLOVEES. 

vT 000 167 11 
SALES PROMOTION. 

PUBLICIZE 

VT 006 646 43 
EFFECTIVE ADVERTISING. 

vT 010 412 67 


ADVERTISING LAYOUT AND COPY. 


116 


1 ARN STEN TIER, 


| 
| 
} 
i 
a 
j 
: 
H 
i 
i 
' 
i 
| 
‘ 


se 


oF 


OIsTt €0 


SUBJECT AND IDENTIFIER INCEX 


PAGE 
1 
VT 010 470 68 
INTRODUCTION TO ADVERTISING. 
PURCHASING 
VT 004 698 35 


FUNDAMENTALS CF BUYING. 


RANGES ANO COOKING UNITS 

v¥ cli 319 74 
RANGES AND CCCKING UNITS$ APPLIANCE 
SALES TRAINING. 


RECOROKEEPING 

VT 002 830 26 
RECORDS ANDO CREDIT IN PROFITABLE 
MANAGEMENT. 


vT 007 027 48 
RETAIL RECORDKEEPING 
vt 007 028 49 


RETAIL RECORDKEEPING RETAILING 
INSTRUCTIONAL SYSTEM. FINAL REPORT, 
REPORT NO. 265 VIII -Ce THE SALES 
SLIP. 

VT 007 029 49 
RETAIL RECORDKEEPING RETAIL ING 
INSTRUCTIONAL SYSTEM. FINAL REPORT, 
NO. 26, VIITI-De CASH SALES: E. 
NMERCHANDISE RECCROS: F. PRICE 
MARKING. 

vt oce 069 53 
RECORD KEEPING. A PRCGRAMMEC TEXT. 


RECORDS (FORMS) 

vt 002 617 27 
SELECTION, PLACEMENT, AND 
EVALUATION IN DISTRIBUTIVE 
EDUCATION. 

vt 0ocS 529 38 
DISTRIBUTIVE EDUCATION 
TEACHER—COORDINATOR °S OPERATIONS 
MANUAL. 


REFERENCE BOOKS 
vt 000 179 13 
PRINCIPLES OF MERCHANDISE OISPLAY. 


REFERENCE MATERIALS 


VT 000 208 14 
SERVICE STATION TRAINING KIT. 
vt 000 211 15 


HOME FURNISHINGS SALES TRAINING 
KIT. 


VT 001 685 22 
HARDWARE SALES TRAINING KIT. 

vT 006 181 39 
SMALL MARKETERS ATOS. ANNUAL NO. le 

VT 006 183 39 
SMALL MARKETERS AIDS. ANNUAL NO. 3. 

vt 606 184 39 
SMALL MARKETERS AIDS. ANNUAL NQ. 4. 

vT 006 185 40 
SMALL MARKETERS AIDS. ANNUAL NO- 5. 

VT 006 186 40 
SMALL MARKETERS AIDS. ANNUAL NO. 6. 

VT 006 187 40 


SMALL MARKETERS AIDS. ANNUAL NO. 7. 


PAGE 


VT OCé 737 44 
THE ECONOMIC FACTS OF LIFE FOR THE 
SMALL ENGINE SERVICE DEALER. VOLUME 
le FINANCIAL. 

vT¥ 006 738 44 
THE ECONOMIC FACTS OF LIFE FOR THE 
SMALL ENGINE SERVICE DEALER, VOLUME 
29 OPERATICNAL. 


vT ccs 557 60 
A LIBRARY FOR DISTR IBUTIVE 
EDUCATION. 

REFRIGERATION 

vT O11 321 75 


REFRIGERATORS AND FREEZERS? 
APPLIANCE SALES TRAINING. 


REFRIGERATORS AND FREEZERS 

vT O11 321 wv 
REFRIGERATORS ANDO FREEZERS 
APPLIANCE SALES TRAINING. 


RESOURCE MATERIALS 


VT 008 772 57 
REDUCING SHOPLIFTING LOSSES. 
vT 008 773 58 


PREVENTING BURGLARY AND ROBBERY 
toss. 

vt 010 O77 64 
PROGRAMED INSTRUCTION: DISTRIBUTIVE 
AND OFFICE EDUCATION. 

vt 010 361 66 
AN GPERATIONS MANUAL FOR THE MODERN 
PRODUCE DEPARTMENT. 

vt 010 399 67 
YOUR GUIDE TO BETTER MEAT 
DEPARTMENT OPERATIONS. 


VT 010 409 67 
STUDENT SELECTION. 

vT 010 411 67 
DISPLAY MADE EASY. 

vT 010 412 67 
ADVERTISING LAYOUT AND COPY. 

vT 010 461 68 


A TEACHING OUTLINE FOR CONDUCTING A 
SHORT COURSE ON METHODS TO DETECT 
SHOPLIFTERS. 

VT OL 477 15 
GUIDELINES FOR HANDLING PREPACKAGED 
MEAT IN RETAIL STORES. 

vT O@L 717 77 
CAREER INFORMATION: MARKETING AND 
OISTRIBUTION. 

VT O11 640 77 
BIBLIOGRAPHY OF DISTRIBUT IVE 
EDUCATION DOCUMENTS. 

VT 012 085 78 
MERCHANDISINGe SALES TRAINING 
‘PROMOTION AND WINDOW IOEAS FOR 
SWIMWEAR. 

VT 012 642 79 
BULLETIN BOARD IDEAS FOR 
OISTRIBUTIVE EDUCATION. 


RESOURCE UNITS 
vt 000 209 15 
STOCKING, PARKING, AND OLSPLAYV ING 
FOR FOOD STORES. 


107 


108 


OIST €0 


SUBJECT ANO IDENTIFIER INDEX 


PAGE 

VT 000 210 15 
MODERN SUPERMARKET OPERATION. 

vT 000 215 17 


PROOUCE--CARE, PREPARATION AND 
MERCHANDISING. 

vT 008 989 59 
COLOR DYNAMICS FOR MARKETING AND 
OISTRIBUTION. 


RESTAURANT MANAGEMENT 

vT 00S 599 61 
PLAYER®S INSTRUCTION MANUAL FOR 
SIMULATION OF RESTAURANT MANAGEMENT 
CECISIONS. 


RETAIL OTSPLAYS 

vT 000 209 15 
STOCKING, MARKING, AND DISPLAYING 
FoR FOOD STORES. 


RETAILING 

vT 000 124 3 
PUBLIC RELATIONS FOR RETAIL 
EMPLOYEES. 

vT 000 140 5 
RETAIL CREDIT FUNDAMENTALS. 

vT 000 165 10 
MERCHANDISING. (JUNICR COLLEGE 
SERIES). 

vT 000 209 15 
STOCKING, MARKING, AND DISPLAYING 
FOR FOOD STORES. 

vt 000 215 17 
PROCUCE--CARE, PREPARATION AND 
MERCHANOISING. 

VT 001 037 19 
INTROOUCTICN TO AUTCMATIC BUSINESS 
DATA PROCESSING: A SUPPLEMENT FOR 
TEACHERS OF DISTRIBUTION. , 


vT CCl 167 19 
RETAIL SELLING. 
VT 002 061 24 


HAROWARE RETAILINGe, A CCURSE OF 
STUCY, DESIGNED FCR COOPERATIVE 
PART-TIME STUDENTS EMPLOYED IN 
HARCWARE RETAILING. 


VT 002 462 27 
SALESMANSHIP, A PROGRAMMED TEXT. 
VT 004 633 EO O17 713 33 


SELF-STUDY PROGRAM IN RETAIL STORE 
OPERATIONS, UNITS 1-13 AND STUDY 
GUIDE. : 


VT 004 698 35 
FUNDAMENTALS OF BUYING. 
vt 007 015 44 


CASH REGISTER OPERATION RETAILING 
INSTRUCTIONAL SYSTEM. FINAL REPORT, 
NO. 265 VI-PROGRAM DESCRIPTION. 

vt 007 O16 45 
CASH REGISTER CPERATION RETAILING 
INSTRUCTIONAL SYSTEM. FINAL REPORT, 
NO. 26, VI-C.e CASH REGISTER 
OPERATION. 

vt 007 017 45 
CASH REGISTER OPERATION RETAILING 
INSTRUCTICNAL SYSTEM. FINAL REPORT, 
NO. 269 VI-E. AFCEPTING CHECKS. 


PAGE 


vT 007 018 45 
CASH REGISTER OPERATION RETAILING 
INSTRUCTIONAL SYSTEM. FINAL REPORT? 
NO. 2659 VI-H. CRITERION TEST. 

vT 007 019 46 
THE STOCKKEEPING TASK RETAILING 
INSTRUCTIONAL SYSTE®. FINAL REPORT, 
NO. 26, VII-GUIDEBOOK. 

vt 007 020 46 
THE STOCKKEEPING TASK RETAILING 
INSTRUCTIONAL SYSTEM. FINAL REPORT, 
NO. 265 VIT -Ae FOUNDATIONS 
OF STOCKKEEP ING. 

vT 007 021 46 
THE STOCKKEEPING TASK RETAILING 
INSTRUCTIONAL SYSTEM. FINAL REPORT, 
NO. 265 VIT -Be PRINCIPLES OF 
STOCKKEEPING. 

vT cc? 022 47 
WORKING WITH PEOPLE RETAILING 
INSTRUCTIONAL SYSTEM. FINAL REPORT, 
NO. 265 IX-A. YOUR ATTITUDE IS YOU. 

vt co? 023 47 
WORKING WITH PEOPLE RETAILING 
INSTRUCTIONAL SYSTEM. FINAL REPORT, 
NO. 265 IX-Be YOU ARE A 
PERSONALITY. 

VT 007 024 47 
WORKING WITH PEOPLE RETAILING 
INSTRUCTIONAL SYSTEM. FINAL REPORT. 
NO. 265 IX-Ce UNDERSTANDING YOU. 

vT CO? 025 48 
WORKING WITH PEOPLE RETAILING 
INSTRUCTIONAL SYSTEM. FINAL REPORT, 
NO. 26, IX-D. UNDERSTANDING OTHERS. 

VT 007 026 48 
WORKING WITH PEOPLE RETAILING 
INSTRUCTIONAL SYSTEM. FINAL REPORT, 
NO. 26,5 IX-E. COMMUNICATING WITH 
CTYHERS. 


vt 007 027 48 
RETAIL RECORDKEEPING : 
vT co? 028 49 


RETAIL RECOROKEEPING RETAIL ING 
INSTRUCTIONAL SYSTEM. FINAL REPORT» 
REPORT NO. 26, VIII -C. THE SALES 
SLIP. 

vt 007 029 49 
RETAIL RECOROKEEPING RETAILING 
INSTRUCTIONAL SYSTEM. FINAL REPORT, 
NO. 26, VITI-D. CASH SALESs E. 
NMERCHANDISE RECCROS: F. PRICE 
MARKING. 

VT 007 030 50 
THE SELLING PROCESS RETAILING 
INSTRUCTIONAL SYSTEM. FINAL REPORT» 

vT 007 851 52 
BASIC RETATL CREDIT. A OILSTRIBUTIVE 
EDUCATION MANUAL. 


VT 008 094 54 
OISCOUNT RETAILING. 

vT 0c8 095 54 
UNIT ON PRICING. 

vT 008 453 55 


BASIC MATH OF DISTRIBUTION. 
FIRST-VEAR BASIC INSTRUCTION. 

vT cos 700 57 
JEWELRY SALES TRAINING KIT. 


418 


ssh tc DE OTE LE NE 


OIsT ED 


SUBJECT AND IOENTIFIER INDEX 


PAGE 

vt oce 772 57 
REDUCING SHOPLIFTING LOSSES. 

vT 008 773 58 
PREVENTING BURGLARY AND RCBBERY 
Loss. 

VT 008 824 58 
STORE SECURITY (TRANSPARENCY 
MASTERS). 

vT oOos 951 63 
CHANNELS OF OLSTRIBUTICN 
(TRANSPARENCY MASTERS). 

vT 009 953 63 
WHOLESALING (TRANSPARENCY MASTERS). 

VT 010 336 66 


RECEIVING, CHECKING, AND MARKING, A 
OTSTRIBUTIVE EDUCATION MANUAL. 


VT 010 337 66 
STOCKKEEPINGs INCIVICUAL 
ASSIGNMENTS. 

vT O10 999 69 


SUCCESSFUL RETAIL SALESPANSHIP. 
TEACHERS GUIDE. 


VT O11 000 70 
SUCCESSFUL RETAIL SALESMANSHIP. 

vT¥ Oll O71 Tl 
WOMEN*®S ACCESSCRIES. 

VT O11 316 73 


SELLING AND MANAGEMENT IN APPLIANCE 
RETAILINGS APPLIANCE SALES 
TRAINING. 

vT O1i 319 74 
RANGES ANDO COOKING UNITS$ APPLIANCE 
SALES TRAINING. 

vT O12 085 78 
MERCHANDISING, SALES TRAINING 
PROMCTION ANDO WINCOW IDEAS FOR 
SWIMWEAR. 

vT O12 390 79 
CAREERS IN RETAILING. 


SAFETY EDUCATION 

vT COC 150 7 
SUGGESTED LESSCN PLANS IN SAFETY 
EDUCATION FOR STUDENTS OF 
OISTRIBUTIVE EDUCATION. : 

VT O1C 333 66 
SERVICE STATION SAFETY FOR YOUNG 
WORKERS. 


SALES CCCUPAT IONS 

vt 000 211 15 
HOME FURNISHINGS SALES TRAINING 
KIT. 


VT 002 462 27 
SALESMANSHIP, A’ PROGRAMMED TEXT. 
VT 003 609 31 


ADVANCED SALES TRAINING ANDO 
TECHNIQUES, AN INSTRUCTOR*S GUIDE. 

vt 004 70C 35 
OISTRIBUTIVE ECUCATICN GUIDELINES 
FOR TRAINING PLANS. 

vt 004 701 36 
JOB DESCRIPTIONS, RETAIL 
CCCUPATIONS, WHOLESALE CCCUPATIONS, 
SERVICE OCCUPATIONS. 

VT 007 697 52 
BASIC SELLING. FIRST-YEAR BASIC 
TNSTRUCTION.) 


vT 


vT 


vT 


vT 


vt 


vT 
vT 


vT 


PAGE 


008 583 57 
101 CASE PROBLEMS IN RETAIL 
SELLING. 

009 270 60 


TRAINING PLAN OUTLINES FOR MANPOWER 
DEVELOPMENT ANO TRAINING ACT 
COURSES FOR GENERAL SALESPERSONS, 
WOMEN’S GARMENTS SALESPERSONS, ORUG 
SUNORIES CLERKS», AND GROCERY 
CHECKERS. 

009 361 

THE TRAINING OF SALESMENs 
SALESWOMEN AND SALES DEMONSTRATORS. 
009 880 

SALESMANSHIP ( TRANSPARENCY 
MASTERS). 

010 265 
MEN*®S FURNISHINGS, A DISTRIBUTIVE 
EDUCATION MANUAL. 

011 000 

SUCCESSFUL RETAIL SALESMANSHIP. 

011 068 

SELLING PEOPLE. A TWELVE-HOUR SALES 
TRAINING COURSE. 

011 195 

AUTOMOTIVE WHOLESALER COUNTERMAN®S 
HANDBOOK FOR HANDLING OF REBUILT 
PARTS. 


VT O11 284 


vT 


SALES AND MARKETING I. 

O11 314 

SMALL ELECTRIC APPLIANCES; 
APPLIANCE SALES TRAINING. 


VT O1L 315 


HOME ENTERTAINMENT EQUIPMENT 3 
APPLIANCE SALES TRAINING. 


vT O11 317 


OISHWASHERS AND OISPOSERS; 
APPLIANCE SALES TRAINING. 


vT 011 318 


vt 


vT 


vT 


vT 


vT 


COOLING AND HEATING EQUIPMENTS 
APPLIANCE SALES TRAINING. 

O11L 319 
RANGES AND COOKING UNITS: APPLIANCE 
SALES TRAINING. 

011 320 
HOME LAUNDRY EQUIPMENTs APPLIANCE 
SALES TRAINING. 

O11 321 
REFRIGERATORS AND FREEZERS; 
APPLIANCE SALES TRAINING. 

O11 367 

SALESMAN$ SUGGESTED GUIDE FOR A 
TRAINING COURSE. 

012 699 

BASIC SALES TECHNIQUES. A 
OISTRIBUTIVE EDUCATION MANUAL. 


SALES WORKERS 
VT 000 163 


vT 


ADVANCED SELLING (INCLUDING 
SECOND-YEAR CRIENTATION). 

oo7 OLS 
CASH REGISTER OPERATION RETAILING 
INSTRUCTIONAL SYSTEM. FINAL REPORT. 
NOe 269 VI-PROGRAM DESCRIPTION. 


119° 


60 


62 


T2 


73 


73 


73 


74 


1% 


74 


74 


75 


75 


80 


10 


44 


109 


DIST ED 


SUBJECT AND IDENTIFIER INDEX 


PAGE 

vT 007 016 45 vT 003 137 29 
CASH REGISTER OPERATION RETAILING MERCHANDISE INFORMATION UNIT -- 
INSTRUCTIONAL SYSTEM. FINAL REPORT, NEEO FOR MERCHANDISE INFORMATION. 

NO. 26, VI-C. CASH REGISTER vT 003 139 29 
CPERATION. MERCHANDISE INFORMATION UNIT -- 

vT 007 O17 45 LABELS AND ATTACHED DESCRIPTIVE 
CASH REGISTER OPERATION RETAILING MATERIALS. 

INSTRUCTIONAL SYSTEM. FINAL REPCRT, VT 003 609 - 31 
NO. 26, VI-E~ ACCEPTING CHECKS. ADVANCEO SALES TRAINING AND 

vT 007 018 45 TECHNIQUES, AN INSTRUCTOR*®S GUIDE. 
CASH REGISTER OPERATION RETAILING VT 006 638 41 
INSTRUCTIONAL SYSTEM. FINAL REPORT, MANAGING TO SELL. 

NO. 26, VI-H. CRITERION TEST. vT 007 030 50 

vt 009 270 60 THE SELLING PROCESS RETAILING 

TRAINING PLAN OUTLINES FOR MANPOWER INSTRUCTIONAL SYSTEM. FINAL REPORT, 
DEVELOPMENT ANDO TRAINING ACT VT 007 516 50 
COURSES FOR GENERAL SALESPERSONS, A abe IN PRACTICAL SALESMANSHIP 
WOMEN’S GARMENTS SALESPERSONS, ORUG VT 007 51 50 
SUNORIES CLERKS, AND GROCERY A COURSE IN PRACTICAL SALESMANSHIP 
CHECKERS. MANUAL FOR THE SUPERVISOR 

v¥ 009 880 62 VT 007 697 52 
SALESMANSHIP (TRANSPARENCY BASIC SELLING. FIRST-VEAR BASIC 
MASTERS). INSTRUCTION. 

VT C1C 056 63 vt oc8s 583 57 
CUSTOMER COURTESY. 101 CASE PROBLEMS IN RETAIL 

vT 010 198 64 SELLING. 

TRAINING FOOD SERVICE PERSONNEL FOR vT 009 270 60 
THE HOSPITALITY INDUSTRY. j TRAINING PLAN OUTLINES FOR MANPOWER 

VT 010 265 65 ; DEVELOPMENT AND TRAINING ACT 
MENS FURNISHINGS, A DISTRIBUTI VE H COURSES FOR GENERAL SALESPERSONS, 
EDUCATION MANUAL. i WOMEN'S GARMENTS SALESPERSONS, DRUG 

VT O11 070 Tt og SUNDRIES CLERKS, AND GROCERY 
FARM, HOME, AND GARDEN SUPPLIES. CHECKERS. 

vt oc9 880 62 

SALE SMANSHTP SALESMANSHIP (TRANSPARENCY 

VT 000 013 2 MASTERS). } 
LET*S ANALYZE ANC SELL. VT 010 056 63 

VT 000 146 6 CUSTOMER COURTESY. 

TELL IT WELL (TO SELL IT WELL), VT 010 265 65 
INSTRUCTOR®S MANUAL. MEN®S FURNISHINGS, A DISTRIBUTIVE 

vT 000 152 7 EDUCATION MANUAL. 

BASIC FASHION TRAINING. vT 010 999 69 
vt ooc 157 8 SUCCESSFUL RETAIL SALESMANSHIP. 
BASIC SELLING. TEACHERS GUIDE. 

VT 000 163 10 VT 011 000 70 
ADVANCED SELLING (INCLUDING SUCCESSFUL RETAIL SALESMANSHIP. 
SECCND-VEAR ORIENTATION). vT 011 055 70 

vT 001 167 19 THE BASICS OF SALESMANSHIP. 
gaan ees VT O11 056 70 

vT ool 20 THE BASICS OF SALESMANSHIP. 
HANDBOOK FOR TEACHERS OF PRESENTATION WORKBOOK. 
SALESMANSHIP. vT O11 O57 70 

VT 002 054 24 THE BASICS GF SALESMANSHIP. 
SALESMANSHIP INDIVIOUAL STUDY» A TEACHER*’S GUIDE. 

COURSE OF STUDY DESIGNED FOR vT O11 195 72 
STUDENTS PREPARING FOR OR PRESENTLY : AUTOMOTIVE WHOLESALER COUNTERMAN® S 
EMPLOYED IN OFSTRIBUTIVE HANDBOOK FOR HANOLING OF REBUILT 
OCCUPATIONS. PARTS. 

vT 002 251 26 vt 012 085 78 
ADVANCED SALES TECHNIQUES, MERCHANDISING, SALES TRAINING 
CINSTRUCTOR*®S GUIDE). PROMOTION AND WINDOW IDEAS FOR 

VT 002 462 27 SWIMWEAR. 

SALESMANSHIP, A PROGRAMMED TEXT. vT 012 089 78 

VT 002 771 28 MENSWEAR? A DISTRIBUTIVE EDUCATION E 
SALESMANSHIP GROUP INSTRUCTION -- A MANUAL. 
COURSE OF STUCY CESIGNED FOR VT 012 699 80 
STUDENTS PREPARING FCR OR PRESENTLY BASIC SALES TECHNIQUES. A 
IN DISTRIBUTIVE OCCUPATIONS. OISTRIBUTIVE EDUCATION MANUAL. 


120° ! 


OIst €0 


SUBJECT 


AND IDENTIFIER ITNOEX 


PAGE 


SAN MATEC JUNICR COLLEGE 

vT 008 885 
CCOPERATIVE-DISTRIBUTIVE 
AN ALTERNATE SEWESTER PRCGRAM. 


SCHOCL CALENDARS 

VT 009 941 
OIFSTRIBUTIVE EDUCATION IL3 
SUGGESTED TEACHING CALENDAR. 


SCHCCL ROLE 

VT O11 5458 
GUIDELINES FOR DEVELOPING 
PCST-SECCNCARY CISTRIBUTIVE 


EDUCATION IN NEW JERSEY. 
SEAFCCO 
VT 000 674 EO 013 303 


SEAFOOD MERCHANDISING, A GUIDE FOR 
TRAINING PROGRAMS. 


SECONCARY EDUCATION 
vT¥ OOCc 216 
AUTC PARTS COUNTERMAN. 


SECONDARY SCHOOL MATHEMATICS 

VT 008 453 
CASIC MATH OF OISTRISUTION. 
FIRST-VEAR BASIC INSTRUCTION. 


SECURITY 

VT 008 824 
STORE SECURITY (TRANSPARENCY 
MASTERS). 


SELECTION 
VT 010 409 
STUDENT SELECTION. 


SELF EVALUATION 
VT OL1 284 
SALES AND MARKETING I. 


SERVICE OCCUPATIONS 

VT 004 700 
OLSTRIBUTIVE EDUCATION GUIDELINES 
FOR TRAINING PLANS. 

vt 0c4 701 
JOB OESCRIPTIONS, RETAIL 
OCCUPATIONS, WHOLESALE CCCUPATIONS, 
SERVICE OCCUPATIONS. 


vt 01C 333 
SERVICE STATION SAFETY FOR YOUNG 
WORKERS. 

vT O11 529 EO 041 171 


DRY CLEANING, COURSE DESCRIPTION. 
SERVICE STATION ATTENDANTS 
eee 208 
RVICE STATION TRAIN e 
vT ry 599 wees 


etbepbiol dba COURSE OF STUDY IN 
STATION MERCHANOISIN 
MANAGEMENT. aN 


58 
ERJUCAT ICONS 


62 


16 


18 


17 


55 


67 


73 


35 


36 


66 


75 


14 


$7: 


12h 


PAGE 

SHOES 

VT 0O1 674 22 
SHOE SALES TRAINING KIT. 

SHOPLIFTING 

VT 003 724 32 
SHOPLIFTING PREVENTION CLINIC, 
INSTRUCTOR*®S GUIDE. 

vT 0C8 772 S57 
RECUCING SHOPLIFTING LOSSES. 

vT 010 461 68 


A TEACHING OUTLINE FOR CONDUCTING A 
SHCRT COURSE ON METHODS TO DETECT 
SHOPLIFTERS. 


SHORT COURSES 

VT 010 461 
A TEACHING OUTLINE FOR CONDUCTING A 
SHORT COURSE ON METHODS TO DETECT 
SHOPLIFTERS. 


SHOW CARDS 
vT océ 191 
SHOW CARD LETTERING AND LAYOUT. 


SILK SCREEN PROCESS 
VT 004 699 
SCREEN PROCESS PRINTING, 


SIMULATION 

vt 009 599 
PLAVER*S INSTRUCTION MANUAL FOR 
STMULATION OF RESTAURANT PIANAGEMENT 
DECISIONS. 

VT 012 6446 
A DEVELOPMENTAL PROGRAM UTILIZING 
SIMULATED OCCUPATICNAL EXPERIENCE 
IN DISTRIBUTIVE EDUCATION. 


SITE SELECTION 

vT 009 952 
BUSINESS LOCATIONS (TRANSPARENCY 
MASTERS). 


SPORTS EQUIPMENT 
vT 000 127 : 
SPORTING GOODS. 


STATE CURRICULUM GUIDES 
vT 000 155 
SCHOOL AND BUSINESS RELATIONSHIPS. 
VT 000 156 
BASIC ORGANIZATION OF OISTRIBUTION. 
VT 000 163 
ADVANCED SELLING CINCLUDING 
SECOND-VEAR ORIENTATION). 
VT 000 166 
RETAIL CREDIT. 
vt 000 167 
SALES PROMOTION. 
vT GOO 170 
COMMUNICATIONS IN DISTRIBUTION. 
VT 000 173 
FOOD SERVICE SELLING, INSTRUCTOR®S 
MANUAL. 


STATE STANDARDS 
VT 008 445 
DISTRIBUTIVE EDUCATION HANDBOOK. 


68 


54 


35 


61 


63 


112 


SUBJECT AND IDENTIFIER INCEX 


PAGE 

STEALING» 

vt oce 772 57 
REDUCING SHCPLIFTING LOSSES. 

VT 008 773 58 


PREVENTING BURGLARY AND ROBBERY 
Loss. 

VT O1C 461 68 
A TEACHING OUTLINE FOR CONDUCTING A 
SHORT COURSE ON METHODS TO DETECT 
SHOPLIFTERS. 


STCCKKEEP ING ; 

vt oco 141 6 
STOCKKEEPING FCR COOPERATIVE 
PART-TIME STUDENTS IN HIGH SCHOOLS 
ANC JUNICR COLLEGES. 


vT 000 171 12 
RECEIVING, CHECKING, MARKING. 
vt 007 019 46 


THE STOCKKEEPING TASK RETAILING 
INSTRUCTIONAL SYSTEM. FINAL REPORT, 
NO. 26, VII-GUIDEBOOK. 

vT 007 ¢20 46 
THE STOCKKEEPING TASK RETAILING 
INSTRUCTIONAL SYSTEM. FINAL REPORT, 
NO. 265 VII -A. FOUNDATIONS 
CFNSTOCKKEEPING. 

VT 007 021 46 
THE STOCKKEEPING TASK RETAILING 
INSTRUCTIONAL SYSTEM. FINAL REPORT, 
NO. 265 VIT -B. PRINCIPLES OF 
STOCKKEEPING. 

vT 007 69C 52 
A PROGRAMMED UNIT IN BASIC 
STCCKKEEPING. 


STUDENT CRGANT ZATICNS 

VT 008 944 59 
OISTRIBUTIVE EDUCATION CLUBS OF 
AMERICA (TRANSPARENCY MASTERS). 

VT 010 256 65 
THE HOW IN PARLIAMENTARY PROCEDURE. 


STUDENT PROJECTS 


vt 008 700 57 
JEWELRY SALES TRAINING KIT. 
VT 010 257 65 


THE HOW IN PARLIAMENTARY PROCEDURE, 
STUDENT ASSIGNMENTS. 


STUDENT ROLE 

VT O12 634 79 
SOUTH CAROLINA DISTRIBUTIVE 
EDUCATION STUDENT HANOBCCK. 


STUDY GUIDES 

vT o0Cc 005 mg 2 
PRINCIPLES OF MERCHANDISE DISP! Ay. 
(WORKBOOK). 

vt coc 127 
SPORTING GOODS. 

vT 000 135 
ARTTHMETIC FOR DISTRIBUTION. 

vT 000 139 
TOILETRIES MANUAL. 

vT 000 140 
RETAIL CREDIT FUNDAMENTALS. 


wa pe 


OIST ED 
PAGE 

vT 000 141 6 
STOCKKEEPING FCR COOPERATIVE 
PART-TIME STUDENTS IN HIGH SCHOOLS 
ANC JUNIOR COLLEGES. 

VT 000 144 6 
FEED AND FARM SUPPLIES. 

VT 000 148 7 
INCIVIOUAL ASSIGNMENTS BASED ON 
*VOUR ATTITUDE IS SHOWING," BY 
ELWOOD N. CHAPMAN. 

vT 000 171 12 
RECEIVING, CHECKING, MARKING. 

VT 000 174 12 
MEN®S FURNISHINGS FOR COOPERATIVE 
PART-TIME DISTRIBUTIVE EDUCATION 
STUDENTS IN HIGH SCHOOLS AND JUNIOR 
COLLEGES. 

vt 000 182 13 a 
DISTRIBUTIVE EDUCATION ADVERTISING 
MANUAL. 

VT 000 184 13 
MEN'S WEAR FCR CCOPERATIVE 
PART-TIME OISTRIBUTIVE EDUCATION 
STUDENTS IN HIGH SCHOOLS AND JUNIOR 
COLLEGES. 

vT 000 186 14 
FLORISTRY, MERCHANDISING AND 
SERVICES. 

vT 0CO 168 14 
LET*®S SELL READY TO WEAR. 

vT 000 208 14 
SERVICE STATION TRAINING KIT. 

VT COO 211 15 
HOME FURNISHINGS SALES TRAINING 
KIT. 

VT 000 214 16 
LUMBER AND BUILDING MATERIALS. 
ASSIGNMENTS. 

VT 000 216 17 
AUTC PARTS CCUNTERMAN. 

VT 001 091 19 
PERSONAL DEVELOPMENT FOR YOUNG MEN. 

VT CCl 095 19 
FIBERS AND FABRICS. 

VT 001 674 22 
SHOE SALES TRAINING KIT. 

VT 001 685 22 
HARDWARE SALES TRAINING KIT. 

VT 002 040 23 


MERCHANDISING GROUP INSTRUCTION, A 
COURSE OF STUDY DESIGNED FOR 
STUDENTS PREPARING FOR OR PRESENTLY 
EMPLOVED IN OFSTRIBUTIVE EDUCATION. 

VT 002 054 24 
SALESMANSHIP INDIVIDUAL -STUDV, A 
COURSE OF STUDY DESIGNED FOR 
STUDENTS PREPARING FOR OR PRESENTLY 
EMPLOVED IN OISTRIBUTIVE 
OCCUPATIONS. 

vT 002 061 24 
HAROWARE RETAILING, A COURSE OF 
STUDY. DESIGNED FOR COOPERATIVE 
PART-TIME STUDENTS EMPLOVED IN 
HARDWARE RETAILING. 


1R2 


OIsT €0 


SUBJECT 


PAGE 


VT 002 093 
MERCHANCISING INOIVIOUAL STUDY, A 
COURSE OF STUDY DESIGNED FOR 
STUDENTS PREPARIAG FCR CR PRESENTLY 
EMPLOVED IN DISTRIBUTIVE 
OCCUPATIONS. 

VT CC2 095 
FOOD SERVICE, A COURSE OF STUDY 
CESIGNED FOR COOPERATIVE PART-TIME 
STUDENTS EMPLOVED IN FOCD SERVICE 
WORK. 

VT 002 771 
SALESMANSHIP GRCUP INSTRUCTION -- A 
COURSE OF STUOY CESIGNEC FOR 
STUDENTS PREPARING FCR CR PRESENTLY 
IN DISTRIBUTIVE OCCUPATIONS. 

VT 002 793 
PERSONAL DEVELCPRENT FOR GIRLS. 

VT 003 184 
NEWSPAPER CIRCULATION, PRINCIPLES 
AND DEVELOPMENT OF MODERN NEWSPAPER 
CIRCULATION METHODS. 

VT 003 737 
MANAGEMENT GROUP INSTRUCTIONe A 
COURSE OF STUDY DESIGNED FOR 
STUDENTS PREPARING FCR CR PRESENTLY 
EMPLOYED IN OFSTRIBUTIVE 
CCCUPAT IONS. 

vT 003 739 
MANAGEMENT INDIVIDUAL STUDY,» A 
COURSE OF STUCY CESIGNEO FOR 
STUDENTS PREPARING FOR OR RRESENTES 
EMPLOVED INNOISTRIBUTIVE 
OCCUPATIONS. 

VT 004 633 EO O17 713 
SELF-STUDY PROGRAM IN RETAIL STORE 
OPERATIONS, UNITS 1-13 AND STUDY 
GUIDE. 

VT OO7 516 
A CCURSE IN PRACTICAL SALESMANSHIP 

vT 007 518 
A COURSE IN BUSINESS ENGLISH. 
MATERIAL FCR THE STUDENT. 

vt 007 851 
BASIC RETAIL CREDIT. A OISTRIBUTIVE 
EDUCATION MANUAL. 

vT 008 479 
HANCBOOK FOR SUPERVISORS OF THE 
OL SADVANTAGED. 

vT 010 257 
THE HOW IN PARLIAMENTARY PROCEDURE, 
STUDENT ASSIGNMENTS. 

vT O1C 265 
MEN'S FURNISHINGS, A CISTRIBUTIVE 
ECUCATION MANUAL. 

vt o1Cc 337 
STOCKKEEPINGS IADIVICUAL 
ASSIGNMENTS. 

vT O10 412 
ADVERTISING LAYCUT AND CoPY. 

VT 010 619 
VARIETY STORE MERCHANDISING. 

vT 011 O70 
FARM, HOME>, AND GARDEN SUPPLIES. 

vT O11 197 
FOOC SERVICE MANAGEMENT. 

vT C12 089 
MENSWEAR; A OISTRIBUTIVE- EDUCATION 
MANUAL. 


24 


25 


28 


28 
30 


32 


32 


33 


50 


50 


52 


56 


65 


65 


66 


67 
69 
71 
72 
78 


123 


AND ITOENTIFIER INDEX 


PAGE 

vT 012 699 80 
BASIC SALES TECHNIQUES. A 
OISTRIBUTIVE ECUCATION MANUAL. 

VT 012 700 80 
FOOO SERVICE. A DISTRIBUTIVE 
EDUCATION MANUAL. 

SUCCESS FACTORS 

VT 0C6 637 41 
SUCCESS AND FAILURE FACTORS IN 
SMALL BUSINESS. 

SUPERVISORS 

VT 000 049 2 
PRINCIPLES OF MANAGEMENT. 

SUPERVISORY TRAINING 

vT 000 049 2 
PRINCIPLES OF MANAGEMENT. 

vt 000 123 3 
TECHNIQUES OF JOB ANALYSIS FOR 
EXECUTIVES AND SUPERVISORY 
PERSONNEL IN DISTR IBUTIVE 
OCCUPATIONS, LEADER*®S MANUAL. 

vT¥ 090 125 3 
HOW TO SUPERVISE AN EMPLOVEE; 
OFSTRIBUTIVE EDUCATION PROGRAM. 

vT 000 126 4 
HOW TO TRAIN AN EMPLOVEESs 
OTSTRIBUTIVE EDUCATION PROGRAM. 

vT 001 549 22 
DEVELOPMENT OF JUNIOR COLLEGE 
OISTRIBUTIVE EDUCATION CURRICULUMS. 

vT 003 610 31 
SPONSOR DEVELCPMENT PROGRAM, A 
SUGGESTED TEN HOUR COURSE FOR DE 
TRAINING SPONSORS. 

vT 008 478 56 
HANOBOOK FOR SUPERVISORS OF THE 
DISADVANTAGED. TEACHER'S GUIDE. 

VT 0Cc8 479 56 
HANDBCCK FCR SUPERVISORS OF THE 
OTSADVANT AGED. 

SUPPLEMENTARY TEXTBOCKS 

vT 3900 049 2 
PRINCIPLES OF MANAGEMENT. 

vT oce 7cCc 57 
JEWELRY SALES TRAINING KIT. 

VT 009 557 60 
A LIBRARY FOR DISTRIBUTIVE 
EDUCATION. 

VT 011 056 70 
THE BASICS OF SALESMANSHIP. 
PRESENTATICN WCRKBCOK. 

VT O11 698 76 
STARTING AND MANAGING A RETAIL 
FLOWER SHOP. 

SWIMWEAR 

VT O12 085 78 
MERCHANDISING, SALES TRAINING 
PRCMOTION AND WINDOW FOEAS FOR 
SWIMWEAR. 

TEACHER EDUCATION 

vT OCO 507 ED Ole 778 17 


OISTRIBUTIVE EQUCATION LIBRARY 
LIST. 
S. 


SUBJECT 


PAGE 


TEACHER GUIDES 

vt COL 037 
INTRODUCTION TO AUTOMATIC BUSINESS 
DATA PROCESSING: A SUPPLEMENT FOR 
TEACHERS OF DISTRIBUTION. 


TEACHER ROLE 

VT 006 162 
TEACHER®S HANDBCCK, 
EDUCATION. 

VT O11 249 ED 042 894 
OISTRIBUTIVE EDUCATION 
SECONDARY SCHOOLS: 
PROGRAM. 

VT O11 682 
WYOMING COOPERATIVE OCCUPATIONAL 
EDUCATION WORKSHOP MATERIAL. 


OISTRIBUTIVE 


IN THE 
A TENTATIVE 


TEACHING CALENDARS 

vT 00S 897 
DISTRIBUTIVE EDUCATICN IA SUGGESTED 
TEACHING CALENDAR. 


TEACHING GUIDES 
VT 000 013 
LET*S ANALYZE ANC SELL. 
vT 000 123 
TECHNIQUES OF JCB ANALYSIS FCR 
EXECUTIVES AND SUPERVISCRY 
PERSCNNEL IN OISTRIBUTIVE 
OCCUPATIONS, LEADER*®S MANUAL. 
vT 00C 124 
PUBLIC RELATIONS FOR RETAIL 
EMPLOVEES. 
vt 00C 14§ 
MATHEMATICS OF DISTRIBUTION. 
VT 000 146 
TELL IT WELL (TO SELL IT WELL)» 
INSTRUCTOR®S MANUAL. 
vt ooc 15C 
SUGGESTED LESSON PLANS IN SAFETY 
ECUCATION FOR STUDENTS OF 
OLSTRIBUTIVE EDUCATION. 
vT 000 152 
BASIC FASHION TRAINING. 
vt 000 155 
SCHOOL AND BUSINESS RELATIONSHIPS. 
vT OOC 156 
BASIC ORGANIZATION OF OISTRIBUT ION. 
VT 000 157 
BASIC SELLING. 
vT 000 158 
COMMUNICATIONS (ORAL ANO WRITTEN). 
VT 000 160 
PERSONAL QUALITIES (FCR SUCCESS IN 
OISTRIBUTICN). 
vT 000 161 
ARITHMETIC FOR DISTRIBUTION. 
VT vOC 163 
ADVANCED SELLING (INCLUDING 
SECCND-YEAR CRIENTATION). 
vT 000 164 ; 
MERCHANDISING. 
vT ooc 165 
MERCHANDISING. 
SERIES). 
VT 000 166 
RETAIL CREDIT. 


(JUNICR COLLEGE 


124 


19 


38 


72 


76 


62 


0 ®@® @eoeo w N 


10 


ANDO IDEMTIFIER INDEX 


vT OGO 167 
SALES PRCMOTIGN. 
vT 000 168 é 
MARKETING IN OUR ECONOMY. 
vT 000 169 
DISTRIBUTION (IN OUR ECONOMY) 
vT 000 170 
COMMUNICATIONS IN DISTRIBUTION. 
vT 000 173 
FOOO SERVICE SELLING, INSTRUCTOR ®*S 
MANUAL. 


vT 000 210 
MODERN SUPERMARKET OPERATION. 
vT 000 909 EO 013 8869 


DISTRIBUTIVE EDUCATION FOR ADULTS, 
GUIDE FOR PART-TIME INSTRUCTORS. 
DISTRIBUTIVE EDUCATION SERIES» 
NUMBER 21. 

VT O01 167 
RETAIL SELLING. 

VT 001 227 
DISTRIBUTION 1 AND 2 SYLLABUS. 

vT 001 228 
HANOBOCK FOR TEACHERS OF 
SAL ESMANSHIP. 

vT 001 273 ED 018 562 
A FIRST LOOK AT DISTRIBUTION. 

VT 001 351 
OUR SYSTEM OF DISTRIBUTION. 

VT 001 523 ED 012 780 
CAREER DEVELOPMENT UNIT--JO8 
INTERVIEW. 

vT 001 700 
HUMAN FACTORS IN SMALL BUSINESS. 

VT 002 162 
FOOD SERVICE INDUSTRY, TRAINING 
PROGRAMS AND FACILITIES. 
(VOCATIONAL DIVISION BULLETIN,» NO. 
298, OISTRIBUTIVE EDUCATION SERIES, 
NO. 329 UeSe GOVERNMENT PRINTING 
OFFICE, WASHINGTON, D.C). 

VT 002 251 
ADVANCED SALES TECHNIQUES » 
CINSTRUCTOR*S GUIDED. 

VT 002 254 
TOUR GUIDE TRAINING, CONFERENCE 
LEADER*S GUIDE, ADULT SERIES. 

VT 002 568 
MARKETING II, 

VT 002 58é@ 
COOPERATIVE DISTRIBUTIVE EDUCATION 
TEACHER'S GUIDE TO STUDENT 
ACTIVITIES. 

VT 002 683 
MARKETING I3 

VT 002 830 
RECORDS ANO CREDIT IN PROFITABLE 
MANAGEMENT. 

vT C02 926 
COURSE CF STUDY FOR MARKETING II. 

VT 002 931 
COURSE OF STUDY FOR MARKETING I. 

vT 003 137 
MERCHANDISE INFORMATION UNIT -- 
NEED FOR MERCHANDISE INFORMATION. 

vT 003 139 
MERCHANDISE INFORMATION UNIT -- 
LABELS AND ATTACHED DESCRIPTIVE 
MATERIALS. 


TEACHERS MANUAL. 


TEACHERS MANUAL. 


OIsT €0 


11 
il 
11 
12 
12 


15 
18 


19 
20 
20 


20 
21 
21 


23 
25 


RE cpg OER Oa ta Pe cA Biren cd EERE 


On mane “ 


a 
Fe 


CNSR ORT PO re 


neta sarees POG eh AS SAR ET EN PET STI 


Ost €D 


SUBJECT AND IDENTIFIER INDEX 
PAGE PAGE 

vT 002 181 30 vT océ 195 54 
MOTIVATE FOR PROFIT, A TWELVE-HCUR A GUIDE FOR TEACHING MERCHANDIS ING 
COURSE FOR MANAGEMENT ANO 1-2. 

SUPERVISORS BASED ON ALL OF THE VT 008 245 55 
LATEST RESEARCH AND STUDIES OF BASIC ORGANIZATION OF OISTRIBUTION. 
MOTIVATION. FIRST-YEAR BASIC INSTRUCTION. 

VT 003 265 31 VT 008 453 55 
CAREER CEVELOPMENT UNI T--PER SONAL BASIC MATH OF DISTRIBUTION. 
OEVELOPMENT AND HUMAN RELATIONS. FIRST-YEAR BASIC INSTRUCTION. 

vt 003 609 31 VT 008 454 55 
ADVANCED SALES TRAINING ANO SCHOOL ANC BUSINESS RELATIONSHIPS. 
TECHNIQUES, AN INSTRUCTOR®S GUIDE. FIRST-YEAR BASIC INSTRUCTION. 

VT 003 724 32 vT OC8 478 56 
SHOPLIFTING PREVENTION CLINIC, HANOBOCK FCR SUPERVISORS OF THE 
INSTRUCTOR®S GUIDE. OISADVANTAGEO. TEACHER®S GUIDE. 

vt 004 601 33 vT 009 295 60 
PRINCIPLES OF CREDITS AND OISTRIBUTIVE EDUCATION IN 
COLLECTIONS, INSTRUCTOR®S GUIDE. MERCHANOISE HANOLING OCCUPATIONS: A 

VT 004 682 33 PROGRAM OF INSTRUCTION. 

TELETRAINING FOR BUSINESS STUDIES. VT 009 852 61 
A TEACHER*S GUIDE. FASHION MERCHANDISING. 

VT COS 469 37 VT 009 697 62 
OILSTRIBUTIVE ECUCAT ION CURRICULUM DISTRIBUTIVE EOUZATION I ;SUGGESTED 
FOR HIGH SCHOOL PROGRAMS. TEACHING CALENDAR. 

VT 00S 516 37 v1 009 941 62 
COMMUNICATION AND CONTRCL. OISTRIBUTIVE EDUCATION IT3 

VT 006 637 41 SUGGESTED TEACHING CALENDAR. 

SUCCESS ANDO FAILURE FACTORS IN vT 010 198 64 
SMALL BUSINESS. TRAINING FCOD SERVICE PERSONNEL FOR 

VT 006 638 41 THE HOSPITALITY INOUSTRY. 

MANAGING TO SELL. VT O10 254 65 

VT O0€ 635 41 OISTRIBUTIVE EDUCATION TEACHING 
THE WHY AND WHAT CF BOOKKEEPING. INNOVATICNS AND PROJECTS. 

VT 006 640 42 VT 010 336 66 
FINANCING--SHORT ANO LONG TERM RECEIVING, CHECKING, AND MARKING, A 
NEECS. OISTRIBUTIVE EDUCATION MANUAL. 

VT 006 641 42 VT 010 419 67 
PERSCNNEL MANACEMENT. PROJECTS FOR USE WITH PREPARATORY 

VT 006 643 42 OR PRE-EMPLOYMENT OIFSTRIBUTIVE 
CHOOSING A FORM OF BUSINESS EDUCATION CURRICULUMS. 

ORGANT ZATION. VT 010 458 68 

VT 006 644 42 COMPUTER GAMES MANAGEMENT, 
SAFEGUARDING YOUR BUSINESS AND INSTRUCTOR®S MANUAL. 

MANAGEMENT SUCCESSION. VT 010 461 68 

VT C06 645 43 A TEACHING OUTLINE FOR CONDUCTING A 
SMALL BUSINESS LOCATICN AND LAVOUT. SHORT COURSE ON METHOOS TO OETECT 

VT 006 646 43 SHOPLIFTERS. 

EFFECTIVE ADVERTISING. VT 010 470 68 

VT O06 647 43 INTROOUCTION TO ADVERTISING. 

SOURCES OF ASSISTANCE ANO VT 010 478 69 
INFORMATION. RELATED GUIDE..JOB EMPLOYMENT, 

vt 007 519 51 OISTRIBUTIVE EDUCATION. 

A COURSE IN BUSINESS ENGLISH. vT O10 619 69 
MANUAL FOR THE SUPERVISCR. VARIETY STORE MERCHANDISING. 

VT 007 564 51 VT 010 999 69 
SUGGESTED HIGH SCHOOL RELATED SUCCESSFUL RETAIL SALESMANSHIP. 
CURRICULUM FOR OISTRIBUTIVE TEAC. JERS GUIDE. 

EDUCATION IN LOUISIANA. BULLETIN vT O11 057 70 
NO. 1126. THE BASICS OF SALESMANSHIP. 

VT 007 594 51 TEACHER®S GUIDE. 

UTILIZING THE CASH REGISTER. VT OLL 367 75 

VT O07 697 $2 SALESMAN: SUGGESTED GUIDE FOR A 
BASIC SELLING. FIRST-VEAR BASIC TRAINING COURSE. 

INSTRUCTION. VT O12 644 80 
vt coe 021 53 A DEVELCPMENTAL PROGRAM UTILIZING 


COMMUNICATION IN OISTRIBUTION. 
FIRST-YEAR BASIC INSTRUCTION. 


425 


SIMULATED OCCUPATIONAL EXPERIENCE 
IN DISTRIBUTIVE EDUCATION. 


SUBJECT AND IDENTIFIER INDEX 


PAGE 

vT ol2 698 80 
DATA PROCESSING AS IT APPLIES TO 
DISTRIBUTION. 

TEACHING PMETHCOS 

vT 001 322 21 
SELECTED METHOOS NF INSTRUCTION IN 
DISTRIBUTIVE EDUCATION. 

VT 004 599 ED C18 655 32 
PARTICIPATION EXPERIENCES, A 
HANDBOOK FUR PROJECT TEACHING. 

vT 010 242 65 


WIO-MANAGEMENT TEACHING INNOVATIONS 
ANC PROJECTS. 


VT O10 254 65 
DISTRIBUTIVE EOUCATICN TEACHING 
INNCVATICNS ANC PROJECTS. 

TEACHING TECHNIQUES 

vT oc2 588 27 
COOPERATIVE OISTRIBUTIVE EDUCAT IONS 
TEACHER*S GUICE TO STUDENT 
ACTIVITIES. 

VT C04 599 EO 018 655 32 
PARTICIPATION EXPERIENCES, A 
HANCBOCK FOR PRCJECT TEACHING. 

VT 004 702 36 
EDUCATIONAL MEDIA FOR DISTRIBUTIVE 
EDUCATION, SOME SCURCES AND 
TECHNIQUES. 

VT 012 698 80 
DATA PROCESSING AS IT APPLIES TO 
OISTRIBUTION. 

TEST CONSTRUCTION 

vT 001 323 21 
TEST CONSTRUCTION IN OISTRIBUTIVE 
ENUCATION. 

TESTING 

VT 001 323 21 
TEST CONSTRUCTION IN OFSTRIBUTIVE 
EDUCATION. 

TEXTBOOKS 

VT 000 127 4 
SPORTING GOODS. 

vt 0coO 137 4 


OISTRIBUTIVE ECUCATION DRUG MANUAL. 
PART I. 

vT OOC 1364 5 
DISTRIBUTIVE EDUCATION ORUG MANUAL. 
PART IIe 


vv¥ 000 139 5 
TOILETRIES MANUAL. 
vt COO 141 6 


STCCKKEEPING FOR COOPERATIVE 
PART-TIME STUDENTS IN HIGH SCHOOLS 
AND JUNIOR COLLEGES. 


VT 000 144 6 
FEEC ANC FARM SUPPLIES. 
vT 000 174 12 


MEN®S FURNISHINGS FOR COOPERATIVE 
PART-TIME OISTRIABUTIVE EDUCATICA 
STUDENTS IN HIGH SCHCCLS AND JUNIOR 
COLLEGES. 

vT 000 179 
PRINCIPLES OF MERCHANDISE OISPLAY. 


13 


OIrst EO 
PAGE 

vT 000 182 13 
OISTRIBUTIVE EDUCATION ADVERTISING 
MANUAL. 

vT cCCO 184 13 
MEN®S WEAR FCR COOPERATIVE 
PART-TIME CISTRIBUTIVE EDUCATION 
STUDENTS IN HIGH SCHOCLS AND JUNIOR 
COLLEGES. 

vT 000 186 14 
FLORISTRY, MERCHANOISING AND 
SERVICES. 

vT COO 188 14 
LET*S SELL READY TO WEAR. 

vt 000 212 16 
LUMBER ANO BUILOING MATERIALS. PART 
ONE. 

vT 000 213 16 
LUMBER AND BUILDING MATERIALS. PART 
Two. 

VT 000 437 17 
YOUR ATTITUDE IS SHOWING. 

VT 001 674% 22 
SHOE SALES TRAINING KIT. 

vT 003 184 30 
NEWSPAPER CIRCULATIONs PRINCIPLES 
ANC DEVELOPMENT OF MODERN NEWSPAPER 
CIRCULATION METHODS. 

VT 009 557 60 
A LIBRARY FOR DISTRIBUTIVE 
EDUCATION. 

TEXTILES 

vT 001 095 19 
FIBERS ANDO FABRICS. 

TOILETRIES ; 

vT 000 139 5 
TOILETRIES MANUAL. 

TOUR GUIDES (OCCUPATION) 

VT 002 254 26 
TOUR GUIDE TRAINING, CONFERENCE 
LEADER*S GUIDE, ADULT SERIES. 

TRAINING LABCRATORIES 

VT 008 484 56 
OISTRIBUTIVE EDUCATION LABORATORY 
MANUAL. 

TRANSPARENCIES 

vT 008 621 58 
PRODUCER OF GOODS (TRANSPARENCY 
MASTERS). 

v¥ 008 824 58 
STORE SECURITY (TRANSPARENCY 
MASTERS). 

vT 008 938 59 
PARLIAMENTARY PROCEDURES 
(TRANSPARENCY MASTERS). 

VT 008 944 : 59 
OISTRIBUTIVE EDUCATION CLUBS OF 
AMERICA (TRANSPARENCY MASTERS). 

VT 009 877 61 
COLOR WHEEL (TRANSPARENCY MASTERS). 

vt 009 879 -’ 61 


ORTENTATION TO AND PLANNING FOR THE 
SUPERVISED OCCUPATIONAL EXPERIENCE 
PROGRAM (TRANSPARENCY MASTERS). 


HRI Fes 


et 


CIst €0 


SUBJECT ANY IOENTIFIER INCEX 


PAGE 

vT 009 880 62 
SALE SMANSHIP (TRANSPARERCY 
MASTERS). 

vT 009 951 63 
CHANNELS OF DISTRIBUTION 
(TRANSPARENCY MASTERS). 

VT 009 952 . 63 
BUSINESS LOCATIONS (TRANSPARENCY 
MASTERS). 

vT 009 953 63 
WHOLESALING (TRANSPARENCY MASTERS). 

VT 010 412 67 
ADVERTISING LAYOUT AND COPY. 

UREMPLOVED 

vT O11 529 ED O41 171 75 
ORY CLEANING, COURSE DESCRIPTICN. 

UNITS OF STUDY (SUBJECT FIELDS) 

VT OO! 513 ED O12 780 21 
CAREER DEVELOPMENT UNI T--JOB 
INTERVIEW. 

VT O07 594 51 
UTILIZING THE CASH REGISTER. 

VT 008 0S5 54 
UNTT ON PRICING. 

UNIVERSITY EXTENSION 

VT 007 516 50 
A COURSE IN PRACTICAL SALESMANSHIP 

vt 007 517 50 


A COURSE IN PRACTICAL SALESMANSHIP 
MANUAL FOR THE SUPERVISCR 


VERBAL COMMUNICATICN 

VT 000 146 
TELL IT WELL (TO SELL IT WELL), 
INSTRUCTOR *®S MANUAL. 


VISUAL PERCEPTION 

vT 008 989 
COLOR DYNAMICS FOR MARKETING AND 
DISTRIBUTION. 


VOCATIONAL AGRICULTURE 
VT O11 O70 
FARM, HOME, ANC GARDEN SUPPLIES. 


VOCATIONAL EDUCATION 
vT 011 529 =... «ED 041 171 
DRY CLEANING, CCURSE DESCRIPTION. 


WALLPAPER 
vT 000 159 
PAINT AND WALLPAPER. 


WHOLE SALING 

VT 004 694 ED 017 716 
A TWO-YEAR POST-HIGH SCHOOL 
DISTRIBUTIVE EDUCATICN PROGRAP IN 
THE WHOLESALING FIELD, REPORT OF 
THE OHIO WHOLESALE MANAGEMENT 
DEVELOPMENT PROGRAM. MANUAL I, 
CRGANTZING ANC CONOUCTING THE 

PROGRAM. 


59 


71 


75 


34 


PAGE 

VT 004 695 ED O17 717 34 
A TWO-YEAR POST-HIGH SCHOOL 
DISTRIBUTIVE EDUCATION PROGRAM IN 
THE WHOLESALING FIELD. REPORT OF 
THE OHIO WHOLESALE MANAGEMENT 
DEVELOPMENT PRCGRAM. MANUAL 2, 
CURRICULUM FOR A PROGRAM. 

VT 006 OL! 38 
OISTRIBUTIVE 
EDUCATION--WHOLESALING. A PILOT 
PROGRAM AT HARTFORD PUBLIC HIGH 
SCHOOL 

vT 009 953 63 
WHCLESALING (TRANSPARENCY MASTERS). 

WORK ATTITUDES 

vT 000 160 9 
PERSONAL QUALITIES (FOK SUCCESS IN 
OISTRIBUTION). 

vT 007 022 47 
WORKING WITH PEOPLE RETAILING 
INSTRUCTIONAL SYSTEM. FINAL REPORT, 
NO. 26, IX-A. YOUR ATTITUDE IS YOU. 

vT 007 023 47 
WORKING WITH PECPLE RETAILING 
INSTRUCTIONAL SYSTEM. FINAL REPORT, 
PERSONALITY. 

VT 007 024 47 
WORKING WITH PEOPLE RETAILING 
INSTRUCTIONAL SYSTEM. FINAL REPORT. 
NO. 26, IX-C. UNDERSTANDING YOU. 

WORK EXPERIENCE PROGRAMS 

VT 010 333 66 
SERVICE STATION SAFETY FOR YOUNG 
WORKERS. 

VT 012 644 80 
A DEVELOPMENTAL PROGRAM UTILIZING 
SIMULATED OCCUPATIONAL EXPERIENCE 
IN DISTRIBUTIVE EDUCATION. 

WORK BOOKS 

vT 010 257 65 


THE HOW IN PARLIAMENTARY PROCEDURE, 
STUDENT ASSIGNMENTS. 


127 


DIST ED 


PERSONAL AND INSTITUTIONAL AUTHOR INDEX 


PAGE 


ALTER, MILLICENT Sa 
vT 011 000 70 
SUCCESSFUL RETAIL SALESMANSHIP. 


AMERTCAN TELEPHONE AND TELEGRAPH 

CO.» NEW YORK, NeYeo 

VT 094 682 33 
TELETRAINING FOR RUSTINESS STUDIES. 
A TEACHER®S GUIDE. 


AMFRICAN VOCATIONAL ASSNCTATION, 

WASHINGTON, 0.C. 

vT O11 717 77 
CAREER INFORMATION: MARKETING AND 
NISTRIBUTION. 


ANDERSON, FLOYD L. 


vT O11 529 ED 041 171 75 
DRY CLEANING, CQURSE NESCRIPTION. 
VT O11 530 FN 041 172 76 


MARKETING AND MERCHANDISING, 
CMNURSE DESCRIPTION. 


ARGYLE ANALEARN ASSOCIATES, NEW 

YORK, Ne Ye 

VT O1N 999 69 
SUCCESSFUL RETAIL SALESMANSHIP. 
TEACHERS GUIDE. 


vT O11 009 70 
SUCCESSFUL RETAIL SALESMANSHIP. 

vT 911 955 70 
THE BASICS OF SALESMANSHIP. 

vT O11 956 70 


THE BASICS OF SALESMANSHIP. 
PRESENTATION WORKBOOK. 

VT O11 057 70 
THE BASICS NF SALESMANSHIP. 
TEACHER’S GUIDE. 


ARIZUNA STATE NEPT. OF VOCATIONAL 

ENUCATION, PHOENIX. DISTRIBUTIVE 

EDUCATION SERVICE 

vT 003 608 31 
ARTZONA DISTRIBUTIVE EDUCATION 
ANULT PROGRAMS HANDBOOK. 

VT 003 609 31 
ADVANCED SALES TRATNING AND 
TECHNIQUES, AN INSTRUCTOR®S GUIDE. 


ARTZONA STATE DEPT. OF VOCATICNAL 

ENUCATIONs PHOENIX. DISTRIBUTIVE 

EDUCATION SERVICE. 

vT 003 610 31 
SPCNSOR DEVELOPMENT PROGRAM, A 
SUGGESTED TEN HOUR COURSE FOR 
TRAINING SPONSORS. 


ARIZONA STATE UNIV.» TEMPE. COLL. CF 
BUSINESS ADMINISTRATION 
VT 003 698 31 
ARTZONA OISTRIBUTIVE EDUCATION 
ADULT PROGRAMS HANDBONK. 


PAGE 


ARIZONA UNIV.» TUCSON. DIV. OF 

CONTINUING EDUCATION. 

VT 003 610 31 
SPONSOR NEVELOPMENT PROGRAN, A 
SUGGESTED TEN HOUK COURSE (COR 
TRAININGS SPONSORS. 


ARTZONA UNIV., TUSCON. DIV. OF 

CONTINUING EDUCATION 

vT 003 609 31 
ADVANCED SALES TRAINING AND 
TECHNIQUES,» AN INSTRUCTOR'S GUIDE. 


AUTOMOTIVE ELECTRIC ASSOCIATION, 

DETROIT, MICH. ENGINE SERVICE INST - 

VT 006 737 a4 
THE ECONOMIC FACTS OF LIFE FOR THE 
SMALL ENGINE SERVICE DEALER. 

VOLUME 1, FINANCTAI. 

VT 006 738 44 
THE ECONOMIC FACTS OF LIFE FOR THE 
SMALL ENGINE SERVICE DEALER, 

VALUME 2, OPERATIONAL. 


AUTOMOTIVE PARTS REBUILDERS 

ASSOCIAVION, INC.» ROCKVILLE, MD. 

vT 011195) 72 
AUTOMOTIVE WHOLESALER CUUNTERMAN® S 
HANDBOOK FOR HANCLING OF REBUILT 
PARTS. 


BARNETT, ANNA MAE 

VT 002 261 ED 015 251 26 
A DISTRIBUTIVE FOUCATION GUIDE TO 
AVATLABLE LITERATURE. 

vT 004 699 35 
SCREEN PROCESS PRINTING, 


BATIS» HARRY PATTERSON, COMP. 

VT O11 314 73 
SMALL ELECTRIC APPLIANCES; 
APPLIANCE SALES TRAINING. 

vT O11 315 73 
HOME ENTERTAINMENT EQUIPMENTS 
APPLIANCE SALES TRAINING. 


BEAUMONT, JOHN A. 

VT 000 589 18 
TRAINING FOR STUDENTS IN THE FOOD 
INDUSTRY. (VACATIONAL OIVISION 
BULLETIN, NO. 290, DESTRIGUTFIVE 
EDUCATION SERIES» NOo 309 UeSe 
GOVERNMENT PRINTING OFFICE, 
WASHINGTON, DeCode 

vY 000 674 ED 013 303 18 
SEAFOOD MERCHANDISING, A GUIDE FOR 
TRAINING PROGRAMS. 


Due v0 a aiscrepancy between RIE format and VI-ERIC Clearinghouse format, some Institutional 


Robes will have miltiple entries. 


128 


/ 
i 


DIST E0,. 119 
PERSONAL AND INSTITUTIONAL AUTHOR INDEX 


PAGE PAGE 

BENNETT, ROBERT BURBRINK» PAULINE W. 

VT 008 895 $8 VT 000 137 4 
CONPERATIVE-DI STRIBUTIVE DISTRIBUTIVE EDUCATION DRUG : 
EDUCATION; AN ALTERNATE SFMESTER MANUAL. PART I. 

PROGRAM. vT 000 138 5 
DISTRIBUTIVE ECUCATION DRUG 

ALAKER, GERTRUDE MANUAL. PART IT. 

VT 092 162 25 vT 000 141 6 
FOND SERVICE INDUSTRY, TRAINING STOCKKEEPING FCR COOPERATIVE PART- 
PROGRAMS AND FACILITIES. TIME STUDENTS IN HIGH SCHOOLS ANN 
(VOCATIONAL DIVISION BULLETIN, NO. JUNTOR COLLEGES. 

299%, DISTRIBUTIVE EDUCATION VT 900 148 7 

SERIES» NO. 32 U.S. GOVERNMENT INDIVIDUAL ASSIGNMENTS BASED ON : 

PRINTING OFFICE, WASHINGTON, D.C.) "YOUR ATTITUDE IS SHOWING,” BY 8 
ELWOOD Ne CHAPMAN. Pi 

BLUE, JAMES L. vT 000 155 7 

VT 008 478 56 SCHOOL AND BUSINESS RELATIONSHIPS. ' 
HANDROOK FOR SUPERVISORS OF THE VT 000 166 10 
DISADVANTAGED. TEACHER'S GUIDE. RETAIL CREDIT. 

VT 908 479 56 VT 001 549 22 
HANDROOK FOR SUPERVISORS OF THE DEVELOPMENT OF JUNIOR COLLEGE 
DISADVANTAGED. DISTRIBUTIVE EDUCATION CURRICULUMS. 

BLYTH, JOHN W. BURBRINK» PAULINE We» COMP. 

VT O11 090 70 VT 000 146 6 
SUCCESSFUL RETAIL SALESMANSHIP. TELL FT WELL (TO SELL IT WELL}, 

INSTRUCTOR®S MANUAL. 

BOYER, JEROME L. vT 003 181 30 

VT 011 530 ED 041 172 76 MOTIVATE FOR PROFIT, A TWELVE-HOUR 
MARKET(NG AND MERCHANDISING, COURSE FOR MANAGEMENT AND 
COURSE DESCRIPTION. SUPERVISORS BASED ON ALL OF THE 

it? LATEST RESEARCH AND STUDIES OF 

BRAGIN, MGRRIE MOTIVATION. 

VT O11 191 72 VT O11 317 74 
STARTING AND MANAGING A SMALL DISHWASHERS AND DISPOSERS3 
RETAIL CAMERA STORE. APPLIANCE SALES TRAINING. 

BRIDGES, ELIZABETH BURBRINK, PAULINE We» COMP.» AND 

vt 002 793 28 OTHERS 
PERSONAL DEVELOPMENT FOR GIRLS. vT O11 316 73 

SELLING AND MANAGEMENT IN 

BRISCNE, ALBERT J. APPLIANCE RETAILING? APPLIANCE 

VT O11 529 ED 041 171 75 SALES TRAINING. 

DRY CLEANING, CCURSE DESCRIPTION. 
BURBRINK, PAULINE, COMP. 

BRONSON, A. ESTHER, AND OTHERS VT 011 068 70 

VT 007 518 50 SELLING PEOPLE. A TWELVE-HOUR 
A COURSE IN BUSINESS ENGLISH. SALES TRAINING COURSE. 

MATERIAL FOR THE STUDENT. 
VT 007 519 51 BUREAU OF LABOR STANDARDS (DOL), 
A COURSE IN BUSINESS ENGLISH. WASHINGTON, 0.C. 
MANUAL FOR THE SUPERVISOR. VT 016 333 66 
SERVICE STATION SAFETY FOR YOUNG 

BRONSTAD, HOMER WORKERS. 

vT 000 212 16 
LUMBER AND BUILOING MATERTALS. CALIFORNIA STATE DEPT. OF EDUCATION, 
PART ONE. SACRAMENTO. BUREAU CF BUSINESS 

VT 000 213 16 EDUCATION 
LUMBER AND BUILDING MATERTALS. vT CAL 322 21 
PART TWO. SELECTED METHODS OF INSTRUCTION IN 

DISTRIBUTIVE EDUCATION. | 

BURBRINK, PeWee AND OTHERS vT 001 323 21 

vT 008 700 57 TEST CONSTRUCTION IN DISTRIBUTIVE 
JEWELRY SALES TRAINING KIT. EDUCATION. 


429 


120 


cist €D 


PFRSONAL AND INSTITUTIONAL AUTHOR INDEX 


vT 008 8f5 
CONOPERATIVE-DISTRIBUTIVE 
EDUCATION: AN ALTERNATE SEMESTER 
PROGRAM. 

VT 009 295 
OISTRIBUTIVE EDUCATION IN 
MERCHANDISE HANDLING OCCUPATIONS? 
A PROGRAM NF INSTRUCTION. 


CALTFORNIA STATE CEPT. OF EDUCATION, 
SACRAMENTO. BUREAU NF BUSINESS 
EDUCATION. 
VT O01 327 EO 917 651 
SELECTED iNSTRUCTIONAL MATERIALS 
FOR DISTRIBUTIVE EDUCATION. 


CALIFORNIA UNTV.» LOS ANGELES. OIV. 
OF VOCATIGNAL ENUCATION 
vT O01 351 
QUR SYSTEM OF DISTRIBUTION. 
vT O10 077 
PROGRAMED INSTRUCTION: 
OISTRIBUTIVE AND OFFICE EDUCATION. 


CARTER, NAVID 

VT 007 690 
A PROGRAMMED UNTT IN BASIC 
STOCKKE EPING. 


CENTRAL HIGH SCHOOLe MUSKOGEE, OKLA. 
vt 011 197 
FOOD SERVICE MANAGEMENT, 


CHANCEV, GILBERT 

vT 003 139 
MERCHANDISE TNFORMATION UNIT -- 
LARELS AND ATTACHED DESCRIPTIVE 
MATERTALS. 


CHANCEY, vo: LBERT F. 
vT 001 513 ED 012 780 
CAREER DEVELOPMENT UNIT--J0B8 
INTERVIEW. 
vT 003 137 
MERCHANDISE INFORMATION UNIT -- 
NEED FOR MERCHANDISE INFORMATICN. 
Vi 003 265 
CAREER DEVELOPMENT UNT-T--PERSONAL 
DEVELOPMENT AND HUMAN RELATIONS. 


CHAPMAN, ELWOND N. 
VT 000 437 
YOUR ATTITUDE IS SHOWING. 


CHICAGO BOARD OF ECUCATION, ILL. 

VT OLL 249 FO 042 894 
DISTRIBUTIVE EDUCATION IN THE 
SFCCNDARY SCHOOLS: A TENTATIVE 
PROGRAM. 


CLARKE, MARGARET 

vT 000 171 
RECEIVING, CHECKING, MARKING. 

vT 000 182 
DISTRIBUTIVF EDUCATION ADVERTISING 
MANUAL. 


PAGE 


58 


60 


21 


21 
64 


$2 


72 


29 


21 


29 


31 


17 


72 


12 
13 


PAGE 


CLEMSON UNITVee SoCo VOCATIONAL 

EDUCATION MEDIA CENTER 

VT 008 821 ; 58 
_PRODUCER OF GOODS. ( TRANSPARENCY 
MASTERS De. 


VT 098 824 58 
STCRE SECURITY (TRANSPARENCY 
MASTERS). 

vT 008 938 59 


PARLIAMENTARY PROCEDURES 
(TRANSPARENCY MASTERS). 

VT 008 944 59 
DISTRIBUTIVE EDUCATION CLUBS OF 
AMERICA (TRANSPARENCY MASTERS). 


vT 009 877. 61 
COLOR WHEEL (TRANSPARENCY MASTERS). 

vT 009 880 62 
SALESMANSHIP (TRANSPARENCY MASTERS). 

VT 009 897 62 


OISTRIBUTIVE EDUCATION TA 
SUGGESTED TEACHING CALENDAR. 

VT 009 941 62 
OTSTRIAUTIVE EDUCATION SIs 
SUGGESTED TEACHING CALENDAR. 

vT 009 951 63 
CHANNELS OF DISTRIBUTION 
(TRANSPARENCY MASTERS). 

vT 009 952 63 
BUSINESS LOCATIONS ( TRANSPARENCY 
MASTERS). 

VT 009 953 63 
WHOLESALING (TRANSPARENCY MASTERS). 


CLEMSON UNIVes S.C. VOCATIONAL 

EDUCATION MEDIA CENTER. 

vT 009 879 61 
ORTENTATION TO AND PLANNING FOR 
THE SUPEKVISED OCCUPATIONAL 
EXPERIENCE PROGRAM (TRANSPARENCY 
MASTERS De 

VT O12 634 79 
SOUTH CAROLINA DISTRIBUTIVE 
EDUCATION STUDENT HANDBOOK. 

VT O12 642 79 
BULLETIN BOARD IDEAS FOR 
OISTRIBUTIVE EDUCATION. 


CLICK, CARROL 


vt 000 159 9 
PAINT AND WALLPAPER. 
VT 000 174 12 


MEN®S FURNISHINGS FOR COOPERATIVE 
PART-TIME DISTRIBUTIVE EDUCATION 
STUDENTS IN HIGH SCHOOLS AND 
JUNTOR COLLEGES. 


COBB, E.H. 
vT 000 140 Ss 
RETAIL CREDIT FUNDAMENTALS. 


OISsT €D 


PERSCNAL AND INSTITUTIONAL AUTHOR INDEX 


PAGE 


COLLEGE OF SAN MATEQ, CALIF. 

VT 008 885 58 
COOPERATIVE-DISTRIAUTIVE 
EDUCATION: AN ALTERNATE SEMESTER 
PROGRAM. 


COMPUTER GAMES» INC.» CHICAGO 
HEIGHTS, ILL. 
VT 010 458 
COMPUTER GAMES MANAGEMENT? 
INSTRUCTOR®S MANUAL. 


CONNECTICUT STATE DEPT. OF 
‘EDUCATION, HARTFORD. DIV. OF 
VOCATIONAL EDUCATION 
VT 006 011 
DISTRIBUTIVE EOUCAT ION-- 
WHOLESALING. A PILOT PROGRAM AT 
HARTFORD PUBL IC HIGH SCHOOL. 


CONOVER, HOBART H. 

vT¥ 001 037 
INTRODUCTION TO AUTOMATIC BUSINESS 
DATA PROCESSING: A SUPPLEMENT FOR 
TEACHERS OF OISTRIBUTION. 


COUNCIL FOR DISTRIBUTIVE TEACHER 
EDUCATION. 
VT 001 327 ED 017 651 
SELECTED INSTRUCTIONAL MATERIALS 
FOR DISTRIBUTIVE EDUCATION. 


CRAIG, JANE 
VT 001 095 
FIBERS AND FABRICS. 


DADE COUNTY PUBLIC SCHOOLS, MIAMI, 
FLA. OFV. OF VOCATIONAL, TECHNICAL, 
AND ADULT EDUCATION 
VT O10 412 

ADVEXTISING LAYOUT AND COPY. 


DAVID, HARRY, ED. 
VT 006. 181 
SMALE MARKETERS AIDS. ANNUAL NO. 1. 


DEBECK, JOHN 

vT 008 195 
A GUIDE FOR TEACHING MERCHANDISING 
1-2. 


DELUGA, MARVIN R. 

vT 007 015 
CASH REGISTER NPERATION PETAILING 
INSTRUCTIONAL SYSTEM. FINAL 
REPORT, NN. 269 VI-PROGRAM 
DE SCRIPTION. 

VT 007 016 
CASH REGISTER CPERATION RETAILING 
INSTRUCTIONAL SYSTEM. FINAL 
REPORT,» NO. 26, VI-~-C. CASH 
REGISTER OPERATION. 

VT 007 017 
CASH REGISTER OPERATION RETAIL ING 
INSTRUCTIONAL SYSTEM. FINAL 
REPORT, NO. 269 VI-E. ACCEPTING 
CHECKS. 


PAGE 


VT oo7 018 45 
CASH REGISTER OPERATION RETAILING 
INSTRUCTIONAL SYSTEM. FINAL 
REPORT, NO. 265 VI-H. CRITERION 
TEST. 


OISTRIBUTIVE EDUCATION CLUBS OF 
AMERICA 
VT 010 256 

THE HOW IN PARLIAMENTARY PROCEDURE. 


GUNCUM, WILLIAM C. 

VT 090 144 
FEED AND FARM SUPPLIES. 

vT 012 699 
BASIC SALES TECHNIQUES. A 
OISTRIBUTIVE ENUCATION MANUAL. 


DURHAM, WILLIAM Ho» JRe 
VT 002 568 
MARKETING If, TEACHERS MANUAL. 


EASTERN WASHINGTON STATE COLL.» 
CHENEY : 
VT 010 242 
MID-MANAGEMENT TEACHING 
INNOVATIONS AND PROJECTS. 
VT 010 254 
OISTRIBUTIVE EDUCATION TEACHING 
INNOVATIONS AND PROJECTS. 


EBERLE, TED 
vT ccs 095 
UNTT ON PRICING. 


ELECTRICITY SUPPLY INDUSTRY TRAINING 
BOARD, LONDUN (ENGLAND) 
vT 009 361 
THE TRAINING OF SALESMEN, 
SALESWOMEN AND SALES CEMONSTRATORS. 


FLLIS, OH. 

VT 008 824 
STORE SECURITY (TRANSPARENCY 
MASTERS). 


ENSRUD, PETER R. 

VT 007 019 
THE STOCKKEEPING TASK RETAILING 
INSTRUCTIONAL SYSTEM. FINAL 
REPORT, NO. 26, VIT-GUIDEBOOK. 

VT 007 020 
THE STOCKKEEPING TASK RETAILING 
INSTRUCTIONAL SYSTEM. FINAL 
REPORT, NO. 26% VII A. 
FOUNDATIONS OF STOCKKEEPING. 

VT 007 021 
THE STOCKKEEPING TASK RETAILING 
INSTRUCTIONAL SYSTEM. FINAL 
REPORT, NO. 26, VIT -B. PRINCIPLES 
OF STOCKKEEPING. 


ERNEST, JOHN W. 
vT onl 351 
OUR SYSTEM CF DIST?TBUTION. 


131 


122 


DIST ED 


PERSONAL AND INSTITUTIONAL AUTHOR INDEX 


PAGE 
ERTEL, KENNETH A. 
vT 000 507 EO 912 778 17 
DISTRIABUTIVE EDUCATION LIARARY LIST. 
VT 907 O15 44 
CASH REGISTER NPERATION RETAILING 
INSTRUCTIONAL SYSTEM. FINAL 
REPCRT» NO. 26% VI-PROGRAM 
DESCRIPTION. 
vT 007 016 45 


CASH REGISTER OPERATION RETAILING 
INSTRUCTIONAL SYSTEM. FINAL 
REPORT, NO 2659 VI-C. CASH 
REGISTER OPERATION. 

vt 9007 917 45 
CASH REGISTER OPERATION RETAIL ING 
INSTRUCTIONAL SYSTEM. FINAL 
REPORT, NO. 26, VI-E~. ACCEPTING 
CHECKS. 

vT 007 018 45 
CASH REGISTER OPERATION RETAILING 
INSTRUC TIONAL SYSTEM. FINAL 
REPORT, NO 26¢ VI-He CRITERION 
TEST. 

vt 007 019 46 
THE STOCKKFEPING TASK RETAILING 
INSTRUCTIONAL SYSTEM. FINAL 
REPORT, NO. 269 VII-GUIDEBOOK. 

v¥ 007 020 46 
THE STOCKKEEPING TASK RETAILING 
INSTRUCTIONAL SYSTEM. FINAL 
REPORT, NOW 26% VIT -Ae 
FOUNDATIONS OF STOCKKEEPING. 

VT 007 021 46 
THE STOCKKEEPING TASK RETAILING 
INSTRUCTIONAL SYSTEM. FINAL 
REPORT, NO. 269 VII -B. PRINCIPLES 
OF STOCKKEEPING. 

VT 007 022 47 
WORKING WITH PENPIE RETAILING 
INSTRUCTIONAL SYSTEM. FINAL 
REPORT, NOw 269 IX-A. YOUR 
ATTITUDE IS YOU. 

VT 007 023 47 
WORKING WITH PEQPLE RETAILING 
INSTRUCTIINAL SYSTEM. FINAL 
REPORT, NU. 26, TX-B. VOU ARE A 
PERSONALITY. 

VT 007 024 47 
WORKING WITH FEOPLE RETAILING 
INSTRUCTIONAL SYSTEM. FINAL 
REPORT. NOo 265 IX-Co 
UNDERSTANDING YOU. 

VT 007 025 48 
WORKING WITH FEQPLE RETAILING 
INSTRUCTIONAL SYSTEM. FINAL 
REPORT» NOe 26% IX-0. 

UNDERSTANDING CTHERS. 

VT 007 026 48 
WORKING WITH PECPLE RETAILING 
INSTRUCTIONAL SVSTEM. FINAL 
REPORT, NOW 26, IX-E~ 
COMMUNICATING WITH CTHERS. 


132. 


PAGE 


VT O07 027 48 
LRETAIL RECORDKEEPING RETAILING 
INSTRUCTIONAL SYSTEM. FINAL 
REPORT. NO. 26 vitt -Ae 
INTRODUCTION TO RECOROKEEPING. B. 

THE CUSTOMER®S ACCOUNT. 

vT 007 028 49 
RETAIL RECOROKEEPING RETAILING 
INSTRUCTIONAL SYSTEM. FINAL 
REPORT, REPORT NO~ 265 VIII -Ce 
THE SALES SLIP. 

vT 007 029 49 
RETAIL RECORDKEEPING RETAILING 
INSTRUCTIONAL SYSTEM. FINAL 
REPORT, NO. 269 VITI-O. CASH 
SALES? E. .MERCHANDISE RECORDS: F. 
PRICE . MARKING. 

vT 007 030 50 
THE SELLING PROCESS RETAILING 
INSTRUCTIONAL SYSTEM. FINAL REPORT, 


ESHELBY, DON 

VT 011 840 77 
RIBLIOGRAPHY OF DISTRIBUTIVE 
EDUCATION DOCUMENTS. 


FLORIDA STATE DEPT. OF EDUCATION, 
TALLAHASSEE. DISTRIBUTIVE,» 
COOPERATIVE, BUSTNESS 
VT 000 074 ty 2 
A GUIDE -- COOPERATIVE 
DISTRIBUTIVE EDUCATION IN FLORIDA 
HIGH SCHOOLS. (BULLETIN 74H-4). 


GILBERT, JOSEPHINE, COMP. 
vT 000 170 12 
COMMUNICATIONS IN DISTRIBUTION. 


GOODPASTURE» BRUCE. ED. 
VT 006 185 40 
SMALL MARKETERS AIDS. ANNUAL NO. 5S. 


GOODWIN» ALLAN 

VT O11 545 76 
GUIDELINES FOR DEVELOPING POST- 
SECONDARY OTSTRIBUTIVE EDUCATION 
IN NEW JERSEY. 


GRADONT, E. JOHN 

VT 005 238 36 
AN EXPERIMENTAL COURSE IN 
SUPERMARKET MERCHANDISING AND 
MANAGE MENT. 


GROSS» LANIS 

VT 009 186 14 
FLURISTRY, MERCHANDISING AND. 
SERVICES. 


HAGENAU, E.Lee AND OTHERS 

vT 9004 599 EO 018 655 - 32 
PARTICIPATION EXPERTENCES, A 
HANOBOCK FCR PROJECT TEACHING. 


OIsT €0 


PERSONAL AND INSTITUTIONAL AUTHOR INDEX 


HATILES, WILLIAM De» AND OTHERS 

VT 008 484 i 
DISTRIBUTIVE ENUCATION LABOR ATORV 
MANUAL. 


HARTFORD BOARD OF EDUCATION, CONN. 
VT 096 O11 
DISTRIBUTIVE EDUCAT ICN-- 


WHOLESALING. A PILOT PROGRAM AT 
HARTFORD PUBLIC HIGH SCHOOL. 
HARTZLER, F.E. 
VT 008 060 
ACCOUNTING, A PROGRAMMED TEXT. 
HATCHETT, MELVIN S. 
vt 012 790 


FOOD SERVICE. A DISTRIBUTIVE 
EDUCATION MANUAL. 


HEPHNER, THOMAS ~- 

VT, 004 702 
EDUCATIONAL MEDIA FOR DISTRIBUTIVE 
EDUCATION, SOME SOURCES AND 
TECHNIQUES. 


HEPHNER, THOMAS A. 

vt 002 261 EM 015 251 
A OISTRIAUTIVE EDUCATION GUIDE TO 
AVAILABLE LITERATURE. 


HODGES, OUAINE 
vT 010 619 
VARTETY STORE MERCHANDISING. 
HOFFMAN, KENNETH E. 
vT 008 191 


SHOW CARD LETTERING AND LAVOUT. 


HOGUE, KENNITH C. 

VT 000 005 
PRINCIPLES OF MERCHANDISE DISPLAY. 
(WORKBOOK). 


HUCKABEE » 

vT 008 021 
COMMUNICATION IN OISTRIBUTION. 
FIRST-YEAR BASTC INSTRUCTION. 


JUNE» COMP. 


IDAHN STATE BOARD FOR VOCATIONAL 
EDUCATION, BOTSE 
vT 000 597 £0 012 778 


NISTRIBUTIVE EDUCATION LIBRARY LIST. 


vT 007: 015 
CASH REGISTER OPERATION RETAILING 
INSTRUCTIONAL SYSTEM. FINAL 
REPORT, .NO. 269 VI-PROGRAM 
DESCRIPTION. 

VT 007 016 2 
CASH REGISTER NPERATION RETAILING 
INSTRUCTIONAL SVSTEM. FINAL 
REPORT, NO. 26, VI-C~. CASH 


REGISTER OPERATION. 


PAGE 


56 


38 


53 


80 


36 


26 


69 


54 


53 


17 


44 


VT 007 O17 
CASH REGISTER OPERATION RETAILING 
INSTRUCTIONAL SYSTEM. FINAL 
REPORT, NO 265 VI-E. ACCEPTING 
CHECKS. 

vT 007 018 
CASH REGISTER OPERATION RETAILING 
INSTRUCTIONAL SYSTEM. FINAL 
REPORT, NO. 265 VI-H. CRITERION 
TEST. 

vT 007 020 
THE STOCKKEEPING TASK RETAILING 
INSTRUCTIONAL SYSTEM. FINAL 
REPORT, NO. 26¢ VII -A- 
FCUNDATIONS CF STOCKKEEPING. 

vT 007 021 
THE STOCKKEEPING TASK 
INSTRUCTYONAL SYSTEM. FINAL 
REPORT, NOw 26, VIT -B- PRINCIPLES 
OF STOCKKEEPING. 

VT 0O7 921 
THE STOCKKEEPING TASK RETAILING 
INSTRUCTICNAL SYSTEM. FINAL 
REPORT» NO- 269 VIT -B. PRINCIPLES 
OF STOCKKEEPING. 

VT 007 022 
WORKING WITH PEOPLE RETAILING 
INSTRUCTIONAL SYSTEM. FINAL 
REPORT, NO. 265 IX-Ae VOUR 
ATTITUDE IS vou. 

VT 007 023 
WORKING WITH PEOPLE RETAILING 
INSTRUCTIONAL. SYSTEM. FINAL 
REPORT, NC. 265 IX-B. YOU ARE A 
PERSONALITY. 

VT 007 024 
WORKING WITH PEOPLE RETAILING 
INSTRUCTIONAL SYSTEM. FINAL 
REPORT. NO. 269 Ix-C.e 

- UNDERSTANOING YOU. 

VT 007 025 
WORKING WITH PEOPLE RETAILING 
INSTRUCTIONAL SYSTEM. FINAL 
REPORT, NO. 26, IX-De 
UNDERSTANDING OTHERS. 

VT 007 026 3 
WORKING WITH PEOPLE RETAILING 
TNSTRUCTICNAL SYSTEM. FINAL 
REPORT, NO. 260 IX-E. 
CNMMUNTCATING WITH OTHERS. oy 

VT 007 627 

RETAIL RECORDKEEPING RETAILING 

INSTRUCTIONAL SYSTEM. FINAL 
REPORT, NO. 264 VITE -Ae 
INTRODUCTION TO RECOTDKEEPING. Be 
THE CUSTCMER®S ACCOUNT. 

VT 007 028 
RETAIL RECORDKFEPING RETAILING 
TNSTRUCTCONAL SV¥STEM. FINAL 
‘REPORT, REPORT NO. 266 VIII -Ce 
THE SALES SLIP. 

VT 0O7 029 
RETAIL RECORDKEEPING RETAILING 
INSTRUCTECNAL SYSTEM. FINAL 
REPORT, NO. 26, VITI-D. CASH 
SALESs E. MERCHANDISE RECORDS: F. 
PRICE MARKING. 


RETAILING 


123 


PAGE 


45 


45 


46 


46 


46 


47 


a? 


47 


48 


48 


48 


49 


49 


124 


OrsT ED 


PERSONAL AND INSTITUTIONAL AUTHOR INDEX 


PAGE 


VT 007 030 50 
THE SELLING PROCESS RETATL ING 
INSTRUCTIONAL SYSTEM. FINAL REPORT, 


IDAHO STATE BOARD FOR VOCATIONAL 

EDUCATION, OLYMPTA 

VT 007 019 46 
THE STOCKKEEPING TASK RETAILING 
INSTRUCTIONAL SYSTEM. FINAL 
REPORT, NO. 26, VII-GUIDEBOOK. 


IDAHO STATE BOARD OF VOCATIONAL 
EDUCATION, BOISE 
vt 005 725 ED 022 045 38 
AUDIO VISUAL INSTRUCTIONAL 
MATERTALS FOR OSTRIBUTIVE 
EDUCATION: A CLASSTFIFD 
BIAL IOGRAPHY. FINAL REPORT. 


IDAHO UNTVe, MOSCOW. DEPT. OF 

EOUCATION 

v¥ 007 015 44 
CASH REGISTER NPERATION RETAILING 
INSTRUCTIONAL SYSTEM. FINAL 
REPORT, NO. 26,5 VI-PROGRAM 
DESCRIPTION. 

VT 007 016 45 
CASH REGISTER OPERATION RETAILING 
INSTRUCTIONAL SYSTEM. FINAL 
REPORT» NO. 265 VI-C. CASH 
REGISTER OPERATION. 

vT 007 O17 45 
CASH REGISTFR OPERATIGN RETAILING 
INSTRUCTIONAL SYSTEM. FINAL 
REPORT, NO] 269 VI-Eo .CCEPTING 
CHECKS. 

VT 007 018 45 
CASH REGISTER OPERATION RETAIL ING 
INSTRUCTIONAL SYSTEM. FINAL 
REPORT, NO. 269 VI-H. CRITERION 
TEST. 

VT 007 019 46 
THE STOCKKEEPING TASK RETAILING 
INSTRUCTIONAL SYSTEM. FINAL 
REPORT,» NO. 26, VIT-GUIDEBOOK. 

VT 007 020 46 
THE STOCKKEEPING TASK RETAILING 
INSTRUCTIONAL SYSTEM. FINAL 
REPORT, NOw 265 VII -Ae 
FOUNDATIONS OF STOCKKEEPING. 

VT 007 922 47 
WORKING WITH PEOPLE RETAILING 
INSTRUCTIONAL SVSTEM. FINAL 
REPORT, NOe 26, IX—-A. YOUR 
ATTITUDE IS You. 

VT 007 023 47 
WORKING WITH PENPLE RETAILING 
INSTRUCTIONAL SVSTEM. FINAL 
REPORT, NO. 26, IX-B. YCU ARE A 
PERSONALITY. 

VT 007 024 47 
WORKING WITH PEOPLE RETAILING 
INSTRUCTIONAL SYSTEM. FINAL 
REPORT. NO. 265 IX-Co 
UNDERSTANDING YOU. 


PAGE 


vT 007 025 48 
WORKING WITH PEOPLE RETAILING 
INSTRUCTIONAL SYSTEM. FINAL 
REPORT. NO. 26% Ix-0. 

UNDERSTANDING OTHERS. 

VT 007 026 . 48 
WORKING WITH PEOPLE RETAILING 
INSYRUCTIONAL SYSTEM. FINAL 
REPORT, NOo 265 IX-Eo 
COMMUNICATING WITH OTHERS. 

VT 907 027 48 

RETAIL RECOROKEEPING RETAILING 
INSTRUCTIONAL SYSTEM. FINAL 
REPORT, NO. 265 VIII —Ae 
INTRODUCTICN TO. RECORDKEEPING. B. 
THE CUSTOMER*®S ACCOUNT. 

VT 007 028 49 
RETAIL RECORDKEEPING RETAILING 
INSTRUCTIONAL SYSTEM. FINAL 
REPORT, REPCRT NO. 26, VITT -Ce. 

THE SALES SLIP. 

VT 007 029 49 
RETAIL RECOROKEEPING RETAIL ING 
INSTRUCTIONAL SYSTEM. FINAL 
REPORT, NO.. 269 VITI-D. CASH 
SALES? E. “MERCHANDISE RECORDS: F. 
PRICE MARKING. 

VT 007 930 50 
THE SELLING PROCESS RETAILING 
INSTRUCTIONAL SYSTEM. FINAL REPORT,» 


IDAHO UNI Ve, MOSCOW. DEPT. OF 
EDUCATION. 
VT 005 725 EO 022 045 38 
AUDIN VISUAL INSTRUC TIONAL 
MATERIALS FOR OFSTRIBUTIVE 
EDUCATIONs A CLASSIFIED 
BIBLIOGRAPHY. FINAL REPORT. 


INDIANA STATE CEPT. OF PUBLIC 
INSTRUCTION, INDIANAPOLIS. 
DISTRIBUTIVE EDUCATION SERVICE. 
vT 008 583 

101 CASE PROBLEMS IN RETAIL SELLING. 


INDIANA STATE DEPT. OF PUBLIC 

INSTRUCTION: INDIANAPOLIS. DIV. OF 

VOCATIONAL EDUCATION. 

VT 008 445 55 
OISTRIBUTIVE EDUCATION HANDBOOK. 


INOTANA STATE UNIVe>e TERRE HAUTE. 

OISTRIBUTIVE EDUCATION SERVICE 

vT 008 583 57 
101 CASE PROBLEMS IN RETAIL SELLING. 


IOWA STATE DEPT. OF PUBLIC 

INSTRUCTION, DES MOTNES. DIV. OF 

VOCATIONAL EDUCATION 

vt 000 423 17 
INDIVIOUAL INSTRUCTION MATERIALS, 
OISTRIBUTIVE EDUCATION. 


JACKMAN, MELVIN, AND OTHERS 
VT 007 516 50 
A COURSE iN PRACTICAL SALESMANSHIP 


Ost €D 


PERSONAL AND INSTITUTIONAL AUTHOR INDEX 


PAGE 


vt 007 517 
A COURSE IN PRACTICAL SALE SMANSHIP 
MANUAL FOR THF SUPERVISOR 


JESSE JONES HIGH SCHOOL, HOUSTON, 
TEX. DISTRIBUTIVE EDUCATION. 
vT 012 700 
FOOC SERVICE. A DISTRIPUTIVE 
EDUCATION MANUAL. 


JIVISON, CONRAD 
vT 097 690 
A PROGRAMMED UNIT IN BASIC 
STOCKKEEPING. 
JOHNSON, DEANNA, AND OTHERS 
VT O11 782 
DETECTING ANO SOLVING HUMAN 
RELATIONS PRORLEMS. 


JOHNSON, SHIRLEY WAGNER 
VT 000 165 
MERCHANDISING. (JUNICR COLLEGE 
SERTES). 
KANSAS STATE BOARD FOR VOCATIONAL 
EDUCATION, TOPEKA 
VT 008 960 
ACCOUNTING, A PROGRAMMED TEXT. 
vT 008 069 
RECORD KEEPING. A PROGRAMMED TEXT. 
vT 008 191 


SHOW CARO LETTERING AND LAYOUT. 


KANSAS STAVE BOARD FOR VOCATIONAL 
EDUCATION, TOPEKA. DISTRIAUTIVE 
EDUCATION SERVICE. 
VT O11 782 
DETECTING AND SOLVING HUMAN 
RELATIONS PROBLEMS. 


KANSAS STATE TEACHERS COLLe, EMPORIA 
VT 002 462 
SAL ESMANSHIP, 
vT 007 690 
A PROGRAMMED UNIT IN BASIC 
STOCKKEEP ING. 
vT 008 060 
ACCOUNT ING, 
VT 008 069 
RECORD KEEPING. 
vT 008 095 
UNIT ON PRICING. 
vT 008 191 
SHOW CARD LETTERING AND LAYOUT. 
vT O11 782 
DETECTING AND SOLVING HUMAN 
RELATIONS PROALEMS. 


A PROGRAMMED TEXT. 


A PROGRAMMED TEXT. 
A PROGRAMMED TEXT. 


50 


80 


52 


77 


10 


53 
53 
54 


77 


27 
52 


53 
53 
54 
54 
7 


- PAGE 
KARNES, JAMES B. 
VT 002 061 24 
HARDWARE RETAILING, A COURSE OF 
STUDY, DESIGNED FOR COOPERATIVE 
PART-TIME STUDENTS EMPLOYED IN 
HARDWARE RETAILING. 
VT 002 771 28 
SALESMANSHIP GROUP INSTRUCTION -- 
A COURSE OF STUDY DESIGNED FOR 
STUDENTS PREPARING FCR OR 
PRESENTLY IN DISTREIBUTI VE 
OCCUPATIONS. 
vT 003 737 32 


MANAGEMENT GROUP INSTRUCTION, A 
COURSE NF STUDY DESIGNED FOR 
STUDENTS PREPARING FOR OR 
PRESENTLY EMPLOYED IN DISTRIBUTIVE 
OCCUPATIONS. 


KARNES, JAMES B., ED. 

VT 002 940 
MERCHANDISING GROUP INSTRUCTION, A 
COURSE OF STUDY DESIGNED FOR 
STUDENTS PREPARING FOR OR 
PRESENTLY EMPLOYED IN DISTRIBUTIVE 
EDUCATION. 

VT 002 054 
SALESMANSHIP INDIVIDUAL STUDV»s A 
COURSE OF STUDY DESIGNED FOR 
STUDENTS PREPARING FOR OR 
PRESENTLY EMPLOYED IN DISTRIBUTIVE 
OCCUPATIONS. 

VT 002 093 
MERCHANDISING INDIVIDUAL STUDVe A 
COURSE OF STUDY DESIGNED FOR 
STUDENTS PREPARING FCR OR 
PRESENTLY EMPLOYED IN DISTRIBUTIVE 
OCCUPATIONS. 

VT 002 095 
FOOD SERVICE, A COURSE OF STUDY 
DESIGNED FOR CQONPERATIVE PART-TIME 
STUDENTS EMPLOYED IN FOOD SERVICE 
WORK. 

vt co3 739 
MANAGEMENT INDIVEOUAL STUDY, A 
COURSE OF STUDY DESIGNED FOR 
STUDENTS PREPARING FCR CR 
PRESENTLY EMPLOVED IN DISTRIBUTIVE 
OCCUPATIONS. 


KENTUCKY RESEARCH COOXDINATING UNIT, 

LEXINGTON. 

VT O12 644 
A DEVELOPMENTAL PROGRAM UTILIZING 
SIMULATED OCCUPATIONAL EXPERTENCE 
IN DISTRIBUTIVE EDUCATION. 


KENTUCKY UNIV.» LEXINGTON. COLL. OF 

EDUCATION. 

vT 001 513 ED 012 780 
CAREER DEVELOPMENT UNI T--JOB 
INTERVIEW. 


23 


24 


24 


25 


32 


60 


21 


126 


DIST 


PERSONAL AND INSTITUTIONAL AUTHOR INDEX 


PAGE 


KENTUCKY UNIT Vee LEXINGTON. 
INSTRUCTIONAL MATERIALS LAB. 
vT 003 137 
MERCHANDESE INFORMATION UNIT -- 
NEEN FOR MERCHANDISE INFORMATION. 
vT 003 139 
MERCHANDISE INFORMATION UNIT -- 
LABELS. AND ATTACHED DESCRIPTIVE 
MATERTALS. 
VT 003 265 
CAREER DEVELOPMENT UNI T--PERSONAL 
DEVELOPMENT AND HUMAN RELATIONS. 


KISKI, LOUISE NICHOLSON, COMP. 
VT 012 086 
WOMEN’S READY-TO-WEARS A 
OLSTRIBUTIVE EDUCATICN MANUAL. 


KNEELAND, NATALIE 

VT 000 123 
TECHNIQUES OF JOR ANALYSIS FOR 
EXECUTIVES AND SUPERVISORY 
PERSONNEL IN OI STRIBUTIVE 
OCCUPATIONS,» LEADER®S MANUAL. 

vT 000 125 
HOW TO SUPERVISE AN EMPLOVESs 
DISTRIBUTIVE EDUCATION PROGRAM. 


KNEELAND, NATALIE » AND OTHERS 

vT 000 909 EN 013 889 
DISTRIRUTIVE FNUCATION FOR ADULTS, 
GUIDE FOR PART-TIME INSTRUCTORS. 
DISTRIBUTIVE FOUCATION SERIES, 
NUMBER 21. 


KRONE, PAUL R. 

vT O11 698 
STARTING AND MANAGING A RETAIL 
FLOWER SHOP. 


LEVENDOWSKI, J.C. 

VT 001 322 
SELECTED METHODS OF INSTRUCTION IN 
DISTRIBUTIVE ENUCAT ION. 


VT O01 323 
TEST CONSTRUCTION IN OFSTRIBUTI VE 
EDUCATION. : 

vT 001 327 EO O17 651 


SELECTED INSTRUCTIONAL MATERIALS 
FOR DISTRIBUTIVE EDUCATION. 


LEVENDOWSKI, JERRY C. 

vT COS 725 ED 022 045 
AUN?N VISUAL INSTRUCTIONAL 
MATERTALS FOR OIFSTR IRUTIVE 
EDUCATION: A CLASSIFIED 
BIBLIOGRAPHY. FINAL REPORT. 


29 


29 


31 


78 


18 


76 


21 


21 


21 


38 


VT 007 030 
THE SELLING PROCESS RETAILING 
INSTRUCTIONAL SVSTEM. FINAL REPORT, 


LISTON, LOVIC 

vT 000 184 
‘MEN®S WEAR FOR COOPERATIVE PART—- 
TIME OTSTRIBUTIVE EDUCATION 
STUDENTS IN HIGH SCHOOLS AND 
JUNIOR COLLEGES. 


RESTON, LOVIC He» COMP. 

vT 012 089 
MENSWEAR: A DISTRIBUTIVE EDUCATION 
MANUAL. 


LITZBERG, ROBERT Ac, ED. 
VT 006 182 

SMALL MARKETERS ATIOS. ANNUAL NO. 2. 
VT 006 183 

SMALL MARKETERS AIDS. ANNUAL NO. 3. 
VT 096 184 

SMALL MARKETERS ATOS. ANNUAL NO. 4. 


LOGAN, WILLIAM 8B. » AND OTHERS 

VT 004 49% EO O17 716 
A TWO-YEAR POST-HIGH SCHOOL 
OISTRIBUTIVE EDUCATION PROGRAM IN 
THE WHOLESALING FIELD, REPORT OF 
THE OHIO WHOLESALE MANAGEMENT 
DEVELOPMENT PROGRAM. MANUAL I» 
ORGANIZING AND CONDUCTING THE 
PROGRAM. 

VT 004% 695 ED O17 717 
A TWO-YEAR POST=-HISH SCHOOL 
DISTRIBUTIVE EDUCATION PROGRAM IN 
THE WHOLESALING FIELD, REPORT OF 
THE OHTO WHOLESALE MANAGEMENT 
DEVELOPMENT PROGRAM. MANUAL 2, 
CURRICULUM FOR A PROGRAM. 


LOUISIANA STATE DEPT. CF ENUCATION, 
BATCN ROUGE 
VT 002 251 
ADVANCED SALES TECHNIQUES, 
CINSTRUCTOR®S GUIDES. 
VT 003 724 
SHOPLIFTING PREVENTION CLINIC, 
INSTRUCTOR®S GUIDE. 


LOUISTANA STATE DEPT. OF EDUCATION, 
BATON ROUGE. DISTRIBUTIVE EDUCATION 
SECTION 
VT 002 254 
TOUR GUIDE TRAINING, CONFERENCE 
LEADER*S GUIDE, ADULT SERIES. 
VT 0C4 601 
PRINCIPLES OF CREDITS AND 
COLLECTIONS, INSTRUCTOR*S GUIDE. - 


LOUTSTANA STATE DEPT. OF PUBLIC 

EDUCATION, BATON ROUGE 

VT O07 564 
SUGGESTED HIGH SCHOOL RELATED 
CURRICULUM FOR OISTRIBUTIVE 
EDUCATION IN LOUISIANA. BULLETIN 
NO. 1126. 


136 * 


sn 


13 


78 


39 


34 


34 


$1 


LE OSS 


WAST: 


Ost €0 


PERSONAL AND INSTITUTIONAL 


PAGE 


LUTER, ROBERT R. 
VT 000 156 
BASIC ORGANTZATICN OF DIST? 1BUT ION. 
vt 000 157 
BASIC SELLING. 
VT 000 168 
MARKETING IN OUR ECONOMY. 
vT 001 091 
PERSONAL DEVELOPMENT FOR YOUNG MEN. 
VT 001 549 
DEVELOPMENT OF JUNICR CCLLEGE 
OTSTRIBUTIVE ENUCATION CURRICULUMS. 
vT 008 989 
COLOR DYNAMICS FOR MARKETING AND 
DISTRIBUTION. 
vT O11 319 
RANGES AND COOKING UNTTS; 
APPLIANCE SALES TRAINING. 
VT O12 TO 
THE USE OF BEHAVIORAL CBJECTIVES 
IN THE PRE-EMPLOYMENT LABORATORY 
CURRICULUM OF NISTRIBUTIVE 
EDUCATION. 


LUTER, ROBERT Ree COMP. 

VT 008 245 
BASIC ORGANIZATION OF 
DESTRIBUTION, FIRST-YEAR BASIC 
INSTRUCTION. 

VT 008 453 
BASIC MATH OF DISTRIBUTION. FIRST- 
YEAR BASIC SNSTRUCTION. 

VT 008 454 

! SCHOOL AND BUSINESS RELATIONSHIPS. 

| FIRST-YEAR BASIC INSTRUCTION. 

VT 010 265 
MEN'S FURNISHINGS, A DISTRIBUTIVE 
EDUCATION MANUAL. 

VT 1910 419 
PROJECTS FOR JSE WITH PREPARATORY 
OR PRE-EMPLOYVNENT DISTRIBUT IVE 
EDUCATION CURRTCULUMS. 

VT O11 318 
COOLING AND HEATING EQUIPMENT? 
APPLIANCE SALFS TRAINING. 

VT, O11 320° 
HOME LAUNDRY EQUIPMENTs APPLIANCE 
SALES TRAINING. 

vT O11 321 
REFRIGERATORS AND FREEZERS$ 
APPLIANCE SALES TRAINING. 


MACARTHUR, JEAN Boe» EN. 
VT 006 186 

SMALL MARKETERS 
vt 006 187 

SMALL MARKETERS AIDS. 


AIDS. ANNUAL NO~ 6. 
ANNUAL NO. 7. 


MADSON, JOHN H. 

VT 010 478 . 
RELATED GUIDE. JOF EMPLOYMENT, 
OF STRIAUTIVE EDUCATION. 


55 


55 


55 


65 


67 


T4 


14 


75 


40 
40 


69 


AUTHOR INDEX 


MANCHESTER, 
vt 007 027 
RETAIL RECORDKEEPING RETAILING 

INSTRUCTIONAL SYSTEM. FINAL 
REPORT, NOw 265 VIII -A. 
INTRODUCTION TO RECOROKEEPING. B. 
THE CUSTOMER®S ACCOUNT. 

vT 007 028 
RETAIL RECOROKEEPING RETAILING 
INSTRUCTIONAL SVSTEM. FINAL 
REPORT, REPORT NO. 265 VITI -C. 
THE SALES SLIP. 

VT O07 029 
RETAIL RECORDKEEPING RETAILING 
INSTRUCTIONAL SYSTEM. FINAL 
REPORT, NQs 26, VITI-D. CASH 
SALES: E. /‘NMERCHANDISE RECORDS: F. 
PRICE MARKING. 


MARINER G. 


MERCER COUNTY COMMUNITY CULL o» 

TRENTON, No Je 

VT O11 545- 
GUIDELINES FOR DEVELOPING POST- 
SECONDARY DISTRIBUTIVE EDUCATION 
YN NEW JERSEY. 


MICHIGAN STATE UNIVERSITY, EAST 
LANSING. SCHOOL OF HOTEL», RESTAURANT 
AND INSTITUTICNAL MANAGEMENT 
vt 009 599 
PLAVER*®S INSTRUCTION MANUAL FOR 
SIMULATION OF RESTAURANT 
MANAGEMENT DECISIONS. 


MINNEAPOLIS PUBLIC SCHOOLS, 

WORK OPPORTUNITY CENTER. 

vT 011 529 €O 041 171 
DRY CLEANING, COURSE DESCRIPTION. 

vT O11 530 ED 041 172 
MARKETING AND MERCHANDISING, 
COURSE DESCRIPTION. 


MINN. 


MINNESOTA STATE DEPT. OF EDUCATION, 
ST. PAUL. DISTRIBUTIVE EDUCATION 
UNIT. 
v7 O11 284 

SALES AND MARKETING I. 


MISSTSSIPPT STATE DEPT. OF ‘ 
EDUCATION, JACKSON. CURRICULUM LAB. 
VT GOT 594 

UTILIZING THE CASH REGISTER. 


MISSISSIPPY STATE DEPT. OF 
EDUCATION, JACKSON. DEV. OF 
VOCATIONAL AND TECHNICAL EDUCATION. 
VT 006 162 
TEACHER*®S HANDBOOK, DISTRIBUTE VE 
EDUCATION. 


MISSOURI STATE DEPT. OF EDUCATION: 
JEFFERSON CITY. CONPERATIVE 
INDUSTRIAL AND DISTRIBUTIVE 
EDUCATION 
vT 010 619 

VARIETY STORE MERCHANDISING. 


137 


127 


PAGE 


48 


49 


49 


76 


61 


75 
76 


73 


51 


38 


69 


MISSOURI STATE DEPT. OF ECUCATION, 

JEFFERSON CITY. TNOUSTRIAL FOUCATION 

SECTICN 

vt 992 061 
HARNWARE RETAILING, A COURSE 1F 
STUDY, DESIGNED FOR COMPERATIVE 
PART-TIME STUDENTS EMPLOYED IN 
HARCHWARE RETAILING. 

VT 003 737 
MANAGEMENT GROUP INSTRUCTION, A 
COURSE OF STUNY DESTGNED FOR 
STUNENTS PREPARING FOR OR 
PRESENTLY EMPLOYED IN NISTRIBUTIVE 
OCCUPATIONS. 

VT 093 739 
MANAGEMENT INDIVIDUAL STUDY, A 
COURSE NF STUDY DESIGNED FOR 
STUDENTS PREPARING FOR OR 
PRESENTLY EMPLOYED IN DISTRIBUTIVE 
OCCUPATIONS. 


MESSOURT UNTV. 2 COLUMBIA. NEPT. OF 

INDUSTRIAL EDUCATION 

vt 002 049 
MERCHANDISING GROUP INSTRUCTION, A 
COURSE OF STUNY DESTGNED FOR 
STUDENTS PREPARIAG FOR OR 
PRESENTLY EMPLOYED IN DISTRIBUTIVE 
EDUCATION. 

VT 092 054 
SALFESMANSHIP INDIVICUAL STUDY, A 
COURSE NF STUDY DESIGNED FOR 
STUDENTS PREPARING FOR OR 
PRESENTLY EMPLOVED IN DISTRIBUTIVE 
OCCUPATIONS. 

VT 002 961 
HARDWARE RETAILING, A COURSE OF 
STUDY, NESTENED FOR CNOPERATI VE 
PART-TIME STUNENTS EMPLOYED IN 
HARDWARE RETAILING. 

vt 002 993 
MERCHANDISING IADIVIDUAL STUDY, A 
COURSE OF STUDY DESIGNED FOR 
ZYUDENTS PREPARING FOR OR 
PRESENTLY EMPLOYED IN OISTRIBUTIVE 
OCCUPATIONS. 

VT 002 095 
FOOD SERVICE, A COURSE CF STUDY 
DESIGNED FOR COOPERATIVE PART-TIME 
STUDENTS EMPLOYED IN FOOD SERVICE 
WORK. 

VT 092 771 
SALESMANSHIP GROUP INSTRUCTION -- 
A COURSE OF STUDY DESIGNED FOR 
STUDENTS PREPARING FOR OR 
PRESENTLY IN DISTRIBUTIVE 
OCCUPATIONS. 

VT 003 737 
MANAGEMENT GROUP INSTRUCTIONe A 
COURSE OF STUDY DESIGNED FOR 
STUDENTS PREPARING FCR OR 
PRESENTLY EMPLOYED IN OIFSTRIBUTIVE 
OCCUPATIONS. 


PAGE 


24 


32 


32 


23 


24 


24 


24 


25 


28 


32 


OISsTt EC 


PERSONAL AND INSTITUTIONAL AUTHOR INDEX 


PAGE 


VT 003 739 oe 
MANAGEMENT INDIVIDUAL STUDY, A 
COURSE OF STUDY DESIGNED FOR 
STUDENTS PREPARING FOR OR 
PRESENTLY EMPLOVED IN DISTRIBUTIVE 
OCCUPATIONS. 


MISSOURI UNUV., COLUMBIA. EXTENSION 
OIV. 
vT O11 477 
GUIDELINES FOR HANDLING 
PREPACKAGED MEAT IN RETAIL STORES. 


MITCHELL, EF, 

vT OG6 162 
TEACHER®S HANDBOOK, DISTRIBUTIVE 
EDUCATION. 


MOORE, LUDA DAVIS 

vT 000 173 
FOOD SERVICE SELLING. INSTRUCTOR®S 
MANUAL . 


MOORE, PLASCO Ge 
VT 000 179 
PRINCIPLES OF MERCHANDISE DISPLAY. 


NATTONAL ASSOCIATION OF WHOLESALERS, 

WASHINGTON, 0.C. 

VT 004 694 ED O17 716 
A TWO-YEAR POST-HIGH SCHOOL 
DISTRIBUTIVE EDUCATION PROGRAM IN 
THE WHOLESALING FIELD, REPORT OF 
THE OHYO WHOLESALE MANAGEMENT 
DEVELOPMENT PROGRAM. MANUAL I, 
ORGANIZING AND CONDUCTING THE 
PROGRAM. 

VT 094 695 €0 017 717 
A TWO-YEAR POST=-HIGH SCHOOL 
DISTRIBUTIVE EDUCATION PROGRAM IN 
THE WHOLESALING FIELD, REPORT OF 
THE OHIO WHOLESALE MANAGEMENT 
DEVELOPMFNT PROGRAM. MANUAL 2,5 
CURRICULUM FOR A PROGRAM. 


NATIONAL KNITTED CUTERWEAR 
ASSOCIATION, NEW VORK, NoY. SWIMWEAR 
DIV. 
VT 012 085 
MERCHANDISING, SALES TRAINING 
PROMO. TON ANDO WINDOW IDEAS FOR 
SWIMWEAR. 


NATIONAL RESTAURANT ASSOCIATION, 
CHICAGO, ILL. 
vt 910 198 
TRAINING FOOD SERVICE PERSONNEL 
FOR THE HOSPITALITY INDUSTRY. 


NAUMANN, HeDey AND OTHERS 

VT O11 477 
GUIDELINES FCR HANOLING 
PREPACKAGED MEAT IN RETAIL STORES. 


32 


75 


38 


12 


13 


34 


34 


78 


64 


7s 


EE EO ——— OL eee 


| 
i 
| 


DIST £0 


PERSONAL AND INSTITUTIONAL AUTHOR INDEX 


NEBRASKA BUSINESS EDUCATION ADVISORY 
CCMMITIEE 
VT 002 1N2 
BUSINESS ANDO OISTRIBUTIVE 
EDUCATION CURRICULUM GUIDE. 


NEBRASKA UNIV.» LINCOLN. UNIV, 
EXTENSION OTV. 
WT 007 516 
A COURSE IN. PRACTICAL SALESMANSHIP 
VT 007 S517 
A COURSE IN PRACTICAL SALESMANSHIP 
MANUAL FOR THE SUPERVISOR 
vT 007 518 
A COURSE IN BUSINESS ENGLISH. 
MATERTAL FOR THE STUDENT. 
vT 007 519 
A COURSE IN BUSINESS ENGLISH. 
MANUAL FOR THE SUPERVISNR. 


NEVADA STATE DEPT. OF ENUCATION, 
CARSON CITV. DISTRIBUTIVE EDUCATION 
VT 010 478 
RELATED GUIDE... JCB EMPLOYMENT, 
DISTRIBUTIVE ENUCATION. 


NEW YORK STATE ENUCATION DEPT os 
ALBANY. BUREAU DF BUSINESS AND 
DISTRIBUTIVE EDUCATION 
vt 001 167 
RETAIL SELLING. 
VT 008 484 
DISTRIBUTTVE FOUCATION LABORATORY 
MANUAL. 


NEW VORK STATE EDUCATION DEPT., 
ALBANY. BUREAU OF CONTINUING 
EDUCATION CURRICULUM DEVELOPMENT 
vT 009 852 
FASHION MERCHANDISING. 
VT 930 069 
MONEY MANAGEMENT AND ®ANKS. 
vf O10 $70 
FRANCHISE MERCHANDISING. A 
SUGGESTED ADULT COURSE CUTLINE. 


NEW YORK STATE EDUCATION DEPT oy 
ALBANY. BUREAU OF SECONDARY 
CURRICULUM DEVELOPMENT 
VT 001 227 
OISTRIBUTION 1 AND 2 SYLLABUS. 
vT 001 228 
HANDBOOK FOR TEACHERS OF 
SAL ESMANSHIP. 
vT 005 238 
AN EXPERTMENTAL COURSE IN 
SUPERMARKET MERCHANDISING AND 
MANAGE MENT. 
vT 008 599 
EXPERTMENTAL COURSE NF STUDY IN 
SERVICE STATION MERCHANDISING AND 
MANAGEMENT. 


PAGE 


25 


69 


19 


56 


61 


64 
69 


20 
20 


36 


57 


NEW YORK STATE EDUCATION DEPT.» 
ALBANY. BUREAU OF SECONDARY 
CURRICULUM DEVELCPMENTS 
VT 001 037 
INTRODUCTION TO AUTOMATIC RUSINESS 
DATA PROCESSING: A SUPPLEMENT FOR 
TEACHERS OF NISTRIBUTION. 


NICHOLS, ODARYVL E. 

VT 002 617 
SELECTION, PLACEMENT, AND 
EVALUATION IN DISTRIBUTIVE 
EDUCATION. 


NORTH CAROLINA STATE DEST. OF PUBLIC 
INSTRUCTION, RALEIGH. DISTRIBUTIVE 
EOUCATION SERVICE 
vT 002 568 
MARKETING IT, TEACHERS MANUAL. 
vT 0c2 $88 
COOPERATIVE OTSTRIBUTIVE 
EDUCATION: TEACHER*S GUIDE TO 
SVUDENT ACTIVITIES. 


NORTH CARGLINA STATE DEPT. OF PUBLIC 
INSTRUCTICN, RALEIGH. Di Ve. OF 
VOCATIONAL ENUCATION 
VT 902 683 

MARKET 7HG 13 TEACHERS MANUAL. 


NORTH DAKOTA UNIV.» GRAND FORKS. 
VOCATIONAL EDUCATION RESEARCH 
INFORMATICN CENTER. 
vT 011 840 
BIBLIOGRAPHY OF DISTRIBUTIVE 
EDUCATION OCCUMENTS. 


OAKLAND UNIFIED SCHOOL DISTRICT, 

CALIF. 

VT 009 295 
DISTRIBUTIVE EDUCATION IN ‘ 
MERCHANDISE HANDLING OCCUPATIONS: 
A PROGRAM OF INSTRUCTION. 


OCHS» ANN 
vT 008 095 
UNIT CN PRICING. 


QFFICE OF EDUCATION (DHEW), 

WASHINGTON, D.C. 

VT 000 589 
TRAINING FOR STUDENTS IN THE FOOD 
INDUSTRY. (VACATIQNAL OIVISTON 
BULLETIN,» NO. 290, DISTRIBUTIVE 
EDUCATION SERIES, NOo 309 UeSe 
GOVERNMENT PRINTING OFFICE, 
WASHINGTON, O.Code 

VT 000 674 - €D 013 303 
SEAFOOD MERCHANDISING, A GUIDE FOR 
TRAINING PROGRAMS. 

vT 000 909 EG 013 889 
DISTRIBUTIVE EDUCATION FOR ADULTS, 
GUIDE FOR PART-TIME INSTRUCTORS. 
OISTRIBUTIVE EDUCATION SERIES, 
NUMBER 21. 


139 


129 


PAGE 


19 


27 


27 
27 


28 


77 


60 


54 


18 


18 


18 


130 


Orst €0 


PERSONAL AND INSTITUTIONAL AUTHOR INDEX 


PAGE 


vT OO1 817 23 
PLANNING AND ORGANTZING AN EXPORT 
TRADE ENUCATION PROGRAM. 

(VOCATIONAL DIVISION BULLETIN, NO. 
302+ OISTRIBUTIVE EDUCATION 

SERTES,s NO. 34¢ UeS. GOVERNMEN: 
PRINTING MFFICE, WASHINGTON, DeCed~ 


OFFICE NF EDUCATION (DHEW), 
WASHINGTON, D.C. NIV. CF MANPOWER 
NEVELOPMENT AND TRAINING 
vT 009 270 69 
TRAINING PLAN CUTLINES FOR 
MANPNWER DEVELOPMENT AND TRAINING 
ACT, COURSES FOR GENERAL 
SALESPERSONS, WOMEN®'S GARMENTS 
SALESPERSONS, ORUG SUNDRIES 
CLERKS, AND GROCERY CHECKERS. 


OFFICE OF EDUCATION (DHEW), 

WASHINGTON, 0.C. NIV. OF VOCATIONAL 

AND TECHNICAL EDUCATION 

vy 910 198 64 
TRAINING FOOD SERVICE PERSONNEL 
[OR THE HOSPITALITY INNUSTRY. 


OHIO STATE COUNCIL OF RETAIL 

MERCHANTS, COLUMBUS. 

vT O12 390 79 
CARFERS IN RETATLING. 


OHIO STATE OEPT. CF EDUCATION, 

COLUMBUS. DISTRIBUTIVE EDUCATION 

MATERTALS LAB. 

VT 004 697 35 
SUGGESTED PROGRAMS OF STUDY FOR 
THE TWO YEAR (PLAN C) HIGH SCHOOL 
DISTRIBUTIVE ENUCATICN PROGRAM. 


VT 094 698 35 
FUNDAMENTALS OF BUYING. 

VT 004 699 35 
SCREEN PROCESS PRINTING, 

VT 004 700 35 


DISTRIBUTIVE ENUCATION GUIDELINES 
FOR TRAINING PLANS. 

vT 904 701 36 
JOB DESCRIPTIONS, RETAIL 
OCCUPATIONS, WHOLESALE 
OCCUPATIONS, SERVICE GCCUPATIONS. 

VT 004 702 36 
EDUCATIONAL MEDIA FOR DISTRIBUTIVE 
EDUCATION, SOME SOURCES AND 


TECHNIQUES. 
VT 009 557 60 
A LIBRARY FOR NISTRIBUTIVE EDUCATION. 
“T 019 409 67 
STUDENT SELECTION. 

vT 010 411 67 
DISPLAY MADE EASY. 

VT O1C 470 6% 


INTRODUCTION TO ADVERTISING. 


140 


PAGE 


OHIO STATE DEPT. OF EDUCATION, 

COLUMBUS. DIV. OF VOCATIONAL 

EDUCATION. 

VT 004 694 ED O17 716 34 
A TWO-YEAR POST-HIGH SCHOOL 
DISTRIBUTIVE EDUCATION PROGRAM IN 
THE WHOLESALING FIELD, REPORT OF 
THE OHIO WHOLESALE MANAGEMENT 
DEVELOPMENT PROGRAM. MANUAL Ty 
ORGANIZ*NG AND CONDUCTING THE 
PRCGRAK. . 

VT 004 695 ED O17 717 34 
A TWO-YEAR POST-HIGH SCHOOL 
DISTRIBUTIVE EDUCATION PROGRAM IN 
THE WHOLESALING FIELD, REPORT OF 
THE OHTO WHOLESALE. MANAGEMENT 
DEVELOPMENT PROGRAM. MANUAL 2, 
CURRICULUM FOR A PROGRAM. 


OHIO STATE DEPT. OF EDUCATION. 
COLUMBUS. MATERIALS LAB. 


VT 010 461 68 


A TEACHING OUTLINE FOR CONDUCT ING 
A SHORT COURSE ON METHODS TO 
DETECT SHOPLIFTERS. 


OHIO STATE RESTAURANT ASSOCIATION?) 
CotumBus. 
vT O11 148 v1 
A JOB DESCRIPTION GUIDE TO THE 
OHTQ RESTAURANT INDUSTRY. 


CHIO SfATE UNIV. COLUMBUS. 

VT 002 261 ED 015 251 26 
A DISTRIBUTIVE EDUCATION GUIDE TO 
AVATLABLE LITERATURE. 


OHTO STATE UNIVe,e COLUMBUS. DIV. OF 

DISTRIBUTIVE EDUCATION 

vT 009 557 6 
A LIBRARY FOR DISTRIBUTIVE EDUCATION. 


OHIN STATE UNIVe.- COLUMBUS. SCHOOL 

OF EOUCATION. 7 

V¥ 004 694 ED O17 716 34 
A TWO-YEAR POST-HIGH SCHOOL 

. DISTRIBUTIVE EDUCATION PROGRAM IN 
THE WHOLESALING FIELD, REPORT OF 
THE OHIO WHOLESALE MANAGEMENT 
DEVELOPMENT PROGRAM. MANUAL I, 
ORGANIZING AND CONDISCTING THE 
PROGRAM. : 

VT 004 695 ED O17 717 34 
A TWO-YEAR POST-HIGH SCHOOL 
O{STRIBUTTVE EDUCATION PROGRAM IN 
THE WHOLESALING FIELD,. REPORT OF 
THE OHIO WHOLESALE MANAGEMENT 
DEVELOPMENT PROGRAM. MANUAL 25 
CURRICULUM FOP A PROGRAM. 


OMVIG, CLAYTON 

VT 012 644 80 
A DEVELOPMENTAL PROGRAM UTIL IZ ING 

- SIMULATED OCCUPATIONAL EXPERIENCE 
IN DISTRIBUTIVE EDUCATION. 


ft ARERR RIE ATE SE 


4 
ke 
& 
‘ 
{ 


OIsT. €0 


131 


PERSONAL AND INSTITUTIONAL AUTHOR INDEX 


PAGE 


OREGON STATE BOARD NF EDUCATION, 

SALEM. DIV. OF COMMUNITY COLLEGES 

AND CAREER EDUCATION. 

vT O11 119 €C 043 731 
CURRICULUM GUIDE FOR MARKETING. 


PATTERSON, GERALC E. 
VT 004 5699 
SCREEN PROCESS PRINTING, 


PENNSYLVANTA STATE DEPT. OF PUBLIC 
INSTRUCTION, HARRISBURG. BUREAU OF 
VOCATIONAL, TECH. AND CONT. 
EDUCATION 
VT 005 469 
OTSTRIBUTIVE EDUCATION CURRICULUM 
FOR HIGH SCHOOL PROGRAMS. 


PETTIE, JEAN 
VT 090 140 
RETAIL CREDIT FUNDAMENTALS. 


QUAKER OATS CMe», CHICAGO, ILL. 

VT 004 633 €0 C17 713 
SELF-STUDY PR'UERAM IN RETAIL STORE 
OPERATIONS, UNITS 1-13 AND STUDY 
GUIDZ. 


RILEV, CLAYTON 

VT O12 644 
A CEVELOPMENTAL PROGRAM UTILIZING 
SIMULATED OCCUPATIONAL EXPER TENCE 
IN OTSTRIBUTIVE EDUCATION. 


RITCH, KELLY», COMP. 

VT 010 336 
RECEIVING, CHECKING, AND MARKING, 
A OISTRIBUTIVE EDUCATICN MANUAL. 


ROWE, KENNETH 

VT 003 609 
AOVANCED SALES TRAINING AND 
TECHNIQUES, AN INSTRUCTOR®S GUIDE. 


ROWE, KENNETH Le 

vT 003 608 ‘ 
ARTZONA DISTRIAUTIVE EDUCATION 
ADULT PROGRAMS HANOROOK. 

vt 003 610 
SPONSOR DEVELOPMENT PROGRAM, A 
SUGGESTED TEN HMUR COURSE FOR DE 
TRAINING SPONSORS. 


RUSSELL, KENNETH LEE 
VT 010 256 ‘ 
THE HOW IN PARLIAMENTARY PROCEDURE. 


RUTGERS, THE STATE UNIV... NEW 
BRUNSWICK, NoJ-o CURRICULUM LAB. 
vT O11 367 
SALESMAN: SUGGESTED GUIDE FOR A 
TRAINING COURSE. 
VT O11 545 
GUIDELINES FOR DEVELOPING POST- 
SECONDARY DISTRIBUTIVE EDUCATION 
IN NEW JERSEY. 


71 


35 


37 


33 


80 


66 


31 


31 


31 


65 


75 


76 


PAGE 


RUTH, WILLIAM B. 

vT 010 461 638 
A TEACHING OUTLINE FOR CONDUCT ING 
A SHORT COURSE ON METHODS TO 
DETECT SHOPLIFTERS. 


SAN DIEGO CITY SCHOOLS, CALIF. 

vT 908 195 54 
A GUIDE FOR TEACHING MERCHANDISING 
i-2. 


SCTENCE RESEARCH ASSOCIATES, INCeye 

CHICAGO, Itt. 

VT 900 437 17 
YOUR ATTITUDE IS SHOWING. 


SCIENTIFIC RESCURCESs INCes UNION, 

NeJe 

VT 010 056 63 
CUSTOMER CCURTESY. 


SCOTT.e ELAINE, AND OTHERS 
vT 000 139 5 
TOILETRIES MANUAL. : 


SMALL BUSINESS ADMINISTRATION, 
WASHINGTON, D.C. 


vT 001 700 23 
HUMAN FACTORS IN SMALL BUSINESS. 

vT 002 029 23 
TAXATION: A KEY FACTOR IN BUSINESS 
DECISIONS. 

VT 902 830 26 
RECORDS ANO CREDIT IN PROFITABLE 
MANAGEMENT. 

VT 005 516 37 
COMMUNICATION AND CONTROL. 

vT 006 181 39 
SMALL MARKETE®S AIDS. ANNUAL NO. 1. 

vT 0C6 182 39 
SMALL MARKETERS AIOS. ANNUAL NO. 2. 

VT 006 183 39 
SMALL MARKETERS AIDS. ANNUAL NOe 3-6 

VT 906 184 — 39 
SMALL MARKETERS AIDS. ANNUAL NO~ 4. 

VT 006 185 40 
SMALL MARKETERS AIDS. ANNUAL NO. 5. 

VT 006 186 40 

- SMALL MARKETERS AIDS. ANNUAL NOe 6.6 

VT 006 187 40 
SMALL MARKETERS AIDS. ANNUAL NO. 7. ~ 

VT 0C6 637 41 


SUCCESS AND FAILURE FACTORS IN 
SMALL BUSINESS. 


VT 006 638 41 
MANAGING TC SELL. 

VT 006 639 41 
THE WHY AND WHAT OF BOOKKEEPING. 
VT Of4 6490 42 
FINANCING--SHORT AND LONG TERM NEEDS. 
VT 006 641 42 
PERSONNEL MANAGEMENT. 

VT 006 643 42 
CHOOSING A FCRM OF BUSINESS 
ORGANIZATION. 


PERSONAL AND INSTTTUTIONAL 


PAGE 

VT 006 644 42 
SAFEGUARDING YOUR BUSINESS AND 
MANAGEMENT SUCCESS ION. 

VT 006 645 43 
SMALL RUSINESS LOCATION AND LAYOUT. 

VT 006 646 43 
EFFECTIVE ADVERTISING. 

VT 006 647 43 
SOURCES OF ASSISTANCE AND 
“INFORMATION. 

vT 008 094 54 
DISCOUNT RETAILING. 

vT 008 772 57 
RENUCING SHOPLIFTING LOSSES. 

VT 008 773 58 
PHEVENTING BURGLARY AND ROBBERY LOSS. 

vT OL! 191 72 


STARTING ANN MANAGING A SMALL 
RETAIL CAMERA STORE. 
VT O11 698 76 
STARTING AND MANAGING A RETAIL 
FLOWER SHNP. 


SMITH, GARY R. 


vT 000 507 €D O12 778 17 
OISTRIBUTIVE EDUCATION LIBRARY LIST. 
vT¥ 007 022 47 


WORKING WITH PEOPLE RETAILING 
INSTRUCTIONAL SYSTEM. FINAL 
REPORT, NO. 26¢ IX-A. YOUR 
ATTITUDE IS "NU. 

VT 007 023 47 
WORKING WITH PEOPLE RETATLING 
INSTRUCTIONAL SYSTEM. FINAL 
RFFORT> NO. 26% IX-8. YCU ARE A 
PERSANATT TY. 

VT 907 924 47 
WORKING WITH PEOPLE RETAILING 
INSTRUCTIONAL SYSTEM. FINAL 
REPORT. NOw 26% IX-C.e 
UNDERSTANNTNG YOU. 

Vi 007 025 48 
WORKING WITH PECPLE RETAILING 
TNSTRUCTIONAL SYSTEM. FINAL 
REPORT, NO. 265 IX-0. 

UNDERSTANDING OTHERS. 

VT 007 026 48 
WORKING WITH PENPLE RETAILING 
INSTRUCTIONAL SYSTEM. FINAL 
REPORT, NO 265 IX-E. 

COMMUNICATING WITH CTHERS. 


SMITH, KAY F. 
VT O11 197 72 
FOOD SERVICE MANAGEMENT. 


SQUTH CAROLINA STATE DEPT. OF 
EDUCATION, COLUMBIA. DISTRIABUTIVE 
EDUCATION SECTION. 
VT N12 642 79 
BULLETIN BOARD IDEAS FOR 
DISTRIBUTIVE EDUCATICN. 


142 


fisy EO 
AUTHOR INDEX 


“ 


PAGE 


SOUTH CAROLINA STATE DEPT. OF 
EDUCATION, COLUMBIA. OFFICE OF 
VICATIONAL EDUCATION 


vT 008 821 se 


PRODUCER OF GOODS (TRANSPARENCY 
MASTERS). 

VT 008 824 58 
STORE SECURITY (TRANSPARENCY 
MASTERS). 

vT 008 938 $9 
PARL TAMENTARY PROCEDURES 
(TRANSPARENCY MASTERS). 

VT 008 944 59 
OISTRIBUTIVE EDUCATION CLUBS OF 
AMERICA (TRANSPARENCY MASTERS). 

vT 009 879 61 
ORTENTATION TO AND PLANNING FOR 
THE SUPERVISED OCCUPATIONAL 
EXPERIENCE PROGRAM (TRANSPARENCY 
MASTERS). 


SPARKS, MAVIS C. 

VT 003 265 31 
CAREER DEVELOPMENT UNI T--PERSCNAL 
DEVELOPMENT AND HUMAN RELATIONS. 


STOCKING, JESSIE 
vT 005 £98 35 
FUNDAMENTALS OF BUYING. 


SULLIVAN, JAMES Mo, COMP. 
vT 011 070 v1 
FARM, HOME, AND GARDEN SUPPLIES. 


SULLIVAN, JANIE 

VT 000 163 . 10 
ADVANCED SELLING (INCLUDING SECOND- 
VEAR ORTENTATION)D. 


VT 001 095 19 
FIBERS AND FABRICS. 
VT 012 698 80 


DATA PROCESSING AS. IT APPLIES T0 
DISTRIBUTION. 


SULLIVAN, JANIE, COMP. 

VT 007 697 $2 
BASIC SELLING. FIRST-YEAR BASIC 
INSTRUCTION. 


SUPER MARKET INST.» CHICAGO, ILL. 
VT 009 991 63 
INDEX OF SUPER MARKET ARTICLES 1966. 


SUPER MARKET INSTo,s INCoy CHICAGO, 

Tut. 

vT 010 391 66 
AN OPERATIONS MANUAL FOR THE 
MODERN PRODUCE DEPARTMENT. 

VT 010 399 67 
YOUR GUIDE TC BETTER MEAT 
DEPARTMENT OPERATIONS. 

VT O11 901 7 
INDEX OF SUPER MARKET ARTICLES, 1969. 


TEAGUE, BEN 
VT 000 135 4 
ARITHMETIC FOR DISTRIBUTION. 


OIsT €0 


PERSONAL AND INSTITUTIGNAL AUTHOR INDEX 


FAGE 

TENNESSEE STATE BOARD FOR VOCATIONAL 

EDUCATION, NASHVILLE 

VT 002 926 29 
COURSE OF STUNY FOR MARKETING Ife 

vT ON2 931 29 
COURSE OF STUDY FOR MARKETING I. 

TENNESSEE VOCATIONAL CURRICULUM 

LAB.» MURFREES BORO 

v¥ 002 926 29 
COURSE NF STUNY FOR MARKETING IT. 

vT 002 931 29 
COURSE OF STUDY°FOR MARKETING I. 

TEXAS CIRCULATION MANAGFRS 

ASSOCIATION 

VT 003 184 3 
NEWSPAPER CIRCULATION, PRINCIPLES 
AND DEVELOPMENT OF MODERN 
NEWSPAPER CIRCULATICN METHODS. 

TEXAS EDUCATION AGENCY, AUSTIN. 

DISTRIBUTIVE ENUCATION SERVICE 

vT 000 095 2 
PRINCIPLES CF MERCHANDISE DISPLAY. 
(WORKBOOK). 

vT 600 013 2 
LET*®S ANALYZE AND SELL. 

VT 000 123 3 
TECHNIQUES OF JOB ANALYSTS FOR 
EXECUTIVES AND SUPERVISORY 
PERSCNNEL IN OISTRIBUTIVE 
OCCUPATIONS, LEADER*S MANUAL. 

vT 000 125 2 
HOW TO SUPERVISE AN EMPLOYEES 
OISTRIBUTIVE EDUCATION PROGRAM. 

vT 000 126 4 
HOW TO TRAIN AN EMPLOYEES 
DISTRIRUTIVE EDUCATION PROGRAM. 

vt 9000 127 4 
SPORTING GOODS. 

vt 000 137 4 
OISTRIRUTTVE EDUCATICN ORUG 
MANUAL. PART I. 

VT 000 138 5 
DISTRIRBUTIVE FNUCATICN DRUG 
MANUAL. PART ITI. 

vt 000 139 5 
TOILETRIES MANUAL. 

vT 000 140 5 
RETAIL CREDIT FUNDAMENTALS. 

vT 000 141 6 


STOCKKEEPING FOR COOPFRATIVE PART= 
TIME STUDENTS IN HIGH SCHOOLS AND 
JUNIOR COLLEGES. 
VT 000 144 
FEED AND FARM SUPPLIES. 
vT 000 158 
COMMUNICATIONS CORAL AND WRITTEN). 
vT 000 159 
PAINT AND WALLPAPER. 
vT 090 16¢ 
PERSONAL QUALITIES (FOR SUCCESS IN 
OISTRIBUTTON). 


oo 86 8 B® 


vT 90N 161 
ARITHMETIC FOR DISTRIBUTION. 

vT 000 169 
DISTRIAUTION CIN OUR ECONOMY) 

vt ooo 171 
RECEIVING, CHECKING, MARKING. 

VT 000 174 
MEN®S FURNISHINGS FCR COOPERATIVE 
PART-TIME DISTRIBUTIVE EDUCATION 
STUDENTS IN HIGH SCHOOLS AND 
JUNIOR COLLEGES. 

vt 000 179 
PRINCIPLES CF MERCHANDISE DISPLAY. 

vT 000 182 
DISTRIAUTIVE EDUCATION ADVERTISING 
MANUAL. 

vT 0co 184 
MEN®S WEAR FOR COOPERATIVE PART- 
TIME DISTRIBUTIVE EDUCATION 
STUDENTS IN HIGH SCHOCLS AND 
JUNTOR COLLEGES. 

vT 000 186 
FLARISTRV, MERCHANDISING AND 
SERVICES. 

vt 000 188 
LET*S SELL READY TO WEAR. 

vT 000 212 
LUMBER-AND BUILDING MATERIALS. 
PART ONE. 

vt 000 213 
LUMBER AND BUILDINGS MATERIALS. _ 
PART TWO. 

vT 000 214 
LUMBER AND BUILDING MATERIALS. 
ASSIGNMENTS, 


TEXAS EDUCATION AGENCY, AUSTIN. 
VOCATIONAL OIV. 
VT 000 124 
PUBLIC RELATIONS FOR RETAIL 
EMPLOYEES. 
vT 000 173 
FOOD SERVICE SELLING, INSTRUCTOR®S 
MANUAL. 


TEXAS UNIVee AUSTIN. DEPT. OF 
DISTRIBUTIVE EDUCATION 
vt 0co 005 
PRINCIPLES OF MERCHANDISE DISPLAY. 
(WORKBOOK). 
VT 900 049 
PRINCIPLES OF MANAGEMENT. 
VT 000 125 
HOW TO SUPERVISE AN EMPLOYEF $3 
OTSTRIBUTIVE EDUCATION PROGRAM. 
VT 000 126 
HOW TO TRAIN AN EMPLOYEES 
DISTRIBUTIVE EDUCATION PROGRAM. 
VT 090 135 
ARITHMETIC FOR OISTRIBUTION. 
vt 000 137 
OISTRIBUTIVE EDUCATION DRUG 
MANUAL. PART I. 
vT 00O 138 
DISTRIBUTIVE EDUCATION DRUG 
MANUAL. PART ITI. 


143 


133 


16 


16 


12 


Si SRR a 


i, a eenaeameneaen te cr rt a aes 8 


134 


PERSONAL 


AND INSTIVUTIONAL 


PAGE 


VT 009 140 
RETATL CREDIT FUNDAMENTALS. 
vT 0090 141 
STOCKKEEPING FOR CONPERATIVE PART- 
TIME STUDENTS IN HIGH SCHOOLS AND 
JUNTOR COLLEGES. 
vT 000 144 
FEEO AND 
VT 000 145 
MATHEMATICS OF DISTRIAUTION. 
vT 000 148 
TNDIVIOUAL ASSIGNMENTS BASED ON 
“VOUR ATTITUDE TS SHOWINGs® AY 
_ELWOON N. CHAPMAN. 
vT 000 150 z 
SUGGESTED LESSON PLANS IN SAFETY 
EDUCATTON FOR STUDENTS OF 
DISTRIBUTIVE EDUCATION. 
VT 000 155 
SCHCOL AND BUSTNESS RELATIONSHIPS. 
vT 009 156 
BASIC ORGANIZATION OF DISTRIBUTION. 
vt 900 157 
BASTC SELLING. 
vT 000 158 
COMMUNICATIONS (ORAL ANC WRITTEN). 
VT 000 160 
PERSONAL QUALITIES (FOR SUCCESS IN 
DISTRIBUTION). 
vT 000 161 
ARITHMETTC FOR DISTP IBUT ION. 
VT 099 143 
ADVANCED SELLING (INCLUDING SECOND- 
YEAR ORIENTATION). 
vT 000 164 
MERCHANOISING. 
VT 000 165 
MERCHANDISING. 
SERTES). 
VT 009 166 
RETAIL CREDIT. 
vT 090 167 
SALES PROMOTION. 
VT 009 168 
MARKETING IN OUR ECONOMY. 
vt 000 169 
DISTRIBUTION € IN QUR ECONOMY) 
vT 090 170 
COMMUNICATIONS IN DISTRIBUTION. 
VT 090 174 
MEN'S FURNISHINGS FCR COOPERATIVE 
PART-TIME DISTRIBUTIVE EDUCATION 
STUDENTS IN HIGH SCHNOLS AND 
JUNIOR COLLEGES. 
vt 000 182 
OISTRIBUTIVE EDUCATION 
MANUAL. 
VT 000 184 
MEN®S WEAR FOR CCOPERATIVE PART- 
TIME DISTRIBUTIVE ENUCATION 
STUDENTS IN HIGH SCHOOLS AND 
JUNTOR CCLLEGES. 
vt 000 211 
HOME FURNISHINGS SALES TRAINING KIT. 
VT 010 336 
RECEIVING, CHECKING, AND MARKINGs . 
A DISTRIBUTIVE EDUCATION MANUAL. 


FARM SUPPLIES. 


(JUNIOR COLLEGE 


ADVERTISING 


5 
6 


13 


13 


OrsTt €0 
AUTHOR INDEX 
PAGE 
VT 010 337 66 
STOCKKEEPINGs TNDIVIOUAL ASSIGNMENTS. 
VT 010 419 67 


PROJECTS FOR USE WITH FREPARATORYV 
OR PRE-EMPLOYMENT DISTRIBUTIVE 
EDUCATION CUPRICULUMS. 

vT 912 089 
MENSWEAR: A DISTRIBUTIVE EDUCATION 
MANUAL : 


TEXAS UNIV.» AUSTIN. DEPT. OF 
OISTRIBUTIVE EDUCATION. 
VT 012 699 
BASIC SALES TECHNIQUES. A 
DISTRIBUTIVE EDUCATION MANUAL. 


TEXAS UNIV., AUSTIN. DISTRIBUTIVE 
ENUCATION INSTRUCTIONAL MATERIALS 
CAB. 
VT OLU 314 
SMALL ELECTRIC APPLIANCES $ 
APPLIANCE SALES TRAINING. 
VT O11 316 
SELLING AND MANAGEMENT IN 
APPLIANCE RETAILING? APPLIANCE 
SALES TRAINING. 
VT O11 317° 
DISHWASHERS AND OI SPOSERSS 
APP TANCE SALES TRAINING. 
vT 011 318 * 
COOLING AND HEATING EQUIPMENT 
APPLIANCE SALES TRAINING. 
vT 011 319 
PANGES AND COOKING UNITS: 
APPLIANCE SALES TRAINING. 
v¥ 011 320 
HOME LAUNDRY EQUIPMENTS APPLIANCE 
SALES TRAINING. 
vT OlL 321 
REFRIGERATORS ANO FREEZERS3 
APPLIANCE SALES TRAINING. 
vT 012 086 
WOMEN*®S READY-TO-WEAR? A 
DISTRIBUTIVE EDUCATION MANUAL. 
vT 012 698 
DATA PROCESSING AS IT APPLIES TO 
OISTRIBUTION. 
vT 012 701 
THE USE OF BEHAVIORAL OBJECTIVES 
IN THE PRE-EMPLOYMENT LABORATORY 
CURRICULUM OF DISTRIBUTIVE 
EDUCATION. 


TEXAS UNIV.» AUSTIN. DIV. OF 

EXTENSION 

VT 000 123 
TECHNIQUES OF JOB ANALYSIS FOR 
EXECUTIVES AND SUPERVISORY 
PERSONNEL IN DISTRIBUTIVE 
OCCUPATIONS, LEADER*S MANUAL. 


78 


80 


73 


73 


7) 
74 
4 
7% 
75 
78. 
80 


81 


-B- 


Os’ ED 


PERSONAL AND INSTITUTIONAL AUTHOR INDEX 


TEXAS UNIVes AUSTIN. INDUSTRIAL AND 
BUSINESS TRAINING 
VT 000 013 
LET*S ANALYZE AND SELL. 
VT 000 124 
PUBLIC RELATIONS FOR RETAIL 
EMPLOVEES. 
VT 000 127 
SPORTING GOODS. 
VT 000 139 
TOILETRIES MANUAL. 
“VT 000 146 
TELL IT WELL (TC SELL IT WELL), 
INSTRUCTOR *®S MANUAL. 
vT 090 152 
BASIC FASHION TRAINING. 
vT 000 159 
PAINT AND WALLPAPER. 
vT 009 171 
RECEIVINGe CHECKING, MARKING. 
vt 00 173 
FOND SERVICE SELLINGs INSTRUC TOR®S 
MAN SAL. 
vT 000 179 
PRINCIPLES OF MERCHANDISE DISPLAY. 
vT 600 186 
FLORISTRY, MERCHANDISING AND 
SERVICES. 
vT 000 188 
LET*S SELL READY TO WEAR. 
vT 909 212 
LUMBER AND RBUILOING MATERIALS. 
PART ONE. 
vT 000 213 
LUMBER AND RBUILCING MATERIALS. 
PART TWO. 
VT 900 214 
LUMBER AND BUILDING MATERIALS. 
ASSIGNMENTS. 


TEXAS UNIV.» AUSTIN. INSTRUCTIONAL 
MATERTALS LAB. 
vy 000 209 
STOCKINGs MARKING, AND OISPLAYVING 
FOR FOOD STORES. 
v7T 000 210 
MODERN SUPERMARKET NPERATION. 
vT 000 215 
PRONUCE--CARE, PREPARATION ANO 
MERCHANOI SING. 


VT 091 685 

HARDWARE SALES TRAINING KIT. 
VT 092 793 

PERSONAL DEVELOPMENT FOR GIRLS. 
vT 003 181 


MOTIVATE FOR PROFIT, A TWELVE-HOUR 
COURSE FOR MANAGEMENT AND 
SUPERVISORS GASED ON ALL CF THE 
LATEST RESEARCH AND STUDIES OF 
MOTT VATION. 

VT 007 697 
BASIC SELLING. FIRST-YEAR BASIC 
INSTRUCTION. 

vt 007 851 
RASTC RETAIL CREDIT. A 
DISTRIBUTIVE EDUCATICN MANUAL. 


PAGE 


52 


52 


135 


PAGE 


VT 008 02) | ; 
COMMUNICATION IN DISTRIBUTION. 
FIRST-YEAR BASIC INSTRUCTION. 

VT 008 245 
BASTC ORGANIZATION OF 
DISTRIBUTION. FIRST-VEAR BASIC 
INSTRUCTION. 

VT 008 453 
BASIC MATH OF DISTRIBUTION. FIRST- 
YEAR BASIC INSTRUCTION. 

vT 098 989 
COLOR DYNAMICS FOR MARKETING AND 
DISTRIRUTION. 

vT 910 257 
THE HUW IN PARLIAMENTARY 
PROCEDURE, STUDENT ASSIGNMENTS. 

VT 010 265 
MEN®S FURNISHINGS, A DISTRIBUTIVE 
EDUCATION MANUAL. 

VT C11 068 
SELLING PEOPLE. A TWELVE-HOUR 
SALES TRAINING COURSE. 

VT 011 070 
FARM, HOME, AND GARDEN SUPPLIES. 

vT 011 071 
WOMEN'S ACCESSORIES. 


TEXAS UNIVee AUSTIN. INSTRUCTIONAL 
MATERTALS LABORATORY 
vT 000 208 
SERVICE STATICN TRAINING KIT. 
VT 000 216 
AUTON PARTS COUNTERMAN. 
v7T 001 091 
PERSONAL DEVELOPMENT FCR YOUNG MEN. 
vT 0901 095 
FIRERS ANDO FABRICS. 
VT 001 549 
DEVELOPMENT OF JUNTOR COLLEGE 
DISTRIBUTIVE ENUCATION CURRICULUMS. 
VT 001 674 
SHOE SALES TRAINING KIT. 
VT 003 182 
CONGRATULATIONS ON BECOMING A 
TRAINING SPONSOR. 
VT 003 184 
NEWSPAPER CIRCULATION, PRINCIPLES 
AND DEVELOPMENT OF MODERN 
NEWSPAPER CIRCULATION METHODS. 


TEXAS UNIVee AUSTIN, DISTRIBUTIVE 
ENUCATION INSTRUCTIONAL MATERIALS 
LAB. 
vT O11 315 
HOME ENTERTAINMENT EQUIPMENTS 
APPLIANCE SALES TRAINING. 


THOMAS, ICY 
vT 000 167 
SALES PROMCTION. 


TIPPETT, DALE 

VT 004 701 
JOB DESCRIPTIONS, RETAIL 
OCCUPATIONS, WHOLESALE 
OCCUPATIONS», SERVICE OCCUPATIONS. 


x 


145 


53 


55 


55 


73 


By 


36 


| 
: 
| 
| 
| 
: 


Set 


ee 


RR SEO 


et 
‘ 


136 


PERSONAL AND INSTITUTIONAL AUTHOR INDEX 


TRAHAN, LOIS 
VT 092 793 
PERSONAL DEVELOPPFENT FOR GIRLS. 


VAN LIEW, MARY 
vT 900 188 
LET*"S SELL READY TO WEAR. 


VERRILL, ADNISON H. 
VT 008 772 
REDUCING SHOPLIFTING LOSSES. 


VIETTI, MICHAEL Tes ED. 
VT 008 445 
DISTRIAUTIVE EQDUCATION HANDBOOK. 


VIRGINTA STATE DEPT. OF EDUCATIONs 
RICHMOND. DISTRIBUTIVE EDUCATION 
SERVICE. 
vt 905 528 
NISTRIBUTIVE EDUCATION TEACHER- 
COORDINATOR®S HANOBOOK. 
vT. 005 529 
OTSTRIAUTIVE EDUCATION TEACHER- 
COORDINATOR®S OPERATIONS MANUAL. 


WASHINGTON RESEARCH CCORDINAT ING 
UNTT FOR VOCATIONAL ENUCATIONs 
OLVYMPTA 
vT 008 478 
HANDBONK FOR SUPERVISORS OF THE 
DISADVANTAGED. TEACHER®S GUIDE. 
vT 008 479 
HANDBONK FOR SUPERVISORS OF THE 
DISADVANTAGED. 
VT 010 254 
DISTRIAUTIVE EQUCATION TEACHING 
INNOVATTONS AND PROJECTS. 


WASHINGTON STATE BOARD FOR 
VOCATIONAL ECUCATTON, CLYMPTA 
VT 091 273 EO 018 562 

A FIRST LOOK AT OISTRIBUTION. 


WASHINGTON STATE BOARD FOR 

VOCATIONAL ECUCATTONs, OLYMPIA. 

OIFSTRIBUTTVE EDUCATION DIV. 

VT 094 599 £0 O18 655 
PARTICIPATION EXPERIENCES, A 
HANDBOOK FOR PROJECT TEACHING. 


WASHINGTON STATE CQORDINATING 

COUNCIL FOR OCCUPATIONAL ENUCATION, 

OLYMPTA 

vT oc? 015 
CASH REGISTER OPERATION RETAILING 
INSTRUCTIONAL SYSTEM. FINAL 
REPORT, NOo 269 VI-PROGRAM 
DESCRIPTION. 

VT 007 O16 
CASH REGISTER OPERATION RETAILING 
INSTRUCTIONAL SYSTEM. FINAL 
REPORT, NO. 26, VI-C. CASH 
REGISTER OPERATION. 


DIST €0 


PAGE PAGE 
VT 007 O17 45” 
28 CASH REGISTER OPERATION RETAILING 


INSTRUCTIONAL SYSTEM. FINAL 
REPORT», NO. 269 VI-E. ACCEPTING 
CHECKS. 

14 VT 007 018 45 
CASH REGISTER OPERATION RETAILING 
INSTRUCTIONAL SYSTEM. FINAL 
REFCRT» NOo 269 VI-H. CRITERION 

57 TEST. 

vT oo7 019 46 
THE STOCKKEEPING TASK RETAILING 
INSTRUCTIONAL SYSTEM. FINAL 

55 REPORT, NO. 26, VII-GUIDEBOOK. 

vT 007 020 46 
THE STOCKKEEPING TASK RETAILING 
INSTRUCTIONAL SYSTEM. FINAL 
REPORT, NO. 26, VII A. 

FOUNDATIONS OF 'STOCKKEEPING. 

37 VT 007 021 46 
THE STOCKKEEPING TASK RETAILING 
INSTRUCTIONAL SVSTEM. FINAL 

34 REPORTe NO. 266 VIT -Be PRINCIPLES 
OF STOCKKEEPING. 

VT 007 022 2 47 
WORKING WITH PEOPLE RETAILING 
INSTRUCTIONAL SVSTEM. FINAL 
REPORT» NO. 269 IX-Ae YOUR 
ATTITUDE IS YOU. 

56 VT O0OT 023 : 47 
WORKING WITH PEOPLE RETAILING 
INSTRUCTIONAL SYSTEM. FINAL 


56 REPORT, NOo 26, IX-B. YOU ARE A . 
PERSONALITY. 
VT 007 024 47 
65 WORKING WITH PEOPLE RETAILING 


INSTRUC TIONAL SYSTEM. FINAL 
REPORT. NOw 26 ITXC. 
UNDERSTANOING YOU. 


VT 007 025 486 
WORKING WITH PEGPLE RETAILING 
20 INSTRUCTIONAL SYSTEM. FINAL 


REPORT, NOw 26% IX-0- 
UNDERSTANDING OTHERS. 

VT 007 026 48 
WORKING WITH PEOPLE RETAILING 
INSTRUCTIONAL SYSTEM. FINAL 

32 REPORT. NO 269 IX-Eo | 
COMMUNICATING WITH OTHERS. i. 

vT 007 027 48 ‘ 

RETAIL RECORDKEEPING RETAILING 
INSTRUCTIONAL SVSTEM. FINAL 
REPORT, NC. 265 VITI -A.q 
INTRODUCTION TO RECORDKEEPING. 8. 

44 THE CUSTOMER®S ACCOUNT. 

vT 007 028 49 
RETAIL RECORDKEEPING RETAILING 
TNSTRUCTIONAL SVSTEM. FINAL 
REPORT. PEPORT NO. 26, VETTE -C. 

45 THE SALES SLIP. 

vT 007 029 49 
RETAIL RECOROKEEPING RETAILING 
INSTRUCTIONAL SYSTEM. FINAL 
REPORT, NO. 265 VITI-O. CASH 
SALES: Es MERCHANDISE RECORDS: F. 
PRICE MARKING. 


Ss te So eeeeaaitiaee 


146 


DIST ED 


PERSONAL AND INSTITUTIONAL AUTHOR INDEX 


PAGE 


“VT 007 030 
THE SELLING PROCESS RETAILING 


INSTRUCTIONAL SYSTEM. FINAL REPCRT, 


VT 007 766 
OISTRIBUTIVE EDUCATION 
COORDINATORS GUIDE. 


WASHINGTON STATE UNIVes PULLMAN. 

NEPT. NF EDUCATION 

VT 007 015 
CASH REGISTER OPERATION RETAILING 
INSTRUCTIONAL SYSTEM. FINAL 
REPORT, NOW 26% VI-PROGRAM 
DE SCRIPTION. 

VT 007 G16 
CASH REGISTER OPERATION RETAILING 
INSTRUC TIONAL SYSTEM. FINAL 
REPORT, NO. 265 VI-C. CASH 
REGISTER OPFRATION. 

vT O07 017 
CASH REGISTER OPERATION RETAILING 
INSTRUCTIONAL SVSTEM. FINAL 
REPORT, NO. 265 VI-F. ACCEPTING 
CHECKS. 

vT 007 918 
CASH REGISTER OPEKATION RETAILING 
INSTRUCTIONAL SYSTEM. FINAL 
REPORT, NOW 26, VI-H. CRITERION 
TEST. 

vt 007 019 
THE STOCKKEEPING TASK RETAILING 
INSTRUCTIONAL SYSTEM. FINAL 
REEORT, NO. 26¢ VII-GUIDEBOOK. 

vT 007 020 
THE STOCKKEEPING TASK RETAILING 
INSTRUCTIONAL SYSTEM. FINAL 
REPORT, NO. 265 VIT -A.q 
FOUNDATIONS OF STOCKKEEPING. 

vt 007 021 
THE STOCKKEEPING TASK RETAILING 
INSTRUCTIONAL SVSTEM. FINAL 
REPORT. NO. 269 VII -Be PRINCIPLES 
OF STOCKKEEPING. 

VT 097 022 
WORKING WITH PEOPLE RETAILING 
INSTRUCTIONAL SYSTEM. FINAL 
REPORT, ND. 269 IX-A. YOUR 
ATTITUDE IS VOU. 

VT 007 023 
WORKING WITH PEQPLE RETAILING 
INSTRUCTIONAL SYSTEM. FINAL 
REPORT» NOe 269 IX-Be VOU ARE A 
PERSONALITY. 

VT 007 024 
WORKING WITH PEOPLE RETAIL ING 
INSTRUCTIONAL SVSTEM. FINAL 
REPORT. NOw 265 IX-Co 
UNDERSTANDING YCU. 

VT 007 025 
WORKING WITH PEOPLE RETAIL ING 
INSTRUCTIONAL SYSTEM. FINAL 
REPORT, ND. 265 IX-D. 
UNDERSTANDING OTHERS. 


50 


52 


44 


45 


45 


45 


46 


46 


46 


47 


47 


47 


48 


PAGE 


VT 007 026 
WORKING WITH PEOPLE RETAILING 
INSTRUCTIONAL SYSTEM. FINAL 
REPGRT, NO. 269 IX-E€. 
COMMUNICATING WITH OTHERS. 

VT 007 027 
RETAIL RECORDKEEPING RETATTING 
INSTRUCTIONAL SYSTEM. FINAL 
REPORT,» NC. 26, VIIT -A. 
INTRODUCTION TO RECORDKEFPING. 8. 
THE CUSTOMER*S aCCOUNT. 

vT 007 928 
RETAIL RECORDKEEPING RETAILING 
INSTRUCTIONAL SYSTEM. FINAL 
REPORT, REPORT NO. 26% VITY -C. 
THE SALES SLIP. 

vT 007 029 
RETAIL RECORDKEEPING RETAILING 
INSTRUCTIONAL SYSTEM. FINAL 
REPORT, NO.o 26, VITI-D. CASH 
SALES: _ E. MERCHANDISE RECOROS: F. 
PRICE MARK ING. 

VT 007 030 
THE SELLING PROCESS RETAILING 
INSTRUCTIONAL SYSTEM. FINAL REPORT, 


WASHINGTON STATE UNIV.» PULLMAN. 

DEPT. OF EDUCATION. 

VT 005 725 ED 022 045 
AUDIO VISUAL INSTRUCTIONAL 
MATERIALS FOR DISTRIBUTIVE 
FDUCATIONs A CLASSIFIED 
BIBLIOGRAPHY. FINAL REPORT. 


WETKERT, JILL, AND OTHERS 
VT 008 069 
RECORD KEEPING. A PROGRAMMED TEXT. 


WEST VIRGINIA STATE BOARO OF 
EDUCATION, CHARLESTON. BUSINESS,» 
OFFICE, AND OISTRIBUTIVE EDUCATION. 
VT 012 234 
CURRICULUM GUIDE AND HANDBOOK FOR 
VOCATIONAL DISTRIBUTIVE EDUCATION. 


WIGGS, GARLAND D. 

vT 910 999 
SUCCESSFUL RETAIL SALESMANSHIP. 
TEACHERS GUIDE. 

vT O11 055 
THE BASICS OF SALESMANSHIP. 

VT Ol 057 
THE BASICS CF SALESMANSHIP. 
TEACHER®S GUIDE. 


WINKEL, WILLEM 

vT 001 817 
PLANNING AND ORGANIZING AN EXPORT 
TRADE EDUCATION PROGRAM. 
(VOCATIONAL DIVISION BULLETIN, NO. 
302, DISTRIBUTIVE EDUCATION 
SERTES, NC. 345 UeSe GOVERNMENT 
PRINTING OFFICE, WASHINGTON, D.C.d- 


WORSCHEH, MARY, CCP. 
vT 011 O71 
WOMEN®S ACCESSORIES. 


48 


48 


49 


49 


50 


38 


53 


79 


69 


70 


70 


23 


71 


PERSONAL AND INS “ITUTIONAL AUTHOR INDEX 


WYOMING STATE DEPT. NF EDUCATICN, 
CHEVENNE. GCCUPATIONAL EDUCATICNAL 
SECTION. 
VT O11 682 
WYOMING COOPERATIVE OCCUPATIONAL 
EDUCATION WORKSHO? MATERIAL. 


PAGE 


76 


148 


OIsTt ED 


PAGE 


sd table 


OIsT €D 


CONVERSION OF DOCUMENT NUMBER INDEX 


VT 000 074 *ED 016 876 VT 004 697 *ED 020 442 VT 007 564 SED 032 434 
VT 900 423 *ED O41 1.77 VT 004 698 *ED 020 442 VT 007 594 #€0 030 770 
vT 900 507 ED O12 778 VT 004 699 *ED 022 971 vt 007 690 SED 034 O74 
VT 000 674 ED 013 303 VT 004 700 *<eD 020 442 VT 007 766 *E€0 034 074 
vT 000 909 ED 013 889 VT 004 701 *ED 020 442 VT 008 060 *ED 034 O74 


VT 001 037 *ED 028 305 VT 004 702 *ED 920 442 VT 008 069 #E0 034 074 
vT 001 167 *ED 022 971 vT 005 238 *ED 0286 305 VT 008 094 EO 037 585 
VT 901 227 *®ED 022 971 VT 005 469 *ED 032 434 vT 008 095 *ED 034 O74 
vT O01 228 *ED 022 971 VT 005 516 ED 028 505 vT 008 191 *€D. 037 585 
vi 001 273 ED 018 562 VT 005 528 *E€D 053 339 vT 008 195 %ED 034 O74 


vT 001 322 *ED 015 349 vT 005 529 #ED 053 339 VT 008 445 ED 042 931 
VT 001 323 *EN 045 856 VT 005 725 EO 022 045 vT 008 478 sED 034 074 
vT 001 327 EO O17 651 VT 006 O11 *ED 037 585 vt 008 479 *ED 034 O74 
vT 001 351 *ED 032 434 vT 006 18” *E€O 028 305 VT 008 484 sED 034 074 
vT 901 513 €0 012 789 VT 006 182 *ED 028 305 vT 008 583 *ED 037 585 


vT 001 700 #ED N28 305 VT 006 183 *ED 028 305 vT 008 599 #ED 034 074 
VT 002 029 *EN 028 305 VT 006 184 *ED 028 305 vt 008 772 #EO 034 O74 
VT 002 040 *ED 013 339 VT 006 185 *ED 028 305 VT 008 773 #ED 034 074 
vT 002 054 #EN 015 349 VT 006 18€ *ED 028 305 VT 008 821 eED 034 074 
vT 002 061 *ED 020 442 VT 006 187 *ED 028 305 vT 008 824 %ED 037 58S 


vT 002 093 *ED 015 349 VT 006 637 *ED 028 305 vT 008 885 *E0 037 585 
vT oc2 095 *ED 013 339 VT 006 638 *ED 028 305 vT 008 938 #ED 037 585 
vt 002 102 *ED 032 434 VT 006 639 *EO 028 305 VT 008 944 #E€D 037 S85 
v¥ 002 251 *E€D0 013 339 VT 006 640 #ED 028 305 VT 009 270 SED 034 074% 
VT 002 254 *ED 013 339 VT 006 641 *ED 028 305 VT 009 295 *ED O41 177 


VT 002 261 ED 015 251 VT 006 643 *€D 028 305 VT 009 361 SED 041 177 
VT 002 462 *ED 022 9T1 VT 006 644 *ED 028 305 VT 009 557 *ED 041 177 
VT 002 568 *ED 045 956 VT 006 645 *ED 028 305 vT 009 599 *E€D 041 177 
vT 902 588 *ED 045 856 VT 006 646 *ED 028 305 vT 009 852 %ED 042 931 ¢ 
vT 002 617 *ED 034 074 VT 006 647 *ED 028 305 VT 009 879 SED 042 931 is 
vT. 902 683 *ED 045 856 vT 007 015 *ED 030 770 vT 009 880 *ED 041 177 
v¥ 002 771 *ED O17 746 vT 007 016 #ED 030 770 vt 009 897 SED O41 177 f 
vT 002 830 *ED 028 305 vt 007 017 *EO 030 770 vT 009 941 SED 042 931 
VT 002 926 ED 015 349 vt 007 018 *ED 030 770 VT 009 951 *EO 041 177 
VT 002 931 *€D 015 349 VT 007 019 *E€D 030 770 VT 009 952 *ED 042 931 
vt 003 137 *ED 015 349 VT 007 020 *ED 030 770 vT 009 953 *ED 042 931 fl 
vt 903 139 *ED 015 349 vT 007 021 *ED 030 770 VT 009 991 #ED 042 931 - 
VT 003 265 ED 920 442 VT 007 022 *E€D 030 770 VT 010 069 *ED 042 931 ‘ 
VT 003 608 ED 034 074 VT 007 023 *ED 030 770 VT 010 OTT sED 042 931 
vT 003 609 *#ED 032 434 VT O07 024 *ED 030 7790 vT 010 198 *ED 042 931 
VT 003 610 *ED 049 382 VT 007 025 *ED 030 770 VT 010 242 *E€D 042 931 
VT 003 724 *ED 020 442 VT 007 026 *ED 030 770 VT 010 254 *ED 042 931 
vt 003 737 *ED 020 442 vT 007 027 *ED 030 770 vT 010 333 *ED 045 856 
vt 003 739 *ED 032 434 vT 007 028 *ED 030 770 VT 010 409 #ED 045 856 
VT 0n4 599 ED 018 655 VT 007 029 *ED 030 770 vT 010 411 *ED 045 856 
VT 004 601 *ED 020 442 vt 007 030 #ED 030 770 VT 010 412 *ED 045 656 
VT 094 633 ED 017 713 VT 007 516 #EN 032 434 vT 010 461 *ED 045 856 
VT 004 682 *ED 034 074 VT 007 517 *ED 032 434 vt 010 470 SED 045 856 
VT 004 694 ED 017 716 vT 007 518 *ED 034 074 ¥T 010 478 7ED 945 856 
VT 004 695 ED O17 717 VT 007 519 *ED 034 074 vT 010 570 SED 045 856 


This index is cumulative from Fall 1967 through Fall 1971. ED numbers designated with 
asterisks refer to AIM Microfiche Collections. 


* 149 


140 OIsT €0 
CONVERSTON OF DOCUMENT NUMBER INDEX 


vT 010 619 *ED 945 856 
v7Y oll 119 ED 943 731 
VT O11 148 *ED 049 382 
vT ol! 191 *ED 049 382 
v7 011 197 *ED 049 382 


) 
VT O12 249 ED 042 194 

VT 611 284 *ED 049 582 

VT O11 367 *ED 049 382 

VT O11 477 +*ED 049 382 \ 


vT O11 529 ED 041 171 


vT O11 530 €0 041 172 
VT O11 545 *ED 049 382 
VT O11 682 *ED 049 382 
vT O11 698 *EN 049 382 
vT O11 840 ED 047 086 


VT O12 085 *ED 053 339 


VT 012 234 *ED 053 339 
VT 012 644 *ECO 053 339 


vv U.S. GOVERNMENT PRINTING OFFICE: 1972—755-333 


4150 


